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1.1 OVERVIEW

SECTION I

EXECUTIVE SUMMARY

The primary objective of the anwal data series is to provide

information on the economic condition of the broad range of arts and cultural.....

organizations that make application to the National Endowment for the Arts
,

for support. Within the Endowment, the information will be useful in planning
and in assessing the important economic trends which are vital to the health

tow Of the arts.

(

Faced with a need for data on which to base its planning decisions,

NEA initiated the development of an annual economic data series designed to
collect operational and financial information from arts and cultural o i-

zations which make application to the Endowment for grant support. this

end, NIEA sponsored a series of feasibilitiy and design studies Which culminated

in a data collection contract. The report which follows describes work
performed by Informatics Inc. under Phase I of this two-phase development
and data collection contract.

Several developments which occurred during* t e cours of our
Phase I work resulted in a decision to review and possibly re ise the survey
design. First, linder the original design, we defined the ele ents on which
data would be collected', developed queststpnaips designed to c ect detailed
data and pretested them. However, the pretest indicated that Many smaller
and less well established organizations were not prepared to provide this level
of detail. Second,,the design had been based on NEA's original estimate of

I 2,500 applicants eligible to be surveyed. In that design, the intention was to
survey all.organizational applicants. In our work with the Grants Management,

System file, fromi which the eligible applicants would be identified, we

I,
,

1
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determined that approximately 5,000 organizations were actually eligible to
be surveyed. Third, a recent revisw to the IRS Form 490 increased its

potential as an alternative data source.

These factors led to the investigation rind development of

procedures for 1) tailoring the questionnaire more thoroughly to the organi-
zation to be surveyed to reduce the respondent burden in completing it, 2)

reducing the number of organizations to be surveyed in order to limit the
overall respondent burden and keep survey costs within the original plan, and
3) evaluating the usefulness of the Form,990 as ri Arce of financial data on

arts and cultural organizations.

Our Phase I work has resulted in a survey design and questionnaires

which are tailored to incorporate the 990 and to colleGt data from a sample
of arts and cultural organizations from each of the following discipline groups
which are appropriate to the level of analysis possible for each glup.

I

o Large organizations in the established disciplines (museum,

symphony orchestra, theatre, opera and dance).

o Small organizations in the established disciplines (museum,

symphony orchestra, theatre, opera and dance).

o Literary organizations.

o Organizations in other less well established performing arts
. disciplines and all other categories of arts and cultural

organizations.

The design will yield data which can be analyzed at one or more
of three increasingly complex levels of analysis:

1-2
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Definition and description of the universe of arts, cultural

organizations and classification of organizational types.

Description of the current economic situation of

arts/cultural organizations at any one point in time.

Nleasurement of change in economic health of arts organi-

zations over time and, ideally, ability to forecast future

conditions.

The goal for future years, as more is learned about each discipline

group, is to be able to perform higher levels of analysis. The first year of

data collection is the first step in an overall plan for improving the quality

of information available about these organizations.

fot

1-3
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1.2 WORK PERFORMED IN PHASE 1

the first task was to review relevant background materials and
other survey instruments developed by earlier feasibility and design studies as

well as various other sources. Currently accepted nonprofit accounting
fifconventions were included in the review. The next task was to further develop

and define the elements to be collected. Discussions were held with NEA
program personnel and a review of NEA program guidelines was made to aid
in this development and to classify organizations according to principal

function,activity areas. The final determination of the number awl types of
questionnaires required was based in part on this classification.

When the data element definitions were prepared, they formed
the basis for the design and construction of the actual questionnaires. The

drafting of the instruments "was mostly a matter of formatting, preparing
instructions to respondents, and producing an introductory section of questions

to collect descriptive information and clarify characteristics which would 1114

flifect the analysis of the economic data. Four questionnaires were initially

developed: one each for museums, performing organizations and publication

organizations, and one for all other categories of organizations.

4
A preliminary design for the data collection was also prepared

using NEA's Grants Management System (GMS) applicant listing as a universe
file. The design mcluded procedures for generating mailing labels, building
the data base, eliminating duplicate and ineligible organizations from the GMS
listing, and determining which questionnaire to ma4 to a given 'inLscope'
organization. Based on early drafts of the instruments, detailed preliminary
procedures for automated receipt and control and manual/computer editing of
completed forms were also prepared.

A pretest was conducted in April-May of 1980 with 21

arts/cultural organizations in general proximity to the Washington, D.C. area.
Each was sent a draft cover letter and the appropriate questionnaire for

1-4
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completion and evaluation. Appropriate staff af each organization were
interviewed regarding the completion -of /he questionnaire. The result4 of
these interviews were used tp revise the instruments and to determinerfactors
which had an impact on respondent burden. We learned that many of these
organizations were 'far inOre complex than we anticipated, both in terms of
their organizational affiliations and the range of functions and activities in
which they were involved. We found diversity and complexity in their

recordkeeping systems. For example, some organizations kept multiple sets
of books because of government or university affiliation. However, we did

find that, in all disciplines, generally accepted accounting principles were
being followed more consistently than we had anticipated.

Since the structures of the pretest organizations and their

recordkeeping systems were more complex than had been anticipated, dour
questionnaires presented difficulties for responden0 in provjding data in the

,
manner in which we had requested it. Therefore, to ease respondent burden

\..
while miantainirig the required level of data detail, we restructured the

questionnaires to, be more consistent with their recordkeeping systems and
with other forms ompleted by these organizations.

a

Through a review of the -GMS applicant file for a recent'- 12
month period, we determined that the actual number of eligible applicants
would be closer to 5,000 organizations, rather than the 2,500 originally

estimated by NEA. The pretest results and the identification of an unexpectedly,
large survey population raised concerns regarding both individual and overall
respondent burden and costs. In an assessrnenPof the feasibility of proceeding

with data collection, it was decided, in an effort to reduce burden and cost,
to extpc14'hase I to include the exploration of, and possible development of,

alternative data collection methodologies.

Under the Phase I extension, the principal activities carried out
were explorations of the uses' of the updated Internal Revenue Service (IRS)
Form 990 as an independent data source for the Economic Data Series and

1-5



lift of the possibility of collecting valid and reliable data from a sample of
applicants instead of the full GMS Universe. In addition, we developed three
'Questfonnaire Completion Guides' which linked the questionnaires from three

major service organizations (the Theatre Communications Group, the American/
Symphony Orchestra League and Opera America) with our performing arts
questionnaire. A fourth activity was a thorouah review and evaluation of the
Economic Censuses conducted every five years by the Census Bureau. This

work llso recommended modifications to the 1982 census questionnaires which
..

would make the Census Bureau data of litre Use to the Endowment as a
means of describing the larger 'universe' of arts and cultural organizations.

The exploration of the Ills Form 990 and the dekelopment of a
sample design were the principal components of this work and are discuss
here in more detail. Because individual respondent burden had become a
major co.ncern to NEA, the use of individual Form 990's instead of, or in
conjunction with, the questionnaire was investigated. The data available on
these 990's apPeared to be of sufficient quality to warrant a more thorough
evaluation of obtaining them directly from the IRS. To make this assessment,
we selected a random sample of 400 NEA grant applicants, determined their
Employer Identification Numbers (EIN's) from a listing produced from the IRS(
Master File, submitted direct requests for the most recent forms on file to
nine regional IRS centers, documented the length of time required to receive
them, and evaluated the quality and completeness of the data provided on
them. I>

a

Of the 400 Organizations selected from ile GMS list (government

and non-arts affiliated organizations wer4 excluded from the 400), 203 appeared

on the IRS Master File listing, of which only 81 forms were obtained which
con ined usable, adequately currdnt (1979 or 1980) data. This attrition rate,
and the absence of important data items on the form, represent serious flaws
in this data collection methodology. We have thus concluded that, for the
purposes of the conomic Data Serie, the system of obtaining data on arts

1-6
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and cultural organizations solely through direct request to the IRS for

Form 990's is ispdequate. However, it may prove usepl as a secondary data
source for organizations which cannot or will not complete mit*. questionnaires.

Also
'',.

during the extension of Phase I, a design was prepared fdr
deriving estimates from a stratified random. sample. The design was guide
by the requirement to collect data at three different levels of analysis. Thus,

since the data from large organizations in the established disciplines would
be subject to the most rigorous analysis requiring the highest levels of

reliability, the design calls for including in the sample all organizations in the
established disciplines above a specified (yet to be determined) budget level.
This will assure that a high proportion of the cumulative budget of organizations

in the established disciplines is represented. The smaller organizations in the
established disciplines will be selected at a rate between 10 and 20 percent.
For the remaining discipline groups, the,data analysis goals are less ambitious
and do not demand as high levels of reliability. Therefore, the sampling rate
for these organizations will be about 20 percent.

The Phase I extension, culminated in the preparation of a

recommended approach for data collection. The evaluation process included
an assessment of approaches which varied in terms of the number of organi-
zations surVeyed, the amount of data collected, and the source from which
they would be collected. A summary of our final proposed approach, which
is a combination of the most feasible elements of those explored, follows.

IP 7
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1.3 PROPOSED APPROACH-
(

4

The primary feature of our proposed data collection approach is
that the amount and type of information gathered and the size of the sample
of organizations will vary according to discipline and budget siZe.

We will collect only that information which the organizations in

a given discipline grodp are readily able to provide. Thus, the large organi-

zations in the more established disciplines will be asked to provide financial
and opetational detail appropriate to the more comprehensive analyses possible

for these organizatiom. On the other hand, the smaller organizations in the,
established disciplines and the organizations in the less well defined disciplines

will be asked to provide only those descriptive and base-line financial data
7 appropriate to the analyses which will result in basic description and definition

lo

of these disciplines. At present, this is the only level of analysis possible

for this group.

,

The large established organizations will be satpled at a higher
rate in order to represent a highel proportion of the total arts budget in

relation to the universe than their number. The smaller, less well defined
organizations will be selected at lower rates since the data analysis goals are

more modest.

In addition, in order to further reduce burden, all respondents
will be offered t rtunity to submit a copy^of , their most recently
prepared IRS yrm 990 in lieu of completing the financial portion of the
questionnaire/ With adequate follow-up to respondents to verify and explain

the data gathered, the quality of Form 990 data should be acceptable.

In summary, our approach is to:
t

o survey all disciplines;

o sample organizations within each discipline to reduce both

overall burden and costs;

1-8
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o request data appropriate for the highest level of analysis
possible for a given discipline group;

o incorporate the IRS Form 990 to reduce individual

respOndent burden;

o request the minimum number of data items and detail
necessary to provide the proper level of aiglysis, thus
keeping respondent burden to a minimum;

7
o use a separate, instrument for each discipline also to reduce

individual respondent burden; and .

o perfOrm sufficient follow-up and error resolution to vsure

adequate data quality.

f J

Exhibit 1-1, ,vhich follows, illustrates the omponents of this

approach' and their relationship to maximizing data quality and minimizing
respondent burden and costs.

4

t
This approach provides the means for initiating data collection

and for laying the foundation for longitudigil data collection in the well

established crganizations. Built into it is the capacity to raise the level of
i analysis in the less well established disciplines each year as more is known

about the crganizations. As the questionnaires are further refined based on
the results, more specific data can be collected in the future to meet these
higher level data analyses without adding to respondent burden. We believe

this approach t1ll yield data of adequate quality to permit the annual economic

data series to fulfilr its future trend analysis and forecasting purposes.
Z---
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SECTION 2

WORK PERFORMED IN PHASE I

This section documents the work performed by Informatics project

staff in Phase I: Development of the Economic Data Series. The work, as

originally contracted, was to consist of revtewing and expanding data element
definitions, designing apprVate survey instruments to collect these data from

'V all organizational grant applicants to NEA and procedures for processing the
-,.

data, pretesting and revising instruments, and preparing an OMB Clearance

Package. With the exception of the preparation of the clearance package,
NO/all work laad been completed when it was decided to extend Phase I to explore

alternative approaches to data collection. The c,p.eflThstances that led to this
...

decisi,on were (1) the discovery that there were to be about twice the number
# -of organizational apNicants originally anticipated and (2) the realization that

_
the survey instrument would place a heavy burdin on respondents. The

additional work performed under the extension is also described below.

1

2.1 PREPARATION OF DATA ELEMENTS

1
.

The Research Division of the National Endowment for the Arts
sponsored several years of developmental-work .wilich resulted in a set of
specifications for the Economic Data Series. These a e detailed in a Research
Division document, dated November 1977 (rrised december 1977), entitled

"An Economic Data Series for Arts and Cultural Institutions: A Set of
Specifications."

Four separate research projects were conducted under the

sponsoakip of the Research Division, two of which were economic modeling
studies, one which evaluated 'raw' data to examine the problems encountered
in creating a time series by linking data from two different sources and, most

IQ
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relevantly, "A Feasibility Study for an Economic Data Program on the Condition

of Arts and Cultural Organizations" by New York University. The latter study
evaluated existing sources as a means of obtaining time series data on arts
and cultural organizations and made recommendations for developing an
economic data series. Methodologies for data collection were discussed and
a detailed set of recommended data items was specified in the Final Report.
The NYU data itTs were incorporated, with some minor modifications, into

A the aforementioned 1977 Research Division document. A diagram from it
which reflects the conceptual framework for the ec.onomic model is included
as Exhibit 2-1.

/-

At the start of the current contract effort, Informatics project
staf f was given two separate sets of data element definitions: one for Museums

and one for the Performing Arts. (Copies of these are included in Appendix A.)
Our task was to review these data elements and defini ions for their "relevance
to the organizations making application to the Arts owment.'y No major
modifications were expected for the performing arts and fOr museums, but
similar definitions were to be prepared for several additional types of organi-
zations. To the extent possible, these definitions were to be uniform.

In the interim, between the NYU Feasibility Study which had
explored th problems of data collection in the arts based on- the state of
affairs in about 1975, and the subsequent questionnaire development work
performed under the current Economic Data Series Contract (Falli1979), two
significant events had occurred.

The first was tk issuance' of the "Statement of Position:

Accounting Principles and Reporting Practices for -Certain Nonprofit Organi-
zations" in 1978 by the American Institute of Certified Public Accountants.
This document represented the first 'officiaP statement by the accounting
profession on recommended accounting standards foE arts and cultural organi-

zations. Similar pronouncements had been made aboicolleges and universities

2-3
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and about the voluntary health and welfare sector in 1973 and 1974,
1,

irespectively. The impact for data collection s that, unlike earlier years,
uniform methods and standards for reporting of financial data will be used .in

the 1980's for the f irst time by accountants and auVors who prepare financial
. .

data for a majority of the larger arts and cultural organizations.

The second event was an increased interest in the development

of the profession of Arts Administration. As a by-product of this interest,
the managements (boards and staffs) of many organizations have become

concerned with more effective administration and, thus, with better record-1

keeping activities.

I.....
These two phenomena have resulted in an improved outlook for

future data collection.' Most importantly, the original set of data element
definitions for museums and the performing arts needed significant modification

to bring them up to date with the new accounting guidelines.

To prepare data elements for the other types of organizations,

it first was necessary to categorize the types of organizations making appli-

cation to the Arts Endowment into homogeneous groupings in order to determine

the points of variation in the data elements and definitions. This was a first

step in determining the number of different questionnaires that would be
required.

We. examined NEA Annual Reports and Program Guidelines and

conducted interviews with program personnel to determine both the number

and the nature of organizational grant applicants anticipated in the coming

year. We thoroughly reviewed the developmental studies from which the
Economic Data Series evolved. We examined in detail many other data sources,

survey instruments and item definitions. We also considered the above

mentioned current accounting guidelines for nonprofit organizations since many

of the data to be collected were financial. (A listing of materials reviewed

is presented in Exhibit 2-2.)

49,1
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LITERATURE SOURCES AND QUESTIONNAIRES REVIEWED

a. QUESTIONNAIRES AND REPORTS OF SURVEYS

NEA applications, especially supplementary schedules and Challenge Grant
Program

Ford Foundation: Finances of the Performing \rts

National Research Center for the Arts (NRCA): Museums USA: A Survey
Report

NRCA: rhe Status of Nonprofit Arts and Museum Institutions in the U.S.
in 1976

New York University: Final Report . . . Appendix 2-A especially

Opera America: Survey Instrument and Tables FY78 and 79

Theatre Communications Group: Survey Instrument 79 and Report; also
correspondence about NEA proposed data elements

American Symphony Orchestra League: Survey Instrument (78-79 season)
and reports (77-78 season)

Statistics Canada: Performing Arts Survey 1978 instrument

IRS: Form 990 for years previous to '79 and forms for '79

LAICA Journal: Survey of visual arts centers (from NEA Visual Arts
Program)

New York State Council on the .Arts: 1979 Application and Survey
Instrument

Institute of Museum Services (IMS): Museum Program Survey 1979

IMS: Grant Applications and Guidelines: 1978, 1979, 1980

b. DATA ELEMENT DEFINITION SOURCES (other than questionnaires)

Applied Management Sciences: Model Study for an Economic Data Program
on the Condition of Arts and Cultural Institutions

New York University: Final Report on a Feasibility Study for an Economic
Data Program on the Condition of Arts and Cultural Institutions

Center for Policy Research: A Model for the Analysis of the Performing
Arts: A Case Study of the Major Orchestras

Exhibit 2-2
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Association of American Dance Companies: American Dance Directory
79-80

AICPA: Statement of Position . . . for Certain Nonprofit Organizations

American Association of Museums (AAM): The Official Museum Directory
1978-79, 1979-80

\AM: Museum Accounting Handbook (ASTC: Accounting Guidelines)

Bureau of the"-Census: 1977 Census of Service Industries: Theatrical
Producers, Show Bands, . . . .

: 1977 Census of Service Industries: Amusement and Recreation
Services

1977 Census of Manufacturers: Periodicals, Books and Misc.
Publishing

Draft of data elements forq rforming arts (prepared by NEA Research)

Draft of data elemimilkfor museums (prepared by NEA Research)

Ptiblications of the Desigm Arts Program especially New Places for the
Arts: A Report from Educational Facilities Laboratories and NEA

National Assembly of State Arts Agencies: National Information Systems
Pro'ect: Preliminary Report

Statistics Canada: Financial Ratios for Publishing

Price Waterhouse 3c Co. Nonprofit Industry Services Group: Files of
Financial Statements for Arts and Cultural Organizations

c. OTHER BACKGROUND MATERIALS

NEA program guidelines (all programs providing support to arts organi-
zations)

Booz, Allen & Hamilton: A Plan for Collecting Economic Information
About Arts Institutions

Exhibit 2-2 (Continued)
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Touche Ross & Co.: Financial Reporting in the Arts

Walters Art Gallery: Research in the Arts: Proceedings of the
Conference . 0 .

'
Baumol 6c Bowen: The Performing Arts The Economic Dilemma

t

Baumol 6c _Ba mol: "On Finances of the Performing Arts During Stagflation:
Some Recen DaVa" Journal of Cultural Economics 4:2 pp 1-14.

II

Task Force Three of National Information Bureau: Working papers on
"Uniform Annual Report" -for nonprofit organization reporting to state
regulatorp.

e

4

i
4,

,

-

4

Exhibit 2-2 (Continted)
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We discovered that the categorization of applicants into groups,
the refinement of data elements appropriate for each group and the deter
mination of the number of questionnaires required were such interrelated tasks

that they had to occur simultaneously. A part of the task of categorizing
organizations was learning about their characteristics and activity areas, which,

in turn gave specificity to data items that could accurately describe those
activities in a questionnaire. A key pr blem was the identification and
classification of types of organizations app ying to NEA programs.

.

Since NEA awards most grants for projects (i.e., particular
activities), the types of organizations represented by t plicants to any
one program category can differ. For instance, a museu may apply for a
chamber music grant or a media grant. Yet, to accurately survey the

organizationf.we would need to know it is a museum, not a chamber music
group or a media center. Generally speaking, one wants to survey the overall
organization, not one of its subsidiary groups or functions.

An attempt to assess this organizational type versus NEA program

structure was made. A list, reflecting the results as of December 1979,
appears in Exhibit 2-3. The continually changing nature of NEA programs
will require a reevaluation of this structure at ttf:a beginning of each new
application cycle.

The way to classify organizations for economic data collection
is by activity/program areas since these dictate the personnel structure and
the revenue sources and expense areas of an organization. An increased
understanding of the nature of these areas, gained through our, research,
permitted the categorization of applicants into homogeneous groupings:

As a result of the efforts,described above and discussions with
the Project Officer, a revised' set of basic data elements was prepared and
a matrix developed which categorized organizations into 6 groupings (identified

r

2-8
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ORGANIZATIONS WHICH APPLY TO NEA PROGRAMS

(Classification as of 12/79)

Architecture, Plannire and Desigri

Dance

o Livable Cities:
rural, suburban and urban communities

o Design: Communication and Research:
academic institutions
other nonprofit organizations ,

o/ Cultural acilities Research and Design:
comm6nities
organizlOons involved in planning new or renovated
facilitieg for cultural activities

o Small Company Touring Program:
community arts agencies
park and recreation departments
schools and colleges.
museums

o Large Company Touring Program:
groups who want to sponsor a large company engagement

o Longterm Dance Engagements:
- sponsors willing to engage dance companies for two

or more weeks

o Choreography, Professional Companies in Residence, Rehearsal
Support, Artistic Personnel, Management and Administration:

dance organizations

o Dance/Film/Video
dance companies
other organizations

o Sponsors of Local Companies
local presenting organizations

Educatio

o Learning Through the Arts:
- community cultural centers

experimental schools
"schools without walls"
other public and private organizations, including state
arts agencies

Exhibit 2-3
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Expansion Arts

o Instruction and Training, Arts Exposure Programs, Special Sul§ner
Projects, Community Cultural Centers, Services to Neighborhood
Arts Organizations, Regional Tour Events, Neighborhood Arts
Consortia, Comprehensive Technical Assistance Program

neighborhood and community arts organizations directed by
professionals

Folk Arts

o Presentation of traditional arts and artists, documentation of
traditional arts, other inventive and imaginative proposals

community and cultural organizations
tribes
media centers
educational institutions
professional societies
state and local arts agencies

Literature

o Residencies for Writers:
- state arts agencies

libraries
theaters
museums
art centers
prisons
hospitals
colleges
professional groups

o Assistance to Small Presses
small, independent presses (university and college presses
eligible only under special circumstances)

o Assistance td Literary Magazines:
not for profit magazines that regularly publish poetry, fiction,
plays or litera,ry criticism

Media Arts: Film/Radio/Television

o Media Arts Centers:
independent
associated with museums, universities or state art agencies

o Aid to Film/Video Exhibitions
varied sponsors

INI,

Exhibit 2-3 (Continued)
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Visual Arts

o Artists' Spaces:
organizations that provide visual artists with spaces for work
and access to resources

o Artists in Public Places:
- cities

towns
universities
nonprofit private groups
state arts agencies

o Residencies. for Artists, Craftsmen, Photographers and Critics:
art _,IthooLs
university art departments
other institutions 4

o Photography/Crafts Exhibitions Aid, Publications, Surveys,
Workshops

varied (see above)

.,

Exhibit 2-3 (Continued).
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by principal activity/fuhction). The matrix (with specification of the variations

in the data elements for each organizational category) can be found in
Appendix A. This -served as the ground work for determining how many
questionnaires would be needed. The sit groupings were:

1. ORGANIZATIONS THAT GIVE PI&FORMANCES
\

o Orchestras

o Smaller performing groups (ensembles, jazz, chamber

music)

o Opera compants
o Choral groups 1 /
o Dance companies

o Nonprofit theatres

o Others (performing groups of academic institutions,
3

etc.)

2. ORGANIZATIONS WITH COLLECTIONS (OR THAT

EXHIBIT ART)

o Museums (including university museums)

o Historical societies

o Libraries, archives

o Galleries

3. ORGANIZATIONS THAT PROVIDE EDUCATION IN THE

ARTS

o Academic departments of universities

o Arts schools (single discipline, multi-disciplinary)

2-12
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4. ORGANIZATIONS THAT PROVIDE SPACE OR SPONSOR

ARTS

o Centers

o Festivals

o Other presenters
,

5. ORGANIZATIONS THAT PRODUCE (MANUFACTURE)

ARTISTIC MATERIALS (FOR SALE)

o Small Presses

o Literary magazines

o Other

6. BROADCASTING (TELEVISION/RADIO)

o Public

o University-owned

Service organizations and public agencies (e.g., state arts

agencies) were not to be included in the Economic Data Series. The issue

of including arts organizations that were part of overseeing academic institu-
tions was debated, and it was decided to include them if they have budgets
that could be segregated from the,parent educational organization.

,
The next step was to estimate how many organizations fell into

each cat ry and whether or not enough was known about each group to
wart' t e development,-of a separate questionnaire. It was finally decided

to c truct four estionnaires, one each for museums and galleries,
performing arts 9anizations, publication organizations (literary magazines
and small presses'c and all other arts/cultural Organizations. Once the specifi-

cation of the data elements, number of questionnaires and types of organizations

to be surveyed with each instrument were determined, the 6reparation of

detailed definitions of the data elements could begin.

,
2-13
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Care was taken to prepare concise, clearly written definitions
as they are crucial to the collection of reliable and valid data. It is in this
process that a data element is defined operationally in the questionnaire. For

example, a data element .such as "Subscription Series Ticket Income" was
defined as:

"Total receipts from ticket sales, excluding any
admissions taxes. Include resold tickets as single
ticket sales. Organizations that sell memberships
which include tickets to performances should show
the value of the ticket portion in this section."

The lack of carefully defined data items results in data that cannot be trusted,

e.g., one organization might include the admissions tax; another one would

exclude it. The lack of definition also frustrates the respondent because he
does not know whether to include something in the data item or not, e.g.,
the admissions tax.

For each item in each questionnaire, separate definitions were
..
prepared in a parallel fashion across questionnaires which were relevant to
the types of organizations being surveyed through that particular questionnaire.
(Copies of these in final form, prior to questionnaire construction, are included

in Appendix A.)

/ 51
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2.2 PREPARATION OF DRAFT QUESTIONNAIRES

2.2.1 Determination of the Number of Questionnaires Required

As discussed in Section 2.1, this subtask was a4comp1ished as an

outgrowth of the development of the data element definition% for the various

grouings of NEA grant applicants.

As stated, we determined that we would develop four question-
naires for pretesting prior to the first cycle of data collection. Two principal
considerations which affected this decision were 1) the number of applicants

(
anticipated in each group during the first data collection cycle, and 2) our

ability to describe the activity areas of each group adequately enough to
warrant a special questionnaire.

Separate questionnaires for museums and performing arts organi-

zations were expected. Even though the number of organizational applicants
to the Literature program was to be less than 300, we felt that this group
was different enough to be surveyed with a separate questionnaire. We decided

to deal with educational organizations by surveying them through the question-

naire most applicable to their particular art form and asking some general
questions in the first part of the questionnaire that would explain their

eircumstiltces.
C.

In the case of the remaining categories: sponsor/presenters,

broadcasting groups and all other types of applicants, it was decided that a
generalized questionnaire which attempted to describe their structures,

functions and activities was necessary. Within the time and cost constraints
of the original contract for the design work, it was not feasible to conduct
the more extensive research that would be necessary to develop separate
instruments for these groups for the first year of data collection. Our plan

was to conduct extensive follow-up with these groups and to use the first
year's data to become knowledgeable enough about them to develop additional

3A
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questionnaires for future cycles. After some discussion with NEA project
personnel regarding appropriate titles, the following instruments were

developed:

o Museums and Similar Organizations

o Organizations Which Give Performances
o Publication Organizations: Literary Magazines and Small

Presses

o Multi-Art/Cultural and Media Organizations

2.2.2 Preparation of Draft Instruments for Pretest

The preparation of data element definitions resulted in a ready-
made format from which questionnaire construction naturally evolved. Since

definitions were to be incorporated into the body of the instrument, the task
of converting the data elements into questionnaire items was mostly a matter
of spacing, numbering and insertion of additional instructions to the respondent,

where appropriate, as well as spaces to record responses. Minor modifications

to wording were required primarily for consistency. Cross-references to related

data items were inserted. Service organization questionnaires were occasionally

utilized as a source of formatting or wording of particular data items for
specific disciplines.

-.1

General instructions and a draft cover letter were developed, as
well as an introductory section consisting of questions designed to provide
stratification data and-to clarify organizational characteristics which would
affect and/or explain the financial and operational data obtained through the
remainder of the questionnaire. Preliminary drafts were submitted to NEA
for review and modification. After a few exchanges of revisions back and
forth, the pretest instruments were finalized. (Copies of the Pretest question-
naires are located in Appendix B.)

33
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IAA variety of issues were left open for evaluation in the Pretest.
Some of them related to instrument characteristics such as length, page size,

I
print type and size,`use of space, format, use of color, etc. Others had to
do with availability of some data items, and compatibi#ity with organizations'

recordkeeping systems. Still other issuei arose from specific areas in which

1 we lacked understanding and/or knew Problems existed in obtaining useful data.

All of these were to be explored in the Pretest debrfings and resolved during

I finalization of the instruments for full data collection. The discussion on the

Results of the Pretest (Section 2.4.2) presents the issues, their impact and
Iour resolution.
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2.3 DESIGN OF PROCESSING PROCEDURES

As part of the original Phase I effort, a system design for

collecting and processing of the data was developed. In this section, only

highlights of the design are presented. A complete description of the process

design can be found in documents submitted earlier to the Research Division

entitled "Data Collection Procedures" and "Computer Processing" (see

Appendix I for a description of this material). This design was prepared prior

to the finalization of the Pretest questionnaires and will require modification
to reflect changes in the data collection methodology and in the contents and
design of the final questionnaires.

2.3.1 Universe Preparation

The proposed process for preparing a universe of "arts and cultural

organizations" was to use, as a base, the Grants Management System (GMS)
of NEA. The GMS is a computer system designed to facilitate the processing
of grant applications. There are 15 different categorieS of applicants to one
or more of 20 programs. These different types of applicants include individuals,
organizations, educational institutions, state art agencies, etc. Since the
concept of the Economic Data Series was to survey nonprofit arts and cultural
organizations with separable budgets, only appropriate categories of applicants

were to be selected.

Each month, these appropriate applicant organizations were to
be selected from the GMS file and a list forwarded to Informatics. The

listing would then be screened to insure that only "eligible" applicants had
been selected. This process would eliminate those applicants which were
assigned incorrect codes, or which, for some other reason, fell out of the
scope of the E_conomic Data Series. Additional screening would be made to

remove duplicate applicants, i.e., those having submitted more than one
application during the year.

2-18 ...1.-



The following is a
--5,mary of those aspects of the originally

proposed data processing system which are relevant to any data collection
methodology used r the Economic Data Series.

2.3.2 Mailout of Questionnaires

Prior to the mailingr of questionnaires, a determination must be
made as to which questionnaire each organization will receive. This operation

is essential since the program and category codes on the application are not
always indicative of the type of applicant (e.g., a museum applying under a
performing arts progam). The Applicant File which has been built for the

-5

current cycle will be used to print mailing labels.

In future years, there will be two criteria for printing a label:
either no current year mailout date is on the file, or the last mailout date
was more than 12 months previous (to prevent an organization from getting
more than one questionnaire in any one survey year and to make sure that,
in later cycles of the Economic Data Series, an organization would not be
surveyed again until it could provide data for the next year). The lager
organizations would be sent a questionnaire only after 12 months from their
last mailout date had passed.

2.3.3 Automated Receipt and Control

The Applicant File will be designed to permit entry of the dates
at which various steps in the processing occur for each organization in the
survey. Other information such as the applicant number, name and address,
type, program and category codes, etc. will also be maintained on the file.
All of this information will be used for producing status reports, enabling
project management to monitor data flow, response rates, and to initiate
follow-up. The following chart (Exhibit 2-4)' presents a functional workflow
for the receipt/control 'operations. The results of most of the activitiis
presented in this chart would De, recorded on the computer for later status
reporting.
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2.3.4 Manual Editing

Manual editing of the questionnaires will consist of the following
types of checks:'

1) Acceptable dates
2) Missing key items

3) Addition checks

4) Range checks

5) Logic (or consistency) checks

The date check will insure that the information contained in all
of the questionnaireosections represents the same time period. Key items
considered to be necessary for completion of the instruments will be checked.
Addition checks will verify that the totals provided equal the sum of their
parts. Range checks will be applied to assure that a response falls within a
predetermined acceptable range. Logic checks will compare responses to
selected items to determine that they are in proper relationship to one another.

2.3.5 Computer Editing

Informatics project staff prepared a set of preliminary computer,
edit specifications for each of the four questionnaires. All edit criteria were
based upon early drafts of the questionnaires prior to the Pretest. Detailed

examples of the edit specifications are contained in the original documents
referenced earlier.

. ,
All questionnaires will be subject to an initial check and then

will be fully edited according to the computer -edit specifications., Those

questionnaires having at least one error will be placed on an error file for
later correction. Questionnaires thich have passed all edits are merged with
the records on the Cugent Data\ File, and an associated list of those which
passed will be printed.

isr
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2.3.6 Error Resolution

The process of resolving errors in the responses to the Econort--
Data Series questionnaires will involve several steps, each under stringent
control to insure that all data are processed accurately, completely and in a
timely fashion. Each step is described briefly below, in the order in which
it will be performed:

1) Check the computer edit processing totals report for

completeness and verify that the control totals indicated
by the report are in balance.

2) Pull from the batch control area all hardcopy questionnaires

which were rejected by the computer edit.

3) Resolve the following types of errors:
miskeyed data

completeness errors
out of range warning errors (Examine and attempt
to determine reasonableness of response.)

Attempt to resolve the following fatal errors:
arithmetic errors
inconsistent data

- range and limit violations

If there are any problems with financial data, attempt to
resolve finAcial errors through examinatioi of the

questionnaire and any supporting documents.

0
4) If necessary, contact respondent to resolve errors.

%
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5) Group all questionnaires which have been corrected during

the day according to control number and tag them "To Be
Verified."

6) Enter transactions for correcting the questionnaires.

7) Run the general update program, making corrections to
the error file.

./4
8) Verify results of the correction run against the actual

questionnaires to insure that all fields requiring corrections
were updated properly. If there are still fields requiring
correction, repeat steps 6 through 8.

9) Run the computer edit program with the corrected Error
Data File as input.(

10) Repeat step 1. If any questionnaires still fail the edit
due to the corrections which were j6rinade, repeat steps
2 through 10.

2.3.7 Building the Data File

)
Once all the keying for a batch has been completed, the records

are then sorted, grouping all fields keyed for each separate questionnaire.
Those fields containing responses will then be loaded to a skeleton version of
the questionnaire, reconstructing the form on the file. All other fields in the
record which were not loaded will be zero-filled, indicating item nonresponse.
The format of the keyed data record for each field is also the same format
used for correction, providing a common communications base within the
system.

40
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In addition to the questionnaire item responses, there are several

other types of information to be included on the file which will be required

for data analysis. These include a set of "flag" fields for each field on the
questionnaire to indicate edit or imputation status. Certain "recode" fields

may also be necessary for producing tabulations.

Several of the final tabulations may include comparisons of data

across organizational types. Since there are varying organizational types both

within and across questionnaire types, it will be beneficial to have one format

on the filef There would still be separate record types corresponding to the

questionnaire types, but the location of common data across questionnaire
types would be physically the same on each record.
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2.4 CONDUCT OF THE PRETEST

An essential step in the development process for any questionnaire

is the conduct of a pretest. The proposed instrument is sent to a small
sample of potential respondents who have agreed beforehand to complete it
and to discuss both the instrument itself and the process followed in providing
the data requested. This methodology elicits from respondents any problems
they encountered with the questionnaire and provides input for revision to,
and improvement of, the instrument.

2.4.1 Pretest Procedures
14

2.4.1.1 Selection and Enrollment of the Pretest Sample

- .
In consultation with the NEA Project Officer and Program

Officers, a sample of 26 organizations in the general proximity of the

Washington, D.C. area was selected for a pretest. The organizations approxi-
mated a heterogeneous cross-section of the types and sizes of arts organizations

that make application to the Arts 'Endowment which would be considered
within the scope of the Economic Data Series. Witte this framework, we
selected the sample to include the types of organizations for which we
anticipated potential data collection problems or from which we could learn
the most about the questionnaires and procedures for purposes of revision.

The 26 organizations were contacted by telephone, and those
agreeing.to participate were sent a questionnaire. One organization could not
be located, and two of the smaller organizations did not wish to participate.
Dates were set for members of the Informatics project staff to visit the
remaining organizations which had agreed to participate in order to interview
staff who completed the questionnaire. Two of those organizations were never
interviewed. In one case, the respondent never had an opportunity to fill out
or to examine the questionnaire in detail; and in the other case, the general
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manager died suddenly during the interim and the questionnaire could not be
located. The remaining 21 organizations that participated are listed in Exhibit
2-5 and represent the four questionnaires in the proportions indicated below:

o Museums (5)

o Performing Arts Organizations (7)
0

o Literary Organizations (3)

o Other Arts Organizations (6)

Although we did not formally pretest the questionnaire with the
service organizations representing the more established artistic disciplines, we

did send each a copy of the relevant questionnaire for review. In order to
discuss the instrument and the survey, we later met with representatives of
each of the following organizations:

0

o Association of American Dance Companies
o American Association of Museums

o American Symphony Orchestra League

o Opera America

o Theatre Communications Group

2.4.1.2 Debriefing Inte,,rviews

'
To document the debriefing interview, a "Pretest Debriefing

Instrument" was designed for each questionnaire. (See Appendix C for an
example of one of these instruments.) The Debriefing Instrument provided a
structured method for recording responses to questions and discussion of issues

that we determined beforehand were important to cover. The instrument also
provided space for identifying new issues that were raised during the session.

Each \section of the questionnaire was covered in the debriefing
ias was the cover etter and t , e general instructions. For each data item,

information sought regarding its availability, whether the resondent

..
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PRETEST ORGANIZATIONS

MUSEUMS Bayley Museum of Fine Arts, Charlottesville, VA
(5) Baltimore Museum of Fine Arts, Baltimore, MD

Mint Museum, Charlotte, NC
Virginia Museum of Fine Arts, Richmond, VA
Walters Art Gallery, Baltimore, MD

PERFORMING ARTS Alvin Ailey, New York City, NY
ORGANIZATIONS 5 x 2 Plus, New York City, NY

(7) Arena Stage, Washington, DC
Charlotte Opera, Charlotte, NC
Baltimore Symphony, Baltimore, MD
Charlotte Symphony, Charlotte, NC
Jazzmobile, New York City, NY

LITERARY Clay Books, Charlotte, NC
ORGANIZATIONS Sun & Moon, College Park, MD

(3) Black Box Magazine, Washington, DC

OTHER ARTS Capitol Hill Arts Workshop, Washington, DC
ORGANIZATIONS Community School for the Arts, Charlotte, NC

(6) Global Village, New York City, NY
Spirit Sguare, Charlotte, NC
Virg Aia Beach Arts Center, Virginia Beach, VA
Arlington County Visual and Performing

o Arts, Arlington, VA

Exhibit 2-5
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understood it, whether we had asked for the appropriate item and defined it
correctly, and whether there were any other problems. In addition, we
determined the type and state of accounting and recordkeeping systems from
which data were obtained and the time required for the completion of each
section of the questionnaire. We also asked the respondent to react to the
cover letter in terms of whether it would encourage participation.

The debriefing session took roughly 2 to 4 hours, depending on
the amount of time the respondent was willing to devote to it. Many

respondents volunteered much more information than we were requesting and
showed great interest in being helpful.

Fifteen organizations completed the questionnaire. Two of the
rsix organizations that did not fill it out, had not understood that we wished

the questionnaire completed prior to debriefing, but had thoroughly reviewed
it in preparation for the debriefing. One claimed to have never received the
questionnaire, and the other three did not have time to complete it before
we were scheduled to visit, but did take the time to revjew it. This experience

(selecting a sample of 26 organizations and receiving 15 completed question-
naires) may be an indication of the number ofrquestionnaires one might expect
to receive with minimal nonrespondent follow-up, (i.e., a 58 percent response

rate). The number of organizations with whom interviewers conducted a
debriefing (21 out of 28 organizations) might be an approximation of a final
response rate of 80 percent.

2.4.2 Results of the Pretest

The pretest questionnaires were developed to reflect the

structure, activities and recordkeeping of the arts organizations as they were
understood at that time. As stated earlier, there were a number of issues
and problems that we intentionally left unresolved, and we chose our pretest

2-28
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sample specifically to investigate these issues and problems and to use the

pretest experience to resolve them. There were three basic questions we

wished to address:

.,

1) What were the structures and activities of the organi-
zations?

2) How were specific expense, income and operational data
.

items reflected in the records of the organizations?

3) What were the methods used for and levels of sophistication

in the recordkeeping systems of the organizations?

The experience revealed that, in general, our perception of the

methods of, and sophistication in, recordkeeping was forrect. Likewise, our

perception of how specific data items were reflected in the records was also

basically accurate. However, we found that the structure and activities of
these organizations as we had categorized them were inaccurately or too

simplistically reflected on the questionnaires. Additio y, we discovered a

higher incidence of certain organizational characteristics than we anticipated,

i.e., affiliations with a parent organization (such as a university) or involvement

irr multiple functional or cross-disciplinary activities. Although we had selected

a single organization to reflect a certain characteristic, we found that two
or three others also exhibited the same or a similar characteristic. This

indicated greater structural and operational complexity in arts organizations

than we had originally assumed.
*OS

The remainder of this section will present a detailed discussion

of key issues and will document various reactions of pretest respondents. To

provide a coherent picture, we have categorized the issues and problems
encountered during questionnaire development and pretesting into three areas:

^
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1) Variety/Complexity in Activities, Functions and Structures

2) Problems with Specific Data Items
3) State of Recordkeeping

In each area, we will identify the issues and problems that surfaced during
development of the qbestionnaires, describe in detail what we found during
the pretest and discuss the implications for collection of high quality data.

9.4.2.1 Variety/Complexity in Activities, Functions and Structures

One of the traditional complaints regarding collection and analysis

of data in the arts has been that the "extraordinary heterogeneity" in organi-
zational structures and financial records inhibits "systematic analysis" of their
financial statements ("On Finances of the Performing Arts During Stagflation:
Some Recent Data", Journal of Cultural Economics, 4:2 p.2). Our task in the
development stage was to reduce the effects of heterogeneity by designing a
set of questionnaires that would permit 'systematic analysis' of arts organi-
zations. In analyzing systematically the operations of organizations while
avoiding misinterpretation of data, one cannot dismiss the differences in

structure, activities, functions, size and possibly location.

A ballet that operates a school cannot be equated with one that
does not. A museum that conducts extensive outreach and performing arts
programs cannot be equated with one that is solely a research institution. A

theatre that sponsors productions by other groups cannot be equated with a
purely resident theatre. At successively higher levels of aggregation in the
data, however, these differences become less relevant. In fact, in terms of
totals (e.g., total income for all organizations in a given discipline), these
differences have no significance. But for input-output analysis (a prerequisite

for economic forecasting or measurement of change), these differences must
be taken into account.

/
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In the pretest, we found not only the expected 'heterogeity'

among organizations, but also I multiplicity of activities/functions performed

within a single organization. The following are some examples:

o Arena Stage consists of three performineentities: Arena,
Kreegeri and Living Stage(s). On our pretest qustionnaire,
Living Stage was included in some but not all of the data.
Consequently, the totals had to be adjusted accordingly.

o We had been told that the Black Box was a literary
magazine/small press operVion. Instead, we found a
multi-activity organization, the Watershed Foundation (an

'umbrella' organization with four subsidiary entities,

including the Black Box), that not only published materials,

but also distributed literifiry materials produced by other
organizations. Furthermore, those materials were not in
the print medium, but were electronicdisks and cassette
tapes. Consequently, our 'Publication Organization'

questionnaire was not particularly relevant and, in fact,
would have provided us with highly mislgading data. A

'Multi-Art/Cultural and Media Organization' questionnaire
would have more appropriately described the organization.

o The Jazzrbile had been identified toe us as a performing
entity. Instead, we found it to be an educational,
performing and sponsoring organization with its education

component being its principal focus. Its only salaried staff
were administrators and instructors.

o We knew museums were multi-faceted, but the pretest
strongly confirmed the need to carefully interpret their
data (especially financial) to Mite into account these
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multiple activities. The pretest questionnaire had

emphasized the curatorial/collection/exhibition aspects of
museums, when in reality, from a data collection

standpoint, museums are structured more like art centers.

To summarize, we found organizations that were cross-disciplinary

and/or involved in mu iple activities while maintaining the primary focus in
one discipline; we nd organizations which were multiple entities such as
AronA StRgP; wP founidl organizations which pursued multiple functions within

a single discipline such as the Black Pox or the Jazzmobile. And this was
equally prevalent with both large and small organizations.

p,

We hypothesize the following as an explanation of this

phenomenon. In order to survive economically and to serve their constituencies,

many arts organizations are involved in every step of the artistic process
from the traMing of artists to the distribution of art to the ultimate consumer.
Wertical integration' is the economic term used to refer to the spread of
business organizations into the full range of activities relatecr to the acquisition
of raw materials, production, marketing and distribution of its product. We

hypothesize that, in order to maintain or obtain economic viability, more arts
organizations have become, in their own way, vertically integrated. This

phenomenon somewhat complicates the gathering of data on the sources of
income, distribution of expenses and measures of productivity in a questionnaire.

This is particularly evident with some literary magazines and small presses,
with many organizations in the "Other Arts" category, and even with some
of those in the traditional performing arts and museum disciplines. 'However,

without several years of reliable data, it is difficult to test such a hypothesis.

It was discovered during the Pretest that a related phenomenon
is more predominant than anticipated. To maintain economic viability and
for other reasons (not all of which are fully understood), artsi organizations
have also developed many affiliate, subsidiary and parental relationships not

ill
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only with other types of nonprofit and governmental entities, but also with
other arts organizations. Since the number of organizations which are iritolved
in such relationships is significant, a new set of questions would 13e needed
on the questionnaire to capture data regarding these interrelationships.

This raises a very important issue. Namely, which organizational

entity should we be surveying? We had originally assumed that we would
survey the applicant entity and that the data reported would reflect that

. entity. However, the situation we encountered with the Black Box and Arena
Stage caused us to abandon this assumption. As illustrated above, the Black
Box was a subsidiary of the Watershed Foundation, and the latter would have
been the more appropriate organization to survey. However, surveying the

parent is not the universal solution. Many subsidiary entitiesipplying for
NEA funding have parental entities that are inappropriate to survey. (The

university museums and theatres are important examples.)

A major concern with this entity question is one of knowing
whether the activities, of auxiliary and affiliate organizations are reflected
in the data as gross or net figures or are excluded completely. Is the women's

guild or Membership associafion included or excluded? The problem is not so.
much whether to include or exclude these parents, subsidiaries or affiliates
(although theoretically a uniform methodology would be preferable), but rather

to be sure that what is reflected in the data is indicated.

There was another kind of structural relationship discovered during

the pretest, one in which two or more organizations collaboratively share
major services, resources or facilities. The 5 x 2 Dance Company, for example,
had such an arrangement. A separate entity provided management services
for 5 x 2 and many other small dance companies. This type of arrang ent

K

is difficult to reflect in the expense figures that are conhected vt the

management functions. Without knowledge of this arrangement, one might
assume that there was little or no management cost and, consetluently, a
much higher ratio of artistic expenses to total expenses than is actually the
case.

%5 0
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Another issue that we were aware of from the start was the
problem of defining 'producer' versus 'sponsor' functions. To avoid double

counting of artistic activity (i.e., the same performance being reflected by
both the producer and the sponsor), we developed a working definition of what

we were intending to measure: artistic production rather than sponsorship,
presentation or distribution of art. The 'sponsor/producer' problem is most
acute in the performing arts area and was found not to be a simple question
of excluding the sponsor/including the producer. In reality, there is a broad
functional spectrum ranging from those organizations that are exclusively
producing organizations, to those that are exclusively sponsoring organizations,

with those that do both in varying degrees in between.

From a data collection standpoint, in order to perform systematic

analysis, one must identify the salient characteristics which define extremes
of the spectrum as well as the gradations between them. A solely 'producing'

performing arts organization maintains full control over those artistic decisions

which relate to productions/concerts/repertoire. It also employs its own
performing artists. A solely 'sponsoring organization usually neither maintains

direct control over the artistic production/concert/repertoire decisions nor
employs performing personnel. It hires other performing groups and presents

them to the public. Its function, therefore, is to facilitate the presentation
or distributi?n function"getting the art to the people." It may request that
a certain production/concert/ballet/opera be performed, but leaves the

easting/directing/lighting/cos'tuming decisions to the artistic management of

the performing group.

Therefore, the most salient characteristics which distinguish
between the producer/sponsor functions are control over production decisions

and employment of performing artists. The ramifications for economic data
collection are that the typesa-nth-magnitudes of income and expenses and
related operational outputs vary according to position within this spectrum.
If all groups involved in the performing arts had one or the other set of

2-34

.5 1



characteristics, data collection would be simple. All producers would be

identified easily, and included just as all sponsors would be excluded. However,
in reality, many organizations fall into the middle of the spectrum and present
problems in classifying them as either producers or sponsors. Consider the
following examples which reflect different points on the spectrum from sponsor
to producer:

The Washington Performing Arts Society (a scheduling,
promoting and ticket selling organization) and Spirit Square

(a visual and performjjag% arts center in Charlotte, North
Carolina) are two sponsoring organizations wtch have no
control over production decisions and employ no perform*
artists.

The Jazz Arts Society of Washington, D.C. (we are told)
employs no performing artists and has control over only
a few of the production decisions. The purpose of the
Jazz Arts Society is to promote the discipline of Jazz by
organizing performances.

o The Jazzmobile (an educational organization in New York

City that uses Jazz as its vehicle of instruction and
entertainment) employs a few performing artistis, mainly
as teaching/demonstration staff, hires other performers
when presenting a concert and controls many but not all
production decisions.

1
o The Charlotte Opera employs only a core group of

performing artistsit hires most performers on a per
production basisbut has control over all production-

,
related decisions.
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o The Baltimore Symphony employs almost all of its

performing artists (musicians) and controls all

production/concert-related decisions.

These organizations represent different points on this

producer/sponsor spectrum. Furthermore, to complicate the issue, many of
the larger organizations that are traditionally considered to be producing groups

also regularly sponsor other groups. For most of their activities, they can
be placed at one end of the spectrum, but for a minority they are at the
other end. These organizations should be included in an economic data
collection, Ott their sponsoring activities must not be counted as producing

activities.

Other disciplines have this producer/sponsor (presenter,

distributor) problem, but traditional data collection has not sought to make
any distinction. Consequently, one cannot rely on aggregating bottom line
figures and equating the total to "the production of art" in any one discipline
because to do so would result in a gross overstatement of the amount of
production activity in that discipline (particularly in terms of economic impact

on the industry as a whole).

The implications of these findingsmultiple activities and

functions, complex organizational structures, and problems with the

producer/sponsor classificationare that:

We cannot rely on 'bottom line' or gross figures to explain

the economic si of certain activities or disciplines. We

must see sub lacy detail for these figures or acquire
information o the types and extent of all activities
reflected in them.
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2) We need information about all of the activities and

functions and organizational strucAtures of these organ-
izations before we analyze the operational or functional
characteristics represented by these figures.

3) We cannot assume that a particular organization is a single

entity operating within a single discipline.

Trt*refore, we need to view organizations functionally and develop,

during the firs f cyre of data collection, a taxonomy of arts organizations
that will perm t syStematic and acl!aiKate analyses of ,the nature and level of

1

economic actiVity in which they are involved.
7

2.4.2.2 Problems with Specific Data Items

,ck number of specific data items were found to be problematic
during the dev)elopmental stage. Our task was to take the data items suggested
by previous $tudies done for tnt,--NEA Research Division, refine them and
develop defiNtions (i.e., determine ways to measure tlem quantitatively).

''..For example, item much in demand is wage rates of
performing artists. But how oes one measure this variable? Which performing

artists should be included? Only full time employees? How does one define

"full-time"? ,Many regular performing artists are not 'employees' in the

traditional sense. Because 6f traditions and tenuous economic conditions, the
arts have developed complex and non-standard Wring and staffing practices.
For example, if the norm for employment was 40 hours a week, 52 weeks, a
year (with paid vacations), then determining a wage rate would be a matter
of dividing the total salaries and wages for a particular personnel group
(performing artists, for instance) by the number of people in that group.
Measuring the change in that rate over time would be a relevant statistic.
Therefore, developing an accurate measure of the wage rate in the performing

arts is a complex task.
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Another 'in demand' data item is ticket prices. This too has

been a difficult variable to measure accurately. If there were a single price
per admission to a museum or per ticket to a performance, one could easily
observe and measure any change. However, uniformity is not the reality in
either situation.

Defining the average wage or the average price of a

ticket/admission is extremely complex. The assumption that people in the
arts work a standard work week is erroneous. Therefore, since an obvious

standard cannot be assumed, it is necessary to develop an index for such data
items. An index is a quantitative measure of a phenomenon. The Consumer

Price Index is a familiar example. It is a composite of many figures (reflecting
price changes in food, fuel, housing, durable goods, etc.) whi,ch'attempts to
measure inflation. The question which arises is one concerning the accuracy
of the index.

i

We felt that requesting actual annual salaries and wages for
specific personnel was inappropriate, so we chose instead to ask for total
salary and wage costs by category, the number of people represented and the ,j
number of hours or weeks they worked during the year. This information was

to be requested for the personnel categories that had been defined by NEA.
We then planned to calculate an average ourselves. This approach proved 1
difficult for some pretest respondents to cope with, especially the task of
providing the number pf hours and Aveeks spent by personnel in each category.
The personnel categories in our questionnaire were different from those in
the payroll records maintained by most organ' ations. (In resolving this

problem, we subsequently changed the categories 0 match the new accounting

and reporting guidelin eveloped by the accounting profession and used
on the IRS Form 990. We 1so used sub-categories that are standard to
specific disciplines and asked for data separately by discipline. For disciplines

with no standard sub-categories, we eliminated the detail.)

6.5
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The ticket price index was also difficult for some respondents.
We had asked only for a high and low price per performance category which
did not account for multiplicity of prices between the high and the low.
Therefore, we planned to calculate an average by dividing the total income
for all performances in a category by the numtreir4f people who attended or
the number of tickets sold. For most types of performances, accurate
attendance was difficult for pretest respondents to provide. Consequently,

the accuracy and usefulness of this calculation would be questionable.

Other problemmatic data items included:

,
Definition of government support Arts organizations

traditionally split income from government sources between

grants with services required (considered earned income
by many performing arts organizations) and grants without

services required. As had been recommened to NEA, we
_

had designed the questionnaire to 'fleet all government
monies in one place. This proved especially troublesome

for respondents in the performing arts because of the
ktradition of reporting it the.other way.

2) Inclusion of in-kind services, donated facilities, and
1

materials These are difficult to value, but their
r

exclusion grossly understates the economic activity of some
1 organizations, especially those affiliated with government

or a university. We were amazed to find that every
museum in our pretest sample was affiliated in some way

with the local governmental body (excluding the
.....

university-affiliated museum) and was being provided with
some in-kind (i.e., free or at greatly reduced cost) services.

4

sc.
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For small arts organizations, this in-kind activity took
another form: a heavy volunteer component and much
unpaid (i.e., donated) time spent by paid employees. This

in-kind service provides a significant reduction in stated
costs and often represents the margin between solvency
and bankruptcy.

The section in the questionnaire on in-kinds was difficult
for some respondents to complete. In fact, for museums,
we encountered a reluctance to value and make publicly
known the nature of the facilities and services provided
free by a Aparent' organization, such as the municipal
government. However, from an economic standpoint,
activity is occurring even if no monetary transactions flow

through the books. The accounting profession had in the
past held the opinion that since these services cannot be
objectively valued they should be ignored. That opinion

has changed during the . last few years and now such data
should be increasingly 'reflected in the financial records
of arts organizations. (Our review of IRS Form 990's (see
Section 2.6.1) revealed that of those organizations which
completed a new 1979 form, most indicated that they did
have in-kind services, facilities, or materials during that
y ear .)

3) Definition of Attendance Obtaining accurate statistics
on attendance has been a perennial problem for arts organi-
zations. In only a few cases is an attendance figure likely
to be accurate. In the performing arts, this occurs only
when the organization itself .has handled the ticket sales
to a performance. The most inaccurate counts result from
performances in the parks where a police estimate of a

Si
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crowd is the best estimate available. Even in museums

which count admissions, the coming and going of staff
members, organized groups, and other special situations
have been known to inflate the figures. (One museum on

the West Coast (not a pretest organization) realized that
people from an adjoining park who were coming in only
to use the rest room facilities, were being counted as
visitors.)

4) Other activity areas (education, sale of artist4c products,
electronic media, etc.) were also difficult to reflect in
the questionnaire without extensive inquiry. This is

-, .
partially due to a lack of knowledge about the extent and
nature of these activities ,in arts organizations.

2.4.2.3 State of Recordkeeping

As stated earlier, we were cognizant of two major trends that
began in the early 1970's. One was the development of accounting guidelines

for arts organizations. The museum discipline had developed guidelines for

itself in 1976-77, and the accounting profession issued their Statement of
Position at the end of 1978. These developments represented the first concerted
efforts at standardizing financial reporting by the nonprofit sector (which
includes the Elks). The second was the growing interest in arts management
and administration. With the legitimization of the management function, came

the need for information to support that fUnction, including maintaining records

on past performance of the organization.

Our work on the first task, identification of data elements,
produced a comprehensive set of definitions which reflected complex fund
accounting and required detailed inclusion of information on in-kind contri-
butions and provisions of space. We manipulated the data definitions to
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incorporatespecific data items such 84) wages and salaries by certain categories,

that had been recommended to NEA by previous studies while trying to adhere

to the newly recommended accounting guidelines as much as feasible.

In summary, we found that the new accounting guidelines were
being followed more often, and the records of these organizations were in a

I*
better state than had been indicated by earlier studies. In particular we found

the following:

1) Functional Allocation of Expenses The allocation of

expenses by major functions was more predominant that we expected. We

thought we would find this in museums but it also proved to be true in the
larger performing arts. As long as personnel and facilities costs are specified
under each functional area, we can recombine the figures to reflect personnel

versus non-personnel costs. As discussed in Section 2.6.1, the IRS Form 990

requires a similar format. Between the Form 990 and the recommended
acd6unting guidelines, this format should soon become standard for all but the

very smallest organizations.

2) Definition of Eamed Income The issue of where to
report government support was raised in the preceding section but is also
relevant here from another perspective. The accounting guidelines sod the

Form 990 prefer to place all monies from government sources together rather
than split them between earned and support income. This had also been one

of th very few strong recommendations made by previous studies, because
--. of a k of consistent treatment of this in the past. However, the tradition

in economic data studies in the arts has been to define 'nants with services
required' as 'earned income'. .An analogous definition problem is in the

placement of earnings on vested endowment funds. Traditionally, endowment

income has been considered part of support income. It is now considered,

like all other investments, as earned income.
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3) Specification of Expense Items It becomes difficult
and dangerous to specify subsidiary items of expense (such as gavel, per
diems, collection expenses or printing) especially in disciplines where not much

is known about how an organization operates. The specified items may not
match the items kept in the books by the organization. If a match does not
exist, the organization has a painstaking job of creating that piece of data.
Another problem can be the innocent misrepresentation of expenses. If the
questionnaire does not provide the correct items, the data will be misleading.
This was especially true for the literary magazines and the 'other arts'
organizations. In literature, for example, we had erroneously assumed that
every operation would have its own personnel and its own press. For ones
literary endeavor, the largest expense items were dues, purchase of books and

\-, periodicals, reproduction and postage; not personnel, printing and supplies.
___.-----.\

\ 4) Multiple Sets of Books A problem we encountered with

museums was the use of more than one set of accounting records because of
an affiliation with a governmental or university parent. In one set of books,
reflecting the private portion of the organization, nonprofit accounting was
being followed. In the other set of books which included all the accounts for
which the government or university was responsible, the museum figures were
usually aggregated into a single line item. To measure economic activity,
ooth sets of figures are needed but they are difficult to combine within a
single questionnaire. No easy solution to this problem is currently evident.

5) Collecting Data on the Operating Fund Only The

tradition in arts data collection has been to ask for the operating fund or for
figures that represent all the activities considered as part of current operations.

This would include restricted monies used for current operations. We knew

that occupancy costs, acquisition costs in museums, and some other restricted
monies would not be reflected in the operating fund. Therefore, we' asked
for some supplementary data. regarding other funds in an attempt to include

41. all economic activity considered as part of current operations.
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In requesting some, but not all, of the the data from other funds,

we created 3.roblems for many respondents. In addition to the burden of
calculations find adjustments to their books, respondents gave us either gross

or net figures or understated operations by including some but not all of
"non-operating" funds (especially true for museums). Most importantly, a well

accepted standard convention or a rigorously defined concept of what was to

be included or excluded was not provided. Thus, the data varied from institution

to institution. The result is similar to that presented by the organizational
411.

e entity problem introduced previously. As we know from other work (see
Appendix H on "Findings From the Decade of the 1970's Study"), the lack of

rigorous definition of the entity being surveyed or of the funds to be included

in the reported data results in differences in reporting from organization to
organization and from year to year for the same organization, thus obscuring

the measurement of any change in economic activity.

,-

'N.

2.4.2.4 Reactions of Pretest Resondents

Generally, the perception of the National Endowment for the
Arts and the proposed data collection effort by pretest respondents was very

favorable. They were interested in the effort and willing to help. Specific

comments made, that were documented, include the following:

o David Bally of Jazzmobile: "So little has been done with

Jazz as an art form in terms of economic impact . .. would

like to see an economic impact study."

o Sally Crowell of Capitol Hill Arts Workshop: She found

that the in-kind section was a good way to start keeping

records about services of volunteers. She als/' took more

notes than we did and stated "Individual managers realize

they too want/need this type of information".

67/
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o Jim Thompson of Red Clay Books: The chart on distribution

methods for literary works took him 45 minutes, but he

found it to be a highly worthwhile exercise.

o Steve Musgrove of the Mint Museum: He uggested that

we develop a format that is educational while being as

close to budget structures as possible.

o Milton Bloch of the Mint Museum and Joseph Leavitt of

the Baltimore Symphony: Both stated that brevity was

not an overriding concern; rather, the most important
aspect was that the Econonic Data Series collect valid
data which answer the right questions and mean something.

One of the important questions that the pretest addressed was

the time required to complete the questionnaire. Exhibit 2-6 shows the time

for each questionnaire. The figures are based on the number of questionnaires

that were filled out accurately and completely enough for us to assess the

completion time. The longest cases were organiions that had significant
problems with one or more sections, with the major problem usually being the

personnel-related items. The average times per section were:

o Organizati nal Characteristics 5 minutes

o Operati nal Information 4.5 hours

o Financial Information 1 hour

o In-Kind Information 30 minutes

The operational section, clearly, was the section which caused

the greatest respondent-burden. Specific suggestions for resolution to the

problems included:
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TIME REQUIRED TO COMPLETE QUESTIONNAIRE,

Art
Form

Number of
Questionnaires

Assessed
Range In

Hours
Average

Time

Average Without
The Longest

Time

Performing Arts 4 2-12 5 hrs. 15 min. 3 hrs.

Museums 3 4-19 9 hrs. 40 min. 4 hrs. 15 min.

Literature 2 2-4 3 hrs. 45 min. 3 hrs. 30 min.

Other Arts 3 2-6 5 hrs. 4 hrs. 10 min.

q

Exhibit 2-6
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o Separate/ out expenses rather than grouping them

arbitrarily.

o Simplify for organizations under $100,000.

..-..
o Provide more check boxes or ranges, especially in the

operational section.

o Put operational section 6efore the financial section.

o Use check boxes for whether one is being provided in- inds.

(There are political ramifications of placing a value on
in-kinds.)

o If the data we desired in the expense section included only
a few specific line items, we should aisk for the major
(siandard) categories (the bottom line) and then ask

separately for those few specific items desired such as
publications, travel or acquisitions costs.

o Length is not a concern as long as questions are clearly
' asked.

I
"o

...,,,,

In essence, it was the calculations that caused the geatest problem, not the
raw number of data items requested. Physical leng is not as important as
how quickly the questionnaire can be cbmpleted.

Some other suggestions and comments about timing of the mailing

and collaboration with other data collections were also made:

o Richard Shaeffer of Arena Stage: He was more inclined

to complete the Economic Data Series questionnaire prior

to the Theatre Communications Group questionnaire

4
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because, the EDS questionnaire was more detailet1 and
compatible with his records. "Also, it would be worthwhile

to make it parallel with other forms . . . any possibility
of coordinatirg with TCG and the Shubert Foundation on
one questionnaire? . . . Have the EDS questionnaire come
at the same time every year."

o The Baltimore Symphony and the Charlotte qmphony both

would have liked to have been able to pull data directly
from the American Symphony Orchestra League Annual
Survey and did in fact use parts of the ASOL questionnaire.

Baltimore also suggested that the EDS questionnaire should

come 6 months after the close of the fiscal year, after
the audit is complete . . . January is a good time.

o If the Jazzmobile had constructed the data for the EDS
questionnaire from scratch, it would have taken 1-2 days,
but since much of the work had already been done for the
NEA grant application, it took only 2-3 hours.

- 1

The remarks suggest that making the Economic Data Series
questionnaire more compatible with the records of the organization and
requested data of other organizations will lower the response burden, as will\--
mailing the questionnaire to an organization after the records for the previous
year have been tabulated and audited.

II

One final issue that should be.considered is defining an appropriate

level of respondent burden for an economic data collection. In the "Feasibility
Study for an Economic Data Program on the Condition of Arts and Cultural
Organizations" (New York University, 1977), the issue of respondent burden
was addressed as part of an assessment of various economic data series. For
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every data series that was judged "outstanding" in quality (there were three
gradations: outstanding, mediocre and very poor), the respondent burden was

judged to be "high." "High" was equated to in excess of 1 day's work a year
by a respondent; "low" was equated to less than one-half a day's work a year
by a respondent. Therefore, the optimal data collection approach would be
one in which the results were "outstanding" while the respondent burden
remained "low."

2.4.3 Revisions to the Instruments

A major restructuring of the questionnaire format was required
based on these pretest results. The lack of standardization in financial and
operational reporting practices and organizational heterogenity does create a
complex data collection environment but the problem is not insurmountable.
However, if accurate data for economic analysis is desired, the data collection
instruments cannot be overly simplified without creating a data base of
misleadine(or worse, inaccurate) data. Thus, our major concern was to design

questionnaires that would collect high quality data for the analytical purposes
included in the Research Division's specifications for the Economic Data Series

as reflected in the document referenced in Section 2.1.

The remainder of this section describes, in general the revisions
made to the questionnaires based on the pretest. Appendix D contkkins copies

of these instruments. These revisions preceded any consideration of alteratidns
to the data collection methodology and to the content of the forms.
a

The pretest experience had shown that we could not make
assumptions about certain activities or organizational entities within a specific

discipline. Therefore, a moA detailed introductory section of general infor-
mation was required. From this, we would be able to determine which
organizational entity, which activities and functions,'and what level of sophisti-

cation in recordkeeping were reflected in the questionnaire. Building on the
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classifications of the National Information Systems Project (NISP) of the
National Association of State Art Agencies (NASAA), we revised the question-

naire to view the organization in terms of its functions (production of art,
sponsorship/presentation/distribution, education and training, research and
funding of other artists).

We discarded the idea of collecting data from all performing
arts disciplines through one set of questions. Instead, where they differed,
we developed separate subsections in the Performing Arts questionnaire for
opera, dance, theatre and symphony. Furthermore, for the other performing
arts disciplines, we devised a much less complicated questionnaire that was
not discipline-specific. For all the disciplines, we applied the knowledge we
had gained through the pretest to making the questionnaire teflect more closely

the organizations being surveyed. By giving up an adherence to a nniform
format across disciplines, we would reduce respondent burden, but at the cost
of obtaining less uniform data across disciplines.

"
...

We reversed the operational and financial sections of the

questionnaireAnd combined financial with operational data where a direct
link would be needed in the analysis. For instance, in the personnel section,
we asked for personnel expenses along with the numbers of people and time
spegt. on the job. The personnel section of every questionnaire was totally
revised to reflect the ways in which the organizations were maintaining data
on personnel or providing it for other data collections. The personnel sections
are the most discipline-specific as a result.

Other changes in the operational and general sections included:

o a restructuring of a matrix on performance categories,
ticket income, attendance, number oginets sold

o modifications to charts on ticket prices, admissions, artistic

products
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o the use of check boxes to determine the types in-kind
services facilities and mqterials an organization was

receiving. (We maintained the optional in-kind evaluation

section in the back but simplified it.)

In the financial section, we made three important structural
changes in addition to many smaller ones. On the income side, we did not
dictate how an organization would look at earned versus support income.
Instead we asked for income received directly from the public and income
received via third party payment. We added a section that included income
to funds other than the.3Nrating fund and then asked for all income received
from various government and private sources (such as bt.iness, foundations
and institutions of higher learning). On the expense-side, .we followed the
currently recommended reporting format (which is also the IRS Form 990
format) and redesigned the expense section on a functional basis. We also

added more detail to the "balance sheet" section regarding other (non-operating)
funds to obtain a fuller picture of the organization.

In terms of the number of data items requested, these revisions
neither shortened nor lengthened the questionnaire. However, more definitional
material was added to ensure that the data would be of high quality.
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2.5 ASSESSMENT OF FEASIBILITY OF DATA COLLECTION

It was at this point of assessing pretest 'results and revising
questionnaires that an assessment of the feasibility of proceeding with data

4.4collection was made.

It had been discovered during the course of discussions with NEA

program staff and a review of the GMS Master File of applicants that the
anticipated number of eligible applicants would be close to 5,000. This number

was exactly twice the number originally expected. This would have a direct
impact upon the costs associated with data collection since contract costs
had been based on data collection from an estimated 2,500 organizations.
Therefore, even prior to the pretest, NEA was faced with the need to make
some decision regarding the data collection methodology.

To deal with the issue of overall respondent burden (i.e., number
of organizations to be surveyed), four_ approaches were suggested to NEA in
a short document entitled "Economic Data Series Feasibility Study" which
varied, primarily, according to the size and nature of the 'universe' to be
surveyed:

1) Full Applicant Universe providing full coverage of all
eligible applicants

2) Segment of Applicant Univer§e eliminating certain

categories of applicants either by questionnaire (for

example, all recipients of our multi-arts-questionnaire) or
by program category (e.g., Expansion Arts)

%.,

3) Stratified Random Sample of the Applicant Universe
selecting a representative sample of applicants according
to certain stratification variables
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4) Combination of Sample and Full Applicant Universe

selecting certain categories of applicants at a 100% rate
while selecting only a sample in other categories.

These approaches were preliminary attempts at dealing with the
.,

initial problem of the size of the universe being too large to remain within
the cost constraints of the contract. They did not deal with the issue of the

amount of data to be collected. The full applicant universe approach was
already infeasible unless a drastic reduction in the amount of data to be
collected was made.

Moreover, the pretest emphasized the need for extensive follow-up

with respondents in the first data collection cycle in O4rder to verify the

accuracy and usefulness of the data obtained, especially for the less well-

defined artistic disciplines. At the same time, strong concerns about the
level of detail and amount of data to be collected were being expressed from

elsewhere within the Endowment, as well as a strong interest in exploring
alternative data sources such as the IRS Form 990.

It was evident that the original methodology would be too costly
and would place an 'unacceptable' level of burden on respondents and that

further exploration of alternative approaches would be required before data
collection could begin.

It was at this point That a decision was made to extend Phase I
in order to consider possible variations on the briginal methodology which
would yield data of adequate quality to meet NEA's data needs while remaining

within the constraints of 'acceptable' respondent burden and costs. In the

contradt extension, these approaches were to "include but not necessarily be

limited to a:

..,
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o Full census of NEA applicant universe

o Sampling approach to NEA applicant universe

o Full reliance of IRS 990 and other external data sources
for primary data, IRS-based universe

,

o A combined approach optimizing positive features of the
above, drawing financial data from the IRS 990 and

19gathering supplemental operational data through substan-
tially reduced questionnaires!'

I

Some other related work was also to be carried out, including
further development of the questionnaire completion guides for members of
key service organizations that had been considered during the instrument design

stage, and an evaluation of the economic censuses conducted every 5 years
by the Census Bureau.

_

\
b

4

-,
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2.6 EXTENDED WORK TO EXPLORE ALTERNATIVE APPROACHES

Under the Phase I extension, the principal activities carried out

were explorations of 1) the uses of the IRS Form 990 as an independent data

source for the Economic Data Series and 2) the possibility of collecting valid

and reliable data from a sample of applicants instead of the full 'universe'.

In addition, a third actiyity involved the development of three 'Questionnaire

Completion Guides' which linked the questionnaires from three major service
_

organizations, the Theatre Communkcations Group, the American Symphony
Orchestra League and Opera America, with our performing arts questionnaire. ,

All three of the above activities 'were a means of trying to
reduce respondent burden. A fourth activity (described later in Section 2.7)

was a thorough review and evaluation of the Economic Censuses conducted

every five years by the Census Bureau. This work was intended to produce

recommended modifications to the 1982 census questionnaires which would
make the Census Bureau data of more use to the Endowment as a means of

describing the larger 'universe' of arts and cultural organizations. This source

was not viewed as a substitute for, but as complementary to, the annual data

collection required for the Economic Data Series. A separate document was

submitted for the evaluation of the Economic Censuses.

The purpose of considering a sampling approach was to reduce

total resondent burden (and also costs) by collecting data from fewer organi-

zations. This was a direct result of discovering that the number of grant
applicants was anticipated to be closer to 5,000 than to the 2,500 originally

expec ted.

Since the individual respondent burden, in terms of quantity of
data requested, became a major concern, the use of a direct request to the
IRS for individual Form 990's as an alternative cikta collection mechanism,

,
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especially in light of a recent, major revision to the form hich made it
potentially usable, suddenly became an attractive possibility. It was decided
to fully explore this option before pushing ahead with Phase II data collection.

Each of tiese activities is described in more detail below. (See

Appendix I for a further description of the contents of this report.)

2.6.1 A Review of the IRS Form 990

A draft report presenting a more complete discussion of the IRS
Form 990 in relation to the Economic Data Series was submitted under separate

cover to the Research Division. It describes the development of the 990, the
filing and completion requirements, and the coverage of arts and cultural
organizations of interest to NEA. It discusses the content (in terms of data
items and definitions) of both the 1979 and the p oposed 1981 versions of the
form in relation to the data needs of the End ment. Also presented are
the regulations governing access to, and disclosure of, data cOntained in the
990 file. A summary of the report is presented below.

2.6.1.1 Overview

The Form 990 is a submission required of tax-exempt organizations

filed as evidence and continuing documentation of their tax exempt status.
Prior to the Tax Reform Act of 1969, essentially only social welfare organi-
zations, labor unions and trade associations were required to file, and very
little of their 990 data was accessible to the public.

The Tax Reform Act of 1969 changed the regulations to require
all tax-exempt organizations to file with the exception of church-related
orgaAizations, organizations with gross receipts of less than $10,000, public
agencies and affiliates covered under the exemption of a parent organization
which is required to file.

l
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Throughout the decade, the accounting and financial reporting

for most types of nonprofit organizations changed dramatically. Consequently,

the IRS revised the Form 990 in 1979. The new form could be considered

as a data source to other agencies, since these forms are now accessible to

the public under the Freedom of Information Act and available for inspection

in accordance with IRS Code 6104.

Due to pressure from nonprofit organizations and from the

accounting proasion regarding duplication of effort in completing boh state

and federal forms, a task force was convened for recommending further
refinements to the Form 990 so that it could be used as a uniform reporting

form. A proposed revision of the Form 990 for 1981 has appeared in the

May 1, 1981 FeLral Register for public comment. Therefore, our evaluation

of the Form 990 has also included this version in consideration of this data
source for the Economic Data Series, although a majority of the data collected

during the first year (1981-1982) would be on the current 1979 or 1980 version

of the form.

2.6.1.2 Filing Requirements

The Form 990 must be filed within four and one-half months
after the close of an organization's fiscal year (by May 15 for those on a

calendar year). Extensions are available upon the filer's request.

In 1979, a free choice of accounting methods was allowed so

long as it agreed with that used in the organization's books. This is not

changed in the 1981 requirements. However, because this form is also intended

for use at the state level and because a significant number of states require
accrual-based reporting and an auditor's certification for organizations with
budgets of over $25,000, defacto, the accrual system will be used by most

organizatiotis. For the Economic Data Series, this system of reporting is a

benefit because it better measures economic activity than a cash-based system.

e
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2.6.1.3 The IRS Universe in Relation to the Economic Data Series

Universe

As discussed earlier, all tax exempt organizations are required
to file a Form 990 with the exception of those which are governMentally
affiliated (at any level) and those with gross receipts of .less than $10,000 a
year. To date, approximately 300,D00 orgzations have applied to the IRS
for tax exempt status under Section 501(c) of the tax code.

Types of exempt organizations which file are grouped into the
following broad categories:

o Religious Activities

o Schools, Colleges and Related Activities

o Cultural, Historical or Other Educational Activities

o Other Instruction and Training Activities

o Scientific Research Activities

o Business and Professional Organizations

o Family and Related Activities

o Mutual Organizations

o Employee or Membership Benefit Organizations

o Sports, Athletic, Recreational and Social Activities
o Youth Activities

o Conservation, Environmental and Beautification Activities

o Housing Activities

o Inner City or Community Activities
o Civil Rights Activities

o Litigation and Legal Aid Activities
o Legislative and Political Activities

o Advocacy

o Other Activities Directed Toward Individuals

o Activities Directed Toward Other Organizations
o Other Purposes and Activities
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Under each of these categories are groups which define either
a type of organization or a principal function or activity of an organization.
Each of these is assigned a three-digit Activity Code. Prior to 1980, it was
left up to the individual organization to assign itself one or more activity
codes. This has since been changed due to the discovery of conflicting activity

codes from year to year. 4 The activity codes are now being assigned by the

IRS based on all available information at the time of receipt of the Form
990. (This process includes a comparison to the previous year's assignment.)

#

Those codes which can be used to identify arts and cultural
organizations are found principally under the category headings "Cultural,
Historical or Other Educational Activities" and,"Other Instruction and Training

Activities." Tfie relevant codes from these categories, for the purposes of
the Economic Data Series, including the following:

060 Museum, zoo, planetarium, etc.

062 Historical site, records of re-enactment
063 Monument

064 Commemorative event (centennial, festival, pageant,

etc.)

065 Fair

088 Community theatrical group

089 Singing society or group

090 Cultural performances

091 Art exhibit

092 Literary activities
119 Other cultural or historical activities
120 Publishing activities

121 Radio or television broadcasting

122 Producing firms

.
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These codes should represent comparable categories of NEA grant

applicants in the EDS universe which are free-standing organizations whose

principal function is described by the code category heading. There are a

total of approximately 58,000 organizations on the 990 Master File which are

classified under those codes. They include approximately 26,000 that may be

of relevance for the Economic Data Series. Also, it should be noted that the

designation of private foundations is based solely on a test of sources of
income, not on stated purpose of the organization. Therefore, some

arts/cultural organizations may be designated by the IRS as private foundations.

It should also be noted that IRS staff have stated that it is very

possible for an organization to be classified under more than one Activity
Code which may result in duplicate counts of organizations.

There are significant numbers of applicants to the NEA for
support for artistic/cultural activities whose principal organizational purpose

is clearly not 'artistic or cultural'. These include educational/academic insith-

tions, recreational organizations, religious or other charitable organizations,

community centers, Indian tribes and even health and correctional facilities.

these fit into other Activity Codes and file Form 990's under other major

category headings. Therefore, their 990 data are useless for describing the

'arts/cultural' activity for which they are seeking support from the N EA and

for comparison with other arts and cultural organizations.

The other major group of NEA grant applicants for whom no 990

data are available are those organizations which are governmentally affiliated.

A significant group (in economic terms) that consequently would be excluded,

are state and municipal museums. This omission may be of serious consequence

to the Economic Data Series, since a significant number of museums that

apply to NEA for support are municipally affiliated.
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2.6.1.4 Content of irForm 990

"It

The basic form for both the 1979 (see Exhibit 2-7 and Appendix E)

and thetproposed 1981 (also in Appendix E) versions is four pages in length
and contains four (five on the 1981 version) financial statements, a "List of
Of 'oers, Directors, Trustees and their Compensation" and a sectioti called

ements of Certain Activities". This latter section is a set of questions
,included to determine whether the organization has changed activities, by-laws

or oth'br government documents, had unrelated business income or politiCal
lobbying expenditures, had received donated services or facilities, and so on.
The financial statements contain the bulk of the data which would be consiZtred
important for economic analysis.

The Statement of Support, Revenue, Expenses and Changes in
Fund Balances covers revenue and support in detail and summarizes expenses
and fund balances. (The name of the statement for the 1979 version contained
"Revenue" but not "Support". The new name clears up any possible confusion
on the part of some respondents about whether or not contributions are to
be included.) It is essentially the same for both versions, although the order
of items has been changed. The,principal difference is in the comprehensiveness

'of the definitionsand ihstructions which accompany the form. The instructions
for the proposed 1981 version are much more detailed than for the 1979
version.

Since the basic purpose of the Form 990 is the collection of
data through which to mOnitor the compliance of tax exempt organizations
with federal laws and regulations governing their activities, there are detailed
data items for the solicitation of funds from tip public, lobbying expenses
and unrelated business income. However, there is slack of detail on amounts
from specific sources of contributions (i.e., indiiriduals, corporations, founds-

,
tions, ttc.), levels of government support, and amounts from sources of earned
income (called 'program service revenue' on the Form 990). An important
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Form 990
Department et the fir/8%aq
Internal Anemia Sersic

Return df Organization Exempt from Income Tax
Under section 50I(c) (except private founda-
tion), 501(e) or (f) of the Internal Revenue Code

i]079
For the calendar lea 1979 or fiscal year bepinning 1979. and ending . 19

US
lits
otlatg

else.
Please
print

t or type.

Nam of orgamtal,on
X

A Employer identification nurdber (see instructions)
X

Address (number and street)

X
8 If exemption application is

check here . . . .

pending
IP

City or town. State. and ZIP code .
X C If address changed check here. . . 110

0 Check applicable boxExempt under section II. 0 501(c) ( ) (insert number), 0 501(e) OR 501(f).

E Is this a group return (see instruction K) filed for affiliates? . 0 Yes 1-1 No If "Yes" to either, give four-digdgroup exemption
Is this a separate return filed by a group affiiiate fj Yes 1-1 No number (GEN) O.

NOTE: U Chea here it gross receipts are normally not more than $10.000 (see instruction T) and do not complete the rest of this return (see instruction C.)

0 Check here tf gross receipts are normally more than $10.000 and line 12 is $25.000 or less. Complete Pans I, II, IV, and VI and only the shaded items

in Parts III and V (see instruction 0) If line 12 is more than $25 000 you must complete the entire return.

All section 501(c)(3) organizations must also complete Schedule A (form 990) and attach it to this return.

I rrizrm

1

Analysis of Revenue, Expenses and Fund Balances

1 Contributions, gifts, grants and similar amounts received:
(a) Directly from the public
(b) Through professional fundraiserS
(c) As allotments from fundraising organizations .............
(d) As government grants
(e) Other
(f)) Total (add lines 1(a) through 1(e)) (attach schedulesee instructions) .

2 Membership dues and assessments
3 Interest
4 Dividends
5 (a) Gross rents

(b) Minus: Rental expenses
(c) Net rental income

6 Royalties
7 (a) Gross amount received from sale of assets other

than inventory
(b) Minue-Cost or other Pasts and sales exPenses 0 %a

(c) Net gain/loss (attach schedule)
8 Special fundraising events and activities (itemize):

Typo of event Recenots Expenses

0

(a) '1a1 receipts . . .

(b) .Total expenses .
(c) Net incom (line 8(a) minus line 8(b))

9 (a) Grow sales minus returns and allowances . .

b) Minus: Cost of goods sold (attach schedule) .
(c) Gross profit (loss)

Progrank service revenue (from Part II, line (f)) . . ....
11 Other revenp (from Part II, bn (g))
12 Total revenue (add lines 1(1). 2. 3. 4, 5(c), 6. 7(c). d(c). 9(c), 10 and 11)

13 Fundraising (from line 40(8))
14 Program services' (from line 40(C))
15 Management and general (from line 4003))
16 Total expenses (from line 40(A))

17 Excess (deficit) for' the year (subtract line 16 from line 12) . .

11I Fund balances or net worth, beginn.ing bf year (from line 65(A)) .
19 Other changes in funcrbalahciii or net worth (attach explanation)
20 Fund balances or net worth, end of year (add lines 17, 18 and 19)

Exhibit 2-7
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for-M 990 (19791 Pie. 2

MCI= Program Service Revenue and Other Revenue (State Nature)

(a)
(b)

(c)

(d)

(I)
(f) Total program service revenue (Enter here and on line 10)
(g) Total other revenue (Enter here and on line 11)

Program service
revenu Othr revenu

iPart HI Allocation of Expenses by Function
NOTE: If hne 12, Part I is $25.000 or less you should complete only the line items for

columns (A) and (B), Part III_ If line 12 is more than $25,000 you must com-
plete

Note: Do not include amounts reported on
line 5(b), 7(b), 8(b) or 9(b) of Part I.

(A) Total
.

(S) Fundraising (C) Program
S NIG*"

(D) Management
and genral

Z

21 Contributions, gifts, grants and similar
amounts awarded (attach schedule) . . .

22 Benefits disbursed to or for members . .

23 Compensation of officers, directors and

trustees
24 Other salaries and wages

25 Pension plan contributions
26 Other employee benefits
27 Payroll taxes
28 Fees for fundraising
29 Other professional services
30 Interest

31 Occupancy -

.

32 Rental and maintenance of equipment . .

33 Printing and postage
34 Telephone
35 Supplies

36 Travel

37 Other expenses (itemize):

..._ _________ _ _ -o

. _______________________Lee

pow________
___

X

^

_____ _____ ________________________

..
.

_

_

_____ _
__ ,_

,

_ _________

.
__

___ _________
.

_ __.___ ____________

38 Total expenses before depreciation (add lines
211 through 37) A

,

39 Depreciation, depletion, etc.
40 Grand total (add lines 38 and 39). Enter here

and on lines 13 through 15

Part IV List of Officers, Directors and Trustees (See Instructions)

(A) Nam. and address
- (0) Title and

time devoted
to position

(C) Compensation
(0) Contributions to

mployela
benefit plans

(E) Expense account
and other

allowances
. .

.

.

.

.

.

l2,
\:,.\.

.

,
,

\
0,.

. .

.
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Form 990 0979) Page 3

Part Vuk
NOTE: If line 12, Part I is $25,000 or less you should complete only lines 53 and 60 and, if you do not useBalance Sheet fund accounting, line 64 It line 12 is more than $25,000 you must complete the entire balance sheet.

Assets

41 Cash.
(a) Savings and interest bearing accounts
(b) Other . . .

42 Accounts receivable minus allowance for doubtful accounts Po

43 (a) Notes receivable (attach schedule) minus allowance for doubtful accounts Pl.

(b) Loans to officers, directors and trustees (attach schedule)
44 Inventories
45 Government obligations:

(a) U S. and instrumentahties
(b) State and its subdivisions

46 Investments in nongovernmental bonds, etc. (attach schedule)
47 Investments in corporate stocks (attach schedule)
48 Mortgage loans (number of loans
49 Other investments (attach schedule)
50 Depreciable (depletable) assets (attach schedule):

0) Beginning assets minus accumulated depreciation 01.

(b) Ending assets minus accumulated depreciation Ito

51 Land
52 Other assets (attach schedule)

53 Total assets
Liabilities

54 Accounts payable
55 Contributions, gifts, grants, etc., payable
56 Bonds and notes payable (attach schedule)
57 Mortgages payable

52 Loans from officers, directors and trustees (attach schedule)
59 Other habilities (attach schedule)

60 Total Habilrties

(A) Beginn.ng of
tax year

(13) End of
tax year

--

%

'
X

Fund Balances and Net Worth

Note: You must complete this section of the balance sheet based on the method of
accounting you normally us. Please.chock either "Fund Accountinfr or "All Others"
and provide the information requested under the method you have checked.

Fund Accounting
Check here

61 Current funds:
(a) Unrestricted ..
(b) Restncted

62 Land, buildings and equipment
63 Endowment and similar funds
64 Other

65 Total fund balances .

All Others
Check here Olo

Capital stock or trust pnncipal
Paidin or..capital surplus
Retained earnings or accumulated income

Total net worth

A

66 Total liabilities and fund balances/net worth

Exhibit 2-7 (Continued)
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iron?, 990 (1919) Peg. 4

-Part VI Statements Regarding Certain Activities

67 Describe each significant program service activity and indicate the total expenses paid or incurred in
connection ,Nith each
(al
(b)

(c)

(d)

68 Have you engaged in any activities not previously reported to the Internal Revenue Service?
If "Yes," attach a detaded description of such activities.

69 Have any changes not previously reported to the Internal Revenue Service been made in your organizing or governing
documents?

If "Yes." attach a conformed copy of the changes.

70 (a) Did you have unrelated business gross income of $1,000 or more during the year covered by this return?
(b) Have you filed a tax return on Form 990TjExempt Organization siness Income Tax Return, for this year? . .

(c) If you have gross sales or receipts from business activities not repo d on Form 990-1, attach a statement explaining
your reason for not reporting them on Form 990-1.

71 Was there a liquidation, dissolution, termination, or substantial contraction during the year (see instructions)?
If "Yes." attach a schedule of the dispositions for the year showing type of assets disposed of, the dates disposed, the cost
or other basis, the fair market value on dates of disposition and the names and addresses of the recipients of the assets
distributed.

72 Are you related (other than by association with a statewide or nationwide organization) through common membership, gov-
erning bodies, trustees. officers, etc., to any other exempt or nonexempt organization (see instructions)?
If "Yes," enter the name of organization IN. 0and check whether it is (": exempt OR 0 nonexempt

73 (a) Enter amount expended, if any, directly or indirectly for section 527(e)(2) political purposes .
(b) Did you file Form 1120POL. U S. Income Tax Return of Certain Political Organizations, for this year?

74 Dtd your orgahization receive donated services or the use of facilities or equipment at no charge or at substantially less
than fair rentaf valueat
If "Yes." you may, if you choose, indicate the value of such services or usage here. Do not include this
amount elsewhere on this return

The following statements should be completed ONLY by the organizations indicated.

75 Section 501(c)4 or (6) organizations.Did you expend any amounts in connection with any -attempt to influence the
general-public, or segments thereof, with respect to legislative matters or referendums (see instructions and section 1.162
20(c) of the Income Tax Regs )?
If "Yes." enter the total amount expended for this purpose

76 Section 501(c)(7) organszations.Enter amount of:
(a) Initiation fees and capital contributions included on line 12
(b) Gross receipts from general public from use of club facilities included in line 12 (see instructions)
(c) Does your governing instrument or any written policy statement provide for discrimination against any person because

of race. color or religion?
77 Sectton 501(c)(12)iorganizations.Enter:

(a) The total amount of gross income received from Members or shareh ers

(b) The total amount of gross income received from other sources (do (not net amounts due or paid
to other sources against amounts due or received from them)

73 Public interest law firms.Attach information required by specific instructio for line 78.

Expenses

-----------------

777

79 The books are in care of
Located at t
Under lenaltin of cerium, I declare that I hays eminal this return, including sceetneenying schedules end statomenta. and to the bast of my knowledge and belle it is true, correct._
ase tweselleta. DacMratme of piropute (other than tummy) M based se all informant* of which motater has any kneeledgo.

Telephone No.

i ,7714
7

924

1011°tignature of officer
Preparer's

3 r. and date 10
sognatur

a. if
ic

k
Date rTAI

Firm i name (or Check if 54W-employee O. 0
yours, 11 self employed)0
and address ZIP code *

tr us. eoviawatorr maws ama ifff-0-223-o44

Exhibit 2-7 (Continued)
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SCHEDULE A
(Form 990)
Dapartmei al the Treasury
1.10..1 min,. Sannce

"c". Organization Exempt Under 501(c)(3)
(Except Private Foundation) Supplementary Information

or Attach to Form 990.
11079

Name Employer identification number

Part 1-7*.
Compensation of Five Highest Paid Employees
(Other than Officers, Directors, and Trusteessee page 1 of instructions)

Name and address of smpioyess paid more than $3 000
Title and time

devoted to
position

Compensation
Contrtbui.ons to

rn ploy.*
bensflt plans

Expens. account
and othlf

allowances

I

Total number of other employees paid over 130,000 .

,

//P///'

Part II
Five Highest Paid Persons for Professional Services
(See page 1 of instructions)

Name and address of persons paid more than $30,000 Type of service , Compensation

`.........

4,

4
a

Total number of others receiving over ;30,000 for profes- I

tunnal %snores Be

":/;''''',""/77'%,5%;,:i',/,'''''/,'" ",/1/4 ',/z%7//,..,,,,,..4,,,//:/, ,, , ., -,,
:,//i,/,',/i.//';/.'/,;'...;77,/i,)/i;',: ';;/,??//

drY,

Part III - Yes

2 During the year have you attempted to influence any national, State or local legislation, or participated or intervened In any
political campaign? (An organization that has made an election on Form 5768 or other statement, check "Yes" and com-
plete Part VI of this forrm)
Other organizations checking "Yes" must attach a statement giving a detailed description of such
activities and classified schedule at the sxpenses paid or incurred. Enter the total of th expenses

here $ 0
Also, attach copies of any materials published or distributed by the organization in connection with such activities.

2 During the year have you, either directly or indirectly, engaged in any of the following acts with a trustee, director, principal
officer or creator of your organization, or any organization or corporation with which Sahliersort js_affiliated:
(a) Sale, exchange, or leasing of property?
(b) Lending of money or other extension of credit?
(c) Furnishing of goods, services, or facilities?
(d) Payment of compensation (or payment or reimbursement of expenses if In excess of $1,000)?
( ) Transfer of any part of yotir income or assets?

if the answer to any question is "Yes," attach a detailed statement explaining the transaction(s).
3 Attach a Statement explaining how you determine that individuals or organizations receiving disbursements from you, In

furtherance of your exempt programs, are qdallfyIng recipients (See instructions for Part III.)
4 CID you make grants for scholarships. fellowshiPs, student loins. etc ?

Exhibit 2-7 (Continued)
9aa 92 S
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I
I

0
IoO 3 0 A hospital. Section 170(b)(1)(A)(iii).
O 4 0 A governmental unit. Section 170(b)(1)(A)(v).I 5 0 A medical research oiganization operated in conjunction with a hospital. Section 170(b)(1)(A)(iii). Enter name and address of

hospital le.
.

SAMNA* A I Form 1973
71..

i

Part IV.A. Reason for Non-Private Foundation Status (See Instructions for definitions)-V
The organizahon is not a pnvate foundation because a is (check applicable block ntimber below, please select only ONE block):
1 0 A church. Section 170(b)(1)(A)(1).
2 0 A school Section 170(b)(1)(A)(ti). (Also complete Part V. page 3.)

1 g

I

6 0 An organization operated for the benefrt of a college or university owned or operated by a governmental unit. Section 170(b)(1)(A)(1v).
7 0' An organization that normally receives a substantial part of its support from a governmental unit or from the general public. Section

I70(b)(1)(A)(v1).
O 9 0 An organization that normally receivex (a) no more than IA of Its support from gross lmiestrnent Income and unrelated business

taxabl income (fess section 511 tax) from businesses acquired by the organization after lune 30, 1975, and (b) more than I/S of tts

support from contnbutions, membership fees, and gross receipts from activities related to its exempt functionssubject to certain

exceptions. Section 509(a)(2). (See page 3 of instructions for method of accounting.)
9 0 An organization operated solely for the benefit of and In connection with one or more organizations descnbed In Blocks 1 through

8 above (or for the benefit of one or more organizations described in section 501(c)(4), (5), or (6) otherwise meeting the tut of
section 509(a)(2)) that is not controlled by any disqualified persons (other than foundation managers). Section 509(a)(3).

Provide the foilowing I nf ormati o n for the beneficiary or supported organizations. (See Instructions for Part IV, Block 9.)

10 .

I

I

I

I

1

I

i (a) Name of supported organizations
(b) Block number

from above

.0
o
o

(c) Relationship to your organization:
(1) Check here be 0 if the supported organizations appoint a majonty of your governing board.

0 (2) Check here Ila. 0 if the supported organizations have a majority of your governing board as membert of their governing

boards. , '

(3) Check here Ile. 0 if (1) or (2) above does not apply. (For organizations "operated fn connection with," u Reguladon
1.509(3)-4.)

_

(d) If-applicable, enter the number of beneficiary or supported organizations exempt under:
(I) Sect:on 501(c)(4)
(2) Section 501(c)(5)
(3) Section 501(c)(6)

0 (e) Check here Iro 0 if your organization's sole or primary function N to provide funds to the beneficiary or supported organiFations.

10 0 An organization organized and operated to test for public safety. Section 509(3)(4). (See page 3 of instructions.)

Support Schedule (Complete only if block 6, 7 or 8, page 2, is checked)

Calendar year (or fiscal
year beginning in) loe

(a) (b) (c) (d) ... (e)

1978 1977 1976 1975 Total

11 Gifts, grants and contributions re-
ceived (Do not Include unusual
grants See line 24 below) . . . .

.

*
i

,

12 Membership fees received . . . 0
13 Gross receipts from admissions, sales of

merchandise. performance of urvices, or
furnishing of facilities in any activity which
ki not an unrelated business within' the
meaning of sedion 513

412 0
14 Gross income (min interest. dividends, rents,

royaities, and unrelated business taxable/
mcvme (los section 511 tax) from busi.
messes acquired by the organization after
Juno 30, 1975 a, ..

-

Awe i

15 Net income from unrelated busineu
activities nnt included in im 14.

X111 1 _ (Continued)
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Schoduis A (Form 9901 1975
Page 3

lPartIVA Support Schedule (Complete only If block 6, 7 or 8, page 2, is checked) (continued)

Calendar year (or fiscal
year beginning in) go

(a) (b)

1978

16 Tax revenues levied,for your benefit
and either paid to you or expended
on your behalf

17 The value of services or facilities
furnished by a governmental unit to
you without charge (do not include
the .alue of services or facilities
generally furnished to the public
without charge)

18 Other income (do not includ, gam
or (loss) from sale of capital as-
seLs)attach schedule . . . .

19 Total of lines 11 through 18 . . .

1977

(c)
1976

(d)

1975
(e)

Total

20 Line 19 minus line 13
21 Enter 1% of line 19
22 Organizations described in blocks 6 or 7, page 2:

(a) Enter 2% of amount in column (e), line 20
(b) Attach a list showing the name of and amount contributed by each person (other than a governmental unit or

publicly supported organization) whose total gifts for the above four-year penod exceeded the amount shown
in (a) above. Enter the sum of all excess amounts here

23 Organizations described in block 8, page 2
(a) Attach a list for amounts shown on lines 11, 12, and 13. showing the name of, and total amounts received in each year from. each

person who is a "disqualified person," and enter the sum of such amounts for each year:

(1) _9 (2) (4)

(h) Attach a list showing the name and amount included In line 14- for each person (other than a "disqualified person"), but only
the amount for each year exceeds the greeter of the amounts on line 21 for each year, or $5,000. The terrn "person" includes a
bureau or agency of a governmental unit, and each person described in section 170(b)(1)(A)(i) through (vi). Enter the sum of

such excess amounts for each year:

(1) (2) (3) (4)

24 Organizations described in Blocks 6, 7, and 8, page 2. that have received any unusual grants dunng any of the above tax years.
attach a list for each year showing the name of the contributor, the date and amount of grant, and a brief description of the nature
of such grant Do not include such grants in line 11 above. (See page 3 of instructions.)

*Part Vaix To Be Completed 0 Y by Schoolleat Checked Block 2 in Part N

1 Do you have a racially nondiscrimin policy as to students by statement In your charter, bylaws, other governing instru- es

ment or in a resolution of your governing bodY?
2 Do you include a statement of your racially nondiscriminatory poficy as to students in all your brochures, catalogues, and

other written communications with the public dealing with student admissions, programs, and scholarships?

3 Have you publicized your racially nondiscriminatory policy by newspaper or broadcast media during the period of solicitabon

for students or, in the absence of such soficitabon program, during the registration period in a manner that makes such policy

known to all segments of the general communtty you serve?
lf "Yes," pleas* describe, if "No," please explain. (If more space Is needed attach a separate statement)

4 Do you maintain the followinr 4
(a) Records indicating the racial Composition of the student body, facuity, and administrative staff, fiD

(b) Records sufficient to document that scholarships and otherOinancial assistance are awarded on a racially nondiscrimma-

f)tory basis/ (See instructions.)
(c) Copies of all catalogues,'SrochureS, announcements, and otherwritten communications to the public dealing with student

admissions, programs, and scholarships/
(d) Copies of all matenal used by you orilh your behalf to solicit contributions?

If you answered "No," to any of this/love, please explain. (If more specs is needed attach a separate statement)

,
0

%,'/%/,',

Exhibit 2-7 (Con tin u ed)
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kboolulio A (Tom 'PKII 1373 Pat. 4

Part V To bre Completed ONLY by Schools that Checked Block 2 in Part IV (continued) 4

5 Do you disaiminate in any way on the basis of race with respect to:
(a) Students' rights or pnvileges?
(b) Admissions policies/
(c) Employment of faculty or administrative staff? 11(d) Scholarships or other financial assistance (see instructions)?
(e) Educational policies/
(f) Use of facilities/
(g) Athletic programs/
(h) Other extra-cumcular activities/

If you answered "Yes." to any of the above, please explain. (If more space is needed attach a separate statement)

1

Yes No

6 (a) Do you receive any financial aid or assistance from a governmental agency?
(b) Has your nght to such aid ever been revoked cuspended?

If you answered "Yes." to either 6(a) or (b), please explain. (If more space is needed attach a separate statement)
7 Do you certify that you have complied with the applicable requirements of section 4.01 through 4 05 of Rev. Proc. 75-50,

1975-2 C B. 587, covenng racial nondiscrimination? If "No," attach an explanation (see instructions for Part V)

Part VI Lobbying Expenditures by Public Charities (See instructions) (To be completed ONLY by an
organization that made an lection under section 501(h) of the Internal Revenue Code. See Form

Check here 0. (a El If the wganuation is a member of an athhated group (see instructions).

If (a) is checked and the limited control" provisions apply (sea instructions).Check here (b)

(a)
Allihatod

group
totals

eligible section 501(c)(3)
5768.)

,44r.4
b. cornplated

by AU. alocting
organazations

1 Total (grass roots)
Z Total lobbying expo
3 Total lobbying ex
4 Other axempt
5 Total axe
6 Lobbying nontaxable amount Enter the smailer

If Um amount on flee 5 is

Not over $500,000

Dor $500,000 but not over41,000,000 .
Over $1,coo,cal but not over ittsootocci .

$1,500,C.00 ..

Limitations on Lobbying Expenditures
bbying expenditures to influence public opinion .
ditures to influence legislative body

nditures (add lines 1 and 2)
urposei rpenditures (see definitions)
room expenditures (add lines 3 and 4) (see instructions)

of $1,000,000 or the amount determined under the following tabli
ng lobbying nontaxable amount is-

20 percent of the amount

6100,000 plus 15 percent of the excess over $500,000

$175,000 plus 10 percent of the excess over $1,000,000 .

$225,000 plus 5 percent of the excess over 61,500,000 .

7 Grass roots nontaxable amOunt (enter 25% of line 6)
(Compkte tines 8 and 9 and file Form 4720 if either line 1 exceeds line 7 or rine 3 exueds line 6.)

Excess of line 1 over line 7
9 Excess of line 3 over line 6

1/e/M///

* U 3. GOVERNMENT FIVNTING OFFICE 19711-0-283-060 911-040. I 1 IO
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aspect of the 990 is that income is reported for all funds. Although optional

columns are offered for indicating 'restricted' and 'unrestricted' funds, their
completion is not mandatory, and, in fact, is seldom used.

In the past, data collected on arts organizations has been designed

to reflect the producing (or operating portion) of the organization, but not
the endowment and capital funds. In most arts organizations, the difference
between the operating fund and the total organization is negligible or non-
existent. However, the larger organizations (and, thus, the very ones that
have a major economic impact) are the ones which not only have large
non-operating funds but are also involved in multiple activities which one
would want to measure separately. An example is City Center Drama and
Music, Inc. City Center Drama and Music is the legal entity for the New
York City Opera, the New York City Ballet and two pther artistic organizations.

The income figures on the 990 will reflect totals for the whole organizations
with no separate indication of income activity for the NYC Ballet or NYC
Opera. Since we are interested in the distinct disciplines of Opera and Ballet,
not the overseeing legal entity, we are faced with a significant flaw in the
structure of the 990 for our purposes.

The second statement contained in both versionS is the "Statement

of Functional Expenses," (called 'Allocation of Expenses by Function' on the
1979 version). On both versions of the 990, an organization under $25,000
does not have to complete the full statement, only the first two columns.
This Statement is similar in both versions, although the arrangement of the

_

columns has tesen changed (and improved), and some items have been added
in the 1981 version. Postage and printing are requested separately in the
1981 version; legal and accounting services have been given individual lines;
and the instructions specify that per diems are to be included in travel. In

the 1979 version, no mention was made of per diems. One problem still
remains: there is also no indication of where payments to fee-for-service
personnel should be placed. Therefore, an organization may consider them
either a 'w ge/salary' expense or an 'other' expense.

2-70
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Supplemental schedules are provided for the specification of
'program service revenue' sources and descriptions of services rendered. This

could be of some help for economic analysis, but there are no uniformly
prescribed guidelines provided for classifying this information. For example,

two museums might both have "Exhibition" and "Education" expenses. One

museum might include educational exhibits under education costs while the

other might include them under exhibition costs. In the performing arts,
performances for schools can be included under either performance income or
educational income. Without uniformity, changes over time cannot be measured

,

nor can comparisons between and among organizations be made.

The Balance Sheet and Fund Balances sections contain line items

which differ slightly from those designed for the Economic Data Series, but
are equally useful for measuring 'economic aceivity. The only missing item

here is the amount of income (contributions) to the endowment and plant
funds.

'v..

The other schedules and statement have a few pieces of data
that would be useful. Schedule A, which is required of all 501(c)(3) organi-
zations, has a list of the five highest paid employees and the five highest
paid fee-for-service personnel (only those making more than $30,000). This

can provide some salary data at the top of the pay scale, but no wage rates.

The 'Form 990 can also provide some data on unrelated business income. Not

many arts organizations are currently required to fill this out; but more will

probably have to do so in the future as the IRS tightens its requirements. In

the "Statement Regarding Certain Activities" (1979) or "Other Information"
(1981), the option is provided for listing how much the organization received

in donated services, facilities and equipment. The Form 990 specifically
exclUdes this type of income and expense from the financial statements, but
provides this one line to show the value of these in-kind donations. (In fact,

although many organizations indicate earlier that they have such donations,

few provide a dollar figure for their value.)
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Full copies of both the 1979 and the proposed 1981 versions of
the Form 990 are contained in Appendix E.

2.6.1.5 Data Availability

Since the Form 990 is subject to public inspection, much of the
data on the form are obtainable through direct request to the IRS. Data can
be obtained in either automated or 'hardcopy' form (a photocopy of the actual
Form 990.)

2.6.1.5.1 Hardcopy (Individual Forms)

The Form 990 submitted by an organization is physically located
at the IRS Regional Service Centers in the district where the organization is
required to file. Requests for a copy (which includes the basic four page
form, Schedule A, and related reference materials) can be made through the
mail as follows:

A

1) Submit the request in writing to the appropriate IRS
Regional Service Center.

2) Specify the organization's Employer Identification Number
(EIN) and the year and pages/items desired.

3) Pay for the photocopies at a rate of one dollar for the
first page of each form and ten cents each for all

subsequent pages.

Since the first priority of the IRS is the processing of individual
and Forporate tax returns (which are the source of their revenue), the Fe firm
990 submissions normally are not available for public review until at least
five or six months after submission. Additional delays in submission may
result from extensions of six months or more granted to filers. This has an
impact upon the timeliness of data obtained through this mechanism.

2-72
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2.6.1.5.2 Automated Data

There are two ways of obtaining data in automated form: through

the standard extract and through special requests. The standard extract
contains only two pieces of financial information: assets and receipts (i.e.
total income), along with 12 other data items, such as name, address, employer
identification number (E1N), activity code and filing requirement. This infor-

mation in the past was kept on the Exempt Organization Master File (EOMF).
In February, 1981, the EONIF was merged with the Business Master File (the
file of all organizations corporations, partnerships, etc.) in an effort to
standardize operations and make more efficient use Of resources. Due' to the

limited number of fields available, the standard extract could only be used
to obtain EIN's for making hardcopy requests or to develop a, universe listing
of arts and cultural organizations.

(4
Special requests for other data can be made. However, since

those data that are ttomated are on a file whi h contains confidential
information about filing requirements, filing history a4d any audits that have
been performed, custom programming by IRS is required to extract any data
requested. Furthermore, due to resource constraints, IRS-(as of Spring 1981)
is temporarily not honoring any special requests. Generally, however, outputs

from requests for special programming can take up to a year and can involve
considerable expense.

A more important consideration however, is that only certain
data items are available in automated form. Exhibit 2-7 is the Form 990
with items marked with an "x" or an "o" to indicate which ones are included
on the computer file. These items are inadequate for much ,of the information
NEA woilld want for an economic data collection effort. There is no

specification of private or public support, no indication of the amount of
program service revenue, and no allocation of expenses into program services
versus management and general areas.

2-73

70



I

I
I

I
I
I

I
a

1

I
I
1

I
I

I

I
I
I

I

Furthermore, these data are taken directly from the forms as
submitted by the filing organizations. No editing or error resolution is done

on those data items indicated by an "0". The data items indicated by "x"
are kept on the Business Master File and, therefore, do go through an editing
process.

2.6.1.5.3 Statistical Tabulations

One other source of Form 990 data is thy-6t.-14h the Statistics
Division at IRS which has provided us with their Form 990 SOI (Statistics of
Income) Tabulations for the years 1976, 1977 and 1978. These tabulations

include aggregate statistics on selected variables. Variables are crossed
according to organization asset size, income (or receipt) size, and activity
code groupings. The activity code categories for these tabulations are presently

not specific enough for a proper analysis of arts organizations, but Statistical
Division staff have indicated that all future 501 tabulations can include the
stratifications of interest to NEA. In addition, the staff have provided us
with the edit specifications, consistency checks, and error resolution procedures

/. -,-
used in processing the Form 990. '

.,
The most significant problems with these tabulations are the

timeliness of the data and the level of aggregation. They are too aggregated
to be of much use for the Economic Data Series. They could be helpful,

however, for some very broad retrospective trend analysis, and, if produced
in a more timely fashion in future years, some general 'universe' comparisons
with data obtained through the Economic Data Series would be possible.

2.6.1.6 Special Hardcopy Request for Selected Organizations

The feasibility of acquiring data for the Economic Data Series
directly from a secondary source as an approach to reducing respondent burden

was tested. A request was made to the IRS for 990's from a sample of NEA

grant applicant organizations.

2-74
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2.6.1.6.1 Purpose

liEThe purpose of this activity was to determine the usefulness and
adequacy of this methodology for performing the desired analytical functions

of the EDS. The Torm Ao hardcopy request process was assessed in,terms
) /

of:

l.

o th* compatibility of the IRS 990 Master File with the
Grants Manageriient System applicant file

o' the length of time required to receive forms from the
negional Centers

o the year of the form
o the level of item nonresponse
o the quality of the data for the purposes of the EDS

2.6.1.6.2 Work Performed )

In the performance of this task, we acquired a listing fromIlEA's

Grants Management System of all organizational applicants for the most recent

12 month period. This liStink Was in alphabetical order and included 9,805

records. The record included organization name, application number, date
entered on the file, state, NEA Program category code, amount requested and

l
total project cost.

v

We removed duplicates (although some may have slipped through

because of variations in the name). Having only the name, we then identified

and removed those which appeared to be state and local -arts agencies/councils,
..

coll es and universities (art schools and institutes were left in) and other
st and local, government units (except for museums). When recognized,

service organizations were also removed. In addition, church affiliated organi-

zations, non-arts organizations like xxx Research Corporation, the Aeademy
of Natural Sciences, etc. were removed as were names which strongly appeared

. to be individuals rather than organizations. Labor unions (AFL-CIO) were also

deleted.

) 2-75
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Educational institutions were removed because arts departments

of these organizations would not appear in the IRS listing and would not file
a Form 990 separate from that of the parent institution. Foundations and

broadcuting groups were left in thei GMS universe, in,spite of the fact that
they were not included on the IRS master file listing.

Once ,these categories of organizations were deleted, approxi-
mately 4,000 records remained. Estimating that about 50% of those we
selected from the GMS list would not be found on the IRS list for t ne reason
or another, we decided to select a sample of 400 in hopes of locating an&
obtaining Employer Identification Numbers (EINS) for at least 200. We,

therefore, selected a 10% sample by choosing every 10th of the remaining
eligible organizations.

We then matched these against the IRS Master File and success-
fully located 203. 1.44/e had not found the organization on the initial matching

process, we did attempt to find it through all the possible variations of the
name that we could construct from key Words or from other information we
had and, in a few ,dtses, were successful.

We then grouped these organizations into the geographic areas
covered by each of the nine IRS Regional Service Centers, and prepared lists
containing, in alphabetical order, the organization's name and We prepared

letters to the Directors of the Centers ilequesting copies Of the most re,cent
990 on file for each organization: These letters were mailed on March 27,
1981. 4 copy of an example of tne of these lettersalong with other
documentation regarding the Form 990, and lists of the sampled organizations
by region can be found in Appendix F.

2.6.1.6.3 Results of the Hardcopy Request

Sotne discussion of the compatibility of the IRS EOMF with the
GMS file, in terms of the types of organizations not included, was presented
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above. The chart below summarizes the relative proportions (in rounded

percents) of organizations classified by the four broad categories which
cogrespOnd to our questionnaires as reflected in the projected GMS universe
(4000), the GMS sample (400), the IRS EOMF sample (203) and the IRS Form,
990 hardcopy receipts

4

(160):

GMS
Universe
(4000)

I

GMS
Sample
(400)

IRS
Sample
(203)

990
Receipts
(160)

Museums 14% 13% 13% 12%

Performing Arts 40% 48% 49% 53%

Lirerature 6% 5% 0% 0%

Other 40% 34% 38% 35%
i

TOTAL 100% 100% 100% 100%

In general, the relative proportions are in balance, but a few
things should be noted. The most obvious one is that literature appears not\
be rlfresented on the EOMF. This may have something to do with the names
of these organizatiods not clearly identifying them as belonging to that category

and they were, therefore, classified as 'uncertain'. In terms of receipts,
however, it is a fair assumption that they are very small organizations and
many will have budgets under $10,000. Since there are no data on the" form

I%

for these organizations, we would not be able to-identify such an organization
as literary since we still have Only the name on which to base a determination.

A total of 100 Form 990's were received. Of those, 23 were
received within the first four weeks, an additional 69 in the next four weeks,
another 59 in the following four weeks and the remaining 9 thereafter, producing

a final 'response' rate of 78.896: Eighty-eight were for fiscal years 1979 or
1980 of which seven contained no data because the organizations had budgets

. of less than $10,000 (and were not required to complete the form). The

remaining forms received were for FY 1978 or earlier (going back as far as
1975). Of these, 14 contained no *data because of budgets less than $10,000.
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Of those 43 not received, there -was either no record of or no

form filed for 23 organizations; 22 others were 'not presently available', and
the status of one -was still undetermined. 'Therefore, of the original 400
selected and the 203 for whom we could make requests, only 81 forms were
obtained which ,contained reasonably current data (1979 or 1980).

We also performed some content analysis with a very simple edit

for item response/nonresponse and other obvious problems with the forms. In

examining the' 82 forms with current data we checked to see (1) if the

optional columns in Part 1 on Festricted versus unrestricted
(operations/expendable) funds were completed, (2) if sources of contributions
were.identified (Item 1-a through f), (3) if sources of program service revenue
(line 10) were specified in Part II, and, for those organizations with budgets
over $25,000, (4) if -expenses 'were allocated functionally in Part III (5) if

salary figures were specified on lines 23 & 24, (6) if program service activities
were specified in Part VI, and, again for all 82, (7) if receipt of in-kinds
was indicated on line 74 and if they were given a dollar value, (8) if the
form was legible, and (9) if any obvious errors were observable.

Overall, item nonresponse was not a significant problem.

Generally, sources of support income were specified (73/81 caA or 90.1%),
as .were sources of program service revenue -(72/81 cases or 88.9%), and salary

figures (65/71 cases or 91.5%). With only one exception, restricted versus
unrestricted fund data were not specified. Expenses were usually provided
functionally (52/71 cases or 73.2%) but a review of these indicated that at
least 50 seemed to have misunderstood the concept. The specification of
program service expenses was poor (30/71 cases or 42.3%), possibly because
that infOrmation is requested much later in the" form in a supplementary
schedule. Although a high percentage of organizations indicated receipt of
'in-kinds' (79/81 cases or 97.5%) only nine supplied any estimate of their
dollar value.

,



There were nine (over 10%) forms which contained Illegible pages

due to poor photocopying and seven (8.7%)" which contained careless mistakes.

These results indicate that those forms which contain data are reasonably

usable but will Alequire sothe followup to clarify areas of importance to t4
EDS data analysis.

We m\ade an attempt to assess data quality based on a comparison

of 990 data with datEiin hand for the same organization either from the EDS

pretest or from stetements obtained through the '70s Decade Study (also
currently being conducted by EDS project staff for the. Research Divisiok.
Out of 21 possibilities we were only able to assess three organizations' use

Of the revised 1979 form (Seattle Art Museum, Virginia Beach Arts Center,
Walker Art Center). ,The data for these three appeared to match reasonably
closely..

There were' eight other organizations for which we had a 990
form and matching data from another source for the 1978 fiscal year. An

assessment of these is less valid, since a significant change (improvement)
was made in the 1979 revision of the 990-which made it much more compatible

with the recprds maintained by these organizations. With these eight there

are significant discrepancies (especially for the museums). These seem to be

due mainly to structural problems with the old 990 and to variations between
the two sources as tO which subsidiary activities are reflected in the data.

In summary, the attrition rate from the GMS universe to the
IS universe and then to the receipt of acceptably current data is extremely
high. The current version or the form 990 is a generally usable data source,
given some additional inquiry into problem areas which will clarify thgtdata

for analytical purposes.

However, there are certain data items which are very important
for economic trend analysis and forecasting in the arts that are not available

on the 990 because they are not of particular interest to the eRS. These
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include specifications of restricted versus unrestricted funds, souirces of

program related revenue, sources of priv e contributions, and program related
expenses (especially subsidiary wage detail). In addition, there is no information

requested on the form which clearly defines the organizational structure
reflected in it.

Therefore, we have concluded that, for the purposes of ,the
Economic Data Secies, this system of obtaining data only through direct request

to the IRS for Form 990s is inadequate as a sole means of data collection.

2.6.2 Preparation of a Sample 'Design

II c
Another purpose in extending work under Phase I was to develop

a sample design which could be employed to reduce the overall respondent:,
burden. It became apparent from analysis of the Grants Management System
that approximately 5000 grant applicants were expected in the coming year,
rather than the originally estimated 2500. Therefore, IsIEA requested that a
design be prepared which would yield a sample of approximately 2500 organi-

zations and would permit reliable estimates to be made for the various subsets
of the grant applicant universe of 5000. A preliminary design was prepared

,
to select 2500 organizations. 4

Therefore, a fixed feature of the design was t.e total number
of organizations (2,500) to be sampled which established the overall sampling
rate at 1 out of 2. Hoivever, the stratification of the universe and the rate
at which different strata would be sampled was left to be determined as part
of the design effort.

As the design was being prepared, additional work was being done

on assessing the tybes and level of detail of data to be gathered from different
categories of organizations (performing arts large and small, museums, etc.).
The sample design was coordinated with the specification of these 4,0 analysis

)

4
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requirements. The preliminary sample design was prepared in accordance with

a preliminary set of information requirements to yield a sample of 2500.
Following refinement of information requirements and setting of buetary
constraints (since sample size is a direct determinant of data collection costs)
the sample design was revised to yield a sample of 1200. Additional features

of the design were modified to reflect the results 'of the data content and
organizational assessment described above.

The specifications for the preliminary sample design were based

on the desired data analyses as of the point.at which the design was prepared,
the characteristics of the universe from which the sample was to be drawn
and an expected total sample size of 2500. In a broader sense, the design
was defined by the level of analytical information desired from the stul?y.

For those organizations from which detailed information was desired, the
sample was designed to yield estimates with a high level of precision. Such

estimates are likely only if the universe from which the sample is to be drawn
is fairly well understood and can be described with some confidence. If the
universe can be described, the degree of heterogeneity among the units of
the universe thus determines the sample size and stratification characterisWs
needed to yield estimates of a given precision.

For those organizations from which less detailed information was
required or about which Iess was known in terms of the characteristics of the
universe frOm which the sample was to be drawn, precise determination of
sample size and stratification variables were less -critical on one hand and
less likely on the other.

The preliminary and final recommended sample designs. are
described later in Section 3.4. Both the preliminary and formal designs are

presented in order to reflect the developmental process which took place.
The final design is subject to revisions based on changes in information

requfrements. However, it is believed thalt this design is essentially the design
which fill be used for data collection.
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2.6.3 Pretration of Questionnaire Completion Guides

As a part of the process of reviewing existing data collection
instruments for their usefulness in the development of the Economic Data
Series questionnaires, project staff began thinking about the possibility of
preparing completion guides for members of those major service organizations

which routinely collect detailed data. This idea evolved mbre fully during
the Pretest in discussions with respondents who used their service organization
questionnaires as a data source for completing the EDS questionnaire.

Therefore, when the respondent burden question became a centAl

issue in the assessment of the feasibility of proceeding with Phase II and
resulted in consideration of alternative 4ata collection methodologies, the
development of such guides became a subtask under the extended Phase 1

work effort.

The three service organizations in question are th, American
Symphony Orchestra League (ASOL), the Theatre Communications Group (TCG)

and (31'era America (OA). In the, course of recent discussions with these
groups in the performance of work under the 70s Decade Study, we obtained
copies of their 1979-80 survey instruments. We had already assessed earlier
versions of these in constructing our own questionnaires and were aware of
similarities and differences between 'them. In some cases we adopted (and/or

adapted) an item from one of these instruments. In others this was not
feasible because the item was not suitable for our purposes.

It should be noted(that in both the ASOL and OA questionnaires,

revisions were made betweenithe 1978-79 and the 1979-80 instruments. In

the case of Opera America, these revisions were extens4ie. Dean Stein of

Opera America was present at the oral briefing present4 at NEA in October

1980 by our project staff. He subsequently utilized/the EDS questionnaires

along with the TCG and ASOL instruments in reconstructing the OA instrument.
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He also developed a full set, of definitions for incorporation into the body

of the questionnaire which had not existed previously.

In the development of the completion guides, we had to decide

on a format. There were some inherent problems in developing one since we

already knew that our EDS instruments were not going to be utilized in their

present form. Also our instruments had never been completely finalized (i.e.,

given box numbers). Without these numE>ers for easy reference a purely

narrative format for the guides would have been especially cumbersome.

Therefore, we decided to use a visual format for comparing each

service organization instrument to our performing arts questionnaire. This

consisted of lifting comparable items from our questionnaire in the order in

which they appeared, and omitting any items for which there were no
comparable service organization items. We then entered into the appropriate

boxes the related item line numbers from the service organization instrument.

As we did this, we began to encounter subtle differences between ouraAestion-

naire and the others. It became increasingly evident that explanatory footnotes

were required. As well, a cover page with general instructions was developed

for each guide.

Copies of these guides can be found in Appendix G. A review

of the completion guides will illustrate the nature of the differeves between

each service organization instrument and the EDS instrument.

In their present form these guides may, in actuality, be more
useful to project staff than to the service organization member respondents.

The process has been instructive, however, and serves as a starting point for
------,

further development of the pides. Also, since the final design of the EDS

questionnaire is yet to be ct.ermined, there is no point in revising these
guides at present. Once a decision is made regarding the data collection

methodology and instruments for the Economic Data Series, new comparisons
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can be made'between current verskans of the service organization forms (since

it is possible that they will be changed by the time EDS data collection begins)

and our final EDS forms. -kt that point the usefulness of such guides can be

determined and a decision made -as to whether or not to utilize them.

0
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o") REVIEW OF OTH ER DA FA SOURCES

We examined a number of potential sources of data on arts

organizations. Although no source was judged to be an alternative to the
Economic Data Series, each could provide NEA with aggregate statistics on

another Universe. Riese data collection systems include:

o Economic Censuses: Census Bureau

o Statistics of Income l'abulatiQns: Internal Revenue Service

o Annual Membership Surveys: American Symphony

Orchestra League (ASOL), Theatre Communications Group

(TCG), Opera America (OA) and possibly, in the future,

other Service Organizations

A full discussion of the Economic Censuses and their relationship to the

Economic Data Series is included in a report entitled "The Economic Censuses:

A Report on their Usefulness in Describing the Economic Activity of Arts
Organizations", Which was submitted separately to the NEA Research Division

in April 1981. (See Appendix I for a further description of the contents of
this report.) A brief discussion of the Statistics of Income (*I) l'abulations
was presented earlier in Section 2.6.1.5.3.

No separate report has been recently submitted on data held by

the service_ organizations. However, the assessment made by New York
University in the 1977 "Feasibility Study for an Economic Data Program..."
is still valid today. At present, there are only two time-series data bases of

d quality: those of ASOL and TCG. However, Opera America has

ma e a vast improvement in its data collection system beginning with the

u

lig ta1 ar. Therefore, da collected by OA in the 1980's should be equal in

qity to that of ASOL and TCG.

Exhibit 2-8 evaluates these soUrces according to a few important

criteria. In summary, each of these sources provides another data base, which,

when analyzed in conjunction with all the other data known about the disciplines

in question, can provide a better picture of economic activity in the arts.
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COMPARATIVE ANALYSIS OF SECONDARY DATA SOURCES

Economic
('ensuses

Repreenttion 11 'Separate
of the universe' Establishments",

problem with
subsidiaries

Stratification by
Discipline, Activity,
Industry Code

IRS 990 sOl
Tabulations

111 nonprofit
"Separa te
Establishments",
problem with
subsidiaries and
small organizations

Service l)rganuatIon \nnual '5urveys

c'eneral
Comments

Includes only members
of the service
organization, no
problem with
subsidiaries

Thorough break-
outs only for
performing arts,
distinction made
between taxable,
non-taxable

Activity codes
too aggregated
to be useful

Accessibility
the Dath

Published Published
aggregates; N EA aggregates on
special request few datA items;
for tabulations; i can build own
possibility of data base by
sub-groups being requesting 990s
requestedsee
separate report

Consistency of
Data from Year
to Year

Types of Data

Data at 5 year
intervals; fairly
consistent from
census to census

Financial and
Operational

Data consistent
until 1979 and
will change after
1979 due to
changes in form

pnancial only

Each service organization
represents all or part
of an industry
or discipluie

Amegated data
available;
decreasing availability
of individual organization
data

Data items change;
totals not affected but
individual items may
be problematic

Specific
Cornmen Ls

I publishes a
report;
Tct; & ASOL will no
longer release individual
organization data

TCG consistent in
recent years;
ASOL changes are minor

OA major change in
1980

Financial and
Operational well detailed

Data Definitions
4

For Performing
Arts okay in '77
and '82;
for Museums,
questionable in
77, unclear about
'82

Definitions poor
prior to 1979,
adequate in 1979-
1981;
Gooq after 1981

Definitions generally
good

Opera America good
from 1980 on;
TCG Good from early
1977,1978 on,
ASOL good frodi
1970's

Quality Procedures
Nonrespondent
Follow-up, Editing,
and Error
Resolution

Some follow-up;
editing performed,,
some error
resolution

Some non-
respondent
follow-up;
mtiumai editing:
little or no error
resolution

Good nonrespondent
follow-up;
good editing and error
resolution

TCG, ;SOL and OA
financial figures checked
against audited
statements

Exhibi t 2-8
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SECTION 3

DISCUSSION 'OF DATA COLLECTiON APPROACHES I-

The major olijective of extending Phase I was _to evaluate several

data collection approaches and reeommend one that would maintain the quality

which NEA desired without creating undue respondent burden and would remain

within the resources available. The approaches that we planned to consider

included:

o collection of data directly from the IRS (Form 990's)

o surveying all NEA organizational applicants using a fully,

detailed questionnaire

o

A

surveying a sample of applicants using a fully detailed

questionnaire

o surveying all applicants 'using a minimally detailed

questionnaire

-
o surveying a sample using a minimally detailed questionnaire

an approach that would incorporate features of some or all
the' above, i.e., a comty approach.

The first approach, collection of data directly from the IRS, has been fully

discussed in Section 2.6.1. To reiterate our conclusion, this alternative is
unacceptable because of the massive attrition rate from the initial universe

of NEA organizational applicants.

Each of the Other five approaches will be evaluated in Section
3.3 according to the criteria that emerged out of our developmental, work and
which are discussed 'at length in Section 3.1 which follows.
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3.1 CRITERIA FOR CONSIDERATION OF DATA COLLECTION

APPROACHES

To evaluate candidate alternative approaches to data collection
for 'the Economic Data Series, we generated a list Of about a dozen criteria
that we considered important. _These criteria can be grouped into four .

. - )
categories: response to data needs, quality of data, respondent burden and'
costs. The first two categories relate to the desired outcomes of the tlata

_
collection, i.e., a high quality data base; and the last two, the constraints
placed on the effort.

3.1.1 Response to Data Nees

3.1.1.1 Overview

One of the most important steps preceding any data collection
effort is the identification of the information needs to be met. Since the

purpose of the Economic Data Series is to create a data base of information

from which many economic questions may be answered, according to which
are most important at a given time, specific questions to be addressed by the
data series are not (and need not) be enumerated at present. However, the

issues to be addressed and the uses to which the data will be put are important

to' clarify at the outset.

..
mIn the New York University final report referenced in Section

2.1, Netzer stated: 4

"First, most users are interested in some aspect
of change over time: how is the dance, the theatre,
the opera faring today as compared to last year,

vo

five years ago, ten years ago? Questions like this
,

sometimes are the only ones that concern data
users, usually are the first ones raised and almost
invariably follow immediately upon questions about

3-2
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'current levels of irmome, expense, deficit, .

attehdance, or employment. Second, a high
.I.

quality series should present a reasonably
_

whole picture of the set of phenomena -that
are obvibusly of primary concern to the user:
arts institutions (and policy makers) are
concerned with both the income and expense
side of the accounts; anyone concerned with
the performing arts will be frustrated by a
data series that does not include information
on attendance . . ."

This paragraph points out that' both current levels of, and change over time
in, various economic and operational items are desired. Also, it is important
to include a wide range of data items if the data series is to serve multiple

..

needs over multiple years.

3.1.1.2 Levels of Analysis

.-

The result of our developmental work in Phase I suggested that
we could categorize NEA data needs into three broad areas according to how
data could be analyzed. The three areas or "levels" of increasing analytic
sophistication are:

-

/ 1) Definition and description of the universe of arts/cultural
organizations and classification of organizational types

2) Description of the current economic situation of arts/cultural
organizations at any one point in time

3) Measurement of change in arts organizations over time with,
ideally, the ability to forecast future conditions.

The second and third areas are those presented by Netzer as cited above.
v,
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3.1.1.2.1 Definition and\ Description of the Universe of 'Arts/Cultural
Organizations and Classification of Organizational Types

As documented in Section 2.4.2 of this report (Results of the
Pretest) and as discussed in the essay (Problems of Data Collection: Some

findings from work on the Seventies Decade Study) included as Appendix H,
much work still remains to 'be done in classifying and describing the universe

of arts organizations. Some artistic disciplines have yet to be defined; while
within well defined disciplines, organizational types still need to be identified
and 'classified. It-is usually considered important to analyze economic data
by certain stratifications, such as size (normallY measured in the arts by sife
of operating expenses of individual organizations), geographical location and,
in many disciplines, type of organization and/or governing authority. Once

the parameters of the artistic disciplines have been yiefined and the types of
organizations within them classified; then, and only then, can definitive counts
of organizations and universe estimates be made.

Furthermore, in order to draw a statistically representative
sample from a universe, the nature of that universe and the number of
organizations in the universe (and within each of the selected strata) must be
determined. Estimates made from a sample drawn from a poorly defined
universe will be unreliable. This universe classification work is a prerequisite
to the analysis of data within the two succeeding levels of analysis discussed
below. Therefore, the first level of analytic need is to define and classify
disciplines and their organizations within the universe:

3.1.1.2.2 Description of the Current Economic Situation of Arts
Organizations

The primary purpose of this next level of analysis is to determine
the economic size of an industry or discipline. What are the total income
and expenses? How many performances were given and how many people,_

3-4
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4tended? For each major data item requested, the goal is to determine the
level of activity for that particular year. Two other data needs include
measurements of:

o the magnitudek of the major coipponents of income and
exenses api the ratio of these components to each other
and to the whole budget, and

4.

o the magnitude of various non-financial measures (number of
personnel, number of performances, price of admission,

attendance, etc.) and therelationship of these numbers to
income and expenses. -The calculation of such relationships
iS necessary for the comparison of different types and sizes
of organizations: does the cost of a performance vary
according to size of, the organization? Do larger organi-
zations provide higher compensation to their artistic
personnel? Do corporations support a Jticu1ar size or type
of organization more than others?

A scri p t ion of the current situation can vary in its detail. If

only summary income and expense data are collected, the description will be
at a highly (and probably frustratingly) summarized level. On the other harid,
if a full set of data is collected, the depription can be rich in detail and
may uncover previously unknown relationships.

V "'"

3.1.1.2.3 Measurement of Change in Arts Organizations Over Time and
Economic Forecasting

To truly determine the economic health of arts organizations,
data must be collected ovei a period of years7From just one year of data,
it is difficult to ascertain whether an industry is healthy or not because there
are no absdlute standards of industry health against which to measure this.
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With several years of data, i.e., the second level of analysis

achieved over several data collection cycles, some changes usually are
noticable, i.e., measurable. The n94t step in determining health is to isolate

the factors whicti are related to these changes. The investigation seeks,

therefore, to 6ffer an explanation for the changes. Data must be gather d

on a §eries of variables to study their relationship to these changes over ti e.

The determination of such relationships requires multiple years
of data defined in the same way, from the same organizations, for each of
the years in the tirne period: (In such a time series the organizations included

may vary from year to 'year only if the universeabout which one is trying

ito explain r l aftionshipsis known with certainty. That is, to get around the

necessity o asking the same organizations year after year, the relationship

of the organizations to the universe must be known. This requires detailed

knowledge of the universe.)
It /,

The ability to accurately expla'Ihe relationships among variables

and thus their impact on "health", is directly determined by the amount of
detail available. The industry (discipline) universrhould be knowi; the types

of organizations that make up that universe should be determined; the differing

activities conducted by the organizations should be defirld; and income, expense

and operational measures of those activities should be collected. Then financial

figures should be related to operational figures (e.g., what number of people,
working what part of the year create what amount of personnel expenses, and
produce what amount of "output"). Only at this level of detail can relationships

be determined and impacts..measured.

Finally, to do economic planning through forecasting, relationships

must be accurately defined. Even the simplest economic forecasting requires

a model. Therefore, enough must be known about the validity and reliability
of the data to make it usable for forecasting purposes.
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Although thamount of detail needed in a data series te-be able

to measure change over time is discretionary, the amount of choice is less
than for the first two areas of analytic need described above. Lack of detail

in this third are*? can severely distort results of even the most summary
numbers. Therefore, if change over time and\impacts are required and
forecasting capability is desired, a relatively comprehensive set of data items

f

is needed.

Analytical State of the Universe of Arts and Cultural

% Organizations

*

A major factor that impacts how NEA can use data is the extent
to which analytic work has been done in the past on the universe el( arts and
cultural organizations. From the ''very beginnOwof our developmental work,

we knew that certain artistic disciplines were well defined and that substantial
analytic work had been performed,in these disciplines. These included the
performing arts disciplines of symphony orchestra, nonprofit resident theatre,
opera, ballet and modern dance, and the museum discipline. For these
disciplines, our goal was to develoP comprehensive questionnaites which would,

provide data for a variety of analytical uses.

However, for other artistic and cultural disciplines, our knowledge
was limited and the background materials we researched were sketchy at best.
We gained enough of an understanding of the literary discipline to design a
separate questionnaire; but, as for the other performing arts disciplines and
okr arts and cultural disciplines, we have not yet achieved the level of
understanding necessary to design discipline-specific questionnaires, nor are
these disciplines defined well enough at present to allow more than rudimentary
analysis.

i

The varying states of knowledge about specific artistic disciplines

impact both the type of analyses that can be performed and the data that
can be collected.
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To explain the prelem facing us in data collection, vire have

developed a framework of artistic disciplines which categorizes them into

three groups:.

Group 1:

Group 2:

Group 3:

Established Disciplines

Defined Disciplines

Undefined Disciplines
....\

Group 1: Established Disciplines Artistic disciplines that fall
within this group are well defined; the tYpes,of organizations that produce or
present the art form are known; their current situation in terms of artistic
activities, employment structures, and so on, is relatively standard; and, thus,

annual data can be collected for purposes of economic trey-1d analysis,

assessment of economic change, and forecastingXture economic conditions.

The artistic disciplines that we consider a. s "Established" are:

o Museum

o Symphony Orchestra

o Theatre ,it 1

o Opera and Musical Theatre
1

o Ballet land Modern Dance

\

\

Group 2: Defined Disciplines This discipline group is relatively
as

well defined and the types of organizations that produce or present the art
are known. However, the current siVation of activities and employment
patterns and other structural aspects-iS not known well enough to be able to

_

start yearly collection of consistent. data. The only artistic discipline that

we presently consider ts.Defined" is Liter ture (Literary Magazines and Small

Presses).

Group 3: Undefined Disciplines Artistic disciplines that f all

f into this category are either 1) ones in which tir type of art that is produced

or the method of production or presentation is not clearly delineated into a

3-8
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unique and generally well accepted discipline, or 2) the types of organizations

that produce or present the art are not well enough classified. There is little

or no data on current artistic activities or employment patterns and, because

of the lack of definition and classification, no consistent yearly data can be

collected at this point.

fo,

The artistic disciplines that we consider "Undefined" include:

o qiittimber Music

o Choral Music

o Jazz

o Ethnic Music

o Other forms of musical presentation

o Mime

o Ethnic Dance

o Media Arts Centers

o Visual Arts Centers

o Arts festivals

o Neighborhood Arts Centers

o Community Cultural Centers

o Folk Arts groups

o Crafts Organizations

o Craftg Organizations

o Artists' CooperativVollaboratives

1

Other
Performing Arts

Other Arts and
Cultural
Organizations

Therefore, using this framework, there are eight "disciplines"

grouped into three levels of sophistication in data collection. Exhibit 3-1

illustrates, by discipline group, our assessment of the state of knowledge of
each of these eight disciplines. The current sire of knowledge about a
discipline has a direct impact on the level of analysis that can be performed.

For instance, change over iime and trend analysis presently cannot be done

for any of the groups that fall under the "Other" Performing Arts and "Other"

3-9
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Offii 1.11 PIM MN IMP MO MC 41111. 11111

A ttributes of
State of Knowledge

Discipline Well
Defined

Types of Organizations
(and other stratification
factors) Well Understood

Universe Size Known

Current Situation Known
(Current data on
activities)

Ability to Collect
Consistent Yearl)(_ Data
to Perform Trend
Analysis, etc. k

Code: Highest Yes

.A

STATE OF KNOWLEDGE ABOUT
ARTS AND CULTURAL ORGAN1ZAT4NS

Disciplines and Group Categories

Estima ted Disciplines
(Group 1)

Defined
Discipline
(Group 2)

Undefined
Disciplines
(Group 3)

Museums
Symphony
Orchestra Theatre Opera Dance Literature

(other)
Perform-
ing Arts

(other)
Arts &
Cultural

, Yes

)

Yes Yes Yes Yes Yes Some-
what

Not
At
All

Yes Yes Yes Yes

.

Some-
what

Some-
what

Not
At
All

Fairly
Well

Fairly
W711

Some- r

what
Fairly
Well

Some-
what

Some-
wha t

Margin-
ally

Not
At
All

Yes $es
,

Yes Yes Some-
what

Margin-
ally

Not
At
All

Not
At
All

Fairly
Well

e)

Yes

.

Yes Yes Fairly
Well

Margin-.
ally

Not
At
All

Not
At
All

Fairly Well
Somewhat
Marginally

Lowest Not At All
Exhibit 3-1 1 t r



Arts and Cultural categories, because not enough is known about their structure,

the organizations themselves or their activities to be able lo collect data
without significant respondent burden and expense. Exhibit 3-2 presents the

level of analysis that we consider possible for each of the eight disciplines,
given the state of the knowledge about that discipline.

The level of analysis possible for, and the state of knowledge
about, each discipline group within the universe of arts and cultural organi-
zations have a significant effect on the approach selected for data collection.
For the greatest impact given limited resources, the chosen approach should
consider disciplines as separate analytical entities. Since .data needs differ
across disciplinesrigorous, comprehensive analysis is done almost entirely at
the discipline level, not across disciplinesand thus, data collection for the
Economic Data Series could progress in a single discipline independently of

other disciplines.

..

The discipline-by-discipline concept of data needs provides NEA
with an option of progressing at different rates for different disciplines. The

focus of the Economic Data Series could be to build a data base for only
established disciplines (our Group 1 disciplines). The focus could be to define

disciplines and classify organizations, 1 an activity that would center on the
other performing arts and other arts and cultural organizations (our Group 3

r--- Ajscipli es). However, the principal criterion we used to evaluate data

, colle-aiion approaches was.whether an approach will provide data to meet the
current level of analysis possible for each of the artistic disciplines.

.v
a

3.1.1.4 Factors Whi* Determine Response to Data Needs

For a particular dta collection methodology to provide an
adequate response to data needs, the coverage (representation) of the desired
universe and the coverage of the required data items must be assessed. Each

of these is discussed more fully below in relation to the Economic Data Series.



ex as mos ow um oft am ow mu gm la alls la

LEVEL OF ANALYSIS POSSIBLE PER DISCIPLINE

Museums

Established

Symphony
Orchestra

Disciplines
_

Level of
Analysis Theatre Opera Dance

Definition, Description
and Classification of
the Universe

X x x x x

x
Description of We
Current Situation x x l x x

-
x

Measurement of
Change over Time x x x

Exhibit 3-2

Defined Undefined
Discipline Discipline

Literature
(other)

Perform-
ing Arts

(other)
Arts (.5(

Cultural

x x x

Very
Limited



3.1.1.4.1 Coverage of Organizations in the Universe

A criterion that is crucial to accurate analysis of data is the
clarity of definition of the universe or population of organizations from which
one gathers data and its relation to the 'true' universe. This criterion is

critical regardless of whether a full census of organizations or a sample survey

is conducted. A true universe of arts organizations would include all organi-
zations in the U.S. that produce or present art. t present, it is not possible

to identify the full universe of arts organizations from existing sources.
Therefore, we m ust use a universe that is accessible to us. Pragmatically,

the universe is defined as a body of records or a file. The file may be in
either a computer or manually accessible medium, but must contain information

which will allow the organizations to be identified and, if possible, stratified
by selected characteristics. In the case of the Economif Data Series, the
file should, ideally, contain information regarding size and type of artistic
endeavor for each organization.

There is no single file which contains all arts and cultural
orga4izations in the United States. Each available file has one or more of
the following limitations:

o inadequate definition and categorization of organizations

o exclusion of particular types of organizations
o vai.iations in the purpose for which each was built
o other coverage limitations

The definition of the universe represented by the file used in
the data collection effort must be complete enough so that conclusions drawn
from-Ole data will be applied correctly not only to the defined universe, but
als(a -t. the true universe. According to this criterion, the "Request to IRS
Only" data collection approach was found to be severely lacking, because its
universe (the IRS Master File) omits many types of art organiptions.
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3.1.1.4.2 ('overage of Data Items Needed for Economic Analysis

The particular data items collected by a survey instrument

determine the analytic uses to which the data can be put. The level of
analysis that can be performed is directly dependent on the data collected.
A set of data elements, as described in Section 2.1. and presented in full

detail in Appendix A, was developed to provide NEA with Level 3 analytic
capability: measurement of change and forecasting.

In summary, the data items which should be obtained through
the Economic Data Series include the following:

40, I

1) Descriptive detail on the nature and complexity of the

respondent organizations. These include artistic discipline,
formal a.nd informal structural relationships, functions and
activity areas. (Along with geographical location and budget
size, theie constitute the stratification variables for

tabulations of the data.)

2) Financial detail showing sources and amounts of revenue and

support income; expenses; other fund activity and balance
sheet information; as well as the extent, nature and value
of in-kind contributions.

...

3) S is sorting detail for interpreting the relationships between
gie and expense variables in terms of the resulting level

of artistic activity or output. Areas of importance are
characteristics of personnel, level and natune of

artistic/cultural activity, prices, attendance/capacity, and
other audience measures.

4 The following is a presentation in outline form of the principal
data elements to be included in the Economic Data Series. Comments for
each of the data collection approaches regarding coverage of data items are
based on the inclusion or exclusion of these elements.
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1) Descriptive:

o discipline

o structural relationships

o functions/activity areas
2) Financial:

o Revenue

(detail)

o Support Income

public sources

(detail)

private sources
(detail)

o Expenses *

`1

r

i

/

personnel by function

/1(detail)

non-personnel by function

(detail)

o .0ther
surplusAdeficit)

,

/--------/

fund activity (transfers, balances for all funds)
in-kind contributions,

3) Operational:

o Personnel

types and numbers
employment status (FT/PT/per service)

wage rates
levels of output (time)

o Performance/Production/Program Activities

nature (types)
volume (numbers)

o Costs (prices)

o Capacity 3c Attendance (ticket sales, # seats available)

,

3-15
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o Outreach/Accessibility

touring activity
educational activity
length of season, hours
membership activity

other

of operation

The level of detail required is dependent upon which analyses
are to be performed. Summary figures may be acceptable for general

,
descriptions of the current situation, and of the larger universes. However,

for measuring change over time and understanding al relationships,

significant detail is required. Furthermore, more detail will increase the
validity and reliability of the data which, in turn, will enhance its usefulness

for trend arnalysis and forecasting purposes.

3.1.2 . Quality of Data

The second category of criteria against which we evaluated the
data collection approaches is the level of data quality expected to result from

each approach. Quality of data is represented in terms of the degree to
which the data reflect the true values of the variables which are being
measured. The quality of the data collected will determine its usefulness for
addressing each of the information needs areas (desired levels of analysis).

Quality of data is assessed in terms of:

o consistent interpretation of instrument/item by respondents
o time period represented by the data provided
o compatibility of data maintained by respondents with data

as structured in the survey instrument
o size and representativeness of the sample (when a sample is

utilized)

o rate of response and characteristics of respondents in relation

to nonrespondents (possible source of bias in results).

I
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Survey instrument instructions, definitions and item wording will

affect the degree to which the respondents interpret the instrumept as was
intended. If the interpretation is correct, the respondent's answers reflect

reality.

The time period for which the data are reported affects the
comparability' of data collected across respondents and the usefulness of the

data for analysis. Data collected from respondents for varying years can

neit er be c,ornpared nor tabulated together. The older the data, the less

ful it will\l?e unless data from all succeeding years is also collected.

The compatibility of the data items as structured and defined in

the instruments with the data as maintained by the respondent, will affect

the completeness and accuracy oci reporting. If the respondent does not
maintain data as requested, he/she may not provide the data required. Or,

the respondent may provide data which either does not accurately represent
the data requested or does not reflect 'reality' for that organization.

A

If a 'sample of organizations is utilized, the size of the sample
directly relates to the reliability of the data collected. The smaller the

sample, generally, the lower the reliability. The upper limit of the validity

Ora data item is determined by its reliability. For universe estimates to be

accurate, they must be made from a sample which is unbiased (that is,

representative of the intended universe).

In a similar fashion, an adequate number of organizations in
relation to the total universe of organizations must respond for the data to
be reliable. Additional inaccu'racies may be experienced if organizations which

do not respond to the survey instrument differ significantly from responding
organizations on variables which are correlated with the variables being
measured by the survey instrument.
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3.1.3 Respondent Burden

The maximum acceptable level of respondent burden permissible
for the survey is a key criterion which will limit the amount of data that
can be collected and the level of data quality that can be achieved. Respondent
burden can be reflected in two ways: individual respondent burden (time
required to complete the instrument and answer inquiries) and total respondent
burden (individual respondent burden summed across the total number of
respondents).

Individual respondent burden, of course, can be lowered by
reducing the amount of data collected and the number of times the respondent
is asked to provide them. However, it can also be lowered by effectively
designing the instrument and related procedures to facilitate response. The

clearer the instrument and the closer it agrees with the data structure
maintained by the respondent, the lower the level of burden. Total respondent
burden, obviously, can be lowered by reducing individual respondent burden.
It can also be lowered by limiting the total number of respondents thmough
the use of a scientifically drawn sample.

t.. In determining a data collection appro1ach, a key issue'is the
amount of burden that is put on the individual respondents to fill out the
questionnaire. Three aspects of the individual respondent burden issue are
addressed below:

1) Amount of Burden By Level of Analysis For our first level
of analysis, definition and classification of the universe, most of the data
needed can be structured with "Yes/No" or "Check the most apropriate
response" questions. This type of response seldom requires any thinking or
work to provide, and the instrument can be filled out by the respOndent at
a first (and often only) reading. Therefore, the respondent burden for providing

the data needed for this first level of analysis is minimal.
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At the second level of analysis, description of the current

situation, the amount of detail can vary from marginally more than was needed
for the first level to very detailed data requiring calculations. Therefore,

the burden on the respondent can vary from very light to very heavy, and
this variance is discretionary according to the specific analyses desired.

Measuring change over time at the third level generally requires

more detail than at the second level. As with the second level, the detail
and, thus, the respondent burden is variable from light 'to very heavy. There

are, of course, many structural ways to minimize respondent burden, such as
asking for data in the way a respondent has it recorded (thus requiring no
calculations) or using the data that a respondent has prepared for another
source. Nonetheless, since this level doe4 require the provision of quantitative
detail, it will require some time spent in retrieving the data from the records.

2) Amount of Burden By Organization Size Another way to
look at the issue of respondent burden is to recognize that not all organizations

are in the same position to provide data. Respondent burden is a relative
s.

matter, and size of the organization is the single most important factor in
determining whether an organization will have °difficulty in providing data.
Small arts organizations without paid administrative staffs are generally the
least able to provide detailed data. Large arts organizations who usually have

full time administrative staffs and adequate records are less burdened by an
economic questionnaire than the smaller organizations.

3) Amount of Burden Versus Data Collection Costs A third

aspect of respondent burden is whether the respondent assumes all the burden
or whether those who are gathering the data assume some of it. The design

of the instrument, the degree to which data elements are defined and the
extent of resolution of individual problems all affect respondent burden. The

more burden assumed by the data collectors in terms of follow-up to assure
data quality, the higher the cost. (

3-19
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Our evaluation of data collection approaches will include both
total respondent burden and individual respondent burden. Of course, the
objective of any approach would be to have high quality data meeting all the
needs, while having low respondent burden.

3.1.4 Cost

The cost of data collection is, of course, the other limiting
factor. An ideal is to collect the greatest volume of data of the highest
quality for the lowest cost. Data collection costs are associated with:

o method of data collection (direct response/secondary source)
o period of data collection
o number of respondents/forms
o quantity of data collected
o mailout, followup and processing considerations
o level of analysis desired

These impact upon the level of staff involvement in:

o development of data collection and processing materials
o procedural design work
o mailout and receipt of forms
o nonrespondent followup
o manual editing
o computer editing
o error resolu9on
o tabulation A d analysis of data

The level of effort required and related costs for each of these
activities is directly determined by the minimum acceptable level of data
quality. The labor intensive tasks (nonrespondent followup, and, manual editing
and error resolution) are needed in substantial amounts to ensure that data
of high quality are obtained. These factors have been considered in evaluating
the approaches in terms of cost.
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3.2 DATA COLLECTION APPROACHES

The approaches which were evaluated during the course of the
Phase I developmental effort in terms of their acceptibility include:

o Full universe (all organizational applicants) and fully deiailed

questionnaire

o Sample from universe and fully detailed questionnaire

o Full universe and minimally detailed questionnaire
o Sample from universe and minimally detailed questionnaire
o A combined approach incorporating features from the above

The first four approaches are discussed below in terms of the
criteria described in Section 3.1.

3.2.1 Approach 1 - Full Universe and Full Questionnaire

Initially the EDS was directed toward surveying the full universe
of organizational grant applicants from the Grants Management System with
a detailed questionnaire gathering comprehensive financial, operational and
general information. The universe turned out to include approximately 5,000
organizations.

This approach provides full coverage of the target universe of
organizations and data items. Using specially designed questionnaires, coupled

with thorough followup for error correction, the timeliness and quality of data
expected is quite good. Follow-,up under this option for nonresponse and error

correction would be quite costly and achieving a high response rate would be
difficult. This full data collection effort meets all the information needs of
NEA and would provide a .high quality data series. However, the total and
individual respondent burden is very heavy. The respondent burden coupled
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I
with the high cost of such a data collection (especially since the universe is

5,000, rather than the originally estimated 2,500) renders this option

unacceptable. The benefits derived from the data collection can not be

justified in light of the respondent burden and cost.

3.2.2 Approach 2 - Sample From Universe and Full Questionnaire

Consideration was given to using the full, comprehensive question-

naire with a sample of arts and cultural organizations, rather than _wit4, the

entire universe. The adequacy of coverage of the organizations when a sample

is employed depends, of course, on the representativeness of the sample.

Although the issue of representativeness might be left to selection of a random

sample, it is known that sample representativeness improves as more is known

about the universe from which the sample is drawn. For some disciplines,

e.g. other arts and cultural, thg_representativeness of the sample and, therefore,

N the coverage of the sample might be adversely affected..

Since the same questionnaire as proposed in Approach 1 would
..

be used, the coverage of items and quality of data would be as good. In

fact, given that a sample is employed, quality of data could be improved

because the smaller number of organizations would allow for more non-
.

respondent follow-up and error resolution.

The individual respondent burden is as heavy as under Approach 1.

However, total respondent burden is reduced proportionally as the sample is

reduced. Reduction in total respondent burden is one of the primary reasons

for the use of samples in surveys. Another reason is cost. Reducing the

number of organizations to be surveyed lowers some variable costs associated

with the survey (respondent contact, questionnaire processing,' editing, etc.).

The costs are not reduced proportionately, however, since there are certain

fixed costs associated with the total survey process regardless of sample size

(development, data analysis, and reporting).

0--
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Although from the practical standpoint of cost, the use of a
sample is preferable to the full universe in Approach 1, the heavy individual
respondent burden for many applicants with the full questionnaire, leads to
rejection of Approach 2.

J
3.2.3 Approach 3 Full Universe and Minimal Questionnaire

i.

Approach 3 is similar to the first approach in that the full
universe of arts and cultural organizations on the Grants Management System
would be surveyed. However, instead of using a full, comprehensive question-

naire which would gather detailed financial, operational and descriptive data,
only descriptive and base-line financial data would be collected.

This minimally detailed questionnaire would fully cover the range

of information which could be collected, but would omit any subsidiary detail.
The overall quality of the data may be acceptable for Level 1 analysis -and
possibly for Level 2 (minimally). However, the quality of the base-line financial

data, without certain operational data to help explain it, may be difficult to
assess.) Furthermore, Level 3 analysis, accurate measurement of change over
time, would be impossible with only the base-line data.

The reduction in individual burden is the most attractive feature
of this approach. Total respondent burden is also reduced even though the

*
full universe is surveyed. Variable costs related to processing time per
questionnaire are somewhat reduced. However, since a.full universe is surveyed,

costs remain high in terms of setting up the file and processing the amount
of information secured from the survey.

The element which causes this approach to be unacceptable is
its inability to meet NEA's expressed analytical needs. For the disciplines

about which little is known, the limited information collected is probably

appropriate, since the current, short-term goal is simply to describe these
organizations. However, for the established disciplines, more information is
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called for than the minimal questionnaire would provide. As an approach to

use across all disciplines this alternative is not acceptable, particularly

considering the costs associated With surveying all organizations.

3.2.1 Approach 4 Sample of the Universe and Minimal Questionnaire

c. Approach 4 modifies Approach 3 by collecting data only from a

sample rather than the full universe. This approach eliminates the objection

to Approach 3 regarding the costs associated with surveying all organizations.
However, the lack of information provided to NEA from a minimal questionnaire

is still a major cficncern. Again, the minimal data may be basically acceptable
for the less well specified disciplines, but is totally unacceptable for the more
established disciplines for which more comprehensive data analyses are possible.

This approach, in a modified form for a subset of the universe, is presented
later as an acceptable approach.

"

3.2.5 Development of a Combined Data Collection Approach

Since the four approaches were found to be unacceptable given
the criteria, we had to develop a combined approach which would overcome

( the three problems presented by the other approaches:

o too heavy a response burden

o too high a cost
o inadequate response to the analytic' needs of NEA

--:In examining the problems, we came up with the following model.

, 3.2.5.1 Model for Designing an Approach

To develop a combined data collection approach, we sought to
_

answer this question: To perform the desired analyses, i.e., to meet varying

levee's of analysis for different disciplines, how best can data quality be
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maximized and respondent burden minimized given the resources available (a

cost constraint)? As stated before, the quality of the data required is

predetermined in part by the desired analyses, while respondent burden is
determined both by the number of respondents selecited within the universe
and the nature and the amount of data requested from them. Therefore, the

two factors that are adjustable are trle number of respondents and amount of

data requested. These two variables can be pictolially explained by the use
is

of a graph. One side represents the number of respondents from whom data
can be collected, and the other the amount of information that can be collected

to meet the data needs of the study:

100%

0% 4- D a ta ---0.
II

100%

In choosing a data collection approach, the number of respondents

(sample size) is the most flexible variable. It directly irnpacts cost and total

respondent burden. The amount of data to be collected and the manner in
which it is collected are the principal determinants of individual respondent
burden and are not very flexible once the type of analysis desired is determined.

Using this graph, we positioned the four approaches as shown:

100%
5,000 Sample

20%
1,000 Sample

3 1

.4 2
I I

Minimally Fully
Detailed Detailed

Questionnaire Questionnaire

isk

,



I
I
I
i
1

I
I
1

I
I
i
i
I
I
1

1

I
I

41 Approaches 1, 2 and 3 are unacceptable in terms of cost and
respondent burden. Approach 4 does not meet data needs. Therefore, the

objective is to move along the two axes far enough to no longer have -an
unacceptable position. The sample size is a highly flexible variable as long

as it does fir,12.,t fall below about 15 to 20 percent. The amount of data,
however, is not as flexible because it is determined by the analytic needs of
NEA. Furthermore, since there are different levels of analysis for different
disciplines, there is not one minimally acceptable data level, but three. The

graph below shows the minimums for both axes.

Minimum Minimum

1'4 100% Data for Data for
Sample Level 1 Level 3

Analysis Analysis
Minimum
Data for
Level 2
Analysis

i

f- -11-
I

20

Minimally
Detailed

Questionnaire

- Minimum
Acceptable
Sample Size

Fully .

Detailed
Questionnaire

3.2.5.2 Approach 5 The Combined Approach Sample from Universe

Discipline-Specific Questionaires Incorporating the Form 990

Since NEA expressed great concern about reducing respondent

burden, this combined approach incorporates the minimum data needed for
I.

each level of analysis. The approach takes as high a sample as resources
allow, about a 25 percent sample of applicants. To maximize the quality and

the future analytic capability of the Economic Data Series, the combined
approach varies the sample size and the amount of data gathered by discipline.

The questionnaires are designed to collect only the information
which, (1) the organizations in a given discipline are readily able to provide

and (2) NEA and other users can currently analyze, given the state of
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knowledge of the discipline. Thus, the large organizations in the more
established disciplines are asked to provide the greatest detail (financial,
operational and descriptive data). Accordingly, the most comprehensive
analyses (Leve are possible for these organizations. On the other hand,
the smaller and ess well defined organizations are asked to provide only
descriptive and base-line financial data. Analyses possible for these organi-
zations are limited primarily to Level 1 description and definition. However,

since little is known about these organiptions, the data analyses will provide
the currently needed and useful information.

The sample design is structured to reflect the level of analysis
required for the three discipline groups described earlier. The large established

organizations are sampled at a higher rate to provide the fulles'i data on those
organizations which also represent a higher proportion of the total arts budget
than their number in relation to the universe. The smaller, less well defined
organizations will be selected at lower rates since the data analysis goals are
more modest. The respondent burden, as perceived by the organization, is
thereby minimized. The large established organizations, which maintain
detailed records, are able to readily provide the comprehensive data requIpted.
The smaller less well established organizations, which have less sophisticated
records, are asked to provide a minimum of information.

In order to further reduce burden, respondents are offered the
opportunity to submit a copy of their most recently prepared IRS Form 990
in lieu of completing most of the financial portion of the questionnaire. For

the organizations who have filed a Form 990, including their form with the
otherwise completed questionnaire will reduce the financial section by 90 to
100 percent, depending on the discipline. For those organizations who would
not have filled out a 990, a complete financial section to the questionnaire
will be provided. This financial section will be discipline-specific and much
less detailed than the Form 990. The quality of Form 990 data is acceptable
only if adequate follow-up to respondents is performed to verify and exyfain
the data gathered.

3-27
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With this approach, the information needs appropriate for the
various disciplines are met, while only the information which the organizations
can most easily provide is requested. Respondent burden and cost are kept
to a minimum while data quality is maximized. In terms of our model, this
combined approach would be positioned on our graph as follow=

100% Group 1 = Established Disciplines
Group 2 = Defined Disciplines
Group 3 = Undefined Disciplines

04c? : Group 1 Large
20% °.Group 2

Group 1 Small
100%

Minimally Fully
Detailed Detailed

Questionnaire Questionnaire

The approach described above provides a means for initating data

collection.. It provides the foundation for longitudinal data collection for the
large, well established organizations. Built into it is the capacity to raise
the level of analysis for other organizations each year as more is known about
the less well established disciplines. As more is learned, more specific data
can be collected in the future by tailoring the questionnaires to the

'recordkeeping systems of these organizations. Thus, more refined data
necessary to meet the higher level data analyses can be collected without
adding to perceived respondent burden.

Thus, the recommended approach yields the greatest amount of
information, at the least cost and respondent burden and forms the basis for
a continually improved data collection in later years.

Jr-

'al

3-28

1



SA MPL E DESIGNS

ASCliscussed in Section 2.6.2, a draft design was prepared based
on a sample size of i,500 organizations. It was modified after learning that
the cost was beyond the resources available and that respondent vsien, concerns

were stranger than realized. The sample size in the final design was reduced
to 1,200 and the structure of the propoed sample was slightly altered to
maximize response to analytic needs and data quality, while minimizing burden

and costs 'within the limits of the smaller sample size. The d,5tails of the
preliminary design and of the final design are presented below.

3.3.1 Preliminary Sample Design

The preliminary sample design was established to yield a total
sample of approximately 2,500 arts organizations distributed across the

following categories:

o Museums

o Performing Arts Organizations

Symphony Orchestra

Theatre

Opera

Dan

o Liter

o Other Arts and Cultural Organizations

Since the goals for data Analysis were most ambitious for

museums, symphony orchestras, theatre, opera, and dance, analysis for these
organizations would be based on detailed data regarding financial, operational
and organizational characteristics which would be used to describe the universes

and the current situation as well as provide estimates." for measurement of

(-29
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trends in future years. Those organizations in the established disciplines have
been referred to as Group 1 organizations. Detailed analyses are possible for
these disciplines because their characteristics are already fairly well known.
The sample was desig4o include a greater proportion of the organizations
in these disciplines. Approximately 75 percent of these organizations were
to be sampled.

4111For Group 2 organi ons which originally were to include organi-

zations in the literature and other performing arts categories, the data analysis
goals were more modest. ,' The aim was to describe financial, operational and
organizational characteristics at a more general level of detail. The proportion
of the universe of literature and other performing arts organizations lio be
sampled is less than for Group 1 organizations. Approximately 50 percent of

)
( these organizations were to be sampled.

\
Finally, for the other arts and cultural organizations originally

-...

classified as Group 3, only minimal financial and general .organizational data
would be gathered and directed toward providing a description of the universes

(
which they represent (Level 1 analysis). Approximately 25 percent of these
organizations were to be sele51,!id.'

The sampling rates shown in ExhibitS-3 represent the sampling
rates which were established for the three groups. A fairly small proportion
of the organizations in each discipline represent a disproportionately large
percentage of the ants revenues of that discipline. Therefore, these organi-
zations whose budgets were estimated to be in excess of a specified amount
were identified and were included in the sample. The budget level cutoff to
be used for determining thee sampling rates would be varied by discipline. The

remaining organizations in each discipline would be selected at a rate which
would yield the total expected number of organizations. Therefore:

3-30
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Preliminary Design

SAMPLING FROM THE GMS MAS1ER FILE

GROUP 1

Approximate
Number in
Universe

Sampling
Rate

Approximate
Expected

Sample Size

..!

Museum 700 .75 525

Symphony Orchestra 280 .75 210

Theatre 580 .75 435

Opera 120 .75 90

Dance 360 .75 270.
GROUP 2

Other. Performing Arts 640 .50 320

Literature 300 .50 150

GROUP 3

Other Arts & Cultural 2,000 P.25 500

, TOTAL 5,000 2,500

_

Exhibit 3-3

e
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X X =
u uc u-c,

Xs
uc

= Xas

and

Xas

Xu-c

Where:

= SRu

X
u

Number of organizations in the uth discipli3e of
arts organizations.

X uc Number of organizations selected with certainty in

the u th discipline or organizations.

X u-c = Number of organizations in the uth discipline of
arts organizations less those selected with

certainty.

Xs Number of organizations expected in the sample
in the uth discipline of arts organizations.

Xas Number of additional organizations to be selected
in the u th discipline of arts organizations.

SR
u

SampIng rate fo r noncertainty organizations in the
uth discipline of arts organizations.

A stratified random sample was devised utilizing geographic
region, artistic discipline and budget size as stratification variables.
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3.3.2 Final Recommended Design

Due to a request that the level of data detail to be collected
from small organizations in established disciplines be kept to a minimum, and

the application of existing budget constraints, the sample design was revised

to yield a sample of 1,200 organizations distributed slightly differently &cross

the unii, t'ece)r-of org mations.

N,

Data analysis goals were modSied for the established disciplines
(Group 1): museum, symphony orchestra, theatre, opera and dance. Group 1
was divided into two subgroups: Group 1 - large organizations, and Group 1
- small organizations. It was decided that the most comprehensive financial,
operational and organizational data will be collected only for the large
organizations in Group 1. For those smaller organizations in Group 1, minimal

financial, operational and organizational data will be collected.

Group 2 was restructured to include only organizations in the
discipline of literature. For these organizations minimally detailed financial,
operational and organizational data will be gathered. Organizations in the
other performing arts disciplines were added in with the other arts and cultural

organizations to form a new Group 3. As with Group 2, only minimal financial,

operational and organizational data will be gathered from these organizations.

The sample design was- restructured to reflect these changes in
the data analysis goals.

Organizations in Group 1 with budgets exceeding an amount to
be determined for each discipline will be selected with certainty. It is

estimated that approximately 400-500 large organizations will be sampled.

For organizations in the literary discipline (Grovp 2) and other
performing arts and other arts and cultural disciplines (Group 3) the proportion

of these organizations to be included in the sample will be less than that of

3 3-33
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large organizations in Group 1. Approximately 20 percent of the Group 2
and Group 3 organizations will be sampled, or approximately 600.

Those organizations in the established disciplines falling below
the budget cut-off set for large Group 1 will be selected at a rate to yield
enough organizations to fill the total sample size of 1,200. Therefore, since
the larger organizations in Group 1 will total between 400 and 500 and Group 2

and Group 3 organizations approximately 600, the sample size for smaller
organizations in Group 1 will range between 100-200 organizations.

4)

, The sample will be drawn from the universe of arts organizations
defined as those which apply to the National Endowment for the Arts during
a twelve month period. The universe is operational in the form of a magnetic
tape file, which is the Master File in NEA's Grants Management System (GMS).

Although these organizations do not representle universe of arts organizations
in the United States in any rigorously defined statistical sense, the use of the
applicant universe offers several advantages:

o It provides a reasonably clean and defined universe of a
broad spectrum of the arts.

o Some information is available on the file about the

organizations.

o The organizations with the greatest impact, economically,
on the arts are included on the file.

Therefore, even though the file cannot be said to represent "the"
universe of arts organizations, no other source exists of "the" universe. The

GMS Master File provides a starting point from which universe estimates can
_

be made and then compared to other 'data available.
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Our preliminary research with the GMS Master File indicates
that approximately 5,000 different organizations apply to the NEA for grant
support over a 12 month period. Categorizing these organizations according

to our eight disciplines requires some judgments to be made along the way.
However, based on our analysis, the 5,000 organizations appear to be distributed

across the eight disciplines as shown in Exhibit 3-4. The proportion of the
universe to be selected and the expected sample size for e;ch are also shown
in Exhibit 3-4.

The large Group 1 organizations are selected with certainty (100
percent). The Group 2 and Group 3 Organizations are selected at a rate of
.20 (one-fifth). The small Group 1 organizations will be seected at a rate
to fill the total sample size of 1,200 after large Group 1 and Groups 2 and
3 organizations have been selected. Therefore:

Where:

X
T

- X 1L X213 = X ls

Xls
SR is X15

XT Total organizations in sample (XT = 1,200)

X1L Large Group 1 organizations in sample

Xls Small Group 1 organizations in..siudple

XL Group 2 and Group 3 organizations in sample

SR19 Sample rate for small Group 1 organizations

X15 Small organizations in the Group 1 universe
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Final Design

SAMPLING FROM THE GMS MASTER FILE

Approximate Approximate
Number In Sampling Expected
Universe Rate Sample Size

GROUP 1 - Large Established

Museum 100

Symphony Orchestra 90

Theatre 120

Opera 60

Dance 50

GROUP 1 Small Established

Museum 600

Symphony Orchestra 190

Theatre 460

' Opera 60

Dance., 310

GROUP 2 Defined

1.00 100

1.00 90

1.00 120

1.00 60

1.00 50

.12 72

..12 23

.12 55

.12 7

.12 37

Literature 300 .20 60

GROUP,3 - Undefined

Other Performing Arts 640

Other Arts & Cultural 2,000

.20

.20

128

400

TOTAL 5,000 1,200

Exhibit 3-4
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For universes selected at a rate less than certainty (Groups 2
and 3), a stratified random sample design 'is proposed, utilizing geographic
region (number to be determined), artistic discipline (8 categories) and budget

size (2 categories) as stratification variables.

Consideration will be given to varying the number of regions by
discipline to correspond with traditional breakouts for the established disciplines

and a standar'd four region stratification for other disciplines. An alternative
would be to use the standard four geographical regions for all disciplines.

In order to prepare the GMS file for sample selection, the

following will be performed:

1. List the applicants in alphabetical order for the 12 months
from the date of the listing.

2. Remove ineligible and duplicate organizations from the list.
(Our experience shows that over 50 percent of the organi-
zations on the original list are removed because they are

ear
not eligible or have applied more than once.)

3. Make initial designations of organizational type (8 disciplines)
and budget size (2 cateiories). Enter these categories in
the file.

4. Sort file by program to which applied and distribute to the
appropriate Endowment programs identified. Request that
the program staff review organizational type and budget size
designations, revise them and add type and budget size
designations for organizations not already coded in Step 3,
i.e., those that are problematic.

5. Enter correct organizational type and budget size codes into
the file.

..
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In preparation for the selection of the samples, the GMS Master
File will be sorted by region, discipline and budget size. The file then will
be stratified as shown *low with sample rates as indicated in parentheses.

Region 1

Museums

Group 1 Large Budget Size
Group 1 - Small Budget Size

Dance

Group 1 Large Budget Size
Group 1 Small Budget Size

(1.00)

(SR15 Museums)

(1.00
(SR

15 Dance)

Other Arts dc Cultural Group 3 (.2)

Budget Size (Stratification variable only)

Region n

Weights will be prepared for the sample to provide for universe estimates.
Weights for responding organizations will equal the inverse of the sampling
fraction adjusted for nonresponse by strata.

d

,

\
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3.4 OUR PROPOSED APPROACH

3.4.1 Overview

.....-
Our proposed approach for EDS data collection, which is described

below, is an expansion of Approach 5 as detailed earlier. It includes all types
of organizations applying to the National Endowment for the Arts whose
primary function is to produce and/or present art or culture. These organi-
zations will be surveyed according to discipline. Service organizations and
public granting agencies such as state arts councils will be excluded. Therefore,
we plan to use a uniform methodology to perform eight separate data
collections; one for -each of the following disciplines:

-.......

,

-

Museum

Symphony Orchestra

Theatre

Opera
. .

Ballet and Modern Dance
Literature

Other Performing Arts
Other Arts and cultural Organizations

'It

41

We propose to collect financial, operational and organizational
data at a level of detail that seems appropriate to the discipline, does not
unduly burden the respondent population, and provides NEA with the highest
level of analysis, given the state of knowledgiokbout that discipline. There

will be two levels of detail, one with more, detail for large organizations in
Group 1 established disciplines, and one with less detail for all other organi-
zations.

Our methodology is to survey directly a selected sample of
4organizations within each of our eight disciblines using NEA's Grants

Management System (GMS) as our universe source. We will ask organizations

_

^
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to submit a copy of their IRS Form 990 and to fill out a questionnaire
specifically designed for that discipline which asks for data not provided on
the Form 990. All questionnaires will be designed with a uniform format,
but will vary in length and level of detail. (The Form 990, "Return of
Organization Exempt from Income Tax," is required of a majority of arts
organizations and is subject to inspection by the public.)

Since our approach minimizes respondent burden by asking simpler

and fewer questions, to ensure a high level of data quality our methodology
includes a significant amount of follow-up work to resolve errors or incon-
sistencies.

3.4.2 Sample Design

In each of the Group 1 disciplines, we will survey all larger
organizations over a certain budget size (to be determined for each discipline).
Our estimate is that this approach will reach the organizations that represent
from 60 percent to over 90 percent of the total dollars spent by organizations
in the discipline. In the other disciplines (Groups 2 and 3) we will draw a
sample of 20 percent. Finally, dependirg on the number of organizations
which are chosen in these two samples, we will add a sample of smaller
organizations (as determined by budget size) in the Group 1 disciplines to
reach the maximum number that we can survey given cost limitations, i.e.,
1,200 organizations. Based on gross estimates of universe sizes, we expect
to sample:

o 400 large organizations in Group 1
o 600 organizations in Groups 2 and 3
o 200 smaller organizations in Group 1

3.4.3 Level of Data Detail

We will request only data needed to perform the type of analysis
that is appropriate to each discipline. The Group 3 disciplinesthose covered
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in our "Other" Arts and Cultural and "Other" Performing Groupare not defined

in a way that systematic collection of economic data can presently be done.
Furthermore, the amount of detail to be gathered is limited by their capability
for providing it. Therefore, for this group, we will ask general questions with

t
a- minimal or no detail which will be designed primarily to permit their classi-

fication into disciplines ad into appropriate organizational categories.

The Group 2 discipline, Literature, is better defined but consists
of small organizations in terms of budget size. Although one could use a
questionnaire that collects detailed data, the burden on these smaller organi-
zations would be high. Therefore, we will copllect the general data needed
from all organizations,plus minimal operational data so that some character-
istics other than total expense budget size can be determined.

For Group 1 disciplinest4 established ones in which the

collection of detailed data is appropriatewe will collect two levels of detail
-4

based on the size of the organization and the amount of burden that can thus
. be assumed by the respondent. The small organizations will be asked only

for minimal detail. This will be at a level comparable to Group 2 (Literature)
and the Group 3 disciplines. Since the big organizations (defined by different
budget levels in different disciplines, but in all cases larger than $150,000)
are better equipped to complete a more detailed questionnaire, we will request
more specific information in the financial and operational sections. However,

to minimize the burden on ?this group, we will ask for the minimum number
of data items necessary to accurately fneasure changes over time.

3.4.4 Use Of The Form 990

To further reduce respondent burden, we will incorporate the IRS
Form 990 since many organizations are required to file one. The IRS Form
990 provides all the financial detail we need for the Literary, Other Performing

Arts and Other Arts and Cultural disciplines, and for the smaller organizations

,i
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in the established disciplines. The Form 990, however, does not provide

adequate financial detail for the larger organizations. It provides no operational

detail and almost no general organizational information. Therefore, for each

discipline, we will ask the minimum number of additional items necessary to

achieve the level of analysis appropriate for that discipline.-
-

For t*rganizations that do not file a Form 990, we will have
a financial section that is a very abbreviated version of the 990 and is designed

for the discipline in question. These would include arts and cultural organi-

zations whose total income is under $10,000; ones that are part of a larger

non-arts organization or under a government body, and others who, for a

variety of reasons, Piave not filed a Form 990.

3.4.5 Use of Discipline-Specific Questionnaifes

Eiich of the eight disciplines will be surveyed through a separate

questionnaire designed specifically for that discipline and, in the case of the

five established disciplines, designed for the size of the organization (arge'

and 'small!). The reason for using separate questionnaires is to reduce the

length of the questionnaire for any specific group and thus reduce respondent

burden. In the case of the Other Arts and Cultural discipline, we obviously

must ask questions that cover all the types of organizations in that category.

Thus, this questionnaire will appear to be longer than the other discipline-

specific ones with minimal detail. However, because of the minimal amount

of quantitative detail requested in the operational section, no subsidiary

quantitative detail in the financial section, and the skippirg of questions

irrelevant to a particular type of organization, this questionnaire will not take

long to complete.

Also, because we are asking for minimal detail from our sample

of small organizations in the Group 1 disciplines, we will be able to incorporate

small symphony orchestras, theatres, dance companies and operas into the
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"other" performing arts questionnaire. This will save on data collection costs

*
while not creating any additional respondent burden. For small museums, we

- ,
will develop a separate instrument (a reduced version of the large museum
questionnaire), because they are significantly different from performing arts
organizations.. Therefore, we propose to use nine separate instruments which
will be finalizsd early in Phase II and are reflected in Exhibit 3-5.

3.4.6 Concern for Data Quality

Our experience from working on Contract NEA PC 80-29, the
Study of the Growth of Nonprofit Arts and Cultural Organizations in the
Decade of the 1970's, has taught us that high quality and consistent data is
an absolute necessity to be able to measure change in an industry. When

data items change from year to year, when inadequate detail is asked, when
the definitions lack rigor, when the organizational entity is not known, one
cannot be sure that the measured results are accurate. Consequently, one NI

not sure whether one is witnessing a change in the industry or only a change
,n which organizatras or components of organizations have been included.

...

To meet this concern for data quality, we will expend a significant

effort in following up on inconsistencies, resolving errors, and checking on
any anomolies. This follow-up work is especially important during the first
year of data collection and can be expected to decline in following years as
NEA becomes more experienced with the data base. This activity will never

completely disappear, but the experience of those service organizations which
have performed high quality data collection has shown that follow-up activities
decrease with continued experience (on the part of both the collecting agency

and the respondent) in data collection.
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RELATIONSHIP OF QUESTIONNAIRES TO DISCIPLINES

v Disciplines and Organization Size

Questionnaires
Museums

Symphony
Orchestra Theatre Opera Dance Literature

Other
Perform-
ing Arts

Other
Arts &

CulturalLarge Small Large Small Large Small Large Small Large Small

Detail
it

Museum x
.

General
Museum x

Detail Symphony
Orchestra x

Detail
Theatre x

Detail
Opera x

Detail
Dance x

General
Performing Arts x x x x x

General
Literature

.
x

-.I

General Arts &
Cultural
Organizations ,

0,

x

1 9 i
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3.4.7 Summary

In summary, our recommended approach is to:

o survey all disciplines;

o sample organizations within each discipline to reduce both
overall respondent burden and cost;

o request data appropriate for the highest level of analysis

.31 possible for a given discipline group;

o incorperate the IRS Form 990 to reduce individual respondent

,- burden;

o request the minimum number of data items and detail

necessary to provide the proper level of analysis, thus keeping

response burdetr to a minimum;

o use,a separate instrument for each discipline to reduce
individual respondent burden; and

o perform sufficient follow-up and error resolution to ensure
adequate data quality. i

r-

I 5,)
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FOREOORD

This report was prepared in accordance, with the requirements
of contract NEA PC 79-22 by members crf the Informatics project tearn:
Sandra L. Daughton, Research Associate; Mary G. Peters, Arts Consultant and
Charles A. Darby, Project Director, with contributions from John D. Francois,
Systems Analyst.

The Report is presented in two volumes. Volume 1 contains the
narrative description of the developmental work performed in Phase I and ouro
final proposed approach for Phase II, data collection. Various project

r

deliverables and supporting documentation are included as appendices in

Volume 2.
\,

In the performance of this work, we gratefully acknowledge the
guidance of Harold Horowitz, Director, and Thomas I. Litkowski, John A.
Shaffer and Thomas F. Bradshaw, Project Officers of the Research Division
of the National Endowment for the Arts. We are especially appreciative of
the time and effort spent in assisting us by numerous persons from NEA's
programs, participating pretest organizations and key service organizations.

4
Finally, a svecial 'thank you' is extended to Evelyn Swarr for the

superb typing services she has so skillfully and patiently' provided throughout
the project. Her interest in a quality product has enabled A to maintain
high standards in the preparation of all pCoject deliverables. We also extend
our appreciation to Teri Miller, who assisted in typing this Final Report.
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ANNUAL ECONOM'C DATA URIES

Definitions of data elements be collected for performing
arts organizations.

I. TOTAL OPERATING INCOME (441-13+C)

A. Earned Income (1+2)

1. Income from admissions (a+b+c)

a. Main season single ticket income
-Total single ticket receipts, excluding
admissions taxes. Includes receipts for all
performances held during the main season
'which can be verified by ticket sales.

b. Main season subscription series incáme
- Total subscription series receipts,
excluding admissions taxes. Includes
subscription income from performances held
during the main home season only. Includes
receipts for all subscription series plans
for the main season.

c. Other performance ticket income
- Total income, ektluding admissions taxes,
from all other performances for which the
organization sold tickets. Includes all
other perfcrmance income for which tickets
were sold whether in the main hall, in the
local area, or on tour. DOES NOT INCLUDE
INCOME FROM PERFORMANCES CONTRACTED FOR BY
A SPONSORING ORGANIZATION.

2. Other Earned Income (a+b+c+d)

a. Government tontracted Income
- Income from performances or services held
as a result of contractual arrangements with
Federal, State, or local government, for
which the organization did not charge admis-
sions.
-- Federal
- - State
-- Local
Includes income whether the services were
provided at home, in the local area, or on
tour. DOES NOT INCLUDE GOVERNMENT GRANTS OR
CONTRIBUTIONS FOR GENERAL OPERATING PURPOSES,
REPORTED BELOW.



b. Other Contracted Income
- Income from performances or services held
as a'result of contractual arrangements with
sources other than the government, for which
the organization did not charge admission.
Include income whether the performances were
held at home, in the local area, or on tour.
DOES NOT INCLUDE GRANTS OR CONTRIBUTIONS FOR
GENERAL OPERATING PURPOSES, REPORTED BELOW.

c. Income from Recordings and Media
- Income from recording, film, radio, tele-

, I
vision, and other media for royalties, sub-
sidiary rights, and residual fees.

I.

1

d. Other earned income
- Income received from the sale of food,
concessions, gifts, libretti, programs, etc.,
EXCLUDING ANY SALES OR EXCISE TAXES.

B. Unearned Income (1+2)

1. Private Grants and Contributions (a+b+c+d+e)
Grants, cbntributions, and other support received
for ue by the organizations in current operations.
Incluaes funds received from benefits and fund-
raising events, as well as contributions from
individuals and businesses.

a. Individual
- Total income re,:eived from individual con-
tributions rIsulting from annual maintenance
funds or memerships drives, including annual
membership fes.

b. Business
- Total contributions received from corpor-
ations, partnerships, proprietorships, business
associations, or company foundations. DOES
NOT INCLUDE INCOME FROM CONTRACTUAL SERVICE
ARRANGEMENTS WITH BUSINESS ORGANIZATIONS,
REPORTED ABOVE.

c. National Eoundations
- Total income from national foundations that
can be used for current operations.

d. United Arts Funds; Special Fundraising Events
- Total inco_,me from combined or United tk.rts
funds campa14ns; and from special benefits,
balls, and other special fundraising events.

-2-
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Other Private Grants and Contributions

2. Income from Government Sources
-._Grants and contributions received from govern-
ment agencies for use in current operations.
EXCLUDES INCOME RECEIVED FROM GOVERNMENT AGENCIES
RESULTING FRQM CONTRACTUAL SERVICES AGREEMENTS,
AS REPORTED ABOVE.

a. Locai'Government
- Total income received from municipal, county
and other local government agencies, including
city or county arts councils.

b. State Government
- Total income received from statiovernment
agencies for use 'in current operati ns,
including funds from the state arts council
and other state government agencies.

c. National Endowment for the Arts
- Total income received frOm the National
Endowment for the Arts for use in current
operations.

d. Other Federal Government
- Total income received from other agencies
of the Federal government for use in the
current operations of the organization,

C. Other Operating Income

1. Endowment Funds USed as Operating Income
- Total amount of income earned from endowment
funds that was used for current operations.

Z. Transfers From Endowment Pnds
- Total amount of endowme funds themselves
used or transferred to provide current operating
income.

II. TOTAL OPERATING EXPENDITURES (A+B+C)
- The total expenditures of the organization during the
year for current operations, including surpluses or
deficits incurred.

A. Personnel Expenses (1+2)

1. Regular on Seasonal Personnel (a+b+c+d)
- Total salaries and fees including fringe benefits
paid to full and part-time personnel who were

4
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employed on a regular, seasonal, and/or annual
basis. DO NOT INCLUDE SALARIES PAID TO PERSONNEL
HIRED ON A PER SERVICE OR PER PERFORMANCE BASIS:
DO NOT INCLUDE SALARIES PAID TO' GUEST ISERFORMING

ARTISTS.

a. Administrative/Supervisory Personnel
- Total salaries and fees including vacation
paid to all full and part-time managers,
supervisors, and administrators of the
organization.

b. Artistic/Professional/Production Personnel
- Total salaries and fees including vacation
paid to all full and part-time artistic,
professional, and production personnel
employed on a regular, -seasonal, or annual
basis7'in the following personnel categories:

(1) Performing Artists (e.g., actors, musicians,
etc.)

(2) Other Artistic Personnel (e.g., directors,
choreographers, etc.)

(3) Production Personnel (e.g., set designers,
lighting crew, etc.)

c. Secretarial/Clerical/Support Staff
- To/t.al salaries and fees including vacation
pai'd to all full and part-time secretarial,
clerical, and other Support staff (e.g.,
ushers)

d. Maintenance/Custodial/Departmental Persennel
- Total salaries and fees including vacsdfion
paid to all full and part-time maintenance,
repair, custodial, or jani,torial personnel.

2. Non-Regular or Non-Season al Personnel (a+b)
- Total salaries and fees paid to personnel
employed by the organization on a non-regular
basis; i.e., personnel hired on a per service
or per performance basis, including guest per-
formers, conductors, directors, etc.

a. Performing Artists
- Total salaries and fees paid to performing
artists employed on a per service or per
performance basis.

-4-
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b. Other Artistic Personnel
- Total salaries and fees paid to other
artistic personnel hired by the organization
on a per service or per performance basis.

c. Other Personnel
- Total salaries and fees paid to all other
personnel employed by the organization on a
non-regular basis.

B. Non-Personnel Expenses (1+2+3+4+5+6)

1. expenses for Royalties, Scores, Scripts
- Total expenditures for royalties and licenses
and playwrights' or composers' commissions or
fees. Includes rental or purchase of scores or
scripts and fees paid for copying.

2. Expenses for Theatre Hall and Equipment (a+b)

a. Theatre Hall Expenses
- Total expenditures for utilities, main-
tenance, and repair (excluding salaries).
Includes all gas, electricity, water, heat,
and related expenses. If facility is owned,
include all expenses such as financing or
mortgage interest payments, taxes, etc. If
not owned, report all rental payments and
associated utility expenses.

b. Costumes, Props and Equipment
- Total expenditures for the renal or pur-
chase of sets, costumes, wigs, musical
instruments, etc.

3. General Promotion/Fundraising Expense'S'
Tota1 expenditures for subscription and general

promotion including pr,,Enting costs, photographs,
etc., EXCLUDING SALARIES. Also includes total
expenses for fundraising, including maintenance
or sustaining fund, excluding salaries.

4. Interest/Carrying Charges on Indebtedness
- Total iAterest or carrying charges associated
with loans obtained to provide current operating
revenues. EXCLUDES ANY MORTGAGE INTEREST PAYMENTS,
REPORTED ABOVE.

-5-



5. Depreciation and/or Amortization of Fixed Assets
- Total charges for depreciation of facilities or
equipment, or amortization payments for same.

6. Other Miscellaneous Expenses'
- Total expenses not included elsewhere, such
as telephone, insurance, office supplies, legal
fees, ticket agency commissions, etc., not
attributable to any of the above expense cate-
gories.

C. Operating Surplus/Deficit
- Excess of total operating income over expenditures
(surplus) or excess of total operating expenditures
over income (deficit).

III. OPERATIONAL DATA

A. Total Attendance (1+2)
- Total fiscal year attendance, both paid and non-
paid. Includes main season single ticket and
subscription series attendance, as well as ot,her
performances attendance, both paid and free or
donation-required.

1. Total Paid Attendance (a+b+c+d)

a. Main Season Single Tickets Sold
- Total number of single admissions tickets
sold during the main home season.

b. Main Season Subscription Series Tickets Sold
- Total number of subscription series tickets
sold during the organization's main home
season.

c. Number of Tickets Soli:1 at Other Performances
of the Organization Where Admissions were
Charged
- Total number of tidkets sold at all perfor-
mances of the organization other than those
during the main home season at which an
admission was charged by the organization.
DOES NOT ENCLUDE PERFORMANCES WHERE ADMISSIONS
WERE CHARGED BY A SPONSORIN OTHER. ORGANI-
ZATION.

d. Attendance at Performances Where Admissions
were Charged by a Sponsoring or Other Organi-
zation

-6-
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- Total number of tickets sold at performances
where admissions were charged by a sponsoring
or other organization.

2. Free and Donation-Req.lired Attendance
- Total number of persons attending performances
where no admissions were charged, or performances
where donations were required.

B. Admissions Prices

1. Single Ticket Prices Per Performance
- The range of individual single ticket prices
for performances during the main season; range
from high to low. DO NOT SHOW SPECIALLY
DISCOUNTED TICKETS(e.g., student tickets) as
the low ticket price.

2. Subscription Series Ticket Prices PER PERFORMANCE
- The range of individual subscription series
ticket prices for performanes during the main
season ON A PER PERFORMANCE BASIS; range from
high to low.

3. Other Performances Ticket Prices
- The range of single ticket prices for performances
other than those during the main season: range from
high to low.

C. Employment Data

1. Regular or Seasonal Personnel (a+b+c+d)
- Total number of full and part-time personnel
employed by the organization on a regular,
seasonal, or annual basis; and the total number
of paid work-weeks for these employees.

FT PT Paid Work-Weeks

a. Administrative/Supervisory Personnel

b. Artistic/Professional/Production Personnel

(1) Performing Artists/

(2) )ther Artistic Personnel

3) Production Personnel

-7--



c. Secretarial/Clerical/Support Staff

d. Maintenance/Custodial/Departmental Personnel

2 Non-Regular or Non-Seasonal Personnel (a+b+c)
- Total number of personnel employed by the organi-
zation on a per service or per performance basis
during the fiscal year; and total number of
paid work-days, including rehevsal days.

a. Performing artists

b. Other Artistic personnel

c. All other personnel

3. Volunteer Workers

D. Other Operational Data

1, Total number of productions where admissions were
charged by the organization, during the main
season.

2. Total number of performances where admissions were
charged by the organization, during the main
season.

3. Total number of performances whereadmissions
were charged by a sponsoring or other organization.

4. Total number of free performances.

5. Total number of contracted performances (non-
government).

6. Total number of performances made on tour (exclusive
of D.2 and D.3, above).

7. Total length of main season in weeks.

8. Total seating capacity of the fiouse.

9. Total dollar capacity of the house.

-8-
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ANNUAL Er-ONOMIC DATA SERIES

Dk'finitions of ,lita elerlents to be collc,ctc,d

TOTAL OPLPAYI:]G P;CME (A+134-C)

'A. L:Irned income (14-2)

1 Income from admissions (a+-b+-c)

a. Income from paid general admir;sions to
the museum.
Total receipts, excluling an,/ Jdmiscions

taxes, from tickets sol as a pirt oF
the regular operating schedule. Do n,)t
include receipts from special stir;

b Income from paid admissions to qpeci,11
exhibitions. '

o
Total special exhibition receipts,

excluding any admissions taxe',

c. Other income from admissions

2 Other earned income (a+b+c+d)

a Tuition and Fees
Include any receipts from charges tor

tuition', and/or fees for odlnational,
community, and membership proc,ram services

Lecture / Film Receipts
Include any receipts from program

service events, such as lectures or
films, for which tickets were sold

Other program Services Income

Ancillary Income
Include all receipts, excluding anv

taxes, resulting from the operation of
parking lots, gift shop, restaurant,
concession stands, etc.

I 'I
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R. Uncarned incolme (14-2)

-

1. Frivate GrAnts and Contributions
- Crints, contributions, And other snppo-t
received for use by the orgAni,:aLp)n in
current operations. Includes funds recei:ed
from benefits And fundraising e'.7ents, as
well AS contributions from individuals And
businesses.

a. Individual
Total income received from individual

contributions resulting from annual
maintenance funds or membership drives,
including annual membership fees

b Business
Total contributions received from

corporations, partnershkips, proprietor-
ships, busine.ss associatigns, or cormanv
foundations.

c National Foundations
Total income from national foundations

that can be used for current operations.

d United Arts Funds; Special Furdraisin
Events
Total income from combined or United

Arts lnnds campaigns; and From special
benefits, balls, and other special
fundraising events. Do not include income
from building or equipment fundraising oie

events.

e. Other private grants and contributions

2. Income from Government Services
- Grants and contributions received from
government agencies for use in currenL
operntions. -.......

a. Local Government
'.-. Total income received from municipal,
county, and other loaal government
agencies, including funds from city or
county arts councils.

a

-.

14



b ;!,11(_, Co:ernment

TO1,11 LIWOMO received Ii fl -ein-
iiient inencies, includtng fond., from
';Late arts councils and oth,r i,t Ito
goveinment agencies.

c Nitional Endowment for the Arts
Total income received from the National

Endowment for the Arts for use in current
operations.

d Other Federal Government
Total income received from other agencies

of thle Federal government for use in
current operations.

C Other Operating Income

1. Endowment Funds U,sed As Operating Income
Total amount of income earned from endoi,ent

funds that was used for current ooerations

2. Transfer from Endowment Funds
Total amount of endowment funds themselves

used or transferred to provide current
operating income.

II. TOTAL OPERATING EXPENDITURES (A+B+C)
- The total expenditures of the orpnnig.atien duling
the year 4ur current operations, including
or deficit; incurred.

A. Personnel Expelases
Tot5i salaries and fees including fringe

benefits paid to all full and part-time personnel
employed during the fiscal year, in the following
personnel categories.

l Administrative/Supervisory Personnel
Total salaries and fees including vacation

paid to all full and part-rime managerfl,
supervisors, and administrators of the museum.

Professional/Curatorial Staff
Total salaries and fees including vacation

paid to all full and part-time curators and
the professional staff.

-3-
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- lrLi1 il iries ,ind fees in, I dti0 1',Ic i I

paid to all full and part-time ,u,r vet m ,

cluiical, and other support s, trF

4 :1iintenance/Custodial/Securitv P..ru:onnel
lotal salaries and fees including vacation

paid to all full and part-time (_nstodial,

maintenance, janitorial, repair, and security

personnel.

5. Other Personnel Expenses

Non-Personnel Expenditures

1. Building and Utility Expenses
-Total expenditures for utilitieq, taintenance,

and repair (excluding salaries) Includes

gas, electricity, water, heat, and relatcd

expenses. If facility is owned, include
all expenses sucyh as financing or mortrare
interest payments, taxes, etc If not

owned, report all rental payments and a,:,,mciated

utility payments.

2. General Promotion/Fundraising Expenses
Total expendituresfor membership and

general promotion including printing costs,
photographs,, etc., excluding salaries
Also includes total expenses forTundraising,
includinr maintenance or sustaining fund,

excluding salaries.

3 Depreciation and/or Amortization of Fixed

Assets
- Total charges for depreciation of facilities

or equipment, or amortization payments
for same.

4., jnterest/Carrying Charges on Indehtednecc
Total interest or carrying charges

associated with loans obtained to provide

current operating income. Excludes any
mortgage interest payments, reported above,

5 Other Miscellaneous Expenses
- Total expens'es not included elsewhere, such

as telephone, insurance, office supplies, legal

fees, etc., not attributable to any of the

above expense categories.

-4-
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1
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1

1

1

1

1

1

Operdting :;,Irplus/Deficit
r-oe s 01 ii oper.itinF ,

expendltures, (sill-pins) or ev(,,,, t,ti1
opera'ing e-penditures over Incol'e (Hel:(i,)

OPERAIInAl, DATA

A. Total Attendance (112+3)

1 Number of paid general admissions to
the museums.

2 Nnmber of paid admissions to special
exhibitions.

3. Free and donation-requested attendance

Admissions Prices

1 Prices of general admission to t he 1T1l1enrn

Adult

b Children's

Senior Citizens

d Student

C. rmplevment D,Jt_a

Total numberof full and part-time personnel
employed by the museum during the fiscal Year,
and the total number of paid work-weeks,
in the following personnel categories

L Administrative/Supervisory

2 Professional Curatorial

Secretarial/Clerical/Support

Maintenance/Security

5 Volunteer Workers

-5-
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1 1, fat ''.;.q, open to the plIhlic
1!olli s 1 er week
!,,Teek; per year

2 :11mher of speclal exhibition; durinr,
the year

3 Number of memberships

s
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F. !NAN( Ult_ I 14FORMAT ION

INIA/FIF DATA

Frned Income f rom Nongovernment Al Sources (1)
Primary source income - Admissions to F xhlhi is,

PerformAnces , fuitlon (2)

tie«,mb ry Sour( es of In«une

Aux i 1 lacy In( ome
(Non -Re lilted In«,me)

Investment Income - OperAt ing Fund
Dividends And Interest
Rex 7ed Gains And hotses (Net )
Proceeds - Sale of Asset s

TOTAI F AM.() IN( OFIF

NA I loNAI F NDOWFIF NI I oR I IIF AR I',

ONoM1( DA171 IIHVF Y

F I I MF RN OR(.AN1A I loN TN I F

Ai cc. lim( lit 11
ly( 1 A

ORGAN I/A1 ION', THAT (.11/I PI_RFORMAN(1', (A) ORGAN I/Allow, Wint roi I ( now; (R)

Main SeAson - Subscript ion Income
- cicigi, Tic ket Income
- indent Tic ket Income

(enior I it ipen, etc
Ticket Income - Ot her Performances
Cont r t Income Nongove romont al

Royal t les Im, Radio, T V Subs Iii s ry Rights
Pub I ic at ions Re«,r-dq les

Mit 11)11, TrAining, Workshop Fthn at ion

Membershi p In«use (exc I tiding season t Ickit s
c on Fri hut tuns)

Ot her ",e«mdary ',our( es

Sponsored Event s - Rent A I Income

Programs PI aybi 1 Is

( on( c",s ions PArk trig,. Food

Cene col I Admission Income

Admission Income "pint FxhihIt s

( 1)

Royx It y Copyright Income
Pub I It At ion Inc ome

Tuit ion, irulning, ['ducat ion Income

Lecture, F Ims Performances IncoMe
Membership Income (exc luding con t r thu Ft ons )

Ot her Secondary ',ources

Sponsored I vents - Rent a I In«mie
Museum Strop Income

Food Puck ing, et c



ORGANIZATIONS THAT PROVIDF
EDUCATION IN THF ARTS (r)

5i

Tuition Income - Regular
' - Special Students #

Tuition - Summer, Special Programa

s-

Royalty, (opyright, Publtcation Income

-

it

. 'ANI7ATIoN THAT PROVIDF

,
F. OR SPONSOR pis EVEN1S (D)

Sponsored Events

ft

*t

ORGANIZATIONS THAT PRODUCF
(MAN(FACTURE) ARTISTIC
MACFR1A1', (EOR SALE.) (F)

Book Sales

Maga7ine Subscription income

Maga7ine Single Copy Income

Other Publication Sales

Attachment II
Page 1-B

BROADCASTING ORGANIZATIONS '(F)

4
\

Telecasting and Production
Income\

Royalty, (op/right Income Royalty, Residual Rights Income

Tuition, Training Income

Lectures, Films, Performances Lectures, Readings Income

Etember.,htp Income, etc

Other SecondaNSourc'Os

Sponsored Fventa? Rented

Food, Parking. etc

s

-

Membership Income, etc

Other Secondary Sources

Rental Income

Food, Parking, Concessions

4

-

_

Membership QUme, etc

Other Secondary Sources

(;oncessions

a.

Membership Income, etc

Other Secondary Sources

Rental'Income

Food, Parking

of

)



FINANCIAL INFORMATION

IN;(*1/ DATA (CONTINUF1))

Unearned Income. Non-Governmental (4)

Private Grants and Contributions

Individual Contribution.;

Business and (orporate Foundation
Grants and Contributions (5)

Private Foundation Grants (6)

Income From Federated Camnaigns

Parent Organization Approp:Iation or

Allotment (Private) (7)

I G , University Allotment

TOTAI UNEARFITA/ INCOME

MV1-11NMFNT SOURCFS OF INtOMF (9)

National Fndowment for the Arts

Other Federal Sources

State Arts Agencles (10)

Other State Sources

IPcal - Municipal, tounty

Local - School Board (11)

Total Government Source Income

_TOTAL INCOMF

0

Page 2-A

DAIA_FLI MINI', BY 01.N.ANI/AlIDN PIPE

ORGANIZATIONS TINT 1,1VI PERFORMANli', (A) ORGANUATIONS. WITH ODLLFCTIONS (R)

Only for Academic-Sponsored Groups University Appropriation



ORGANIZATIONS THAT PROVIDE ORGANIZATIONS THAT PROVIDE
EDUCATION IN THE ARTS (C) SPACE OR SPONSOR ARTS EVENIS (0)

Only for Academic Departments Probably Not Applicable

Ii

ORGANIZATIONS THAT PRODUCE
(MANUFACTURE) ARTISTIC
MATERIALS (FOR SALE) (E) BROADCASTING ORGANIZATIONS (F)

Univ Appropriation .Univ. Appropriation(B)



FINAN( IAI DATA

FXPFNISE DATA

PERSONNEL EXPENSE (12)

Artistic, Professionali' Production
Personnel - (17)

Administrative, Supervisory, Management
Personnel (14)
E C,, Executive Director - Non-Artistic

or non-Curatoria1 Position
Business Officer (and Staff)
Development Officer (and Staff)
Butlding/Crounds Dept head
Department Head, (non-performers,

non-curators)

Maintenance, Secretarial, Clerical
Staff (Non-Artistic, Non-Management) (14A)

Totn1 Personnel Expense

DATA FLFMUNUS RY_pRGANI/AlION rv

ORGANI7ATIONS THAT GIVE PERfORMAN1FS (A)

Weekly, Seasonal performing Artists

Per performance rtists (non-quest)

Guest Artists

Non-performing artistic and production
personal
- Directors, Choreographers,
- Sets, Lighting, lostumes, et(

Maintenance
Secretarial

ORGANIZATIONS WITH COLIEVIIONS (B)

Curatorial personnel
Research personnel (15)
Fdurstlonal personnel

"Guest" Professional personnel (16)

Other professional personnel

Maintenance
Secretariil
Security



t

ORGANIZATIONS THAT PROVIDE ORGANIZATIONS THAT PROVIff.
EDUCATION IN THE ARTS (C)

Professional, Teaching Personnel

SPACE OR SPONSOR ARTS (D)

Resident Artigts

Other Professional personnel Other Professional personnel

fir

Maintenance
Secretarial

/

Maintenance
Secretarial

0

ORGANIZATIONS TIMT PRODUCE
(MANUFACTURE) ARTISHC
MATERIAIS (E)R SALE) (F) fROADCASTING ORGANIZATIONS (F)

- Editors - Actors

Writers
- Illustrators

Newscasters
- Performers

Guest "Artists" Guest Artists

Production personnel Production personnel and other

Maintenance
Secretarial
Printers, press operators

>

Maintenance
Secretarial
Other

)



FINANCIAL DATA

EXPENSE DATA (CONTINUED)

mi_mm FXPENSES - NON-PfRSONNFI/NON-FACIIITY (17)

; FACILITY COSTS

Rent
Mortgage

(taxes)
Utilities (Not Phone)
Insurance on Facility, Liability
Maintenance (Include Contract Fees)
Depreciation on Facility

DATA EIFMENP, RY ORIANIZArloN FYPE

ORGANIZATIONS THAT GIVE PERFORM/kW ES (A) ORGANIZATIONS WITH COLl ECTIONS (R)

Scripts, scnres
Cnstumes, props, scenery, equipment (include

depreclatinn) (:0)
Rnyalties paid
Prngram (playbill), ticket printing
Prngram Supplies
Program travel
Prngrem cnnsultants
Other program cnsts

INTEREST COSTS ON LOANS OTHER THAN MORTGAGE (1N)

OTMER COSTS (MANAGEMENT AND GENERAL) (19)

Telephnne
Non-Prngram-Related Travel
Office Supplies and Equipment
Prnfessional Fees (Legal, Audit)
Depreciation of Equipment

1

t

Exhibitinn cnstm
Conservation costs

Publications
Prngram equipment (include depreciatinn)
Prngram Suppliem
Program travel
Program consultansts
Transportation and Shipping colts
Infturance nn.the collection
Other program coats



ORGANIZATIONS THAT PROVIDE ORCANIZATIONS THAT PROVIDE
EDUCATTON IN THF ARTS (C)

Educational Materials

Educational Equipment
(include depreciation)

SPACE OR SPONSOR ARTS EVFFITS (D)

ORGANIZATIONS THAT PRODUCT
(MANMFA(TURE) ARTISTI(

_MAFFRIALS (EOR SAIY) (F) BROADCASTING ORGANIZATIONS (F)

Program Costa raper, Inks

Equipment
(include depreciation)

Other program costs

- Broadcasting equipment
(include depreciation)

- Film and tapes

Program travel
- Consultants

Other Program coats



FINANCIAL INFORMATION

UTENSE DOVU (Continued)

FUND RAISING COSTS/PROMOTION (21)

(Exclusive of Salsky)
Printing Costs
Fund Raising Tile Maintenance
Contracted Service.

TOTAL COSTS Fund)

OPERATING FUND SURPLUS/DFFICIT

CHANCES IN OPERATING FUND BALANCE DATA

Operating Fund Balance (Begt7ing of

Period)

Transfers from Fndowment Fund
Transfers from Other Funds
Transfers to Other Funds

FUND BALANCE (End of Period)

Current Assets (All Fund.)
Total Assets (All Funds) (22)
Total Assets (Fndowment Fund)
Amount Increase/Oecresse in Fndowment

Fund During Year

(long Term Debt/liahiIities
(All Funds)

(1)

DArA FIFMENI", BY OR(,ANI7ATION rYri

ORGANIZATIONS THAT GIVF PFRFORMANCFS (A)

(21A)

se'

Pau 5-A

ORGANIZATIONS WITH COLLFCTIONN (R)

p.

`r

Nr`



ORGAN I ZAT IONS THAT PROV I DE -ORGA N I ZAT IONS THAT PROV I DF

FDUCAT ION IN THY ARTS (C) SPACE OR SPONSOR ARTS FVF NTS (D)

ORGAN I 4AT IONS THAT PR(IDUCF
(MAGMA( I UR F ) ART I', r c

MA I I R IA L (FOR SAI F ) (E )

Page

BROADCAST I NG ORGANIZATIONS (F)

I.

1



OPFRATIONAI/STATISTICAL INFORMATION

NuttBrasw PENTORMANCES/FXHIRITIONS (21)

(Output Programs/kctIvities)

ATTFNDANCE

Paid Attendance Tota4s (24)

(At Primary Source Activities)

Other Attendance Totals

DA1A FIFMFNT BY OR(ANI2AlION IVIF

ORONIZAPIONS THAT GIVE PFRFORMANCPS (A)

Main Season Number of Productions
Number of Performances

Number of Performances at Which Admistion is charged.
Performances

Stud t/Senior Citizen Performances

Number of Free Performances

Other Contracted Productions (Home, on-tout)
Number of Performances (Ilom0", on-tour

LAigth of Main'Season

Main Season Number of Subscribers

NuTher of Single Ticket Purchasers
Number of Student (Senior) Ticket Purchasers

Attendance at Other Paid Performances
Donated/Free Attendance at Paid Perf-rmances

Attendance at Contracted/Sponsored Performances

Number of Members (Not Subscribers)

Attendance at
-

Free Performances
Workshops lectures
Classes 4 Number of Students

Page 6-A

)

ORGANIZATIONS WITil COLLECTIONS (B)

Number of Permanent Galleries (Exhibits) fp

Number of Permanent Collections

Number of Special Exhibits
Number of Performances, Lectures, Films
Number of Educational Programs
Number of Membership Programs
Number of Publications

Types of Membership
Patrons
Regular (Family, Single)
S-tudent/Senior Citioen

Total Time Open to the Public
Hours/Week
Weeks/Year

General Admission - Number of Full Price

- Student/Senior

Admission Totals io Special Exhibits

Number of Members - Patron, Regular, Student

Attendance Totals:
Performances, LeCtures, Films
Educftional Programs (Number of Students)



ORGANIZATIONS THAT PROVIDE'
FDUIATION IN THE' ARTS (r)

ORGANIZATIONS THAT PROVIDE
SPACE OR SPONSOR ART'S EVENTS (D)

ORGANIZATIONS THAT PRODU(E
(MAN1TFArT1IRE) ARTP,IIC
MAIFRIALSAFOR SALE)

Page 6 B

(F) BROADGASTING ORGANIZATIONS (F)

Number of Courses Offered Number of Continuing Fvents Number of Book 4tles Number of Productions
Regular Number of Courses Number of Issues - Weekly Series
Continuing Fducation Number of One-Time Fvents Per Volume (Mag871ne) - Special Series
Other Special Regular - Single Shows

Special

Numher of Departments

Students - Regular
- Special

- Full time Equivalents (FTF)

Number of Students - Special/Summer
Programs

Number of Members

Attendance Performances, etc.

Number of Weeks Open to the Public
(For Continuing Fvents)

Attendance at
- Continuing Pvents
- One Time Events

1 Number of Students

Membeilship

Number of Books Sold
Smallest Amount Sold

For Single Title-

Largest Amount Sold
For Single Title

Number of Subscriptions
Rogular, Special, Free

411

Estimated Broadcast Audience

Membership Number of Members



OPERATIONAL/STATISTICAL INFORMATION

PRICE KATI'S (25)

Primary Source Inc:wne Categories

Other Income Categories

EMPLOYMFNT DATA (26)

Artistic Professional Production

Adminitrativr, Sopervisory, Management
1W-57tonnel

DATA FLFMFNI BY OIDANI/AFWN IYPF

ORGANL7AfIONS TRATL:IVE PFBFORMAN(F', (A)

Main Season - Subscriptions. Low/High Range
Single-Ticket Low/High Range
Student/Senior Ticket Low/High Range

Single Thket Price OthA- Performances
Low/High Range

Sfngle Ti(ket Price at (ontracted/Sponsored Performanceg
Low/High Range

Membership Rates
Tuition Rates

Page 7-A

ORGANI/ATIOW, WITH COlIFCTIONS (B)

P)-ice of 'General Admi sm ion Ful 1
Student/Senior

Price of Admission To SPecial Fxhibits
High/Low Range
(Regular, Stludent)

Memberhsip Rates -Pattton, Family
Regular, Student

Tuition Rates
PrI(e of Admission lecture, Films, etc.

illigh/lem Range

Number of Weekly Seasonal Performing Artists Cratorial Personnel - Full/Part time
Full-time R . h Personnel - Full/Part time
Part-time Iducational Personnel Full/Part time

Number of "per performance" Artists (non-guest)
Number of guest artists Guest Professional Persnnnel Number

Non-performing artisti( and prodo(tlon personnel Other professional personnel
- Full-time Full/Part time
Part-time

Number of Full/Part rime Number of Full/Part time

Maintenance, Secretarial Staff Number of Maintenan(e
Number of Se(retarial

Volunteers (Number oi)

I

Number of Maintenance
Number of Secretarial
Number of Security



ORGANIZATIONS THAT PRIWIDF
FDOCATION IN TO} ARTS

Tuition Charges N, rmal

Per Stimester
Per Course
Per (redit Hour

Tufri'ion Charges Special

ORGAN1/AFIOW, 1RAT PRODIRF
ORGANUATIOW, THAI PROVIDF (MANOFA(WRI) ARTP,I1(

e SPMF OR ',,PON`,OR ARP, FVFN1'4 (D) MArl_RIALS (FOR 'AIL) (F)

,

a.

Price of Admission
- Continuing Fvents

(Iligh/ILlw Range)
- Special Fvents

(High/Inv Range)
Tuition Charges

Memberehip Rates Membership Rates

Price'of Admission to Performances. etc
Sigh/Low Range

Professorial, Teaching Personnel
full/part time

Number Resident Artists

0
Other Professional Personnel

Full/Part time

-

Book Prices Per
Book (Bigh/Low Range)
Per rage
(High/Inv Range)

Subsdriptinn Rate.'
Regular
Students/Senior

rae 7-11

BROADCASTING ORGANIZATIONS (F)

Membership Rates Membership Rates

Fditora (full/part-time)
Writer. (full/part-time)
Illustrators (full/part time)

Guest Artists

(Other) ProfessionAl Production Personnel
Full/Part time Full/part Time

Number If Full/Part time Number of Full/Part time

Number of Maintenance Number of Maintenance
Number of Secretarial Number of Secretarial

1.

Actors (P/F time)
Newscastors (P/F tit)n)
Performers (P/F time)

Guest Artists

Production Personnel
. Full/Part-time

Number of Full/Part time 1 Number of Full/Part time'

Number of Maintenance
Number ot Secretarial
Number of Printers, Press Operators

Maintenance
Secretarial

,

I ,



DAIA fifm[Nr BY ORt.ANI/ATION IYPI

OPFRATIONAI/STATISTIIAL t/41.0KMATION ORGANIZAIIOLP, mAr (.1%4 PFREORMAN(P, (g)

WAGE/SALARY, RATES:DATA (27)

Avg. Rate For Fach Category in
Above Category
(i.e. Fmployment Data)

Artistic, Professional Production

Administrative, Supervisory, Management

Maintenance, Secretarial Staff

Volunteers valuation of per-hour
time

EMPLOYMENT UTILIZATION DAPA (28)
_ _

6 break-outs 'FA)

2 break-outs

breakiouts,

.0\

Artistic Professional Category Avg. Nu ber of fiours Per Week in Rehersal
in Performance

F4 Weekly/Seasc>nal Artists
1?

VoluLteers number of
toiir volunteer hours per week

FACILITIES CAPACITY DATA

Capacity

VALUE

as

Pau 8-A

Si

ORGANI7A1'IONS WITB (OILFCTIONS 411)

2 break-outs

2 break-outs

3 break-outs

Number of Weeks of Working Season - Performers
Non-Performing, Production

0

Total Seating capacity of house

Total $ capacity of house.

Total $ Value of Building

0

,

Square footage of
'- exhibit space
- storage space
- other space

Value of 'collectiop (note historical/market)

Value of Land and Buildings



ORGANIZATIONS THAT PROVIDE ORGANIZATIONS THAT PROVIDE
EDUCATION IN THE ARTS (C)

5 break-outs

2 break-outs

2 break-outs

Avg. Number of H re

Per Week Per Course

Avg. Number of COuraes
Taught

SPACE OR SPONSOR ARTS EVFNTS (D)

2 break-outs

2 break-outs

2 break-outs

ORGANIZATIONS THAT PRODUCE
(MANUFACTURE) ARTISTIC
MATERIALS (FOR SALE (E)

9 break-outs

2 break-outs

3/4 break-outs

Page 8-B

EROADCASTING ORGANIZATIONS (F)

9 break-outs

2.break-out5

2 break-outs

Value of Physical Plant Value or Physical,Plant

0

Value, of Ph5fsica1 Plant - Vlitlue of Physical Plant

Value of Copyrights
- Value of Tapes, etc.

r
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NATIONAL ENDOWMENT FOR THE ARTS

DATA ELEMENTS

FOOTNOTES

A. ORGANIZATIONS THAT GIVE PERFORMANCES

Orchestras

. Smaller performing (ensembles, jazz,
chamber music)

Opera

4
Choral groups

Dance companies

Nonpi-ofit theatre

Others - performing grotips of academic institutions,
tribes, etc.

B. ORGANIZATIONS WITH COLLECTIONS OR THAT EXHIBIT ART

Museums, Univewity Museums

Historical Societies

Libraries,.Archives

Others, Visual Arts Centers, Galleries

Media Centers

C. ORGANIZATIONS THAT PROVIDE EDUCATION IN THE ARTS

Academic Depts of Universities

Art Schools.

Arts Centers

21),



se
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D. ORGANIZATIONS THAT PROVIDE SPACE OR SPONSOR ARTS EVENTS

Centers

Festivals

E. ORGANIZATIONS THAT PRODUCE (MANUFACTURE) ARTISTIC MATERLALS

(FOR SALE)

"Literary" Presses

;literary Magazines

F. BROADCASTING

Public

University-owned



NUMERICAL FOOTNOTES

1. NYU Recommends all government monies in one category -
problem of distinguishing jgrant from contract income

2. Earned Lncome from primary activity

i.e.: performance
exhibition
education
space/event sponsorship
manufacture
broadcasting

3. "Lending Library" income rental/art work (c.)c,bkl!.. ActovL.)

/ 4. Same as i-re'<gisc..poiat wok. I.

5. Could split Business Contributions and Cor'porate

Foundation Grants

6. Could splii National Foundations from Local and Community
Foundations - Also includes private NPO funding sources -
Churches,"Junior Leagues

7. University Mainly

8. University-Owned Broadcasting

9. Botn Grants and Contracts

10. Can combine State Arts Agencies with Other St.at¢ Sources

11. Can combine two local sources

12. Include salary, wages, accrued vacation, employment taxes,
health and other insurance, union payments, disability.



2

13. Those engaged directly in the artistic output of the
organization

14. Include only employees, not contracted services

ILIA. Same- As 14..

15. NYU recommended break-out for museums

16. Could put this under "Professional Contract Services" in
Other Program Expenses

17. Breakout of expenses represents a sompromise between previous
arts data collection efforts and AICPA recommended reporting
formats

NN

18. Asked on several questionnaires, does not reflect normal
reporting style

/
19. Salary not included

20. Could.exclude depreciation he'te,

21. Same as 4rro0W06404W.-CArarapi /1.

.

put.it in MGMT & GENERAL

22. For Museums (exclude collections) Total Assets will be
under-valued.

23. (Attempt) to measure the number of different activitie's that

are offered to the public

24. Output totals (public served) corresponds to earned income
categories, to number of performances categories, and tp
price categories

25. 'See correspondence of categories
A

)

01010,44 note

4
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26. For Employment Data, corresponding categoriesare Wage/
Salary Data and Personnel Expense Data

27. See Note 460000W .74.
A. Bre...6,04s ov,sJ c.k E pt o,wk 3'04tr- Coicsof

28. For perspnnel categories in which work is not 35/40 hours
per week.

011.

Aro
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ORGANIZATIONS WITH COLLECTIONS

Financial Information (Include all restricted and unrestricted monies used for current
operations. For Income and Expense sections, include current unrestricted, current
restricted, and plant funds.)

INCOME DATA *

EARNED INCOME FROM NONGOVERNMENTAL 'SOURCES

Primary Source Income

General Admission Income (total receipts, excluding any admissions taxes,
from tickets sold as a part of the regular operating schedule. Exclude
receipts from specil exhibitions.)
"Donation-Requested" Admissions (total receipts)

Special Exhibit Admission Income (total special exhibition receipts, excluding
any Imissirs taxes)

- OtheknfOrne from Admissions (please specify)

Secondary Sources of Income

- Royalty, Copyright Income

Tuition, Training Workshops, Educaticr Income (Exclude lectures, films,
performances.)

Lecture, Films, Performances Income

Membership Income (excluding contributions)

Other Secondary Sources ase specify)

Auxiliary Income - Non-related Incomne (Include all receipts, excluding any
taxes, resulting from the operation of parking lots, gif t shops, restaurants,
concession,stands, etc.)

Income from Rental or Sublease of Space (gross income from rental and/or
subleases of space owned, operated, or controlled by your organization.)

Museum Shop Income (Include publication and catalog sales.)

Income from Food, Parking, Concession Stands

Other Auxiliary Income (please specify)

Investment Income

Dividends and Interest (from investments held in the unrestricted fund.
plus unrestricted dividends and interest held in endowment or other restricted
funds.)

Net Realized Gains and Losses (on the sale of securities held in the unrestricted
fund)

Proceeds from the Sale of Assets (not capitalized)

TOTAL EARNED INCOME (Sum of Primary Source Income + Secondary Source
Income + Auxiliary Income + Investment Income)



SUPPORT INCOME FROM NONGOVERNMENTAL SOURCES

Private Grants and Contributions (Grants, contributions, and other support
received for use by the organization in current operations. Exclude contributions
of in-kind services, facilitiepace and materials. See Section

Individual Contributions (total income received from individual contributions
resulting from annual fund raising or membership drives. Exclude annual
membership fees.)

Bur...mess Contributions and Corporate Foundation Grants (total income
from contributions and grants received from corporations, partnerships,
proprietorships, business associations, or company foundations.)

Private Foundation Grants
Support from United Arts Funds (total income from combined or United
Arts Funds campaigns)

Support frpm Fund Raising Events/Guilds (total income from benefits, balls,
and other special.fund raising events. Exclude25yrie from endowment
fund raising.)
0.ther Private Grants and Contributions (please specify)

Parent Organization Appropriation of otment (Cash payment from private
source such as a university; if space is don ted or other services are provided
free by the parent organization, list value iji Section .)

SUPPORT INCOME FROM GOVERNMEN SOURCES (Total income received
from government agencies for currAt actirtres. Include all grants, contracts,
contributions, and tax allocations.)

National Endowment for the Arts

Other Federal Sources (e.g., IMS, NSF, NEH)

State Arts Agencies
Other State Sources (Include State CETA funds here)
Local Sources (total income received from municipal, county, and other
local government agencies, including funds from city, or county arts councils
and school boards. Include local CETA funds here.)

Other Government Sourc4(please specify)

TOTAL SUPPORT INCOME (Sum of Support Income from Non-governmental
Sources + Support Income from GoN,ernment Sources)

TOTAL OPERATING INCOME (Sum of TOTAL EARNED INCOME + TOTAL SUPPORT
INCOME, excluding contributions of in-kind services, facilities, space, and materials.)

CONTRIBUTION OF IN-KIND/VOLUNTEER SERVICES FACILITIES SPACE AND
MATERIALS (In-kind and donated services, etc. to be consi ered as gifts to
the organization, must meet ALL of the following conditions:

1.4 They must be an essential part of the organizapon's efforts, and if not
donated, would be performed by paid staff, or would lr purchased or paid
for.

2



2. There is clearly an objective basis on which to value them.

3. The amounts involved must be such that their omission would materially

distort the organization's financial statements.

All in-kind and donated services, facilities, space, and materials must be certified

by your auditors and included in the annual report. Smaller organizations who

do not undergo an annual audit mustlist the type and dollar value of such services

etc. at the bottom of this page. NOTE: Total amount should be exactly off-

set in Expense Section .)

- 1n-kind Services of Volunteers

- In-kind Services of Employees

- Donated FacilitA/Space

- . Donated MateNals

TOTAL CONTRIBUTIONS bF 1N-KIND SERVICES,
FACILITIES, SPACE, AND

MATERIALS

TOTAL INCO'KelE (Sum of TOTAL EARNED INCOME + TOTAL SUPPORT INCOME

+ TOTAL CONTRIBUTION OF IN-KIND SERVICES, FACILITIES, SPACE, AND

MATERIALS)

EXPENSE DATA (Exclude in-kind services of employees and volunteers and

donated facilities, space, and materials. See Section

PERSONNEL EXPENSES

Employee Expenses (Total payments for all full time and part time employees

on your payroll foreach of the categories listed below. If an employee -

splits his time between two or more categories, place hon in the category

in which he spends the greater proportion of time.)

Wages and Salaries (generally defined as gross earnings paid an employee

including payment for annual and sick leave, overtime, bonuses and

other remuneration of a payment nature.tecetyed by the employee.

The wages and salaries represent the amount earned and reported

to the Internal Revenue Service on a W-2 statement. Wages and salaries

are to be reported on the gross basis, without deductions for employee's

contribution to FICA, Federal and State taxes, and other deductions

from an employee's gross wages and salaries. Payments for professional

or non-professional services obtained under contract, or fees paid

on a iee-lor-service basis are included in Section . Fringe benefits

are definea ana incluaed in Section

o Professional staff (e.g., turators, research and eaucational staff,

conservators and other artistic and professional staff, excluding

secretarial and clerical staff)

o Administrative, Supervisory, Management Staff (e.g., Executive

Director noncuratorial, Business Officer and staff, Building Grounds

Department head, other noncuratorial department heads, etc..

Exclude secretarial and clerical staff.)

3



o Fundvaising Staff, [Development Officer and staff (Exclude secretarial
and clerical staff)

o Support Personnel: Secretarial and clencal st'aff (non-professional,
non-management)

o Maintenance and Security Staff (Exclude contracted services
which are to be reported in Section .)

o Auxiliary Operations Staff (e.g., employees who work in the food
service, gift shop sales, parking areas, etc. Exclude contracted
services, which are to be reported in Section .)

Payroll Taxes and Fringe Benefits (Include employer's share of FICA,
retirement fund contributions, health insurance, workmen's compensation
insurance, unemployment insurance, and any other benefits. Exclude
payments for vacation, maternity and sick pay, terminal payments,
employee's share of FICA and retirement fund. These should be included
as wages and salaries in Section

Fee-for-Service Personnel Expenses 4.

- Total Payments for Professional 'Guest' Personnel (lectures, perfor mers,
artists, etc.)

TOTAL PERSONNEL EXPENSE

DIRECT PROGRAM EXPENSES (Exclude wages and salaries and costs
associated with owning and/or operating the facility)

Collection Expenses

Conservation Costs

Transportation & Shipping of the Collection

Insurance on the Collection

- All Other Collection Expenses (please specify)

Other Direct Program Expenses (expenses for research, education, membership,
community service programs, excluding fund raising expenses and salaries.)

Printing and Publication Costs (scholarly bulletins, exhibition catalogues
produced by this institution for sale, visitor information, newsletters,
etc.)

Program Equipment (Include deoreciation.)

Program Travel

Other Program Costs (e.gr, postage for membership mailings, etc.)

FUND RAISING EXPENSES

- In-house Fund Raising Expenses (Exclude wages and salaries.)

- Contractual Fund Raising Expenses

4
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1.

FACILITY EXPENSES (rental or owned)

- Rent/Facility Lease

- Mortgage (Include interest expense, taxes, and mortgage insurance.)

- Utilities (Include telephone) _

- Maintenance and Security (-Include fees for contracted maintenance/
security services, supplies and equipment. Exclude.wages and salaries
paid to employees.)

Depreciation on Facility or Leasehold Improvements

Other Facility Expenses (please specify)

MANAGEMENT AND GENERAL EXPENSES

- Non-Program-Related Travel

- Office Supplies and Equipment (Include zental costs and depreciation.)

- Professional Fees: Legal, Audit (non-curatorial, non-administrative)

;

-

Interest Expenses on Loans other than Mortgage (Total interest or
carrymg charges associated with loans obtained to provide current
operating income. Exclude mortgage interest payments.)

Other Management and General Expenses (please specify)

OTHER A41114ARY EXPENSES (Cost of sales, expense of auxiliary activities
such as food service, gift shop, parking, etc.)

TOTAL OPERATING EXPENSES (Operating Fund: Sum of Personnel Expenses +
Direct Program Expenses + Fund Raising Expenses + Facility Expenses + Management

-
and General Expense5,+ Other Auxiliary Expenses, excluding estimated value
of in-kind services, facilities, space, and rnaterials.T.....

All

-.:
ESTIMATED VALUE OF IN-KIND SERVICES, FACILITIES, SPACE, AND
MATERIALS (This information must correspond to data in Income, Section
Refer to that section for definition of allowable costs.)

In-kind Sekte of Volunteers
, Itr

o Programs
o Administration & Management
o Fund Raising

In-kind Services of Employees

it
- Donated Facilities/Space

o Programs
o Administration & Management
o Fund Raising

..o Programs
o Administration & Management
o Fund Raising

\

5
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Donated Materials

o Programs
o Administration & Management
o Fund Raising

44
4

TOTAL ESTIMATED VALUE OF IN-KIND SERVICES, FACILITIES, SPACE,
AND MATERIALS

TOTAL EXPENSES (SIn of TOTAL OPERATING EXPENSES + TOTAL ESTIMATED
VALUE OF IN-KIND SERVICES, FACILITIES, SPACE, AND MATERIALS.)

TOTAL INCOME - TOTAL EXPENSES (Current Year Operating Surplus/Deficit)

ACCUMULATED SURPLUS/DEFICIT BEGINNING OF YEAR (Fund Balance
of current unrestricted fund, if following.tund Accounting.)

(Add) Transfers from endowment and other restricted funds (add any extra- .
ordinary additions, if not following fund accounting.)

(Deduct) Transfers out of current unrestricted funds to other funds (subtract
any extraordinary expenses, if not following4ind accounting.)

ACCUMULATED SURPLUS/DEFIC1T - END OF EAR (Sum of lines and
less line .)

BALANCE SHEET DATA (for the fiscal year specified in Item .)

Total Current,AssetS of All Funds

Total Asseis of All Funds

Total Assets from Endowment Funds

Current Liabilities Of All funds

Total Liabilities of All Funds

- Afnount of Increase/Decrease in Endowment Funds during the year

Operational Information

OUTPUT DATA

OUTPUT ACTIVITIES/PROGRAMS

- Number of Permanent Collections

Number of Special Exhibits

- Number of Weeks Open to the Public

ATTEVDANCE FIGURES

Exhibilt Attendance Totals

Number of Paid General Admissions

o Fall Ad

.Children

4 6 2 I
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or,

N,

o Students

o Senior Citizens

o Other (e.g., military), (please specify)

Number of Paid Admissions to Special Exhibits

Number of "Donation-Requested" Adrhissions

Number of "Free" Admissions

Other Attendance Totals

Number of Admissions to Rerformances, Lectures, Films (Exclude those

which are a part of your educational program.)

- Number of Attendees to your Educational Programs

PRICE RATES

Primary Source Income Activities

- Price of Cfrneral Admission

o Full Adult

o Children

o . Students

o Senior Citizens

o Other (e.g., mditary), (please specify)

Price of Admission to Special Exhibits

o Highest Price

o Lowest Price

Suggested Price for "Donation-Requested" Admission

Secondary Source Income Activities

- Price of Admission to Leitures, Films, Performances

, o Highest Price

o Lowest Price

\.:IE',.IBERSHIP DAT,A

Types of Membership

o Patrons

o Corporate
,

o Family

o Individual

o Student e

o Senior Citizen

o Other (please specify)

7
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Number of Members (for each type of membership)

Membership Rate (for each type.of membership)

EMPLOYMENT DATA

Wage and Salary Rates (to be calculated from total payroll expense and in-kind
services expense divided by total paid work weeks or contributed work weeks
for each of the personnel categories listed below.)

_ Total number of hours worked by employees (NOTE: For those persons
who their time between two or more of the categories listed below,
pl se allo te their hours to the category in which they were placed in

ction Personnel Expenses.)

o Prof ession4

- Full Time

- Part Time

o Administrative

- Full Time

- Part Time

o Fund Raising

- Full Time

- Part Time

o Support

- Full Time

- Part Time

...

o Maintenance and Security

Full Time

- Part Time

o Auxiliary Operations

- Full Time

Part Time

Total number of days worked by Fee-for-Service Personnel

Total number of hours contributed by volunteers

I

(

OTHER DATA (to be incorporated into the introductory section of the questionwrre)

Capacity

- Cubic Footage of Usable Exhibit Space

Cubic Footage of Storage Space

8
t ) ,

4......, i

.-,
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Governing Authority

Type of Organization (self-identification)

Ase (Date of Founding)

Fiscal Year Reported (ending date of last audited fiscal year: month, day, and
year)

,

\,

,

A
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DATA DEFINITIONS

ORGANIZATIONS THAT GIVE PERFORMANCES

i

Regtton

(2/11/111

-El 1.- A__, )

FINANCIAL INFORMATION (Include all restricted and unrestricted

monies used for current operations. For Income and Expense

sectioninclude current unrestricted:current restricted, 96

plant/capital funds.)

INCOME DATA

EARNED INCOME FROM'NON-GOVERNMENT SOURCES

Primaiy Source Income
4

Income from Performances in Home Metropolitan Area (total

receipts, excluding any admissions taxes, from ticket

sales and contract fees for local performances. Show

resold tickets as single'ticket sales. Organizations that

sell Individual or Family Memberships which include tickets

to performances should show the value of the ticket portion
p

of the membership in this section. The remaining portion

of the membership income should be recorded on line or

line , as appropriate. For "Gala" or "Opening Night"

performances, include only the portion of ticket which

represents normal ticket price. List the "contribution"

portion on line (individual contributions)).

..

o Subscription series (all subscription series combined

utilizing any or all of your organization's artistic
il 1

personnel and for which this organization sold tickets.

Exclude contracted or sponsored performances, to be

recorded on line or line .)

subscription sales

single ticket sales
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o Nonsubscription .single performances (includes total

ticket sale receiptsAall other single performances

utilizing any or all of this organization's artistic

personnel, for which this organization sold tickets.

Include local r)n-out concerts; exclude contracted or

sponsored performances.)

o Nongovernment Contract Fees (Income from performances

or services held as a result of contractual arrangements

with sources other than the government. Exclude grants

or contributions for general operating purposes, reported

in Section . Include all home stage and local

run out concerts performed under contract.)

y o Sponsored Performances Income (Income from performances

in which this organization sponsored another outside

organization or group of artists who performed).

o Income from donation requested performances.

Income From Performances Outside Home Metropolitan Area

(touring income from_ticket sales and contract fees.)

t' 8 All sUbscription series

Subscription sales

- Single ticket sales

o Nongoyernment Co ract Fees for Tour Performances

o All Other Performance Income From Touring

Secondary Sources of Earned Income (Include all receipts;

exclude any taxes.)

Royalty, and Media Income (Film, radio, television, subsid-
.

iary rights, publications, record sales, etc.)

Tuition, Training, Workshopt,,Erducation Income

o School operated by this organization (tuition and fees)

o Other educational activities (workshop, etc.)



1

1

3

Membership Income (excluding season tickets and contributions.

See Sect'ions and .)

- Income from Rental or Sublease of Space (gross income from

rental and/or subleases of space owned, operated, or

controlled by your organization.)

Programs, playbills

Income from food, parking, concession stands

Other secondary sources (please specify).

Investment income

Dividends and Interest (from investments held in-the

unrestricted fund, plus unrestricted dividends and interest

'held in endowment or other restricted funds)

Net Realized Gains and Losses (on the sale of securites

held in the unrestricted fund)

Proceeds from Sale of Assets (not capitalized)

TOTAL EARNED INCOME (Sum of income from primary sources

secondary sources investments)

SUPPORT INCOME FROM NON-GOVERNMENT SOURCES

Private Grants and Contributions (Grants, contributiops, and

other stipport received for,use by,the organization in current

operations. Exclude contributions of in-kind se'rvices, mater-

ials, space and facilities. See Section .)

Individual Contributions (total income received from

individual contributions including that resulting from
si

annual fund raising or mem rship drives,. Exclude annual

membership fees. /1-w\sge4

Business Contributions and Corporate Foundation Grants

(total income from contributions and grants received from

corporations, partnerships, proprietorships, business

associations, or company foundations).

;Vile 111A I 5 Pr1+15
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- Private Foundation Grants.

- Support from United Arts Funds (total income frRm combined

or United Arts Funds campaigns)

- Support from Fundraising Events, Women's GrOups and Guilds

(total income from benefits, balls, and other special

fundraising events. Exclude income received for endowment

fundraising.)

Other Private Grants and Contributions (please specify)

Parent Organization Appropriation or Allotment (cash payment

from private source such as a university; if space is donated

or other services are provided free by the parent organization,

list value, in section ..

(

SUPPORT INCOME FROM GOVERNMENT SOURCES (Total income received

from government agencies for current activities. Include all

grants, ,contrAct5 , contXbutions; and tax allocations.)

National Endowment for the Arts

CETA funds (all CETA funds received)

Other Federal Sources (e.g., IMS, NSF, NEH)

State Sources (Include State arts agencies)

Local Sources (total income received frbrmunicipal, county,

and other local government agencies, including funds from

city or county arts councils and school boards.)

Other Government Sources such as foreign governments (please

specify)

9
TOTAL SUPPORT INCOME (Sum of Support Income from Nongovern- '

ment Sources + Support Income from Government Sources)

TOTAL OPERATING EARNED INCOME (Sum of TOTAL EARNED INCOME

TOTAL SUPPORT INCOME, excluding contributions of in-kind services,

materials, space and facilities)

11+.Ntitf4s

t

lir
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CONTRIBUTION OF IN-KIND/VOLUNTEER SERVICES, MATERIALS, SPACE

AND FACILITIES (In-kind and donated services etc. to be

considered as gifts to the organization, must meet LL of the

following conditions:

1. The services and facilities must be an essentidal part of

the organization's efforts, and if not donated, would be

perfoeined by paid staff, or would be purchased or paid

for, if possible.

2. There is clearly an objective basis on which to value

these services or facilities.

3. The amounts involved must be such that their omission

would materially distort the organizations's financial

statements.

All in-kind and donated services and facilities must be certi-

fied by your auditors and included in the annual report.

Smaller organizations who do not undergo an annual audit should

estimate the value according to the criteria above. NOFE: Total

amount should be exactly off-set in Expense Section .)

In-kind Services of Employees

In-kind Sertices of Volunteers (i.e. not employees)

Donated Space/Facilities

Donated Materials

sIPP(j

TOTAL CONTRIBUTION OF rN-KIND SERVICES, MATERIALS,.AND FACILITIES

TOTAL INCOME (Sum of Total Earned Income Total Support Income 1-

Total Contribution of in-kind services. materials: d facilities)

flPe4or /11-1-5
4
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EXPENSE DATA , (Exclude in-kind services of employees and volunteers

and donated materials,7n facilities.. See Section .)

PERSONNEL EXPENSES f

Employee Expenses (Total payments for all full time and part

time employees on your payroll for each of the categories

list,ed below. If an employee splits his time between two or

more categories, place him in the category in which he spends

the,greater proportion of time.)

..

I ??eriorntoN5 ir\-5

Wages and Salaries (generally defined as gross earnings

paid an employee including payment for annual and sick

leave, overtime, bonuses and other remuneration of a

payment nature received by the employee. The wages and

salaries represent the amount earned and reported to the

Internal Revenue Service on a W-2 statement. Wages and

salaries are to be reported on the gross"' basis, without

deductions for employee's contribution to FICA, Federal

%and State taxes, and other deductions from an employee's

gross wages and salaries. Payments for professional or

non-professional services obtained under contract, or &ees

paid on a fee-for-service basis are included in Section

Fringe benefits are defined and included in Section )

4 o Artistic and production personnel.

- Performing Artists (e.g., singers, 'dancers, actors,

musicians, etc.),

Other Artistic Personnel (e.g., conductors, directors,

cnoreograpners, etc.)

- Production Personnel (e.g., set designers, lighting

crew, etc.) 44

o Administrators, supervisory & management personnel

(e.g. Executive Director, business officer, building

and grounds head. Exclude secretarial & clerial staff.)

t )..,
1,.. 4 1
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II
DIRECT PRODUCTION EXPENSES (Exclude wages and salaries and costs

IIassociated with owning and/or operating a facility. Also exclye

fundraising expenses and salaries. See Sections and .)

7

/". ....,

o Fund raising personnel: (development officer and staff.

Exclude secretarial and clerical staff.)

o Maintenance and custodial personnel (Exclude contractual

services which are to be repoved in scrtion ).

ollSupport personnel (e.g., s9cretarial, clerical, ushers,

front-of-house staff)
4.

o Auxiliary operations personnel (employees who work in

food service, gift shop, parking, etc. Exclude Contracted

services which\ are to be reported in section ).

Payroll Taxes and Fringe Benefits (Include employer's

share of FICA, retirement fund contributions, kealth

insurance, workmen's compensation insurance, unemployment

insurance, and any other benefits. Exclude payments for

vacation, maternity and sick pay, terminal payments_,

employee's share of FICA and retirement fund. These

exclusions should be reported above under wages and salaries
r

in section .)

Fee-for-Service Expenses (Per Service/Per Perfo.rmance Personnel)
1

Total payments for artistic and production personnel, on a

per service/per performance basis. (Include guest performers,

ensembles and artists.)

Performing artists (include choruses, ensembles, etc.)

Other artistc personnel

, - Production Personnel

TOTAL PERSONNEL EXPENSE

I
1Perce,,,,,s NA-5

4 ,_ ,
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- Scripts, scores, tapes, (rental or purchase)

- Royalties, fees, licenses and commissions paid to composers/

arrangers, playrights, etc.

- Costumes, props, scenery, technical supplies, and equipment,

etc. (Include depreciation.)

- Program, playbill, ticket printing

- Promotion/advertising/publicity (Exlude fundraising activity

costs.)

- Program travel (Transportation, lodging, per diem, etc.)

- Other production/performance expenses (please specify)

FACILITY EXPENSES (rental'or owned)

Rent, facility-lease payment

Mortgage (include interest., expense, mortgage insurance and

real estate taxes)

Utilities (inclu telephone)

Maintenance and custodial services Aupplies, equipment

(include fees for contracted services; exclude wages or

salaries for maintenance employees.)

Depreciation on facility or leasehold improvements.

Other facility expenses (please specify)

MANAGEMENT AND GENERAL EXPENSES
a

Office supplies and equipment (inclucie rental costs and

depreciation).

- Professional fees (legal, audit, ticket agency commissions,

etc.)

- Interest expenses on loans other than mortgage (total interest

or carrying charges associated with loans obtained to provide

current operating income. Exclude mortgage interest payments.)

- Other management and general expenses (please specify)

)

'
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II

IIFUNDRAISING EXPENSES

- Inhouse fundrais'ng expenses (exclude wages and salaries.)

11

41,

- Contractual fu ising expenses .

IAUXILIARY EXPENSES '(Cost of sales, expense of auxiliary

activities such as food serv-ice, gift shop, parking, etc.
_

IIRefer to Income section for associated revenues).

I
TOTAL OPERATING EXPENSES Sum of Personnel Expenses + Direct

Program Expenses + Fund Raising Expenses + Facility Expenses +

Management and General Expenses + Auxiliary Expenses (excluding

Iestimated value of inkind services, materials, facilities)

II
ESTIMATED VALUE OF IN-KIND SERVICES, MATERIALS, SPACE AND

_

FACILITIES (This information must correwond to data in Income
_

IIsection . Refer to that section for definition of allowable

in-kind costs.)

In-kind Service of Volunteers:

o programs

II

o administration & management

o fund raising

\

In-kind Service of Employees:

o programs

II

o administration & management

o fund raising
)

Donated Facilities/Space"

11
o programs

o administratioR and management

II

o fund raising
. 17 /- Donated Materials

IIo programs

o administration & management

Io fund raising

I'Per;,,1 A rk s



N

- 10 -

SPM0C
TOTA1 ESTIMATED VALUE OF IN-KIND SERVICES, MATERIALS,A AND

FACILITIES

TOTAL EXPENSES (Sum of Total Operating Expenses + Total Estimated

valle of in-kind services, materials, space and facilities)

TOTAL INCOME LESS TOTAL EXPENSES (current operating surplus/

deficit)

CURREiT UNRESTRICTED/OPERATING FUND BALANCE BEGINNING OF YEAR

(accumulated surplus/deficit beginning of year)

(Add) TOTAL ENDOWMENT AND OTHER FUNDS TRANSFERRED INTO CURRENT

OPERATING FUNDS (any extraordinary additions)

(Deduct) TOTAL FUNDS TRANSFERRED OUT OF CURRENT OPERATING FUNDS

TO OTHER FUNDS (subtract any extraordi:nary expenses; please

speci'-fy type ) A
IL. ..,

CURRENT UNRESTRICTED/OPERATING FUND BALANCE END OF YEAR

(accumulated surplus/cde'ficit end of year; sum of lines

and , less linej ). fr

BALANCE SHEET DATA

Current assets of all funds (total current assets for cirganiza-
ft.tion).

i

'Total assets of all funas (current assets plus fixed, , ets,

Total assets in endowment funds.

Current l'abilities of all funds.

To,tal liab lities of all funds.

- Amount o

year.

ITievioyvA.A5 kh

\

ncrease/decrease in Endowment Funds during the

).1
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OPERATIONAAVNFOAATION

Output 173

Series/Productions/Performances*

- Total number of subscription series (sets of performances

and/or productions for which subscription tickets ere

available)

- Total number of productions ducing the year (show the,

total number of different concerts, bills, programs or

productions presented where admission was charged by the

organization. For orchestra show number of different

programs performed, counting a pair of concerts as one bill

or program. For opera and theatre show number of produc-

tions mounted, counting a pair;of one-acts as one bill or

program. For dance show the number of different works

performed during the year from the repertoire. Exclude

sponsored ;Ittractions unless part of a subscription series.)

Total number of performances during the year.

o Subscription Series (total number of individual perfor-

mances for all sUbscription series combined utilizing

any or all of your organization's artistic personnel_

and for which'your organization sold tickets. Exclude

contracted, sponso , and donation-requested or free

performances whic to be recorded on lines

and .)

o Non-subscription single performances (total number of all

other single performances utilqing any or all of this

organization's artistic personnel. for which this

organization sold tickets. Exclude contracted, spOnsored

performances and free/donation-requested performances.

*(Break out separately for thOse in the home metropoNtan area

and for those outside the home metropolitan area.)

Pe r OlfryNtri frr(+4
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o Non-government contracted performances (Total number of 4
performances utilizing any or all of this organization's

artistic personnel and which were presented Abler

k
contract with -government organizations. (Exclude

sponsored and do ation-requested/free performances.)

o Government contracted performances, (Exclude sponsored

4.
and donation-requeste r free performances.)

o Sponsored performances (Total number of performances

4 utilizing outside guest artist, groups, or other at-

tractions, which were sponsored by this organization.

Exclude donation-requested or free performances)

o Total number of free or donation requested performances.

Number of radio/tv broadcasts in which this organization

participated.

Total number of weeks of artistic production (total number

of weeks providing employment to the majority of this

organization's artistic personnel, including main season

and any pre-or post-seas,overformance weeks. Include

special school performances and touring. Include pre-season

rehearsal periods and paid vacation periods if applicable.)

Attendance Figures*

Attendance Totals (T6tal fiscal year attendance, both paid

and non-paid, including subscription series and single ticket

sales, free and donationirequested attendance figures, and

attendance at performances where admission was charged by

otner organizations.)

- Subscription Series (total number of tickets sold for all

'performances in all subscription series. Exclude atten-

dance at contracted or sponsored performances. Also exclude

attendance at free or donation-requested performances.)

I I rvtl.I 5 Ali"S

o Number of subscriptions sold.

1)e)
Iv()
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- Non-subscription single performances (total number of

tickets sold for all other non-subscription single perfor-

mances. Exclude attendance at contracted, sponsored, free

or donation-requested performances.)

Nongovernment Contracted Performances (Total number of

tickets sold to or total attendance at contracted perfor-

mances)

- °Government contracted performances (Total Attendance)

- Sponsored Performances (Total number of tickets sold to

performances of outside artists, groups, etc. which were

sponsored by your organization. Exclude attendance at

free or donation-requested performances.)

Free or Donation-Requested Performances (Total number of

persons attending performances where no admissions were

charged, or performances where donations were required.)

Number of students attending courses for those organiza-

tions that operate schools.

o Number of courses offered.

Attendance at all other workshops, lectures, editcation

programs.

Price Rates*

Per Performance Ticket Price Ranges (NOTE: Ticket price

range requires general statement of prices from lowest to

highest. Show face value of ticket excluding admissions taxes,

if any. If prices vary-by the series or by day of week, snow

low on lowest priced performance and high on highest. Exclude

sponsored attractions or special performance situations

such as galas, benefits, etc. Do not show specially discounted ,

tickets (e.g. student tickets) as the low ticket price.)

*(Break out separately for those in the Home metropolitan area,

and for those outside the home meteOpolitan area.)

I'"Pcf 4 of ws Ati5
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.- Subscription Series (Show price range per performance of

an individual subscription ticket.from low to high.

Indicate pro rata range for single concert or performance,

not range of entire subscription series for all events.

If certain performances or series have no subscriber

discount show the highest price as high. Do not show

student subscription ticket price as low.

o Subscription Series

- High

- Low

Other Local Performances (Exclwaig..subscription series,

contracted or sponsored performances.)

o High

o Low

Type of discount-ed tickets available. (Please Check.)
..,

o Senior Citizen

o Student

o Children .

o Military

o Other, (please specify)
,

- Tuition rate per course (if organization operates a school)

o High

o Low

Admission charge to other workshops, lectures, educational

programs.

o High % e

o Low

IN

Membership Data

(Exclude subscribers and contributors. Include special programs

which offer services such as discount prices, publications,

etc.)

7 Number of Members

I'Perkof ON I AO) Acks
1 , I,
i..0,1
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- Membership Rat,ts

7---
o Highest

o Lowest

Employment Data

(Wage and Salary Rates to be calculated from tbtal payroll

expense and in-kind services expense divided by total paid

work weeks or Lntributed work weeks for each of the personnfl

categories listed below.)

Total number of hours worked by regular/seasonal/annual

employees (Note: For those persons who split their time

between two or more of the categories listed below, please

assign their hours to the category in which they were
I.

placed in Section , Personnel Expenses. For those

employees who work full time, year-around (i.e. 40 hours/week,

52 weeks/year), list number of employees in eac'h category.)

o Artis ic and Production Personnel (number of total

hour

Performing Artists

Other Artistic Personnel

Production Personnel\

o Administrative

Full time (number of employees at 40 hours/52 weeks)

Part time (number of total hours)

o Fundraising

- Full time (number of employees)

Part time (number of hours

o Support

- Full time (number of employees)

- Xart time (number of hours)

o ,Maintenance and custpdial

Full time. (number of employees)

- Part time (number of hours)

I"9cri-tktro)
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o Auxiliary Operations

- Full time (number of employees)

- Part time (number of hours)

- Total number of Flays worked (including rehearsals) by Per

Service/Per Performance Personnel

o Performing Artists

o Other Artistic Personnel

o Production Personnel

Total numWer of hours contributed by volunteers

Total numbe/r of unpaid hours contributed by employees,

if listed in "in-kind" sectipns

OTHER DATA (to be incorporated into the introductory section

of the questionnaire)

Capacity total number of permanent seats in auditorium in

which your most important subscription series takes place

Governing Authority

Type of Organization (self-identification)

Age (Date of Founding)

Fiscal Year Reported (ending date of last audited fiscal

year: month, day and year)

4
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12/7/79

PUBLICATION ORGANIZATIONS:

LITERARY MAGAZINES AND SMALL PRESSES '

c-

Financial Information (Include all restricted and unrestricted monies used for current
operations.)

INCOME DATA ,

EARNED INCOME FROM VONGOVERNMENT SOURCES

Primary Source Income (total receipts excluding any retail sales taxes and customer
discountst from book/magazine sales and fees.) I

- Book Sales

- Magazines/Periodicals: Subscriptions

- Magazines/Periodicals: Single Copy Sales

Other Publication Sales

Contract Fee Income (i.e., fees for commissioned works) ..

- Royalty, Copyright, Sale of Rights Income

Secondary Sources of Income (total receipts from non-book/magazine publication
activities, concessions, etc., excluding any taxes.)

- Lecture, Reading, 'Performance' Income,(Include both those,events sponsored
by this organization and those sponsored by other organizations.)

Membership Income (excluding the portion for membership publications
and contributions. See Section .)

- Advertising Income (Total receipts from sale of advertising space, etc.)

- Other Secondary Sources Income (please specify)

Investment Income (Income from investments and savings accounts. Include
all unrestricted dividends, interest; realized gain (loss) on sale of any investments
not held as endowment; and proceeds from the sale of non-capitalized assets.)

TOTAL EARNED INCOME (Sum of Primary Source Income + Secondary Source
Income + Auxiliary Income + Investment Income)

SUPPORT INCOME FROM NONGOVERNMENT SOURCES

Private Grants and Contributions (Grants, contributions, and other support
received for use by the organization in current operations. Exclude contributions
of in-kind services, facilities, space and materials. See Section .)

- Individual Contributions (total income received from individual contributions '
resulting from annual fund raising or membership drives. Exclude annual
membership fees.)

Alb.

1
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Business Contributions and Corporate Foundation Grants (total income
from contributions and grants received from corporations, partnerships,

, proprietorships, business associations, or company foundations.)

Private Foundation Grants

Support from United Arts Funds (total Income from combined or United
Arts Funds campaigns)

Support from Fund Raising Events/Guilds (total income from benefits,,balls,
and other special fund raising events. Exclude income from endowment
fund raising.)

Other Private Grants and Contnbutions (please specify)

Parent Organization Appropriatio'n or Allotment (Cash payment from private
source such as a university; if space is donated or other services are provided
free by the parent Organization, list,value in Section .

SUPPORT INCOME FROM GOVERNMENT SOURCES (Total income received
from government agencies for current activities. Include all grants, contracts,
contributions, and tax allocations.)

National Endowment for the Arts

dther Federal SourCes (e.g., IMS, NSF, NEH)

State Arts Agencies

Other State Sources (Include State CETA funds here)

Local Sources (total income received from municipal, county, and other
local government agencies, including funds from city or county arts councils
and school boards. Include local CETA funds here.)

Other Government Sources (please specify)

TOTAL SUPPORT INCOME (Sum of Support Income from Non-governmental
Sources + Support Income from Government Sources)

TOTAL OPERATING INCOME (Sum of TOTAL EARNED INCOME + TOTAL SUPPORT
INCOME, excluding contributions of in-kind services, facilities, space, and materials.)

CONTRIBUTION OF 1N-KIND/VOLUNTEER SERVICES, FACILIT16, SPACE, ANt
MATERIALS (In-kind and donated services, etc. to be considered as gifts to
the organization, must meet ALL of the following conditions:

1. They must be an essential part of the organization's efforts, and if not
donated, would be performed by paid staff, or would be purchased or paid
for.

2. There is clearly an objective basis on which to value them.

3. The amounts involved must be such that their omission would materially
distort the organization's financial statements.

2
4 ) )
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o Support Personnel: Secretarial and clerical staff (non-professional,
non-management)

o Maintenance and Custodial Staff (Exclude contracted services
which are to be reported in Section .)

o Other Staff (Include all other employees not accounted fo in
the preceding categories. Exclude contracted services whi h
are to be reported in Section .)

Payroll Taxes and_fringe Benefits (Include employer's share of FICA',
retirement fun ontributions, health insurance, workmen's compensation
insurance, unemployment inSurance, and any other benefits. Exclude
payments for vacation, maternity and sick pay, terminal payments,
employee's share of FICA and retirement fund. These should be included
as wages and salaries in Section .)

Fee-for-Service Personnel Expenses

- Total Payments for Professional Guest Artistic Flersonnel hired on
a single publication/issue basis.

TOTAL PERSONNEL EXPENSE

DIRECT PRODUCTION EXPENSES (Exclude wages and salaries and costs
associated with owning and/or operating the facility)

- Supplies (e.g., paper, inks, maili
etc. Exclude office supplies.)

aterials, plates, film, developers,

- Equipment and parts (Include depre o , exclude office equipment.)

- Contract Fees (for production work d e r you by those outside of
your own organization. Exclude fee-for-s vice personnel expenses
listed above.)

- Royalty, Copyright, Sale of Rig,hts Expenses (payable to authors,
editors, or other organizations.) .

- Marketing, Sales,-Promotion Expenses (e.g., advertising costs, fees
1 to advertising agents or agencies, free/promotional copies of publications,

etc.)

- Shipping/Postage/Warehousing Expenses (all such costs incurred by
selling publications on the open market)

Other Production Expenses (please specify)

FUND RAISING EXPENSES

- In-house Fund Raising Expenses (Exclude wages and salaries.)
, q

- Contractual Fund Raising Expenses

FACILITY EXPENSES (rental or owned) e

- Rent/Facility Lease

- Mortgage (Include interest expense, taxes, and mortgage insurance.)

Utilities (Include telephone)

4

11)
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Maintenance and Custodial (Include fees for contracted maintenance/
custodial services, supplies and equipment. Exclude wages and salaries
paid to employees.)

Depreciation onlracility or Leasehold Improvements

Other Facility Expenses (please specify)

MANAGEMENT AND GENERAL EXPENSES

Office Supplies and Equipment (Include rental costs and depreciation.)

Professional Fees: Legal, Audit (non-artistic/production, non-administrative)

Interest Expenses on Loans other than Mortgage (Total interest or
carrying charges associated with loans obtained to provide current
operating income. Exclude mortgage interest payments.)

Other Management and General Expenses (please specify)

OTHER AUXILIARY EXPENSES (Costs associated with nonproduction
income activities included in Section .)

TOTAL OPERATING EXPENSES (Operating Fund: Sum of Personnel Expenses +
Direct Prograrn Exp'enses + Fund Raising Expenses + Facility Expense's + Management
cind General Expenses + Other Auxiliary Expenses, excluding estimated value
of in-kind services, facilities, space, and materials.)

ESTIMATED VALUE OF IN-KIND SERVICES, FACILITIES, SPACE, AND
MATERIALS (This information must correspond to data in Income, Section
Refer to that section for definition of allowable costs.)

\

- In-kind Service of Volunteers

o Programs
o Administration & Management
o Fund Raising

- In-kind Services of Employees

o Programs
o Administration & Management
o Fund Raising

- Donated Facilities/Space

o Programs
o Administration & Management
o Fund Raising

- Donated Materials

o Programs
o Administration & Management
o Fund Raising

5
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IACCUMULATED SURPeUS/DEF1CIT BEGINNING OF YE R (Fund Balance
of current unrestricted fund, if following Fund Accountin

I(Add) Transfers from endowmerat and other restricted funds (add any extra-
ordinary additions, if not following fund accorting.)

II any extraordinary expenses,nf not following fund accounting.)
(Deduct) Transfers out of current unrestricted funds to other funds (subtract

ACCUMULATED SURPLUS/DEFICIT - END OF YEAR (Sum of lines and _,
Iless line .)

BALANCE SHEET DATA (for the fiscal year specified in Item .)

I- Total Current Assets of All Funds

Total Assets of All Funds

I
Total Assets from Endowment Funds

. .
Current Liabilities of All Funds

Total Liabilities of All Funds

IAmount of Increase/Decrease in Endowment

VALUATION DATA (Estimate, if necessary)

We

TOTAL ESTIMATED VALUE OF 1N-KIND SERVICES, FACILITIES, SPACE,
AND MATERIALS

TOTAL EXPENSES (Sum of TOTAL OPERATING EXPENSES + TOTAL ESTIMATED
VALUE OF IN-KIND SERVICES, FACILITIES, SPACE, ANR MATERIALS.)

TOTAL INCOME - TOTAL EXPENSES (Current Year Operag Surplus/Deficit)
,

49
Funds during the year

Value of Inventory (amount of inventory)

Value of Copyrights Owned

Value of Physical Plant (land, buildings, equipment)

Operational Information

1 OUTPUT DATA

11 PUBLICATION OUTPUT ACTIVITIES

I - Number of Different Periodical/Journal Titles Published/Printed during
this Fiscal Year.
o Total Number of Copies Printed for All Periodicals

40

I
1

I

i
I

6
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-

I. Secondar1 Source Income Activities

- Adm ssion Charges to Scheduled Events

o igh

o ow .
- embership Fees/Rates

o High

o Low

1

I il

o Paid Circulation for all Periodicals (i.e., number of copies sold)

Total ,Nurnber of Regular Subs.c ript ions Sold

Total Number of Single, Non-subscription Copies Sold

o Controlled Circulation for all Periodicals (i.e., the periodical is given
free of charge to a controlled, excluso,e readership)

- Total Number of Free Copies Distributed

- Number of Different Book Titles Published/Printed during this Fiscal Year

o Total Number of Books Printed (for all titles)

o Total Number of Books Sold (for all titles)

o Total Number of Books Distributed free of Charge (for all titles)
Number of Other Publication or Printing Activities During this Fiscal Year
(Please describe briefly the nature of such publications or activities.)

OTHER OUTPUT ACTIVITIES

Total Attendance at Scheduled Events (performances, lectures/readings,
educational programs, etc. Estimate, if necessary.)

- Total Number of Members Participating in Your Membership Program(s)

PRICE RATES

Primary Source Income Activittes

- Book Prices

o High Price

o Low Price

- Periodical Prices (for all periodicals)

o Subscription Rate

- High Rate

- Low Rate

o Single Copy Price

- High'Price

Low Price

,
7
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ME MODS OF DISTRIBUTION (Percentages of distribution of all materials
published by your organization. Estimate, if necessary.)

Percent through the Mail t

Percent sold directly ID4 your organization

Percent sold by bookstores,newstands, other outside organizations

Percent sold/distributed by other distribution mechanisms (please specify
method of distribution)

EMPLOYMENT DATA

Wage and Salary Rates (to be calculated froin total payroll expense and in-kind
services expense divided by total paid work wee or contributed work weeksklt
for each of the personnel categones listed below.

Total number of hoiirs worked by employees (NOTE: For those persons
who split their time between two or ra.ore of the categories listed below,
please.allocate their hours to the cattlt ory in w hich they were placed in
Section , Personnel Expenses.) if
o Professional

Part Time

o Other Production

Full Time

Part Tune

o Administrative

Full Time

- Part Time

o Fund Raising

- Full Time

- Part Time

o Support

Full Time

Part Time

o Maintenance and Custodial

- Full Time

- Part Time

8



o Other

Full Time

v

Part Time

Total number of days worked by Fee-for-Service Personnel

Total number of urs cOntributed by volunteers

Total number unpaid hours contributed by employees

OTHER DATA (to be incorporated into the introductory section of the questionnaire)

Capacity

- Maximum possible daily output (in pages)

Governing Authority,.

Type of Organization (self-identification)

Age (Date of Founding)

Fiscal Year Reported (ending date of last audited fiscal year: mon* day, and
year)

9



DATA DEFINITIONS - MULTI-PURPOSE QUESTIONNAIRE

CP°
FINANCIAL INFORMATION (for organizations that follow fund accounting;

include all non-restricted funds and any restricted funds that

are used for current operations'in both the Income & Expense

Sections. Do not include donor-designated endowment funds).

INCOME DATA

EARNED INCOME FROM NON-GOVERNMENT SOURCES

Artistic Activity Sources

- Total ticket income from performances or events performed

by this organization in the home-city, excluding any

admissions taxes.
"Ply

- Admission Income from exhibits (excluding any admission

taxes).

Total tuition and training, workshop, and educational

income.

Total nongovernment contract income received for activity

- performed at home (exclude goverAment and tour income;

please specify nature of contract, e.g. performance,

exhibition, education).

Total income from performances, exhibits or workshops on

Ullia.(excluding-any admission taxes).

Total membershiip income (excluding contributions and any

portion of the membrship fee that is for tickets to
/

performances, concerts, etc. See sections and .).

o general public membership

o artistic membership (fees paid by artist or artistic

professionals to the organization in return for services

rendered by the organization, e.g., membership income

from artist's at a visual arts center).

liP
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- Total income from sponsorship/presentation of aitistic

performances, events, exhibitions, festivals, etc.

(excluding any admissions taxe-s. These are events in

which another group or individual performs or exhibits).

Do not include rental of space. See line

VTotal income from the sale or rental of artistic products

produced by your organization or its members.

o printed matter (books, journals, catalogs, etc.

o films, video-tapes, photographs, etc.

o crafts, sculpture paintings, etc.

Total income from services rendered to the general public

or to artistic groups or individUals (e.g. consultation,

architectural studies, promotion for artists showings,

etc.)

Income from Rental or Sublease of Space (gross income from

rental and/or subleases of space owned, operated, or

controlled by your organization.)

Other sources of income from artistic activity (please

specify).

Auxiliary Income All Non-related Earned Income (Include all

re.ceipts, excluding any taxes, resulting from the operation

of parking lots, gift shops, restaurants, concession stands,

etc.)

Investment Income (Income from investments and savings accounts.

Include all unrestricted dividends, interest; realized gain"1.
(loss) on sale of any investments not held as endowment; and

proceeds from sale of non-capitalized assets.)

far
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TOTAL EARNED INCOME (Sum of Artistic Activity Income Source

+ Auxiliary Income + Investment Income)

SUPPORT INCOME FROM NON-GOVERNMENT SOURCES

Private Grants and Contributions (Grants, contributions, and

other support received for use by the organization in current

operations. Exclude contributions of in-kind services, materials,

space, and facilities. See Section . ) /

Individual Contributions (total income received from

individual contributions including that resulting from

annual fund raising or membership drives. Exclude annual

membership fees. See Section .)

- Business Contributions and Corporate Foundation Grants

(total income from contributions and grants received from

corporations, partnerships, proprietorships, business

associations, or company foundations).

- Private Foundation Grants.

Support from United Arts Funds (total income from combined

or United Arts Funds campaigns)

Support from Fundraising Events, Women's Groups and Guilds

(total income from benefits, balls, and other special

fundraising events. Exclude income received for Endowment

fundraising.)

Other Private Grants and Contributions (please specify)

Parent Organization Appropriatiod or Allotment (cash payment

from private source slich as a university; if space is donated

or other services are provided free by the parent organiza,tion,

list value in Section .)

11ip
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SUPPORT INCOME FROM GOVERNMENT SOURCES (Total income received

from government agencies for current activities. Include all

grants, contracts, contributioA, and tax allocations.)

-.National Endowment,for the Arts

CETA (all CETA funds received)

Other Federal Sources (e.g., IMS, NSF, NEH)

State Sources (Include State Art Agencies)

Local Sources (total income received from municipal, county,

and other loyal government agencies, including funds from

city or county arts councils and school boards.)

Other Government Sources (such as payments from foreign

governments; please specify)

TOTAL SUPPORT INCOME (Sum of Support Income from Nongovernment

Sources + Support Income from Government Sources)

TOTAL OPERATING EARNED INCOME (Sum of Total Earned Income +

Support Income, excludivgacontributions of in-kind services,

materials, space and facilities)

CONTRIBUTION OF IN-KIND/VOLUNTEER SERVICE, MATERIALS, SPACE AND

FACILITIES (In-kind,and-donated services, etc. to be considered

as gifts to the organization, must meet ALL of the following

conditions:

1. The services and facilities must be an essential part of

the orgarSzation's efforts, and if not donated, would be

performed by paid staff, or would be purchased or paid

for, if possible.

2. There is clearly an objective basis on which to value

these services or facilities.

3. The amounts involved must be such that their omission

would materially dis\ort the organizations's financial
statements.

tiltd+-vtm.pc4e-
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All in-kind and donated services and facilities must be certi-

fied by your auditors and included in the annual report.

Smaller organizations who do not undergo an annual audit should

estimate the value according to the criteria above. NOTE:

Total amount should be eXactly off-set in Expense Section )

In-kind Services of Employees

In-kind Services of Volunteers (i.e. not employees)

- Donated Space/ cilities

- Donated Materi
1
ft.

\TOTAL CONTRIBUT N OF IN-KIND SERVICES, MATERIALS, SPACE AND

FACILITIES

TOTAI. INCOME (vm of Total Earned IncOme + Total Support Income

+ TOTAL CONTRIBTION OF IN-KIND SERVICES, MATERIALS, SPACE AND

FACILITIES) )

/
EXPENSE DATA (Ex lude in-kind services of employees and volunteers

and donated materials and facilities. See Section

PERSONNEL EXPENSES

1
PAO-h-p.,..vposc.-

. )

Employee Expenses (Total payments for all full time and part

time employees on your payroll for each of the categories

listed below. If an employee splits his time between two or
*i

more categories, place him n the category in which he spends

the greater proportion of time.)

- Wages and Salaries (generally defined as gross earnings

paid an employee including payment for annual and sick

leave, overtime, bonuses and other remuneration of a

payment nature received by the employee. The,wages and

salaries represent the amount earned and reported to the

Internal Revenue Service on a W-2 statement. Wages and

sararies are to be reported on the gross basis, without

i )
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1

6

deductions for employee's contribution to FICA, Federal

and State taxes, and other deductions from an employee's

gross wages and salaries. Payments for proXessional or

non-professional services obtained under contract, or fees

paid on a fee-for-service basis are included in Section

Fringe benefits are defined and included in Section

o Artistic, professional and production personnel (e.g.

performing, curatoral and educational staff, artistic

and professional staff, and those involved in the

preparation and presentation of performances, products,

or exhibits. If your organization sponsors resident

groups or artists and pays their salaries, include

here. Exclude salaries paid on a per service/per

performance basis. See section

. )

o Administrators, supervisory & managerment personnel

(e.g. Executive Director, business officer,.building

and grounds head).

o Fund raising personnel: development officer and staff.

(Exclude clerical and secretarial staff.)

o Support personnel (secretarial, clerical).

o Maintenance security aq4 custodial personnel (Exclude

contractual services which are to be reported in section

o Auxiliary operations personnel (employees wh000rk in

food service, gift shop, parking, etc. Exclude contracted

services which are to be reported in section .)

Payroll Taxes and Fringe Benefits (Includ:Nployer's

share of FICA, retirement fund contributions, health

insurance, workmen's compensation insuranCe, unemployment _

Ansurance, and any other benefits. Exclude payments for

vacation, maternity and sick pay, terminal payments,
,e*
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employee's share of FICA and retirement fund. These

exclusions should be reported above under wages and salaries

inisection .)

Fee-for-Service Expenses

- Total payments for artistic or professional 'Guest' personnel

(Includes performers, artists, lecturers, etc.)

TOTAL PERSONNEL EXPENSE "5 \

DIRECT PROGRAM EXPENSES (All direct costs of programs, perfor-

mances, exhibits, services provided, etc. These'include supplies,

equipment, travel, etc. that are a direct part of your artistic

program. Exclude personnel expnses (section ), and facility

expenses (section ), or fund raising expenses (section ).

List/specify the five most costly item of expyises.

- 1.

_ -)

I

- 3.

-- 4.

5.

...

- All other program expenses
,

FACILITYEXPENSES (rental or owned)

- Rent, facilityrlease payment

Mortgage (include interest expense, mortgage insurance and
...

re'al estate taxes)

Il'ku-iki- Nu./ ose_ ..
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- Utilities (include water, heat, electricity telephone)

- Maintenance services, supplies, equipment (Include fees for

contracted services. 'Exclude wages or salaries for maintenance

employees.)

- Depreciation on facility or leasehold improvements

- Other facility expenses (please specify)

MANAGEMENT AND GENERAL EXPENSES

Office supplies and equipment (items that have not been

capitalized, rental costs and depreciation, if applicable).

Professional fees (legal, audit, ticket agency commissions,

etc )

Interest expenses on loans other than mortgage (total interest

or carrying charges associated with loans obtained to provide

current operating income.' Exclude mortgage interest payments.)

- Other management and general expenses (please specify)

FUNDRAISING EXPENSES

Inhouse fundraising expenses (exclude wages and salaries.)

- Contractual fundraising expenses

AUXILIARY EXPENSES (Cost of sales, expense of auxiliary activities

such as food service, gift shop, parking, etc- Refer to Income

section for associated revenues).

TOTAL OPERATING EXPENSES Sum of personnel expenses + direct

program Expenses + Fund Raising Expenses'+ Facility Expenses + '\

Management and General Expenses + Auxiliary Expenses. (excluding

estimated value of inkind services materials, space and facilities.).
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1

1

1
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I
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1
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o administration and management

o fund raising

9 - ."-

ESTIMATED VALUE OF IN-KIND SERVICES, MATERIALS, SPACE AND

FACILITIES (This information must correspond to data in Income

section . Refer to that section for definition of allowable

costs.)

In-kind Service of Volunteers:

o programs

o administration & management

o fund raising

In-kind Service of Employees:

o programs

o administration & management
,-,

o fund raising

- Donated Facilities/Space

o programs

- Donated Materials

,o programs

* o administration & management

o fund raising

TOTAL ESTIMATED VALUE OF IN-KIND SERVICES, MATERIALS, SPACE AND

FACILITIES

1

TOTAL EXPENSES (Sum of total Operating Expenses + Total Estimated

value of in-kind services, materials, space and facilities)

TOTAL INCOME LESS TOTAL EXPENSES (c

deficit)

...

operating surplus/

CURRENT UNRESTRICTED/OPERATING FUND BALANCE BEGINNING OF YEAR

(accumulated surplus/deficit beginning of },tar)

'Milt--
QuAvost-

,.
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TOTAL ENDOWMENT AND OTHER EXTRAORDINARY FUNDS TRANSFERRED INTO

CURRENT

OPERATING FUNDS (any extraordinary additions)

TOTAL FUNDS TRAN FERRED OUT OF CURRENT OPERATING FUNDS (i.e.,

extraordinary pay ents from current operating fund; please

specify type)
11

CURRENT UNRESTRfCTED/OPERATING FUND BALANCE END OF YEAR

(accumulated surplus/deficit end of year; sum of lines

, and , less line ).

BALANCE SHEET DATA

- Current assets of all funds (total current assets for organiza-

tion.

- Total assets of all funds (current assets plus fixed assets).

- Current liabilities of all funds.

Total liabilities of all funds.

Endowment fund balance at end of year (funds held by the

organization whose principal is restricted by the donor to

remain intact; income from these funds (i.e. dividends or

interest) are usually unrestricted.)

- Amount of increase/decrease in Endowment Funds during the

year.

VALUATION DATA - estimate if necessary

- Value of-Physical Plant (Land, Building, Equipment) that if

owned

I M -
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INCOME

ir.OPERATIONAL INFORMATION

Output Data Attendance Totals

Categories as
listed in Income
Section

Performances, Total number of performances
or events

Total number of productions
mounted (see Performing
arts questionnaire for
definitions)

Total number of exhibitions
mounted (include permanent
collections)

Indicate whether attendance
figures are actual or estimated

Total paid attendance at all
performances or events

Free attendance at performances
or events

Total paid attendance (admission)
to all exhibitions

Events

Exhibitions

rt Do you have a permanent
collection? Yes No

rt

e')

y

r
Tuition, Educational Total number of courses,

training. programs, work-
shops, Sducational programs

Do you operate a formal

Program Income
.

-21 school? yes no_

-147:

0
Non ove ment lumber of performances,

or events under contractncome
a)

rt
M

n
n

o

a)
Number of Exhibitions under
contract

Number of educational and
Training programs under
contract

Other contracted activities

= ri
(please specify)

Tour activity_ Number of performances or
--Tficome Events

- Number of Producaions

'D

Number of Exhibitions sent
on tour

Number of educational and
training programs presented
while on tour

Free attendance at exhibitions

Total paid attendance at all
educational ançl training
programs

Free attendance a educational
and training pr rams

Total attendance t perf nces
and events

Total attendanc, at exhibieion s

Total attenda ce at educational
and training programs

Total attendance at these

Total paid attendance at
performances, and events

Total free attendance at perfor-
mances and events

Total paid admission to exhibi-
tions on tour

Total free attendance at ex-
hibitions on tour

Total paid attendance at educa-
tional and training programs

Total free attendance

Price Rates

Price range of tickets
r High
- Low

Price range of admission
r Highest price charged
to an exhibit

- Lowest price charged
to an exhibit

Price range of admission or
tuition per program/course
- High
- Low

Price range of tickets
- High
- Low

Price range of admission
- High

Low

Price range of admission
- High
- Low

2 '3 i
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Membership Income

- General Public

- Artists

Sponsorship Income

Output Data

Other activities while
on tour (please specify)

see membership data, page 11

X

Total number of performances
sponsored by your organi-
zation (see definition in
performing arts question-
naire for sponsor)

Total number of exhibitions
sponsored by your organiza-
tion

Total number of educational
and training programs
sponsored by your organiza-
tion

Total number of festivals
sponsored by your organi-
zation
- Number of groups per-
forming or exhibiting

- Number of individuals
performing or exhibiting

5ale/ rental of
artistic products
- printed matter Number of titles, number of
(books, journals). periodicals, etc.

- Total number printed
- Total number sold

- films, video-tape Total number produced
photographs - Total number for sale

- Total number for rent

- Total number broadcast
also see other data, page 12

- crafts, culpture,
paintings, etc. Total number produced

- other (please
specify) Total number produced

Attendance Totals

Total attendaneg at these

see membership data, page 13

see other output data, page 12

Total paid attendance at spon-
sored performances

Total free attendance at
sponsored performances

Total paid attendance at
sponsored exhibitions

Total free attendance at
sponsored exhibitions

Total paid attendance at
sponsored programs

Total free attendance at
sponsored programs

Total paid attendance at
festivals -

Total free attendance at festivals

Price Rates

see membership data, page 13,

see other output data, page 12

Price range of tickets
- High
- Low

Price range of admission
- High
- Low

Price range of admission
- High
- Low

Price range of admission
- High
- Low

Price rate(s) for exhibitors
- High
- Low

Subscription rates

Book Prices
- High
- Low

Price range for films,tapes
- High
- Low

Rental rates
- High
- Low
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Services

Rental/ Sublease

Out ut a Attendance

Numb ervices available number of people (clfgnts)

( Please specify type of served

service and whether avail-
able to the general public
or to membership only )

See type of space available,

of apace_ see below.

.'."

Price Rates

rental rates
$ per (sq.

foot, per EAT37 etc.)

OTHER OUTPUT DATA

If Broadcasting,

Hours/week on the iir (total)

o Estimated size of audience of arts/cultural programs

o Number of cultural programs'broadcast

- If an Art, Visual Arts, Cultural, Neighborhood, Media Arts, Performing

Arts Center

o Types of Space available in your facility, if one is owned

Exhibition Practice Rooms

- Auditorium/Performance Space Classrooms*

Studios Library/Archival Space

- Administrative

o Number of resident artistic/performing groups

- membership rate (Exclude any portion that represents
rental of space or equipment)

....,

o Number of iffdividual esident artists

- membership price rate
-.)

(Exclude any portion that
represents rental of space or equipment)

')*
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MEMBERSHIP DATA

- List types of general
public membersE777777g.
corporate, family
individual, etc.),
number of members,
and rates

EMPLOYMENT DATA

- 13 -

Type of
Member

Number of
Members for
Each Type

Membership
Price nate for

Each Type

(Wage and Salary Rates to be calculated from total payroll expense
and in-kind services expense divided by total paid work weeks or
contributed work weeks for each of the personnel categories listed
below.)

o Total number of hours worked
by employees. (NOTE: for
those persons who split their
time between two or more cate-
gories listed below, please
assign their hours to the cate-

\gory in which they were placed
in section , personnel
expenses.)

o Artistic, professional,pro-
duction personnel: (include
those in matching employee
expense category section )

full time

part time

o Administrators, supervisory
and management personnel:'

full time

part time

o Fund Raising Personnel:

full time

part time

f( uSk -etatost-
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\
o Support Personnel:

full time

part time

o Maintenance, Security, Custodial

full time

part time

o Auxiliary Operations Personnel:

full time

part time

Total number of days worked by fee-for-service personnel
(guest artists, lecturers, etc.)

Total number of hours contribut9i by volunteers,

- Total number of unpaid hours contributed by employees

OTHER DATA

Type of organization

o Involved inikhe production of art ortresentor/

sponsor of individual artists or artistic groups

Check appropriate artistic form(s)

o visual arts center/gallery

o media arts center

o community cultural center or neighborhood arts center

o performing arts center

o performing arts organization

o broadcasting station (TV or radio)

o design arts group

o museum 101,

o literary magazines, small presses

o festival sponsor

o library/archive

o multi-arts organization (list three most prominent activities)

o other (please specify)

f
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Governing authority

Age of organization in current status

Fiscal year ending date

Total seating capacity of aud4orium (if owned)

- Total cubic footage of exhibition space (if applicable)_.

0SA



APPENDIX B

PRETEST QUESTIONNAIRES

Draft Cover LeLer

Questionnaires:
Museums and Similar Organizations
Organizations Which Give Performances
Publication Organizations
Multi Art/Cultural and Media Organizations

.44
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ilATIMAL
EnocumEnT
FOR
THE ARTS

Dear

WASHII1GTOil
O.C. 20506
A Federal agency advised by the
National Council on the Arts

The development of a responsive and responsible national arts policy is

becoming increasingly important in this era of economic and social change.

Sound policy, however, depends upon informed choices. Congress, the

National Council on the Arts, and others in policy-making positions need

reliable, valid trend measures of the economic condition of arts organi-

zations on which to base decisions.

The responsibility for providing this important informatio?1 rests with

the Research Division of the National Endowment for the Arts. Plans

have been developed over the past five years for a comprehensive economic

data program on the arts. This 'Economic Data Series', now underway, will

provide both current indicators aa, eventually, forecasts of the health

of organized artistic activity throughout the United States.

The success of this program, being carried out under contract by Informatics Inc

depends upon the voluntary participation of organizations like yours which

app'y to the Endowment for support. The information you provide will not

affect grant decisions in any way, but will be very important to the validity

of the results and to future policy outcomes.

In the support of this effort, the 'Series' has been endorsed by
(list of service organizations)

Your cooperation in completing this questionnaire and returning it promptly

will be greatly appreciated. If you have questions or need assistance,

please call (toll free number) and an accountant will help you. Thank you

for your time and effort in this endeavor.

Sincerely,

Livingston L. Biddle, Jr.

Chairman

1
4,,



FlATIMAL , WASHIFIGTOil
ErlDOWMEFIT D.C. 20606
FOR
THE ARTS A Federal agencY adv'seb by the

NatIonal Council On the Arts
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ECONOMIC DATA SERIES
QUESTIONNAIRE

MUSEUMS
AND SIMILAR ORGANIZATIONS

OMB it
Approval Expires:

(Date)

STATEMENT OF CONFIDENTIALITY: All information which would permit
identification of any individual or establishment will be held in strict confidence,
will be used only for thqpurposes of this survey and will not be disclosed or
released to other persons or used for any other purpose.

GENERAL INSTRUCTIONS:

This tuestionnaire is organized into sections of related information: general, financial, operational, in-kind
contributions and contact information. In the first section, GENERAL INFORMATION, you are asked to
provicie descriptive information about your organization, including the ending date of your last audited fiscal
,ear. If /our last fiscal year was not audited, fill in the last day of your last f iscal year. Please provide all
,nformation for the remainder of the questionnaire on the basis at that fiscal year. In addition, you are asked
:o submit a copy of your financial statement for that same fiscal year, if one exists.

Information on income and expenses is requested in the second section FINANCIAL INFORMATION. When
:ompleting this section, please round off all figures to the nearest dollar. The valuation of in-kind services,
'acilities, space, and materials should not be included here, but should be accounted for in Section IV, if you
are able to do ko. If your organization follows fund accounting, include all non-restricted funds that are
ised for current operations in both the Income and Expense sections. DO NOT include donor-designated endow-
ment funds. Complete information is desired from each organization; however, some organizations may not
Pe able to provide the level of detail requested. Please complete as many items as you reasonably can. The
,nformation is organized into related groupings of items, and subtotals are provided so that it will be easier
for you o generate totals. If you do not have exact figures for certain line items, please give your best estimate.
If a line item does not apply to your organization, simply leave it blank.

in :he third section, OPERATIONAL INFORMATION, you are asked to provide output information which relates
pack to parallel items under income and expenses. Again, complete those items vhich are applicable to your
)rganization for the fiscal year reported to the best of your ability, and give your best estimates wnen exact
:igures are not available.

Section IV deals with the CONTRIBUTION OF IN-KIND SERVICES, etc. which some organizations are beginning
0 value for their own accounting purposes. Please read this section, which is not required, and determine
o vnat extent you can complete it. Any information you provide here will be appreciated.

H Section V, SURVEY CONTACT, please identify the person(s) responsible for the completion of the question-
naire to vnom we may direct any questions about the information provided.

Additionally, please examine the mailing label below, and write any corrections directly on the label. Should
mu nave any questions or require assistance in filling out this questionnaire, please call COLLECT at
and IA accountant vill be available to help you. When completed, please return this questionnaire in the
Postage-paid envelope provided to:

Form If

Economic Data Series
Informatics Inc.
6011 Executive Boulevard
Rockville, MD 20852

MAILING LABEL

0
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NOTE: PLEASE REPORT ALL INFORMATIO OR THE REMAINDER OF THIS QUESTIONNAIRE ON THE BASIS
iOF THE FISCAL YEAR INDICATED IN I M 5.

0 - _

MUSEUMS AND SIMILAR ORGANIZATIONS

SECTION 1

GENERAL INFORMATION

0 In the space provided below, please describe your organization in terms of its artistic/cultural output or production. Include any
kniormation which you feel helps to best portray your organization (e.g., university art museum, historical house, art/ethnic, etc.).

a
2. I Is Your organization, as addressed on the mailing label, a part of a college or university '
-....,

E Yes Ej No (Skip to Item /x.)

Q.) Does your organization a budget which is separable from that of the college or university?

C 't es L._i No
V V
Please
continue.

STOP: Remainder of questionnaire
does not apply. Please
return this questionnaire
in the prepaid envelope
provided. Thank you for
your participation.

X hat ,s your organization's year of founding or the year of its original charter'

r
'4Ihat is the ending date of your last aud ed fiscal year? (If not audited, give the
ending date of your last t.scal year.)

'I ear of Founding or
Year of Original Chart...

1 I 1

Month

I
I
I
1

I

/

l

Time required to
complete Section I:

, )1 ,
I f ) , /

1

I

I

I'Day 1 Year

4



Fiscal s'Vear Ending 19

SECTION 11

FINANCIAL INFORMATION

In this section, we are seeking information on your income sources and expenses. Include all that are used for current operations in both
the Income and Expense Sections. DO NOT include donor-designated endowment funds. Please complete all items which apply to your
orgaruzation. If an item does not apply, simply leave It blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e.,
loss/deficit) in parentheses. Please respond to the items in this section with reference to the fiscal year indicated in Item 5, Page 1.
Plea.se indicate this fiscal year in the space provided in the upper right corner of each page.

NOTE: Valuation of the contribution of in-kind/volunteer services, facilities, space, and materials is dealt with in Section IV at the
end of this questionnaire. DO NOT include any such valuation data in the financial information which follows.

INCOME

0 EARNED INCOME FROM NONGOVERNMENT SOURCES

Admission Income

General Admission Income (total receipts, excluding any admissions taxes
from tickets sold as a part of the regular operating schedule. Excluae
receipts from special exhibitions.) 01 $

Special Exhibition Admission Income (total special/exhibition receipts, excluding
02 Sany admissions taxes). . . . . . . .

"Donation-Requested" Admissions Income (total receipp) . . 03 $

Other Income from Admissions (Please specif y types of admission.)

04 $

Total Admission Income (Add lines 01, 02, 03, and 04 ) 05 $

Other Program Income

Royalty, Copyright Income 06 $

Tuition, Training Workshops, Lecture, Films, and Education Income (Exclude pertormances.) 07 $

Performance Income 08 $

Membership Income (Include corporate memberships. Exclude any portion of
09 $membership fee which is a contribution.) .

Other Program Income (Please specify program activities.)

10 $

Total Other Program Income (Add lines 06, 07, 08, 09, and 10.) 11 $

Auxiliary Income - Non-Program Related Income (Include all receipts, excludg any
taxes)

Income from Rental or Sublease of Space (gross income from rental and/or
subleases pi space owned, operated, or controlled by your organization.) 12 $

Museum Shop Income (Include publication and catalog sales.) 13 $

Income from Food, Parking, Concession Stands 14 $

Other Auxiliary Income (Please specif y types of auxiliary income.)
fr

15 $

Total Auxiliary Income (Add lines 12, 13, 14, and 15.) . 16 11



Fiscal Year Ending 19

InverTnent Income

Dividends and Interest (from investments held in the unrestricted fund, plus
unrestricted dividends and interest held in endowment or other restricted funds).

Net Realized Gams/(Losses) (on the sale of securities held in the unrestricted fund) .

Proceeds from the Sale of Assets which are not Capitalized (Include sales from
the collection.)

Total Investment Income (Add lines 17, 18 and 19.)

17 $

18 $

19 $

20

TOTAL EARNED INCOME (Add lines 05, 11, 16, and 20.) . 21 $

SUPPORT INCOME FROM NONGOVERNMENT SOURCES

Private Grants and Contributions (rants, contributions, and other support
received for use by the organization in current operations. Exclude contributions
of in-kind services,facilities, space and materials. See Section TV.)

Individual Contributions (total income received from individual contributions
including that resulting from armual fund raising or membership drives.
Exclude annual membership fees.) . .

Business C.intributions and ..:orporate Foundation Grants itotal income
from contributions and grants received from corporations, partnerships,
proprietorships. Dustness associations, or company foundations. Exclude
annual membership fees.) . .

22 $

23 $

Private Foundauon Grants 24 $

Support from United Arts Funds (total income from Combined or United Arts
Funds campaigns) . 25 $

Support from Fund Raising Events and/or Guilds (total income from benefits,
balls, and other special fund raising events. Exclude income raised specifically
for endowment.) 26 $

Other Private Grants and Contributions . 27 $

Total Private Grants and Contributions (Add lines 22, 23, 24, 25, 26, and 27.) 28 $1

Parent Organization Appropriation or kllotment (cash payment from private
source such as a uruversity. Exclude any space, services, or materials provided
tree by the parent organization. See Section IV.). . 29 $

TOTAL SUPPOR T INCOME FROM NONGOVERNMENT SOURCES (Add Lines 23 and 29.). 30 $1

SUPPORT INCOME FROM GOVERNMENT SOURCES (total income received
trom government agencies for current activities. Include all grants, contracts,
contributions, and tax allocations.)

National Endowment for Me Arts

CETA (all funds received) .

Other Federal Sources (1MS, NSF, NEH, etc.)

State Sources (Include State Arts Agencies.).

Local Sources (total income received from municipal, county, and other
iocal government agencies, including funds from city or county arts
councils and school boards) .. .. . .

Regional Government Sources .

Other, Government Sources such as foreign governments (Please specify.)

TOTAL SUPPOR T INCOME FROM GOVERNMENT S9URCES
(Add lines 31, 32, 33, 34, 35, 36, and 37.) . . .

TOTAL OPERA TING INCOME (Add lines 21, 30, and 38.) .

3

31 $

32 $

33

34 $

35 $

36 $

37 $

. 38 $1

39 S
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EXPENSES

4., I
Fiscal 1 ear Ending 19

Please respond to the items in this section with reference to the fiscal vear indicated in Item 5, page I Please indicate this fiscal year
in the space provided in the upper right corner of each page. Record in-kind services of employees and volunteers ano donated facilities,
space, and materials in Section IV.

PERSONNEL EXPENSES

Employee Expenses (total payments for all full time and part time employees on
your payroll for each of the categories listed below. If an employee sphts his time
between two or more categories, place him in the category in which he spends
the greater proportion of time.)

Wages and Salaries (generally defined as gross earnings paid an employee
including payment for annual and sick leave, overtime, bonuses and
other retnuneration of a payment nature received by the employee.
The wages and salaries represent the amount earned and reported
to the Internal Revenue Service on a W-2 statement. Payments for professional
or non-professional services obtained under contract, or fees paid
on a fee-for-service basis are included on Lines 49, )4, 62, 64, or.72 as.appropriate
Fringe benefits are defined and included on Line 47.)

Professional Staff (e.g., curatorit, research and educational staff,
conservators and other artistic and professional staff, excluding
secretarial and clerical staff) . .

Administrative, Supervisory, Management Staff (e.g., Executive
Director, Business Officer and staff, Building and (.rounds
Department Head, other noncuratoriail department heads.
Exclude secretarial and clerical staff.) . .

Fund Raising Staff (Development Officer and staff. Exclude
secretarial and clerical staff.) . .

Support Personnel (secretarial and clerical staff).

Maintenance and Security Staff (Exclude contracted services
which are to be reported on line 62.) .

Auxiliary Operations Staff (employees who work in the food
service, gif t shop sales, parking areas, etc. Exclude contracted
services, which are to be reported on line 72i .

Mal Wages and Salaries (Add lines 40, 41, 42, 43, 44, and 45.)

7-..,

40 $

4 I S

42 5

43 5

44 5

45 $

46 $
i

Payroll Taxes and Fringe Benefits (Include employer's share of FICA
retirement fund contributions, health insurance, workmen's compensation
insurance, unemployment insurance, and any other benefits. Exclude
payments for vacation, maternity and sick_pay, terminal payments,
employee's share of FICA and retirement fund. These should be included
as %ages and Salaries above.) . . 4 7 $

Total Employee Expenses (Add lines 46 and 47.) . 48

Fee-for-Service Personnel Expenses (total payments for professional
'guest lecturers, performers, artists, etc.) . 49 $

TOTAL PERSONNEL EXPENSE (Add lines 48 and 49.) 50 $

PROGRAM EXPENSES

Collection and Exhipition Expenses (Exclude wages and salaries and costs
associated with owning and operating the facility.)

Conservation Costs . . . 51 $

Transportation & Shipping of the Collection and Exhibits . . . ..... . 52 5

Insurance on the ColleCtion and Exhibits 53 5

All Other Collection and Exhibition Expenses (Please4specif y major types of expenses.)

At 54 5

Total Collection and Exhibition Expenses (Add lines 51, 52, 53, and 54.) 55 $

4

\
s

a
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Other Program Expenses (Inc lpde expenses for research, library, education,
membership, community serv)ce programs, printing and publication, etc.
Exclude fund raising expenses and salaries.) . .

TOTAL PROGRAM EXPENSES (Add lines 55 and 56.) .

FUND RAISING EXPENSES (Include in-house and contractual expenses. Exclude wages
and salaries )

Fiscal Year Ending 19

56 $

. 57
1

. 58 $1

FACILITY EXPENSES (rented or owned - total payments for last fiscal year)

Rent/Facility Lease 59 $

Mortgage (Include interest, real estate taxes, and mortgage insurance.
Exclude principal on mortgage.)

Utilities (Include telephone.) .

Maintenance and Security (Include fees for contracted maintenance/
security services, supplies and equipment. Exclude wages and salaries
paid to employees.) ..

Depreciation on Facthty or Leasehold Improvements .

Other Facthtv Expenses .

TOTAL FcLFr EcPEES 'Add :Ines 59, 60. 62, 63, and 64.)

60 $

61 $

62 $

63 $

6 4 S

6 5 ;

I(1) MANAGEMENT AND GENERAL EXPENSES

Travel . . 66 $

Office Supplies and Equipment (Include rental costs and depreciation.) 67 $

Proteuional Fees: Legal, Audit (non-curatorial, non-administrative)

Interest Expenses on Loans other than Mortgage (total interest or carrying
charges associated with loans obtained for current operating purposes. Exclude
mortgage interest 7ayments.)

Other Management and General Expenses (Plea.se specily maior types of expenses.)

TOTAL MANAuEMENT AND GENERAL EXPENSES (Add lines 66, 67, 68, 69, and 70.)

9.1 OTHER AUXILIARY EXPENSES (cost of sales, expense of auxiliary activities
sucn as food service, gift shop, parking, etc. Include contracted services and
any income tax -esuiting from these activities. Exdude_personael Acpenses.)

TOTAL OPER AT IN(- EXPENSES (Add lines 50, 57, 58, 65, 71, and 72.).

5

e.

68 $

69 $

72 $

73 $1

soF



OPERATING FUND AND BALANCE SHEET DATA

TOTAL INCOME - TOTAL EXPENSES (Current Ye rating Surplus/(Deficit):
Subtract line 73 from line 35t) . . . . . . . . ........ 74 $

0 ACCUMULATED SUR PLUSADEFICIT) BEGINNING OF YgAR (current unrestricted/
IperatingArid balance beginning of year)

A

Fiscal-Year Ending 19

0 TRANSFERS IN (funds transferred from yoiir endowment id/or Other restricted'
.funds into current operating fund)

TRANSFERS OU unds transferred out of current operating fund
to other funds),

75 $

76 $

77 $

ACCUMULATED SUR PLUSRDEFICIT) END OF YEAR (current unrestricted/operating
fund balance end of yekr. Add lines 74, 75, aria 76.. Subtract line 77.) .... 11 . 78 $

'
(1) BALANCE SHEET DATA (for the fiscal year specified in Section I, Item 5.

t xcIude value of the collection.)

Total current assets of all funds 'e, 79 $

Total vets of ail funds (current assets plus fixed assets) . 80 $

4

Total assets in endowment funds . ........ 81 $

Curtent liabilities of all,funds . 82 $

Total liabilities of all funds 83 $

Amount of increase/(decrease) in endowment funds during the year 84 $

Total mortgage payment for the year (if facility is owned) 85 $

6

Time required to
cOrnolete Section 11:

41

."411,60



SECTION III

OPERATIONAL INFORMATION

During the fiscal.year reported, what percentage of your permanent collection
did you have on oispiay-'

Hollany special exhibitions did you mount during that year")

How many weeks wu your organization open to the public?

Fiscal Year Ending 19

Exhibitions

® In the following chart, on admissions, attendance, and prices, please complete, for the fiscal year reported, those items applicable
to la_ir organization. If exact figures are unavailable, please give your best estimate. For prices, give the specific dollar ahd cent
figure. Where requested, specify the range from highest price to lowest price. (Do not use specially discounted admissions as the
lowest price.)

1

Type of
Ailm ission

Number of
Admissions

Price of
Admission Per Person

Paid General:

. - Regular S

- Children $

- Student $

- Senior Citizen $

is- School Groups

)

- Other
(Please specify
types:)

$

S .

$,

Special Exhibitions

a

$ (Highest)

$ (Lowest)

,.

Performances
% $ . (Highest)

$ (Lowest)
,

Donation Requested $ (Suggested)

Free
1 .//:/./////,'</////, //// /

5.) Please complete the following chart on attendance and tuition fees to any educational activities which were offered by your
orgaruzation during, that fiscal year. If exact figures are not availab , give your best estimate. Show the high/low range of tuition
fees.

'4

'It
Type of'Ptfograrn

, Number of
Courses/Programs

Number of Enrollees
(Attendees)

Price of Admission/
Tuition Fees

$ (Highest}
y(-drrnal courses offered

by organizations.rhat
operate schools/

A

$ (Lowest)
I a

1

$ (Highest)
Workshops, lectures,
films, other informal
educational programs \..

.
. .

. 41 $ (Lowest)
1 _
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Please complete the following chart on memberstups for the fiscal year reported with any information applicable to your organization.For the Patron, Sponsor, or Corporate membership categories, specify the total rate and the portion of that rate whia--ikas tax deductible.

Type of Mernberstup
Number of
Memberstups

Vemberstup
aate (Total)

Tax Deductible
Portion

Patron
,

$ $

Sponsor $ $

Corporate $ $

Family $

/ ,

,

. / //

/

_. /// /'///

/

/
/

Individual
$

Student
$

Semor Citizen $

Other (e.g., Military,
LA e. Please specif y
types:)

$

$

$

Please complete the following chart on total number of paid slid& and hours for the fiscal year reported in Section I, Item 5. Includeall full time and part time staff for each staff category.
NOTE: For those persons who split their time between two or more categories, please assign them to the categorY in which they,

were placed in Section II, Item 4, Personnel Expenses.
-N

Staff
Category

Number of
Paid Staff

,

Number of
Paid Hours

Full Time Part Time Full Time Part Time

Professional

Administrative

Fund Raising

Support/Clerical

Maintenance/Security
.

Auxiliary.
,

0 What wis the total number of days worked during
represented on line 49 . .

that year by the fee-for-service personnel
.

8

Time required to
complete Section III:

2 1 )

Days
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Fiscal Year Ending 19

SECTION I V

(OPTIONAL)

CONTRIBUTION/VALUATION OF IN-KIND/VOLUNTEER SERVICES,
FACILITIES. SPACE, AND MATERIALS

This section is optional. If you are unable or choose not to complete this section after reviewing it, please skip to SECTION V, SURVEY
CONTACT, on the last page of the questionnaire.

In-kind and donated services and items constitute a significant portion of arts and cultural organizations total base of support. The omission
of information on these items from financial and operational statements under-values the total effort required to provide artistic services
and products to the public. This section represents an effort to account for and value such services and contributions. Some orgaruzations
,nclude some of the items requested below on their financial statements.

If possible, please complete the following section on in-kind and volunteer services and contributed facilities, space, and materials. To
De .ncluded on an audited financial statement, in-kind and donated services must meet ALL of the tollowing conditions:

They must be an essential part of the organization's efforts, and d not donated, would be performed by paid staff, or would
purcha.sed or paid for.

3 There .s clearly an oolectilie basis on which to value them.

o The amounts .nvolved must De such that their omission would materially distort the organization's financial statements.

Therefore, If /our financial statements do not include in-kind services and contributed items, please use the above criteria to determine
wnat snould e included in the following items.

7"----
C1-.) Please complete the following chart on the estimated value of in-kind contributions for the fiscal year reported. If possible, allocate
-the values tor each type of contribution (services, space, materials) according to the appropriate function category (programs, fund raising,
management and general).

Category
A.11 Program
Activities

Fund
Raising

M an a ge m en t

and General Total
,

Services of
Volunteers S S S S

In-kind Services
of Employees S $

.

S .-----"I
Donated Facilities

'and Space S S S

Donated Materials
and Collectibles S $ S

(-2T Please complete the following chart on total number of volunteer staff and hours contributed by both employees and volunteers
during the fiscal year reported. Include all full time and part time staff for each staff category.

NOTE: For those persons who split their time between two or more catepries, please assign them to the category in which they
were placed in Section 11, Item 4, Personnel Expenses. Refer to that section for types of staff to be included in each category.

Staff
Category

Number of
Volunteer Staff

Number of Hours
Contributed by

Volunteers

Number of Unpaid
Hours Contributed

By Employees

Full
Time

Part
Time

Full Part
Time Time

Full
Time

Part
Time

Prof essional

Administrative

Fund Raising

Support/Clerical
2

*kkgttancs/..5alcurity
1--
1

1

It
Auxiliary

C4r. I

9
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Fiscal Year Ending 19

,---. ,.

At what hourly rate (in dollars) did you value t volunteer time accounted for in
_...i Items 1 and 2 above'

S

Rate
,----,

Is any of the information in Items 1 and 2 above reflected i our (audited) financial statement for the fiscal year reported'._/
`r es E No

ir
(Please specify which of
the Information is
included in the statement.)

.1

r

.I Time required to
complete Section 1V

SECTION V

SURVEY CONTACT

Na e, Title/Position, Telephone Number of person responsible for the completion of this questionnaire:

me: ...

Itle/ ition:

umber: /
(Area Lode) (Number)

p

To assist in the editing and processing of your questionnaire, please submit a copy of an (audited) financial statement for the fiscal year
specified in Section 1, Item 5, Page 1 of this questionnaire.

THANK YOL FOR YOUR TIME AND PARTICIPATION. Please return the completed form in the postage paid envelope provided to:

Economic Data Senes
Informatics Inc.
6011 Executive Boulevard
Rockville, Maryland 20852

10
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ECONOMIC DATA SERIES
QUESTIONNAIRE

ORGANIZATIONS WHICH GIVE PERFORMANCES

OMB II
Approval Expires:

(Date)

STATEMENT OF CONFIDENTIALITY: All information which would permit
identification of any individual or establishment will be held in strict confidence,
will be used only for the purposes of this survey and will not be disclosed or
released to other persons or used for any other purpose.

]ENER AL INSTRUCTIONS:

This questionnaire is orgarlized into sections of related information: general, financial, operational, in-kind
contributions and contact ihformation. In the first section, GENERAL INFORMATION, you are asked to
provide descriptive information about your organization, including the ending date of your last audited fiscal
year. If your last fiscal yetr was not audited, fill in the last day of your last fiscal year. Please provide all
information for the remainder of the questionnaire on the basis of that fiscal year. In addition, you are asked
to submit a coprof your financial statement for that same fiscal year, if one exists.

Information on income and expenses is requested in the second section FINANCIAL INFORMATION. When
completing this section, please round off all figures to the nearest dollar. The valuation of in-kind services,
facilities, space, and materials should not be included here, but should be accounted for in Sedtion IV, if you
are able to do so. If yOur organization follows fund accounting, include all non-restricted funds that are
used for current operations in both the Income and Expense sections. DO NOT include donor-designated endow-
-nent funds. Complete information is desired from each organization; however, some organizations may not
be able to provide the level of detail requested. Please complete as many items as you reasonably can. The
.ntormation is organized into related groupings of items, and subtotals are provided so that it will be easier
f or you to generate totals. If you do not have exact figures for certain line items, please give your best estimate.
If a iine item does not apply to your organization, simply leave it blank.

In the third section, OPERATIONAL INFORMATION, you are asked to provide output information which relates
back to parallel hems under income and expenses. Again, complete those items which are applicable to vour
Jr g an 1 za t ion for the fiscal year reported to the best of your ability, and give your best estimates when exact
tigures are not available.

,
Section IV deals with the CONTRIBUTION OF 1N-KIND SERVICES, etc. which some organizations are beginning
to value for their own accounting piUrposes. Please read this section, which is not required, and determine
to what extent you can complete it. Any information you provide here will be appreciated.

In Section V, SURVEY CONTACT, please identify the perscr(s) responsible for the completion of the question-
nair'e to whom w may direct any questions about the information provided.

,...._ Additionally, ple examine the mailing label below, and write any corrections directly on the label. Should
you have any tions or require assistance in filling out this questionnaire, please call COLLECT at
and an accountan ill be available to help you. When completed, please return this questionnaire in the
postage-paid envel provided to:

III

Form 0

Economic Datd Series
Informatics Inc.
6011 Executive Boulevard
Rockville; MD 20852

MAILING LABEL

0

0 ,

%NIP

,
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ORGANIZATIONS WHICH GIVE PERFORMANCES

SECTION I

GENERAL INFORMATION
rob.

(I., In the space provided below, please identify your organization in terms of its artistic/cultural output or production by checkingI --I the box whicn best describes its primary function. If your organization does not fit any of the categories listed, check the box
for "Other" and specif y the nature of your organization in the space provided.

0 Resident Theatre 0 Opera Company

Children's Theatre 0 Symphony Orchestra

ECommunity Theatre Chamber Music Organization

EBallet Company, Modern 0 Choral Music Group
Dance Company

0 Jazz Group
EFolk/ Ethnic. Dance-Company

0 Other (Please describe:)
Other Dance Group

usicai Theatre Company

(.E.i is your organization, as addressed on the mailing label, a part of a college or university"'

EYes 0 No (Skip to Item 4.)

Does your organization maintain a budget which is separable from that of the college or university"'

Yes

Please
continue.

1:=1 No

4r
STOP: Remainder of questionnaire

does not apply. Please
return this questionnaire
in the prepaid envelope
provided. Thank you for
your participation.

What is vour orgaruzation's year of founding, or the year of its original charter"' .

What .s the ending date of,your.last audited fiscal year' (If not audited, give the
ending date of your last .fiscal year.)

1141k:

J.
1 14Year of ounding or

Year of Original Charte,

11'11 1

Month Day 't ear

NOTE: PLEASE REPORT ALL INFORMATION FOR THE REMAINDER OF THIS QUESTIONNAIRE ON THE BASIS
OF THE FISCAL YEAR INDICATED IN ITEM 5.

or

Tirne required to
complete Section I:

4
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SECTION II

'FINANCIAL INFORMATION

Fiscal Year Ending 19

-,
In this section, we are seeking information on your income sources and expenses. Include all that are used for current operations in
both the Income and Expense Sections. DO NOT include donor-designated endowment funds. Please complete all items which apply to your
orgaruzition. If an item does not apply, simply leave it blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e.,
loss/deficit) in parentheses. Please respond to the items in this section with reference to the fiscal year indicated in Item 5, Page 1.
Please indicate this fiscal year in the space provided in the upper right corner of each page.I NOTE: Valuation of the contribution of in-kind/volunteer services, facilities, space, and materials is dealt with in Section IV It the

end of this questionnaire. DO NOT include any such valuation data in the financial information which follows.

1 0

1

I
1

11'

1

I
1

,
1

1

1

I
1

1

I

INCOME

EARNED INCOME FROM NONGOVERNMENT SOURCES

Performance Income

Income from Performances in Home Metropolitan ea

an(total receipts, excluding y admissions taxes fr anticket sales d contract
fees for local performances. Show resold tickets as single ticket sales.
Orgaruunons that sell Individual or Family Memberships which include tickets
to performances should show the value of the ticket portion of the membership
in this section. The remaining portion of the membership income should be
recorded on line IS or line 29, a.s appropriate. For "Gala" or "Opening Night"
performances, include only the portion of the ticket which represents the
normal ticket rice. List the "contribution" portion on line 29.)

Subscnptio Series (all subscription series combined utilizing any or
all of your rgaruzation's artistic personnel and for which this organization
sold tickets. Exclude contracted or s nsored rformances to be
recorded belo .)

Subscripti n Sales

Sin ket Sales

Total Subscription Series (Add lines 01 and 02.) . .

Nonsulascription Single Performances (total ticket sale receipts from
all other single performances utilizing any or all of this organization's
artistic personnel, for which this organization sold tickets. Include local
run-out performinces. Exclude contracted or sponsored performances.)

Nongovernment Contract Fees (performances held or services provided
as a result of contractual arrangements with sources other than the
government. Exclude grants or contributions for general operating
purposes, reported in Item 2 below. Include all home-stage and local
run-out performances given under contract.) .

6
Sponsored Performances (pert orrnances in which this orgaruzation
sponsored another outside organization or group of artists who performed)

Income from Donation Requ'ested Performances

Total Income From Performances In Home Metropolitan Area
(Add lines 03, 04, 05, 06, and 07 )

Income From Performances Outside Horne Metropolitan Area
(touring income from ticket sales and contract fees)

Subscription Sales

Single Ticket Sales
4

Nongovernment Contract Fees for4our Performances .

All Other Performance Income from unng .

al,

Total Income From Performances Out& the Home Metropo an Area
lAdd lines 09, 10, 11, and IL) .

Total Performance Income (Add

v

and 13.) .

2

.-

I I 1.) ,--

01 $

02 $

03 1 I

04 $

05 $

06 $

07 $

I

OS it.

09 $

10 S _

11 $

12 $

13 Si

14 $



Fiscal Year Ending 19

Other Program and Awuliary Income

Royalty and Media Income (film, radio, television, subsidiary rights,
publications, record sales, etc.) 15 $

Tuition, Training, Workshop, Education Income

School Operated by This Orgamzation (tuition and fees) . 16 $

Other Educational Activities (workshops, etc.)

Membership Income (Exclude seuon tickets and contributions.)

Program, Playbills (Include advertisement income.) .

Income from Rental or Sublease of Space (owned, operated, or controlled
Dy this orgaruzation)

income from Food, Parking, Concession Stands .

17 $

20

21 $

Other Program and Auxiliary Income (Please specify: 22h $

Total Program and Auxiliary Income (Add lines 15, 16, 17, 18, 19, 20, 21, and 22.) 23

Investment Income

Dividends and Interest 'from nvestments held in the unrestricted fund, plus
unrestricted dividends and interest held in endowment or other restricted funds). 24 $

Net Realized Gams/(Losses) (on the sale of securities held in the unrestricted fund) . 25

Proceeds from the Sale of Assets which are not Capitalized (Include sales from
any collection.) 26 $

Total Investment IncOme (Add lines 24, 25, and 26.) 27 $i

TOTAL EARNED INCOME (Add lines 14, 23, and 27.) . 28

SUPPORT INCOME FROM NONGOVERNMENT SOURCES

Private Grants and Contributions (grants, contributions, and other support
received for use by the organization in current operations. Exclude contnbutions
of ,n-kind services, facilities, space and materials. See SeciionN.)

Individual Contributions (total income received from individual contributions
,ncluding that resulting from annual fund raising or membership drives.
Exclude annual membership fees.) 29 $

Business Contributions and Corporate Foundahon Grants (total income
from contributions and grants received from corporations, partnerships,
proprietorships, business associations, or company foundations. Exclude
annual membership fees.) . . 30 $

31 $Private Foundation Grants

Support from United Arts Fundst1141 income from Combined or United Arts
Funds campaigns)

Support from Fund Raising Events and/or Guilds (total income from benefits,
Da lls, and other special fund raising events. Exclude income raised specifically
for endowment.)

32 $

33 $

Other Private Grants and Contributions 34 $

Total Private grants and Contributions (Acfd lines 29, 30, 31, 32, 33, and 34.) 35

Parent Organization Appropriation or Allotment (cash payment from private
source surh as a university. Ex de any space, services, or materials provided
tree Dy the parent orgv1izati e Section IV.). . . . . . . . 36 $

TOTAL SUPPORT INCOME FROM ONGOVERNMENT SOURCES (Add Lines 35 and 36.) 37 $

3
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Fiscal Year Ending 19

0 SUPPORT INCOME FROM GOVERNMENT SOURCES (total Income received
from government agencies for current activities. Include all grants, contracts,
contributions, and tax allocations.)

National Endowment for the Arts .

CETA (all funds received) .

Other Federal Sources (IMS, NSF, NEH, etc.)

State Sources (include State Arts Agencies.)

Local Sources (total income received from municipal, county, and other
Local government agencies, including funds from city or county arts
councils and school boards) . .

Regional Government Sources ,

0

Other Government Sources such as foreign governments (lilease specify.)

38 $

39 $

40 $

41 $

42 $

43 $

44 $

a
TOTAL SUPPORT INCOME FROM GOVERNMENT SOURCES

r

(Add (ines 38, 39, 40, 41, 42, 43, and 44.) 45 A

TOTAL OPERATING INCOME (Add lines 28, 37, and 45.) 46 Si

4

I.101...

a



Fiscal'Year Ending 19

EXPENSES

Please respond to the items in this section with reference to the fiscal year indicated in Item 5, page 1. Please indicate this fiscal year
in the space provided in the upper right corner of each page. Record in-kind services of employees and volunteers and donated facilities,
space, and materials in Section IV.

Iri.s.k. PERSONNEL EXPENSES

Employee Expenses ( total payments for all full time and part time employees on
your payroll for each of the categories listed below. U an employee splits his ume
between two or more categories, place him in the category in which he spends
the greater proportion of time.)

Wages and Salaries (generally defined u gross earnings paid an employee
including payment for annual and sick leave, overtime, bonuses and

'other remuneration of a payment nature received by the employee.
The wages and salaries represent the amount earned and reported
to the Internal Revenue Service on a W-2 statement. Payments for professional
or non-professional services obtained under contr).ct, or fees paid
on a fee-for-service basis are included on lines 59-61, 72, 76, El, and 35.
Fringe, benefits are defined and included on line 57.)

Performing Artists ( singers, dad'ers, actors, musiclins, etc.) 47

Other Artistic Personnel (conductors, directors, choreographers, etc.) . .48 S

Production Personnel (set Jesigners, lighting crew, etc.) . . 49 $

Administrative, Supervisory, Management Staff (Executive Director,
Bu.siness Officer and Staff, other department heads, etc. Exclude
secretarial and clerical staff.) . . . . . .. 50 5

Fund Raising Staff (Exclude secretarial and clerical staff ) 51

Maintenance and Custodial Staff (Exclude contracted services
which are to be reported on line 75.) 52 $

Support Personnel (secretarial, clerical, ushers, front-of-house staff) . .

Auxiliary Operations Personnel (employees who work in toad service,
gif t shop, parking, etc. Excludecontracted services which are to be
reported on line 35.) . . . .......... ... 54
Other Staff (Include all other employees not accounted for in the
preceding categories. Exclude contracted services.
Please specify types of staff.)

Total Wages and Salaries (Add lines 47, 48, 49, 50, 51, 52, 53, 54, and 55.)

Payroll Taxes and Fringe eienef its (Include employees share of FICA
retirement fund contributions, health insurance, workmen's compensation
Insurance, unemployment insurance, and any other benefits. Exclude
payments for vacationtmaternity, and sickyay, terminal payments,
employees share of FICA and retirement fund. These should be included
as Wages and Salaries above.) . . . . . . . .

Total Employee Expenses (Add lines 56 and 57.)

Fee-for-Service Personnel Expenses (total payments for artistic and production
personnel, on a per servie/per performance basis. Include guest perforrners,
ensembles, and artists.)

Performing Artists (Include choruses, ensembles, etc.)

Other Artistic Personnel .

Production Personnel .

Total Fee-for-Service Personnel Expenses (Add lines 59 60 and 61 )

TOTAL PERSONNEL EXPENSES (Add lines 58 and 61)

5

. 55

. 56

57

. 58 St

I ,

,

59

60

61

62

63
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1

1
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I
I

I
I
IF

I
1

I
I

Fiscal

DIRECT PRODUCTION EXPENSES (Exclude wages and salaries and costs

Year Ending 19

associated with owning and/or operating the facility.)

r Scripts, Scores, Tapes (rental or purchase) . 64 $

Royalties, Fees, Licenses, and Commissions Paid to Composers/Arrangers,
PI ayrights, fitc. 65 $

Costumes, krops, Scenery, Technical Supplies, and Equipment, etc.
(Include deprkiation.) . ... . 6 $

Program, Pla ill, Ticket Printing 67 $

Promotion/ verusing/ Publicity (Exclude fund raising acuvity costs.) 68 $

Travel r\ssoiated

Other Prc>d

with Performances (transportauon, lodging, per diem, etc )

on/Performance Expenses (Please specify types of expenses.)

69 $

),

70 $

TOTAL DI T PROD(JCTION EXPENSES (Add lines 64, 65, 66, 67, 68, 69, ana 70.) 71 $

ING EXPENSES (Include in-house and contracel expenses.
2 $t xclude wages and salaries.) .

FACILITY EXPENSES (rented or owned - total payments for last fiscal year)
i

73 $Rent/Facility Lease . .

Mortgage (Include interest, real estate taxes, and mortgage rinsu ance.

Exclude principal on mortgage )

Utilities (Include telephone.) . . $

Maintenance and Custodial (Include fees for contracted maintenance/custocual
services, supplies, and equipment. Exclude wages and salaries paid to employees ) 76 $

Depreciation on Facility or Leasehold Improvements ..... 77 ..

"-------\
Other Facthty Expenses . ... 4 . 78 $

TOTAL FACILITY EXPENSES (Add lines 73, 7., 75, 76, 77, anu 73.). 79 $

MANAGEMENT VJD GENERAL EXPENSES

Office Supplies and Equipment (Include rental costs and depreciauon.)

Professional Fees (legal, audit, ticket agency commisNons, etc.) .

Interest Expenses on Loans other than Mortgage (total interest or carrying
charges associated with loans obtained for current operating purposes-
Exclude mortgage interest payments.)

Other Managemelnt and General Expenses (Please specify major ty of expenses.)

so $

s l $

82 $

0 33 $

TOTAL MANAGEMENT AND GENERAL EXPENSES (Add lines 80, 81, 82, and 83.1 84 4 I

OTHER AUXILIARY EXPENSES (cost of ssles, expense of auxiliary activities
such as food service, gilt shop, parking, ejer. Include contracted services and any
income tax resulting from these activities. Exclude personnel expenses.) .. 85 $

..,:...

TOTAL OPERATING EXPENSES (Add lines 63, 71, 72, 79, 84, ana 85.) . 36 SI

:

6

`-- , $ , ,



I Fiscal Year Ending 19

t,

OPERATING FUND AND BALANCE SHEET DATA

1 TOTAL INCOME - TOTAL EXPENSES (Current Year Operating Surplus/(Deficar.)a
iuotract line 36 from line 96.) ..... . . . . . . S7 Si I

I ACCUMULATED SURPLUS/(DEFICIT) BEGINNING OF YEAR (current unrestricted/
operaung fund balance beginning of year) 88 $

11

urrent operatmg fund) .

TRANSFERS IN (funds transferred from your endowment and/or other restncted
89 $

(--,13., TRANSFERS OUT (funds transferred out of current operating fund
I'' to other funds) . . 90 $

(114) ACCUMULATED SURPLUSi(DEFICIT) END OF YEAR (current unrestricted/operating
Ifund balance end of year. Add tines 37, 88, and 89. Subtract (me 90.) . . 91 4.

1. a AL ANCE fHEET DA TA (for the fiscal vear epecil ied in Sec;on 1, Itern 5.
--

IITotal current assets of all funds 92 $

Total assets of all funds (current assets plus fixed assets) . 93 5

i Total ass*ts in endowment funds

c-

94 $

current liabilities of all funds 95 j

ITotal liabilities of all funds 96

Amount of Increase/(decrease) in endowment funds during the year 97 4 -,-

I #
Total mortgage payment for the year . 98 $

4'

1 t

I .,,
complete Section II:
Time required to

7

tr

011 i
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Fiscal Year Ending 19

SECTION III

OPERAI1ONAL INFORMATION

What was the.total number of productions mountea by your organization during the fiscal
year reported? (Show the total number )f different concerts, bills, programs, or productions le
presented where adrniuion was charged by the organization. For orchestra, show number of different
programs performed, counting a pair of concerts as one bill or program. For opera and theatre, show
number of productions mounted, counting a pair of one-acts as one bill or program. For dance, show the
number of different works performed during the ylar from tlae repertoire. Exclude sponsored
performances unless part of a subscription series )

What was the total number of different subscription series offered during that 'year' (Subscription
series are sets of performances and/or productions for which subscription tickets were available.) .

What was the total number of radio/television broadcasts in which your orgaruzauon
participated during that year'

What was the total number of recording seuions in which your organization participated
during that year'

What was the total numbet of weeks of production during that year in which your organization
provided employment to the mAiority of its artistic personnel? (Include main season, pre- and post-season
performance weeks, touring and school performances, pre-season rehearsal period.s and paid
vacation periods . )

In the auditorium in which your most important subscripuon series took place,
if applicable, what was the total number of permanent seats? . . .

I

Productions

I I

Series

I I
Broadcasts

1111
Sessions

I I I
Weeks

Please complete the following chart on numbers of performances, attendance and ticket price ranges for the
fiscal year reported. Excluae any performances outsiae the ho,ne metropolitan area which are to be reported
in Item 8 below. The following instructions clarify the meanings of the terms used in the chart and-explain
what is to be inc./Ned.

PERFORMANCES

o SUBSCRIPI1ON SERIES (total number of individual performances for all subscription series combined
utilizing any or all of your organization's artistic personnel, for which this organization sold tickets.
Exclude contractedi sponsored performances and free/donation-requested performances.)

o NON-SUBSCRIPTION SINGLE PERFORMANCES (total number of all othej single perfOrrnances
utilizing any or all of this orgaruzation's artistic personnel, for which this organization sold tickets. ,
Exclude contracted, sponsored performances and free/donation-requested performances.)

o CONTRACTED PERFORMANCES (total nwriber of performances utilizing any or all of this
organization's artistic personnel which were presented under contract with either non-government
or government organizations. Exclude sponsored and donated-requested/free performances.)

o SPONSORED PERFORMANCES (total number of performances utilizing outside guest artists, groups, or
other attractions, which were sponsored by this organizauon. Exclude donation-requested or free
performances.)

o FREE OR DONATION REQUESTED PERFORMANCES (total number of performances for which no a ission
was charged, or for which a suggested donation price was requested but not required) -

ATTENDANCE

(Include the total number of tickets sold for all performances. For donation-requested and free performances,
give your best estimate of the total attendance.)

PER PERFORMANCE TICKET'PRICE RANGES

(Tickbt price range requires a general statement of prices from lowest to highest. Show face value of ticket
excluding admissions taxes, if any. If prices vary by the series or by day of week, show low on lowest priced
performance and high on highest. Extlude sponsored performances or special performance situations such as
galas, benefits, etc. Do not show specially discounted tickets (e.g., student tickets) as the low ticket price.
Por subscripuon series, show the price rangetier performance of an individual subscripuon ucket from low to
high. If certain performances or series have no subscriber discount, show the highest price as high.)

Seats

"Ir

9 Lt

v
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Fiscal Year Endirt 19

PERFORMANCES IN THE HOME METROPOLITAN AREA

Type of
Performance

Total Number of-
Pert ormances

Number of Tickets
Sold (Attendance)

Price of Admission Per ,.
Performance/Per Ticket

Subscription Series
$ (Highest)

7 (Lowest)

Single Nonsubscription

_

1 (Highest)

$ (Lowest)

.

Contracted
I r

,/ / z - /
, z / . /

Sponsored
s , $ (Highest)*

$ (Lowest)
,

DonationAqueste

ii.....,,

Pt 4--.

$ (Highest)

$ (Lowest)

Free 1

,.-- ,,---..
.1

)Pfease complete the following chart on numbers of performances outside the home metropolitan area (on tou) , attendance and
ticket price ranges for the fiscal year reported. Refer to the instructions included above in Item 7 for clarification of terms used

the chart. Where exact figures are not available, give your best estimate.

PERFORMksICES OUTSIDE THE HOME METROPOLITAN AREA (ON TOUR)

1

it

1 Type of
, Performance

Total Number of
Perf ormances

NumberA Tickets
Sold (Attendance)

Price of Admission Per
Pert ormance/Per Ticket

kubscription Series

p

...1

$ (Highest)

7 (Lowest)

-Single Nonsubscription
$ (Highest)

(Lowest) -.-
.

All Other
S (Highest)

$ (Lowest)

Which of the following types of discounted tickets were available to your performances' (Check all that apply.). Senior Citizen

Student

E Cloldren

[11 Military

ElOther (Please specify.)

fir

9



Fiscal Year Ending 19

10. Please complete the following chart on attendance and tuition fees to any educational activities which were offered by your
organization during that tiscal year. If exact figures are not availabl,e, give your best estimate. Show the high/low range of
tuition fees.

Type of Program

,

Number of
Courses/Programs

Number of Enrollees
(Attendees)

Price of Admission/
Tuition Fees

,

Formal courses offered lby
organizations that operate
schools)

-
$ (Highest)

$ (Lowest)

Workshops, lectures,
other inf ormal educational
programs

- (Highedt)$

$ (Lowest)

.-.,
f 11.1 Please complete the followincOljkrt on memberships for the fiscal vear reported with any information applicable to your organization.-- For the Patron, Sponsor, or rate membership categories, specify the total rate and the portion of that rate which was tax deductibli.

1

-

Type of Membership
Nurnoer of
Memberships

Memoersnip
Rate (Total)

Tax Deauctible
Portion

Patron $ $

Sponsor . $ $

Corporate $ $

Family $ , /

/

Individual 5 ./

Student $
./

.,
,

/'
v

/
.
/

Senior Citizen $

1

Other le.g., Military,
Life. Please specify
types:1

$

l 5

,
5

0

11.

10
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( Fiscal Year Ending 4

s
_

(12.1 Please complete the following chart on total numoer of paid staff and hours for the fiscal year reported in Section I, Item 5. Include
'---'' all full time and part time staff for each staff category.

NOTE: For those persons who split their time betweeritA or more categories, please assign them to the category in which they
were placed in Section 11, :tem '-, Personnel Expenses.

Staff
Category

Number of
Paid Staff

f

Number of
Paid Hours

Full Time ! Part Time Full Time Part Time
1

Artistic/ProcIgction

- Performing ArtistS

- Other Artistic Personnel

- Production Personnel

Administrative
,

Fund Raising
1

Support/Clerital

Maintenance/Custodial

/Auxiliary 1

.

All Other
,

What was the total number of days worked Curing that year by the fee-for-service personnel represented
on lines 59, 60, and 61.

Pert orming Artists

1

I
I

1

I

J
I

I

I

I

Other Artists

Production
1

),
)

Time required to
complete Section III:

I

,.... . 1 1

)

Days

Days

Days

4,

7
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SECTION IV'

(OPTIONAL)

Fiscal Year Ending 19

CONTRIBUTION/VALUATION OF IN-KIND/VOLUNTEER SERVICES,
FACILITIES, SPACE, AND MATERIALS

This section is optional. Lf you are unable or choose not to complete this section after reviewing it, please skip to SECTION V, SURVEY
2ONT \CT, on -he last page of the questionnaire.

In-kind and donated services and items constitute a significant portion of arts and cultural organizations total base of support. The omission
of information on these hems from financial and operational statements under-values the total tifort required to provide artistic services
and products to the public. This section represents an effort to account for and value such services and contributions. Some organizations
include some of the items requested below on theit financial statements.

If possible, please complete the following section on in-kind and volunteer services and contributed facilities, space, and materials. To
be included on an audited financial statement, m-kind and donated services must meet ALL of the following conditions:

o They must be an essential part of the organization's efforts, and if not donated, would be performed by paid staff, or wpuld
be purchased or paid for.

There is clearly an oblective basis on which to value them.

The amounts involved must be such that their omission would materially distort the organization's financial statements.

Therefore, if your financ,a1 statenlents do not include in-kind services and contributed items, please use the !above criteria to determine
What should be included in the following items.

Pease complete 'he iollowing hart n he estimated value of in-kmd rontrIbutions for the fiscal year reported. If possible, allocate
:he values for each type of contribution (services, space, materials) according to the appropriate function category (programs, fund raising,
management and general).

Category
All Program
Activities

Fund
Raising

Management
and General Total

Services of
Volunteers

In-kind Services
of Employees $ b

Donated Facilities
and Space /0\v

$ $

Donated Materials
.

J
$

/
$ r

. ,

Please complete the following chart on total number of volunteer staff and hours contributed by both employees and volunteers
during the fiscal year reported. Include all full time and part time staff for each staff category.

NOTE: For those persons who split their time between two or more categories, please assign them to the category in which they
were placed in Section II, Item 4, Personnel Expenses. Refer to that section for types of staff to be included in each categoi

Staff t
Category

Number of
Volunteer Staff

Number of Hours
Contributed by

Volunteers

Number of Unpaid
Hours Contributed

By Employees

Full
Time

Part
Time .

Full Part
Time 1 Time

.

Full
Time

Part
Time

Artistic/Production
- Performing Artists

- Other Artistic
Personnel

Production Personnel

Administrative

Fund Raising
r

Support/Clerical

Maintenance/Custothal

Auxiliary 4

Other

12



Fiscal Year Ending 19

(T. At what hourly rate (In dollars) did you value the volunteer time accounted for in
iItems 1 and 2 above' , . $

4. Is any of the information in Items': and 2 above reflected in your (audited) financial statement for the fiscal year reported'
\....,/

IYes E No

(Please specify which of
the information is

iincluded in the statement.)

Rate

/
I
I
1

Name, Title/Position, Telephone Number of person responsible for the completion of this questionnaire:

I Name:

I I Title/ Position:

Telephone Numb: /
I(Area Lode) (Number)

To assist in the editing and processing of your questionnaire, please submit a copy of an (audited) financial statement for the
Ifiscal year specified in Section I, Item 5, Page 1 of this questionnaire.

THANK YOU FOR YOUR TIME AND PARTItIPATION. Please return the completed fofrn in the postage paid envelope provided to:

SECTION V

SURVEY CONTACT

?

Time required to
complete Section IV:

111

Economic Data Series
Inf ormatics Inc.
6011 Executive Boulevard

, Rockville, Maryland 20852

I
I
I.I
I
I
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ECONOMIC DATA SERIES OMB #
QUESTIONNAIRE Approval Expires:

(Date)

4 PUBLIGATION ORGANIZATIONS

STATEMENT OF CONFIDENTIALITY: All information which would permit
identification of any individual or establishment will be held in strict confidence,
will be used only for the purposes of this survey and will not be disclosed or
released to other persons or used for any other purpose.

GENERAL INSTRUCTIONS:

ThiaAuestionnaire is organized into sections of related information: general, financial, operational, ,n-kind
contributions and contact information. In the first section, GENERAL INFORMATION, you are asked to
provide descnptive information about yourlanization, including the ending date of your last audited fiscal
year. If your last fiscal year was not audite'fül n the last day of your last fiscal year. Please provide all
information for the remainder of the questionnaire on the basis of that fiscal year. In addition, you are asked
to submit a copy of your financial statement for that sirne fiscal year, if one exists.

Information on income and expenses is requested in the second section FINANCIAL INFORMATION. When
completing this section, please round off ail figures to the nearest dollar. The valuation of in-kind services,
facilities, space, and materials should not be included here, but should be accounted tor in Section lV, if you
are able to do so. If your organization follows fund accounting, include ail non-restricted funds that are
used tor current operations in both the Income andtxpense sections. DO NOT include donor-designated endow-
ment funds. Completkinformation is desired from each organization; however, some organizations may not
be able to provide the Itvel of detail requested. Please complete as many items as you reasonably can. The
information is organized into related groupings of items, and subtotals are provided so that it will be easier
for you to generate totals. If you do not have exact figures for certain line items, please give your best estimate.
If a !me item does not apply to your organization, simply leave it blank.

In the third section, OPERATIONAL INFORMATION, vou are asked io provide output information which relates
back to parallel items under Income and expenses. Again, omplete those items which are applicable to vour
organization for the fiscal year reported to the test of y r ability, and give your best estimates when exact
figures are not available.

Section IV deals with the CONTRIBUTION OF IN-KIND SERVICES, etc. which some organizations are beginning
to value for their own accounting purposes. Plea.se read this section, which is not required, and determine
to what extent you can complete it. Any information you provide here will be appreciated.

In Section V, SURVEY CONTACT, please identify the person(s) responsible for the completion of the question-
naire to thorn we may direct any questions about the information provided. )
Additionally, please examine the mailing label below, and write any corrections directly on the label. Should
you have any questions or require assistance in filling out this questionnaire, please call COLLECT at
and an accountant will be available to help you. When completed, please return this questionnaire in the
postage-paid envelope provided to:

Form #

Economic Data Series
Informatics Inc.
6011 Executive Boulevard
Rockville, MD 20E52

MAILING LABEL

')IJ
,
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PUBLICATION ORGANIZATIONS:
LITERARY MAGAZINES AND SMALL PRESSES

SECTION I

C.ENERAL INFORMATION

In the space provided below, please describe your organization in terms of its artistic/cultural output or production. Include any
information which you feel helps to best portray your organization (e.g., publishing nouse, distribution/promotion center, small
pres.s, etc.).

®

I®

I®

Is your organization, as addressed on the mailing label, a part of a college or university'

EYes CI No (Skip to Rem Li.)

Does your organizauon maintain a budget which is separable from that of the college or university '

Y es

P!ease
continue.

OTOP: Remainder of questionnaire
does not apply. Please
return this questionnaire
in the prepaid envelope
provided. Thank you for
your participation.

What .s your organization's year of founding, or the year of its original charter'

(S....) What is the ending date ot your last audited fiscal year' (If not audited, give the
ending date of your last fiscal year /

I

ear of,Founding or
Year riginal Charter

11!I II I
Month Day Year

NOTE: PLEASE REPORT ALL INFORMATION FOR THE REMAINDER OF THIS QUESTIONNAIRE ON THE BASIS
OF THE FISCAL YEAR INDICATED IN ITEM 5.

Time required to
complete Section I:

4::



Fiscal Year Ending 19

SECTION II

FINANCIAL INFORMATION

In this section, we are seeking information on your income sources and expenses. Include all that are used for current operations in both
the Income and Expense Sections. DO NOT include donor-designated endowment funds. Please complete ail items which apply to your
orgafuzauon. lf an item does not apply, simply leave it blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e.,
loss/deficit) in parentheses. Please respond to the items in this section with reference to the fiscal year indicated in Item 5, Page 1.
Please indicate this fiscal year in the space provided in the upper right corner tif each page.

NOTE: Valuation of the contribution of in-kind/volunteer services, facilities, space, and materials is dealt with in Section IV at the
end of this questionnaire. DO NOT include any such valuation data in the financial information which follows.

INCOME

EARNED INCOME FROM NONGOVERNMENT SOURCES

Publicauon Activity Income (total receipts exduding_any retail sales taxes
and customer discounts, from book/magazine sales and fees)

Book Sales .

Magazines/ Penodicals: Subscriptions .

Magazines/Periodicals: Single Copy Sales .

Other Publication Sales

Contract Fee Income (i.e., fees for commissioned works)

Royalty, Copyright, Sale of Rights Income

Total Publication Activity Income
(Add lines 01, 02, 03, 04, 05, and 06.)

Secondary Sources ot Income (total receipts from non-book/magazine
puolication activities, concessions, etc., excluding any taxes.)

Lecture, Reading, 'Performance' Income (Include both those events
sponsored by this organization and those sponsored by other
orgaruzations./

Membership Income (excluding the portion for membership
publications and contributions) . .

Advertising income (total receipts from sale of advertising space, etc.)

Auxiliary Income: Concessions, parking, T-shirts, etc. (Include all receipts,
excluding any taxes. Please specify.)

'1
Total Secondary Source Income (Add lines 08, 09, 10, and II.)

Investment Income (Income from investments and savings accounts. Include
ail Jfirestricted dividends, interest; realized gaingloss/ on sale of any
investments not held.a1 endowment; and proceeds from the sale of
non-capitalized asseti.) ..

TOTAL EARNED INCOME (Add lines 07, a, ana /.3.J

(-N

2

01

02

03

04

05

06

$

5

5

$

$

07 >

08 j

09 $

10 $

11 $

12

13 5

14 $1



SUPPORT INCOME FROM LONGOV,ERNMENT SOURCES

Private Grants and Contributions (Grants, contributions and )ther
support received for use by the organization in current operations.
Exclude contributions of in-rOnd services, facilities, space and materials.
See SectionlV.)

Individual Contributions (total income received from inclivithial
contributions, including that resulting from annual fund rading
or membership drives. Exclude annual membership fees./

Business Contributions and Corporate Foundation Grants
(total income from contributions and grants received from corporations
partnerships, proprietorshrps, business associations, or comparo, t)undations.
Exclude annual membership fees.) ..

Private Foundation Grants

Support from United Arts Funds (total income from Combined
or United Arts Funds compaigns.) . .

Support from Fund Raising Event .UGuilds (total income from
benefits, )alls, and other special fund raising events. Exc ltide
income raisedspecificaily for endowment.) .

Other Pr:vate Grants and Contributions .

Total Private grants and contributions (Add lines 15, 16, 17, 18, 19, and 20.)

Parent Organization Appropriation or kllotment (Cash payment
from private source such a.s a university. Exclude any space, services or
materials provided tree by the pa-ient organization. See Section IV.) .

TOT,4 SUPPORT INCOME FROM NONGOVERNMENT SOURCES
I Add lines 21 and 22.). .

I3. SUPPORT INCOME FROM GOVERNMENT SOURCES (Total income
receiveo from government agencies tor current activities. Include
ail grants, contracts contributions, and tax allocations.)

National Endowment for the Arts .

CET A (all funds received) .

Omer Federal Sources (IMS, NSF, NEH, etc.)

State Sources (Include State Arts Agenciers.).

Local Sources (total income received from municipal, county,
and other local government agencies, including funds from
city or county arts councils and school boards . ) ..

Regional evernment Saurces .

Otger Government So h as foreign governments (Please specify.)

TOTAL SUPPORT NCOi GOVERNMENT SOURCES
(Add lines 24, 25, 26, 27, 23, 29, and 30.) .

TOTAL OPERA G INCOME (Add lines 14, 23, and 31.) .

3

Fiscal Year Ending 19

I 5 b

22 5

23 5

28 $

29 $

30 $

31

32 $



Fiscal Year Ending t9

EXPENSES

Please respond to the items in this section with reference to the fiscal year indicated in Item 5, page I. Please indicate this fiscal year
in the space provided in the upper right comer of each paw. Recpord in-kind services of employees and volunteers and donated facilities,'
space, and materials in Section IV.

I s PERSONNEL EXPENSES

Employee Expenses (total payments tor all full time and part time employees on
your payroll for each of the categories listed below. If an employee splits his time
between two or more categories, place him in the category in which he spends
the greater proportion of time.)

Wages and Salaries (generally defined as gross earnings paid an employee
including payment for annual and sick leave, overtime, bonuses and
bther remuneration of a payment nature received by the employee.
The wages and salaries represent the amount earned and reported
to the Internal Revenue Service on a W-2 statement. Payments for professional
or non-professional services obtained under contract, or fees paid
on a fee-for-service basis are included on Lines 43, 47, 53, 57, 63, and 67 as
appropriate. Fnnge benefits are defined and included on Line 47.)

Professional Staff (editors, writers, illustrators, photographers,
etc., excluding secretarial and clerical staff.)

Other Production Staff (printers, press operators,
etc. Exclude secretarial and clerical staff.) .

Administrative, Supervisory, Management Staff (e.g.,
Executive Director, Business Officer and Staff, other
department heads, etc. Exclude secretarial and clerical staff.)

Fund Raising Staff (Exclude secretarial and clerical staff.)

Support Personnel (secretarial and clerical staff)

Maintenance and Custodial Staff (Exclude contracted services
which are to be reported on line 57.) .

Other Staff (Include all other employees not accounted for in
the preceding categories. Exclude contracted services. Please
specify types of staff.)

Total Wages and Salaries (Add lines 33, 3435, 36, 37, 38, and 39.)

Payroll Taxes am) Fringe Benefits (Include ernployer's share of FICA,
retirement fund contributions, health insurance: workrnen's compensation
insurance, unernployment insurance, and any ottter benefits. Exclude
payments tor vacation,maternity and sick pay, terminal payments,
employee's share of FICA and retirenlent fund. These should be included
a.s Wages and Salaries above.) . .

Total Employee Expenses (Add lines 40 and 4l.) .

Fee-for-Service Personnel Expenses (total payments for professional,
guest, artistic personnel nired on a single publicatiorS/issue basis).

TOTAL PERSONNEL EXPENSES (firdel linesilil.and 43.)

33 $

34 $

35

36 S

37

38 $

39 j
40 51

41 j

4 3

S

DIRECT PRODUCTION EXPENSES (Exclude wages and salaries and costs
associated with owning and/or operating_the facility.)

Supplies (e.g., paper, inks, marling materials, plates, film, developers,
etc. Exclude office supVies.) 45 $

Equipment and parts (Include depreciation. Exclude office equipment.). 46 5

Contrit Fees (for production work done for you by those outside of
four o organization. Exclude fee-for-service personnel expenses
listed ve.) 7 $

4

' )
/



Fiscal Y ear Endinfl9

Royalty. Copyright. Sale of Rights Expenses (payable to.authors. editors,or other orgaruzations) ....... .
Marketing, Sales Promotion Expenses (e.g., advertising costs. fees to .

advertising agents or agencies. free/prornotional copies of publitations. etc.)

Shipping/Postage/Warehousing Expenses (all such costs incurred by
selling publications on the open market). . . . . .

Other Production Expenses (Please specify major types of expenses.)

I
111

.cnarges associated 'with loans obtained for current operating purposes.
Interest Expenses on Loans other t an , rtgage (total interest or carrying

Excludiknortgage interest_payments.)

Other Management and General 'Exptrises (Please specify mayor types of expenses.)

I ,

TOTAL MANAGEMENT AND GENERAL EXPENSES (Add lines 61. 62. 63, 64, and 65.)

OTHER AUXILIARY EXPENSES (costs associated with nonproduction Income
activities on line l 1, Auxiliary Income. Include contracted services and any Income
tax resulting from these activities. Exclude personnel expenses.) . .

ITOTAL OPEATING EXPENSES (Add lines 44. 52. 53, 60, 4, and 67.) .

TCreAL DIRECT PRODUCTION EXPENSES
(Add line3,45, 46, 47, 48,.49, 50. and 51.) .

FAD RAISING EA,ENSES (Include in-house and cogtActual expenses. Exclude w.ages
and saTaries.Y.

FAItY EXPENSES (rented or oWned - total paymerm for last fiscal year)

-2ent/r

Mortgage (Include interest. real estate taxes, and mortgage insurance.
Exclude principal on mortgage.) ...... . .

Utilities (include telephone . ) ........ . . .. .

Maintenance and CLIStodlill anclude fees for contracted maintenance/
custodial services. supplieord equipment. Exclude wages and salaries
paid to employees ) 57 5

Depreciation on Facility or Leasehold Improvements 58 5

Other Facility Expenses . 59 $

As TOTAL FACILITY EXPENSES (Add lines 54, 55, 56. 57, 58, and 59.). 60

MANAGEMENT AND GENERAL EXPENSES

Travel 61 S

Office Supplies and Equipment (Include rental costs and depreciation.) 6; 5

grotessional Fees: Legal. Audit (non-artistic/production, non-administrative) 63 $

. .

) k

48 $

49
K .;

50 $

51

52 5-

53 5

Sti

55 5

56 5

5

64 $

. 65 ($

66 $

67 $

68 $1

A



Fiscal Year Ending 19

OPERA'TING FUND AND BALANCE SHEET DATA

TOTAL INCOME - TOTAL EXPENSES (Current Year Operating Surplus/(Deficit):
Subtract line 68 from line 32.) 69

ACCUMULATED SURPLUSADEFICIT) BEGINNING OF YEAR (current unrestricted/
operating fund balance beginning of year) 70 $

TRAN5FERS IN (funds transferred from your endowment and/or other restricted
funds into current operating fund) 71 2$

TRANSFERS OUT (funds transferred out of current operating fund
to other funds) . ....
ACCUMULATED SURPLUSADEFICIT) END OF YEAR (current unrestricted/operaung
fund balance end of year. Add fines 69, 70, and 71. Subtract line 72.) . .

I0 BALANCE SHEET DATA (for the fiscal year specified in Section 1, Item 5.

Total current assets of all funds

Total assets of all funds (current assets plus fixed assets) .

Total assets m endowment funds

Current liabilities of all funds .

Total liabilities of all funds .

Amount of increase/(decrease) in endowment fundOuring the year

Total mortgage payr\ient for the year (if facility is owned).

t. 6

Time required to
complete Section II:

72 $

. 73 "

$

75 $

76 $

77 $

78 $

79 $

80
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SECTION III

OPERATIONAL INFORMATION

IfWhat was the value of your inventory"' (Estimate if necessary.)

Fiscal Year Ending 19

What was lie value of the copyrights owl by your orgamzation? (Estimate if ircessary )(

What wu the value of the Physical Plant/ (land, building', equipment, leu depreciation) .

What was your organization's maximum possibly daily output (in pages)/

$

Pages

Please complete the following chart on book titles published, copies printed/sold/distributed free, and price rates (High/Low ranges).
For prices, give the specific doLlar and cent figure. (IF YOUR ORGANIZATION DID NOT PUBLISH ANY BOOKS DURING THE
FISCAL YEAR REPORTED IN THIS QUESTIONNAIRE, ,SKIP TO ITEM 6.)

.

Type of
Book

Total Number
Of Separate
Titles Published

Total Number
Of Copies Printed

(For All Titles)

Total Number
Of Free Copies
Distributed

Total Number
Of Copies Sold

%

Price
Ranges

Literary (poetry,
fiction, plays,
:reative prose, !tc.)

. .

(
$ (High),

S (Low)

,

Other Subject Areas
(Please Specify.)

.
. (High)

$ (Low)

Please complete the following chart onperiodical/journal titles published, copies printed/sold/distributed free, and price rates
(subscription and single copy). Note that Price Rates are Per Issue, and are High/Low ranges. For prices, give the specific dollar
and cent figure. (IF YOUR ORGANIZATION DID NOT Par..I=NY PERIODICALS DURING THE FISCAL YEAR REPORTED
IN THIS QUESTIONNA RE: SKIP TO ITEM 7.)

'

Type of
Periodical

Total Number
of Separate
Titles Published

Total Number
of Copies Printed
(For All Titles)

lb. Total Number
of Free Copies
Distributed
(Controlled
Circulation)

Total Number
of Copies Sold
(Paid Circulation)

Price Rates
Per Issue

Subscription I Single
Copies ;Non-

I Subscription

I

'Copies

Subscription
Price

Single
Non-
Subscription
Price

Lterary (poetry,
fiction, plays,
creative prose, etc.) ,e-

(

' .

, $ (High) $ (High)

$ (Low) $ (Low)

Other Subject Areas
(Please specif y.)

i

,

-

$ (High) $ (High)

$ (Low) $ (Low)

7

3 0_,



Fiscal ear Ending 19

In the space provided below, please list any other publication oriprinting activities in which your org ization was involved during the
fiscal year reported (Specify types of materials printed, such as calendars, pamphlets, directories, atalogs, newsletters, etc.)

What was the total attendance at
during that year? (Include perform
Estimate if necessary.) .

What was the range of admission pri
highest and lowestaprice charged) .

special events scheduled by your organization
es, lectures, readings, educational programs, etc..............

cliirged to these scheduled events? (Give the

What was the total nui lber of members participating in your membership
program(s) during that year' (Estimate if necessary.) .

Ilb e
I at was the range of annual membership rates charged for your membership program(s)?

ICRe the highest and lowest rate charged. Exclude any portion of the rate which was
considered a contribution.)

What percentage of the materials published/printed by your organization during that year
wu distributed by each of the following methods? (Estimates are acceptable.)

a. Through the mail

b. Sold by your organization at your facility

c. Sold by bookstores, newstands, or other outside organizations

d. Sold/distributed by other mechanisms (Please specify methods used.)

eT(. Plitse complete the following chart on total number of paid staff and hours for the fiscal year reported
in Section 1, Item 5. include all full time and part time staff for each staff category. ,

NOTE: For those persons who split their time between two or more-categories, please assign them to the
category in which they were placed in Section II, Item 4, Personnel Expenses.

77

Staff
Category

._
Number of
Paid Staff

Nurnber of
Paid Hours

Full Time Part Time Full Time Part Time

Proiessional .---)

Other Production .

Administrative
.

Fund Raising

Support/Clerical .

Maintenance/Custodial

Other
.,

$.

W hat wu the total number of days worked during that year by the fee-for-service
personnel represented on line 43?

k.) I ), ) Time required to complete Section III:

$

$

Attendance

(Highest) 4P-

(Lowest)

Members

(Highest)

(Lowest)

1 I 1

ays
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I
1

1

1

I
1

I
I
I
I
I
I
I
1

I
I
1

1

i Fiscal Year Ending 19

SECTION IV

(OPTIONAL)

CONTRIBUTION/VALUATION OF IN-KIND/VOLUNTEER SERVICES,
FACILITIES, SPACE, AND MATERIALS-

/

This seefi/on is optional. If you are unable or choose not to complete this section after reviewing it, please skip to SECTION V, SURVEY
CONTACT, on the last page of the questionnaire.

In-kind and donated services and items constitute a significant portion of arts and cultural organizations total base of support. The omission
of information on these items from financial and operational statements under-value e total effort required to provide artistic services
and products to the public. This section represents an effort to account for and valu su h services and contributions. Some orgamzations
include some of the items requpted below on their financial statements.

If possible, please complete the following section on in-kind and volunteer services and contributed facilities, space, and materials. To
be included on an audited financial statement, in-kind and donated services must meet ALL of the foUDwing conditions:

o They must be an essential part ot the orgaruzation's efforts, and if not donated, would be performed by paid staff, or would
be purchased or paid for.

o There is dearly an obiective basis on which to value them.

T1 amounts involved must be such that their omission would materially distort the organization's financial statements.o

Therefore, if your financial statements do not include in-kind services and contributed items, please use the above_criteria to determine
what should be included in the followingdoeins.

4i1

-
It.

Please complete the following chart on the estimated value of in-kind -ontributions for the fiscal year reported. If possible. allocate
the values for each type ot cirtribution (services, space, materials) according to the appropriate function category lprograrts,
fund raising, management and general).

Categol
All Program
Activities

Fund
Raising

Management
and Ceneral Total

P' Services of
Volunteers $ $ $

1--
$

In-kind Services
of Employees $ $ $

Donated Facilities
and Space $ $ I $ $

Donated Materials

4
$

.-
$ $

Please complete the following chart on total number of volunteer staff and hours ca#ributed by both employees and volunteers
during the fiscal year reported. Include all full time and part ume staff for each,iff category.

,
NOTE: For those persons who split their time between two or more categories, please assign them to the category in which they

were placed in Section II, Item 4, Personnel Expenses. Refer to that section for types of staff to be included in each category.

1.

Staff
Category

Number of
Volunteer Staff

Number of Hours
Contributed by

Volunteers

Number of Unpaid
Hours Contributed

By Employees

Full Part
Time Time

Full i Part
Time l Time

Full Part
Time , Time

Professional
1

Other Production
_74

Administrative
I

Fund Raising
,

'

Support/Clerical

Maintenance/Custodial

Other
.

1

I

9
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I
1

I
1

I
IName, Title/Position, Telephone Number of person responsible for the completion of this questionnaire:

II. .
t items 1 and 2 above'

----/-741.1.At what hourly !tate (in dollars) did you value the volunteer tune accounted for in

Fiscal Year Ending 19

$

i Rate

Is any of the information in Items 1 and 2 above reflected in your (audited) financial statement for the fiscal year reported? r
1;1 Yes 0 No

(Pleat specify which of
the information is
included in the statement.)

,.
I.

SECTION V

SURVEY CONTACT

IF

time required to
cornplete Section IV:

i

i
I

,

Name:

Title/Positiqn:

Telephone flurnber: /
(Area Lode) (Number)

ITo assist in the editing and processing of your questionnaire, please submit a copy of an (audited) financial statement for the fiscal year
specified in Section I, Item 5, Page 1 of thus questionnaire.

J

I THANK YOU FOR YOUR TIME AND PARTICIPATION. Please return the completed form in the postage paid envelope provided to:
7

1

i
I
I
I
I
I

Economic Data Series
Informatics Inc.
6011 Executive Boulevard
Rockville, Maryland 20852

tO

I
:31),)

NI
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ECONOMIC DATA SERIES
QUESTIONNAIRE

MULTI-ART/CULTURAL ANQ
MEDIA ORGANIZATIONS

T

t

OMB if
Approval Expires:

(Date)

STATEMENT OF CONFIDENTIALITY: All information which would permit
identification of any individual or establishment will be held in strict confidence,
will be used only for the purposes of this survey and will not be disclosed or ,
released to other persons or used for any other purpose. /

GENERAL INSTRUCTIONS:
r

This questionnaire is organized into sections of related information: general, financial, operational, in-kind
contributions and contact information. In the first section, GENERAL INFORMATION, you are asked to
provide descriptive information about your organization, including the ending date of your last audited fiscal
year. If your last fiscal year was not audited, fill in the last day of your last fiscalje1 . Please provide all
information for the remainder of the questionnaire on the basis of that fiscal yea In addition, you are asked
to submit a copy of your financial statement for that same fiscal year, if one ex ts.

/

Information on income and expenses is requested in the second section FINANCIAL INFORMATION. When
completing this section, please round off all. figurei to the nearest dollar. The valuation of in-land services,
facilities, space, and materials should not be included here, but should be accounted for in Section IV, if you
are able to do so. If yoiar organization follows fund accounting, include all non-restricted funds that are
used for current operations in both the Income and Expense sections. DO NOT include donor-designated endow-
ment funds. Complete information is desired from each organization; however, seme organizations may not
be able to provide the\ievel of detail requested. Please complete as many items as you reasonably can. The
information is organized into related groupings of items, and subtotals air provided so that it will be easier
for you to generate totals. If you do not have exact figures for certain line items, please give your best estimate.
lf a line item does not apply to your organization, simply leave it blank.

In the third section, OPERAI1ONAL INFORMATION, you are asked to provide output information which relates
back to parallel items under income and expenses. Again, complete those items which are apphcable to your
orgaruzation for the fiscal year reported to the best of your ability, and give your best estimates when exact
figures are not available.

SeCtion IV deals with the CONTRIBUTION OF IN-KIND SERVICES, etc. which some orgaruzations are beginning
to value for their own accounting purposes. Please read this section, which is not required, and determine
to what extent you can complete it. Any information you provide here will be#appreciated.

In Section V, SURVEY CONTACT, please identify the person(s) responsible for the completion of the question-
naire to whom we may direct any questions about the information provided.

Additionally, please examine the mailing label below, and write any corrections directly on the label. Should
you have any questions or require assistance in filling out this questionnaire, please call COLLECT at

wand an accountant will be available to help you. When completed, please return this questionnaire in the
postage-paid envelope provided to:

Form #

1

r

Economic Data Series
Informatics Inc.
6011 Executive Boulevard
Rockville, MD 20852

,..

MAILING LABEL

I

1

-,

4

]

,I



®

MULTI-ART/CULTURAL AND MEDIA ORGANIZATIONS

SECTION I

GENERAL INFORMATION

In the space provided below, please describe your organization in terms of its artistic/cultural output or producuon. Include any
information which you 'feel helps to best portra y. your organization (e.g., media center, community arts/cultural center, public
radionelevision, festival sponsor, library/archive, etc.)

'Ow

Is your organization as addressed on the mailing label, a part of a college or university'

Yes No (Skip to Item 4.)

® Does your organization Maintain a budget which is separable from that of the college or university'

No

STOP: Remainder of question re
does not apply. Please
return this questionnaire
in the prepaid envelope
provided. Thank you for
your participation.

What is your organization's year of founding, or the year of its original charter'

What is the ending date of your last (audited) fiscal year' (If not audited, give the
ending date of your last fiscal year )

. 1 I

Year of Founding or
Year of Original Charter

1111111
Month Day Y ear

NOTE: PLEASE REPORT ALL INFORMATION FOR THE REMAINDER OF 11-II5 QUESTIONNAIRE ON THE i3ASIS
OF THE FISCAL YEAR INDICATED IN ITEM 5.

Time required to
complete Section I:

N



Fiscal Year Ending 19

SECTION II

FINANCIAL INFORMATION

Ln this section, we are seeking information on your income sources and expenses. Include all that are used for current operations in both
the Income and Expense Sections. DO NOT include donor-designated endowment funds. Pleue complete all items which apply to your
organizauon. If an item does not apply, simply leave tt blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e.,
loss/deficit) tn parentheses. Pleas* respond to the awns in this section with reference to the fiscal year indicated in Item 5, Page 1.
Please indicate this fiscal year in the space provided in the upper ri.ght corner of each page.

NOTE: Valuation of the contribution of inleind/volunteer servtces, facilities, space, and matenals is dealt with in Section IV at the
erid of this questionnaire. DO NOT tnclude any such valuation data in the financial infermauon wtuch follows.

INCOME

EARNED INCOME FROM NONGOVERNMENT SOURCES

Artistic/Program Activtty Income

Performance Income In the Home Metropolitan Area (from events performed by this
organization, excludmg any admtuiorts taxes) . . . . . 01 $

Performance Income On To Ur kexcluding any admtuions taxes) 02 $

excluding any adm ission
Exhibition Admission (fror)% exhibitions displayed by your organization,

03 $

Tuition, Training, Workshop and Education Income

Nongovernrnent oC" nt-dar'et Incomir (received for activittes performed at home,
excludmi government and tour income. Please specify nature of contract:
performance, exhibition, etucauon, etc.)

Membership Income (Excluoe contrtbutions and any portton of the membership
fee that is for ttckets to performances, concerts, etc.)

General Public Membership Income

04

05 $

06 $tArtistic Membership Income (fees d by artistic professionals to the organization
in return for services rendered by c.:.ii.:garuzation, such as mernberMip income from
artists at a visual arts center) -A 07 $

Total Membership Income (Add lines 06 and 07.) 08 $t
Sponsorship Income (from sponsorsrup/presentation of artistic performances, events, d

eicrubittons, festivals, etc. excluding any admisstons taxes. These are events in which
another group or individual performs or exhibits. 'Exclude payment forigental of space.) 09 S

Product Income (from the sale or rental of artistic products by your organization or
itS members)

Prtnted Matter (books, journals, catalogs, etc.)

Films, Videotapes, etc.

Crafts, Sculpture, Piununp, Photographs, etc.

Total Product IMMO (Add lines 10, 11 and 12.)

Service Income (from service" rendered to the general public or to artistic groups
or inctividualsi consultation, architectural studies, promotion for artists showings etc.)

Income from Rental or Subleue of Space (owned, operated, or controlled by
yotr organization)

Other Artistic Activity Program Income
(Please specif y typeiu

Total Artistic/Program Activity Income
(Add Imes 01, 02, 03, 04, 05, 01, 09, 13, 14, 15 and 16.)

2

14 $

4

"2"-t
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Fiscal Year Ending 19

/-
at clAuxiliary Income ( non program related ea ed income i uding all receipts,

excluding any taxes, resulting from the ope ton of king lots, gilt shops, restaurants,
concession stands, etc.) . . . .-..,

4 Investment Income (income from investments and savings accounts. Include all
unrestricted dividends, interest; realized gain/(loss) on sale of any investments not held
u endowment; and proceeds from sale of non-capitalized assets.) . .

TOTAL EARNED INCOME (Add hnes 17, 18, and 19.) .

SUPPORT INCOME FROM NONGOVERNMENT SOURCES

Private Grants and Contributions (grants, contributions, and other support
received for use by the organization in current operations. Exclude contributions
of in-kind services, facilities,space and matenals. See Section IV.)

Individual Contributions (total income received from individual contributions
&including that resulting from annual fund raising or membership drives.

xclude annual memberthip fees.)

Business Contributions and Corporate Foundation Grants (total income
from contributions and grants received from corporations, partnerships,
proprietorships, business a.ssociations, or company foun(iations. Exclude
annual membership fees.) . .

s18 S

19 5

20

21 $

. 22 5

Private Foundation Grants

- Support from United Arts Funds (total income from Combined or United Arts
Funds campaigns)

24 5

Support from Fund Raising Events and/or Guilds (total Lncc36e from benefits,
balls, and other special fund raising events. Exclude inco e raised specifically
for endowment.) . .

Other Private Grants and Contributions . ./
Total ate Grants and Contributions (Add ines 21, 22, 23, 24, 25, and 26.)4 ,

Parent Organization Appropriation or Allotment (c yment from private
source such as a university. Exclude any space, services, o -materials provided
Tr.:;77y the parent orgaiuzation. See Section'IV.). . 28 $

TOTAL SUPPORT INCOME FROM NONGOVERNMENT SOURCES (A Lines 27 and 28.) .\- . 29 $

25 $

26 $

27 $I- I

SUPPORT INCOME FROM GOVERNMENT SOURCES (total income received
from government agencies for current activities. Include all grants,
contributions, and tax allocations.)

National Endowment for the Arts .

CETA (all funds received) .

.

31 $'

Other Federal Sources (IMS, NSF, NEH, etc.) 32 $

State Sources (Include Sta.Arts Agencies.)
33 $

Local Sources (total income received from municipal, county, and other
local government agencies, including furNds from city or county arts
councils and school boards) . ..... . 34

Regional Government Sources .. . ........ 35
Other Government Sources such u foreign governments (Please specify.)

TOTAL SUPPORT INCOME FROM GOVERNMENT SOURCES
(Add lines 30, 31, 32, 33, 34, 35, and 36.)

ROA

36

37

TOTAL OPERATING INCOME (Add Imes 20, 29, and 37.) 38

3

)

$

1



IPfau* respond to the items in this secdon with reference to the fiscal year indicated in Item 5, page 1. Please indicate thu fiscal year
us the space trovided in the upper net corner of each page. Record in-kind services of employees and volunteers and donated facillues,
space, aild materials in Section IV.

EXPENSES

Fiscal Year Ending 19

ICD PERSONNEL EXPENSES

Employee Expenses (total payments for all full Urn* and part urn* employees on
your payroll tor each of the categories luted below. If an employee splits his time
between two or more categories, place him in the category in which he spends
this greater proportion of tune.)

Waives and Salaries (generally defined as gross earnings paid in employee
including payment for annual and sick leave, overtime, bonuses and
other remuneration of a payment nature received by the employee.
The wages and saluies represent the amount earned arid reported
to the Internal Revenue Service on a W-2 statement. Payments for professional
or non-professional services obtained under contract, or fees paid
on a fee-for-service basis are included on lines 43, 57, 61, 66 and 70. Fringe
benefits are defined and included on line 46.)

Artistic, Professional and Production Sf (e.g. performing, curatorial,
educational, artistic arid professional staff, and those involved in the preparation
and presentation of performances, products, or exhibits. If your orgaruzation
%portion resident groups or artists and pays their salanes, include here. Exclude
salaries paid on a per service/per performance basu included on line 48 )TE;77. 39 $

Administrative, Supervisory, Management Stiff/ (e.g., Execuuve
Director, Business Officer and staff, Building and Grounds
Department Head. Exclude secretarial and clerical staff.) .

Fund Raumg Staff (Development Officer and staff. Exclude
secretarial and clerical staff.)

Support Personnel (secretarial and clerical staff, ushart, front-af-house staff) 42 $

Mamtenance, Custodial and Security Staff (Ext*kle,contracted services
which are to oe reported on line 6t ) 43 $

Auxiliary Operations Staff (employees who work in the food
service, gift shop sales, parkinkareas, etc. Exclude contracted
services, which ue to 134rteparted on line 70 $

Total Wages and Ulan (Md lines 39, 40, 41, 42, 43, and 44.) 45 t
Payroll Taxes and Fringe Benefits (Include employer's share of FICA,
:-etirernent fund contri6utiorts, health insurance, workmen's compensation
insurance, unemployment insurance, and any other benefits. Exclude
Dayments for vacationtrnaterni and sickyay, terminal payments,
employee's share-of FICA and retirement fund- These should be included
u Wages and Salaries above.)

Total Employee Expensel (Md lines 45 and 46.) .

Fee-for-Service Personnel (total payments for arm= or professional '
'guest' personnel. Include p=rftisnelers, artists, and lecturers.) .

1

40 $

41 $

TOTAL PE.RSONNE.L EXPENSES (Add lines 47 and 41.).

146 5

48

. 47

PROGRAM EXPENSES (all direct costs of programs, performances, exhibits, services provided, etc.
Include supplies, equipment, travel, etc. that are a direct part of your Artistic/cultural program.
Please specify the five most costly types of expenses below.)

49

$

(1) 50 $

(24 5, ,
(3)14 I . 52 5

14) . 53 $

(5)
\
.'" 54 5

All Other Provarn Expenses

TOTAL PROGRAM EXPENSES (Add lines 50, 51, 52, 53, 54, and 55 )

55 5

56



Fiscal Year Ending 19

FUND RAISING EXPENSES (Include in-house and contractual
txclude wages and salaries ) 57

FACILITY EXPENSES (rented or owned - total payments for last fiscal year)

Rent/ ty Lease 58 $

Mortgage (Include interest, real estate taxes, and mortgage insurance.
Exclude principal on mortgage )

Utilities (Include telephone )

Maintenance, Custodial, and Security (Include fees for contracted maintenance,
custodial and security services, supplies and equipment. Exclude wages and salaries
paid to ernployees ) 61 $

Depreci.ation on Facthty or Lea.sehold Improvements 62 $

63 $

64

59 $

60 $

Other Facthty Expenses

TOTAL FACILITY EXPENSES (Add lines 58, 59, 60, 61, 62, and 63 )

MANAGEMENT AN GENERAL EXPENSES

Office Suppli s and Equipment (Include rental costs and depreciation.) .

Professional Fees (legal, audit, ticket agency commissions, etc )

Interest Expenses on Loans other than Mortgage (total interest or carrymg
charges associated with loans obtained for current operating purposes. Exclude
mortgage interest payments.)

Other Management and General Expenses (Please specii y major types of expenses.)

TOTAL MANAGEMENT AND GENERAL EXPENSES (Add lines 65, 66, 67, aria 68.)

OTHER AUXILIARY EXPENSES (cost of sales, expense of auxiliary activities
such a.s food service, gif t snop, parking, etc. Ilnclude contracted services and
any income tax resulting from these activities. Exclude personnel expenses.)

TOTAL OPERATING EXPENSES (Add lines 49, 56, 57, 64, 69, and 70.).

5

10

65 $

66 $

'Er

67 $

68 $

. 69 4.

70 5

. 71 4 J
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.1 Fiscal Year Ending 19

OPERATING FUND AND BALANCE SHEET DATA

TOTAL INCCME - TOTAL EXPENSES urrent Year Operating Surplus/(Deficit):
Subtract line 71 :rom iine 31.J . .I \

0 ',CCUMULATED SURPLUS/(DEVCIT) BEGINNING OF YEAR (current unresvicted/
operating fund balance beginning of year)

,T TRANSFERS IN (funds transferred from your endowment and/or other restricted

II

111

I
I
I
I
I

funds into current operating fund)

TRANSFERS OUT (funds transferred out of current operating fund
to other funas)

.

*,
ACCUMULATID SURPLUSI(DEF1CM END OF YEAR (current unrestricted/operating
rund balance end of year. Acid lines 72. 73, and 74. Subtract line 75.) .

BALANCE SHEET DATA (for the fiscal year specified in Section 1, Item 5.
exCluae value of any coirection.)

Total current assets of all funds
0,

Total assets of all funds (current =an plus fixed assets) .

Total assets in endowment funds

Current liabilities of all funds .

Total liabilities of all funds

Amount of increasel(decrease) in endowment funds during the year

Total mortgage payment for the year (if facility is ownen).

I
I
I
I
1

i

e

*

1-

6

1

Time required to
complete Section lI.:

;3

OP

,

72

73

Sir-

$

74 $

73 $

76

77 5

73 $

71 5

sa $

81 $

32 $
,

83 $ 1

s

t

i

..
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Fiscal Year Ending 19

SECTION Ul

OPERATIONAL INFORMATION

This seCnion is d)vided into various artistic/cultural output activities for which income information was collected in Section IL Item 1
(Artistic/Program Activity Income). For your cortioenience, these activities have been orpnized into )eparate parts which are
arranged according to type of output activity. Please read through the questions and charts under each part heading. If your
organnation did not participate in any of the specified activities during the fiscal year reported, please check the box at the beginning
of each part which is labeled "Did not participate in any activities during the fiscal year reported", and skip to the next
part. If certam individual Items did not apply to you, simp leave that item/box blank.

In the questions and charts, Li exact figures ire hot avable, please give your best estimate. For prices, give the exact dollar and
cent figure, where possible. When ranges are requested, specif y the highest price and lowest price charged for that year. Do not
use specially discounted prices as the lowest price.

Please refer as necessary to the folloWing definitions of terms whichare used in the charts.

o Contract Activities - total number of activitieS utilizing any or all of this organization's artistic personnel and which were
presented under contract with government or nongovernment organizations.

I A

o Sponsored Activities - total number of activities utilizing outside guest`artists, groups, or other attractions which were
sponsored by this organization.

o Attendance total number of admissions or tickets sold for all acti(Tyes. For donation-requested/free activities, give
your best estimate of the total attendance. ) "

o Price Ranges - individual rates (excluding admissions taxes where 4plicable) n eneral statement of range from highest
west. For tuition, show price range per program or course. For rental of s e, show the per unit rate and specify the
e of the unit on which the rate is based (per square foot, per 'studio, etc.). Fr artistic products, show the price/rate per

(per issue, per book, etc.). For festivals, show both the rate charged to exhibitors for participation and to attendees,
as indicated.

EXHIBITIONS

1
p7

1

1

Did not participate in any exhibitio%activities during the fiscal year reported.
(Skip to Part B: PERFORMANCES/PRESENTATIONS.)

ADuring the fiscal year reported, did you have a pesmanent collection'
a flYes No

Please complete the following chart on exhibitions, attendance, and admission prices dur ng that year.
.

Type of Exhibitioci
Activity

Total Numoer of
Exhibitions

Attendance/Total
Number of Admissions

Price of Admission
Per Person

,

1-11

Exhibitions
(noncontract) mounted
by your organization.
(I nclude permanent
collections-)

,

(paid)
$ (highest)

(lowest)

(free)
/

,

//
Exhibitions
mounted under
contract by your
orgaruzation

(total) / /
-,

Exhibitions of outside
organizations
sponso(ed by, your
organization ,

r (paid)
S_ (hizhest)

(lowest)

Aella

(free) /(/////"// 7 , 7 ,////// /



IB. PERFORM AlltikES/PRESENTATIONS

Fiscal Year Ending 19

Did not participate in any performance/presentation activities during the fiscal year reported.
(Skip to Part C: BROADCASTS.)

What was the total number of productions mounted by your organization during the fiscal
year reported? (Show tpe total number of different concerts, bills, programs, screenings, or
productions presented where admission was charged by the organization. For orchestra,
show number of different programs performed, counting a pair of concerts as one bill or
program. For opera and theatre, show number at productions mounted, counting a pair
of one-acts as on. bill or program. For dance, show the number of different works performed
during the year from the repertoire. Exclude sponsored attractions.) . .

Please(complete the following chart on performances, attendance, and ticket prices during
the fiscal year reported.

-73r7Aucts

Ty Pe of
Perf ormance

Total Number of
Perf ormances

Number of Tickets
Sold(Attendance)

Price of Admission Per
Performance/Per Ticket

Noncontract performances
given in home metro-
politan area by your
organizanon

(paid)
$ (highest)

jlowest) ,

(free)
, 4

Contracted performances
given in the home metro-
?altars arby your
organizatiort° III-.

I

-
(total) /

, i
All performances
given outside home metro-
politanga-(on tour) by
your organization

$ (high
(paid) 5 , lowest)-

(free)
. .

/
Performances given bf
other artists/coups
and sponsored by
your orgaruzation

1

(paid)
$ (highest)
S (lowest)

(free) //1
C. BROADCASTS

Did not participate in any broadcast activities during the fiscal year reported.
Skip to Part D: FESTIVALS.)

D uring the fiscal year reported, for how many weeks was your organization broadcasting
on the air"

O n the average, for how many hours per week did your organization broadcast during
that year

Weeks

I I I

Hours

Of these hours, how many per week were produced directly by your organization, as opposed
o being supplied by outside sources? . . . . . . ......... I I

Hoursfr

hat was the estimated size of your broadcast audience?

3

Audience bize

1,



D. FESVg4TI 42%

I: Did noi participate in any festival activities during the fiscal year reported.
(54' to Part E: EDUCATIONAL PROGRAMS.)

E

For the festivals given by your organization during the fiscal year reported, which of
the following activities were included" (Check all that apply.)

Afi

Per/ormances

ElVisual Arts exhibits

0 Crafts

ElOther (Please describe:

Fiscal Year Ending 19

Please complete the followin on festival participation, attendance; and exhibitor/admission
price rates during the fisc year r ed.

P Total Number
of Festivals

/,
Total Number t
of Exhibitors

Exhibitor
Price Rate

Total Attendance \
Per Person
Admission

Price RangeFree Paid i

.

(Group) $
(Per
Group) $ ihighest)

(Individual)
(Per

$ Individual) $ (lowest)

EDUCATIONAL PROGRAMS^

1 o

1

Did not participate in any educational program activities during the fiscal year reported.
(Skip to Part F: SALE/RENTAL OF ARTISTIC PRODUCTS.)

Did your organization operate a school during the fiscal year reported? 0 Yes

Did your organization operate a library or an archive which was available for use by
your membership or open to the general public? El Yes

Please complete the following chart on education programs, attendance/enrollment, and tuition/admission
prices during the fiscal year reported.

^

Type of Course/
Workshop/
Program

Total Number of
Courses/Workshops,

etc. Offered

Total
Attendance/.
Enrollment

Tuition Rates/
Admission

Prices

Noncontract
courses, etc.
given by your
orgaruzation

(paid)

,

$ (highest)

4

(free?' ///////,(10vev)

C ourses, etc.
given by your
orgaruzation
under contract

_

(total)

.

3 1"

No

No
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I
I
I
I
I
I
I
I
I
I
1

I
I
1

I

F. SALE!RENTAL OF ARMTIC PRODUCTS

EDid not participate in the sale/rental of artistic products during the fiscal year reported.
(Skip4o Part G: RENTAL/SUBLEASE OF SPACE.)

Pllast complete the following chart on types and numbers of different products produced, sold, and rented during
hat fiscal year; and sales and rental prices. The chart is subdivided into print, video, audio, oblects, and other media.

`,.....--

Fiscal Year Ending 19
i

Type of
Product

Total Num ber
of Different
Titles/Objects,
etc.

Total Number
of Copies

Printed/Mace

Total Number
of Copies

Sold
Price Per

Copy

Total Number
of Copies

Rented

\
Rental Rate

Per Copy
,

PRINT:

Books
$ (high) S (high)

$ (low) $ (low)

Periodica/s
$ (high) I (high)

$ (low) 5 (low)
VIDEO:

Films
$ (high) $ (high)

$ (low) 5 (low)

Videotapes

-

$ (high) $ (high)

5 (low) $ w
AUDIO:

Records
$ (high) $

($ (low) $ 1 )

Tapes
$ (high) $

4,
(high)

(low)
.

5
,

(low)

0 BJECT S:

Photographs
5 (high) ----- $

sa

(high)

$ (low) $ (low)

Paintings

,

$ (high) (high)

$ (low) $ (low)

Sculptures
$ (high) $ (high)

$ (low) (low)

Crafts
$ (high) $ (high)

$ (low) 5 (low)

OMER:
(Please specify.)

I
.,

(high) 5 (high)

$ (low) 5 (low)

s

10

3 1 1
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G. RENTAL/SUBLEASE OF SPACE

../

Fiscal Year Ending 19

Did not participate in the rental or sublease of space during the fiscal year reported.
(Skil) to Part H: ARTISTIC MEMBERSHIPS AND SERVICES.)

Please complete the following chart on the types of space which were available in your facility during the fiscal year reported
and the rental rate per unit. Please specify the nature of the rental r urut (per square foot, per studio, !tc.).

Type of Space
,

-
Rental Rate Per Unit

,

Exhibition Space $ per

Auditorium/Perf ormance Space $ per

Studios $
-

per

Practice Rooms $ per

Clas.sroom3 $ per N

Other (Please specify.)
$

A
Per

H. ARTISTIC MEMBERSHIPS AND SERVICES'

18.

Did not offer any artistic memberships and services during therreal-year reported.
(Skip to Part I: GENERAL PUBLIC MEMBERSHIPS AND SERVICES.)

4t thPlease com beplete the following chart on artistic memrships an rates for the fiscal year reported. Note that bo group and
individual rates are to be specified. Exclude any portion of the mbership rate which represents a charge for the rental of
space or equipment.

Type of
Membership _

Number of
Memberships Rate

Artistic/Performing
Groups

NN1/41mi

(Group) $ (Per Group)

ndividual
sLs (Individual) $

P
(Per Individual)

er e you Inv in providing any other services to your artistic membership'

Please describe the nature of such services in the space provided below.

11

yes No (Skip to Part I.)
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I
I
I
I
I

A.

Fiscal Year Ending 19

I. VENERAL PUBLIC MEMBERViIPS AND SERVICES

Did not offer any gierieral pubbc memberships ancl services during the fiscal year reported.
(Skip to Part Is STAFFING.)

_

1

...,

during the f al year reported by your.organization (corporate, family, individual, etc.), the number of membert and the membership
rite tor each type. Exclude any portion of ttlis membership rate which was considered a contribution.

Please com ete the following chart on memberships by listing the types of general public memberships which were offered

7 Type of Membership
(Specify) Number of Members Membership Rate

$

$ .

$

$

$

() Were you involved in providing any other services to either your membership
or to the general public'

7 No (Skip to Part I.)-----...) '' -7
', ___J Y es

I
I
I
I
I

I
I
I
I

---. 1
-

21) Please describe the nature of such services in the space provided below.

/
:. STAFFING

i 22- Please complete the following chart on total number of paid staff and hours for the fiscal year reported in Section I, Item 5.
Include all full 'time and part time staff for each staff category.

NOTE: For those persons who split their tune betWeen two or more categories, please assign them to the category
in which they were placed in Section LI, Item u, Personnel Expenses.

Staff
Category

Number of
Paid Staff

Number of
Paid Hours

%
Full Time Part Time Full time Part Time

Artistic, Professional,
Production .

Administrative

Fund Raising

4
Support/Clerical

Maintenance/Custodiali
Security

Auxiliary

What was the total number of days worked during that year by the fee-for-service
personnel represented on line 48?

,

12

Time required to
complete Section

c

.0

Days

/

lbs

(



I. Fiscal Year Ending 19

:1--''"4.- .

CONTRIBUTION/VALUATION OF IN-KIND/VOLUNTEER SERVICES,
FACILITIES, SPACE, AND MATERIALS

(OPTIONAL)

SECTION IV

This section is optional. If you are unable or choose not to complete this section after reviewing it, please skip to SECTION V, SURVEY
CONTACT, on the last page of the questi nnaire.

In-kind and donated services and items constitute a significant portion of arts and cultural organizations' total base of support. The omission
of information on these items from financial and operational statements under-values the total effort required to provide artistic services
and products to the public. This section represents an effort to Account for and value such services and contributions. Some organizations
include some of the items requested below on their financial statements.

If possible, please complete the following section on in-kind and volunteer services and contributed facilities, space, and materials. To
be included on an audited financial statement, in-kind and donated services must meet ALL of the following conditions:

o They must be an essential part of the organization's efforts, and if not donated, would be performed by paid staff, or would
be purchased or paid for.

o There is clearly an objective basis on which to value them.
o The amounts involved must be such that thetr omission would materially distort the organization's financial statements.'

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

Therefore, if your financial statements do not include in-kind services and contributed items, please use the above criteria to determine
what should be included in the following items.

t

I

Please complete the following chart on the estimated value of in-kind contributions for the fiscal year reported. If possible, allocate
the values for each type of contribution (services, space, materials) according to the appropriate function category (programs, fund raising,
management and general).

Category
All Program
Activities

Fund-
Raising

Management
and General Total

Services of
Volunteers $ $ $ $

In-kind Services
of Employees $ $

%

$ $

Donated Facilities
and Space $ $ $ $

Donated Materials
and Collectibles $ $ $ $

Please complete the following chart on total number of volunteer staff and hours contributed by both emp oyees and volunteers
during the fiscal year reported. Include all full time and part time staff ,f or each staff category.

NOTE: For those persons who split their time between two or more categories, please assign them to the category in which they
were placed in Section II, Item 4, Personnel Expenses. Refer to that'section for types of staff to be included in each category.

&

Staff
Category

Number of
Volunteec Staff

Number of Hours
Contributed by

Volunteers

Number of Unpaid
Hours Contributed

By Employees
Full
Time

Part
Time

Full
Time

Part
Time

Full
Time

Part
Time

-

Artistic, Professional,
Production

(

Administrative
o

Fund Raising
.

_
Support/Clerical

Maintenance/Custodial/
Security

,

Auxiliary

-
13

7
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I

I
I
I
I
I
I
I

Ali

Fiscal Year Ending 19 lir
At what hourly rate (in dollars) did you value the volunteer time accounted for in
Items 1 and 2 above?

$
Rate

Is any of the information in Items 1 and 2 above reflected in your (audited) financiii statement for the fiscal year reported?
EYes E: No

(Pleat specify which of
the information is
included in the statement.)

Time required to
complete Section IV:

SECTION V

SURVEY CONTACT

Name, Title/Position, Telephone Number of person responsible for the completion of this questionnaire:

0

st

Name:

Title/Positions

Telephone Number:

4

/
(Area Cade) (Number)

*

--........_ -I

To assist in the editing and processmg of your questionnaire, please submit a copy of a (audited) financial statement for the.fiscal yearIspecified in Section 1, Item 5, Page I of this questionnaire.

THANK YOU FOR YOUR TIME AND PARTICIPATION. Please return the completed form in the postage paid enveiope provided to:

Economic Data Series
Informatics Inc.
4011 Executive Boulevard
Rockville, Maryland 20352

' t t

L 4` i.,
)

J

_
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APPENDIX C

,

PRETEST DEBRIEFING INSTRUMENT

Museums and Similar Organizations

0

t

-

1

14 #

,



ECONOMIC DATA SERIES

s

PRETEST

It
MUSEUMS

AND

SIMILAR ORGANIZATIONS

*

I

32.,

/I

/

._ informatics Inc 1



Museums and Similar Orzanizations
p.

General Instructions Review

Are the instructions sufficiently clear? If not, what is not

clear?

o Is it clear as to the fiscal year WhiCh is to be used as the

time reference for reporting data?

o Did you have any problem regarding the terminology, fund

accounting?

o What additional information, if any, would you need to complete

, the questionnaire?

Is there anything you would delete from these instructions?

o Do you have any other commots?

p.

44%,



(

I
1

I
I
I
I

1

/

Museums and Similar Organizations

Cover Letter Review

Does the letter tell you what you need to know to decide whether

to respond?

o 'What effect does the sponsorship of the Federal government have

on your decision to respond?

o Would the endorsement of (appropriate service organization)

11

affect your decision to respond?
t

1r
I
I
I

I
I
I

o Do you feel that it could be improved in an way that would

encourage more participation? How?

o Do you have any other comments about the letter?

.."

I

c
/w

)

,./

-

.;'',, 1

/.

1r

4,



ITEM 1

...

-9,

SECTION I

PRETEST REVIEW QUESTIONS

GENERAL INFORMATION
'*ms and Similar Organizations

,

Is this question clear to you?.Specifically, are the terms "artistic/cultural
output or production" clear? Llo the descriptors which are in parentheses
limit you in your response? Any other romments?

ts

\

,..

ITEM 2 Is the instruction to skip to item 4 clear? If no, please specify how
it might be revised. (If address label changed, did this cause any confusion?)

ti
9

/

t



IITEM 3 If applicable to your organization, did you have any dif ficulty determining
if your organization maintains a separable budget? Was your budget

Ireadily available to you?

I N

0 l' How separable is budget if municipaly owned.

I 0 Does the city provide you with In-Kind services7 If yes, would you put
It down on the Questionnaire?

I
i

I

4:::---

I
I .,

..-

i (
_.(

II
ITEM 4 Was the information requested in this item understandable?

IWas there any confusion as to which date should be used?

I -

I
I.--., \ 10

I
I

'1#)

I



ITEM 5 ur intention in this item was to collect data on your last audited fiscal
year, if you have been audited. In the absence of an audited statement,
We wish to coklecttita on your last fiscal year. Was this intention clear?

4r- 4

AS.

malk

11

Os



SECTION II
FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations
1

,
Itern

Information
Availability

Clarity
of Item

Proper 1
Categories

Other
Comments

Instructions
-Were the instructions clear?

. EARNED INCOME FROM
NONGOVERNMENT SOURCES

A. Admission Income (Exclusions)
o General

,

o Are these categories
mutually exclusive?

I
w

,

,

_

.

B. Other Program Income ,

_

(Exclusions)
o General .

o Tuition, Training Workshop
Lecture, Films and #
Education Income

, What income was
..., 3 included?

,

ap

a.

.

,,, .

,.) 3 , 1

.0



SECTION 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

I

I

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

o Was membership
excluded? (L9)

<

(Exclusions)

,

_.

C. Auxiliary Income

...............o General

.

D. Investment Income

_ -

o General

o Dividends & Interest
(LI7)
Have you Included
your endowment funds?

.,

,

-----,

o Did you put losses
in parentheses? (L18)

..1 . ') 1

.
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SEC lION 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

. SUPPORT INCOME FROM
NONGOVERNMENT SOURCES

A. Private Grants and
(Exclusions)Contributions

o General

66

0 "C urrent"
Does the term ndurrent"
cause any problem
of interpretation?

/
>

\----
%t .

o Other (L27)
What is included?

1 .

o Were y'tu able to separate
out membership fees
from contributions?

,

.

, 3 f

1 .



SU, l ION II
FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations
4,

Item ç
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

B. Parent Organization or
1

...

.

'

.

Allotment

o General

o Are you IncludIng
donattons of Items
or in-kind services in
this support.income
category? (L29)

,

.3 3 , ,

'

,

/
.

t

.

t

,

.

3 3 .1



SL(_:110N1 II

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar OrgahOations

Item ,

Information
Availability

Clarity
of Item

Proper
Categori

A

4

Other
Comments .

3. SUPPORT INCOME FROM
GOVERNMENT SOURCES

A. National Endowment
.....

.

`v--

for the Arts (L3I)
o General

B. CETA (L32)

-

o General

.

7

C. Other Federal Sources (L33) ,

.

-

o General

.

o What was included?

:I ...S I

_

.1

:3 3 --,



A

)

SLC:1 ION II

FINANCIAL INFORMATION REVIEW FORM
ti

Museums and Similar Organizations

Item

D. State Sources (L34)

o General

Information Clarity Proper Other
Availability of Item Categories Comments

A

o What was included?

\

....e,
..e."'"'.

E. Local Sources (35)

o General

o What was included?
- Probe - More lines,

less lines?
- Is it viewed as:

support or earned income
...

F. Regional Government
Sources (L36)

o General

\

.o What was included?

3 :



wilr,

SLL 1 ION 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
inforihation
Availability

Clarity
of Item

Proper
Categories
.. ,

Other
Comments

Other Government Sources

.

.--1.

..

.c.A.

.
...

. -
,

,

41 i 1 ,

-s-\

c_716.
(L37)

o General

\



SILL [ION 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

,

Other
Comments

4. PERSONNEL EXPENSES

o "In-Kind Services"
Does the term "In-
Kind Services" cause
any problem of inter-
pretation? (Instructions)

,

-

.

-

e

A. Wages and Salaries

_

(Exclusions)

o General

o Professional Staff (40)
Who was included?

, .

o Administrative, Super-
visory, Management
Staff (L41)
Who was included?
Semi-professional staff?

o Fund Raising Staff
(L42)
Who was included?

-......,

I L;
-



SEC"I IoN II
FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations
7-

Item
Information
Availability

Clarity
of IteM

Proper
Categories

Other '
Comments

v

o Support (L43)
Who was included?

,

,,
/

o Maintenance and Security
Staff (L44)
Who was included.

o Auxiliary Oper ion
(L45)
Who was includod?

\
)
!

o Are there any o er
categories of p rsonnel
which should be added?

(.

....

B. Payroll Taxes and Fringe
(Exclusions)Benefits (L47) (

o Gerwral

:i



SU, I l'..)1\1 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Cfganizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
61

Comments

i o Any other fringe benefits?

i
,..

C. Fee-for-Service Personnel

,

1

_

(L49)

o General

o liow did you, distinguish
between fee-for-
service personnel
and employees?

z

A

i .

II

,
.



SEC HON II
FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

. PROGRAM EXPENSES

A. Collection and Exhibition
(Exclusions)

,

Expenses

o General

,.

IL Other Program Expenses

,

o General

--,

o What was included?

:i 1, I

-\\_...

.

/
.

t

,

-..

3, ) i 1



SL(.11ON 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

6. FUND RAISING EXPENSES

o General

IL

o What was included?

.

\

>.
.

(Exclusions)

t

1)



A-

SLC. I ION II

FINANCIAL INFORMATION REVIEW FOR

Museums and Similar Organizations."

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

7. FACILITY EXPENSES

o General

(Exclusions)
,

o Other Facility Expenses (164)
What expenses were
included in this category?
Example: new lighting,
roof, etc. ,.

o

,

If lines 60, 63, and 64
are large, ask if they
are capitalizing rather
than expensing.I,

. _

,

ti ; ) t



SILL I JUN II

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations
il,

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

,..

8. MANAGEMENT AND
GENERAL

o General

(Exclusions)

o Travel (L66)
What percentage of
travel was local vs.
out of town?

ivt

.

4

44

o Travel
How is travel distributed
between program (L52)
expenses and management
and general expenses?

.

_

.

_

,

,
,

.....

2
.

/

.

P



SLU I ION E

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

9. OTHER AUXILIARY
EXPENSES

o General

(Exclusions)

o What items are inclu ecl,j_..__.Zj

,

,

.

,

4*

. .

.) J



SU. I ION II
FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

10. TOTAL INCOME TOTAL
EXPENSES

o General

,)

/

o Check for negative/
positive

ts

, 1

41 i

C

2 .

..-----

L'imk

..



kLC, I ION I i

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

,

I I. ACCUMULATED SURPLUS/
(DEFICIT) BEGINNING OF
THE YEAR

o General

o Positive/Negative

0

r



SEC I ION II

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations-

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

,

12. TRANSFERS IN

o Genevl
.

r

o What source were
funds transferred from?

k

,

4

I

I

3 f ; f

N.

\ .



SECTION 11

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Ofganizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

13. TRANSFERS OUT
o General

1

1

,

o Where were the funds
transferred from?

4.) ; ) , )

ii

. t

,

I

31),)
,



P.

SECTION II ...

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

14. ACCUMULATED SURPLUS/
(DEFICIT) END OF YEAR

o General

o Positive/negative

-1

: 0 ; ,

,

..

...-.- P
-
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SEA_ I ION II

FINANCIAL INFORMATION REVIEW FORM

Museums and Similar Organizations

'k

,

Item -

Ae

nforrnation
vailability

Clarity
of Item

Proper
Categories

Other
Comments

i si f_IALANCE SHEET DATA

o General 4

It

*
,

.

1k

.

14\
,

-

.

4

o

.

-.

.
.

Positive/Negative (M)
.

,

.
.

-

_
.

.
-

.
.,

.-.
. cr .

.

..

.
>

, .

.

_ V

,
.

*

.

,

r



SL(.1ION III

OPERATIONAL INFORMATION REVIEW

Museuins and Sunilar Organizations

Ite-m
Information
Availability

Clarity
of Item

Proper
Categories

. Other
Comments

1. PERCENTAGE OF PERMANENT.
COLLECTION ON DISPLAY

o Did you have difficulty
interpreting the word
'permanent'?

2. SPECIAL EXHIBITIONS
MOUNTED

o How did you determine
'special'?

..

r

-0

u hi

)

I.



SU. !ION III

OPERATIONAL INFORMATION REVIEW

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other*Comments

. WEEKS OPEN TO PUBLIC

o General
. .

,

,

4.

.

TYPE OF ADMISSION

o "Were the instructions
for this question clear?

.

.

.

..

A. Paid General

,

-4.

,

...

,

0

r

,

3 "

r

_
AV: ---ieral

e - - 0 _



SLC I ION III i

OPERATIONAL INFORMATION REVIEW

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

o Should there be another
category within Paid
General?

.

B. Special Exhibitions

, .
..

o General

I

o Did you have difficulty
interpreting 'special'?

'

4

.

4
x

' A

..-

..

1

10

....



SU I ION HI

OPERATIONAL INFORMATION REVIEW

Museums and Sundar Organizations 6

Item
Information
Availability

Clarity
of Item

Proper
Categories

pther
Comments

t

o Special Exhibitions

o Performances

4if

. .

\-)-

o Dona ion Requested
. .

I

o Free

F. Price of Admission Per s .

,

,

:

Person for All Categories
A

.

3

e



SLL I ION III

OPERATIONAL INFORMATION REVIEW

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

.

.

C. Donation Requested

o General

D. Free

.

.

_ .

.

i

gil

o General

,

E. Number of Admissions

-- ,

...... .

.

(
,.

.

.

o Paid General

- all categories

:i i , i

.



SIA. I ION HI

OPERATIONAL INFORM Al ION REVIEW

Museums and Similar Organizations

r l
Item

Information
Availability

Clarity
of Item

.. Proper
Categories

Other
Comments .

B. Ntimber of Courses/ dt.

Programs
o General

C. Number of Enrollees

.*

o (.eneral

D. Price of Admission/

. ,,---,

.
.,

.

c

,

,

.

Tuition Fees

o Flow did you arrive
at your response?

0
.

r-



4 SL( lION III

OPERATIOJNAL INtORMATION REVIEW,

Museums and Smular Organizations

.

Item
Information
Availability

Clarity
, of Item

Proper
Categories

-

Other
Comments

J

6. MEMBERSHIPS .

A. Type of Memberships
I

4,

fir .

oi Were the instructions fpr
/ this item clear?

o General

,

'

o Additional kinds
Are any of these
categories repetitive?

:.i N ) *

.

,

,

.

,

.

1

,

o

..
. I

, ,

J ') I

.

?



SIJ. I ION III

OPERATIONAL INFORMATION REVIEW

Museums and Similar Organizations

Item r

Information
AvailaPility

Clarity
of Item

Pr oper
Categories

Other
Comments .

,

-,_

B. Number of Memberships
,-

.o General

c

.--

-

C. Rate (Total)
,

1

4

_

I

0

a-

o Is the word 'total'
confusing? If "yes",
how would you reword it?

,

\

.

D. Tax Deductible Portion

,

0

4

..--/

.
.

,

.. .

#

.

.., . .

..

/ o Are you able to separate
/ this portion from the

total membership
rate?

..) .. ..)



SIJ IR )I\J HI

i QPIIRATIONAL INFORMA1ION REVIEW

Museums and Similar Organizations
lit

,..
Item

Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

.

- How are these
figures represented
in your records?
(e.g., Total/Total and
Tax Deductible
Portion)

,

i

.

t

.

7.

k,

PAID STAFF & HOURS
FULL TIME/PART TIME

o Were the instructions
for this question clear?

,

-

,



SI ( I ION III

OPERATMAL INFORMAl ION REVIEW

Museums and Similar Organizations v

Item'
Information
Availability

Clarity
of Item

Proper
Categories

TA Other
Comments

)
o Were you able to split

full time and part
tune staff?

..

..

,

For all categories
of staff?

t
i

7-------
,

o Were you able to calculate
total number of paid
hours for full and
part time staff?

:

..

- For all sategoriesot statf

or

.i3



1.( 1 It )NJ ill

OPERM IONAL INI OR MA1 ION REVIEW

Museums and Strmlar Organization,,

Item
Information
Availability

Clarity
of Item

Proper
Categories

Other
Comments

.

8. TOTAL NUMBER OF DAYS
WORKED BY FEE-FOR-SERVICE
PERSONNEL"?

o Were you able to obtain
this iriforftuiation from
your re rds, or did
you hav to do some
ealculat ons?

lik

,

.

ii#

- Reword question?

'N

i ) ;

e

%

,

., ..3 ' i
....,
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SECTION IV

IN-KIND SERVICES REVIEW

Museums and Similar Organizations

'Item'
Information
Availability

Clarity
of Item

Instructional Paragraph

Was it clear")

I

Imp,.

1. 1N-KIND CONTR1RUTION
VALUATION

..

o General (dollar figures"))

Proper
Categories

.i.

o Describe how you
valued and allocated
by type and function



SECTION IV '

S'ERVICES RE'VIEW.

Museums and Similar Organizations

a

.

Item
Information
Mailability,

Clarity
of Item

Proper
Categories
K

.

Other
Comments

.

2. CONTRIBUTED HOURS

o General .

. a.

.....--

.

_

.

o How did you determine
in which staff category to
place volunteers

i

/

,

c

o How did you arrive
at the number of hours
contributed by volunteers?

. i

a.

NI
.

*

,

- Were you able to
split full time and
part time7 .

1



4

SECTION IV

IN-KIND SERVICES REVIEW

Museums and Similar Organizations ,,

vi .Item
Information,
Availability

Clarity
of Item

Proper
Categories

pther
Comments

.-
o How did you arrive

at the number of
unpaid hours contributed
by eillplo.yees

.

.. .

. .

#

,

- Were you able to
split full time and
part time?

.

.

A

.

,

,

.

.
4I

0
.

A

.4..

........_...

.

.-

.

(i 3

,



SECTION IV

IN-KIND SERVICES REVIEW

Museums and Similar Organizations

Item
Information
Availability

Clarity
of Item

Proper
Categories,

Other
Comments

. Rate for Valuation of

_

..

,

AP

ii.
,

Volunteers

o How did you arrive
at this/figure?

,

-

o D fferent rates for
ifferent staff

categories?

1 '

t

4

111

..
44

.)

4. Information on Financial

,

0

I

q ,.

.

- .

1 /

.,

Statement

( st
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1

I
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APPENDIX D

REVISED QUESTIONNAIRES

Publication Organizations

Museums and Galleries

Performing Arts Organizations (Large)

Performing Arts Organizations (Small)

Arts and Cultural Organizations

4

I

1
ss.
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FlATIMAL
emounEnT
FOR
THE ARTS

r
i

a

WASHIrIGTOrl
O.C. 20506 4.t
A Federal agency advised by me
National Council on Me ArtS

,

ECONOMIC DATA SERIES
QUESTIONNAIRE,

. PUBLICATION ORGANIZATIONS:
LITERARY MAGAZINES AND SMALL PRESSES

I

,

,

(

/

<

/

10/3/30

DR AFT 4



PUBLICATION ORGANIZATIONS:
LITERARY MAGAZINES AND SMALL PRESSES

1. LENERIL INFORti ATION

Name, Title/Position, and Telephone Number of person responsible tor the
completion or this questionnaire:

Name:

Title/Position-

Telephone.

L dEL

I, as lee, 1,,
r

,or r enter "le

CRU ANIL" TION AL DE'bCRIPTION

'he following best lescribes your irgani:ation In terms ,-)t ,ts prInc,oal irtr,t1c cultural output r production '
"eck in .,)N1_, box.)

7-1
; kJ) Literarv Maga.tine

fbi small r'ressi Publishing House

1,401b,

,-jm7ination of (a) Ind ni apo\Je

)r(a) Literary nr,, L')(Ition Proinot,on (-entor

(e) CombAtation at l.0, tti), and Id) above

(t) Other (Pleasel,Dec,1,- i

hiiri )1 the tollowing represent the major tunctions performed Os Jour )rgam:ation In the tirst Aumn, -he( h
the )\)E pox 'A.hich best lescribes the primar: t unction; and in the second olumn, -'leck the noxes 4.4lich nest
tesi_rioe ail e(-)ndarn, :,Inct,Ons, Note that these t,;(1( nom, Ire, ,n SOltiC Jsns, u,r3ots :,sur 4ener,ii 'nonal
t'.,nction,.11 areas. Production, Distribution, Training, and services.

\ R TlbTT RR C TION

,.)e,-.:01-Man-^. creation, bterpretation or produc"ion tt irtistic v.Orks e.4 ornpost t
pun t.on ci aribar ater mr\ Aionts, p(11,1(:tion or irtistic materials (or n..r.s
"le resentaton).

712 TiON 5F 5 TH TIC 3/ORK`, To THE PCBLIC.

-necnanisms !"),- ormging 'he artistic works produced to the intended audience through:

sponsorship/ Presentation: presentation ot arts events or exhiisinon of- art It I J entral
gathering point for the public (e.g., readings, revivals, exhioits). -

nirP, t saies, Rental: distribution of irtistic works Jsales or rentals) through m central
aciit )r by tirect to the ultimate consumer.

Mass Media Ois5emination:4jirect aissemination of artistic works blipeans ot 51,1

Smrs)ni, at on C ijli515S (e 4., radio/ television broadcasts, new sgpers).

TP \lNINL, \ND ED) TION

F sr \r'ists, Proressionals. formally organized-programs af instNction tor protessionai
leveioornent at ail J'ducational ieveis. ,ncluding apprenticeships.)

N,P

F)r The L.,eneral Public. tourses, voorkshobs for 'he honproressional public.

f
or)%usion or ntormation, artistic, technicai services, and/or resources 't Constituents.

F jndin prJvision f 'inancial assistance through grants, awards, scholarships, etc.

J"onsultation/ Technical Assistance: (provided to professionals or the public dpon request.)

Space, Equipment, and Materials: -provision of work/studio space, library or archive
servii es, t.cnnical equipment, etc

Dther services: J spent e )

1. In what year lid your organizaition begin operation

Primary secondary
Function

(Check Che,ck ALL
onh, \ E.) that

1

Year



ORGANIZATIONAL r..L \ NONsHlPS

4. A, hich of the following host appropriately describes the legal status of sour organization (i.e., your governing authority)'
Private Nonproilt Public Other

College/Lniversitv 7 College/University

Arts Organization Municipal/County
Government

LiOther (Specif )

State Government

Federal Government

Prisate Individual

Industrial/ Commercial
For-profit Organization

Other (Specify..)

OTOP- Remainder of questionnaire does not apply. Please return this -questionnaire to the
_prepaid envelope provided. Thank v,,ou tor your participation.

s Is our >rganization ander :he auspices at another parent dr snelteriiig lrganizati In

hat s "ne lame )1 :hat -)rganization
No ,Go "0 Item S.)

ilk
Please v be/ , he ipprooriate hox nt nviting :he ownership di eav h 15set 'isted.

Land

Buildings

)thver 1ssets vspecifs.1

our
tanization

7
"irent dr Other

v..Nrganization

Pase .ncvilca te helow vv)r., nhef king 'he appropriate hOx viniCh C tve OhOwifliv!, ir'' vir)v.100,1 tv) .0,Jr rtOnL'atmOP Sy
another Irganization, either (or payment rr- tree It charge las in vontriovition). vInnide v _ET \ ,rrr oior,rvev,
.kno ire Dail lirently vv)r, 'hat )rganization.)

space:

Of tvce, Administr at ve

Pr pgrarn/ Production linctuulng storage/

titmeS

Maintenance

T,-lepnone

supplies and Equipment:

Of tire, \dminGtrative

Program/Production (inc., ,o ng .envc(esi

salaries/ ',"4' ages/ Benet its.

er,fr, types ot stazit)

Cther Ispenity

Be sure to include these i.ontributions in Section III, Item 4, EkPENSES.

2
t

r-ree Cf lvargp

J



1[1, Are there anv 3rganYzations wnich are subsidiaries, auxiiiarles, dr .iltillates ot your organizat,on li e., your
organization ,s the "parent" "sheitering" organization.r

Is dour drganization dart tt dnsortia wnich shares space, nateriais, or other services'

`r es :o Item , 1. /

-,`,.p!ease lescribe orietls tne tature it the , onsortia arrangement.

Yes (,,) to item 15.1

2. Please list Pelow the names of the affiliate organizations and indicate whether dr not your Jrganyzat:on has legal
:Ontroitver each, (If these organizations have their own boards and separate 501(c)( 3) tax-exempt ,tatus, iOu
10 not My! legal Control.)

Name

1

3

Odes 'he Jata -eported n the lollowing ectlons II and III ,nclijde inv t hese it I iliates

ps ; No ,,) to i:ern s )

)'Ase njj i

Los; ii t-ontr,)1

NO

1
REC.)RDKEEPIV,

:dors ,rgan,zat.dro have a PookKeeper )r ac,-duntant

es

DOS Jur ,rganizatiOn Oil '.yrlyt IC( )tynt,rg aicount:ng ,5 an a, )un tr) 'j Je int,
nt,-) ,epar it, 2,r -)Tjptn5 "t vanous rest,ictions rnposed ,n N 1ri(1 "Lit "OR dry. now

t"Y35 Aer, ardOelr ntenclel ajrposes.)

7P's No

wria, Ddso, ire ,a,,r )00kS nc1 lnanc al "'Cords feDt
7-1

Cash

Mo(1it led :ash \toditied cc

Ac.:ndal

.11hat s ending fate tt vOur ast Lscal ,ear'.
'iontr Da t ear

NOTE: PLE ASE REPOR T ALL- INFORM A TION IN THIS ,,-,)IESTIONNAIRE ON THE OF THE ABOVE FISC
y EAR AND ENTER THIS DAT: IN THE HPPER RICHT CO_RNER OF EACH PAGE HICH FOLLOWS.

TO HELP LS LNDERSTAND AND \/ERIFY THE INFORMATION PROVIDED IN THIS OLESTIONNAIRE,
WOLLD 01, PLEASE oEND CDP' F YOl_R E-\R-END STA.TEMENT \i,DITED, IF .5VAIL.5BLE)
1-ND A COPY OF `r OLR 'IRS FORM 9q0 iF 3,PPLIC ABLE TO OLR ORG ANL: ATION)

,111,)



III. OPERATIONAL INFORMATION Fiscal V ear Ending till!
PUBLIC A TION AND DISTRIBL TION OF PERIODIC ALS

If you puolished or distributed periodicals/journals/magazines during the fiscal year reported, please complete the following
charts. Note that tne price rates are Per Issue. For prices. givee the specific dollar and cent :igure. IF `r 01 R ORGANIZATION
NEITHER PUBLISHED NOR DISTRIBUTED AN't PERIODIC ALS DURING TFfit APPLIC ABLE FCL 't EAR, SKIP TO
ITEM 4.

I. PI TION

Print
Vidio )r

TaPe,

re!! Number of
separate Titles
Pi olished

Total Number ot
Copies Printed
(For All Titles)

2. '31STRIBI TION
ide ,,10,1 j olished Jut ot louse tor which ,,ou 3re antstrioutor.)

')-mt
-)rd,

Tape, -,-

3 PR IC L R TE.")

Nor-nai

Total Number ot
Titles Available
'or Distribution

p.

Normai 'un4ie ksue
Other ilbscription Rates 'i.e., spec.ai
rates k)r. IDrattf.s or tor ,ponsors.
Please spec t

Total Number ,)t
Copies Available
tor Distribution

Total Number )t
Copies Distriouted
Frey. ((ontrolled
Circulation)

7av Dedlicible
Per Issue Price Portion, J1 \nv

5

5

rotai Number
opies (Paid
,tcaiation)

single
Copies

Appiies fa those ',nose suoscnotion rate str cjr s .:ansidered as ,ponsorship 1 he )rgantzat.on, arq n( ides ,orne
portion wilicr3 is viewed as a tax-deducfJoie contribution.

PUBLIC ATION AND DISTRIBUTION OF BOOKS

If vou published or distributed books _luring the fiscal year reported, please complete the following charts. For price
rates, give normal High/Low ranges (excluding special discounts) in specific dollar and cent figures. IF 1' CUR
ORGAN.I'.:ATION NEITHER PUBLISHED NOR DISTRIBUTED ANY BOOKS DURING THE APPLICABLE FISCAL YEAR,
SKIP TO ITEM r.y.

4. BLIC A TION

Print
Audio (Record,
Disk, Tape, etc.)

Total Nurnoer of
Separate Titles
Published

Total Number of
Copies Printed
(For All Titles)

4



5. DITRIB(. T1CN
Inc; ode Dooks published )ur )t house for 4.nich you are a distributor.)

IPt'int

Audio Record,
Disk, Tape, etc.)

Total Number ot
Titles Nvallaole
for Distribution

Total Number of
Copies Available
for Distribution

Total Number
of Copies
Distributed Free

FtsCal `r ear Ending

Total Number of
Copies olci

, I I

Price
Ranges

{5

S

(High)

(Low)

5 (High)

(Low)

DIST-41BI_ T1ON METHOD') ND D1')COI VTR\ TE`)

h. Sihat perentoge ot me materials pu oublished/printed 7,,, ,r irgoni:ation ltir ng 'hit e or /Las r )istrihoted %, eai h ot Thei
T iil A.i.ring nerhons ' lEstirnates ire acceptable 1

1. rro.igT- i(( ties
o :at.,in at )tir I

--)ookst es, imwstands, li,tr ution rnrers, othebr )(1ISItie. ,"2,3111.',010M,

1. -nher 'net nanisms Pleiase ,per lv nethods

, . or,ons or i )pec,ai irint ice :or .ear

i)Ir-ase >rtiDlete 'he toii3Wing hot'

7,0e ibiication
g 7onia, ..)Cr,ortii oiint Rare

1

, peoi) N)rganiZationls)
T',at Pe, f-.t,.rt
re 4 pistr,Pitor, L,or

j.

I

Ni o to item a.)

)THER P, (ALL_ TION 1.) PP TlNLy N( . T.D.)T!E

9. In 'he Spar . pros', red he,o4y, pleose iist ans, )ttl.r ,-);plic5t1on or print1ng ar tivities r) A.,hii n sour organization .4d1
r1V,)ivrd lur,rig 'he r,scai ,ear -eported, ospec,f v '.pes ot narerpals printed, ,rich is i illendarS, painpnlets, lirecrocies,
aralogs, )ewsietters, et,

Amat ne, hanisrns do .ou print your nateriais (Check an that apply.)

,____; Mimeograpnic 7 Letter Press

, 1 (cerographic (Photocopying/

Off set P''.nting

I I. Do you own your 3wn printing press'

L___; sr es !J No

Other (Please specif vi)

I.

5



I
I
I
I
1

I
I
I
1

I
1

I
1

I
I
I
I
I
I

ir
0,

,. Fiscal `r ear Ending

NON-PUBLICATION AC TI VI TIES

12. Did you organize and affe ny special events during that fiscal year '
(e.g., performances, lectures, eadings, educational programs1'

l 3. Please specify the types af eve .ts and the attendance in the following chart.
(Estimates are acceptable.) , \

Type of Event Attendance

:4 Old your organization produce materials tor, and/or participate ,n, any Droadcasting
activities kradio or television) during that fiscal year '

15. Please descrioe oriefly Delow.

Yes No (Go to Item 14.)

.-

Y es 1 i No ((Jo to Item 16.)

lk i

,
16 Did you have a nembersnip ,)r patronage progr rn tor raising tunas ti.e., ,iifferent

-_ategories of r_ontributions to your organizati r
17 Please indicate oelow the categories and their corresponding rates.

Category

1

1

Rate

5

18. Dur,ng the ,s, at .ear -eported, now nany .veektere ,ou n .)peration '

I

I

*

4

No ((do to Item 18.)

i

I

V, eeks



wle

Fiscal Year Ending l 1 1

PER SON N E L

IPlease complete the charts on the opposite page un employees, fee-for-service/contract personnel, and volunteers for each'
functional area listed, according to the following instructions and Jet initional criteria. s

Employees: Those receiving wages or salaries whose earnings were reported to the Internal Revenue Service on a
IW-2 Statement. 0"

Number of Employees/Full and Part Time:
Place full time employees who spent all their time in one functional area only in the full time column. Place
full time employees who work in two or more functional areas, as one part-time employee in each functional area
in which they work. Place all part urpe and part-of-the-year (seasonal) employees in the part time column in
the appropriate functional areas.

(Unpaid) Hours Per Week:I Give the total number of hours Worked per week, on a regular basis, by all employees in each functional area
during that fiscal Year. Paid and unpaid hours are asked for in order to reflect the real tirne required for the proper
fdrictioning of the organization.

''EmPloyee Expenses.
Reocirt 4rOss earnings, ncluding payments tor annual and sick leave, ovc.Ltime, employee's share ot FIC A, and
)ther remuneration )1 1 payment nature. Exclude any payroll taxes and :nrige cenetits (employer's share of FIC A,
retirement fund contributions, health insurance, dnemployment Insurance, an(j any other cenetits)I ,

Fee-tor-Service/Contract Staf f:
Those individuals hired on a contract basis dunng that fiscal vear, foe Whom no benef its were paid and no payroll
taxes were withheld, and whose payments were reported to the Internal Revenue rvice on Form 1099.I eNu Contracted Staff and Total Expense:
Re he total number Df persons hired on this basis during the fiscal year reported and the total davments and/orfor.

hon&ariums received by them. (NOTE: CUntracted services with outside f irms (i.e., not individuals) are to be
excluded here and reported later in Section HI. )

IVolunteers: Those whose services are an essential part of the organization's ef forts, and if not donated, would 7.
performed by paid staf. f. CET N workers wt:rose v.ages are not paid threcrly Cv your organization snould be included
here. i

1
, 4 A

\Number )1 Volunteers and Number of Hours:
Report the total number of persons who workedos volunteers or your organization ,iuring the fiscal year r.,bortecl..

.0 if available, .ndicate in the appropriate column theototal number ot hours contributed cv ;hese persons.

I ue of Lolunteered Time:Ipossible, please indicate :he alue in dollars, according to the level of skill and the nature of the work performed,

l
e

of the rune contributed bv.each category f volunteers.

'functional Area: Please allocate personnel according.to the time spent during the fiscal ..e.lt in rhe following f .irictional
areas. (These are parallel to categories which appear later in Section III and relate to tunctional ireas of expenses
as reported on the IRS Form -YZO.) t

Management and General Administration: the overall management and functioning of the onganization. The
threct supervision of program service or fund raising should be allocated to those '.1.inctional areas.

Funa Raising: the ef fort expendd and the cost of sohciting contributions and g9nts.

Publication and Program Services: :hose 3 ctivffies conducted by the organization on .vhicri its tax-exempt statusis based (or would be cased if this organization is not a tax-exempt private organization).

Professional Services: editors, wrilers, illustrators, photographers, i.e., the artistic staff

Production: prin;ers, press operators, etc

Other: all other personnel not accounted for in the preceding r:ategOries

7



19.

Managetnent
and (..eners1
Administration

Fund Raising

Publication and
Program Services

Professional

Pr od uc t on

Other
N)eclif

1

20.

Number of Employees

Full Time Part Time

EMPLOY EES

Number of
Paid Hours
Per Week

Number of
In-Kind (Unpaid)
Hours Per Week

Total Publication and
Program Servtces

,The expense figures reported here should match tl(lose reported in Sectlon I.., ooxes

111.
FEE-FOR-SER VICP,
CONTRACTED STAFF

Management
and Ceneral
Administration

F Hid Raising

Publication and
Program set-v IC es

Professional

Production

Other
tSpecif v)

Number ot People
tth Whom

Contraqed

Total Publication and
Peograrn Services

Total Expenses

5

5

Number of
Volunteers

Ftscal Year Ending

Total Cmployee
Expel)*

5

' and

VOLUNTEERS

Number tat Hours
(If Availdrle)
Per Year

The expenses reported nere should match those reported in Sect,on IlL, boxes , and

Dhe expenses reported here natch those reported in section III. Doxes , and

1

1
8

'1 1 1 /

Total Value
ol Volunteered
Time

5



Fiscal Year Ending
111 FINANCIAL INFORMATION

41

^
In this section, we are seeking information on your income sources and expenses for current operations. Please complete
Iall items which apply to your organization. If an item does not apply, simply leave it blank. Round all figures to the
nearest dollar. Enclose any negative figure (1.., loss/deficit) in parentheses; Please respond to the items in this section
with reference to the fiscal year indicated in the upper right corner of each pidege.

INCOME

1

EARNED INCOME: All income received through direct sales to the general public or from other public and private
entities as payment for the provision of services by your organization. Include all contract fees, allocations, and
grants for which specific services were required (usually via payment from a third party). Exclude income received
for use by. the organization for mneral operating purposes, which is to be reported under SUPPORT INCOME.

Publication -Activity Income: total receipts excluding any retail sales taxes from book, magazine, and other publication
sales. Record contract fees or " rants or allocations with services required" for other direct publication related
services (from such sources as es, foundations, local government, etc.) in box If subscription sales
include any portion that is v wed as a ta deductible contribution, exclude that amount here and include it4n
box

Other Earned Income: total receipts from nontspolication related activities excluding any taxes.

Events: total income received from lectures, readings, performances, festivals, etc., including both those
sponsored/co-sponsored by your organization and those sponsored by other organizations. If the amount entered
includes ooth direct ticket sales and contract fees, enter the amounts received from each source where indicated.

Advertising Income: total receipts from sale of advertising space, etc.

Investment Income: income from investments and:savings accounts, including all dividends, interest, realized
gains/(losses) on sale ox any investments and proceeds from the sale of non-capitalized assets.

Concessions: total receipts from sale of food, beverages, and other miscellaneous articles, excluding any retail
. sales taxes, and any amounts resulting from fund raising activities.

/2. SUPPORT INCOME: all .ncome received as sNpport for general operating purposes from public and private sources,
n the form of contributions, tax subsidies, fund raising activity receipts, allotments from parent organizations,

a

and grants and allocations for which no specif lc services were required. Exclude any contributions of in-kind services,
facilities, space or materials wnich are to be recorded wnere ppropriate in Item 4.

Private Grants and Contributions

Individuals: total contrioutions from individuals, including any portion of subscriptions which were considered
tax deductible.

13. INCOME BY SOURCE

fiusiness: total ,-ontrtbutions from corporations, proprietorships, company foundations, etc.

Service Organizations and United Arts Campaigns: income from outside f ind raising organizations and federated
fund raising drives such as the United Arts Fund, and from organizations such as the Coordinating Council
f Literary Magazines (CCLM).

Fund Raising Events: receipts (Including sale of T-shirts ) from special fund raising events sponsored by
your organization or any affiliated support group.

Parent Organization Appropriation or Allotment: cash payment from "parent" or other supporting institutionfor general operations. Payments for specific services should be included under EARNED INCOME.

C,overnment Grants and Contributions: all grants received for general support from any government source.A listing of possible government sourceS s included below in Item 3. Grants and allocations with services required
and contract fees snould be included under EARNED INCOME.

Please complete the schedule on the opposite page by indicating the total amount of income (either earned orsuport) received during that fiscal year from each of the sources listed. Instead of asking for amounts from each
iiource for each of five income items, we ask that iou indicate the total amount your organizat.ion received from
each of these sources. Thil chart is a transformation of the amounts reported as:

Earned Income: Contract Fees
Support Income: Business
Support Income: Foundations
Support Income: Parent Organization (if a public institution such as a state iniversity)
Support Income: Government

41 I



I.
Fiscal Year Ending

I. EARNED INCOME

Publication Activity Ircome

Income From Materials Published In-House

Periodicals/Magazines: Subscriptions

Periodicals/Magazines: Single Copy Sales

Book Sales

Other Publication Sales

Contract Fees, Grants and Allocations Where Services Are Required (Specify sources:)

Royalty, Copyright, Sale of Rights . .

Income From Distribution of Materials Published by Others (Specify types of naterials:)

Total Publication Activity Income.

Other Earned Income

Events (ticket sales: ; contract fees: $ 1)

Advertising .

Investments

Concessions

Other (Si,erit y:)

Total Other Earned Income

TOTAL EARNED INCOME . ....
2. SUPPOR T INCOME

Private Grants and Contributions

Individuals

" Business . .....
Foundations and Trusts (Private) . . . . .

Service Organiz,pions and United Nrts Campaigns

Fund Raising Events

Other (Specify:)

Parent Orgaruzation Appropriation or Allotment

Government Grants and Contributions

TOTAL SUPPORT INCOME

TOTAL OPER ATING INCOME

1 0

5

5

5



I
I
I
1

I

3. INCOME BY SOURCE

PRIVATE

Business, Corporate Foundations

Private Foundations

Other (Specify; e.g., university)

,

Total Amount
Received

$

$

$

$

Fiscal Year Ending ! I

PUBLIC

NEA

CETA (only cash payments vou
receive to pay CETA employees)

State Sources (including State
Arts Agencies)

Public Colleges and Universities

Local ..ic Regional Government
Sources

Local School Boards

I 1

Total Amount
Received

$

$

$

S

A

EXPENSES AND IN-KIND DONATIONS

Please complete the'chart on the opposite page which categorizes expenses by type of payment arrangement and by functional
oIarea which are defined as follows:

I
A.Payment Arrangements:

In-House: type of service or item is provided by your own organizauon and is expensed.

Contracted type of service or item is provided from outside your organization and you pay for it (usually under
a contract arrangement).

(NOTE: Be sure to include contribuuons from other organizations as included in Section I, Item 8. )

service or cost is donated to your organization (e.g., free space, materials, or use of a press).

Functional Areas: iManagement and General: the overall management and functioning of the organization. Direct supervision of fund
raising ) r program services should be included below in those categories respectively.

I
Fund Raising: the effort expended and costs associated with soliciting_contributions and grants.

Publication and Program Services: those activities conducted by the organhation on which its tax exempt status
is based (or would be based).

The expenses in the chart have been placed within these funcuonal areas. Please complete the kne items "Personnel'',
I"Benefits", and "Occupancy". The remaining items can be completed either by allocating your expenses to the categories
specified, or, if they do not match our categories, by listing them under "Other"; whichever is easier for you. Exclude
all depreciation from these figures, and enter it in box

IIF you HAVE FILLED OUT AN IRS FORM 990 FOR THE FISCAL YEAR REPORTED IN THIS QUESTIONNAIRE. YOU WILL
NOTE THAT ITEMS FROM PART III OF THAT FORM C AN BE INSERTED EASILY INTO THIS CHART.

I
I
1

I

Line Item Definitions:

Personnel: Transfer the figures found in Items 19 and 20 ', respectively.

Benefits: Enter the total amount for all payroll taxes and fringe benefits in box . Include employer's shareof FICA, retirement fund contributions, health and unemployment insurance premiums, and any other benefits extendedto employees.

Occupancy: Include all rent, tjtilities, maintenance, and custodial costs, Specif y the nature of each expense in the
space provided. Note that occupancy occurs under both the Management and General and the Program Services areas.
Record costs associatesi with general use/office space under Management and General, and costs associated with
production/program-related space under Program Services.

Depreciation: Include all depreciation in this.box. If yoo do not capitalize equipment and depreciate it, leave thisblank.

I

, ii
I

-



4. EXPENSES AND IN-KIND DONATIONS

Management and General

Personnel()

Benefits

Occupancy (Specify:)

Telephone

Off ice Supplies ,Sc Equipment

Other (Specify:)

Fund Raising

Personnel 0'1

Other (Specify:)

Publication and Program Services

Personnel ()

OcCupancv (Specifv:)

Supplies

Equipmenr

Travel

Printing

Postage and Srupping

AdvertAing and Promotion

Binding

Subscriptions, NAemberships

Books

Returns From Sales

Other (Specif yt)

TOTAL (BEFORE DEPRECIATION)

Depreciation

TOTAL EXPENSES
(Add boxes , and

In-House

5

1 2

Fiscal Year Ending

Contracted Out

11

I

Value of In-Kind

1



I
Fiscal Year Ending

FUND BALANCES (SURPLUS/(DEFICITS)

15

I
i
I
I

What was your Operating Surplusi(Def icit), for that fiscal year
(i.e., your Total Income - Total Expenses)" (Subtract box from box )

6. If you follow fund accounting, complete column A below. Otherwise, complete column B

A

Fund Accounting

FUND BALANCE
(Beginning Of Year)

TRANSFERS IN

TR ANSFERS Ol_ T

FUND BALANCE
(End of r ear)

$

5

5

5

B

All Others

ACCUMULATED SURPLUSRDEFICIT)
(Beginning Of Year)

ANY EXTRAORDINARY ADDITIONS

AN,r EX TRAOpINARY SUBTRACTIONS
(Expenses)

ACCI IMUL ATEDI SURPLUSRDEFICIT)
(End Of Year) 1

$

$

5

$

5

BALANCE sHEET DATA

1

I
I

VALUATION DATA

I
I
I
I
I
I

THANK YOU FOR `i OUR TImE ,AND PARTICIPATION. Please return ttie complete-_: form in the postage paid
menvelope provided to:

II

I

Complete this chart only if your records are kept on an accrual or a modified accrual basis. Otherwise,
go to Item 3 below.

Total Assets ( All Finds)

Total Assets (Restricted Funds)

Total Liabilities

Beginning Of Year

$

$

End Of 't ear

5

5

$

8. Please complete ,he following chart on the value ot the assets owned by your organization as of the end of the
fiscal year reported. Specify the oasis of each valuation according to the following definitions:

Market: the realizable amourit for which an asset can be sold on the ipen market.
Historical: the value at the time of acquisition.

Other: any other basis on which the valuation was made.

i

Physical Plant

Inventory

Copyrights

. Basis of Valuation
(Specify)

.
Amount

5

$

$

Economic Data Series
Informatics Inc
6011 Executive Boulevard
Rockville, Maryland 20852

1_3 IL)
,



1

I

I

I

I

I

I

I

I

II:
I

1

I

I

I

I

1

1

1
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PALISIUMS AND GALLERIR5

SECTION I

GENERAL INFORMATION

LAen.

thi name or soirees on this label has been changed in any tray or is in error, please draw a line Through theincorrect portion and enter the correction.

ORGANIZATIONAL OrScRIPTION

Which a the following beet describes your orpnization in terms of Ito principal artistic/cultural purpose
(Chace only ONS. W.)

_J

I

Art MIseeteh/Gailerf (fine arts, decoritive arts, etc.)

History Misleisnsf Historical Society or COM.1113iUn (houses, sites. etc.)

Science Museum (botanical industrial, etc.)

Specialized Museum (Plow identify speciality )I

Other (Plow s pecif yi)

in the space provided below, please describe briefly the nature of the ( oiler warts/ eandaiti .niCh are riain tamedby your oganization.

V

Which of the follow4 represent the mator functions performed bY your organization, In the licit olumn. checkthe ONE bas which best describes the primary, function: and in the second column, Check the Winn which nest
Secondary functions. Note that these functions are, .n some cases, subset, 11 ,sur general Ian-I:anal

areas, Distribution. Production, Training, and Services.

Primary Secondary
Function Function

(Check <heck ALL
only O_Ni.) that apiaTTT

DISTRIBUTION OF AR TISTIC WORKS TO THE PUBLIC
mechanisms for oringins artistic works produced to the intended
audience throug(u

Sponsorship/Presentation: preaentation of arts/cultural evenii
exhibitions of art at a central gathering point .or The pubiid-frg
exhibits, performances, films)

Direct Sales/Rentals distribution of artistic works (sales or rentals)
through a central facility or by direct mad to the ultimate consumer

Mass Media Dissemination: direct dissemination of artistic works
by mean, of rnate cornmiducation mechanisms (e.g , radio/television
broadcasts, newspapers),

ARTISTIC PRODUCTIONS
Porformence, creation, interpretation or prodUCttOO st artistic
and media works.

TRAINING AND EDUCATION:

Por krtists/Professionalsi formally organized programs of instruction
?of Profess:0mi demloPment at all educational lavas, mcluding
aPprentkeehipe.

For The General Public courses/works/tops for the nonprofessionalpublk.

SERVICES,

Provision of information, artistic/technical services, and/or resources
to conetitUenti.

aseesrere investigations flesigned to provide stieCilic InstrUctiOns
OTontlr-rolt to the museum field.

F toienciai assistance tisrough grants, awards,
scholarilsips, etc.

Consultation/ Thnical Assistanctt (provided to professionals
or the public upon reouest.7)

lac: Equipment, and Materials& provision ot szorkirtutso apace,
), or archive servacestlecnnical equipment, etc

Other Services, (Spec, y11

1
4



I ea

® I. your cultural/6'1111k provam designed rlmarily to meet the needs ot specialized audience?

Yee 1-1 N. (Sldp to Item

®. Please indicate by checlung the appropriate boa which audience is primartly served. ICheck only one box.)

7 Ouldren/Y outh

I C
_

minority Growls/ ISPwc11)111

IL. j Other (5peCifyl) 1_

1

I T,
(.. you, year al founding or year ol original charter, whichever is earher)
In what year did your organizatien begin operation or first open to the public 1

ORGANIZATIONAL RILLA TIONSHI PS

I ' Which of the following best describes your orearuzationt governing authority It e., the agency or organization,--
elskti ultimately mem youe wets, including collections and ins tallattons but not necessarily buildings and 5rounds11

Public Other
1 _

I:College/ Univerw ty _ Privte Individual

Municipal /Coun ty Industrial/Lornmerrial
....JGOvernment - For-profit Of-gaol/anon

_
:H-- State Government Otner ISpecif yt I

Federal Government ...

Year of Founding

Privlite NongrOflt
C.

I Arts Organization

jiCollege/Umvenity

....-.1

I' Other ISpecifyt I
1

,

,
1

ST- OPt Remainder of questionnaire does lot
apply. Please return thIll questionnaire ,

1

.7

1

al the prepaid envelope provided.

I
I

Thank you for your participation.

() !") Is your orlarUsation Linde, the auspice§ ot parent or sheltering genization '

li; Yes , NotSlOp to (tern 11:1; 1_i

I '71-1.-4&
What If the name of that organizatton?

Name al-Parent Organization
m

II . Meese check the appropriate boa indicating the ownership ol each type of asset listed.

I Your Parent or Other
Or aruzation 0 snization

Land
=_

BualdInv

I 7--

_
Collections

Other Assets ISpecify1

I
C14 Meese/Indicate below by checlung the appropriate box toRICI1 of the following are provided to your organization by

I another orpruzation, either for a partial payment or free of charge (as in n-kintel contribution) (Include CET ernpioyees
who as* peal direttly by that organszatlors1

For Partial Free Of Charge
Pa n.Le_nt fIn-Kind}o

t AL --.Ir',
--i

---' _I
Li

Spaces

Office/Administrative

Provam/ Production (including storage)

17 ----1 1.1 obtain

I 7
;----1

-7

I

Maintenance

Telephms-- __,

Supplies and Equipments

I n
n

I
Offace/Admuustrtive

Program/Production (Includin( vehicles)

r.-..] ri Salartes/Ira1es/6enefttst

I, Specilympes of staffs)

I
Lii Other (Spout yd

S. RICO to iniClude theme contributions in Section IV, VALUATION OF IN-KIND/VOLUNTEER SERVICES, FACILITIES,
AND MATERIALS.

I 1



.,mrirganizar, )n part )t -nsortia which shares space, natorials, ir )ther ses. es'

No Skip to Ite n

Please lescrioe briefli the tat _ire )f the c3nsortia arrangement.

Are there any -irg3nizati3ris which are subsiiiaries, auxiliaries, or al filiates t iour >rganization 1 e sour trganization
s 'Me "parent"'"sheltering" )rganizati 3n

ei No (Siittp tO t. n I' I

P,ease iist below the names of the affiliate organizations and indicate whether ir not sour yganizatlon has
ontrnI 3ver each (If these Yganizati)ns have ;heir own boards and separate SOl(c)( 'ax-exernpt status, somi

It lot have legal -ontrol.)
Name Legal :)nt-)1'

No

-Jo he data reported on the :)ilOwing Sections II, III, and IV include ans ot hese illiisites

Yes No ()kip to Item 19 I

i'ease indicate which data.

NTIN,

,)0e, )rgaruzation have i bookkeeper ) ic ountant

Yes No

lnes .)kir Yganization follow !Ind IC, ousting 1Fund 1 counting ,.ste n ,hat Iivides lc,- hints
'to ,eparate 4,00pings ta, .arious -est,ictions imposed xi 'he Ilse St issets sod ,hat ldicate how

*rase IsSetS ere iti'ized lor their intended purposes

es No

atien nat taxis ire ,our books and f,nancial -Prords Kept '

,asn

',1odined Cash/ Modif led -,ccrual

,iccr sal

.Vhat ,s the ending date of your ast fiscal year'
Month Day 1, ear

\OTE PLEASE REPORT ALL INFORMATION IN THIS OUESTIONNAIRE ON THE IASIS hF THE ABOVE FI)C,,L
YEAR AND ENTER THIS DATE IN THE UPPER RIGHT COVER OF EACH PACE WHICH FOLLOWS.

TO HELP US UNDERST AND AND \+ERIFY THE INFORMATION PROVIDED IN THIS jUESTIONNAIRE,
10I.LD YOU PLEASE SEND A COPY JF SOLR YEAR-END STATEMENT (AUDITED. IF AVAILABLE/

ND A COPY OF YOUR IRS FORM 990 (IF APPLICABLE TO YOUR ORGANIZ TION).

-3-
1 1 ,



Ftscal `r ear Ending

SEC DON II

)PER A TIONAL INFORM ATION

COLLECTIONS \ND EXHIBITIONS

During the filcal year reported, what vas *he size at your exhibition space '

Indoor Chitdoor
Square Feet

vou (save a permanent ollection'

Yes No ,'skip to [tern ii )

3 Jthat percentage of your permanent coilection were you able to display at arty me time'

'AS

Did you display any special exhibitions (other than permanent ,nstallations) ,lurtng that year '

r es

5 How many'

No (Skip to Item 7

Exhibitions Displayed

(low many )t these were nounted by your awn )rganizati,in

Exhibitions Mounted

") level-to an onomk nodei tar museums, we need to ,nclade some neasure ot 'he r )11-ction I,st
)etow any relevant neasures that ou think would he ,isetul and that Oil collid '0a5Onabi r1fOylde: asked.

ENER L \ TTENDANCE AND ADMISSION FEES

How many weeks during that fiscal year mere your 'acilittes open the public '

How many 'tours per week, in 'he average, were your tactlities open 'o the public
Hours Per lieey

Was a, general admission tee (either fixed or suggested) Lharged to your exhibits luring *hat year '

Yes No (Skip to Item

.1/hat was "he general admission fee' (If suggested, answer a It .ixed, answer P

-
a

buggested Donation:

S

Please complete the following
an types of general admission and
corresponding fees.

Ndmission Category Fee

'A embers 3

Individuals (Specif y categories:I

Groups (Specify categortes:)

'1 I

4-



Fiscal Year Ending '

Vhat was tne total general attendance Inumber it nuseum .nsits) to your facilities tioring
the fis._al .ear reported' (Estimates are acceptable )

Total 1ttendance

, 2. How many_group admissions were included in this :)tal"

Number A rIersons C.-umber:- if .7.7oups
Admitted with ..oroups

3 Does :he total ittendane n Item I I above include admission figures tar my at :he following'

Yes No

Special Exhibitions

Educational Prograrns
(courses, lectures, lorkshops)

oer tormanres

Dther Vecial Events
Igalas, film showings)

'9ranch"'"Outreach"
Iracili ties/ Mobile nits

Iications other than vour
main physical plant)

1

": 'I L CSHIP.1 TioN TENI) NC C AND ADS1losION FEE',

Vas i separate admission tee harged (either fixed or suggested) i mv spes ml exhibitions lisolaimq duri-g
'11Cdi deaf,

r es No (Skip to Item 16. )

h at 4 as :he range ot tees harged'

High Low

0,xed 5 5

Suggested
Donation 5

.1hat_ was tne total attendance at all special exhibitions lisplayed during :hat ,ear

Cannot estimate
At tendance Attendance

t_ ;CTIVIT1ES

.)uring 'he fiscal +ear -eborted, did your organization have any formai ar-angements with any iccredited
educat inj institotions to teach c'ourses within their :urriculae'

No 5Ixip to Item

UNQ many ostitutions'

Accredited Institutions

Did your organization offer a formal regularly scheduled educational program tor wriicn tuition was charged
a school)"

f es No 'Skip to Item ii.

20 How many courses did you offer during :hat year' (Count multiple sections or repetitions )t a ,_ourse as
separate courses.)

Courses

.4that was the total comrse enrollment' (Count he same student enrolled in two courses as two studentf.)

:Purse Enrollment

C



1

1

2-2. Vhat +vas r)e range of tuition tees per Lourse

High

Low

Tuition

Fiscal Year Ending

3. l)id your irganizatiun otter a formally str ictured educationai program isu, ls is in nternship prugrans) specifically
leSi4ned to trairs professional muselm personnel'

Yes 54o (Skip to Item 2-3

2Y. How many persons were enrolled'

Internship
Enrollment

25 Did your organization offer/present any other educational programs/activities (workshops, lectures) during that
year' (Exclude ,st ferings at Thranch" or 'outreach" locations )

Yes No 'okip to Item 27v )

How nany such prograns were offered and what was the total ittendance'

Jther Educational
Programs

'ER FOR 5,1 45ICE AND MEDI A kC TIVITIES

,:annot estimate
Total kttendance \ttendan, e

Did your 'acility have an auditorium suitable for performances'

st es No

23 Old you sponsor any live performances during that year"

sr es '4o (Skip to Item ,30V )

29 How many performances were given and what was the total attendance'

Cannot estimate
Performances kttendance Attendance

Did you sponsor any media events (film festivals, videotape showings, etc.) durmg that year'o-

Y es No (Skip to Item 3-2-

3: How many such events were sponsored and what was the total attendance'

I 1

Media Events kttendance
Cannot vstirnate
ktendance

12. 5id your organization produce any media works during that year (films, yqleotapes, etc./

Yes No (Skip to [tern ,314... I

33. Plow many '

Norks
s

)fy TR!, ACH/COMMUNI TY PROGR ANS/ ACTIVITIES

Did tour )rganization conduct outreach activities at any sites other than your main physical plant'

Yes No (Skip to Item 37. )

35 kt now many other sites" (If you maintain exhibitionS )n mobile units Such as trailers or trucks, :ount ,;ach
vehicle or group 01 vehicles which travel together as one site I

'sites

)

151
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1

1

1

1

#'

Fiscal Year Endingl

36, 'Mich of the fallowing activities were offered at these sites' (Check all that apply /

Exhibitions

erformances/Media Events

Lectures/Other Educational Offerings

Other (Specify

4
RESEARCH ACTIVITIES AND LIBRARY SERVICES

37. Did our organization engage in formal research projects during the fiscal year reported' (Formal relikrojects
ire investigative projects carefully designed, executed, and reported to provide specific information needed by
the museum staff, and whose outcome would be of interest to the museum field.)

Yes ' Nd (Skip to Item 391 )

38. Vas research the primary function of your organization during that year'

19

Yes -J No

)id v mstitjtion have a Thrarv (a catalogued i_ollection of dubln ationsymaterials related to your collections
maintained with the services of a trained liorarian on at Iast a half -time oasisl'

O No

'1E'IBEl2SHIP(PATRON

Dia you have A rnembershiptpatrsnAge program luring hat ,ear

Yes No (Skip to Item 42. )

in the hart below. specify for :hat year the categories of nembership. the number )f members tor each ( aregory,
ono :he tee charged and, .f applicalole, any portion ol that lee which was tax lei:Luc:able Li.e. consadered contribut.i.Onl-

Throe ht
Member/ Patron

NCILLARY WER ATIONS

Number of Membership
Memberships Fee

Tax Deductible
Oortion (if any)

For each of the ancillary activities liste h were available at your facilities, please check the
IPPropriate method (of operation as cleft

o In-house - Service 'vas prwided b own staff and all costs of the operation were borne by your
organization

(:antracted Out - Service was provided by an outside organization for aslee which was paid directly by your
organization

.4 3 Separate Franchise - Service was provided by an outside,Igapization as An autonomous operation at no
expense to your organization and which may. irisolpe cases, have provided income to your
Organization thrOugh rental fees.

t'iblIc Parking

Restaurant/Cateteria

3ookY Sales Shop

,23nference/Meeting Facilities

'Ne, ,Soec.f.v

tinder Separate
(n-House Contract Franchise

_T.

-7-
NM.
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4 3.

Fiscal Year Ending, /

NI,MBER OF PERSONNEL AND EXPENSES

Please complete the chart on the opposite page on numbers of employees and fee for service/contract personnel and
related expenses by the functional areas listed according to the following definitional criteria and instructions.

Employees Paid by the Museum: Those staff .aid directly by your organization during fiscal year reported whose
earnings were reported to the internal Revenue Service on a W-2 Statement.

Number of Employees/Full and Part Time: Place full time employees who spent all their tune in only one functional area
In the full time coiumn. Place full time employees who worked in two ormore functional areas, as one part-ttme
employee in each functional area in wnich theS: worked. Place all part Time, part-of-the-year, and temporary employees
(e.g., work-study students, al CETA employees, paid by your organization) in the part time column in the appropriate
fonctional areas.

Em2lovee Expenses: Report gross earnings, including payments for annual and sick leave, overtime, employeesshare
of FICA, and other remuneration of a payment nature. Exclude any payroll taxes and fringe benefits (employer's
share of FICA, retirement fund contributions, health insurance, unemployment insurance, and any other benefits.)

Employees Paid by an Outside Organization: Tho staff providing regular service to your organization whose wages
and salaries were paid by an outside organizat uch as municipality, a university or a school district. The services
of these persons were essentially an c tion to your organization.

Number of Employees: Report the total number of employees (full and part time) who provided regular services
to your_organization in each of the functional areas listed. Be sure to account for these persons in Section IV,
Item I.

Fee for Service/Contract Personnel: Those individuals hired on a contract basis, for whom no benefits were paid
and no payroll taxes withheld, and whose earnings may have been reported to the internal Revenue Service on
Form 1099.

Number 3f Contracterd Staff and Total Expense: Report the total number of persons hiredon this basis durirs
the fiscal year reported and the total payments (including per diem and associated overhead) and/or honoraritms
received by :hem. (NOTE: Contracted services with outside firms (i.e., not individuals) are to be excluded here
and reported later in Section III.)

Functional Area: Please allocate personnel according to the time spent during the fiscal year in the following functional
areas. ihese are parallel to categories which appear later in Section III and relate to functional areas of expenses
as reported on the IRS Form 990, and as defined in the Museum Accounting Guidelines issued by the Association of
3f Science Telahnology Centers (1976, updated in 1978 as the Museum Accounting Handbook) and in the Statement
ai Pest tiers issued in 198 try the- Amen-cart fnstitute of Certified fiutlfisi+hrevearrearer&rferlief entitled Accounting
Principles and Reporting Practices for Certain Nonpreltit Organizations.)

Program Services: Those activities conducted by Me organization on which its tax exempt status is based
(or would be based if this organiza on is not a tax exempt private organization). If youso9gram related
fsinctional areas tor that year aid not fit the categorizations as they appear here and you cannot eaSily
adiust them, please Call 800 and one )f our stal f will assist you in completing this section. You
lay wish to refer back to Section 11 'where various areas ot activity are described as a .neans of determining
whom to include in each category.

Collections and Exhibitions

Oecurity: This is not usually separated out, but we are interested in this expense area, particularly
ri relation to other expenses in this category.

Education: Include any performing artists and others associajed with performance activities in this category.

Public Information: Relates to those activities which deal with the public image of tme organization,
and inc,ludes public and community relations, but not fund raising activities which are to be reported below
inder Supporting Services.

Supporting Services: Those/activities which support and supplement the artistic and cultural program activities
of the organization but are not directly related.

Management and General: This relates to the overall management and administrative functioning of the
organization. The direct supervision of other supporting areas below, or program areas dtove, should be
allocated to those functions.

Development and Fund Raising: -The effort expended and the related cost of soliciting contributions and
grants.

Ancillary: Those operations designed to serve the public and provide revenue for the institution, including
but not limited to public parking, public restaurant/cafeteria, book/sales shop, conference, and meeting
tacilities

JI AGE AND SALARY RATES

Please complite the chart on the opposite page bv placing all full time employees paid by your organization during
that year into the category in which the greater proportion of their time wks spent, and by entering the number
of full time employees whose annual salaries fell into each of 'the ranges specified. The appropriate range is determined
by the gross earnings figure which would have been reported on a W-2 Statement.

se,
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1.

FIscalYear Ending / /

0,
CDNUMBER OF PERSONNEL AND EXPENSES

Number of Number oi Number of
Employees StaLf Paid Fee for Service/ Contract
Paid by Employee by Outside Contract Perionnel
Museum Expakse Organization Personnel Expense

fro i_g.:E_IS_ervices

Curatorial and
Conservation

Collections and
Exhibits:

Security

All Other

plucation

,lesearch and
brary, Public

Information,
Community,
Membership

Other (Specify:)

Supporting Services

Management and
General

Development/
Fund Raising

Ancillary

Full Time Part Time

$

$ $

Total ProgrOn
Services

$ $ i

1

,

$
.5

Total Supporting
Services ,

5
....--

i

,---/-- .

N 1'
$ .)

Total Employee
Expense $ Total Contract

Personnel Expense
$ .

*The expenses reported here should match those reported in Section III, Item(3Personnel Expenses.
"These expenses are to be included in lternCof Section UI, under Ancillary income and excluded from Itemr-03

under Expenses. Therefore, do not include these figures in tdtals in boxes and above-

WAGES AND SALARY RATES OF FULL. TIMEEMPLOYEES

Program
Services

Under $3,000 - $10,000 - $15,000 - $20,000 - $25,000 - Over
$5,000 $9,000 $14,999 $19,999 $24,999 $30,000 $30,000

Supporting 4
Services

40



Fiscal Year Ending /

SECTION III

FINANCIAL INFORMATION

In this section, we are seeking information on your types and sources of income and expenses. We also need some balance
sheet and other financial data. Please complete all items +Mich apply to your organization. If an item does not applv,
simply leave It blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e., loss/deficit) in parentheses.
Please respond to the items in this section with reterence to the fiscal year indicated in the upper right corner of each page.

NOTE: Valuation of the contribution of in-kind/volunteer services, soace, and materials is included in Section IV.
This includes funds expended on behalf of Me museum or services provided by other organizations such as a
nunicipality or a university. Only the appropriation (monetary payment) should be included below in box
For example, if your museum is part of a university which maintains your facilities in addition to allocating
funds tor your operations, the cost of the maintenance and utilities should be included in Section IV.

OPERATING INCOME

Include all income for current operations whether restricted or unrestricted. Income designated for endowment, plant
(land, ouilding and equiTnerTZ, Collection or other nonoperating funds are requested in Item 3,,af ter Operating Income.
(These are the other restricted "funde in "fund accountine.) Income from sales ot exhibits or from the collection are
to oe reported in box .

1. EARNED INCOME: All income received directly from the public or the recipient of the service (usually in the
form of admission or ticket income) or as a result of a contract, usually via payment from a third party, a grant
or an allocation "with services required" that are to be provided by your organization. A grant to mount a specific
exmoition would oe included here. Grants or allocations received for general operating purposes are to oe reported
under SUPPORT INCOME.

'ote that your are asked to record in Column 71, earned income amounts received directly from the recipient,
Ind in Column B those that are received via third party payment under contract, etc.

Admission Income: Total receipts, excluding any admissions taxes, from admission tickets sold as part of the
regular operating schedule. If you request a donation at me door and consider it earned income, include it
here. If yOU consider the donation as support income, include it in box .

Special Exhibitions that are part of your cornrnuruty or outreach program should be excluded here and included
in DO%

Other Program Income: Total receipts, excluding_ any taxes, for other programs organized or sponsored by
your museum. Refer to Section II, OPERATIONAL INFORMATION, tor descriptions ot what to include in
each category.

Performance and Media Income: Exclude any portion that -epresents 3 rental Payment for the use of an
auditorium. Include such income in box If /our organization receives any income irom oroaacast
D r ,uosidiary rights of media work yOu have produced, include it in box .

Membership Income: Include the fee portIon here if you consider it earned income. Otherwise, report
it in oox . If part of the membership income is earned payment for services that yOu render)
and part is suppOrt (i.e., tax deductible), illocaie it accordingly.

Services Provided to Other Institutions: Income from services provided, such as conservation of objects
owned bv other,DKeums.

Dther Earned Income:

Investment Income:

Divictin' cis and Interest: Funds received as interest dividends, etc. on investments of current funds or
endowment and similar funds where such income does not-have to be added to endowment principals
per donors' instructions.

Net Realized Gains/(Losses): Gains (orlosses) realized uoon disposition of ,nvestments (unless such
gam or loss is restricted to an endowment or similar fund) or sale of fixed assets. If a loss is incurred,
the amount should be entered in parentheses. For example, if a contribution of common stock was received
and recorded at market value and sold later at a higher price, the gam would be reported here.

Proceeds From Sales of Assets Not Capitalize% Include only property that your organization has wed.
Tangiole property that has oeen donated tor immediate resale (such as a used automobile) should be
included as an individual contribution in box .

Ancillary (Profit Making) Income: In order to match the reporting format on IRS Form 990 and to oe able
to accommodate those museums that carOnly provide a net figure because of a franchise arrangement
(i.e., the service is provided oy an"outside" organization which turns over any profit to the museum), we
ask that those who do have gross figures, indicate here the gross income, the related expenses, and the
-let income figures for these activities. Be sure to txdude these expenses later trom Itemi, Include
here the personnel expenses reported in boxes and of Section II in addition to "cost of sales"
(i.e., cost of inventory sold). NOTE: Income received from special fund raising events or from (women's)
auxiliaries should be included in box .

-10- A



1NCONIR - OKIATING FUND

pima morn
Italmishonitilibitien Income

General Ale Invasion Income

Mei Fee Admissions

Suggeresd Donation Admissions (11 considered earned)

*Kiel Cangatien Income

Fleet Fee Aimassens

Suggeetet Osnatien Admissions COMidaredearned)

Other Admietiongiduattan Income (Specifyt)

Total Adnussien/Esielintlen Marne

Other Program Income

Tuition Pee,

Other Education lncorne

Research Activities

Pertermances ant Media Events

Community/Outreach Proven,

Membership Fees (if considered earned)

Royalty/Copyright and Related Feee

Services Provided to Other Institutions

r. Program Income (Spaeth)

Flscal Year Ending) / i 1

0
Received Received Vla
Direct! y Contract or
From The Grant/Allocation
Public With Services

Required

5

Total Other Progreso Income

Other Esrned Income

Investment Income

Olvidende and Interest

Net Reiland Giunt(Lossed I S

Proceeds Sales a Ass ts Not Capitalized

Other Investment Income ISosctini

Total Investmeed Income

Ancillary Income

Rental or Sublease ol Spaces

Grose I $ ! I
Eirmosa s Nen t

Mummy Shep ant Pulticanone/Gataloguese

Grose bowman TS Net: I 1

Feed. Perking. Concentra'

Grensi S Espensee

Alm1asilirabranit.1.502§411

Total Anauary Income

Other Emmet Inawne (SPecdrt)

Total Other Earned Income

TOTAL EARNED INCOME

(Column A Add beer
414

(C31u11111 & le Add Osseo and )



Fiscal Year Ending / /
SUPPORT INCOME: All Income received as support for general operating purposes whether restricted or unrestricted
?ram public and private sources, in the form of contributions, tax subsidies, fund raising activity receipts, allotments
from parent organizationS, and grants and allocations for which no specific services were required. Exclude any
contributions of Os-kind services, facilities, space or materials which are to be recorded were appropriate in Section IV.
Contributions designated f A building, collection, endowment and other 'similar funds should be reported under
iterrv1 below, INCOME - OTHER FUNDS.

Private Grants and Contributions

Individuals: Contributions from individuals received for general operations. Include donated admissions (Oonations
received at the door/ if considered support.

Membership: Include any portion of (or all) income received from members that is considered support.

United Arts Campaign& Income from outside fund raising organizations and Federal fund raising drives such
as the United Arts Punt.

Fund Raisin/ Events, Guilds, (Women's) Auxiliaries: As with ancillary activities income above, we ask that
you fill in the gross income, relate expenses, and net income figures. Examples of these events are gala benefits,
balls, or openings.

Parent Organization Appropriation or Allotment: Cash payment from "parent" or other supporting institution
for general operations. Payments for specific services should be included under EARNED INCOME.

Government Grants and Contribution& All grants received for general support from any government source.
A listing of possible government sources is included below in Itemici. Grants or allocations with services required
and contract fees should be included above under EARNED INCOM'E.

3. INCOME - OTHEAUNDS: In order to obtain a complete picture of aLl financial alto/ay relating to the principal
function of a museum (to preserve and present art/culture to the public), we ask yoTto complete the following
on all income received Vy other funds during the fiscal year specified, excluding any amounts reported above in
Items and 2, under OPERATING FUND. The figures reported should match the bottom line income figures
on an lauditecil Statement of income, Revenue, EXpenses and Changes in Fund Balances. The figure in box
should match the TOTAL INCOME figure on IRS Form 990.

If your organization does not follow fund accounting, report in the appropriate box any income restricted by the
donor specifically for the collection, the endowment, the physical plant, etc.

Collection Fund: Contributions in the form of cash, securities or other non-art work assets that are restricted
tor use in the acquisition of art objects are to be reported in box . Contributions which are art works should
be valued, if possible, at the market rate as of the time of acquisition and the value reported in box .

Endowment Fund: All assets provided under a stipulation by'the donor(s) that they be invested, and that Only the
investment income be used, for general or for specified purposes, until a specified time or occurrence of a specified
event, r In perpetuity. Income to the endowment fund includes grants or contributions specif ically for endowment.
Dividend and interest income from investments he(d in the endowment fund should be reported under InveStment
Income for the operating fund in boxes or . Plea.se report any income for board- or management-designated
funds that are administered as endowments unde7Tie operating fund where appropriate.

Plant Fund (Land, Buildines and Equipment Fund. Capit& Fund): Used to accumulate the net investrnent in fixed
assets Cexcluding the collection) and to account for the unexpended resources contnbuted by third parties specifically
for acquiring a constructing such assets.

Other Fund& Please indicate the name of any funds included here.

4 INCOME BY SOURCE: Please complete this chart on Income by source. This chart represefits a transposition
A the total organizational income from above. Both private and public institutions provide Earned as well as Support
Income and many give to endowment A plant funds. Instead of asking for a breakout by each source below for
Iiiach of 21 income items, we ask that you identify the total amount your organization received from each
3f these sources to all funds. Income from these sources may include (but is not necessarily restricted to) the
following previous items:

o Earned Income: All items in Column , "Received via contract or grants or allocations..."

o Support Income: Membership, if any, from corporations, box

Business contributions and corporate foundation grants, box

Private foundations and trusts, box

Other private grants and contnbutions, box .

Parent organization appropriation or allotment, box .

Government grants and contributions, box

o Income - Other Funds: - Collection Fund, box .

Endow-Ment Fund, box .

Plant Fund, box .

Other Funds,,box .

-12-
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Fiscal Year Ending /

Z. SU P POR T INCOM E

Private Grants and Contributions

Individuals (Include donated admission income if ,:onsidered support.) $

Membersrup (if considered support) $

Business and Corporate Foundation Grants $

Private Foundations and Trusts $

United Arts Campaigns $

Fund Raising, Guilds, (Women's) Auxiliaries $- _
Gross: $ Expenses: $ Net: $

Other Private Grants and Contributions (Specify:)

$

Total Private Grants and Contributions $

Parent Organization Appropriation or Allotment $

Government Grants and Contributions $

TOTAL SUPPORT INCOME (Add boxes and ) $

TOTAL OPERATING INCOME (Add boxes and ) $- _
INCOME - OTHER FUNDS

Collection Fund

Income from Sale of D;accessioned Art Works S

Income from Contributions of Cash and Securities, etc.. $

Acquisition Value of Donated Works of Art S

Total Collection Fund

Endowment Fund

Plant F.ind (Land, Building, and Equipment)

Other Funds (Specify-)

IN

$*

$

Total hcome - Other Funds (Add boxes and .) $

TOTAL ORGANIZATIONAL INCOME (Add boxes and / $

1. (NCOME BY SOlIRCE

Private Sources

Business ,k Corporate

Private Foundations

Private Colleges and
Universities

Other (SRecifyi)

s
Public Sources

NEA Program Grant

NEA Challenge Grant

CETA (payments you receive
to pay any CETA employees)

Other Federal (IMS, NSF,
NEH, etc.)

State Government Sources
(Include State Arts gencies.)

Public Colleges or Universities

Local and Regional Government
Sources

Local School Boards



EXPENSES

ALLOCATION OF EXPENSES BY FUNCTION

Please complete the chart n the opposite page which categorizes expenses by fanctional areas which are denned
below. Include all funds, whether restricted or unrestricted. This chart is very similar ,n format r3 Part UI
("Allocation of Expenses by Function") of the current IRS Form 990, a report required oy IRS from most ionprofit
organizations. The Form 990 Reference Sheet which accompanied this luestionnaire, provides instructions 'or
translating comparable items from that form and should facilitate the completion of this :hart. Additionally,
this chart and the one below it iltem 6, ALLOCATION OF PROCR AM EXPENSES) are designed to oe :ompatmle
with the optional 'Statement if Functional Expenses" recommended in the \.Iuseum Accounting Y,uioelines \ssociatidn*if 'science Technology Centers, 19761.

't.inctional Areas: Lf your organization did not follow a functional method ot accounting for the fiscal year reported,
report total expenses incurred for each line item in Column_A ( TO r \L) and. ising anv reasonable method, allocate
that total into the applicable functional areas in Columns NB,, -if') and as described oelow.

Program Services (Columnill): all activities conducted by your organization on which its tax exempt status
is based. Examples of these activipes are found below in Item 6 , ALLOCATION OF PROGRAM EXPENSES.

Fund Raisin (Column it' ): all Costs associated with soliciting contributions, gifts, grants, etc. Expenses
incurred for special fund-raising events which were reported in box inder SUPPORT INCOME are to heexcluded nere.

Fiscal Year Ending I /

e="

Management n d General:: all Costs related to the overall management and functioning of the organization.
Any direct supervision of fund raising or program activities should be reported in those areas as appropriate.
Expenses inc'urred for ancillary activities whic,h were reported in boxes and , under E.\RNED INCOME,are to be excluded here.

Line Item Defini tions: As indicated on the Form 990 litef erence Sheet, note that this chart requests more detail
than the Form 990 tor personnel, occupancy and program services and less detail for fund raising and benefits.
This a due to the tact that >lightly different data are needed for the purposes of developing an econometric nodel.

Personnel:

Employees: Transfer the figures From Section IL, [tern:403 boxes and into columns PiC and D respectively and the totarfigure from box into .7c;17--.1rnn' Vole-Wilt these are wageand salary figures only.

Benefits: Enter the total amount for all payroll taxes and fringe benefits in box , and allocate themaccordingly in columns 3 C , and D . Include employer's share of FICA, FUTA, retirement f Ind
contributions, health ancrinemProyment insidrance premiums, workmen's compensation, and any other benet its
extended to employees. The employee's share of any benefits are to oe included abd've in wages and salaries.

Fee for Service Personnel: Transfer the figures from Section II, Item i43yboxe3 , and into.7.:olumn3 3 , C and 5 respectively and the total figure from box into (...ii1tti7nn
Note that ksnly individuals are-to be included here. Firms nired to perform services (maintenance;auaiting,
legal, etc.) should be reported below where appropriate.

Occupancy: Total payments for space, heat, lignt, power, mater, contracted ;anitorial or maintenance services,
and supplies and equipment, exduqing wages and salaries t employees.

lAortgage: Include interest, any real estate taxes and mortgage insurance. Exclude mortgage princ,pal.

Miscellaneous:

Professional Fees: Include any fees not reported above .inder fee-for-service personnel (e.g., for legal,
audit x investment services). Any services which could be provided by individual nuseurn professionals
outside your organizauon (e.g., curajorial or conservation services) should be reported above dS a te for-service expense.

Equipment: Include rental fees and costs of maintaining anv office or program related equipment
order. Exclude costs for ,arutorial/maintenance equipment reported above.

working

Interet(: Include any interest expenses and other carrying charges in loans other than mortgage or construction.

Other: Iise these lines to specify other line items found in your financial reports (e.g., "advertising and
promotion"). Five spaces are provided. If your records include more than five items, list the four most
sipilicant in the first four spaces and lump the remainder together in the fifth space.

Depreciation: II your organization records depreciation, depletion and similar expenses, enter the totals
for the fiscal /ear reported in the appropriate functional areas.

n. M..LOCATION OF PROGRAM EXPENSES: Please complete the section on the opposite page on allocation of......
expenses by areas of program activity. Along with the operational information provided in Section II on programrelated activities, these expense figures help to present a iseful economic picture of tne services vou provide
o your membership and to the public.

Allocate, to the extent possible, the -ital Program Services Expense figure m oox (or transfer from yourrecords) U-ie total expenses ,ncurred for each of the program areas specified. Refer to Section II for what .5 includedinder each area.



1

LLOC ATION BY FUNC TION

Personnel --
Employees 5

3enefits 5

Fee-for-Service 5

Occupancy

Rent; Facili ty Lease 5

Utilities $

Maintenance 5

Mortgage 5

Other Occupancy 5

Fiscal Year Ending /

EXPENSES
(Include all funds.)

--A

To-t-al

_
B

Program
Services

C 0 '
Fund NA anagem en t

Raising and 6eneral

5 5 5

S 5 5

5 v) 5

i

5 5

$ 5

$ 5 $

$ 5 5

$ S 5

Miscellaneous

Professional Fees 5 5

Equipment tip 5 5

supplies 5 5-

Printing and Postage 5 5

7,flepnone 5 5

Travel
S 5

!merest

Jtner ;Specif y.)

'OTAL Before Depreciation)

Deprecia tion

TOTAL EXPENSES

ALLOC ATION OF PROGR AM EXPENSES

Collections, Exhibitions, Curatorial, Conservation

5

5 5

5

5 5

5 5

5

5

5

5

5

5

5

losurance on Me Collection
and Exrubitions

Transportation and Shipping of the
Collection and Exnipits

Security

Conservation

Catalogues on the Collection or
on Special Exhibitions

5

5

5

All Other Collection Costs

Total Collection (etc.) Expenses
5

Education
5

Research and Library
5

Puplic Informat,on, Community and 'Aempersnip

Other Programs (Specifyt)



Fiscal Year Ending / /

Ft.iND BAL ANCES AND ASSETS

Please romplete the following chart on fund balances and assets as defined below. If your organization does not
follow fund accountinL complete only column A Otherwise, complete Columns A through E from J, our /ear
end fiscal statements for tne fiscal year reported in this questionnaire. Fund activity should be reflected in ,our
"Statement of Income/Expenses (and Changes in Fund Balances)." ,,,Assets are found on the Balance Sheets for
the fiscal year reported and for the previous fiscal year.

Funds: See Item 3 of this Section, INCOME - OTHER FUNDS, for definitions of the funds requested.

Income: Transfer the fig Ires from ltern 3 . boxes throue as appropriate, entering the total from
box into box

Expenses.: Tranater the total figure from box into box- and allocate that amount to the appropriate
funds. Items 5 and 6 above are intended to reflect expenses bY functional activity without regard
to the fund frorh which they mere financed. Item 3 below is intended to reflect the use of resources from
various funds in order to more fully complete the picture of your nuseum's fiScal activity for that year.

Surplus/(Deficith This is the difference between Total Income and Total Expenses. (Subtract box from
Pox .) U the difference is a negative figure (Le., a deficat), enclose it in parentheses.

Fund Balances (Beginning of Year): For those organizations which do not follow fund accounting, this is equivalent
to the "accumulated surplus or deficit at the beginning of the fiscal year" figure in your financial statements.
Another term occasionally used is "Net Worth."

Transfers Between Funds (Other changes in Fund Balances): Two spaces are provided. If included in your financial
statements, please report amounrs such a.s transfers, adjustments of prior year's activities and unrealized
gams/(losses) on investments carried at market value. Transfers between funds should be reported under the
appropriate funds, enclosing the "transters'out" (reduction amounts) in parentheses. Note that such transfers
between funds cancel each other out (i.e., have a net ef fect of zero) in the total figure in Column A. .

Fund Balances (End of Year): This is the sumgditference of :he Surolus/(Def icit), Fund Balances (Beginning
of ,'i'ear) and T-"ansfers Between funds (or Other J2hanges) in each column.

Total Assets: If your organization's financial records and reports are on a cash (not accrual) basis, this does
not apply to you. Skip to Item S .

0 C.) ©
Operating Fund

(Current Unrestricted Plant Endowment All Other
Total and Restricted funds) Fund Fund Funds

Income

Expenses

Surplus/ (Def icit)

Fund 3alances
(Beginning of Year)

Transfers 3etween Funds
, or dther changes ,n fund
oalances)

Fund Balances
,End ot (ear)

Total Assets
iBeginning of Year)

Total Assets
(End of (ear)

$

$

$

$

$

5

5

5

5

5

5

5

5

5

5

5

5

5

5

5$

OTHER FINANCIN_ INFORMATION

For the purposes of building an economic model far museums, three other piees of data are very useful. The
'Fixed Assets, Less Accumulated Depreciation" f igure should be included on vour Balance Sheet. The other two
:ems are probably not found on your year-end statements. fit

Fixed Assets (End of Year)
) $(less accumulated depreciation $

Total Alortgage Payment
- 'Principal only) For the f ear (if facility is awned) .$

Estimate of Cm-rent Market Value
$of Plysical Plant

I

-15-



Fiscal Year Ending, / /

SECTION IV
(OPTIONAL)

VALUATION OF lN-KINDOLUNTEER SERVICES, FACILITIES, SPACE, AND it ATERIALS

In-Kind and donated services and,items or funds expended on behalf of a museum bv a parent organization constitute
significant portion of arts and cultural organizations' total base of support. The omission of information on these items

from financial and operational statements -inder-values the total effort required to provide services and products to the
puolic. This is especially true for museums supported by a university or a municipality which provides utilities, -egular
custodial or professional services, etc. This section represents an effort to account for and value such services Ind
lontributions. Some organizations may include some of the items requested below on their financial statements

If possible, please complete tne following section on in-kind and volunteer services and contributed facilities, space,
and materials. To be incladed on an audited financial statement, in-Kind and donated seriices must meet iLL of the
following conditions:

3 They must be an essential part of the organization's efforts, and if not donated, would be performed by paid
staff, or would be purchased or paid for.

o There is clearly an oblective basis on which to value them.

The arnoUnts invoived must pe such that their omission would materiallv distort the organization's financial
statements.

Therefore, if your financial statements do not include in-kind services and contributed items, please use the above criteria
to ietermine what should be Included in the following items.

Please complete the following chart on :he total number of volunteer staff and the time thev contributed in hours
for that filcal year. Include CETA personnel who were paid directly by another organization. See the instructions
'or Item al, , Section II, for definitions of the functional areas listed below

Number of Number df Hours
Volunteer Ciontributed Bv
Staf f Volunteers

Program SeFvices

Fund Raising

Management and general

Ancilliary

4 Total

it what 'touy rate(s) would yOu value the df your volunteer staff'

Type of Volunteer Rate

S

'lease omolete he f illowing -hart on the estimated value of in-yund ontributions 'dr !he fiscal +ear reported.
I. possiole, allocate :he values for each type ot contribution according to the appropriate tunCtiOn category.

Services of Volunteers

Oonated Facilities and Space,
Rental -Allowances,
Maintenance Services, etc.

Donated Materials and
Coilectibles

Program Fund Management
Total Services Raising and General Ancilliary

$ $

Is any of he information in Items Ti 2-, ort3 above reflected in your (audited) financial statement fdr the fiscal
year reported'

Yes No (Skip to [tern )

Nhicn information is included'

did cdu Keep derailed records on any of this information/

Yes

nf)rma,dh'
No (Skip to Message below Item

rHANK YO), FOR ':OUR TIME AND PARTICIPATION. Please return the compieted form in !he postage oaid envelope3tlyt Jed '0.

Economic Data Series
Informat,CS InC

, Executive Boulevaro
--Zockville, Mar /land 2'7852

-iT-
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II
PERFORMING ARTS ORG ANL: 0TC sS

SECTION I

GENER AL INFORM A TION

WEL

-EEEEE-CE

It he name or address on this ,abel ha.s oeen changed in any way or is in error. please draw a line through he
,ncorrect portion and enter he correction. 1

(11C, List he name, title/position, and telephTe number of the person responsible tor the completion of this questionnaire.

Name:

Title/ Position

relepnone:

`Fn. \ \ TIONAL DESCRIPTION

lihich of tre following Jest fescr,bes .our organization in terms sit ,,s )r,nu.pal frtistic ilturai sc.yits
C 'eck Do'c.i

Theatre Company

ompans

Li Modern Dance Company

ToisciEtrinic Dan, e Company

'Ausical Theatre Company

,"pera Company

' motions, Orchestf:i

(harnher OOtanization

,-horal Music ,roup

,azz Group

PPrtorming Arts ocnool
(Specify disciplines

Dther Performing \rts Organization
iPIPase ,lescribe

( ) cD ot he following represent the moor tunctions performed by sour organization ` In he f,rst _olumn, -heck
- oox which pest lescribes e primary 'unction: and 1,1 'he second column, -heck the ooxes which Jest

leSc-.De all secondary functions. Note mat 'nese funcions are, n some ases, subsets of tour general inctionai
Areas -"mouc.on, Distribution, T,-aining, and Derv!, es.

onmary ,econdary
; ni ti on Function

'Check \ LL
that apply.,

:71 fl

AR risric PRODUCTION.
pert ormance, creation, interpretation or production ol artistic works.

DI IBUT1ON OF ARTISTIC VORKS TO THE PLESLIC
mechanisms tor bringing :he artistic k,orks Droduced 'o the ntended
audience through:

Sponsorship/Presentation presentation of arts/cultural events
exhibitions ot art at a Central gathering point tor the public te.g.,
exhibits, performances, films).

Direct Sales/Rental: listribution ot artistic works (sales or rentals)
through a central facility or by direct mail to the ultimate consumer.

Mass Media Dissemination: direct dissemination ot artistic works
oy means ot mass communication mechanisms le.g., radio/teleyiSiOn
broadcasts).

TRAINING AND EDIJC NTION

For Artists/Professionals: formally organized programs of ,nstruction
tor professional development at all educational levels. including
apprenticeshipi.

For The General Public: courses/workshops for the nonprofessional
public.

SER VICES:
provision ot mforrnation. ir'istic tecr'ni ii ervices, -esources
0 constituents.

Finding: Provision ot financial assis nce hrougn grants, awaros.
scholarships, etc.

,S.,ansultation/ Te.chnical Assistan (provided to professionals
/1- ie publ,c ipon request

Space, Ecuipment, and Materials. provision ot wirk, studio space,
.orary or archive services. tecqmcal equipment. 1C.

;tree ces Spec f ,

4 .3 ,



le year culture/Artistic proireM dowsed primILL tie must this needs of specie/lied audience?

Y66 0 No (Skip to Its.°
Moises indicate by checking the aperopriate boa which audience a primardy served. (Check only one boy.)

a
a

Children/Youth

Minority Groursis) (5PeCify1)1

Other (SpeCifIn)

In what year did your argaruzation begin operation or first open to the public'
(e.g., yes, year of founding or year of original charter, whichever is earlier)

ORGANIZATIONAL ReLATI0N5HIPS

Which of the foLlowing beet describes your organization's governing authority?

tIP

Li 11
Y ear of Founding

Private Nonprofit

ITC3

Public

0

Other

College/Urovereity

I:3 Arts Organization

0 Other (Specif yil

Colleipeniversity

sAtaucipaliCoUnty
Goverirnern

State Government

Federal Government

Private Individual

Industrial/Commercial
For-prof it Organization

Other (Specify)

STOPI Remainder of questionnai/e does not
499ly Please return this questionnaire
in the prepaid envelope provided.
Thank you for your participation.

Is your organization under thloaulpices of a parent or sheltering organization '

0 Yes 0 No (Slap to !tern°
ghat is the MATO of that oreanization?

Name of Parent Organization

Please check the appropriate boa indicating the ownership of each type of asset listed.
Your Parent or Other

QygaitiZitiOfl Or &rotation

Land

0 Buildings

0 0 Collections

0th r 1sse

Please Indicate below by checking irks appropriate boo which of the (ollowing are provided to yc,ur urganization by
another organization, either for payment or free of 'charge (as an in.kind contribution). (Include LETA employees
rho are paid directly by that organization.)

For Payment Free Of Cherie
(In-Kindl

Space.,

Office/Administrative

I=3 Performance/ Technical (including storage and rehearsal space)

0 0 Utilities

0 Maintenance

E.] Telephone

Supplies and Equipment:

office/Administrative

Performance/Technical (including vehicles)

Salaries/Wages/Benefits,

(Specify types of staf f

Other (SpeCity)

J

he sur to mclude 'nese contributions in SeCtiOn IV, VALUATION OF IN-KIND/VOLUNTEER SER VICES, F ACILITIES.SPACE 1NO MATERIALS

,1 k



c".

s .00r organization part )t :onsortia which snares space, materials, or other services'

r es 0 No- (Skip to Item

Please jescribe brier,/ the nau.re ot the ronsortia arrangement.

Are there any organizations which are subsidiaries, luxiiiaries, sr al filiates of sour mtgatlization it e your _,rganization
s "parent',"'sheitering" organization.)"

E No (skip to Itemf ei

Please ,ist oelow the names of the affiliate organizations and indicate whether ir not vour organization has (egal
-ontrol 3ser each. ,If these organizations have their own wards and separate 50 1(c)( 3) tax-exempt status, you
to lot have legal :ontrq1.1

Name Legal Control'
es No

O

E E
,1.) 'he lata renored sertons II, III, and IV which tollow itt itAle inv it 'hese aft (hates

Eyes E No Skip to Item

r'rease rndiCate wn ch data.

ACCOUN TING/ P EC ..`1.2 DK E EPINC,

) 3oes . tur vganization nave a wokkeeper )r sccountalt

-s C No
4r ,r.:ari,:az on 'Mow I Ind accounting IF mnd ac-o(inting rs iii A, Count ng system that 11,1..:e, ac,oInts

,e)arate ,sings that reflec, the ,arious rest--,rons noosed )r) the ise 1 asse,s and that ndirate now
se assets yere ,t rizei tar "r,er- ,ntended D--,roses.)

1-7 r s No

'n what hasp) Are ,,Juir 'moss and IfnaruCiai reforfIS

3sh

Matt(ed 'ash/ Modit.ed Ac iai

fl Ncrrual

) hat 5 me ending fiscal year '
Month Jay ear

NOTE PLEASE -2 EPOR T ALL INFORMATION IN rHIS QtJEST1ONNAIRE ON THE BASIS OF THE ABOVE FISC AL
'YEAR AND FNTFit n-us_nATP L.212Z0 V.ICHT N PAGE WHICH FOLL.
`O HELP S ,.NDER STAND AND VERIFY THE INFORM ATION PROVIDED IN THIS QUESTIONNAIRE.
JAN 'LD IOU PLE ASE SEND A C.DPY OF YOUR YEAR-END ST ATEMENT (AUDITED, IF \ VAIL ABLE/

441.1""Iftb. ND JF JUR IRS FORM 990 (IF APPLIC ABLE TO Y OUR ORGANIZ ATION)

3

wit
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SECTION U

OPERATIONAL INFORMATION

Fiscal Year Ending

PERFORMANCES

Please complete the following chart on the numbers of performances, income and tickets sold or attendance for the
fiscal year reported by types of live performances, according to the instructions and definitions which follow.
Each category is meant to oe mutually exclusive so that the numbers of performances and income can be totalled
without double counting. If any performance fits into More than one categary, place it in the category which
most accurately describes it. (Exclude any electronic media performances or educational activities such as master
classes, workshops, or lecture-performances from this chart.)

Performance Categories: This chart categorizes performances by who is performing: either your organization's
own performing artists (AY YOUR ORGANIZATION'S PERSONNEL) or other performing artists or groups who
are sponsored by your organization (IMPRESARIO/BOOKED-IN). If you sponsor an outside group at a performance
that also includes your own performing artists, count that as a performance by your own organization.

a SPECIAL NOTE:
than those who most ex
a sponsor, be sure that you
the more detailed descripti
YOUR ORGANIZATION'S

art is designed for performing groups (i.e., those who employ performing artists) rather
ively sponsor other performing $roups or individuals. If your organization is primarily

ave cheCked the appropriate box in Section 1, Item 4. In this case, since we are interested
of your performance activities, please complete the tos section ot the chart (BY

RSONNEL) for the groups that you sponsored rather than the lower section (BOOKED-

Performance.Location-
at HOME/IN-RESIDE

o Home/In-Reside
theatre groups, inc

e second level of categorizration on the chart isty Location of performance (either
E or ON TOUR):

Include all performances given in the home metropolitan area or in home theatres. For
de all performances "in-residence." Also include local run-out performances,.

o Tour: Include all otn
abOve.

The third and fourth levels of categorization are by type of perfo;mance and by type of income from those pert ormances.

Type of Performance (REMINDER: Each performance is to be reported in only one category.)

o Subscription Series: Total number of individual performances for all subscription series combined utilizing
any or all of your organization's artistic personnel, for which this organization sold tickets. Include summerseries, pop series, etc.

performances outside the home metropolitan area that are not specifically included

a School/Youth: Total number of performances to school or youth groups including any done either for tree
or on a suoscription basis.

o Other Paid: All other performances for which you had ticket sales or received partial or full payment froma third party.

Free or Donation Requested PerformanCes: Total number of performances for which no admission was charged,
no fee was received, or for which a suggested donation price was requested but not reqUired.

Type of Income:

a Sooscription Ticket Sales, Single Ticket Sales, Ticket Sales: Income from tickets sold for performances
arranged by your organization and for which your organization handled ticket sales.

a Third Party Payments: Income from contract fees and "grants or allocations where services were required"
irom a third party. Include payments from both private and public/government sources.

Number of Performances: Do not douole count performances. For example, if a free or donation requested oerformance
s given for a school coup, include that on the school/youth line, not under free/donation requested. Enter 'he
total number at performances for each category. Do not separate them out by type of income.

Income Amounts: Total receipts, exdudinx any admissions taxes from either ticket sales or third party payments
for each type of performance. Show resold tickets aa single ticket sales. Organizations that sell memberships
that include tickets to performances should shoW the value of the ticket portion of the membership fee in this
section. For Gala Or Opening Night performances, include the income in this section only if you consider it "earned
mcome." Otherwise, include the income under support income and report the performance as "free" or "donationrequested."

(NOTE: For Inpres.ario/booked-in performances, fill in the gross income, related expenses and net income. Exclude
income from rentals and . or on This should bereported in box .

Number of Tickets/Seats SOld or Attendance: The columns have been shaded to make them mutually exclusive
categories. The 'Attendance category is for performances that are either freeor for which your organization
did not sell the tickets. ,An estimate is acceptaole. Should a performance include both ticketed attendance and
non-ticketed attendance, report the tickets sold figure in box . Subtract that figure from the total attendance
to that performance arid enter the net/non-paid attendance figure in box For subscriptions, multiply the
number af series tickets sold by the number of performances inducted in the series (e.g., 100 subscriptions for5 perforaances 500 tickets).

411

4

3 )



Fiscal Year Ending

PERFORM ANCES CPI iQUR ORGANIZATION'S PERSONNEL

Hometin-Resiaence

51.13SCRIPTION
dERIES

dCHOOLt
r 012 TH

OTHZR
PAID

Number of
\Jumper of TicketsiSeAs
Performances Income Sold

Suciscription
Ticket Sales
Single Ticket
dales

Ticket dares

Th-H--Partv
Payment

Ticket dales

(=REE, DONA TION REQIJESTED

'OT \ L HOsilE/
si-(2ESIDENCE

(_HOOL,
9 (A, TH

.1 OTHER

i( oresariotiaooked-:n

)55 incomei )

Third-Party
Payment

Ticket Sales
(boxes

9

and 7-
-Tilird Party Payments
(boxes and 1

Ticket Sales

Party
Payment

duoscription
TicAet dales
dingle Ticket
Sales

Third Party
Payment

Ticket Sales
(boxes and .)

Third Party Payments
(Poxes and /

Attendance

iMPRESARIO/BOOKED-1N PERFORMAN6ES

xpenses I
tNet)

lere aro, )1 rne :our perfur-cances ,n DO% aoove given 141 a,:oreign country (outside rhe c.5.i '

r es .0 , Skip ro Item (L).

How many
Foreign Tour Performances

' TIONS

Please campiete the following on the numpers of Productions given during the fiscal year reported, as Penned
Alder the art form headings most appropriate to your organization.

Jance

a. Number Df works m the active repertory .

Numorer ot new works staged and performed during the figcal year reported.

>pera, '.Iusical Theatre

Total ',Limper at Jifferent oroducions presented during
'he fiscal (tear reported

1. \Limper A productons in the repertory

Nirmaer if hew :d-dauctions ,^ew 0 . our nreanitation)
,.ounted Ins presented poring :le fiscal tear reporred

Numoer A productions mounted and taken on aur

Active Repertory

New Iforks

total Productions

Repertory

s+ew Pr?Ouctions

'Thur Productions
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Fiscal Year Ending h

11,eatre

g. Total number of different full-length a/corks/productions presented during
the fiscal /ear reported. (Count a grouping of one-act plays, presented
on a single program as one production . . .

Total Productions

n. Number of productions mounted and taken on tour

Orchestras/Other Musical Groups

Number of different full-length concerts/programs presented during the
fiscal year reported (excluding special school/youth programs) .

Number of different concerts/programs presented as part of
a subscription series .

Tour Productions

Total Concerts

1

Oeries Concerts

SLBSCRIPTION SERIES PERFORMANCES

IF YOU OFFERED NO SUBSCRIPTION SERIES DURING THE FISCAL YEAR REPORTED, CHECK

THIS BOX E AND SKIP TO ITEM

' 5 Please complete the following chart for the fiscal year reported on the number of tickets/seats available, the
lumber sold, and the prices by different .ocations in the hall (your home theatre) in which your primary subscription
series took place as Instructed below

Price Per Performance: Enter the single pertormance ticket price (without any subscriber discount) charged for
each seating areaellf prices vary by day of the week or by number of performances xi the series, show the highest
iign and lowest 1:rw for these locations.)

Tickets/beats Available Per Performance: Enter the number of tickets/seats available per performance at each
price rate (If tne number of seats varies, ise the highest number normally available

INOTE: This chart assumes you perform vour series in a hall with an orcIliktza and a balcony, etc. If that is not
'he case, fill in the most expensive ticket you offer to your primary series in'ttke "highest orchestre box and the
:east expensive in the 'lowest orcnestra" box.)

Box Oeats

Hignest Orcnestra

Lowest Orchestra

Highest Aalcony/Ciallerv./
Aezzanine/ Loge

.awest rialcony/Liallerv/
Mezzanine/ Loge

Rate at Vhich Greatest Number of
Tickets were Available

Price
Per RerfOrmance

Number ot Tickets)
Seats Available
Per Pertormance

Average Number of
Tickets/Seats Sold
Per Performance

FrIr ,cur ?lima:, subscription series, what was the total number of
'ickets/seats normally available per performance,

Total Tickets
Per Pfrformance

anat vas tie total number or tickets/seats available f or all subscription
.eries performances for that fiscal year'.

Total Tickets
All Series

3 How many options (i.e., number of bifferent series) were offered to
subscribers fiscal year' .

o ahat mas the range of discounts (in Percents/ offered to your
Primary series subscribers' to

7-
a hat other special subscription series tiscounts were avaLaale during
that iear' (e.g., group, student, senior citizen/

KIP 70 ITEM

Type of Discount Rate (%)

'6 I

ptions

1 ; 1
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Fiscal Year Endirm /4 oRGANIZATIJNS WITH NO SUBSCRIPTION SERIES

I. what was the range di ticket prices to all pergormances for that fiscal year (etdudnj admission taxes. discounts,
corr)lifhaMary tickets or atirlornially high prices such as those for ealas or benefits for which yOur organization
sold tickets?

to
o. Price Price

Were any special discounts offered to these performances during that year,

0 Yes C3 No lSkip to item

What were they, (e.g., student. group)

Types of Discounts

FILM, ReCORDING AND ELECTRONIC MEDIA NCTWITIES

Sihat was the total numbee of films produced tn which your
organization participated during that year,

5 what was the total number red6ding sessions in whiCh
/our organization participated'

Ilhai wad the total ntlmher of r oi e vlston conceyts or
;)roduc.ons taped and released

1

ReCOrding oessions

RaoloiTele.iston
POdoctiOns

Did your arganization actuallyfproducetdior aistribute any of these
nedia products (as indicated n Items, la 'lpand/it, adovel'

,
, '1 0 f es L__ Jo hkip, t a

,-....), lten/l) )

Please indicate oelow the tve and numder of media. products produced and/or distributed by our own organization"hiring that fiscai /ear

FUrns

/ideotapes (TV)

(dia or tape,
1d10

.
Dther iSperif, )

Number
Number Distributed
Produced (Sale or rental)

DI 51.1.,`NAL kt:TlVITIO

-/Id tour -,ganizatim 5tf er a formal 'egularly sched OLICA clonal
irografn tar which tuition ,as harged i e , a scnooll t es 1, I

'rem 2 3

How nahv ,ourses did iou after luring nat year ' (Count multiple sections
-esetitions of a course as sepaate (-ourses.)

//hat was the 'Otal COurSe enrollment' lCount the same student enrolled in
60 C aurses 43 two Students /

Laurie P_nroilment
:22 brat was the range at fees Der r(ourse' High

;)td )))aur arganization offer a program specifically designed DJ train
hertorming art,sts (sucn as an apprentice or internsnip progratn)'

iiow many persons ...ere enrolled '

)1a rot, irganization offer/present any other education programs or
ictiyitiel sucy as workshops, master classes, Demonstrations or
e)-dre pert ormanres ir other -ommunity serviCe activities'
Include mufti/training orchestras, theatres, and Oadiet troupes /

How many Sutll programs were offered at home and on :skit', And What
/cas he oral attendance ' ;se the jetinitions in Iternt,...5.) far 'at home'
Ind Drl 'dor )7.st)rnates are acreptaoie

At '-torne

[or

N.1(nDet Cl
JI,tles/Pro4farilS

Otell
e

ID

0 es No Snip
(*ern /

intern/ Apprentice
l:nr011 men t

Eres E No ikil )}1_,

annot titynate



Fiscal S ear Ending t

OTHER AR TISTK. ACTIVITIES

27 In the space oelow, please jescripe Prietly any other artistic activities in .vhich your organization vas im.oiyed
during that tiscal vear. Exclude any ancillary activities such as xntal/sublease ot space, sets, costumes,
rdnning of oarkfing and concessions, adv,ertising, programs, plavoiffs, etc /

`1EMBERSHIP/PATRONAGE

, Did ,ou or an affiliated guild or auxiliary 'lave a membership/patronage
program during that year

dias this program under the direct control 02 ,,our organization or ot
an affiliated organization'

EThis Organization ISkip to Item 31 ,)

EAn Affiliated Organization

. hat was the name ot +mat organization'

E `i es No JNwip to
Personnel
section below )

is tne chart oelow, specify for that year the categories ot membersnip, the number of members for eacri category,
arid the fee charged and, Jf applicable, any portion ot that tee which was tax deauctildie dorssidered contrIoutioni

Type of
Member/Patron

Number 01 Membership
Mempersnips Fee

Tax Deduc'tible
Portion (if any)

PERSONNEL

'etallea personnel ntormat.on requested below Js essential :or understanding the employment situat on 01 perlormingir'ist Ind me resources neeaed to produce artistic output. Thts personnel section IS divided .nto two major personnel
iteguries Performing Artists and Other Non-Performing Personnel.

we are aswing mat these personneLbe allocated according to the t me they spent -Jur.ng hscal ,ear
reported, into three broad functional areas. These three area.s are parallel to categories which appear later In Section III
inier expenses and also relate to tunctional areas ot expenses as reported on the IRS Form 490. These functional areas
ire lenned below

,Incti snal reas

Program services: Those activities conducted by the organization on which its tax-exempt status was based Jor :would
-)ave been based it 'his organization was not a tax-exempt, private organization . Included are performances/productions,
,clucation and training, and any other artistic activities vou described in Item (27 above.

'Aanagement and C.,eneral: This relates to the overall management and administrative functioning ot organizat.on
The direct supervision of fund raising, or program areas above, snould be excluded here and allocated to those !unctions.

iev /lopment ant F,ind Raising' The et fort extendea and the related cost of soliciting J ontributions and grants

4



Fiscal A ear Ending

rhe foilowing mart ,Ists ,nany t he more common positions found ,n performing arts organizatiorly these t uncrional
3reas and should ue ,ised as a guide in completing the remaining items in this section.

If vou are having uifficulty categorizing any of your personnel. please call (8001 and one 01 our staff writ assist
,ou in completing tms section.

Program Services

Performing \rtists
(those who appear
on stage)

Dther Nrtistic
Personnel

oduc non/
1-echnIcal
Personnel

P j.1 c t y Marketing/
PlolIc Relations/
Audience Deveioprnent
Personnel

tiox )f f ice

)ther Program P
ser,iyes Personnel

Management and
eneral/

.Narninistrative
Personnel

Fund Raising/
.neveloprnert
Persdhnei

POSITIONS FOUND IN PERFORMING ARTS ORGANIZATIONS

Opera/
Musical TheatreDance Orchestra/Music Theatre

Dancers
Musicians
(Instrumental-

,sts)

Conductor(s)

All regular and extra orchestra/1 Singers. Dancers
choral personnel Muslcians

I (Instrumentalists)
1

i

Regular Conductor Conductor(s)
Muslc Director

,

i

, Principal Guest Conductor
Resident Conductor

ssoc./.Nsst. Conductor

I Actors

1

I

Artrstic Director
Choreographerts)
Composer(s)
Lighting Designerts
Costume Designerls
Set Designerts)

Composer(s)/.Nrranger(s)

.

Director(s)
Librettist(s)
set Designer(s)
Lghting Designerts)
Costume Designer(s)
Composerts)
Choreographer(s)

.Nrtistic, Producing
Director

.Nssoc. .Nrtistic Director
Producti n Manager
LIterar tanager
Castin irector
Director(si lOther)
Set besigner(s)
Lighting Designer(s)

Costume Designer(s)
Playwrignt(s)

Stage Manager
Wardrobe
Make-up
Master Electrician
Stage Crew

Liorariv
Personnel Manager
Staff Stage Manager
Stage Crew

Tecnnical Director 1

Stage Manager ,

Wardrobe, ,..1

Make-up
Stage Crew
Scene Shop
Carpenters
Electricians

Technical Director
Prop Construction

Supervisor
Scene Shop Supervisor
Costume Shop Supervisor
Master Carpenter
Master Electrician
Wardrooe Master
Sound Engineer
Stage Crew

MarketIng Director
PublIc Relations Of
PUbliCITV Director4-- Promotion Director
.Nuclience Development
Suoscnption Director

111

facer Arid staff

Director
PO

firox Office Managerk
House Manager4- Marntenance
Janitorial
Custodial

Ind staffi

Personnel ,I
100

Instructors
Teachers4.--- and other staff
associated with other
artistic activities

Clanaging Director
General DireCtor

4---_ Busrness Manager"'
General Manager

39 staff
OA

Development DirectorNIL and staffF.ind Raiseri 4

4



Fiscal Year Ending

PERFORMIs Rrisrs

12 Please complete for the fiscal vear reported tne following chart on the numbers J f performing artists who isually
s-.-/ participated on stage with vour troupelcomoany/orcbgktra, under etacn of the fallowing employment arrangements.

'Exclude 3 ny "supporting' artists clescrioed in Items 3.)., througn, 39) oelow.)

Seasonal/Full Time: those employed full tame and paid for the entire season (or year-round), paid either on saiarv
sr on a weeKly oasis.

Part 3f the Season/Part-Time: those employed less than tull time and paid on a weekly basis.

lobbed-in/Per service/Per Performance: those employed less than full time and paid on a per service, per
performance or per production basis.

(NOTE. These categories are intended to oe mutually exclusive. If any one artist was paid for part ot the sear
on ((soth a port-time/weekly oasis and per service oasis, place that artist In the per service category Likewise,
(f anv one artiit worked under a union agreement for one performance and net under a contract tor another pert orrnance,
place that artim in the non-union category.)

Volunteers: include only those who received no payment tor pertormances during the year. If sou paid an artist
some pertormances and not for Others,include that artist in the part time or per-seirpvice category, as appropriate.

sauest stars: those who are not regular memoers of your troupe, company, or orchestra to whom you pay a premium
lee tor heir performances fl your productions, concerts, and programs. (Exclude artists who appear as oart )t
an ,rppresarior booked-in event I

PERFR MINX.; AR TISTS

seasonal/Full Time (Salaried or Paid Weekly

Pitt st s'eason/ Part Time (Paid Weekly)

Ipooed-in/ Per Service/ Per Performance

Volunteers

(:luest Stars/Performers (Supernumeraries)

'ct DPOR rINIC ' PERFORMERS

nion Non-I 'mon Total

Tie 'allowing (s livicteo into two sers Jf auestions on,numbers ot "supporting" pertormers tor dance. opera/musical theatre
and t or orchestras 'Supportiner:ormers are those wno accompany and/or supplement the sn-stage activities of the
De r sonnet r!presented (1 Item 32., arsove.

Please (-omplee tne toilowing 'or the hscal tear reported as nstrictec below.
Dance/Opera/ ',Iusir i rheatre - Complete Items TZ) through, 3-6)

.)rrmestra .:ornplete Items , 37 , through( 39)

rheatr.. ,nclude th pertorming personnel ,rt Itern 3-2) above and ',kip to Item '

1

Cperi,',1uslr i r,leatrel

3 3 Did You nire a symphony orchestra for any program/production '

hat 1, a s me minimum and maximym number of instrumentalists
-mpioved tor any Particular progrgmrproduction'

S .Did you mre 34iy ,nstrumentalists on a weekly/casual basis'

ENo ibkip tQ
Item 35

%.1inirnurn '.Iaximum

16 .4 hat was 'be total number t paid employment weeks (sum ot all pard weeks
or partial e e ks of ail ,nstrumentalists hired on this oasis aunng hat year 3.

SKIP TO ITEM(

ISrcrestra I

.Did Inv ,-horal Jr lance groups appear witn your )rchestra during
;nat /ear'

How man,' lifferent groups '

E Y es No lbkip
40.)/

E r es

9id ,ou sperate /our own c',oral group la rhorus that s )fticially ,)nne,t1fd
and )tten pears !-e name )f. your )rchestrafl P5

4f'

Pa.d eeks

ENo (Skip Rs,
Item 39 1 )

..,roups

E NO
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Fiscal 'rear Enaingl

-OMPENbAT1ON PA(D ro PERFORMIN, PERSONNEL

+0 Please complete the folIwinChart.QQ total compegsation paid during the fiscal sear reported to the berformog
personnel ilescribed aoove in items 32. througn 13 \

Complete the column appropriate for Your particular art torm according to the following defirutions and instrIcti)ns.

iIbmpensation: Incl3de ail salaries and wages, per diems. vacation pay. overtime. extra services, electronic
media guarantees, payroil taxes and fringe (benefits, such as health and workmen's compensauon, insurances,
unemployment compensation, pension fund obligations and any perquisites.

Performing Artists; Total expense for personnel included in Item ,-.33.) , ooxes and (weekly) and
oox (per service).

Guests: Ldtal expense (fees, per diem, and any travel or overhead) for those personnel included in box
Itern (34) (Exclude payments to artists wno appeared in booked-m/irnpresario events.) These expenses

are to oe ported in Section 11, Itemr1-.)per the instructions found there /

InstrumenjAlists: Total_expense (fees. per diem% and any travel or overhead) for those personnel included
,n Items 34:\, tnrougn 16) above.

I.lioral/ Dance Groips: Total expenses for citoral groups operated in house and for those groups (choral and
lance) Drought in trom the outside (Items 171 through i29) iabovel. Include payments (if applicaolel to , horal'
lirectors, choreographers. pianists. etc. coNhected with TKose groups.

3enef,ts. Please report the amount of the total compensation figures tor pertUrrmhs Artists in ooxill
hrougn , which represents benefits to those personnel.

"lenetits" include employer's snare ot payroll taxes and FICA, health insurance, workmen's compensation,
inemployment compensation, pension'tund. and any perquisites.

lf sour records do not show Denefits separately and sou cannot specif s the amount 31 the otal snicn represents
benef its, pl215e check the box below the appropriate Art form.

Per Diems/Transportation: Please report, lf possible. the amount Jt the total Jompensation hgures for performing
artists in ooxes through , wnicri represent per dierns and any transportation/travel expenses paid/retmoursed
ro triose personnel.

If Your records de not show such tems separately and you cannot specif y this amount. please check the box
below the appropriate art form.

COMPENSATION PAID TO PERFOA1NG PERSONNEL

Pert vrning 1rtists
exciuding giests)

In str trr entalists

_horal Groups (11-House)

SS.Iorali Dance Cyrouos
'Irom Outside/

TOTAL

Benefits:
Pertorming Artists1

Cannot Specif y:

Per Diems/ Transportation
(Performing Artists)

Cannot Speca y.

Dance/Ojbera/
Musical Theatre Orchestra Thisatre

$

'

4
,Out)

,e x oe nses reported here snould match those reported ,n Section 111. Item, 5.), Deo(

ele



Fiscal Year Ending;

\GES \ND PAID WORK WEEKS FOR PERFORMING AR-TISTS

Please complete the appropriate chart on the opposite page for your par ticuiar art form as :instructed below

r)ANCE, OPERA: MUSIC AL THEA TR E

Separate f.gures are requested for those performers lanion and non-union) ,who were paid on a weekly basis and tor
those performers (union and non- inion) wno were paid on a per ervice/per performance basis (Exclude interns. loprentices
or other artists n training from these figures.)

111

yi. Pertormers Paid on a Weekly Basis

Minimum Weekly Salary: the minimum weekly amount paid for a performance week (not a rehearsal week)

\lumber of Pertormers at Minimum: total number of pertorrners paid the minimum rate.

year.
Total \lumber of Paid Work Weeks: sum of all paid work weeks for all performers included in Itern 3-2-), boxes
and (union) and boxes and (non-union) for that fiscal

12., Performers Paid on a Per Service/Per Performance Basin"

Minimum Scale Per Performance: minimum compensation paid per performance

\lumber of Performers at Minimum: tofal number of pertormers paid this ininimum -ate

Total \lumber of Paid Periormaam/Services: sum ot all paid performances/services for that fiscal year :or
the personnel included in Itern 32) , DO% (union), and box (ndn-nnion).

Total Number ot Pert o: mance Weeks: The number of weeks :luring the t iscal ,ear reported In ahico at least pile
performance was given

DRCHESTRA

separate figures are requested for those players wry) were paid on a weekly basis and for those players (union and non-
onion) who were paid on a per service basis. (Exclude interns, soprentices or other artists in training vorn hese f Igurest)

1 olayers Paid on a Weekly Basis

Minimum Weekly Oalary the minimum weekly amount paid for a performance v.e.ek

Percentage of Players at Minimum: percentage of total number of players who were paid the minimum rate

and extra oavers), .ncluding vacation pay overt:me. and extra ervices, out excluding electronic "seclia guarantee.
Average keeklv Salary gross payroll (only tor .'iose players paid on a weekly oasis. and excluding conductor(o)

fivided on ne number or paid weeks.

otai Numoer of Paid Weeks: sum of all paid work weeks tor all Players .ncluded in Item 32. , boxes
If

Total Number if Ncta1 services Used: ,um of he actual number it 'services for all planers paid on a weekly
JaSI

L.ectr-mc Media Guarantee: The amount paid to each player it your orchestra nas such a guarantee

ilayers Paid in Per Performance/Service Basis

Minimum Scale Per Concert: minimum compensation per pertormance(conmert tor per service players

Number of Non-union Planers Pala Union bcaler the total number of players in Item 32), box , who .ere
oald this minimum rate

Nyerage Total Paid Per Player Per Season: for those players ,ncluded in box of Item , livide the
gross payroll (excluding conductors and extra players). Including any vacation pay, oyertim , and extra seryices,
out excluding any payments for broadcasting or recording, bv the number of players paid.

Total \lumber of Actual Services I.Jsed: sum of all services for that year for all per service players

THEATRE

separate figures are requested for munstage actors and for those connected with all other programs. (Exclude troth
ese figures lourneymen, .nterns and/or apprentices, if your Theatre has them 1 Additional breakouts are requested for

,ear reported for both union and non-union actors.

oper if n he minimum weekly salary paid (union and non-union rates), the number of actors who were paid 31 hose
hinimum rates, and the maximum weekly salary paid (union and non-union).

Total 1,c'or PaidAeeks: sum of all work weeks tor all actors employed on the mamstage and for ill other
orograms iltem '32) , boxes and I.

Total Number it Performance Weeks: The number of weeks luring the fiscal year reported ,n wnich ft :east one
-er ormany kas given

I 2

I



\i,ES \ND PAID WORK VEEKS FOR PERFORMING ARTISTS

ANCE, OPERA/ MUSIC AL THEATRE I,

ir viers Paid on
l'eewli 3asis

Non-Union

Fiscal ear Ending L

Minimum Number of Total
Weekly Performers Number of
')alarv at Minimum Paid Work Weeks

Portormers Paid on Minimum Number of
PPr Performance/ Scale per Perf ormers
Per service lasis Performance/ at Minimum

Service

Union

Non-( nion

Total Number
Paid Performances/
Services

5

tat was me total number )t performance weeks (in which at least iyie
per vman, e ,as given) lunng that fiscal year'

TT '.1 Sr,

tq, '(ES TR 3

o'a,,Prs '10 'n
eenly 3 sis

! I

Performance Weeks

Minimum Perrentage Average Total Number Total Number
Weeklv of Players Weekly )t Paid of Actual
Salary at Minimum Salary Weeks 'Services Used )

I,

,uwilable, what vas the amount paid to each player as an
mci trsric nedia guarar tee'

C..uarantee

.6 PlaPrs 'aid 1n Minimum Number )f Average Total Total Number
, ).r .er .1:e fasts Scale Per Players Vho Paid Per PlayPr of kctual services

Concert Are Paid Per Season I sed
Ilnion-Scale

' mon

son-Imion S

.L,at was the stal lumber at performance weeks (in which at least yie
aer'ormance vas given) during that fiscal year'.

>KIP 1-) I TEIA

Acsrs Minimum
'Veekly
Salary

'Aainstage: Union

Non-I mon

' mon

%fon-Lnion

Number of
Actors at
Minimum

Maximum
Weeidy
Salary

Pert ormance eeks

Total Actor
Paid Veeks

5

5

s( 5

hat was he stal number af performance weeKs (in which at least one
)er* irman, e was given) during hat fiscal tear'

13

Performance Sleeks



Fiscal Year Ending'

y/

NUMBER OF NON-PERFORMINL, PERSONNEL kNO EXPENSES

SO. Please complete the chart 'in the opposite page f or *he fiscal +ear reported on numbers of emploees, per service/
fee-tor-service personnel, and volunteers, and on compensation paid to those personnel for each of tne afegories

4.sted as ,nstructed below Refer back to the chart p. for staf f positions included in each ategorv

Number of F.mployees/Full and Part Time: Those staff paid directly by your organization during 'he fiscal year
reported, whose earnings were reported to the Internal Revenue Service on a iti-2 Statement. Place toll tune
employees who spent all their time in only one area in the full 'ime Column. Place full time employees who worked
in two or more areas, as one part time employee in each functional area in which they worked. Place all part
tin'TW:pas -the-year, and temporary employees te.g., interns and CETA employees paid by your organization)
.n the part time column in the appropriate area.

F_mplovee Expenses; Report gross earnings, including payments for annual and kck leave, overtime, employee's
share of FICA, and other renumeration of a payment nature. Include any payroIrtaxes and fringe benefits (employer's
share of FICA, retirement fund contributions, health insurance, ,onemployment insurance, and any other senetits.)

St

Number of Per Service/Fee-For-Service/Personnel and Total Expenses: Those individuals hired on a per service
7.,Isis to supplement the work of the professional staff, for whom no benefits were paid and no payroll taxes withheld,
and whose earnings may have been reOorted to the Internal Revenue Service on Form 1099. Report the total number
of persons hired on this basis luring the fiscal year reported and the total payments (including per hiem and associated
overhead) and/or honoraria received by them. (NOTE: Contracted nonperforming services with outside firms

lot ,ndividuais or performing groups) are to be xcluded here and reported later in Section III.)

Aotunteers: Report the total number of volunteers (full or part time) who worked in each ol the areas ,isted during
the ,iscal year reported.

IENEFITS: 1f possiSle, please indicate the amount of the 'otal employee expense tigure ,n box which represents
)enet,'s Duid to these employees.

'Aenetits" ncluas,employer's share of payroll taxes and FIC A, health ,nsurance, workmen's ompensation, inemployrnent
:ompensation, pension f ond, and any perquisites.

If yOur records do not show_benefits separately and you cannot specif y the amount of the total which represents
he oenefits, please tneck the "Cannot Specify" box.

12. PER DIE'A/TR AVEL. If applicable, please indicate the amount of the total employee expense figure :n box ,

syruch represents per Lem and travel expense reimbursements to employees.

NOTE. it the total expense f igure does not include per liem/travei, rneck the "Not Applicable" box. ,f the f igure
toes nclude per diem/travel but ociu cannot separate this figure out tram your records, please
-heck he "Cannot Specify" bOx.

13 AsaE AND sALARY 2 A TES: Please _omplefe the Yhart ms the noposite page on the number of all full time
`,.1 ,eason empiovees paid by your anization, excluding performing personnel. during 'hat .ear whose innual
salaries fell ,nto each of the ranges specified. The appropriate range is determined 3+ he gross earnings I gure
4thich would nave Peen reported on 7/-2 Statement.

.4 .1 4
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10. NLMBER OF NON-PERFoR MING PERSONNEL AND EXPENSES

Program Services

Non-Performing
krtists

Ptoduction/
Technical

PiOjicity' Marketing,'
kudience

r)evelopment/
,Jublic Relations

iouse/Box Office

ther Program
e Personnel

Specif tvoes

Total 'rogram serv

.tanagement and
.;ener hi
1.1ministrative

Fund Raisinv
De,eloprnent

TOTAL

Time! Part Time

Fiscal x ear Ending I

Number of
Per Service Per Service

Employee (Fee-for-Seryicel Personnel Number 3f
(pense Personnel Expense Volunteers

1

5
1

i

1

..

,

I

5

1

} I
5 1S1

,

ice S 1 ..

5 ..

/ 5 ..

5

.10

r'ese figures wiil )e combined ,ri various ways to supply the personnel expense figures required in Section II, temi ,

These l,gures :mould be -.ported in Section IV, in boxes , and respective(y

1I,at unount me )tal employee expense 'igure In box represents 'he .

employer's ,nare it payroll ;axes and Denefits'
S

Vhat amount it me nal employee expense figure in Oox
represents oer tiems and 'ravel expense relmoursements to employees'

Cannot specify i

Not \pplicable

Cannot Specifyl__;

4, A6E5 AND S \ LARY R A TES OF FULL TIME/FULL SEASON EMPLOYEES (EXCLUDING PERFORMING PERSONNEL)

nder 55,000- 510,000 - $15,000 - $20,000 - 525,000 - Over
55,;00 53,999 5,4.399 519,999 525,399 $30,000 $30,000



Fiscal 5 ear Ending

SECTION III

FINANCIAL INFORM A TION

In this sec"ion, we are seeking information on your types and sources of income and expenses. Ate also need some oalance
sheet and other financial lata. Please complete all items which apply to your )rganization. If an item does sot apply,
Simply eave .t 'lank. Round ail figures to tne nearest dollar. Enclose any negative figure ii.e., loss/deficit) n parentheses.
Please respond to the items in this section with reference to the fiscal *ear indicated in the upper'right orner A each page,

NOTE. Valuation of the contribution of in-Kind/volunteer services, space, and materials is included in Section IV.
This includes funds expended on your behalf tor services provided by other organizations such as a municipality
or a ,iniversity. Only the appropriation (monetary payment) should be included below in box For example,
if your organization is part A a oniversity which maintains your facilities in addition to allocating funds for
your operations, he cost of the maintenance and utilities, if known, should be included in Section IV.

OPERATINL. INCOME

incl ide ul income tor current operations whether restricted ar onrestricted. Inc() signated for endowment, plant
iand, Duilding and equipment), or other nonoperating funds are requested i rating Income

EARNED INCOME: All income received directly from the public (usually in the form of admission or ticket income),
)r .a result ai a contract (usually a payment from a third party), a grant or an allocation "with services required"
hat are to be provided by yOur organization A grant to fount a specific production wgipild be included here.
,orants or allocations received for general operating purposes are ,a be reported iirder SUPPORT INCOME

Performance Income: Transfer the figures from Item I boxes rand of Section II, as instructed
beiow ''Refer co that Section for definitions of 'Horne-and 'On tour:7-

Sertidn 1 Section III

Transt er box to pox

PO X

Oox

to box

oox

Oox to box -

and 'x),k tn DOx

Der'ronic Media income: Separate hgures are requested by medium for income received from direct fees
, "rorn reimbursements tor 'aping/recording/filming sessions, initial saie of broadcast r.grotsl, from royalties,

-esiduals and .rom thstribution isale or rental) of media products.

Educational Activities Income: Separate figures are requested by 'ype of educational achvit. Cformal' versus
iformaf as defmed .n Section 1, tems - 1, by location d \ T HOME and 'ON TOUR') and los, nature

payment is ietined below.

ilhon Fees: ',gal receipts from fees paii directly to your organization by participants ii your educational
ograms.

Alrtv Payments: total receipts from ,_ontracts and purchases of specific services, +la Mird part
unding.

5ther Actvipes Income: Enter total income received from all Jther artistic activities as described
')ecton II, item 2.7: 'Exclude the ancillary activities described below /

Ancillary Activity income: In order to match the reporting format on IRS Form 990 and to oe able to accommodate
those 3rganizatIons that ran only provide a net figure because of a franchise arrangement (i.e , the service
s provided )y an "outside' organization which turns over any Drotit to the organization i, we aSk 'hat those
who do have gross figures, indicate here the gross income, the related exkenses, and the net income tig.ires
)r `-lese activities. 3e sure to exclude these expenses later from Item (5 include here the personnel expenses

-eporded in boxes and -71e7tion If in addition to "cost )f sales"ii e cost of inventory sold). NOTE:
income received from speciaThnd raising events or from (women's) auxiliaries should be included in box .

investment Income:

Dividends and Interest: Funds received as interest dividends, etc. on mvestments of :orrent 'unds or endowments
and similar funds where such .ncome does not have to oe added to endowment principals per lonors' nstructions.

Ne Realized :-..ains/fLossesit 5:;ains (or losses) realized .ipon disposition of investments 'unless *uch gain
)r oss is restrIC:ed ;o an endowment or similar fund) )r sale of fixed assets. If a loss is incorred, the amount
should be mtered n parentneses. For exampie, if 3 contnbution of :ommon stock was received and recorded
st narket .arie and sold later at a fuller price, the gain would be reported Oere.

ds From Sales ,f \ssets Not Capitalized: Include onl,, property 'hat our Jrganaation has med.
'ansuble property nat oas xen donated for ,rnmeoiate resale ,sucO Is m osed automobile) should oe included
as ,ndividual -oncribution in box

)ther ed cnie: Eiter any ither .ncome which may m 'Earned" rather han 'Support '. and soecif v
'1Sourr-_-!(s) A 'he ncome 'nciude such things as contributions to the pension tund )r any port.on of nembershio
'ees which vas :onsidered earned.

4 p,
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I.

INCOME OPER \ rING FUND

I. EARNED INCOME

rt arm ances

kt Homertn Residence

,an 73ur

Fiscal 't ear Ending

Ficket Sales
,,arty

Payments

$

I mprelerioi Roni,ed-in (Net 5

,Fatal Performance Income (Add boxes through )

:--..lectronic Media

FetevisiOn/Radio "dit

kudio/ Recordings

yubsequent Stage Producions

yale, Rental at Media Products

rtal ectranic ledii Income ( kdd ooxes through )

:ducattan

F irmai acnaa(s/ ;raining Programs

tarKshoo(Master Classes/ Artists-m-Schooi, etc
kt Home

)n Tour

Total Education Income (Add boxes through )

)tner \rristic ACtivi3jfs irom activities specified ,n
)ec10n II, Item )

nc ilary Acivities

entai yr Yuolease at Space, sets and Castumes.

Royalties, Residuals
Direct Fees Subsidiary Rights

'Third Parry
7,1tion lees Payments

I 5

C,ross 5 Expenses. Y

Pagrams. Playoills. kdvertising.

y,,ross: S Exoenses:' y

Thud, Parsing, :oncess(ons.
1

Cross: ( 5 Expenses.

Other \ncillary Income: (Specif y)

T)tai kncillary Income Add boxes and )

Investments

DivIdends and Interest

Net Realized C,ainsi(Lasses)

Proceeds From Sales of Assets Not Capitalized

Other Investment Income (Specif v)

Tytal Investrtent Income (Add boxes

',ter Earned 'ncetrne (Specif vol

7%')7 L EAR NEF INCOME kdd boxes , , and

4

7

Ner y

Net y

Net- y



Fiscal Year Ending i

WPPORJINCOHLE: di income received as support for general operating purpose; whether restricted or .1 restricted
!rorn public and drtvate sources, in the form f contributions, tix subsidies, fund raising activity receipts, 1 dtmentS
from parent organizations, and grants and allocations far which no specific services were required. Exclude v
,,:ontributions of services, acihues, wace or naterials which are tO De recorded wnere appropriate in
Sect,on II, Contributions designated tor building, cDllection, endowment and other similar funds should oe rep ted
onder Ite-n-Tbelow, INCOME - OTHER FLNDS.

Prf vate Grants and Contributions

Contributons 'rom individuals and from family and individual trust funds received for general
operations.

'Aembership: Include any portion of lor all) income received from members that is considered support. (Exclude
any portion that -epresents a subscription to a series of 2erf ormances or was nduded as earned income ,n
Item

Business: Total contributions from corporations, proprietorships, company foundations, etc.

Private Foundations: Local and national foundations to which an application/proposal for funds s Jsually submitted.

cinited Arts Campaqns: Income f rOrn outside fund raising organizations and federated (Jrid raising drives

Find Ralsing Events, Guilds, (Women's) Auxiliaries: As with ancillary activities income above, vte ask that
ou fill in the gross inconle, relate expenses, and net income figures. Examples of these events are gala benefits,

aalls, or Jperungs.

rent )rganizaton Appropriation or Allotment: Casn payment from "parent.' or otber supporting institution
: or general operations. Payments for specific services should be included under EARNED INCOME.

s,overninent ,,cants and Contrioutions: MI grants received for general support from any government source.
\ possiole government sources is included Oelow in Item( 4 , Grants Jr allocations with services required
and contract fees should be included above inder E.ARNED 1NCOMt.

3. I NCO E - s)THER FUNDS: In order to obtain a complete picture ot all financial activity relating to the principal
function of a performing arts organization, we ask you to complete the following on alLmconhe received by other
finds during the fiscal year specified, excluding anv amounts reporteci above in Itemsi I 'and .:Thunder OPERATING
cLND. The figures reported should match the bottom line income figires on an ,auditecl) State-ment of Income,
Revenue, EX'penses and Changes in Fund Balabces. The figure in boX should match the TOTAL INCOME
l.gure on IRS Form 990.

If /our organization does not follow fund accounting, report in the appropriate box any income restricted by the
lonor specifically far the endowment or the priVsical plant.

:Endowment Fond: All 3S3ets provided under a stipulation by :he donor(s) that t,hey be invested, and that only the
investment income be Jsed, for general or for specified purposes, antil a specified time or occurrence of a wecified
event, )r.ra perpetuity. Income to the endowment fund ind ides grant3 Jr contributions apecifically for endowment.
'Dividend and interest ,ncome from investments neld in the endowment fund should be reported under Investment
tncome for he Operating Fund in Poxes or . Please report any income for board- Jr management-designated
funds that are administered as endowmender the operating fund where appropriate.

°twit Fund (Land, Buildings and Equipment Find, Capital Fund): Used to accumulate the net nvestment in fixed
assets and to account far the unexpended 'resources contributed by third parties specifically for acquiring Jr constructing

,iich assets.

Other Finds: Please indicate the names of these funds in the space provided. Include any income f rom the Ford
Foundation tor cash reserve fund.

INCOME 3 Y SOLRCE: Please complete this chart on Income by sourCe. This chart represents a transposition
of -he total organizational income from above. Both private and public ,nstitutions provide earned as well as
Support Income and many give to endowment Jr plant tiinds. Instead of asking for a breakout by each source below
for each income item, we ask hat you identay the total amount Your ooranization receivel, from each of t`lese sources
o ail funds Income from these sources may inc1ude7b7it is not necessarily restricted to) the following previous

o Earned Incomes All itms "Received via contract or grants Jr allocations..." and designated as third
party payments in boxes and

o Support Income. MemberShip, if any, from corporations, box

Business contributions and corpc:rate foundation grants, box .

Private foundations and trusts, box

Other private grants and ,ontributions, 5ox

Parent organization appropriation or allotment, box

Government grants and contributions. box

a 'ncorne - Other Funds: - Endowment Fund, box

Plant Fund, box

Other Funds, box .

18



1

1

2. SI_ PPOR T INCOME

Private .rants apd iontributions

4 Fiscal Year Ending I

Individual Lontributions

Memoersnip if consilered support/

dusiness and Corporate Foundation Gipizt.s

Private Foundations

nited Arts Campaigns
I 5

Fund Raising Events, ui1ds, Women's) Auxiliaries

Gross: $ Expenses: Net:

Other Private Grants and Contributions (Specif

/.Total Private Grants and ContributiorLs (Add boxes through

Parent Organization Appropriation or Allotment

Government Grants and Contributions

r NL PPOR T INCOME (Add boxes and )

1-_,)T AL OPERATING INCOME (Add boxes and ) 5

siCO'NE _OTHER FLNDS

.:^dourrent Fund I S

?Lint F Ind iLand, dur,ling, and Equipment)

2t,er F,nds ispec,f v )

I

T)tal Inrome - Other Funds Add boxes and

T AL JIRG ANL: TIONAL INCOME (Add boxes and I

'NCOME dt sOURCE

Ptivare Sources 'Public Sources

3usness orporate Foundation S NE A Program Grant

Pri,ate Foundations

Piyate :Ioileiges and
'.niversities

NE A iThallenge Grant only
Portion received during the

:cal Year)

CETS payments you receive
.)ther 'Specif v) 'o pay any CET A employees/

Other Federal ((MS, NSF,
NEN. etc

State Govern"- ent Sources
(Include State Arts Agencies.)

Puolic Colleges or Universities

Loral and Regional Government
Sources

Local School 9oards

,9

$



EXPENSES

1L,JC NTION JF EXPENSES iY F.NCTION

Fiscal Year Ending I I

Please complete the (-hart Jn !he opposite page which categorizes expenses ov functional areas which are defined
Pe low Include all tunas, vnether ,estricted or mrestricted. This chart is very similar in format Part III

Allocation of Expenses Dv Function') of the current IRS Form 990, a report required by IRS from post nonprot it
arganizations. The Form )90 Reference Sheet which accompanied this luestionnaire, provides mstructions ')r
ranslating comparaole tens rom thAt farm and should faalitate the completion of this chart. Additionaily,
this chart and the one De low it (Itemi6, ALLOCATION OF PR)GRAM EXPENSES) are designed to De compatiole
with the optional "Statement 3f Activtly" recommended bv the accounting profession.

Functional Nreas: U your arganization did not follow a functiorsial method of accounting for the fiscal /ear reported,
report total expenses ,neurred for each line item in Column A {_TOTAL) and, using any rea.sonable method, allocate
that total into the applicable (unctional areas in Columns Ci and (3) as descnbed below.

Program Services (Column '3)): all activities conducted by your organization on which its tax exempt status
is oased. Examples of these a-6 tonties are found below in Item , ALLOCATION OF PROGRAM EXPENSES.

Fund Raising Column (72-N ): ill costs associated with soliciting contribuuons, gifts, grants, etc. Expenses
,neurred ,r special funcrraising events which were reported .n box inder SUPPORT ISICOME are to se
excluded here.

Management and (eneral (Column 1) 1: all costs related to the overall management and functioning of the organization.
Any direct supervision ot fund raising-or Program activities should be reported in those areas as appropriate.
Expenses incurred for ancillary activities which were reported in boxes Ind , .irider EARNED INC..)ME,
are o Pe excluded here, since they were netted out there.

Line Item Definvions: As .ndicated on the Form 990 Reference Sheet, note that this chart requests nore Jetail
man tile Form )90 for personnel, occupancy and program services and less detail far fund raising and benefits.

us alteration format s 1 result af our need (or data which will be ,ised to develop an econometric nodel

owrsonnei: Tiransfer :he appropnate personnel expense figures fdund n Section [Las ,nstructed oelow, into
his char:. Note that some f.igures nust he combined, wnile others may be transferred directly:

From Section rl tO Section III
Item box Item G boxes and 0 Total, 50x

l'em 0 , Pox l'em , boxes and C..) Program Services, box

Item , boxes and : E: Fund Raising, box

aItem 4E) , boxes and Management and General, box

NOTE. Payments to guest lilies for "booked-innmpresano" performances are not to be ,ncluded as a Personnel
expense, out are to se included in Section II, Item I. where "Impresano/Booked-In" income and related expenses
Are reported and netted out iExclude these expentfs from this chart.)

Ocepp.ancy Total payments for space, heat, light, power, water, contracted janitorial or maintenance services,
Ind suppues and equipment. excluding vages and salaries of employees.

Mortgage: Include interest, anv real estate taxes and mortgage insurance. Exclude mortgage principal.

Professional Fees: Include any fees Dot reported above inder per-service personnel (e.g.. for legal. audit
Dr ,nvestrnent services). Ane services which could be provided by individual aristic professionals outside
/our organization, should be reported above as a per-service expense.

Equipment: Include rental :es and costs of maintaining any production or sffice related equipment
working arder. Exclude ,-35ts for,anitorial/maintenance quipment reported above

'nter-st: Inclade any interest expenses and other carrving charges on loans other than mortgage )r. :3nstr.iction.

,I)ther: d,se these lines to specify other line items found in your financial reports (e.g., "advertising and
Nor-notion"). Five spaces are provided. If your records include nore than five items, iist the four nost
significant ,n the first four spaces and lump the remainder together in the fif th space.

Depreciation: If your arganization records depreciation, depletion and similar expenses enter the otais
or ,he fiscal /ear reported in the appropriate functional areas.

),TION OF PROGRAM E <PENSES: Please complete the section on the opposite page on allocation of
expenses Dy r.a3 of program acuvity. Along with the operational information provided ,n section 1 n program,
production r.lated activities, ;hese expense figures help to present a ,iseful economic picture af the services .ou
provide to your membersrup and to the public.

Allocate, to the extent possible, the total Program Services Expense figure in box (or transfer from your
ecoris) to the expenses incurred for each of the 3 program areas spif,ed. (Refer To SeC'ion II f pr what is included
inder each area. I Note mat inder 'pert OrMance/ production', /)u are asked to specify rhe 'ive most significant
expense tems and , prnp together the remainder in tne sixth soace.
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1

`ersonnel

'ersonnet
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RertFIit Lease
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, 11,
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)
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)
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)
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Fiscal ear Ending,

r; ND BALANCEs AND ASSETS

Please omplete the t Allowing chart An f And oalances and assets as derined oelow 1.1,wour Argaridation Atid not
',allow fund a. ounting, :amplete am, folumn A Otherwise, complete Columns( A through, E :ram .our ear
ena 7...cal statements tor me fiscal Jear reported-7n this duest.onnaire. Fund activity should beTetlected iii our
'Statement ot ,a'hanges m Entity Capital" or "Statement at Changes n Fund Balances.' Assets are tound on the
Balance Sheet for the fiscal year reported and tor the previous tiscal ,(ear

mds: see Item 3 of this Section, INCOME - OTHER RINDS. for let initions of the funds requested.

Income: Transfer the t ugures from ,tern 3 poxes through as appropriate, entering the total from
box into box

Expenses: Trahlter the,tptal figure from box into box and allocate 'hat amount to the appropriate
funds. Items 5 and (, above are intended to rellert expenses Dv functional activrty without regard
to tne fund from( which rfSev were financed. Item / a below is intended to reflect the use of resources from
various funds in order to more fully complete the pttture of your organization's fiscal activity for that year.

Surplus/(Deficit): This is the difference between Total Income and Total Expenses. (Subtract box from
005 .1 If the difference is a negative figure (i.e., a deficit), enclose it in parentheses,

F Ind Balances (Beginning of Year): For those organizations which do not follow fund accounting. this ,s equivalent
to the "accumulated surpluS or deficit at the beginning of the tiscal year'' figure in your financial statements.
Other terms used are ''Net Worth" or "Entity Capital." "Beginning of Year" figures are the same a.s those for
he previous fiscal year's (End of Year) figures.

'apital Additions and Excess from Current Operations (Transters or Other Changes in Fund Balances): Two
,D4ce5 are Provided. If included in Your financial statement, please report transfers of the excess from current
roerations or capital additions to current operations or other amounts suCn as adjustments of prior year's activities
and anrealized gains/(losses) on inveStments carried at maryet value. Transfers between tunas should oe reported
mder he appropriate funds, enclosing ;he "transfers out" (reduction amounts) in parentheses. Note that soCh
.rinsters oetween tunds cancel each other out (i.e., have a net effect ot zero) in the total figure in Column

inn Balances (End of (,.arl. This is the sumgdifference) ot he iurDlusi (Deficit), Fund HalanCes (Beginning
at T' -am, Ana 7-ansters Between t mds ,or Other (Thanges) in each column.

'oral Asset's: If wour organizat's financial records and reports are on a cash (not accrual) basis, this does
-lot apply -3 ,,ou ',Kip to l'eml

rme

_Kpenses

Find Aa,ances
aeginning ot Yar)

=r-ess from Current
Operations arid Capital
5ddit,Ons (Transfers ar ither
--ranges ,n Fund Balances

rrinsters tie,ween Funds
.)r user nanges ,n fund

o alancesi

ma Balances
Eord Par I

Total Nisets
Beginning ot ear)

Total Assets
'End at (ear)

Total

Operating F ina
(Current (.nrestr:cted P)ant
and Restricted funds) Fund

Enaowment
Fund

All Other
Funds

5 S 5 5

5 S C

5 5 S

S_
c

5

_

5

S 5

5

5

5 S S.

ATHER FINANCIAL 'NFORM TION

F ir ''e purposes At 'pudding an economic model for Arts organizations, three other pieces of lata are very iseful it your
rganization )wned .ts performance/rehearsal fac.litv (If wou did not own this spaCe. SKIP TO SECTION IV )

The 'F red 1ssets, Less Accumulated Deprec ation" figure should oe mCluded on your Balance -meet. T'de other
-wo -ems are probably not found on your wear-end statements.

-,red 5ssets (End it (ar)
5less ICC jrnolated deorer(ation

'oral 'Aorgage Payment
nr pa, srl v) For r"e t ear (if faciiitv

was r wheal

:st, rate Df ',aarlvet Value
sicai lant at end ot fiscal ear

22
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Fiscal Year Ending /

SECTION IV

(OPTIONAL)

VALUATION OF IN-KIND/VOLUNTEER SERVICES. FACIUTIES, SPACE. AND MATERIALS

In-ion and donated services and items or funds expended an behalf of an organization by parent organization constitute
sigmfkant portion of arts and cullural organizauone' total bass of support. The omission of information On thIrSe items

from financial &A operational statements under-values the total effort required to provide services and products to the
public. This ia eepeCially true for organizations supported by a university or a muniCipality whiCh provides physical I scties,
utilities, regular custodi.sl or professional services, etc. This section represents an effort to ECCO(Ilt for and value such
services and contributions. Some organizations may include some of the Item. reqLested below on their financial statements.

If pouible, odease comodete the following section on in-kmd and volunteer services and contributed facilities, space,
and materials. To be included on an audited financial statement, in-kind and donated services must meet ALL of the
f ollowing cambiums

o They must be an essential part of the organization's efforts, and if not donated, would be performed by paid
staff, or would be purchased or paid for.

o There is clearly an obiectlys basis on which to value them.

o The amounts mvolved mint be such that their omission would materially distort organization(s financial
statements.

Therefore, d your financial natetnents do not include in-lund servicei and contnbuted items, pi use the above criteria
to determine whit should be included in the following items.

Mous complete the following chart on the total number of volunteer stal f and the total time they contributed
in hours for that fiscal Oar. Include CETA personnel who were paid directly by another organization. See the
instructions in Section U PERSONNEL, for defirutions of the functional areas listed below.

Program Services le.g ,
performers, teachers)

Fund Raising

Management arid General

Ancilliary (concession sales, etc.1

Total

Total
Number al Number of Hours
Volunteer Contributed By
Staff volunteers

At what hourly rete(l) would you value the time of your volunteer slat f'

Type of volunteer Rata

:

Please complete the following chart on the estimated value of in-lund contributionS for the fiscal year reported.
:1 possible. LiCKate the value% for each type of contribution according to the appropriate functional category

Services af Volunteers

Donated Facilities aM Space,
Rental Ulowances, Ltilites,
Maintenance Services, tc.

Donated Materials

Total
Program
bervices

Fund Management
IIng 4nd i..eneral nciIhiry

5

5

5 5 s

S 5 s i

5 5 $

I, any of the information in Iterns(D, ( , or ( above reflected in your fauditeC) f inancial statement for
the fiscal year reported',

EYes Alo (Skip to Item (D

which information is included?

5 d you keep (detailed) records on any of ttus information,

ElYes 0 No (Skip to Message below Item ("D

On which information'

THANK YOU FOR YOUR nme AND PARTICIPATION. Please return the completed form in the postage paid envelope
?rovided tot

Economic Data Series
Informatics Inc
50 I I Executive Boulevard
Rockville, MarylaM 20152
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SEC noN I

GENERAL INFORMAT)ON

s_AtdEL

n

'came ar address on this ,abel has been changed ln any way or Is in error, pleae draw a !me through 't,e
or're, Aortion and enter he ,_orrection

st P'e raise, title/position, and telephone number of the person responsible tor the completion at this questionnaire

r
Ndine

t'e )4,isition

"e,epilone

)L.S(kIPTION
' Ii 'est ;es,_rioes your organization ,n terms ot its principa, ar'istic ,..uitural activity

r' rap, ,_,,i1Span _hainher SAusy Organization

r-m
s fit ,,t)dfiV Moral

.toce,^ 111117 it' aoc cruuip

7-1'San, umbam, 0,rtorming \rts hujtooi

,inisenv

ornoji r

no estra

'spe(.. I y iisCimines

Dther Performing Arts Organization
'P'estse descripe

' t he ' vi uw Id -nlesent 'he maior 'unCtions performed by your organization ii the I irs( ,Tolurnn, ,_heck
,os o .est escrioes ;he primary tunc,:on, and in the second opimn, hec., he Doses which best

Iv, t:,-11) Note that these functions are, ,n some ,obsets it tour general tunctional
'ea ) ii ut,on, Training, and 'Aervices.

Mal , r.1 if r

LJ

r-m

TISTIC PRODLC TION
performance, creation, .nterpretation or production ot artistic works

DISTRIBUTION OF \R TIS TIC '.VORKs r.)
met_hanisrns for bringing he ir tistic works produced to the mtended
audience through

Sponsorshio/ Presentation, presentation ot artsicaltural events
exhibitions iat art at a i-entral gathering point !or Me public e g ,
exhibits, performances, :ions)

- Direct Sales/ Rental jhtribution A artistic works hales or rentals)
t'srough a -_,-entral iacil,ty or ov iirect na, :o 'he ultimate Consumer

Mass Media Disseminatcom iirect dissemination ot artistic works
Dy leans at nass communication ine,_hanisms le g., radio/ te.evision
broadcasts)

RAINING \ ND EDUCATION

fists/Professionals mrrriallv )rganized programs of nstr,Act on
'or protessional development at ail educational eveh, ncluding
apprenticesnios.

Far -he General Roolic. courses/ worlashotas tar the sonprofjssional
auolic

sER
arov Sim i rdormation, !Cm al'services, Andior resuur,_es

_onstir Ients

inding provision of t.nanc au assistance rhrough grants, awar
,c,oiars.iibs, etc

.2any.iitat'on/Technical \ssistarce. provided 'o protessionals
',e tsp,c Joon request

Soa,e F.7,,ribmen,, And Mater,ais. .:rovision of wOrk,StudiO space,
1;rar f )r ve ser er 'pica! ..quipmen

dtt "r ser,
y
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'LIII ,J10,11N,, n. 0,11_,1110N,

OEC DON

wENERAL INFORMATION

>dEL

't --se name or address on this ,,abel has been changed in any way or is in error, please draw a line through the
i nun, portion and enter he correction.

st he name, titleoosition, and telephone number of the person responsible for the completion of this questionnaire

Name

t'e, 0351I1011

eD,Ionie

TION

1 e si own nest describes your organization ,n terms at its princlucu artistic/culturai activity '
e, , oo

7-1r 'Torre i_ompam, ,_hamber lusiC Organization
r-7'd ,3 ynoarL). ,Thoral Music Group
----,

I sders )in) 1- ,r,nany 'az.: Group

1T'- .^,nir_ 'lar, e. , ,/noatiV Performing Arts School /''speCity discipi Ines.)
sical 'hearre oinpdny

SynD OM, 5r, lestra
Jther Performing Arts Organization V
Please describe:1

t ,3 ne ng -oresent malor functions pertormed by .dur orLfanization ' !II the 1,-st column heck
wt rst esc-,oes Me primary tunction; and n sne ,,econd culini, ,_her_k the ')oxes which best

,e ,) or, 'on, Note mat hese :unctions are, in %Lorne ases, subsets it tour general lunctional
ti srr PJtIon, T.,aining, and 7eryices,

r

NE

r--

ne, ai,Jar?

e ,
v ,

ARTISTIC PRODUCTION
performance, creation, .nterpretation or production ot artistic works.

DISTRIBUTION OF ARTISTIC NORK o TO THE 01.,BLIC
mechantsms for bringing 'he artistic works produced to the intended
audience through

'sponsorship/Presentation. presentation ot arts/cultural events
exhibitions ot art at a -encrai garnering point tor jhe public 'e
exhiPits, pertOrmances, I,Vns/

Direct Sales/Rental distribution of artistic works (sales ar rentais)
hrough a central tacility or 'by direct nai to Ire +Iltimate consumer.
Mass Media Dissemination direct dissemination ot artistic works
*J./ means ,a1 mass communication mechamsms e g.. radio/television
oroadcasts)

TR AINING 'AND EDUCATION

Far Artists/Professionals. lormaliv organized programs of instruct:on
nor prolessional development at All ed,,cational ,evels, ,ncluding
apprenticesnips.

r-

For The L,eneral Public. courses/workshops :or the nonprofessional
bUDIIC.

oER
provision of nformation, artistic te, nnit_al services, and/or resources
to constituents.

Ponding. provision ot financial assistance :nrougn grants, awards,
dho,arsrups, ec

Consultation/ Tecnnical Assistance: 'provided to orofessionais
vs me publIC upon request )

7pa,..e, Equipment, and Materials: provision of wors/Studio Space,
rary or .rch ie serv,es, technical )Null7m)!Pt/1:::::.

i`ther opec Is



cs to Itern)
ci ,ne ,A et' e itnre 3 rle _insortta arr ia,{ernent.

ere any in< int zat,Ans iiii are subSidiarles, auiunartes, Jr affiliates of i3Our organtZation it e., yOur irganization'" -)ar ent" tel'ert ir{anitatIon

I es 'Io (Soup to Item

'ease .>t )e,ow rne naines at le al filiate organizations and indicate whether or ,lut vow1 organization has legal
antrol aier es a 1 'nese irganaatioris 'lave their awn 'soards and separate \Olicll 3) tax-exempt status, you

1 4.0 ega, Annul I

Legal Control '

'res Nofin
r-1

-nrr, I, II, Ind IV Include any if '"ese atilairs
PS-^

'1,0 ire

) I aka) to If err)) t

, r Agantz,,, a 'lave a *)oukkeeper 31 aCCountant

.0 r A y, ' tid a., ounting ,nd S , inroing an 3C,:3wItIng ystem "-Alt tdes acr-odn's
,anouS rest!' cttons Inoosed iii "le yie,s and that rilicate lii

, e ...Cr J"^eir nteniJec 0,rooses

CS S0

2 asis it lanc,31 records ..eot

_as".1A \i

i , is( t scal year '
l ear

.E , NfigM aTsDN IN THIS c\l'EriovAIRE ON THE SA THE AtiOVE abC \ L
+ 'No \ TE 'N THE LPPER RIL,r1T CLIZNER OF E \C,1 I-i2iLLOW`,

' b NI)1T \ IND VERIFY THE INFORi.'ONI RRO IDED IN -HIS ,,,/3 E)TIONNAIRE,
) 1 )F YOI,R R-LND 51--EMENr \LDITE'), \BLE)

, 990 1IF -,PuLIC ShL1 TO OLR AV!: NIL)N
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Fiscal Year Ending

SECIION II

OPERATIONAL INFORM /MON

PERFORM ANC ES/PRODOC TIONS\,_

; Please complete the following chart\Al the numbers of perthrmances, income and tickets sold or attendance for the
' fiscal year reported by types of live performances, according to the instructions and definitions which follow

Each category is meant to be mutually exclusive so that the numbers of performances and income can be totalled
without double counting. If any performance fits into more than i)ne category, place it in the category which
most accurately describes it. (Exclude any electronic media performances or educational activities such as master
classes, workshops, or lecture-performances from this chart )

Performance Categories: This chart categorizes performances by who is performing either your organization's
own performing artists (RY YOUR ORGANIZATION'S PERSONNEL) or other performing artists or groups who
are sponsored ay your organization aMPRESARIORSOOKED-lNI. if you sponsor an outside group at a performance
that Aso include!, your own performing artists, count that as a performance by your own organization.

IMPRESARIO/BOOKED-4N EVENTS ate those events for which you have no involvement in the arustic/production aspects,
but which are under your orgaruzation's sponsorship and for which you provide space and suchservices as box office
functions, publicity, etc.

SPECIAL NOTE: This chart is designed for performeg groups (i. ose who employ performing artista) rather
than those who almost exclusively sponsor other performing grou r individ s. If your organization is erimarili a
sponsor, be sure that you have checked the appropriate box in Secuon I, (te 4. In this case, since we are interested
.n the more detailed descriptIon of your performance activities, please compl e the L.)2 section of the chart (BY YOUR
ORGANIZATION'S PERSONNEL) for the groups that you sponsored rather than the lower section (BOOKED-IN).

L'erformance Location: The second level of categorization on the chart is by location of performance (either
at HOME/IN-RESIDENCE or ON TOUR)!

Home/In-Residence: Include all performances given in the home metropolitan area or in nome theatres. For
tneatre groups, include all performances 'in-residence." Also include local run-out performances.

3 Tour: Include all other performances outside the home metropolitan area that are not specifically included
above.

The third and fourth levels Of categorization are by type of performance and by type of income from those performances.

Type of Performance (REMINDER: Each performance is to be reported in only one category.)

3 Subscription Serlea: Total number A individual performances for all subscription series combined utilizing
any or all a your organization's artistic personnel, for which this organization sold tickets. Include summer
series, pop series, etc.

School/Youth: Total number of performances to school or youth groups including any done either for free
or on 1 subscription PaSis.

3 Other Paid: All other performances for which you had ticket sales or received partial or full payment f roma third party.

F-ee r Donation Requested Performances: Total number of performances for which no admission was charged,
lo fee was received, or for which a suggested donation price was requested but not required.

Tipe of Income:

Subscription Ticket Sales, Single Ticket S.ales, Ticket Sales: Income from tickets sOlii for performances
arranged by your organization and for which your organization handled ucket sales.

a Third Party Payments: Indome from contract fees and "grants or allocations where services were required"
from a third party. Include payments from both private and public/government sources.

\lumber A Performances: Do not double count performances. For example, if a free or donation requested performance
s given for a scnool group, include that on the school/youth line, not under free/donation requested. Enter the
total number of performances for each category. Do not separa.te them out by type A income.

Income Amounts: Total receipts, excluding any admissions taxes from either ticket sales or third party payments
!or mach type of performance. Show resold tickets as single ticket sales. Organizations that sell memberships
that ndude tickets to pert Amances should show the value of the ticket portion of the membership fee in this
section. For Gala or Opening Night performances, include the income in this section orLIL if you consider it "earned
income." Otherwise, include the income under suppAt income and report the performance as 'free" or "donation-equested."

.NOTE For imAesario/booked-in performances, fill in the gross income, related expenses and net .ncome. Exclude
income from rentals and subleases of a 'sail owned, operated, or controlled by your organization. This should be
-eported in box

Number at Tickets/Seats Sold or Attendance: The columns have been shaded to make tnem mutually exclusive
categories. The 'Attendance category is for performances that are either free or for wruch your organization
lid not sett the tickets. An esumate is acceptable. Should a performance include both ticketed attendance and
non-ticketed attendance, report the tickets sold figure in box Subtract that figure from the total attendance
ci that performance end enter the net/non-paid attendance figure in box . For subscriptions, multiply the
number A series tickets sold by the number A performances included in the series (e.g., LOG subscriptions for
5 performances : 500 tickets/.

lb
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F1L \ ND ELE' TRONIC MEDIA NCTIVIT1ES

//hat vas -ne -oral -lumber it films oroduced in which your
Jrganizati oartiyupated luring that rear '

Vh.it mas 'le 'Jt41 lurnber lf recording sessions ,n wnich
/our irganization participated'

3 /hat was the total rounoer if radio/ televisiOn concerts Jr
droductions 'aped and released'

lid lour irganization actually produce and/or )istribute any of these
nedia products las indicated in Items 52 , 7 And I. above'

Fiscal Year Ending

Films

Recording Sessions

Radio/ Television
Productions

, No (Skip to
Item )

"J. Please indicate below the number ,7f each type of media product produced and/Or distributed bv vour own organization
luring hat 13cal rear

Films

leot ipes T

Recordings
lisk r aped

)ttler 7pecify)

\lumber
Number Oistributed
Produced (Sale Jr -entail

EDI \ 7:0NAL AND ,)THER AR TISTIC ACTIVITIES

tur irganization offer a formal regularly scheduled educat,
wogra n k- which tuition was charged U.e., a scnpoil'

low nany ourses did you offer during that /ear ,Coudt nultiple sections
-epetitions ourse ,eparate courses.)

at vas the )tai -ourse enrollment' (Count the sitnetst Went enrolled in
wo ourses ts wo st..idents.)

Arhat vas 'he tinge if ,uition fees per -ourse'

)id ,our irganizat.on offer/present any other education pr )grams Jr
ut,es ,,,cn is workshops, master Jasses, lemonstrstions or

e .7sjorminces r Jther -ommunity service adtivities'
In( ,de ;nth, training ,trchestras, theatres, and `ialttet troupes.)

How many st1 rogrlin3 were offered at home and on Jr Ind what
was le otai ittendance (L,se he definitions 11:ern, , for 'it home
ind in 'Jur .r..stunates are acceptable.)

\ t tome

Number of Total
2ourse3rProgr3ms Nttendance

Y es NoSiptQ
Item (1. 5

l_Jurses

Course i=nroilment

High

L ,w

ees No lOkip tt
Item 17 )

:armor Estimate
\ttendance
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1
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Fiscal Year Endirbi;

iii ).ving hart lists many if :tle more corn on positions f Ound in performing srts organizations by these f unctional
areas tn.1 sno,11) rsed as a (uide it ompleti the remaining rtems in this section.

ft .ou are having littic,ilty -ategbrizing'any of your personnel, please call IWO) and one of our ',tall vill assist
..ompleting his section.

.5rogr5rn )ery ices

POSITIONS tOt:

Dance

PERFORMING ,ART) ORG ANOIZpeArTal/ONS

Orchestr.y, Music Musical Theatre

-.Performing Artists
(those mrlo appear
311 )t.lgej

Dancers
Musicians
(Instr nental-

ists)

All regular and extra orchestra/
choral personnel

Conductor(s) Regular Conductor
Music Director
Principal Guest Conductor
Resident Conductor
Assoc./ Asst. Conductor es

:Other Ar'tistic Director Composerts1/ Vranger(1)
Personnel Choreographerls)

composer(s)
Lighting Designer(sr
Costume Designerls

I": Set Des.gnerts1

\rioduciont
ecnnical

personnel

htage Manager
Wardrobe
'Aake-up
Aaster Electrician

, Stage. Crew

Singers, Dancers
'Ausicians
Wistrumen

ConductorW

Theatre
0 .ctors

ists)

Director(s/
L.brettistts)
bet Desigser(s)
Li ght"..Designer( a)
Costume fieskgner(s)
Composere0
Choreographe(s)

\rtistic/Producng
Director

Issoc Artistic Director
Production Manager
Literary Manager
Casting Director
Director(s) (Other)
Set Designerts)
Lighting Desior(s)

DeStirerls)
Playwr.gritls)

Librarian
'Personnel 'Aanager
!Staff Stage Manager
IhStage Crew

Technical Director
Stage Manager
'Wardrobe
Make-up
Stage Crew
Scene Shop
Carpenters
Electricians

Tecnnical Director
Prop Construction

Supervisor
Scene Shop Supervisor
Costume Shop Supervisor
\faster Carpenter
Master Electrician
Wardrobe Master
Sound Engineer
Stage Crew

:it v, :

P

\ ',thence Development!
Personnel

louse f3ox :Mtice

ither Program
-ervIces Personnel

Marketing Director
Public Relations Officer
Publicity Director
Promotion Director
Audience Development Director
Subscription Director

and staff

Box Off ice Manager
House Manager
Maintenance
'Janitorial Personnel
Custodial

' and staf

Instructors
Teachers
and other staff
associateb with other
artistic activities

lanagtment and
-uenersi,
-\..1rnmistratlye
Per .onnei

Managing Director

4 General Director
5usiness %tanager
General-Manager

and staff

Fund Ra.sing; Develobment Director
Je7 iobment 4 Fund Raiser
Personnel ,

and staff

46,7 Z



Fiscal Year Ending

In the soace drovi led beiow, please describe briefly any ,ither artistic activities (sponsorship of a lestival ot dye
>ert srmant es. rental' st per( ormance vace, etc ) In which your organization was nvoixed during ;hat fear

sur h think: as orlgr n sales, :oncessions, T-shirt sales, etc.)

MEMBERSHIP/PATRONAGE

Did ,,ou have a nembership/patronage program for raising f inds
e., diff erent categories of :ontributors to your organization) during that /ear' fl Y es E No (Skip .0

' Personnel Section
below.)

In the r'hart below, specify for that /ear the categories of nembership, the number of members for each category,
and the fee charged and, if applicable, any dortion or that fee which was tax deductible (i.e., considered contrioution).

type of
Member/Patron

Number of Membership
Memberships Fee

Tax Deductible
Portion (a any)

5

PERSONNEL

The letailed personnel nformation requested below is essential tor unaerstanding the emploYment situation of performing
artists ana the resources ceeded to produce artistic output. This personnel section is divided unto tWomaior personnel
:ategories. Pertorming Artists and Other Non-Performing Personnel.

Addrionallv, we are asking :hat these personnel he allocated according o the time they spent during the fiscal year
-eported, ,nw three broad funct,onal areas. These three areas are parallel to categories which appear later in Section III
Inger expenses and also relate to functional areas of expenses as reported on he IRS Form 990. These functional areas
ire letmed below.

inctional \reas a .

Pl.ogram Services: Those activities conducted by the organization onilltuch its tax-exernot status was based (or would
lave oeen based if this organization was not a tax-exempt, private rganizationl. Included are performances/productions,
,.ducation and training, and any other artistic activities you described in Item I'D above.

Management and f:.eneral: This relates to the overall management and administrative functioning of the organization.
rhe nrect supervision oi fund raising, Jr program areas above, should be excluded ;sere and allocated to those functions.

0evelopment and Fund Raising: The effort extended and the related cost of soliciting contributions and grants.

PEC\L NOTE: A special chart detailing 'vtoes of personnel in each of these areas by art form haSteen included
as an Insert with this Questionnaire.

7



Fiscal Year Ending

PER FOR MINA, TIS TS

This :ategory includes all Derforrners .no Isually participate on stage with your troupe/company/orchestra, etc. 35 well
as 'supporting" performers wno accompany and/or supplement the on-stage activities of /Our Own performers.

Separate f.gures are requested tor these personnel according to the payment arrangements they worked under These
arrangements 11 e defined as ' ollows:

Seasonal/Full Time: those employed full time and paid for the entire season (or year-round), paid either on salary
or on a weekly basis.

Part of the Season/Part-Time: those employed less than f.kl time and paid on a weekly basis.

,00ped -in/ Per Service/Per Performance: those employed less than full time and paid on a per service, per
performance or per production oasis. Include "guest stars" in this category (those who are not regular members of
.our roupe, company, or orchestra, etc. to whom you pay a premium fee for their performance in your productions,
oncerts, programD. 'Exclude artists who appear as part of an impresariorbooked-in event.)

'NOTE. These categories are intended to be mutually exclusive. If any one artift was paid for part of the year on
aOtn a part-time/weekly oasis and per service basis, place that artist In the per service category Likewise, if anY
me artist worked under a union agreement for one performance and not under a contract for another performance,
-mace that artist in tne non-union category I

/olionteers: include only 'hose who received no payment tor performances during the year It you paid an artist for
Yome performances and not for othersoclude that artist in the part time or per-service category, as appropriate

0:ease complete the -hart on the opposite page for these :ategories in each it 'he following items.

r'erf ormers Paid keekly

Number of Performing_ Artists: total number of performers employed during that fiscal year.

Minimum Weekly Saiary: the minimum weekly amount paid for a performance week.

Number of Performing Artists at Minimum: total number of performers during that fear who were paid
at fie minimum rate.

Total Number Paid 'York Weeks: sum of all paid work weeks luring that wear for all salaried/paid weekly
performers.

Total Number of 'Iontributed 'Weeks: total number of work weeks voluntarily contributed by these performers
luring that fear.

Total 2ompensation: Include all salaries and wages, per hierns, vacation pay, overtime, extra services.
electronic media guarantees, payroll taxes and fringe Penetits. yuch as health and workmen's compensation,
insurances, inemployment compensation, pension fund obligations and any perquisites.

IoPbed-in Performers

.linimum Scale Per Service/Performance: minimum compensation paid per service/performance to l000ed-in/
per-service ioerformers.

Total NurnDer of Paid Services/Performances: sum of all paid services/performances for that fiscal year
for all ioboed-in personnel.

Volunteer Performers

Total Number of Contributed Weeks: sum of all work weeks contributed by volunteer performers during
that fear.

-#
Benefits: Please report the amount of the total compensation figures for performing artists in box which
represents PeneOts to those personnel.

'Benefits" Ind ide mployer's share of payroll taxes and FICA, health insurance, workmen's compensation,
inertiploYment comPensation, pension find, and any perquisites.

If your records do not show Penefits separately and you cannot specify the amount of the total which represents
oenelits, please check the pox.

Per Diem,/ Transportation: If possiolej please report the amount of the total compensation figures for performing
artists in oox which represent peij terns and any transportation/trayel expenses paid/reimbursed to tnose
personnel.

If your records do not show such ems separately and you cannot specify this amount, please check the box
below.

Total Number of Performance Weeks: The number of weeks during the fiscal year reported in which at least one
perf ormance was given.

4
(i
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1

1

1

1

1

1

IC:::111 PEP f-k 13 `.115.1i, iR rhi-,,

Seasonal, ai t,rne
'Salaried or Paid
Weekly)

Part )f 'he Season/
Part Time
(Paid Weekly)

3obbed-in(Per Service
Per Performance

alunteers

Numoer of Minimum
Pertorming Weekly
Artists Salary

Number of
Performing
ArtistS At
Minimum

Fiscal (ear Ending

Total Number Total
lThtal Numoer Contributed Compensa-
Paid Weeks Weeks ion

Minimum Number of Total Number

Total

Numoer of Scale Per Performing Paid Services/ Total Number Total
Performing Service/ Artists At Per- r:ontributed Compensa-
\rusts Performance Minimum 3erformances Weeks non'

,ese t,gures will 3e ncluded later ,r) Section III, Item, 5. as nsructed There.

3/hat amount of he t'ital compensation figure in box ardove represents
.ienetits pail to ,aiaried/paid weekly performing personnel'

s

r
Cannot Specify

3/hat amount 3f he otal compensation figure in box above represents
per Items and ravel wxpense -eimbursements to these personnel'

hat was the ',All huinder 31 performance weeks fin which at least rie
performance was given/ during that fiscal year' . .

.?!

Cannot Specify

I

Performance 'Weeks
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I

I

I
I

NUMBER JF NON-PERFORMINs, PERSONNEL AND EA PENSES

o

0.,.

o

\

Fiscal h ear Ending '

Please zomplete the chart on the opposite page for the tiscal rear reported on numbers of employees, per servicei
tee-for-service personnel, and volunteers, and on compensation paid to those personnel for each of Me :ategores
ioted as mstructed below. Refer oack to the chart insert :or ,talf positions included in each category

Number at Employees/Full and Part Time: Those staff paid directly by your organization during the :local year
reported, whose earnings were reported to the Internal Revenue Service on a V-2 Statement. Place f ill time
employees who spent all their time in only one area in the full rime column. Place full time employees wno worked
,n two or more areas, as one part time employee in each functional area in which they worked. Place ill part
time, part-of-the-year, and temporary employees (e.g., ,nterns and CETA employees paid by your organization)
in the part time column in the appropriate area.

Emoloyee Expenses: Report gross earnings. indudtng payments for annual and sick leave, overtime, employees
share al FICA, and other renurneratton of a payment nature. Include any payroll taxes and fringe benents (employer's
snare of FICA, retirement fund contributions, health insurance, unemployment insurance, and any other benefits.)

Number of Per Service Fee-For-Service/Personnel and Total Expenses: Those individuals hired on a per service
basis to supplement the work of tqfrprofessional star f, tor whom no benefits were paid and no payroll taxes withheld,
and wnose earnings may have been reported to the Internal Revenue Service on Form 1099. Report the total lumber
of persons hired on this oasis during the fiscal year reported and the total payments (including per dem and associated
ivernead) and/or honoraria received by them. (NOTE .11ontracted nonperforming services with outside firms

not ,ndividuals or performing groups) are to be excluded nere and reported later xi Section (II.)

rotunteers: Report me total lumber of rotunteers !full or part tune) ,n0 worked in each of the areas ,isted during
the fiscal rear repored.

,iENEF1TS: If possible, please ndicate the amount if the total employee expense figure in box which represents
benetits paid to these employees.

'9enetits" include employer's share of payroll taxes and FIC A. nealth insurance, workmen's compensation, inemplovment
irompensation, pension fund, and any perquisites.

If .our records do not onow benefits separately and you cannot specif Y the amount of the total which represents
he senefits, please check the "Cannot Specify" box.

PER DIEM/TR A VEL: If applicable, please indicate the amount of Me total employee expense figure in box ,

which represents per diem and travel expense reimbursements to employees.

NOrt. If the total expense figure odes not include per diem/travel, zheck the "Not Applicable" box. If the figure
does ,ndude per item/travel but you cannot separate this tigure out from your records, please
:heck the "Cannot Specify" Sox.

V At.-,E. AND SALARY 2 ATES: Please complete the chart an the opposite page on the number at all full time '
l'ill ,eason employees paid ov your 3rgarnzation, excluding pertorming personnel, during that rear whose annual
salaries fell 'nto each of the ranges specified. Poe appropriate range is determined by the gross earnings figure
which would have been reported on a til-2 statement

a

10

's



CDstNE:4 `F ',ON-PERE:3RM! \hi. PERSONNEL 5ND E APENSES

slum her of Ern piovees Enpl5yee
Program Services r ne Part Ti "ip"sesii me

Non-Performing
Artists/ Production,
Technical

Fiscal S ear Ending'

Numher 3f
Per oervice Per oervice
iFee-for-Ser.ice) Personnel Numoer of
P.rsonnei Expense Volunteers

°iblicitv/ MarKeang/1
Audience
Development/
Public Relations
and 'House/
dos Office

Other Program
Service Personnel
Specif

T3tai Progran oervice

aanagementio '

...eneral/
Administrstive I

Fund Raising/
Develinent

',DT At.

5

S

IThese figures 4111 he combined in various ways to supply the personnel expense figures required in Section III, Item15.

What srnount 31 'he rotal employee expense figure in box reoresents the
ienpioyer's ,hare of payroll taxes and benefits

What smount 'me total employee expense figure in box
represees per diems and travel expense reimbursements to employees'

5

ECannot Specif y

Not .Applicable

Cannot SpeCif

W AGES AND SALARY RATES OF FULL TIME/FULL SEASON EMPLOYEES (EXCLUDING PERFORMING PERSONNEL)

Jrider 55,000- 510,000 - $15,000 - $20,000 - 525,000 - Over
$5,000 $9,999 514,999 $19,999 $24,999 $30,000 530,000

I I



Fiscal Year Ending

SEC TION III

FINANCIAL INFORMATION

In this section, we are seeking information on your income sources and expenses for current operations. Please complete
,:ems which apply to your 3 rganization. If an item does not apply, simply leave it Plank. Round all figures to the

nearest War. Enclose any negative figure , loss/deticit) in parentheses. Please respond to the items in this section
with riterence to the f,scal year ,ndicated ,n tne ipper right corner 3f each page

94

INCOME

EARNED IC:COME: Ail income received hrough direct ticket sales to the general public or from other public
and priwate entities as payment for the provision of services by your organization. Include all :ontact fees, allocations,
and grants for which specific services were required (usually via payment from a third party). A grant or contract
to mount a specific production is included here. (Exclude income received for use by the organization for general
operatinLpurposes, which ,s to be reported under bLIRRORT INCOME.)

Performance Income: Transfer the income figures from the chart in Item ,-17) of Section 'II as instructed below.
Reter to that Section for definitions of 'AT HOME', 'ON TOUR' and 'IMPRES'ARIO'

Section II

Transter box

Section III

to box

30 to box

Pox to aox

box c) %

nd )ox to o)c

Electronic Media/Royaltv Income: Separate hgures are requested by medium far income received from direct
tees .roiL teimbursements ,ar taping/recording/filming sessions, initial sale of broadc,ast ights), from
royalties,4'esiduals and from distribution (sale or renta.11 ot media products.

Educational Activities Income: Separate figures are by type of educational activity Cformal versus
,ntormaf as detined_in Section,. 11. Items 11) through 16 I, by location l'AT HOME' and 'ON TOUR' as defined
n Section 11, Items (L) and 10)1 and by riiture of payment as ,defined below.

Tuition Fees: rotal receipts from fees paid directly to your organization by participants in your educational
programs.

Thal Party Payments: total receipts from contracts and purchases of specific services, via third party
f

Other Artistic Achvities Income: Enter total income received from all 3ther artistic activities as described
n Section II, item ,13.1-777-icle income from activities detmea below older Other Earned Income.)

Other 'Earned Income

Advertising Income: Total -eceipts from sale of advertising space, etc,

i2oncessions: Total eceipts from the sale of food, beverages, and other miscellaneous articles, ixcluding
any ttail sales taxes, and anyamounts resulteng from fund raising activities.

Investment Income: Income from investments and sayings accounts, including all dividends, Interest, realized
gains/flosses) on the sale of any nvestments and proceeds from the sale of non-capitalized assets.

Jther: Enter any other income which was viewed as "Earned" rather than "Support', and specif y the soUrce(s)
a the income. Include such things as any portion of membership fees which was considered earned.

12

4 /1

-11

.



1

1

INC O M

EARNED INCOME

Pert ormances

At Homerin rlesioence

On Tour

Impresario/Booked-in (Net)

Total Performance Income (Add boxes through .)

Electronic Media

Television/Radio

Audio, Recordings

Films

Suosequent stage Productions

Saler Rental )t 'Aedia Poducts

ital Electr)nic Aedia Income \dd boxes Hlrough )

FIscal rear Ending;

Third Party
Ticket Sales Payments

Direct Fees

5

Royalties, Residuals
Subsidiary Rights

Third Party
Tuition Fees Payments

Education

Formal Schools/Training Programs 5

Vorkshotor Master Classes/ Artists-in-School, etc.
11(.At Home 5

3n Tour

-otal Education Income (Add boxes through )

)tner \rtistic Activis 'from activities specified in
section II, Item I

Other Earned income

ertising

i:oncessions

(nvest-nents

Dther Soecif y')

JP
Total Other Ea come \dd boxes througn )

TOTAL E-ARNED INCO (Add boxes . and )

4

10,

3

4



Fiscal 1. ear Ending I

I 0 PpoR INCO5IE 11 ncome received a support for general perating purposes from public and private sources,
in the form of ontr,buti ins, 'ix subsidies, find raising activity receipts, allotments from parent organizations.
{)I., r .1s s

and grants and allocations for wnich so specific services were required. Exclude anv contributions ot n-kind services,
facilities,lpace or naterials whicn are to oe recorded wriere aopropriite ,n Item rf,

rivate Crants and ,:ontributions

Individuals: Total rontributions from individuals including family Ind individual trust funds and any portion
3177Pscriptions or nembership tees (non-corporate) which were considered tax deductible

Business: Total !contributions from corporations, proprietorships, company foundations, etc.

Private Foundations: Local and national foundations to which an application/proposal for fands is usually submitted.

IUnied Arts Campaigns: Income from outside fund raising organizations and federated fund raising drives.

,iirsd Raising Events: Receipts lincluding sale of T-shirts, etc.) from special fund raising events sponsored
by y a ur organization or any affiliated support group (such as a women's auxiliary).

)arent Organization fiforopriation or NI lot:rent: Cash payment from "parent" )ther supporting institution
'or general operations. syments for spec lc services should be included under E AR NED INCOME.

,iovern nent ilrants and Contributions: I grants received for genekal iupport !morn anv government source
sting if oossibie government sources ,5 included below in {tern 0.) ',rants or illocations with services -equired

Ind rontract fees mould be included above under EARNED INCOME..

-.armed nr support) -eceived during !hat fiscal year from each ot the sources iisted. Instead of asking for imounts
' \COME :SY bOURCE: Please complete the following chart ov {ndicating rotal imount ot {ncome leither

-arm itourre for each .ncorne item, we ask 'hat /Ou indicate the total amount your )rganiaation received .
ir)m eat n of 'hese sources. Income from these sources 'nay include, nut is lot recessarily restricted to, the 'ollowinc,

1

4

)o EARNED INCJ's1E: Nil 'bird party payment figures, ooxes Ind

SI,PPOR r INCOME: kit non-indiyidual rontributions, boxes , and



,NC35,IE,

P-, vote _1:rows And :on:* out.ons

F,scal Year Ending

(nal ,nduai c:)ntnout orts

Aernhersnip III 3ns, ler±a support)

(us ness And t:orporate Foundation i.Arants

,5rivate Foundations

Arts Campaigns

PIund Raising Events, Quilds, ,Ilomen's) Auxiliaries

C1,ross. S

3ther (Sperif.,,

Expenses:1 $ Net

T5tai Private rants Ind ,,ontriblItions Add hoxes through /

'Arent .)rganizati on Appropriation or All otm.-nt

aver^ nent CArants ind Contr.butons

-)r AL $1,PPOR T INCOME Add ooxes and

73T AL $PER A TING INComE (Add boxes and /

,NCJ'AIE liY SOURCE

PRIVATE Total Amount
Received

PUBLIC

(usiness Corporate Foundation 1 5 NEA

Pr,vate Foundations 1

1
CETA (cash payments you receive
to pay any CETA employees)

(tner Sciecif e g., iniversitr11 S

State Sources (Include State
Arts Agencies./

Public Colleges or ciniversities

Local and Regional
ijiovernment Sources

Local School Boards

Other (Specif y.)

I 5

Total Amount
Received

5'



Fiscal Year Ending

EXPENSES

\ NON OF L s PENSES dY FLNCTION

Please .amplete the hart on the opposite page which categorizes expenses by functional areas which are aetined
Delow. This :nart ,s fen/ similar ,n format 'o Part III ("Allocation of Expenses by Function") of he current IRS
Form 990, a -eport -equired by IRS from most nonprofit organizations. The Form 990 Reference Sheet which accompanied
his fuestionnaire, provides .nstructions ' t-anslating comparable items from that f orm and should facilitate the completion

:hart Additionally, this :hart and 'he one below it (Item 6.' , ALLOCATION OF PROGR AM EA PENSES) are
iesigned to De compat ole with me optional 'Statement of ' ctivLty" recommended ov the accounting profession

inctional reas: If your organization did not follow a functional method of accounting for the fiscal year -eported,
-eport total expenses ,ncurred tor each line item in Column A (TOTAL) and, using any reasonable method, allocate
that total into the applicable functional areas in ..:olumns C and .131 as described below.

Program Services (Column B ): all activities conducted by youLorganization on which its tax exempt status
s oased. Examples of these inivities are found helow in Item 5. , ALLOC AMON OF PROGRAM EXPENSES.

jnd Raising (Column iC i all :osts associated with soliciting contributions, gif ts, grants, etc. Expenses
incurred for special funcriaising events which were reported in nby inder SUPPORT INCOME are to ae
excluded Dere.

Management Ind General (Column D ill costs related to the overall management and f inctioning of
me -organization. ny lirect supervision of f ind raising or program activities should he reported in those areas
as appropriate Exclude any expenses which were netted out earlier in calculating net income f.gures.

L.ne item )efinitions IRaid Expenses

-Personnel 7-ansfer tle appropriate personnel expense figures found in Section 11,as ,nstructed below, into
-"is mart Note tnat ,ome t,gures nuat be combined, while others nay he transferred directly

Prom Sect, ri II in

,tem , ooxes and Item , boxes and
,

Item 20., , boxes and - [tern 2z-2.), Doses and

Item -272) , hoxes and =

Secion III

Total, Dox

, Program Services, box

_s ?Fund Raising, box

Item 27-1.) , boxes and 3) Management and General, box-..-

siOTE. Payments to guest artists for "hooked-iniimKesario" performances are not to be included as a personnel
expense, hut are to De reported in Section II, Item , I where "Imprelario/Booked-In" income and related expenses
are reported. (Exclide 'hese expenses from this chIrt./

Occupancy: Total payments for space, heat, light, power, water, contracted ianitorial or maintenance services,
ind supplies and equipment, excluding wages and salaries of employees. Include kicri items as rent/facility
ease, nortgage (Interest, -cal estate taxes and nsurance), itilities and maintenance.

il Other Expenses: Total of ail other expense Ime items not accounted for above, such as professional fees
legal, audit), office/program equipment and supplies, interest and other carrying charges on non-mortgage

.oans, printing and postage, telephone, travel (not previously included as personnel expenses), depreciation,
etc.

Jalue of In-Kind Contributions: In-kind and donated services and items or fundS expended on oehalf of an organization
by .rotrier organization constitute a significant portion of arts and cultural organizations' total base of ,upport.
The omission of .ntormation on these items from financial and operational statements ,inder-values the total
etf ort -squired to provide services and products to the public. This is especially true for those supported by
a aniversity or a municipality which provides utilities, regular custodial or professional services, etc. This
section represents an effort to account for and value such services and contributions. Some organizations
nay include Some of the .tems requested below on their financial statements.

In the -hart on he opposite page, please attempt to value these contributions using any reasonable method.
The following criteria are used by accountants in determining in-kind contributions to be included on an audited
financial statement. They may he helpful to you.

o They must De an essential part of the organization's efforts, and if not donated, would be performed
by paid staff, or would be purchased or paid for.

o There is clearly an objective basis on which to value them.
o 'The amounts involved must oe such that their omission would materially distort the organization's

financial statements.

Services of Volunteers: Be sure to include those volunteer staf f accounted for in Section II, Items ,20.i and 24.,

-3onated Facilities, cpace and Materials: Be sure to include contributions from other organizations as indicated
,n section T, Item ,12-2

ALLOCATION OF PROGR1M SERVICE EXPENSES INON-PERSONNEL): Please complete the section on the opposite
page on allocation of expenses by areas ot program activity. Along with the opozational information provided
,n Section il 3n program/ production related activities, these expense figures help to present a useful economic
picture of he services you provide to your membership and to the public.

Allocate, to the extent possible, the Program Services Expense figures in box and box (or transfer from
four -ecords) 3 the expenses incurred for eaCh of the 3 program areas specified. (Refer to Section II !or what
is .nduded inder each area. ) Note that under 'Performance/Production', you are asked to specif y the five most
-,ignificant expense items and lump together the remainder in the sixth space.

16



C) AL._ -`(: 71,7`N

(ald Expenses

ersonnel

)ccapancv

All Other :_xpenses

'OTA... EXPENSES

.alue )( In-Ktnd
'7,ont-.but.,)ns

,ervices of 'volunteers

-)onated FacIlities and ,pace,
enra Allowances, t.ties,

'Aa4ntenance ,er dices, t:

)unated 'Aater.als

EXPENSES

A 3

am
)ervi. es

$

5

al ear

(-7Jhd

taising

5

ion-personnel ..xoense r,g.ires rl boxes Ind are to le allocated below as indicated.

ALLO(2AT1ON OF P4CGR A44 SERVICE,EXPENSES (NON-PERSONNEL

ert )rmances/ Production Educatt )n Other (,rogran

Totai 5

r

All Other

'1 )



OTHER FINANCIAL INFORM A TION

c' ND \ AL \NCES sLRPL ,S,(DEFICITS)

aihat udas , our Current t ear Operating Surplus, (Deficit) for that fiscal year
your Total Income - T tai Expensesl' (oubtract box from box

Fiscal t ear Ending

Surplus+ nef icit)

:omplete the ullowing f -om 1ur financial statements. If vou follow fJnd accounting, :omplete column
7)ther vise, :omplete column( fi (If .ou ifo ebt have financial statements tor the fiscal year reported Ind io
nOt inderstand this item, pleAS ail SOO/ and one of our staff (will assist you.)

8

Fund Ai-:"-counting MI 75thers

PuND (5AL ANCE ACCUMML TED SUR PL(JSRDEFICIT)
'Beginrying of (ear) (Beginning of Year)

TR ANSFER) IN

1-R ANSFERS T

-( ND 8AL NNCE
t ear(

"". (ALNt ND,

5

)

\NY EX TR AORDINAR Y ADDITIONS

\NY E>TR AORDINARY (iUBTR ACTIONS
Expenses)

AC,2('W'LATED SluRPL''S,(DEFICIT1
End of (ear)

(510 +our vganization oave an endowment Ine (Endowment c md: \If
tisetS proviPed inder a ,tipulatIon t)y the fonor(s) tnat they be invested,
Ind Mat iniv he roveitment Income r,e ised, tor gener al or for specified
)(irposes, Int.; A specif led tune or uccurrence of I specified event, or ii
perpetuity. Income to Me endowment f Ind includes grants or mntributions
pecit,cailv for endowment -)iviaend and interest ,nCome from investments
-ell ,n the endowment md mould be reported under Investment Income f )1-

*iie operating Ind in pox

0I,eise spec.f y 'he 'otal ncome received for (or contributions
= idowment i Ind Juring t,scal +ear reported.

r--
Yes No (bkip

Item( )

Total Income

\ LANCE HEET

C) Complete his hart univ f .ouir records are Kept m an ir 'nOdified accrual(CasTs'.\,(5theru+ise. go to
-e note -yelow

Total \ ssets MI 'rinds)

Total \tiers ( All Restricted Funds)

Total \ssets (Endowment .(Itoc1)

Total

Beginrung tof (ear .=nd of Year

5

5

5

"HoyNK )U FOR (OluR TIME AND PAR T1CIPATION. Please ,eturn the completed form ,n the postage roald envelope
)(ovlJed '0.

v

Economic Data Series
Informatics Inc
0 I I Executive Boulevard
Rockville, Maryland 20352

4
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1

IcI.

I

ARTS AND CULTURAL
ORGANIZATIONS

SEC,TION I

GENERAL INFORMATION

E El 0E1

LABEL

at

If the name or address on this label has bet changed in any way or is in error, please draw a line through the
incorrect portion and enter the correction

List the name, title/position and telephone number of the person responsible for the completion of this questionriaire.

NAM

Tithe/Position:

\.Telephone Number:

ORGANIZATIONAL DESCRIPTION
a

Which of the following best describes your organization in terms of its principak artistic/cultural purpose'
(Check only ONE box.)

cPerformance Facility

CIGallery/Exhibition Space

4EFair/Festival Sponsor

EMedia Center

ERadio/Television Broadcasting Organization lb

EArts/Cultural Center (multipurpose)

1: School/Studio

L.ArtIsts' Cooperative/Collaborative

ElLibrary/Archive

Other (Pleise describe:

(1
,

(

vr*'



1

"IF

Pleas* theck below all the artistic desciplInes/actlyines in which your organization is involved. (Check ALL that

4100,1 L
ktuc, Visual Arts

0 ballet 0 conceptual art

Cethnic/folk/lass environmental,art

0 modern 0 graphics

Music Inter-medi

band (de not include lass or popular) painting

Elchamber performance art0
O Choral 0 sculpture

O contemporary (include experimental, clic ic) 0 photography

-O
ethrucnolk Media Arts

O /au film

O popular (include rock) 0 radio

O solo/recital 0 television

O symphonic 0 video (include holography)

oPrlfa 0 audio (inlude disks and tapes)

Other

0 theatre - general (include classical, 0 cralu - general
contemporary, experimental)

0 folk arts
0 mime

0 literature
mlisical theatre

El architecture/design/planning
O puppet

\:)ther (Specif yt)
O theatre for young audiences

Which of the following represent the major functions oef r ned by your organization' In the first column, check
the ONE box which best describes ne primary funchon. and the second co.umn. check the boxes whicn best
clesc-rig all secondary functions. Note that these funcions are, in some cues, SubSPts of four general functional
area's Production, Distribution, Traming, and Services.

Primary Necondary
Function Function

*(Check (CheCk ALL
only ONE.) that appTy7

EJ c
I 1

ARTISTIC Fiet;.;,':1-1ON:
performance 'creation, interpretation or production nf artistic works.

DISTRIBUTION )F ARTISTIC yORKs To THE PUBLIC:
mechanisms I. bringing the artistic works produce, to the intended
audience thr..0,,,i

Sponsorship/Prtse,tatio-,: presentation of arts/cultiral events
exhibitions of 3, at a central garnering point for the public
exhibits, performances, lrns).

Direct SaP:s'Rental: distribu.ion of artistic works (,ales or rentals).,
throsicility or by direct mail to the Lat, nate consumer

u:ss Med. . "iiss nntron. direct d.ssernmation of srtistic wors
by me v,s of us cu ninunication mechanisms (e.g., radio/television
broadcuts).

TRAINING AND ELIULATON:

Fof Artists/Fr...lessio,aisi formally organ.zed prop aim of instruction
..../10 0 for professional leve:coment at all educational ley-is. including

apprenticeships

D i] For TheCene&al Pub: :4 courses/uorkshops for th- r,nprofeuional
public.

111, SERVICES!
1

EJ El provision of information, artistic/technical services, and/or resources
to constituent&

1,71 0 Research& investigations designed to provide specific instructions
of interest to tre museum field.

O 0 Funding: prom on of (ino11041 aSSIstance through gr wits, awards,
Sc'uslarships, etc.

O 0 Consaltatio, fec.,..,,,d ssntonces tprovirled to protnssionals
or the pub.ic upon request.)

0

O 0 cr,ica, E -h. rn.mt, an.] Mat,rials: pro.,s.on of .ar ,tudlo space.
I,brary it ..1,14.e.,,, -el. 1,11,11 ,1U.,` .tnt, et '

i)ttlefir.1.... SpeCif OA

$



,c) -Is your Cultural/artistic program designed primarily to meet the needs ola specialized audience'

Yes No (Sk)p to Item (1)1

Please indicate by checking the appropriate box which audienle is primarily served. (Check only one box.)

O Children/Youth

O Minority Group(s) (Specify.11

O Other (Specify I

T
In what year did your organization begin operation or first open to the public',
(e.g., your year of founding or year of original charter, whichever is earlier)

ORGANIZATIONAL RELATIONSHIPS

Wruch of the following best describes your orgamzars goverrung authority',

Private Nonprofit Public 7

0 College/University

0 AI' LI Organization

0 Other (Specifyi)

1

O College/University

Mumapal/County
U Government

O State Government

ruf: Federal Government

Other

Year .h POuling

0 Private Individual

Industrial/Commercial
0 For-profit Organizat.on

p Other (Specify.)

STOPI Remainder of questionnaire does not
apply. Please return this questionnaire
in the prepaid envelope provided.
Thank you for your participation.

Is -nut organization under the auspices of a parent or sheltering organizatiooj

O Yes 0 No (Skip to Item

What is the name of that organ.zation'

Name of-Parent Orgam.rtion

1

67) PleUlt check the appropriate bus indicating the ownership of each type of asset listed.'

Your Parent or Oiler
Or aruzation

Land

Buddings

Collectio.s

Other Assets (Specify:)

1/4.

?tawr ind.cate below by checkiijg the appropri?te his nich of :he following are provided to your organization by
an. organ -Luton, either fur yme It re- of ct,trye (as an in-kand contribution). (Incli de CETA employees
0,0 are ,ana directly oy that CY,AnIZation

F.Or nO,, tient Free Of
-117-T I.

\ , %
0 01 0 ,0

h 0 ri

I ciin
o c ..,

Spaces

Off ice/ Admirustranve

Performance/Technical Program/Product in (including storage
and rehearsal soace)

Utilities

Maintenance

Telephone

Supplies and Equioment:

Of I ice/ Adinirustrative

Performance, Technical Program/Production lincluding veNctes)

Salariet/Wagesd Benet itsi

(Specify types of staff.)

Other (Soe, if., 1

a.

sur tm ,,'I nte these rJotrtnutions ,n section lb. % \ LU 113N OF IN-PCINiViOLI ILER ',Ert +icEs. FACtutIrS,
so.kk.E 0 NI LRI ALS.
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VII

\

- +I

I

As

Is your organization part of a consortia which shares space, materials, or other services?

O Yes El No (itup to Item S )

Pleas* describe briefly the na.ture of the consortia arrangement.

\,

s
e

ri

Are there any organizations whiCh are subsidiaries, auxiliaries, or affiliates of your organization (i.e., your organization
is the "parent"/"sheitering" orgaruzation.)? 1

:4

0 Yes 0 No (Skip to Item c@ )

Please list below the names of the affiliate organizations and indicate whether or not your organization has legal
control over each. (If these organizations have their own boards and separate 501(c)(3) tax-exempt status, you
do not have legal control.)

Name
'

Legal Control?

0 0
0 0
0 0
0 0
0 0

Do the data reported in Sections II, Ill, and IV which follow include any of these affiliates?

O Yes 0 No (Slup to Item

Please indicate which data.

)

ACCOUNTING/RECORDKEEPING

Does your orgaruzation have a bookkeeper or accountant?
r

e

,

O Yes 0 No
Does your organization follow fund accounting? (Fund accounting is an accounting system that divides accounts
into separate groupings that refle,- var ous restrictions imposed on the Ore of assets and that indicate how
those assets were utilized fat their inten e purposes.)

. , 0 Yes 0 No
On what basis are your bocKs and financial records kept?

/

ID Cash
0 Modified Cash/Modiiied Accrilal

0 Accrual 4.--.._

r .

What is the ending gate,of your last fiscal year?' J _i_1...
Month Day Year

NOTE: PLEASE REPORT ALE liqFORMATION IN THIS QUESTIONNAIRE ONTHE /5A51$ OF THE MOVE FISCM.
YEAR ANO ENTER THIS DATE IN THE UPPER RIGHT CORNER OF EACH pAGE WHICH FOLLOWS.

TO HELP US UNDERSTAND AND VERIFY THE INFORMATION PEOVIDEb ttl THIS QUESTIONNAIRE.
WOULD YOU PLEASE SEND A COPY OF YOUR YEAE-END STATEMENT (Al )I1 ED. IF liVAILASLE)
AND A COPY OF YOUR IRS FORM 990 (IF APPLICARLE TO YOUR ORGANIZATION).

)

4

,J.
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Fiscal Year Ending

SECTION II

OPERATIONAL INFORMATION

This section is divided into artistic/cultural activities for which associated income information is requested in Section III
under EARNED INCOME. These actNties have been organized into separate parts which are arranged according to
type and are listed below. Ple.o.e read through the questions and charts under each part :leading. It none owhe activities
described applied to your organization during the fiscal year rIported please check the box below the J.leadiff and then -
check the appropriate box indicating whether or not you have been Involved in these activit.es in the past 3 years, and
skip to the next part. If certain individual items within that part did not apply to you, simply leave that item/box blank
And complete the others.

ARTIST1C/CULTURAL ACTIVITY AREAS

A. EXHIBITIONS
B. LIVE PERFORMANCES/PRESENTATIONS/MEDIA EVENTS
C. FILM/ELECTRONIC MEDIA APPEARANCES
D. BROADCASTING (
E. FEST1VALS/FAIRS/ART SHOWS
P. EDUCATIONAL PROGRAMS -
G. LIBRARY/ARCH1VAL ACTIVITIES
H. RESEARCH ACTIVITIES
I. ARTISTIC PRODUCT& PRODUCTION, kALE, RENTAL
J. GENERAL PUBLIC MEMBERSHIPS/PATRONAGE PROGRAM
K. TECHNICAL/ARTIST1C SERVICES TO THE PUBLIC OR OTHER ORGANIZATIONS
L. ARTISTS MEMBERSHIPS AND SERVICES
M. PHYSICAL FACILITY
N. OUTREACH/COMMUNITY 0ROGRAMS
0. OTHER ACTIVITIES

OTHER OPERATIORIAL INFORMATION

P. PERSONNEL
Qs WEEKS AND HOURS OF OPERATION

In the questlons and charts which follow, if exact figures are not available, please give your best estimate. For prices,
g,lve the exact dollar 'arid cent figure, where possible. When rang% are requested, specify the highest price and lowest
pride charged for tha,f year. Do not use special situations such as galas or benefits for the highest price or specially discounted
prices or frPe admisiions as the lowest price.

'404
A. EXHIBITIONS

O Did not display in any exhibitions as described below during the fiscal year reported.

O Have
patticipated in such activities during the last three years.

0 Have not

(Skip to Part 3. LIVE PERFORMANCES/PRESENT ATIONS/MED(AEVENTS.)

671 During the fiscal year reporte,11, did you have a permanent collection7,

wn types of works were .n that collection?

El Yes ED No

Whit *is ye `,tze of you exhibition space?.
Indoo.s: I

Square Feet 4
Outdoors:

Acres

0 4. What was the total numbei af exhibitions displayed durin at year'

Hoy/ many of these were mounted oy your own organization,
\--..

C) Was a general admission fee (either fixed or suggested donation) charged
to you, exhibits during that year, . . . . ..... .

Exhibitions Displayed

Exhibitions Mounted

0Yes EINo (Skip tc
Item G)

l/hat was the range of general admission fees"' (If suggested, answer If fixed, answer 0.)

0 0
Suggested Donation: Admission Price Ra,ge:

FT

What vas the total general attendance (number of visits) I your facilities
dunng the fiscal year rep,.....ed' (Estimates are accep*It.) . . . . L

Total At t.-ndance

b, How ..sany group admissirs .vere included in this total" . .

Nurn-u rier,O7d Numb;e7-CTGroups
d , t !ci in Groups



S. LIVE PERFORMANCES/PRESENTATIONS/MEDIA EVENTS

Fiscal Year Ending 1 / 1

Old not participate in any live performances/presentations/media events as described below during theu fiscal year reported.

Have
participated in such activities during the last three years.

0 Have not

(Sidp to Part Cs FILM/ELECTRONIC MEDIA APPEARANCES)

What Nas the total number of programs/concerts/produetions presented hy your organization during the fisca/
year reported? (hnow the total number of dif(erent concerts, hills, proqams, screenings, or productions presented
by the organization. For,music, show the number of dit ferent programs performed, counting a pair of cewcertS
as one bill or program. For opera and theatre, show the number of proiluctions mounted, counting a pair of one-acts
aa one bill or program. For dance, show the number of different works in the active repertory. For other
presentations, show the number of different Kagrams.)

Of these, how many were new productions created/mounted/staged/
produced and presented by your organization during that year?

I
Total Produc t ions

New Productions

NUMBER OF EVENTS/ATTENDANCE/TICKETS SOLD

Please complete the following chart on the number of performances/presentations/media events during (he fiscal
year reported, and attendance/tickets sold to those events as instructed below. lach category is meantlto be

exclusA so that totals can be calculated without double Counting. If any event tits into more than one
category, place is in the one which most accurately descr.aes it. Exclude any aooearances on electroni4 rhedia
which were produced bv &rather organization or educational activity such as mrster classes/worksnopsi )ectures
Or lecture-pert ormances.

Tlie chart is separated into those events in which your own artistic personnel (PERFORMANCES BY Y UR
ORGANIZATION) and those vents sponsored by your organization in which otuside artists or groups peformed
(IMPRESARIO/BOOKED.l'lf If yeal sponsor an outside group at an event that also includes your own aitists, do
Mt count it as an impresar o event.

The first category is furth separated by locatioru
,

In-Home Metrotsoli,an Areas Include all performancestevents given in the home metropolitan are4 or In home
theatres. For theare r-oups, or others with more than one "home," ineude all performances "in rbsidence."
Also include all focal ".in out performances/events" wnich are not consiaered as OUTREACH ACTIVITIES
(see Part N).

1

1

On Tours Include all :ther performances/events outside the home metropolitan area that are not ispecifically
nc=ded al)ov,. .. I.

The information requested in the chart induces:

Number of Perfor rances/Events: Total number cf events presented during the fiscal year r
each category. .

o Attendancei The u.rnf;or of persons who attended :he events inclucen a eae category. Est mates are
aCCeptable. If you cannot esumate the attendance, check the box r/sr.... ':'s heading "Cann Calmat.
Attendance."

o Number of Tickets t,old: The total number of tiC-knts sold to the events included in each ca gory. iru-lude
voucher tickets. F.: .uoscriptions, multiply the nu Tiber of series ticket., by the number of yenta in tha!
WWII (e.g., 100 subscriptions tor 5 performances e..juals'5G0 tickets).

PERFORMA.NCES BY Number of
YOUR ORGANIATION Events

Ho ne Metropolitan Area

School/Youth Group

AU Other

On Tour

AU

LMPRE5ARIO/BOOKED-1N

AU

TOTAL

At tendance

(Cannot
Estimate
Attendance)

484

0

1

:41urnber of
ckets Sold
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Fiscal Year Ending / 1

If your organization sold the tickets to these events, what was the range of ticket prices from lowest to highest?
(Show the normal low price, excluding tr.y. admissions and speciallycliscounted tickets, and the normal high price
excluding special situations surh as galas or benefits.)

Normal Ticket Price Range:I $ to
Low

$ j
High

Which of the following types of discounted tickets were available to these events? (Check all that apply.)

O Subscription

O Senior Citizen

O Student

O Children
.... (-1

1... j Military

O Other (Specdyr) 1 4*(
C. FILM/ELECTRONIC MEDIA APPEARANCES

(NOTE: Broadcasting organizations - See Part D: BROADCASTING; and Producers of Media Products - See
Part I: ARTISTIC PROXIUCTS: PRODUCTION, SALE, RENTAL).

O Did not appear on film or electronIc media during the fiscal year reported.

O Have

O Have not }
appeared on film or electronic media during the last three years.

(Slop to Perri): BROADCASTING.)

(j..) What was the total number of films produced in which your
organization appeared?

0 What was the total number of recording sessions in which your
organization participateo?

IIS What was the total niziber of radio/television prciductions/shows

I
I
1

I
1

I
I
1

I
I 1

taped and released in ..hich your organization appeared?

D. BROADCASTING

O Did not broadcast during the fiscal year reported.

O Have
broadcast during the last three years.

O Have not
...-

(Skip to Part E: FESTIVALS/FAIRS/ART SHOWS )e During the fiscal year renorted, forillow many weeks waS. your
organization broadcasting an the air?

Films

I
Recording Sessions

1

Radio/Television
Productions

e

®

On which -e.e.3" (Check all that apply.)

O Radio

0 Television (noncable)

O Cable Television

On the average, for how many hours per week did your c-ganizatio i br iad-ast
during that year'

Of triese hours, how many per week were produced direc I y by your
organization as opposed to being supplied by outside sour.

What was the estimated size of your broadcast audience

t
'a

7

1

I I I,
Hour

1--- 1
1i

Hours

Audience Size
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Fiscal Year Cnding

E. Fcs rIvALVI,Alu 'VAR T 51is)% 5
(NOTE: A festival, fair or art show is defined as a periodic season or program of arts events.)

0 Did not sponsnr, co-sponsor or participate in any festivals, lairs, art shows during the fiscal year reported.

0 Have
sponsored, co-sponsored or participated in such activities during the last three years.

0 Have not

(Skip to Part F: EDUCATIONAL PROGRAMS.)

Did your organization participate, during that year, as an exhibitor is a
El Yes El No (Skip

Item )
festival/fair/art show'

What was the nature of your participation in these events' (Describe the types of activities/exhibitions insrolved.)

Did your organization sponsor or co-sponsor a festival/fair/art show, . 0 Yes El No (Skip to Part Bs
EDUCATIONAL
PROGRAMS.)

For :he festivals ponsored or co-sponsored by your organization during the fiscal year reported, which of the following
activities were included' (Check all that apply.)

0 Performances

'0 Visual Arts Exhibits

0 Crafts
0 Folk Arts

0 Media Arts

0 Other (Please describe0 I
Please complete the foilawing chart on the numbers of exhibitions, exhibitor fees, general attendance by the public,
and admission prices (public), if any.

Total Number
of Festivals

Total Number
of lixhitin tors

Exhibitor
Fees

Total General Attendance
(Public)

Free Paid

General Admission
Price Range

(Group) $
(Per
Gru,p)

$ (highest)

(Individual) $
(Per
Individual)

$ (lowest)

F. EDUCATIONAL PROGRAMS

0 Did not of fr any educational programs during the fiscal year reported.

0 Hay.
offered any educational programs during the last three years.

0 Have not

(Skip to Part G: LIRRARY/ARCHIVAL

Durnmi the fiscal year reported, did your organization have any formal,
arrangements with any accredited educational institution, to teach "
couThes cihin their c,ir,in1,n,

With now many institutions',

(;) Did 3ur organt,kation offer a furnal ,egularly scheduled tJuiational
progr in forwhich tuitt3n wls t:karg!d (i.e., a schoop7

4

17

L.

...No (Sk.? to\
item 29 )

es *vc, (Stilp to
tu-m ( 33.1)
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Fiscal Year Ending / / 1

How many courses did you offer during that year? (Count Multiple
1sections or repetitions of a course as separate courses.)

Courses

What was the total course enrollment/ (Count the amsuent
enrolled in two courses as two students.)

What was the range of tuition fees per course/

1

Course Enrollment

Tuition

High

Low

Did your organizanon offer a formally planned educational program
(such as an internship or apprentice program) specifically designed to train
artists or professional personnel/ 0 Yes 0 No (Skip

Item )

H many persons were enrolled/
Ltern/Apprentice Enrollment

illk
d your orgamzation offer/present any other educational programs/ ,.
wales (such as workshops, lectures, master classes, demonstrations
lecture performances) during that year/ 0 Yes 0 No (Slop to Part G:

LIB Y/ ARCHIVAL
Ate ITIES.)

How many such programs were offereo at home and on our, and what was the total attendance/ (Use the de tions
in Part 13 for "at home" and "on tour." Estimates are acceptable for attendance.)

At Home

On Tour

Number of
Educational
Programs

Cannot Estimate
Total Attendance Attendance

G. LIBRARY/ARCHIVAL ACTIVITIES'
(NOTE: A library/ar hive is defined as a catalogued collection of publications, materials, artistic works maintained
with the services (paic or unpaid) of a trained librarian.)

0 Did not maintain a library or archive during the fiucal year reported.

0 Have 1
maintained a library or archive during the last three years.

Have not I

(Slop to D. U. RESEARCH ACTIVITIES.)

8

What types of mcerials/artatic works wore in this libra-Warctuve?

Were any of these materials available:

(a) for lending/borrowing 0 Yes (Skip to Part H.) 0 No

(b) tor rental/ 0 Yes 0 No (Slop , H.)

Please complete the following on rental rates by spectf) ng the type of material awilaule for rent. ole rental
rate and the urut on which the rate was based.

Type of Material Rental Rate

$

$

,iper

per

$ per

9



Fiscal Year Ending

H. RESEARCH ACTIVITIES
(NOTE: Formal research projects are investigative projects carefully designed, executed, and reported to provide b
specific information needed by the staff, and whose outcome would be of interest to the field.)

ElDid not engage in formal research projects during the fiscal year reported.

0 Have
engaged in formal research projects during the last three years.

0 Have oot

(Skip to Part ARTISTIC PRODUCTS; PRODUCTION, SALE, RENTAL.)

0 Was research the primary function of your organization during that year? . . 0 Yes No, but we were
engaged in one or
1110re research projects.

L ARTISI1C PRODUCT& PRODUCTION, SALE, RENTAL

0 Did not produce, sell, or rent any artistic products during the fiscal year reported.

A

0 Have
, produced, sold or rented artistic products during the last three years.

0 Have not

(Skip to Part 1 GENERAL PUBLIC MEMBERSHIPS/PATRONAGE PROGRAM.)

(73 Please complete the following chart on types and numbers of different products produced, sold, rented, or for
which you received royalties or residuals during that fiscal year. The chart is subdivided into print, video, audio.
visual, and other media.

Total
Number Of Copies Total Of Copies

Total of Copies Total Sold, Number Rented,
Number of Printed/ Number Check of Copies CheckType of Chedt .Different Made/ of Copies. Whether Available Whether

Product RoyaltieTitles Produced Sold Produced by: For Rent Produced by:

PRIFT:

Books

Periodicals

VIDEO:

Films

videotapes/
Videoworks

Records

T sots

015.r.CT&

Pnotographs-

Graphics

Paintings

Sculpturn

Crafts

OTH'.R (Specif yil

Total Total
Number Nurnt.er
Made Sold

Your
Organization

o

J o

10

Others
Your
Or zation Others

0
0 0 0

0 0

E.3 0 0
0 0
0 0
0 0

0 0 0
Total
Number
Available
for Rent

0 0
0 0 0
0 0 0
0 0

Re:ticket
Receive

0

0
0
0
0
0
0

0
0
0
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Fiscal Year Ending I / /

3. CENERAL PUBLIC MEMBERSHIPS/PATRONAGE PROGRAMS

12 Did not have any patronage program'not offer any general pubhc memberships during the fiscal year reported.

0
El Have

}
offered memberships to the general public or a patronage program during the last three years.

Have not

-

(Skip tb Part K: TECHNICAL/ARTISTIC SERVICES TO THE PUBLIC OR OTHER ORGANIZATIONS.)

0 'Please complete the following chart on memberships by listing the types of general public memberships which were
offered during the fiscal year reported by your organization (corporate, family, individual, etc.), the number of
members, the membership for each type and any portion of the membership which was considered a tax deductible
contribution.

Typo of Membership
,(Specily) Number of Memberehips Membership Fee

Tax Deductible
Portion, II Any _

$ $

. $ $

$ $

, $ $ .

I
$ $

K. TECHNICAL/ARTISTIC SERVICtS TO THE PUBLIC OR OTHER ORGANIZATIONS
(NOTE: This section excludes activities covered in Part L: ARTISTS MEMBERSHIPS AND SERVICES and rental
or sublease of space or equipment in Part Ms PHYSICAL FACILITY.)

r--1 Did not provide any techrucal or artistic services to either the ixiblic or to other organizations durmg the
fiscal year reported.

0 Have
0 Have not

provided any technical/artistic services to the public or to other organizations during
the last three years.

(Slup to Part L: ARTISTS' MEMBERSHIPS AND SERVICES.)

Please descriKe the nature of sucn services in the spact provided below. (Examples: consultation, architectaral
studies, appraisa...)

1

Did you receive any inco. le from the provision of these services? Yes 0 Nn

C. ARTISTS' MEMBERSHIPS AND SERVICES
(NOTE: Such memberships/services consist of fees paid by artistic professionlis to the organization in relturri
for services rendered, sucn as membership income from artists at a visual arts center or an artists' cooperanse.)

0 Did not offer any artists' memberships and services during t,- f.,cal year reported.

0 Have ,

r Have not 1

offered such memberships/services during the last three years.

(Skip to Part M: PHYSICAL FACILITY.)

Q.?) leae complete the following chart on artists' menbersnios and/or cooperative arrangements and rates for
fiscal year reported. Note that both group and individual r a tes are requested.

Artatic/Performmg
Groups

Individual Artists

Number of Member31ips Rate Per Time Period

(Group) per (Groul )

(Individual) / per

11
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Fiscal Year Ending' / - /

. ..

Please describe briefly any services which were provided to members for the fees specified above, e.g., promotion
for artists showings, sale of artists' works). .

is

Please describe viefly any other services which.were provided to the artistic community (including non-members)
during that year.

(") Did you provide any grants or scholarships to any artists during that year"

To how many artists'?

M. PHYSICAL FACILITY
%

D Did not own, operate, or control a physical facility (all or part of a building oi buildings or grounds) during
the fiscal year reported.

IDHave

0
1)

owned, operated, or controlled a physical facility during the 'last three years.
Have not -
(Sldp to Part Ns OUTREAH/COMMUNITY PROGRAMS.)

In the list below, please check all the types of space in you: facility sizing that year and whether that space was
available for rental or sublease:-

a Yes

io

EDI

p No (Skip to
Part M.)

Artists

In the Available for
Facility Rent/Sublease

Exhibition Space 0 0
ri0Audaorium/Performance Space

Studios 0 'fa

Practice Rooms ____D 0
CI 0classrooms

Office Space r
Public Resta., s. .i fr'aieterla 0 El
Pub/lc Parking 0 0/0

Book/Sales Shop 0 0
cif

---1
0 0
0 Ei
0 0

1

Did you have available for ten( 3r ,, 1de f - ,is..) any t.i!tirucal/artistic equi," ient, such as video cameras. dideo
edit. lg equip--,-.. dark roorn enuipment, sound nt ighting equipment , Exclude instaved equipment in an audit )fiurn
Erio-manca ,r .!,'-. 311,... ,,....C. )

ElYes 17 I A 4, (Skil to P ir N.

Pleas- list the types 'f equipn us,' -cv. ;._,., a.iu c..eck whether "available for rent" or "provided without extra
chars

ab,

Ava !able For
Rent

Provided Wit'sout
Extra Chtsrge

0 0
0 0
7,1 0
0 0
0 0

12

b
4,,41,1

..
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Fiscal Year Ending

N. OUTREACH/COMMUN1TY PROGRAMS

I

.., ,
rlhi Did not conduct outreach activitieuor community programs at any sites other than the main physical facility

during the fisealr,year reperted. .t '
-

Have

, Have not

(Skip to Part Os OTHER ACTIVITIESa

At how many other sites were such programs conducted? (If you maintain
exhibitions or stage sets in mobile units such as trailers or trucks, count '
each vehicle or group cif vehicles which travel together as one site.)

conducted sip activities during the last three years.

' WhiCh of the following adtivitlis were offered it these sites? (Check all that aPply.)

Exhibitions

Live Performances

Media events/Broadcasts

LeCtures/Other Educational Offerings

Other (Specif

0. OTHENACTIATIES

, Pleasedescribe briefly Any other artistic and/or income p'roducing ictivitles in which your organization was invol;ed
that year.

I

sr

P. PERSONNEL

Reese complete the charts on the opposite pa on employees, fee-for-service/contract personnel, and volunteers
-for each functional area hsted, according to tn 'following instructions anu definitional criteria.

Employecs: those receiving wages or salaries 1svho rungs were reported to the Internal Revenue Sei vice
on a W-2 St.a.enent.

Number of E.mplovees/Full and Part Timei 'Place full time employee: who spent all their time In c- functional
area only in th jU time columh. Place ftin time employees who work in two or more functional areas
as one part employee in each functional area in which they work. Place al-I-part time and part-A-
the year seasonal) errfployees in the part time coluren in the appropriate functional areas.

Paid and In-Kin ff(Unpaid) Hours Per Week: Give the total nun/ter of hours worked per week, on a re viler
basis, by all empi,:yees in each functional area during that fiscal year. Paid and unpaid ?Yours are asi...A
'for in order to re sect the real time required for the proper functioning of the organization.

Employee Expenses: Peport grols earnings, including payments for annual and sick leave, overtime, e-nployee's
share of FICA, alit: other remuneration of a payment nature. Exclude any payroll taxes and fringe benefits
(employer's share of FICA, retirement fa.ad contributions, health insurance, unemployment insurance, and
any other benefits).

Fee-foi-Serv,ce/Contrsct St-aff: Those individuals hired on a con-rart aa.,is to supplement the work of 'he
artisucip- JIP,S1011.... staff, during that fiscal year, for vilipm no benefits !re paid and no payroll taxes ,/ete
Witsheld, and whose payments may have been reporrel.Nthe Internal Revenue Service orf Form 1099.

Number of Contrkteo Staff and Total Expense: keport the total number of persons twed on this bas,s
during the fiscal >oar reoorted and the total pay lents and/or honorana received by them. (NOTE: Contracted
services with outside firms (i.e., not individuals) are to be excluded here and reported later in Sectiot, III.)

Volunteers: Those whose services are an essential ,,art of the organization's efforts, aed if not donated, would
be co-ned by paid staff. CETA workers Aose wages are not paid directly by your organizauon shou
be included here.

Number of Volunteers and Number of fInurs: Renort the total number of persons who worked as volu teers
for your organization during me fiscal year repor:ed. If available, indicate in the appropriate colurnr the
total number of hours contributed by these persons. If it is not possible to estimate these hours, ches
the box indicating this.

Function4 Area: Please allocate personnel accordirg to the time spent during the fiscal year in the follcwing
functional areas. (Th.-se are parallel to categories .hich appear later in Section III and relate to functional
%leas of expenses as recommended bj the accounting profession under the latest accounting guidelines and
as reported on the IR'o form 990.)

Management and Gen.rM Administration: the o rrall management and functioning of the organization. The
direct aupervision of program ser.ices or fund raLsing should be allocated to those functional areas.

Fund Raising: tt effort expended and the Cost f solicit.ng cows autioms and grants.

Proiram cervy-es. those artivi ties ronducted by t'le or4anization on sOich its tax-exempt status is based
(or wou:d be tnis organization is not a tax-exo op: ,ori.ate organization). These are the activities
defined in Parts A tnrolgh s.), excluding 1.1 (PHYSICAL F NCILI fins).

Anrill try: If you naye any employees who %riot k on uperanons dened to serve the public and provide
revenue for the ,2reani Pat inchdrle but not nited to. public par-ung, punIic restau-anticateteria, book/

4.6
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1

1

,1

Management and
General
Administration

Fund Raising

Program Services

Andllary

EMPLOY CES

Number of Employees

Total
Number of

Fiscal Year Ending

Total
Number of In-Kind Total Employee

Full Time Part Time Per Week Per Week The Year

$ ,

$

,

,

$

Total Employee
Expense / $

4
4

..
i

.

_

$ *it

*The expense figures reported here should match those reported ip Section 01, boxes and .

"The expense hgtres for ancillary personnel should match those reported in Section III, box .

Management
and General
Administration

Fund
Raising

Program
Services

Ancillary

FEE-FOR-SERVICE/
CONTRACTED STAFF

Number of People
With Whom
Contracted Total Expenses

VOLUNTEERS

Number pf
Volunteers

Number of
Hours
Per Year*"

Cannot Estimate
Number of Hours

,

.

$

4 .

$ .

$

,

Total $ le

$

The expenses reported here should match those reported in Section III, item 5. , boxes

'The expenses reported here should match those reported in Section III, box .

***The volunteered time reported here should match those reported in Section IV.

'VAGE AND SALARY RATES

Please complete the chart below by placing all full time employees paid by your organization during L.lat vex.' into
the category in w`.,ch tae greater portion of their time wo; spent, and by entering the ',um` , 4 tirne employees
whose annual -.lanes fell into each of the ranges specifircl. The appropriate range iide,,,--mmed ))y the gross
earnings figure which woLld have been reported on a W-2 Statement.

Under $5,000 - $10,000 $15,010
0,000 $9,999 $14,,,9 $19,9'49

- $201,f00 - $25,000 -
$24,999 S30,000 0

WEEKS AND HOURS OF OPERATION

How many weeks during the fiscal year was your organiza-lon in operation' ( ..swot according to the aregory
which, best describes your organization.)

o Non-performing Organizations With a Physical Facilit; (e.g., visual, media nnd her arts center, lihrary,
archive, gallery)

a. Number of weeks open to the public your me iberthip

Average nuinber of hours open per w

WeeksLI
Hours

rerfarmileerer,..otiog Organizatians (e.g., performing Arts 4,uup, festival .ponsor, performance facility)

Nurnher of weeks in rehearsal/preparation

d. Numher of 4.eek': in pert ,rman,e/oresentatran of vents
(in A.lictl ,ot t one en,lt occ irred)

490!
6 I I I

I
Rehearsal Weeks

1 I
Per f-orm once

Weeks
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SECTION III

RNANCIAL INFORMATION

In this section, we are seeking informationlon your types and sources of income and expenses. We also need some balance
sheet and other finandal data. Please complete all items which apply to your organiration. If an item does not apply,
simply leave it blank. Round all figures to the nearest dollar. Enclose any negative figure (i.e., loss/deficit)tn parentheses,
Please respond to the acne in this section with reference to the fiscal year indicated in the upper nght corner of each page.

NOTE: Valuation of the contribution of in-kind/volunteer services, space, and materials is included in Section IV.
This includiefunds expenaed on behalf of the museum or services provided by other organizations such as a
murucipalityolk a University. Only the appropriation (monetary payment) should be included below in box
For example, if your museum is part of a university which maintains yip& facilities in addition to allocating
funds for your operations, the cost of the maintenance and utilities should be included in Section IV.

Fiscal Year Ending

OPERATING INCOME

Include all income for current operations whether restricted or unrestricted. 'income designated for e*owment; plant
(land, building and equili-TWO, collection or other nonoperating funds are requested m Ite !ter Operating Income.
(These are the other restricted "funds" in "fund accounting".)

EARNED INCOME; .A11 income received directly from the pitblic pr as a result of a contract, a grant or an allocation
"with services required" (usually a payment from a.third party) that are to be provided by your orgaruzation. A
grant to mount a specific exhibition or present a specific penformance, would be included here. Grants or Allocations
received for general operattng purposes are to be reported under SUPPORT INCOME.

a
Note that you

hose that re receivel v,a ird party payment under contpct, etc.
tsked to record in Column earned income amounts received directly from the recipient,

and in Column

The types of earned income wch
nthe

opposite page are related to the artistic/cultural activities previously
ihdescribed Section II, Parts through 0 . To assist you in ref eng back to that Section, each income category

is followed by brackets contai g a refer ce as to which Part and which Items from that section are covered.

Other types of Earned Income are defined below.

Investment Income: Income from investments and savings accounts. Include all unrestricted dividends, interest;
realized gainPloss) on the sale of any investments not held as endowment; and proceeds from the sale of non-
Capitalized assets.

Ancillary (Profit Making) Income: Non-artistic earned income, including all receipts, excluding any taxes, 4"

resulting from the eperation of parking lots, book/sale shops, public restaurants/cafeterias, concession stands, etc.

le order to match the reporting format on IRS`Form q90 and to be able :o accommodate those museums that
can only provide a ret f.kure because of a franchise arrangement (i.e., me service is provided by an "outside,'
organization which umns over any profit o the organization), we ask that tKose who do have gross figures
indicate 1: -e the grow. ,ncorne, the relatedezpenses, and the net income figures for these activities. Be sure
to exclude the,e exaenan later from Item 5. Induce ;Iere the personnel expenses reported in boxes and

11 in addition to "cost of salei (i.e., cost of inventory sold). NOTE: Income received E-E'm special
fund raising events or from (women's) auxiliaries should be included in be.: .

(Am



1$ 1

1 $ I

410
.

0 EARNED INCOME

INCOME - OPERATING FUND

Exhibitions admissions taxes)

Performances/Presentations/Media Events (excluding any
admissions taxes)

E CI
' School/Youtri Performances/Events

other At Home

On Tour .

ImpreSario/Booked-IntSponsored

Broadcasts/Electronic Media and Film Appearances

r-ce for Taping/Filming/Recording Sessions.
exclude Royalties, Rights, Residuals to be included below.)

E-C) .0. 0
Festival Sponsorship (Exhibitor Fees and Ger,i0Osimissions)

Educational Activities a. e]
Tuition

Other Educational Programs

Res.arch Activities ad:

Product Income (from sale or rental of artistic products
(excluding any r vial sales taxes)

.1: oj
Royalty, Residqals, Subsidiary or Broadcast Rights, Licer.ses.

Public MembeTShip (Patronage) (if considered earned incJme
excluding any portion that is for tickets to a performance)...
concert, event, etc.)

e]
Artists' Memberships/Cooperative Fees

EL:

Services Income (fees from services rendered to the general
public, other crgaruzymns or individuals and/or your
artistic membership)

U(1 8 0 ED]
Income from Rental or Sublease of Space (owned, oper
or controlled by your organization) or Equipment

® 6 ]
/25streach/Community Programs

Other Artistic Activities

Investment Income

Advertising Income

Ancilary Income

Gross:

Othtr Earned Income (Specify:)

[NA: C) - 8]
a),

Expenses: 1$ Net:

T
TOTAL EARNED INiCOME

1(a

4 J.i

FIscai Year Ending

A

Received
Directly
From The
Public

Fs

4.

J

5

Received Via
ontract Or

Grant/Allocation
With Services -
Required

1 s

1

s

$

t 7



Fiscal Year Ending

SUPPORT INCOME: All income received as support for general operating purposes whether restricted or unrestricted
/rom public and private sources, in the form of contributions, tax subsidiel, fund raising activity receipts, allotments
from parent organizations, and grants and allocations for which no specific services were required. Exclude any
contributionaie in-kind services, facilities, space or materials which are to be recorded where appropriate in S non V.
Contributions dnted for building, endowment and other non-operanng funds should be reported under Item 3.
below, INCOME - THER FUNDS.

Private GrinJnd Contributions 4

Individuals: Contributions from individuals received for general operations. Include donated admissions (donations
i7sa-Rv the doqr) if considered support. Exclude ,triy) individual tontributionsreceivdd from a united arts
fund raising campaign.

Membershux Include any portion of (or ell) income received from members that is considered support.

United Arts Campaign: Income from outside fund raising organizations and f ated fund raising dnves.

Fund Raising Events, Guilds, (Women's) Auxiliaries: As with an actlyi income above, we ask that you
fill in the gross income relate expenses, and net income figur these events are gala benefits,
balls, or openings.

1 AD
Parent Orgaruzatlon Aporopriation or Allotment: 'Cash payment from "parent" or other supporting insMution
for general operations. Payments for specific services should be included under EARNED INCOME.

Government Grants and Contributions: All grants received for g al support from any government source.

E I
A listing of possible government sources is included below in Ite Grants or allocations with services required
and contract fees should be included above under ARNED NCO .

r-
,

INCOME - OTHER FU DS: hi order to obtain a complete picture of all financial activity, weeaskwou to complete
owing o I inc . e received by other funds during the fi*al year specified, excluding any amounts reported

abOve in Items f) and Ounder OPERATING FUND. If you do not have any non-operating restricted funds, skip
to GT 0 , income y Source. The flguresdeported should match the bottom line income figures on an (audited)
Statem of Activity or Statement of Income, Revenue, Expenses and Changes in ,Fund Balances. The figure
in box should match the TOTAL INCOME figure on IRS Form 990.

U your organization does not follow fund accounting, report in the appropriate box any income restricted by the
donor specifically for the endowment, the physical plant, etc.

Endowment Funds All auets provided under a stipulation by the donor(s) that they be invested,rd that only the
investment income be used, for mere or for specified purposes, Lintil'a specified time or oçrt.ns of a specified
event, or in perpetuity. Income.to the endowment fund includes grants or contributions speLftciMy.or endowment.
Dividend and intelisbincome from investments held in the endowment fund should be repo dd Under Investment
Income for the operating fund in boxes or . Please report any income for board- r management-designated
funds that are administered as etkdowments undiriEe operating fund where appropriate.

Plant Fund(L.and, Buildinas and Equipment Fund, Capital Fund): Used to accumulate the net investment in fixed
assets (excluding the collectiont and to account for the unexpended resources contributed by third parties specifically
for acqturing or constructing such assets.

e fi
OtherFunds: Please indica& the name Of any funds included here.

q

INCOME BY-SOURCE: Pleue complete this chart on income by source. This chart represents a transposition
of the total organizauonal mcome from above. Both private and public institutions provide Earned as well as
Support Income and many give to endowment or plant funds. Instead df asking for a breakout by each source below
for each income item, we ask that you identify the total amount your orgaruzanon received from each of these
sources to all fund.. Income from these sources maTIclude (butis rill necessarily restricted to) the following
previous items:

!!', o Earned Income: All items in Column , "Received via contract or grants or allocations..."

0, support Income: Membership, if any, from corporations, box .

Business contributions and corporate foundation grants, box .

Private Foundations and trusts, box .

Other private grantscand contributions, box .

- parent organization appropriation or allotment, box .

Government grants and contributions, box

o Income - Other Funds: Endowment Fund, box .

Plant Fund, box .

Other Funds, box .
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1

1

1

1
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Fiscal Year Ending

SU PPOlt T IrtoME

Private GrarM-and Contributions

Individual Contributions and Donated Admissions (if considered support)

Membecstup (if considered support)

Business and Corporate Foundation Grants

Private Foundations and Trusts

United Arts Campaigns

Fund Raising Events, Guilds, (Women's) Auxiliaries

Gib= $ Exrnsesa

Other Private Grants and Contributions4pecifyi)
I

Total Private Grants and Contributions

Parent Orgaruzation Appropriation or Allotment

Governinent Grants and Contributions

TOTAL SUPPORT iNCOME (Add boxes , and .)

TOTAL OPERATING INCOME (Add boxes and .)

INCOME - OTHER FUNDS

Endowment Fund

Plant Fund (Land, Building, and Equipment)

Other Funds (Specilyr) I '

.)

.)

Total Income - Other-funds (Add boxes

TOTAL ORGANIZATIONAL INCOME,

, , and

(Add boxes and

INCOME BY SOURCE

Private Sources Public Sources

Business (and Corporate NEA Prograrh Grant
Foundations )

Net:

NEA Challenge Grant JPrivate Foundations

Private Colleges and
Universities

Other (Specif ye)

CE TA (payments yeu retesve
te pay any CETA employc es)

Other Federal (IMS, NSF,
NEH, etc.)

State Government Sources
(Include State Arts Agencies.)

Public Colleges or Universities

/

.1

Local and Regional Government.
Senrces

Lecal School beards ;

IS

4 9 t,



Ftscal Year Ending

EXPENSES

ALLOCATION OF EXPENSES BY FUNCTION

Please coMplete the chart on the opposite page which categorizes expenses by functional areas which are defined
below. Include all funds, whether restricted or unrestrtcted. This chart is very similar in format to Part III
("Allocation of gpenses by Function") of the current IRS Form 990, a report required by IRS from most nonprofit
organizations. The Form 990 Reference Sheet which accomparued this questionnaire, provides instructions for
translating comparable trans from that form and should facilitate the completion a this chart. Additionally,
this chart and the one below-it (Item 6, )ALL9CATION OF PROGRAM EXPENSES) are al,estred to be compatible
with current accounting guidelines r mmerided by the accounting profeslion.

Functional Areas: If your organization did not follow a functional method of accounting for the fiscal year reported,
report total expenses incurred for each line item tn Column A ( OTAL) d, uin g any reuonable method, allocate
that total into Ms applicabli functional areu in Columns B and D aAescnbed below.

Program Services (Colisnn : all activities conducted by your prganiu ion on Pilch tts tax exempt status
13 based. Thera a fintcl tn Section U, Porta A - 0, excluding Part %A.

Fund Raising (Column g ): all costs associated wtth solicittng contributions, gifts, grants, etc. Expenses
incurred for special fun atsinkevents which were reported tn box under SUPPORT INCOME are to be
excluded here.

Management and General (Column ): all costs related to the overall management and functioning of the
organization. Any direct supervision of fund raLsing or program activities should be reported tn those areas as
appropriote. Expenses tncurred for ancillMy activities which were reported in box under EARNED INCOME,
are to be excluded here.

Line Item Definttions: As indicated on the Form 990 Reference Sheet, note that this cha requests more detail
than the Form 990 for personnel, occupancy and program services and less detail for fund rIIu g and benefits.
This alteration in format arises from our need for data to understand the structure, activities, and economics
of arts organizaitons.

Personnel:

Em o ees Transfer the figures from Section II, Item , boxes , and into columns°
and respectively and the total figure from box into column . Note that these are wage

d salary igures only.

Benefits: Enter the tot jmoun for all pa roll taxes and fringe benefits in box , and allocate tbem
ia-cr-Gr gly in columns , arid . Include employer's share of FICT,71JTA, retirement fund
contributions, health and unem yment LIU ance premiums, workmen's compensation, and any other benefits
extended to employees. The employee's share of any benefits are to be included above in wars and salaries.

B a

Fee for Personnel: Tr er t figures from Sectton II, item andboxes ,

res vely and tbe total figure fro x iiirtirtrajimnColumns , TO nd
Only those ired to supplemenT the work the professorial staff are to be In-a7ded here. Firms wed
to perform services (audtung, legal, etc.) should be reported below under professtonal fees. .

Occu c Total payments for space, heat, light,ipower, water, contracted tanitortai or maintenance servtces,
and sup les and equipment, excludmg wages and salaries of employees.

Mortgage: Include interest, any real estate taxes and mortgage tnsurance. Exclude mortgage principal.

into

Other:

Professional Fees Include any feeinot reported above under fee-for-service personnel (e.g., for legal,
audit or investment services). Any serAces which could be provided by incfividual artists or other professtonals
outside your orpnization (e.g., curatorial, archivolt production, technical, managerial services) should
be reported above u a fee-for-servme expense.

EcLuipment: Include rental fees and costs of maintaining any office or program related equipment in working
order. ,Exclude costs for ianitorial/maintenance equipment reported above.

Interest: Include any interest expenses and other carrying charges on loans other than mortgar or construction.

Other: Use these lines to specify other line awns found tn your financial reports br reported on your Form
TiaTi.g., "advertising and promotion"). Five spaces are provtded. If your records triclude more than ftve
iterns,Ilist the four most significant in the first four spaces and lump the remainder together In the fifth
space.

Deprectationt U your organization records depreciation, depletA and similar expenses, enter the totals
for the fiscal year reported in the approprtate functional areu.

ALLOCATION OF PROGRAM EXPENSE.Si If your records are kept on a functional basis or if your year end financial
statements include a "Statement of Functional Expenses," please complete the section on the opposite page on
allocation of expenses by areu of program activtty. With the operational tnformation provided in Section II on
program related activtties, these expense figures help to present a useful economic picture of the services you
provide to your membership and to the public.

List the names/titles of your programs and allocate, to the extent possible, Total Program Services Expense
figure in box (or transfer from your records) the totar expenses incurred for each of the program areu youhave specifiect

19
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ALLOCATION BY FUNCTION

Personnel

Employees

Benefits

Fee-for-Servke

OcdUpancy

Rent/Facility Lease

Utilities

Maintenance

Mortgage

Other Occupancy

Miscellaneous

Professional Fees

Equipment

Supplies

Pintmg and Postage

Telephone.

1 ravel

interest

Other (Speeifr)

TOTAL (Bef epreriatian)

Deprecfti.n

TOTALi.EN$ES

EXPENSES
(Include all funds.)

0 0
Program
Services

Total

PIM

0 'ALLOCATION OF PROGRAM SERVICE EXPENSES (from box .)

Names of Programs
(Speof yi) Total expenses

5

20

Fiscal Yeali', Ending

0
Fund Management

Raismg and General

$

4

Ieft
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Fiscal Year Ending

51/RPI,USADEFICIT)t FUND BALANCES AND ASSETS
(FOR ORGANIZtT1ONS WHICH FOLLOW FUND ACCOUNTING. If your organization does not follow fund accounting,
SKIP-TO 'ITEM )

Please the following chart on fund balances and assets as defined below. Complete Columns
through from your year end fiscal statements for the fiscal year teported.in this questionnaire. Furc)activity
should be reflected in your "Statement of Income/Expenses (and Changes in Fund Balances)." Assets are found
on the Balance Sheets for the fiscal year reported and for the previous fiscal year.

Fundsi See Itern@of this Section, INCOME - OTHER FUNDS, for defirutions of the funds requested.

Income: Transfer the figures from Item®, boxes through as appropriate, entering the total from
Wr into box .

aExpenses, Tra er the tal figure from box into box and allocate that unount to the appropnate
funds. Items and above are intendecrir'eflect expenses by functional activity without regard
to thegfund fro which ey were financed. This chart 3 intended to reflect the use of resources from various
fuQds in order to mike fully complete the picture of your orgarumation's fiscal activity for that year.

Surplus/(Deficith This is the difference between Total Income and Total Expenses. (Subtract box from
box .) LI the difference is a negative figure (i.e., a deficit), enclose it in parentheses.

Fund Balances (Beginning of Yer) Other terms occasionally used are "Net Worth," or "Entity Capital." "Beginning
of Year" figures are the loathes* for the previous fiscal year's "End of Year" figures.

Transfers Between Funds (Other changes in Fund Balances): Two spaces are provided. If included in your financial
ssasenSints, please report amounts such as transfers, adjustments of prior year's activities,.and unrealized
gaintif(ldases) on investments carried at maikst value. Transfers between funds should be reported under the
appropriate funds, enclosing the 'transfers our' (reduction arnounts) in parentheses. Note that such transfers
between funds cancel each other out (i.e., have a net effect of zero)un the total figure in Column

Fund Balances JEnd of Yearh This is the sum/(difference) of the Surplus/(Deficit), Fund Balances (Beginning
of Year), and Transfers Between funds (or Other Changes) in each co umn.

Income

Expenses

Surplus/(Deficit)

*Fund Balances
(Beginning of Year)

Transfers Between Funds
(or other changes in fund
balances)

Fund Balances
(End of Year)

Total Assets
(Beginrung of Year)

Total Assets
(End of Year)

(SKIP TO SECTION IV.)

®
Operating Fund

(Current Unrestricted Plant Endowment All Other
Total and Restricted funds) Fund Fund Funds

$ s $ $ $

$ s $ $ $

s $ $ . . $

$ $ $

.

$ S

.

,

s
,

$ $ $ $
.

$ $ $ $ $

s $ $ $ ,

.
s $ s $ $

s $ $ $ $

21
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Fiscal Year Ending

SURPLUSRDEFICIT) AND ACCUMULATED SUR PLUSADEFICIT)
(FOR ORG Nf..: lioNs %), H DO NO r I OL Low rum) \ :COUNTING. If your organization does follow fund
accounting, complete Item (gar>ove and skip to bection

Operating Surplus/(Deficit) for that fiscal year:
Total Income - Total expenses (Subtract box from box and enclose
a deficit in parentheses.

Accumulated Surplus/(Def ici t) ileginning. of Year
The surPlus or deficit that has accumulated over the years that your organization
has been in operation (soinetlines called "Net Worth" or "Fund Balance")

Any Extraordinary Additions capital or iine time extraordinary additions
tinconirat are not considered part of operating income .

Any Extraordinary Subtractions (one time expenses)

Accumulated Surplus/(Deficith End of Year (Add boxes , and subtrItt-teri .)

BALANCE SHEET DATA

Complete this chart only d your records are kcpt on an accrual or a modified accrual basis. Otherwise, skip to
Section IV.

Is

6

V ...,_ Total Assets (All Funds)
--...

Assets (Restricted Funds)

otal Liabilities

Beginmng of Year End of Year

22
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Fiscal Year Ending

SECTION IV
(OPTIONAL)

VALUATION OF IN-KIND/VOLUNTEER SEtIVICES, FACILITIES, SPACE, AND MATERIALS

In-kind and donated service and items or funds expended on behalf of an arts organiution by a parent organization constitute
a significant portion of arts and cultural orgaruzations total basp of support. The omission of information on these items
from financial goo:rational statements under-values the total effort required to provide services and products to the
public. This 13 ally true for orgaruzations supported by a university or a municipality which provides physical facilities,
utilities, regular custodial or professional services, etc. This section represents an effort to account for and value such
services and contributMns. Some orgaruzatMns may include some of the items requested below on their financial statements.

U possible, please complete the following section on in-kind and volunteer services and contributed facilities, space,
and matenaLs. To be included on an audited finanual statement, in-kind and donated services must meet ALL of the
following conditions:

o They must be an essential part of the organization's efforts, and if not donated, would be performed by ped
staff, or would be purcheed or paid for.

o There is clearly an objective basil on which to value them.
o The amounts involved must be such that their omiumn would materially distort the orgaruzation's financial

statements.

Therefore, 1 your financial statements do not include in-kind service and contributed items, please use the above cnteria
to determine what should be mcluded in the following items.

I 0

At what hourly rate(s) would you value the time of the volunteer staff (as indicated in Section II, Part P1 PERSONNEL)?

Type of Volunteer Rate

Please complete the following chart on the estimated value of in-kind contributions for the fiscal year reported.
U possible, allocate the values for each type of contribution according to the appropriate functional category.

Services of Volunteers

Donated Facilities and Spasm,
Rental Allowances, Utilities,
Maintenance Services, etc.

Donated Materials and
Collectibles

Total
Program
Services

Fund
Raising

Management
and General Ancillary

$
1 $ 1 $ $

$ $ $ s .

$ $ $

Is any of the information in Items G or above reflected in your (audited) financial statement for the fiscal
year reported?

CI Yes No (Skip to Itern )

Wtuch information is included?

(

01

Did you keep (detailed) records on any of this information?

Yes 4 0 No (Skip to Message below item

Wtuch ormation?

;ANK YOU FOR YOUR TIME AND PARTICIPATION. Please return the completed form in the postige paid
elope provided to:

Economic Data Series
Informatics Inc
6011 Eecutive Boulevard
Rockville, Maryland 20252

23
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APPENDIX E ,
,

4.

IRS FORM 990

Correspondence regarding request for special extract from
Exempt Organization Master File

Activity Codes on EOMF

1979 Fort& and Schedules

1979 Instructions

Proposed 1981 Form and Schedules

Proposed 1981 Instructions
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I.

1

Internal Revenue Service

Charles A. Darby, Idrector
Survey Services Department
Informatics, Inc.
6011 Ekecutive Boulevard
Rockville, MD 20852

Mr. Darby:

Department of the Treasury

Washington, DC 20224

Person to Contact:
Marge Karlsen
Telephone Number:
566-7613

4Reter Reply to:
D:S:B
Date:

LT

We are enclosing aa original aad two copies o
Covering Reimbursable Services, in response to yo
1980. The Agreement covers 9-track, 1600 BPI magn
the Ekempt Organization Master File (EOMF) of or
foundations) with selected Activity Codes exempt un
the Internal Revenue Code of 1954. Please sign and
one copy of the Agreement to the BMF Returns Syste

Form 5181,'Agreement
letter of September 26,

tic taPe extracts from
'zations (except private
er section 501 (c) of
aturn the original aad

ch.

There is a charge of $100.00 plus 10 for each name and address.on the
tapes. We also charge $12.00 per reel of magnetic tape. Since there will
be approximately five reels of tape, we estimate the tape cost to be $60.00.
The estimated cost for the information on the tapes is $684.00 based on the
following volumes by Activity Code:

Activity Coke aad Title
060 - Museum, zoo, planetarium, etc.
062 - Historical site, records of reenactment
063 - Monument
064 - CommemoratiNre event
065 - Fair
088 - Community Theatrical Group
089 - Singing society or group
090 - Cultural performances
091 Art Ekhibit
092 - Literary activities
119 - Other cultural or historical-activities
120 - Publishing actiyities
121 - Radio or televibion broadcasting
122 - Producing firs

Total

Therefore, the total estimated cost is $744.00.

r

^
Volume

3,844
14,593

251
1,657

4,978
2,123
822

4,774
1,171

957
13,245

5,338
581

58,477



1

-2-

Charles A. Darby, Director

As discussed n a prior meeting with Marge Karlsen of my staff, it is -
very possible for xi orgenl7ation to be classified under more than one
Activity Code. This situation creates duplicate counts of organizations.

Delivery of a listing usually takes about eight weeks after we receiva
a signed Agreement. We will be able to provide you with the information.
requested during the first week of December 1980, provided we receive a
signed Agreement by November 7, 1980. If we do not receive a signed Agree-
ment at that time, we will not be able to,furnish the information until the
first week of March 1981.

If you have questions, please contact 112.

Sincerely yours,

Enclosure

PiloccoIR. Ragano, Chief
EMF Returns Systems Branch
Tax Systems Division (42

5-0
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Activity' Code Numb Ire of Exempt Organizations (select up to three codes which best describe or- most
accurately ideiSify your purposes, activities, operations or type of organization and enter on page I of the return)

Cede

Italigises Actlsoles
001 Church. synagogue. etc -
002 Uneration eq convediewl churches
033 Wigton ended
004 Chureb stoilide
005 Mimeo
OOP Missions, activities
007 Evangelism
Op Region peeing activities .

/ lee den (de 911)
Getwelognst activities' (use 094)

021 Other religions activities
Welk Colleges and ROSH Adenine

*030 School. college, tree school. etc..
031 Special oboe le the blind,

Itenicepped. IL
032 Nonni nee

Day en rants (ine 574)
033 Fealty grant
034 Aims SallOClatlett
035 Parent et pane teachers easeciatiee
034 Fretereny es went"

Err dub (use 323)
037 Other student society or green
038 School or college athletic associatiso
039 Snideness ler children el employee
040 Scholenhips (Ole) ri

041 Student loans
042 Student hissing activities
043 Other stuOnt lid
044 Student arc/tango with foreign country
045 Student *oersted business

Financial lune el schee. colleges.
do. (uee 602)
Achievement prise or swords (en914)
Student bee store (use 918)
Student travel (usie 299) .
Sendai. research (see Scientifie
Research Activities)

0411 Prints scnool
059 Ono nee related activities
Celle* Nielerical se Other Educational

nee. Planetarium. en.

et I sae, reads el
reenactment

063 Monument
064 Commemorative event (castonmal,

fustier, ortent, att.)
065 Fair
061 Community'theatrical group
019 Singing society Of Veld
090 Cultural performances
091 Art @short
092 Litwin schen.
093 Culture =hangs, with Nee

entry
094 Gessengical activities

Attionement dud W sweid, (WM
914)
Gifts or grants te indisiluels (use
541)
Financial newt of satire
organizations (un'602)

'19 'NW cultural ee historical activities
Oda loineudion and Trebling Widens
120 Publishing activities
121 Radio or television brodusting
122 Producing films
123 Disunion groups, forums, panels.

lectures, etc
124 Study and resealcb (inn diddle)
125 Giving inhumation Of epuniOR (See

one Advocacy)
126 innetice training

Trani nun (use 299)
149 Other Instruction and training

Noold Steles en Rested Aden's
150 Hesse
151 Hesse auxiliary

co152 Nursing or nvoirmont
153 Con and Musing (ef the aigi (see

also 311?)
154 Health clinic
155 Rural medical Iscility
156 Med bank
157 Cooperatne hespital service

or gong:dim
158 *devoted emergency softie
ISO Minn reenter or bureau
ISO did te the handicapped Mee else 03ii,
161 Scientific ttttt rctt (Ifisiesest
162 Other medical research
163 Health insurance (medical, dental.

**cal, etc I
164 Pitied gigue health Om
165 Commie), Seams sinning
le Metal health care
117 Group mediml sorties association
165 In faculty grew, practice
149 Hospital ssarmacy, markt twilit/.

feed soon . tc.

*US GOVERNMEZly

I.

Cade

179 Other begin; wee
Wee% Ilesearch Activities
180 Contract er sponsored 'entitle rs

search Mr undustiy
181 Scientific research for goveniment

Scientifo research (diseases) (use 161)
*199 Other scientific research activities

illeinees and Peolesslenal Organisations
200 gunnels peendist (chamber of

commince,Flousinens learn, st(.)
201 Reel estate association
202 lissid bf troll&
203 Regulating business
204 Setter 11111/11111111 Bursae
205 Professional asseciatie
206 Professional association &utilise
201 Industry trade shows

'201 Cerantles dls
Testing produced"( Public leer
(use 901)

209 itekarch, -development and testing
210 Prldfinienal athletic league

At/ratting new industry (uu 403)
Publishing activities (use 120)
Insurance or ether benefits fe.
memben (see Employe or Member.
ship knelt Orgartaitions)

211 Daderwriting menet insurance
212 Assigned risk insurance &Ninnies
213 Torist baron
229 Other business ei erefessienal one

Fannin end Related Activities
230 Farming
231 Fenn bureau
232 Agncultural group
233 Horticultural group
234 Ferment' cooperative market/

purchasing
235 Financing crop operstions

FFA. FHA, 441 dub, de. (ne 322)
Pen (use 065)

236 Oairy had morevemest essociatie
237 Breeden association
249 Other farming and related Ktivitilei

Mutual Orldnintlsna
250 Mutual ditch, irrigetion, telephone,

electric company eir lii. orgonization
251 Credit Unien
252 Roney* lunds or insurance fei

deinetic building and loan assacia
Se cooperative ban, et mutual
sayings bdnli

253 Mutual nerves company
254 Corporation spanned undo an Ad el

Meese (sae also 9.04)
Farmer's cooperative marketng eit
purchasing (no 234)
Coopentive hospital ,service organics.
hen (use 157) 14.

259 Other mutual orgertion
Imployee sq Monolorship Melt
Organazaties
260 Fraternal beneficiary society, eider, or

association
261 Improvement of coneitions of workers
262 Association of municipal Unlike/en
263 Assortetion of emend*,
264 Emoieyee er member welfare

association
265 Sick, accident, death, or similar ,

, benefits
266 Strike benefits
2,7, Unemployment benefits
268 Pension or retirement benefits
269 Vacation benefits
210 Other services et benefits to

members er employes

Seeds, Athletic, Iscreetieel mod Social
Adiettles
250 Country club
281 Hely club
42 limner club
283 Variety club
254 Oeg club
285 Women's club

garden club (ine 356)
286 Wanting er fishing club
217 Swimming or tennis club
255 Other soortrolub

Bert Club. Little League. etc.
(use 321)

.16 Cemmunin motel
21/ Community recreational facilities

(park pia etc )
2911 training
239 Travel t
300 Amateur a Incising

Schalk er c ego athletic association
lin 03r

301 Fond raising athletic ez sports event

Cade.

317 Other setts or athletic ebonies
318 Other recreational *dishes
319 Other social activities

Youth Mistime
320 IlintStosits. Girl Scouts, etc
321 loys Club, Little League. etc
322 FFA, FHA. 4H club. ate
323 Key club
324 YMCA, YWCA, VONA. ete.
325 Comp
326 Coreand heusing of children

(sphanage, etc.) r

327 Prevention of cruelty to children
325 Cognise prink delinquency
349 Other youth organizetton or enmities

Conservatism, Envirenreetsi and
lissotification Activities
350 Preservation of natural resource

(cincervatiell)
351 tweeting eit preventing palletise

L(on, water, otc )
352 Land acquisition for preservation
353 Soil or watts conservation
354 Preservation of nem beauty

Litigation (sse Litigation and Legal
Aid Activities)
Combat community deterioration
(use 402)

355 Wildlife sanctuary et refuge
356 Garden club
379 Other conservation. envirenmenisl eit

beauttiation *chew
Heissing Adivieles
350 Lem mums housing
381 Low and rnederste incernrenusing
382 noining felt the aged (see ale 153)

Naming* convalescent hems
(da 152)
5tWent housing (um 042)
Onhanage (use 326)

398 Instruction and guid4f en housing
399 Other housing actin

Inner City es CsusunitfActiviuis
400 Ares development, re development sr

renewal
Housing (see Housing Activities)

401 Homeowners assamation
402 Other activity aimed at comneting

community deterioration
403 Attracting new industry or retaining

industry in an area
404 Community promotion

Community recreational facility
(use 297)
Community center (use 256)

405 Loans or grants fru m menty Insomnia
lob training, counseling,
or assistance (use 566)
Oay care center (use 574)
Civil rights activity (sae Civil Rights
Activities)
Referrel service (social agencies)
(use 569)
Legel aid to indigents (use 462)

406 Crime prevention
407 Volunteer firemen's organization or

auxiliary
Rescue squad (use 158) '

408 Community service organization
429 Other inner on or community benefit

activities

Civil nights Activities
430 Oelense et human and civil rights
431 Elimination of prim/dice and discrimi

nation, (race, religion, sex, national
origin, etc

432 Lessen neighborhood tensions
Litigation (set Litigation and Legal
Aid Activities)
Legislative and political activities (soe
that caption)

449 Other civil rights scholium%

U14[10164 and, Lard Aid Activities
460 Public interest litigation activities
461 Other litigation or support of litigation
462 Legal aid tO indigents
463 Providing bail
Legislative and Political Activottpa
410 Propose support. or oppose legislation
481 Voter information on issues or

candidates
412 Voter education (mettenics of

registering, voting, dc
413 Support, ippon, or rale political

candidates
484 Provide facilities or services for

' 1)&0 cal campaign activities
Other legislature and Political
activities

Cade

Advocate
Attempt lo influence public opinion

concerning
510 Firearms control
511 Selective Service System
512 National defense policy
513 Weapons systems
514 Government spending
515 Tarn or tax exemption
516 Separatism of church and state
517Govemment ad to parochial schools
518 U S foreign policy
519 U S military involvement
520 Pacifism and seats
521 Economic political system of U S
522 Anti communism
523 Right to work
524 Zoning or rezoning
525 Location of highway ot transportation

systm
526 Rights of criminal defendants
527 Capital punishment
528 Stricter law enforcement
529 Ecology or conservation
530 Protections ol consumer interests
531 Medical care system
532 Welfare system
533 Urban renewal

. 534 Busing students to achieve racial
balance

535 Racial integrstion
536 Use of intoxicating briers*
537 Use of drugs or narcotics
53$ Use el tobacco
539 Prohibition el erotica

, 540 Sill education in public schools
541 Population control
pz girth control methods

' 943 Legalised &Melon
559 Other matters
Otiose Activities Olmsted te ledryitluals
560 tSuezip 01:einrg money, asola serescm to

561 Gilts or dents to individuals (ether
than scholarships)
Scholarships for children of employees
(use 039)
Scholarship! (ethed (use 040)
Student loans (use 0411

561 Other dans to individuals
56) Marriage counuoing
564 Family planning
565 Credit counseling and assistance
566 lob training. counseling, or assistance
567 Oreft counseling
568 Vocational counseling
569 Referral service (social dentin)
572 Rehebilitating convicts Of al canine
573 Rehabilitating alcoholics, drug

abusers, compulsive gamblers. etc.
574 Oay care center
575 aSnervi3acos sfor the aged (seo aim 153

framing of or aid to the handicapped
(see 031 ond 160)

Activities Directed te Other Organizations
604 C.onmdm icusnity Chest, United Ginn

601 Booster club
602 Gilts, grants, er loans to other

organizations
603 Non financial services or facilities to

other oreanizations
Othee Purposes and Activities
900 Cemetery of burial activitds
901 Perntaal care fund (cemetery

columbarium, etc I
SO? Emergency or disaster aid lune
903 Community trust Of cumpçnen
504 Government inotwmantal

agency see also 254)
pu905 Testing products for b c

(

906 Consumer interest grou
907 Veterans activities -isr,;;"
908 Patriotic aCtivitiel ace. e
909 Non exempt trust
910 0.ersiesde ticro gann .Iet.. with activities

911 Foreign organisation
912 Title holding corporation
913 Prevention ot cruelty to animals
914 Achievement priies or awaits
915 Erection or maintenance of public

buildine or works
916 Cafeteria; res aaaaa mt. snack bar, food

services etc
917 Thrill shop retail outlet etc.
918 Rook, cult or supply store
919 Mortising
920 Association et employes
921 Loans or credit mufti's..
9?2 Ennowmen. hood or lioarcsi %vv.( s

ino4os itrib.s, cultures etc I
.24 Traffic or t3i,H bureau

NG OFF ICE 1974.0 548 044' 34895
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1

form 990
Department et th Treasury
internal Penue Service

IReturn of Organization Exempt from Income Tax
Under section 501(c) (except private founds-
tion), 501(e) or (f) of the Internal Revenue Code

For the calendar year 1979, or fiscal year heainning , 1979, and 'ending 19

tho
IRS
labot.
Other.
Wise.

Iplease
print
or type.

'Name ot organization
A Employer identification number (see instructions)

Address' (number and street)
.

B If exemption application is

check here .

pending
IP'

City or town. State. and ZIP code
,

C If address changed check here . . . go.

D Check applicable boxExempt under section go 0 50I(c) ( ) (insert number), 0 501(e) OR 0 501(f).

E Is this a group return (see instruction K) filed for affiliates? . . 0 Yes 0 No If "Yes" to either, give four.digit group exemption

Is this I separate return filed by a group affiliate/ ,

.
0 Yes ri No number (GEN) Ito

NOTE: 0 Check here it gross receipts are normany not more than $10,000 (see instruction T) and do not complete the rest ol this return (see Instruction C.)

0 Check here if gross receipts aro normalty more than $10,000.and line 12 is $25000 or less. Complete Parts I, II, IV, and VI and only the shaded items.

in Parts III and V (see instruction 0) If lone 12 is more than $25,000 you must complete the entire return. ,

All section 501(c)(3) organizations must also complete Schedule A (Form 990) and attach it to this return. These columns are strictly
optionalsee Instructions

and Fund Balances Total
Jpart pli Analysis of Revenue, Expenses Restricted/

Nonexpendable
Unrestricted/
Expendablo

.

,

=e
s.

ix

1 Contributions, gifts, grants,and similar
(a) Dirksetly from the public
(b) Through professional fundraisers
(c) As allotments from fundrOs;ng

(d) As government grants
(e) Other
(1) Total (add lines 1(a) through 1(e))

2 Membership dues and assessments
3 Interest .

4 Dividends
5 (a) Gross rents

(b) Minus: Rental expenses
(c) Net rental income

6 Royalties
7 (a) Gross amount received from sale

than inventory
(b) Minus: Cost or Otter basis ahd
(c) Net gain/loss (attach schedule)

8 Special fundraising events and activities
Type of event

amounts received:

(
organizations .

*

(attach schedulesee

.

of assets other

sales expenses .

(itemize):
Receipts

.

,,/,,

;';',,'; ,

-

instructions) .

r
-, : ,t,:%/,/ 7,

--,,';;,-:,
,,-/ , //4/,,,. ! //1;//,

4.

, ' '7//)% ,./1/,/,/,

/ '/ /,/!r /y/ /1 4 / // /

" //// ,-

/ //,

/ /1

Expenses /
..,

.....
,

(a) Total receipts
(b) Total expenses
(e) Net income (line 8(a) minus line

9 (a) Gross sales minus returns and
(b) Minus: Cost of goods sold (attach
(e) Gross profit (loss)

10 Program service revenue (from Part

11 Other revenue (from Part II, line (g))
12 Total-revenue (add Imes 1(f). 2, 3,4. 5(c),

8(b))
allowances . .

schedule)

II, line (f))

6, 7(c), 8(c), 9(c).

4
,

///1 4
,

t

10 and 11) .

--
......

- - ---.
:
sec,
Ft
w

13 Fundraising (from line 40(B))
14 Program services (from lino 40(C))

15 Management and general (from line 40(D))
16 Total expenses (from line 40(A))

____. ..... _..._--- ......
'

. .... .. ............ _

S

1 V
a S
steA

m

17 Excess (deficit) for the year (subtract line 16 from line 12) . . . .

18 Fund balances or net worth, beginning of year (from line 65(A)) .

12 Other ehinges in fund tallness or net worth (attach explanation) . .

20 Fund balances or riet worth, end of year (add lines 17. 18 and 19) . .

_ . _

.

.



Form 9110 (1575)

-

112121= Program Servke Revenue and Other Revenue (State Nature)(a)
(b)
(t)
(a)
(C)
(f) Total program service revenue (Enter here and on line 10) .

(g) Total other revenue (Enter here and on line 11)

Palm 2
Program servtce

revenue Other revenue

/
Part Ill

NOTE: If line 12, Part I is $25,000 or less ytni should complete only the line items for
Allocation of Expenses by Function columns (A) and (8), Part III. If line 12 is more than $25,000 you must com-

plete columns (A), (B), (C), and (D)

Note: Do not include amounts reported on
line 5(b). 7(b). 8(b) or 9(b) of Pbrt I CA) TOM- (111 Fundraising (c) Program

SerVICes
(:1) Management

and generala.:
aa

sZ

.

1

21 Contributions, gifts, grants and similar
amounts awarded (attach . .

22 Benefits disbursed to or r members . . .

23 Compensation of o ers, directors nd*
trustees

24 Other salaries and wages
25 Pension plan contributions . . . .

26 Other employee benefits
27 Payroll taxes
28 Fees for fundraising
29 Other professional services
30 Interest
31 Occupancy

32 Rental and maintenance of equipment
33 Printing and postage ........

.34 Telephone
35 Supplies
36 Travel
37 Other expenses (itemize): 0

38 Total expenses before depreciation (add lines
21 through 37)

39 Depreciation, depletion, etc.
40 Grand total (add lines 38 and 39). Enter here

and on lines 13 through 15

-,-
......

4

,

,

A

_

,

I

-
%//

,..

...

.

r

I.

l2' /'/ / /4/44 V / /Z / Vg

....

4

,

List of Officers, Directors and Trustees (See Instructions)
-

(A) Nam and address

,

(8) Vtle:and
turns AlevOted
to position

(C) Compensation
(D) Contributions to

gmployeil
benefit plans

(E) Expense account
and other

allowances

, ,, r
I

,

- 3

. .A

, .

'

IL



11,ern, 550 (1575) Page 3

NOTE: If line 12. Part I is $25,000 or less you should complete only lines 53 and 60 and, if you do not useBalance Sheet fund accounting, line 64. If line 12 is mire than $25,000 you must complete the entire balance sheet.
'

Assets

141 Cash:

(a) Savings and interestbearing accounts
(b) Other

(a) Notes receivable (attach schedule) Ito minus allowance for doubtful accounts

minus allowance for doubtful accounts N._Accounts receivable ito

(b) Loans to officers, directors and trustees (attach schedule)
Inventories
Government obligations:
(a) U.S. ,end instrumentalities
(b) State and its subdivisions .

(A) Beginning of
tax year

(B) End of
tax year

r /,/7 4%A,

56
Investments in nongovernmental bonds, etc. (attach schedule) .

7 Investments in corporate stocks (attach schedule)
48 Mortgage loans (number of loans ito..... ........... )
49 Other investments (attach schedule).,

Depreciable (depletable) assets (attach schedUt_
,(a) Beginning assets Pow minus accumulatkt depreciation itio

(b) Ending assetS minus accumulated depreCiAtictir*

Ii Land
2 Other assets (attach schedule)

to.

Total assets ......... ' IV

Liabilities

kcounts payable
Contnbutions, gifts, grants, etc., payable
Bonds and notes payable (attach schedule)
Mortgages payable
Loans from officers, directors and trustees (attach schedule)
Other Jiabilibes (attach schedule)

Total liabilities

--------------------- ....................

/r7,7%7

Fund Balances and Net Worth

Note: You Must complete this section of the balance sheet based on the method of
accounting you normally use. Please check either "FOnd Accounting" or "All Others"
and provide the information requested under the Method you have checked.

theck here

61 Current funds:
i(a) Unrestricted
(b) Restricted,

2 Land, buildings and equipment
63 Endowment and similar funds
ft4 Other

Fund Accountihg
CI

45 Total fund balances

All Others
Check here

r

Capital stock or trust principal
Paid-in or capital surplus
Retained earnings or accumulated Income

Total net worth

*6 Total liabilities' and fund balances/net worth

1



Form 990 (1979)

'Part VI

SI

Statements Regarding Certain Activities

i
,4

67 Descnbe each significant program service activity and indicate the total expenses paid or incqrred in

connection with each:

(a) 4

(b)

(c)

(d)

Ex

68 Have you engaged in any activities not previously reportad to the Internal Revenue Service?

If "Yes," attach a dejailed description of 541 activities,
69 Have any changes not previously reported to the Internal Revenue Service been made in your organizing or governing

documents? . (:-....

If "Yes," attach a conformed copy of the changes.
70 (a) Did you have unrelated business gross income of $1,000 or more during the year covered by this return?

(b) Have you filed a tax return on Form 990-1, Exempt Organization Business Income Tax Retivn, for this year? . . .

(c) it you have gross sales or receipts from business activities not reported on Form 990-1, attach a statement explaining
. your reason tor not reporting them on Form 990T.

71 Was there a liquidation, dissolution, termination, or substantial contraction during the year (iee instructions)?
If "Yes," attach a schedule of the disPotitions for the year showing type of assets disposed of, the dates disposed, the cost
or other,basis, the fair market value on dates of disposition and the names and addresses of the recipients of the assets
distributed.

72 Are you related (other than' by association with a statewide or nationwide organization) through common membership, gov-
erning bodies, trustees, officers, etc., to any other exempt or nonexempt &ganization (see instructions)?

If "Yes," enter the name of organization Is-
,

and check whether it is 0 exempt OR 0 nonexempt.

73 (a) Enter amount expended, if iny, directly or indirectly for section 527(e)(2) political purposes . . 1

(b) Did you file Form 1120POL, U.S. Income Tax Return of Certain Political Organizations, for this year?

74 Did your organization receive donated services or the use of facilities or equiPment at no charge or at substantially less

than fair rental value' .

If "Yes," you may, if you choose, indicate the value of such services or usage here. Do not include this

. amount elsewhere on this return
The following statements should be completed ONLY by the organizations indicated. *
75 SOCtrOn 501(c)(5) or (6) organizations Did you expend any amounts in connecfion with-any attempt to influence Ihe

general public, or segments thereof, with respect to legislative matters or referendums (see instructions and section 1.162

20(c) of the Pncome Tax Regs )? i

If "Yes," enter the total amount expended for this purpose
76 Section 501(c)(7) organizations.Enter artount of:

(a) Initiation fees and capital contributions included on line 12
(b) Gross receipts from general public.from use of club facilities included in line 12 (see instructions)

(c) Does your governing instrument or any written policy statement provide for discrimination against any person because

of race, color or religion?

77 Section 501(c)(12) organizations.Enter:
(a) The total amount of gross mcome received from members or shareholders

(b) The total amount of gross income received from other sources (do not et amounts due or paid

to other sources against amounts due or received from them)
78 Public interest law firms.:--Attach informabon required by specific instruc ion for line 78.

79 The books am Telephone No.in care of la- SP-

Located at

Pag 4,

Under penalties of amiery, I declare that I hen zernintd this return, including accompanying schedules and statements, and ta the best of my knowledge and belief it is true, correct.

nd complete. Declaration of preparer (other than taxpayer) is based on all inhumation of which preparer has any knowledp.

.

Dat 1 Titt10S.gnature of officer

CI
Preparer
signatur

's

el and date
a. Is Firrn's name (or

1. a yours. if self-employe41
and addreSs

ICheck if self-empioyed 110. 0

ZIP code *

.0 U.S. GOVERIOIDIT PRINTING OFFICE : Ifith-0-2,X11-0411

r-- r,ti u 0

23-111S-S11711



a

Form 990-T
Dularmiont of the Treasury
Iatarnat 1111POIlee Service

Exempt Organization Business Income
Tax Return (Under Section 511 of the Internal Revenue Code)
rer the calendar year of 197S or fiscal year beginning

1971, and nding 19

'fl'278

Name of organization

Address (number and street)

City or town. State, and ZIP code

A Employer ident fication number
(employees trustsee instruction K)

13 Enter:activity code(s) from page 10 ot
Instructions

C Check box if address changed 110 0
IE Check applicable box . . . . a. 0 Corporation 0 Trust

Complete onli page 1 and sign return if unrelated trade or business gross income is $10,000 or less.
Complete all applicable parts of the form (except lines 1 thru 5) if unrelated trade or business gross income is over $10,000.

Unrelated Business Taxable Income ComputationWhen Unrelated Trade or Business Gross Income is $10,000 or less
1 Unrelated trade or business gross Income. (State sources )
2 Minus deductions
3 Unrelated business taxable income before specific deduction
4 . Minus specific deduction (see instruction 0(4)) s.

D Exempt under section 111. 501 ( ) ( )
F Group exemption number (see instructions, page 5) lit.

5 Unrelated business taxable income
Organizations Taxable as Corporations (See General Instruction B(1))

(Fiscal year corporations, omit lines 7 through 10 and enter on line 11, the amount from line 5, Part Ill, Form 1120-FY (1978-79))

6 Unrelated business taxable income (line 5 above, or line 33, page 2)
7 Enter line 6 or $25,000, the smaller. (Members of a controlled group, see page 8 of Instructions.) .

'8 Line 6 minus line 1 . . . .
9 Enter line 8 or $25,000, the smaller. (Members of a controlled group, see page 8 of instructions.),

10 LineS minus line 9

1

11 Income tax. Enter here and on line 13 below the smaller of.
(p) The sum of: 20% of line 7 p 22% of line 9 48% of Ilne 10 or,
(b) The alternative tax from Separate Schedule D. Check here jP 0 if alternative telt used

Trusts Taxable at Trust Rates (See General Instruction B(2))

_ (Fiscal year trusts, enter on tine 22, the amount from line 11, Part /II, ForM 1041-EY (1973-79))

12 Enter here and on line 13 below the smaller of.
(a) The tax on imount shown on line 5 above or line 33, pap 2 (from Tax Rate Schedule on page 9 of Instructions);
(b) The alternative tax from separate Schedule D. Check hers 11. If alternative tax used

13 Income tax (from line 11 or 12, whichever Is applicable)
14 (a) Foreign tax credit (corporations attach Form 1118, trusts attach Form 1116) . .

(b) Investment credit (attach Form 3468)
(c) Work incentive (WIN) credit (attach Form 4874)

15 Total (add rules 14(a), (b), and (c))
16 Line 13 minus line 15
17 Tax from recomputing a prior year Investment credit (attach Form 4255)
18 Tax from recomputing a prior year WIN credit (see page 9 of Instructionsattach computation)
19 Minimum tax on tax preference items (see page 9 of Instructlonsattach Form 4626)

20 Total tax (add lines 16 through 19) (attach Form 11214 4-Yor 1041FY, If applicable)

21 Credits (a) Tax deposited with Form 7004
(b) Tax deposited with Form 7005 (attach copy)

.
:1 "

(c) Foreign organizationsTax paid or withheld at the source (see Instructions)
(d) Credit from regulated investment companies (attach Form 2439) a
(e) U.S. tax on speVal Nets, nonhighway gas and lubricating oll (attach Form 4136) .

22 TAX DUE (line 20 minus line 21). See InstructIon13 for depositary method of payment
23 OVERPAYMENT TO BE REFUNDED (Ilne 21 minus line 20) 410.

The books are in care of po Teliphone number b.

linear penalties et mum. I declare that I have mammal this return. Including aCcomPecylng Imbedulea and stitsrunts, end te the best of aly knowledge and belief, It is tme, correct
lad umeista. Dacia:eau et wearer (ether tau taxpayer) is baud ea all lateneeties at path prepares ku lay luowlecise.

IrSignature of officer

srePreparers
ignatu

Firm's name (Or yours, 116
if seff4mplOyed),
ddreill end ZIP code r

Paid
Preparer's

Information

Date TltIs
Preparers social security no.

IEt. No. b.
Date

ICheck if serf-

employed

b ,1



I
I
I
1

I
I
I
I
1

I
I
I
I

I

4

rimy, 190-T OM) Pees 2
Unrelated Business Taxable Income Computation

Unrelated Trade or Business Income

1 Gross receipts or gross sales - Minus: Returns and allowances

2 Minus: Cost of goods soid 1Schedule A) and/or operations (Schedule 6)

3 Gross profit
4 (a) Capital gain net income(attach separate Schedule D)

(b) Net gain or (loss) from Part IL Forrn 4797 (attach copy)
..

(c) Capital loss deduction for trusts
5 Income or (loss) from partnerships (attach statement)
6 Rent income (Schedule C)
7 Unrelated debt-financed income (Schedule E)
8 Investment income of a 501(c)(7) or (9) organization (Schedule F)
9 Interest, annuities, royalties, and rents from controlled organizations (Schedule G)

10 Exploited exempt activity income (Schedule H)
11 Advertising income (Schedule I. Part III, Column A)
12 Other income (see page 6 of instructionsattach schedule)
13 TOTAL unrelated trade or business income (add lines 3 through 12)

Deductions Not Deducted Elsewhere
(Except for contributions, deductions must be directly connected with the unrelated business income)

14 Compensation of officers, directors and trustees (Schedule J)

15 Salaries and wages .

16 Repairs (see instructions)
17 Bad debts (see instructions)
18 Interest (attach schedule)
19 Taxes
20 Contributions (see page 7 of instructions for limitationsattach schedule)

,
21 Depreciation (attach Form 4562)
22 Amortization (attach schedule)
23 Depletion

,

124 (a) Contributions to deferred compen tion plans (see page 8 of instructions) (enter number of Plans II.-- )
(b) Employee benefit programs (see page 8 of instructions) Ir

25 Other deductions (attach schedule)
26 TOTAL deductions (add lines 14 through 25),
27 Unrelated business taxable income before allowable advertising loss (line 13 minus line 26)

28 Minus: Advertising loss (Schedule I, Part III, Column B)
29 Unrelated business taxable income before net operating loss deduction and dividends received deduction on un-

related debtfinanced dividend income (line 27,cninus line 28) r
30 Minus: (a) Net operating loss deduction ( page 8 of instructionsattach schedule)

(b) Dividends received deduction on lated debt-financed dividend income (see pap 6 of instructions)

Unrelated business taxable income before specific dpuction (line 29 minus line 30)
..

Minus: Specific deduction see instruction 0(4))
Unrelated business taxable income (line 31 minus line 32)

31
32
33

.

.-17r---

Schedule A--COST OF GOODS SOLD (See Instruction 2) Schedule BCOST OF OPERATIONS

Method of mventory valuation (sPecifY)

1 lnventol# at beginning of year
2 MerchandibE.ugtit for manufacture or sal* .

3 Salaries and wages
4 Other costs (attach schedule)
5 TOTAL

6 Minus inventory at end of year
7 Cost of goods sold (enter hers and on line 2, page 2)

1 Salaries and wages . . . ,.

2 Other costs (to be detailed):

(a)
(b)
(c)
(d)

(a)
3 TOTAL (enter hen and on line 2, page 2.)

G Did you, at any time during the tax year, have an Interest in or s gnature or other authority over a bank, securit es,
or other financial account in a foreign country (except in a U.S. military banking facility operated by a U.S. financial
Institution)? 0 Yes 0 No
If "Yes," see instruction W.

H Were you the grantor of, or transferor to, a foreign trust during any tax year, whkh foreign trust was in being during
the current tax year, whether or not you have any beneficial interest in that trust? El Yes 0 No
NI 'Teo." you may be required fo flie Forms 3520. 3520A, or 926.

5 I i
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Schedule CRENT INCOME FROM REAL PROPERTY ANP PERSONAL PROPERTY LEASED WITH REAL PROPERTY

(See Instruction 6)

1. DescAption of property
2. Rent received

or accrued

3. Percentage of rent
atti ibutable to

personal properly

..........
...

4. Geminate for any item in column 3 which is more than 50%. or ter

111

any item if the rent is determined on the basis of profit or income

(a) Deductions directly con- (b) Income Includible
nected (Attach schedule) (Column 2 minus column 4(a))

1

5. Complete for any item in column 3 which exCeeds 10% and is not ;norm than 50%

(a) Cross income reportable
(Column 2 x column g)

(b) Deductions directly con
nected with personal properly

(Attach schedule)

(c) Income includible
. (Column 5(a) minus column 5(b))

Add 4(b) and 5(c) and enter total here and on line 6, page 2

Schedule EUNRELATED DEBT-FINANCED INCOME (See Instruction 7)

2. Description of debt Ennead property
2. Cross Income from
or allocable te debt.

financed property

3. Deductions directly connected with or allocable
to debt financed property

(a) Streight line depreciation
(Attach schedule)

(a) Other deductions
(Attach schedule)

4. Amount of average
anuisitiee indebtednese

on r alloceble te
debt financed inonettY

(Attach schedule)

5. Acorns ediusted basis
of or allocable te

debt financed Property
(Attach schedule)

6. Percentage
which column

4 is of
column 5

7. Cross Income
reportable (Column

2 X column 6)

lt Allocable deduction
(Total of columns 3(a) and

(b) X column 61

9. Net income or (loss)
Includible (Column 7 minus

' column

Total (enter here and on line 7, page 2)

dule FINVESTMENT INCOME OF A 501(c)(7) OR (9) ORGANIZATION (See Instruction 8)

(a) Descriptle0 (5) Amount
(c) Deductions directly

connected (Attach
schedule)

(d) Net investment
income (Column lb)

minus column (c))
(e) Set Asides

(Attach schedule)
(f) Balance of investment

Income (Column (d) minus
column (e))

Total (enter here and on line 8, page 2)

Schedule GINCOME (ANNUITIES, INTEREST, RENTS AND ROYALTIES) FROM CONTROLLED ORGANIViTIONS

See Instruction 9

1. Name end edzoss of =trolled orprillation(s)
.2. Gtess Income
from controlled
ozdsolzatuta(s)

3. Deductions of
controlling organi

ration (directly
Connected with column

2 income)
(Attach schedule)

4- Exempt controlled organizations

(a) Unrelated bora-
ness taxable

income

Oa/ Taxable income
computed as though

not exempt under section
501(a) or Me airmunt

In column (a), whichever
is TOM

(c) Per
centae
which

column (I)
is of

CIALIIIIn (10

. %

.........--.
' %

-

. CY0

5. Nonexempt controlled organizations L Gs= income newt-
able (Column 2 X

- column 4(c) Or
alums 5(c))

7. Allowable deductions
(Column 3 x column
4(c) er column 5(c))

L Not Into= Includible
(Column 6 minus C1111.111111 7)

.
(a) Excess taxabk

income

(I) Taub le Income Of
amount in column (a),

whichever is more

(c) Percent
ego winds col-
nem (a) is et

column (10

Total (enter here and

I

Cyo

on line 9, page 2)
%

Schedule HEXPLOITED EXEMPT ACTIVITY INCOME, OTHER THAN ADVERTISING INCOME (See Instruction 10)

1. Sescreitieri of
exploited activity

2. Gross un-
related busmen

incense from
trade in business

3. Expenses di-
rectly connected
with production

of unrelated
business mean

4. Net Interne
from unrelated

Ned. er business
(Column 2 minus

mime 3)

S. Cress income
from ectivory that
is not Unrelated
business 1110X11111

I. Expenses at-
tributable t

column S

7. Excess xemot
expenses (Column 6
minus column 5 but

not to exceed
amount in column 4)

I. Net Income
Includible (Column
4 mieus column 7)

Total (enter here and on line 10. page 2)

51
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Schedule IADVERTISING INCOME AND ADVERTISING LOSS (See Instruction 11)

Part IIncome from periodicals reported on consolidated basis

1. Nam. of periodical 2. Gross adver.
tising irtcome

3. Direct adver
Using Costs

Totals

4. Advertising
gain or loss (col.
2 minus col. 3). If
loss, enter in col.
B. Part III. Do not
complete col's. 5,
6 and 7. If gzin,
complete col's.

5, 6 and 7,

5. CIrculation
income

6. Reader.
ship costs

7. If col. 5 exceeds
col. 6, enter in col.
A. Part III, the gain
shown In col. 4. If col.
6 exceeds col. 5. sub.
tract col 6 plus col. 3
from col. 5 plus col.
2. Enter gain in col. A.

Part III.

.1

Part IIIncome from period cals reported on-a separate basis

------ ___

Part HIColumn AAdvertising Income Part HIColumn BAdvertising Loss

(a) Enter "consolidated Periodical" and/
or names cif non.consohdated eriodicals

(b) Enter total amount from col-
urnn 4 or 7, Part I and amounte
listed in cols. 4 and 7, Part II

(a) Enter "consolidated periodical" and/or
names of non-consolidated periodicals

(b) Enter total amount from column
4, Part I and arnqunts listed in col-

urnn 4, Part II

--
Enter total here and on line 11,
page 2

Enter total here and on line 28,
page 2

.

Schedule JCOMPENSATION OF OFFICERS, DIRECTORS AND TRUSTEES

1. Name 2.TItle
3. Time

devoted to
business

4.Total
compensation

o

.* .

Total comoensatiim of officers (enter total here and on line 14, page 2)

Schedule KRECORD OF FORM 503 FEDERAL TAX DEPOSITS
(List deposits in order of date madeSee instruction G)

Serial number
of Form 503

Date of
deposit Amount Serial number

of Form 503
Date of
deposit

ila
Amount

. (

*US GOMM:PR PRIPI194 Wli neo-aes-ost W040.1110
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SCHEDULE A
(f or m 990)
Newtownt et tem Treasury
Internal Reveal Service

Organization Exempt Under 501(c)(3)
(Except Private Foundation) Supplementary Information

Attach to Form 990.

Name IEmployer klenbfication number

Part I -
Compensation of Five Highest Paid Employees
(Other than Officers, Directors, and Trusteessee page 1 of instructions)

Name and address of employees paid more than $30,000
Title and time

devoted to
position

Compensation
Contributions to

employe
benefit plan,

Expense account
and other
allowances

-------------- ---------------

Cs

.......-.....---.....---...- - ..... -.:-.
,

\b{

Total number of other employees paid over 130.000 . Ix-

n7ZVA/ '/ "1/ W//; /// / /

: Part II 1.
Five Highest Paid Persons for Professional Services
(See page 1 of instructions)

Name and address of persons paid more than $30,000 Type of service
...i

Compensation

.

..

,//%///2%/'/ / 7 /7 7/ / ,/,/ 7 /..v
,

/4
---.0 ---,--

..

Total number of others receiving over $30,000 for profes.

Yes NoPart III

1 During the year have you attempted to influeirce any Rational, State or local legislation, or participated
political campaign? (An organization that has made an election on Form 5768 or other statement, check
plete Part VI of this form.)
Other organizations checking "Yes" must attach a statement giving a detailed description of such
*activities and a classified schedule of the expenses paid or incurred. Enter the total of the expenses

,_
here
Also, attach Copies of any materials pUblished or distributed by the organization in connection with such

2 During the year have you, either directly or Indirectly, engaged in any of the following acts with a trustee,
officer or creator of your organization, or any organization or corporation with which such person is

(a) Sale, exchange, or leasing of property?
(b) Lending of money or other extension of credif2

.

(c) Furnishing of goods, services, or facilities?
(d) Payment of compensation (or payment or reimbursement of expenses if in excess of $1,000)?
(I) Transfer of any part of your income or assets?

If the answer to any question is "Yes," attach a detailed statement explaining the transaction(s)

3 Attach a statement explaining how you determine that individuals or organizations receiving disbursements
furtherance of your exempt programs, are qualifying recipients (See instructions for Part ill.)

4 Do vou make grants for scholarships, fellowships, student loans, etc ?

or intervened in any
"Yes" and com-

1 $

.' '.

A
activities.
director, principal

affiliatech

.

from you, in

_

..

.
4



Schedule A (rorm 5110) 1579 Pa,. 2

Part Reason for Non.Private Foundation Status. (See instructions for definitions)

The organization is not a private foundation because it M (check applicable block number below, please select only ONE block):
1 0 A church. Section 170(b)(1)(A)(i).
2 A school. Section 170(b)(1)(A);i1). (Also complete Part V. page 3.)

3 0 A hospital. Section 170(b)(1)(A)(iii).
4 0 A governmental unit. Section 170(b)(1)(A)(v).
5 0 A medical research organization operated in conjunction With a hospital. Section 170(b)(1)(A)(iii). Enter name and address of

hospital lab +
6 0 An organization operated for the benefit of a college or university owned or operated by a governmental unit. Section 170(b)(1)(A)(iv).
7 U An organization that normally receives a substantial part of its support from a governmental unit or from the general public. Section

170(b)(1)(A)(vi).
8 0 An organization that normally receives: (a) no more than IA of Its support from gross Inmestment income and unrelated businesS

taxable income (less section 511 tax) from businesses acquired by the organization after June 30, 1975, and (b) more than 1/3 of Its
support from contributions, membership fees, and gross receipts from activities related to Its exempt functionssubject to certain
exceptions. Section 509(a)(2). (See page 3 of instructions for method of accounting.)

9 0 An organization operated solely for the benefit of and in connection with one or more organization's described in Blocks 1 through

8 above (or for the benefit of one or more organizations described in section 501(c)(4), (5), or (6) otherwise meeting the test of
section 509(a)(2)) that is not controlled by any disqualified persons (other than foundation managers). Section 509(a)(3).

Provide the following information for the beneficiary or supported organizations. (See instructions for Part IV, Block 9.)

(a) Name of supported orsanizations
(b) Block number

from above

(c) Relationship to your organization:
(1) Check here INN. 0 if the supported organizations appoint a majority of your governing board.

(2) Check here low 0 If the supported organizations have a majority of your governing board as membert of their governing

boards.

(3) Check here o If (1) or (2) above does not apply. (For organizations "operated In connection with," see ReguMtIon

1.509(a)-4.)
If applicable, enter the number of beneficiary or supported otganIzitions exempt under:

(1) Section 501(c)(4)
(2) Section 501(c)(5)
(3) Section 501(c)(6)

(d)

(e) Check 11iers CI If your organization's sole or primary function is to provide funds to the beneficiary or supported organizations.

10 fl An ganization organized $e Yd. operated to test for public safety. Section 509(a)(4). (See page 3 of instructions.)

Support Schedule (Complete only If block 6, 7 or 8, page 2, is checked)

.9 Calendar year (or fiscal
year beginning in) 110

(a) (b) (c) (d) 43
1978 1977 1976 1975 Total

11 Gifts, grants and contributions rer
ceived. (Do not include unusual
grants. See line 24 below) . . . .

.--

12 Membership fees received . .

13 Gross receipts from admisSions, sales of
merchandise, performance of services, or
funushing of facilities in any activity which
Is not an unrelated business within the
meaning of settion 513 '

x

14 Gross income from Interest, dividends, rents,
royalties, and unrelated business taxable
Income (less section 511 tax) from bust-
messes acquired by the organization after
Ante X 1575

t

18 Net income from unrelated business
activities not inducted in line 14 . .



ethorui. A (Awn, 150) lere Faye 3
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Support Schedule (Complete only If block 6, 7 or 3. Pogo 2. Is chocked) (continueCI)

\ Calendar year (or fiscal
year beginning in) pi

(a) (b) (c) (d) (e)
1978 1977 1976 1975 Total

1$ Tax revenues levied for your benefit
and either paid to you or expended
on your behalf

17 The value of services or facilities
furnished by a governmental unit to
you without charge (do not include
the value of services or facilities
generally furnished to the public
without cha -

,

12 Other income (do not include gain
or (loss) from sale of capital as-
sets)--attach schedule . . . .

150 Total of lines 11 through 18 .
20 Line 19 minus line 13
21 Enter 1% of lino 19 / / / /. ..,'"

22 Organizations described in blocks 6 or 7, page 2: *
(a) Enter 2% of amount in column (e), line 20
(b) Attach a list sh 'ng the name of and amount contributed by each person (other than a governmental unit or

publicly suppo organization) whose total gifts for the above fouryear period exceeded the amount shown
in (a) above. En r the sum of all excess amounts here

23 Organizations described I 8, Pags
(a) Attach a list, for amou own on lines 11, 12, and 13, showing the name of, and total amounts received in each year from, each

person who $s a "disqualified person," and enter the sum of such amounts for each year:

(1) (2) (3) (4)
(b) Attach a list showing the name and amount Included In line 13 for each person (other Than a "disqualified person"): but only rf

the amount for each year exceeds the greater of the amounts on lino 21 for each year, or $5,000. The term "person- includes a
bureau or agency of a governmental unit, and each person descnbed in section 170(b)(1)(A)(i) through (vi). Enter the sum of
such excess amounts for each year:

(I) (2) (3) (4)

24 Organizations described in Blocks 6, 7, and 8. Page 2. that have received any unusual grants during any of the above tax years.
attach a list for each year showing the name of the contributor, the date and amount of grant, and a brief description of the nature
of such grant Do not include such grants in line 11 above. (See page 3 of instructions.)

-Part V To Be Completed ONLY by Schools that Checked Block 2 in Part IV

1 Do you have a racially nondiscriminatory policy as to students by statement In your charter, bylaws, other governing instru-
ment, or In a resolution of your governing toddy?

2 Do you include a statement of your racially nondiscriminatory policy as to students In all your brochures, catalogues, end
other written communications with the public dealing with student admissions, programs, and scholarships?. . .

3 Have you publicized your racially nondiscriminatory pOlicy by newspaper or broadcast media during the period of solicitation
for students or, in the absence of such solicitation program, during the registration period in a manner that makes such policy
known to all segments of the general community you serve?
If "Yes," please describe, if "No," please explain. (If more space Wneeded attach a separate statement.) /4

4 Do you maintain the following: =; P7/77,

Yes

(a) Records indicating the racial composition of the student body, faculty, and administrative staff?
(b) Records sufficient to document that scholarships and other financial assistance are awarded on a racially nonthscrimina-

tory basis? (Set instructions.)
(c) Copies of all catalogues, brochures, announcements, and other written communications to the public dealing with student

admissions, programs, and scholarships?
(d) Copies of all material used by you or on your behalf to solicit contributions?

If you answered "No," to any of the above, please explain. (if more space Is needed attach a separate statement)

r
t) 1 )
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Check here jb (a) 0 If the organization is'a member of an affiliated group (see instructions). ,

Check here 111. (b) 0 If (a) is checked and the limited contror provisions apply (see instructions).

1

Part V 16: To be Completed ONLY by Schools that Checked Block 2 In Part IV/continued)

5 Do you discriminate in any way on the basis of race with respect to:
(a) Students' rights or privileges?
(b) Admissions policies?
(c) Employment of faculty or administrative staff?
(d) Scholarships or other financial assistants (see instructions)?
(e) Educational policies/
(f) Use of facilities?
(g) Athletic programs?
et) Other extra-curricular activities?

If you answered "Yes," to any of the abCnie, please explain. (If more space Is needed attach a separate statement)

6 (a) Do you receive any financial aid or assistance from a goveinmental ajgency?
(b) Has your right to such add ever been revoked or suspended?

If you answered "Yes," to either 6(a) or (b), please explain. (If more space is needed attach a separate statement.)
7 Do you certify that you have complied with the applicable requirements of section 4.01 through 4.05 of Rev. Proc. 75-50,

1975-2 C.B. 587, covering racial nondiscrimination? If "No," attach an explanation (see instructions for Part V)

*Part All Lobbying Expenditures by Public Charities (See instructions) (To be completed ONLY by an eligible section 501(c)(3)
organization that made an election under section 501(h) of the Internal Revenue Code. See Form 5768.

Umitations on Lobbying Expenditures
1 Total (grass roots) lobbying expenditures to influence puliic opinion
2 Total lobbying expenditures to influence legislative body
3 Total lobbying expenditures (add lines 1 and 2)
4 Other exempt purpose expenditures (see definitions)
5 Total exempt purpose expenditures (add lines 3 and 4), (see Instructions)
6 Lobbying nontaxable amount Enter the smaller of $1,000,000 or the amount determined under the following table

If the amount a Ilse 5 Is The lobbying nontuable amount Is
Not over $500,000 20 percent of the amount

Over $500,000 but not over $1,000,000 . . $100,000 plus 15 percent of the excess over $500,000 . . 1

Over $1,000,000 but not over $1,500,000 . $175,000 plus 10 percent of the excess over $1,000,000. .
Over $1,500,000 . $225,000 plus 5 percent of the excess over $1,500,000 . . .

7 Grass roots nontaxable amount (enter 25% of line 6) .,

(Complete lines $ and 5 and hie Form 4720 if either line 1 exceeds rine 7 or line 3 exceeds UM 6.)

II Excess of line 1 over line 7
9 Excess of line 3 over line 6

(b)
To be completed
by AU,. electing

organizations

* U.& GOVERNMENT PRINTING OFFICE : MS-0283-050 WU& t 110
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Internal Revenue Service
u 6filuTALGT.Janfirar

Instructions for Form 990
Return of Organization
xct feom Income Tax

Under sections 501(c) (except private foundation),
501(e) or (f) of the Internal Revenue Code
(Seckon re`ee are to the Internal Revenue Csd ...? unless o'herwtse inchcatc.d)

General Instructions
.., ,..- ,--, ....r.s gs A!,o '.. lo'.ars by

drop.) i -- 1 IL.S -art 50 cent,, and Ltis.ng
antni''''; f.--n `., ceros througl, 99 cents t3 the next
h:ghtr doliar

Use of Form 990 to Satisfy
State Reporting Requirements

Some States Ira/ accept Form 990 in
place of the r tmancial report form (with

Icertain additional schedules) You should
contact your State officials to determine
the.r filing re-;i. remen's

A. Who Must File Form 990.You must
'file an annual return if you are an organize-
tion exempt from tax unaLr section 501(a)
(includtqg foreign organizations) or a co
operative service organizationodescribed in
sections 501(e) and t 1, except the following.

(1) A church, an in rchurch organization
ol Ioca: units of a c hi,..1 , a convention or
association of churches, or an integrated'
auxiliary of a ch,Jrch (such as a men's or
women's organization, religious school, mis-

Ision soc ety, or o.th groat))
(2) A school be'o.w cofle;e level affiliated

with a church or operated by a religious
or,for. er.eh t'--.i :". it is not an intecr%ted
auxiiiary of .sc'-r..r:',

II
(3) A in ss.cn society sponsoieo by or

af tli dud ,. :h one or more churches or
church denc.mrlt ons, if more than one-
halt of the act.,/ ties of that society are con-
ducted in, or directvd at persons in, foreign

'countries
(4) An exclusively religious activity of any

religious order
fr5) For tax %.1rs e^cling on or after De-

irember 31, 197E; an orranization (other
han a p-iv .te f-end.r, crn) r-it normally has
-oss recei ts in e i:-', t, . % - ir of not more

t.,Jr1 $10 000 See ,,e'ler.t! instriictions C and
r
I(6) A State inst tution whose income isc iii,Iert frjr`I 0,' Nss inco're un.ter section
15

.

(71 An Or,. :,., 1 ,401,Cr 1,-ed In soctiol
501(i.)(1) bectian 501(e)t1) organizations

Ir... c.N,-...r-i -Is o.- in ....it u-Jer an Act of
J " ,........i, ; `le .

(I) ifistlitornt uld es of the Un led Statr.s.

11

as..1

(10 exempt It om Federal ,incaille taxes
i - . - s . , ' -. s . 1..N .i.cl and ... ofIlo
livite.11

IA) A prod te fnuoilation exempt wider
,.1,.141,1 rt'l h." .1 ...I I' . r.b.S! . 1

0'1k 1) ik_o, i.i. 1 IJ 1,0 (.1.11 )00 PI.

ttirn of Pi..we roor d.s.tion Exempt from In
come Tax.)

(9) A b'ack limg bene' t trust described
s,ct.o-. ---an.red to file

990-BL In'orrnation an'i Initial Excise Tax
Return for Black Lung Benefit Trusts and
Certain Relatecl Persons )

(10) A stock bonus, pension, or profit-
sharing trust which qualifies under section
401. (See Form 5500. Annual Retum/Re-
Port for Employee Benefit Plan.)

(n) A religious or apostolic organization
described in section 501(d). (Required to
file Form 1065, U S Partnership Return of
Income )

Return When *Exempt Status Not Estab-
lished If your application for exemption
is pending with IRS and you claim exempt
status under section 501(a) before a deter-
mination is made by IRS, you shoul8 file
Form 990. If you claim to be a private
foundation file Form 990-PF. Be sure to
check block 8 cri, page 1 to show that your
aon'czationts pending,

B. SectiOn 501(c)(3) Organizations.
Section 501(c)(3) organizations (other than
private founcatiors) rrust o:so file Schedule
A (Form 9931. 0-;3nization Exempt Under
601(c)(3) Si,pplementary Information, with
their 990.

C. Filing Requirements Test.You do
not have to file Form 990 if your gross re-
ceipts are rom,lally riot more than $10,000.

, Your gross rece pts are the sum of lines l(f),
2, 3, 4, 5(a). 6, 7(3), &a). 9(a). 13, and 11
of Part I. (See instruction T for a definition
of gross rece pts )

If you meet this exception and you re-
ceived a Form 99C package with a pre ad-
dressed re,...o.atle label from the nal
Revenue Service we ask that you affix the
label to t'.e name and au,.'..ess area of the
refurn, chock f rst box in the note ahove
Part I, si4n t'.e return, and send it to the
Service Center for soUr area This will help
us keep our records current and we won't
have to cant izt yoa later asking why a re-
turn sasn t I 'eJ

0. Shortened Retaii Format for Small
Organizations.It the amount you report on
line I:. P,rt t:i .s (''1 or
less and pts ksee
C for nonT now. ir; thin
$10 0:0 J t- ..', !'
shaded itori,s ,n r 'its Ill and V and All ofr.ts I ' , ,

and VI l, S1.1.2 0/111 1,11, 111

Cle 1101,1 00., 1 it I. 1.,t t...t
didn't h'se to C.;moloto itotir. and you

t b t pi . ill./ I. s a.1 Ur. '111

illete return

5 1

L Complete Returns.You must com-
plete all lone items on Form 99/ unless you
report total revenue of 120,000 or less on
line 12, Part t There are items on Form 990
which may nOf be .srplic), li In ,nti, tut for
wosch we need an answer even if it is nega
t v.. I

A p.,f1,01/ nf " 'dr. 1
ft n, t, ,.

be Lhargeu it air inco.npleterreturn
es filed If line items are blank we may con-
sider the return incompleim nr I:ontint youfor the in s ."iprrr, Trere'ote we

jun al er.lr, 1 ea,21 part
ol the form If a part or line item does not
auply enter N/A !not .11 I r , !)10), or It a
do:lar a.nount is kirJ enter Rev
Ruf 77-162. 1977-! C B 41-)0 )

F. Accounting Penod.Your return must
be based o.r ,our esta I.s tr arsnu..:1 ac
counting period If you don't have an estab-i , r
be based On the calendar year.

A group return (see Inst-t"" T"1 K) nrn.st
to tased on e ..stibilshe
.rt., period of the central orionizat.on.

To change yoUr accounting period, file
rrt 1128 Airphcaton f3r 1.:',2^,:z in Ac

CoL:lt.r1C Period,
G. Period To Be Covered by Return.File

your 1979 return for the calendar veer 1979
and fiscal years beginning in 1979 If your
return is for a fiscal year, fill in the tax year
space at the top of Fatn 990

H. Accounting Methods.Cross income.
receipts and disbursements must be fr.; red
using the method of accounting re7ularty
used to maintain your books and records
(un'ess otherwise specified in t'le instruc
trors)

I. When and Where To File Your return
must be filed on or before the 15th day of
the fifth month after the close of your ac
counting period.

To request an extension of t me to file
send in Form 2758, Application fcr Extension
of Time to File

For a complete liquidation, d.ssolution or
termination, file the return ol c beore the
15th day of the fifth month folio .orrg the
change in form or operation.

If your princloal effIc
es located 111-7

1.7

Send 'IOW return to the
In!ernat Pew rs.of
Cwer be:ow

Connect,cut New
Ha-on-0,re Al
Kt is.. tr...t,s..tts Rhode
Is1,.oe or Vprncnt

-

A atiro Georwa,
North

Care. South Carolina, Ato^td, GA 31101
or T,1,110sle

C.1ortdo
vtrs vs i.0u.saina 11.,.
Me,. re (11,1ahorna Ters
rr I, r,-;

1-1. Kentl-ky
h ,r1 eh n or West

1

I .11.1...n..4
14, N. v Ut:+h

New Jersey rr Nee IS H. 00.01

Aust.n TX 73301

c era, OH -ISYY)

f .6 ,, Ca 7771

M Utt
);_r. -

A iAsk 1,.lho eta
,t 1_

Ids r.h1 South 0.unota,
W , el

,o t

P.o..5 iv tn... Y0, in.:,f
I r

s1 s a I %*,) c.)-:10

06,..t..n, UT ...A.s:01

IS, Pt .

Im..11f, Tit r

it to r r tett.. 14,1 Ire VIC.
tlUe it. it ut,..'ld) ii. '

!1(1 r,,, h I iy Pie ft I. IL`
.Ss1 t 4.1 , . 1,1

use i. i , orie to redsonabro cause.
air



lin may make written demand that you
fife the dating ient retlirn in a reasnnahle
time aft& notice of mailinc of the demand.
The person failing to file the delinquent re-
turn (,inluss it can be shown to to. ilueato

oeri , 11 1,,f IV S1 0 h..,
each day (up io i:1.00(;) tile period

i. aiax -

I will be taintiy and inui,,,aaally iable tor that
faslurti. (See section. 6652(d)i)

Thixr 1,iis aaa t oat for rvill.il 'Ohre to ' '.
. aid r..):, ' ^ rr 1,0 , enr -, ' ins and state
ments. (see sections. 7203, 7206, ard
7207 )

°
K. Group Return.A groyp return may

be filed by a r.entral, parent, of "like" organi
ration. for two or rnore local organizations
(no-e 1-.:.i i pr r..,e fa.,,ridat ,y1) if t' a
local organizations are: (a) affiliated with the
cc--...1 - .:-,t -.1 -..! ' e c'ose of ::le cen
Itral organization s annual.accousiting period:
(b) subject to the general supervisiOn or con-
tr..: ,-' ; e -er' . r.- ,,-.., zat,on, jrUi (c) ex
en ;t '-orn '..:1 - _1,_r a ..;-oup exornption let-
Aer which is still in effect. Annually each local
orrin ntion must give written authorization
If.:r t'-e c,_-ral or.: i' :at.on :a inciuje t n

th group return and must give a declaration,
unaer pena:ty of perjury. of the truth and
completeness of the authorization and state-
ments required on the 990. The central 'argi-

1
nization must file a separate return for itself
and rrizy not be included in the group returh.
The r rc-p return s in addition to the sepa-
rate retan of the cantral organization but in.

Istead of separate returnyby the local organe-
zat-ors inc-uced in the group return. Attach
se- lel'..'es to Pl"e group return showing sec&
r-: , ,.4 : it :'.. nur-ber. nor es. ad.
dresses, and employer identification num-

ilbers of the local organizations included, and
(b) tne same information for those not in-
cluded.

If no local organization included in the
group return has more than $25.000 of total
revenue (line 12, Part l), a group return may
be p-e; -red as in instruction D.

Receipts by a central organization from
organizat ons included 'in a group return
should not be itemized in the central orga-

I nizat on's separate return;
The four digit group exemption number

(GEN) required in block E. page 1, should
not :-.e coe- if...:1:1 with the ninedigit emp'oi,er
Went f cat.an number (EIN) required in block
IA in triel-eading.

1. Public Inspection of Form 990.The
info-nation ratiored on or with Form 940,

, in,: azt-nq al ..:t'ac'1.-ents (other than the list
Iof contr batons required for line 1(f) Part iy
us.11 oa a,...i.:'ule for pulalic inspection unoer
sect,ai 61.: o) This arreflies to information
reovrei b'y,ti,e 'ern er instructions, and to
infqrmation ;;iaen vc, untarily. .

The forms and attachments shoulj be of
such oUil 'y "'it r'Si can be reproduced
p"otc;i.ip'. C Wy

M. Signature ard Verfication.The re-
turn must pc 1."S7ned by the ores:dent, 'vce
pro ;,dent. Ire e-mrer, ass.stant treasurer,
ch,ef accounting otficer, or other corporate
oh c.er ks ',:'1 as ' :I( ." :or) nut' ori:ed to
sign. A receiver, trutt2e. or assignee must
s 1 ahy r 'iii I re. a. s' a is reqii r.d to f.le
fa a corp . a: on. If ;lie retarn .s f ,ci for a
tr-rt. .t .-.t iia s rci by th* aathor.:ed
ti..s*,,$) ' . ._:,. , ., St i',,o he s . -el
by any o..: . ; r.:.,:n, 7ir.o, or corpnr.a,on

" a. .

3 p.,.(1 "Ill or ( of tic, iton, it sootilj Lie

signeJ in t 10111 Or t ,r,,i, i !bon s ri,in;t.
The yerificaton.ts not required it the return

1

2 293-019-2

is prepared by a regular full-time employee of
the ornization.

N. Form 990-1.Every organization ex-
empt 4-hrn tax -under section ',CI( .a oxreot
organizations descnbed in seilon Jul,c)

,r I nal 0.a-1", E.. _ --
I*Ont Pt t ecs Income TAY Return if it has

' r
it :)

exempt piirpose. There are special rules for
foreign orgaruzatfons: organizations de-

-

4 ^ --.:ns (I) a-r1 tl?"'
-- 2 ',ram- en and

income kom controllell suusitharies.
ff --riared. Form 990-1 -n,At 'el cm

If.th day of tr.%
* close of the tax year (Note. Ern-
trusts described in scct.on 401(a)
e4;rn 990-T-by t`.e 15th dar of t'se

, 4ta r.s )
-nro -fcmation set '-e, n^s

for Form /Jt.)-T or get Publicat:om Fax
on Unrelated Business lacome of Exempt

cr's-;-frorn yr..;r !""S

O. Information Returns and Fortni That
May Be Required.

and W-3 E.. s
woo araitax statement. arid trar.sin ttal cf
income and tax staicrhents.

(2) Form W-2P Statements for re-
cipienzs cf annuities, pensions or retired pay.*

(3) Form 1096.Annual spmmary and
rrars- ttal Of U S. ;nformatiorr returrs

(4) Form 5452.Corporate report of
nontaxable dividends.

(T) F'orm 1099 DIV, INT. MED, MISC.
CIO. PAIR. R and NEC.Information re-
c.."-s 'or renortmg cern n 0 . L ends, in-
terest. medical and health care payments,
misce ::neous income, original issue dis.
ecnart, patronage dividends, lump-sum distri-
butions from profit-sharing and retirement
plans, and nonemployee compensaticua.

P. Attachments.If you need more space
for The information required by any part or
ire tem, attach sec.:rare sheets i-smg the
same format and sequence as the printed
form; show your totals on the printed form.
Be sure to put your name and employer
idehtficattan number on Viese separate
theeft and identify the part or hne items
they support.

Q. Organiz
a Foreign C

States curre
and .nformation t be given in t"a English

'language. AVI items must be recanted in trle
aggres,at including amounts from in and
outside tne United States.

R. Uquidation, Dissolution, Termination,
or Substantial Contraction.Foria

termination, or s :a,tial
contrzz'on, organizations -required to file
Fi;rm :.39t.) mast attach a staterrent sh .r

V.ce of d sso -t t ra-
tion. s_bstantial co"tr]c ,n 41s) or a
comrlete liquidation of a curoor.Ation or ter-
mination of a trust, state whether or not a
f-ral str but an of assets t is 2,- en "1
and the d.te made. Also, attaciia cer: ;

if t e resold(ori pr sr, of
liquidation, etc , together with ail amend-
r..' ''s .A' 7-,:1errs2nts n-'t airp f a

s. . 1 e r "-sr.% of
all ec.o.erts of acsets in 'qaulda-

_ v. I t e hive ..r -.:
Of Aributtd ta each

t i ' ' "Final
Return at the top ot tile fut..1

Sub',,ct ii Contracticn The tern st.b-
startial contraction" incli.t'es a -y pm,ti at
lilii ndat o or any other c. '<-
tool of. assets (other than tytc9s for full

pid/e.

anized or Creatpd in
nded States Pthses.'
e repored in United

con%ersion rate used)

and adequate consideration or distributions
out of current income).

A "significant disposition of assets" does
not include any disposition for a tax year

n r e total of
(1) t'a J s.pos.ticr.; ir to t )4 je ir, and:
(2) ru har. any rlispox0inn fnr the tax

nr Or tiu_ j ,

related dispositions made during those prior
'tax fears,

.s tr,A :5 pore. rt '1,r m iret
value of the net asse.s of tile organizauon
at the berrinneng of the tax year (for (1)

:r t lr' ! 0! kiAu ir
in which any of tt?segies,of rehlted thsposi-
t oums Aas made (for (2) at.:v3)

Tf-e r!...'erm.nation ....1.-.t'er a s-n ficant
dispos ;len has occurred z..rot.0 a series of
related diwnsitions will he made from all
I e 'acts :.e

S. tabelName, Address. and Employer
Identif cation Numbers.--it fou .ed

F C.77' 99.) f-om IRo .v .1 an acL.essed
removable label, please put the label in the
ro-e and address arca of our return Using
r-e e -e.1,-s us cu,d ki' -1
your return. If the name or adoress on the
label is wrong, draw a line tnr...ugh the in-
correct portion and correct it.

You should have only one identification
lernumber. If you have more than one and have

not been advised which 'o use. notify the
appropriate Internal Rc..,e L,e Scr..ce Center
(sncro.n ander instructor+ I) of the numbers
you have, the name and address to which
each number was assigned, and the address
of 'our princpal office. IRS will advise you

1 r!., ruer to use

T. Definitiohs:
Gross Receipts for Purposes of Th.s Re-

turn.Gross, receipts -means the gross
amount you received during your annual ac-
count rg period from all sources,
subtracting any costs or expensessuch as
cost of goods sold, cost of as7.ets sold. cost
of -taper-a:ions. or expenses ot earn rais-
ing.'or collecting such anigunts. Gross re-
ceipts includes, but is not limited to: (a) the
gross amount received as contributions.
gifts. grants and similar amounts, without
subtracting the expenses of rals.ng and col-
lecting these amounts: (b) the gross amount
received as dues or aascs_ :-ts for mem-
bers or on:hated crgarrz....t.crs, without sub-
tractur expenses for .: these
amounts, (c) gross sates or ots from
business activities includ tiaciress ac-
tirities unrelated to the (-tic_i tnizatian's
en:pt purposes, the net income or loss from
which may be required to be reported on
Form 990-1: (d) the gross amount received
from the sate of assets without subtract ^g
t'-e cost or otner basis Of e oronerty ard
expense of sale. and (e) t:e grass amount re-
ce.ved as -.estment incon-e such as irer-
est, d.vir.ends, rents anl rc. iities Inst.-.1c-
I.o.i C. sr.: As ".05 c:e.ets

Co.,cr ce.1 L,D1

(c)(3) For organizations des :r eed ri src.
tion 501(c)(8), whim a Irral C"'^inizat.on
-nerciy 4.ceilecfs lro-t::
the parent orsar -anon ':r ion s ilk -,
10 1 a rt": r' Out , r! ,

to use them or otherwise Lien .e nenefit ham
: or er ,

cie cc-c. cn t : ,

umc itS .5 `e co-% .'
:cis r e ts t Vie .n
(Rev Rul 73-_ 64,1973-2 C )

',.. ' " 1' :3 4-7 *-
instrt.ct..).1 Aft') tuie arm: ii .russ reLeir:
of on c, z.it.an arc ot to:-Ily not wore
than $10 COO 1(-

1:ThOn l 01 lu is been
existence for,one year or less has received.



Or donors have pledged to give, gross re-
ceipts of $15,000 or less during the first tax
year of the organization.

(,..) an organizatort which has been in
xistence for more thon one, but less than
throe years has rn,- vod r -0".s ,er Pipts in

//the first two tax years that averarn $12 000
or ldss, and

t-) I n n '-att, ..-4 %. rh..--,-- i-,-,in inti i

cei,) tross riyceipts in tf.e immediately
preceding three yead (including the year for
whirr+ the return would be Ned) that average
:.., .J"....) o .,...,..s

U. Use Of Department of Labor or IRS
Forms as Pz-t at S._ hstt Jtes for Form 590
Under Rea rroc 79-6 .91.,- I C c 45,
and Rev Proc 61-3, 1961-3 C 8 888 which
it superseLled, {door organizations requkred
tn I , Frthn L"I-2 Lan-..r C --; 7)1 ,-.1 An.
nual Report, or the shorter Form LM-3 with
V-e 44 S Derart"ent cf Lahor (COL) have
t-. I ,J. t., 7: s,,... ar pd,t ot their I- orin

1 990 filing requirement by submitting a copy
.. ' ".r. L : ._ - .1 9"-. # r--- T, ese DOL- -5 ...-- e . 1,4, 4 s,.-st t_.'es for t'ie
balance street and the partial income state.

I ment contained in Part II of the Form 990
for 1978 and pr or

Although organizations that submitted a
Substtute form did' not ri,rze to list the vari-
ous income iterns. dtherwise reportable on
lines 1-7 of Part II, the/ d d haae to report

Ithe total amount of a:I the Part II income
items on line 1 of PaI I Part I of the-re.
i. sed Form 933 cor-bines the income por-
t ons of Pa-ts I ar d l' cf the earl er vers,on
This makes it necessary for every organize

1
ticn. including those t 'at use either DOL
form in partial sat nsfacto of their Forrn 990
t 1,-.; re. re-- --: C.::- -'? 3 : Of Part I

of the new form, other than the two optional
columns discussed in the instructions forI Part I

bor organezatos can substitute a copyn
of he completed balance sheet (including
any supporting schedules required) from the

1
DOL form they file instead of completing the
balince si- tee'. in °art V c' r othi 993 Trese
organizations also reed not complete lines
1-3 through 15 of Part I, but must enter their
total expenses for the year on line 16 Since

1
the cos') disbursements sec: on of Forms
LM-2 and LM-3 contain non expense items,
organizations submitting these substitute
forms must povide a recor-ciliation between
the 'utal d sourse "ets s-own on the DOL

iii forrr and the total ex7e-se 1 ;sire on 1 ne 16
of corm 9')3 Tie se or: a s_ -,:du es of ex
oenses required by Form Lt.1-2 must also be
cornieted if that form s used as a partial
Art st ,te fc r Form 999

ILabor orc:iniz. ons St:tr'-tt'rq, the sub
stitute DCL forars were rot reauired to com-
plete the detailed listinw of extf-erses con-
tained in Part II of the For-m 990 'or 1978
and o'ior yea's Tout i s',..-_; of experses is

Icoot...red in P.: rt lil c' thie re.ised f-4 m al
tho-i. h under a -.2... `ormat Accordinelv, any
Libor or7ani:a 01 th it sub- -s a CO,/ of an
a. oi,eu Di. L Iiir.:f ii a, -,e w ! Rev
Proc 79-6 is rot required to complete Part

I III of Form 990 .

Rea Proc. 79-6 for t' f rst ',-e ',i'llowedII certain section 501(c)(9). (17) (18) and
ci,-..iii ..a' ,,, 3, !a 4 , - (.,.! i-Jrni 5500

Annual Return/Renort of Empinyee Benefit
111 Pi in or Fcr .1 ,` J-C , , c : c , l''S

wit.. ',...er 5 ri zu ) rut: ,..1)JrIts) In purtial
s it ' toficii of tP'. ' '1 1 ' ' " C ' , 0

i,:ns
I ,intt s

f.
Parts Ill an 1 V I.- t' 19 of Put
and 'f'exu;:t or al n P1t I

Substitution of Form 5500 or 5500-C is
permitted only when all of the following con-
ditions are met'

(1) The secton 50I(c) Organization (the.
Form 990 filer) and the employee benefit
plan (the Form 5:,00 filx:r) ate identical' en-
tities tor financial reportinn purposes Thus.
receipts and d.sbursements, assets, liabili-
ties, and enir,'N, accnunts rf thw plan

< .1 . cr,
iuenticai,

(2) The employee benefit plan does not
include more to-an one seictinn 501(c) ro
conizat I 61-0 the sei-:t cn 501(C)
ion is ct more than one employee

nefit and
('31 Tr i e yiear of the socI'm 501(c)

organizaton coincides with the employee
hencil c, n %ea< (If the tax years are not
the same the section 501(o) entity may
a.,.nt tc c' .ts ac unting period by tit-
irsg Form 1128. Ap ation for Chanre in

-- F 'thar
Proc. 76-13, 1976- B. 547, so that its
taxable year will coincide with the plan year )

Specific Instructions
Part I.Analysis of Revenue,
Expenses and Fund Balances

,Restricted,'Nonexpendable and Unrestriou' Ex-
pendable The Tat'', two columns are option.: for all
organizations and aie provided so that electing orga-
nizations may indicate any externally impesed restric-
tions as to how 2-e 'or when certain funds may te
uoed A I c"n :at Ons required to file this return
must corn; .i'e the Tzital column and provide the in-
formation required in the line items to the left of
that column..

Ortor :a' ths C0 -72 ,S.ny the two optional colamns
shiculd words in the head-
ings of the ccli.-nis to indicate whether they, are
reporting restricted and unrestricted amou on-
expendable and expendable funds. The two con-
cepts a'e explained below

The Restricted and Unrestricted umns are for
organizatcns that want to reflect any externally
posed restrictions on the use ,of contributions, gifts,
g'ants -e-t and other arno'..rts re-
ceived in the c-riert year These columns also provide
a summarized accounting for the utilization of re-
stricted funds receired in the current year or in any
pr or year Exe -a. :,-sposed ,estrictions Pr'frari
refer to those Ces.g-ated Cy donors and grantors as to
the use of their separate contributions and grants and,
in the case of e-leiv-ent gifts the income earne" by
sach ,"C; the tern) cou'd also aro y to
restrict e"s :r any a7plieable Stole or. Fer_.

stotu:e c' re , -s issi ed by an . i11.
agency if a St.'? or Ire Federal Government Ar
aparca: ation of !..^:s mode at the discfetion of the
'rogue!' cc s bzdy is not an eaterney
mp_sed rest :n

A docor retstriction can either specify 1101
the funds ate la ie used (for scholyshops. for e
aniro or wh_n -v e to be used (for examp e. a

--':, In 'he case of r,orc'r-I C'21-
tptuliC1S Oie donor play desire,te that
the arg:' : diopc'.e ot the prc: ity ithd

:e the a ceit r , moil cf t me
v`e ° c' e p 3

bfe2k30..^ re-a,o ed to be re.'ed
in the. Tatjt a-d the indorclual items to
the 'eft of "... e to- .1-i

a
strirti.1 s'th i'd (-nal th, re ,f1
the 7, C' the 'irt cl tt cC.Stri" '"" I 1.;,1 5.n." "
ttnid strou .1 be r7.,,ti-ia on !in. 19 of Part I by

R 2 ,

-1 Th., r -s

til I f

1,n3 b. ia si.: rt the balailue she.,t in Part V
xi fr, C', ^ C04 til" " lines 1 1!
of Pal: I s "7 ;

I I

receipt or accrual of restricted and unrestricted
amounts.

Te two preceding paragraphs are also applicable
'o expendable and, nonexpendable funds bpondanto
#unds inrhidetnth unrentired and dqnnr restrintel
ol'!",...nIS that may be expended forcurrent tivilies

iiar-ipl- if a donor irmrks a c iauti. '

to be usd for scholarships that ennfri%, n (I
,

...f. i , i r

may not be utilized currently but either may be
utilled in some future year or should become part of
t re,- Inal. r^",^-. I'" c--,rrr -' -1 , .
..,. - .,..,,,, -.i. .-ii-an r nnt the ' - - 4
nated a specific program to be supported ultimately
by the contribution or the inrome rrel nn th-,-
1,-..s ''. cn irirr:me it-,' f e., 5 foe ,..: i ', 5" ,-
as expendable or nonexpendable depending upon th
o.:eice or ab,ence of a densr reouict on as to wit,
the incnme could be utilized by the organizaf:on

kthough the IRS does not require any organiza
t en In comtlete the Pestriond onii ii.....si 0,4

arl Ecse^ce' I "t - ^:", al ci.;,
nization that does so should follow the above instruc
t's-s Also, an :-i,,,i71,01 r- y ---,f '- c'y ft- '

I.-,., ams in tha F :-.tr rt---J 2r.-I i --",, '- ',J.-
expendable and Expendable) columns that ij choose
to complete and not all the applicable lines in those
two columns Some States th:t accept Fi,rm 901 i
Ilea of their own reporting form rnay requile tna.
these columns be completed on the corm 990 filed as
a substitute return with those States.

1. Contributions, Gifts, Grati. and Similar
Amounts Iteceived.Lines 1(a) through (e) are to
te used to report amounts rece .ed as voluntary co;
tr :2. :ns that is payments, or Ine put .:n of ar ?
tz,-"ent for which the rayer (Coro') does rot reeek:
full and adequate consideration from the recipient
(cfc'eer organizat.on (For grants see tne C.:zuss on i
under the heading -Grants equivalent to contritu

Aft receipts that are con#ritutrons shou'd te " -
ported on iines 1(a) through le) and all expenses nt
rams ig contubutions, and only those expenses, should
be reported in column (B), Pal III,

Income from spec.al funtha s -g esnts and octr,i
t ts, such as d.nners, door to door safes of mer
chandise, raffles carnivals. bin-,o Fames and dances

P2 re,:ortec.' cn ii-e 8 i- . l`al ,s a Car
t'itai.i,icrt received However, when the amount receised
from a purchaser of these goods or ser, cos is mire
than the value of tne consideration rven the excess
ep ese-ts a cant, b.:non and f.- _ : oe rspa-ed r
s..ch For example. sore arr.- ::- z-s sze Sa:;PC7'
from the public throt gh SaliC ;at 7.-ni progfams that
a". -I part special fu-d,a s ,; P.1.-'s o aa' : fiies
a 7'. in part a soi c 'at on for co-- L _.:,--s An orga
n :a' thi ria eh/ ar:. 'A pptentral cc-- -, s rut ea:i
-. i wf-o _J. :'...., I 3 :, .._ ''" r-t,'"'.
amount would be ent "fad to a cn- '-e :1 :2.'27.21 arra
:4 re chand.se EIJI person w-o 7_ .,.1 :'',Ot 2-0.2,1
arrf i:".-se to a.:_eo: the rtier^:- ..r. A , .1 :Id c;,. I

pl.., r; mercha% se and rna,,i-g a ec.- .... en Th,-
;01,70 revese7ting a car ,-; .' --, v.i_.. J ca the
c ", e-:e beween the arnou-t -2 i-'. ': S' 3 ao r: Sir.
C:_. Z...:on arid the fol r7o..-., . e et ..i'e mer

a g .21 '0 tre car , :.....-_'_ .1

d .... c- of tnis or - pal 1 Ite r:: e .. ,J ra:afei
Pa e--i,e PuIlrg 67-245 Ins-,..2 c B. !...1 ,

ex e--.% o' the . ) ic.... -I . _ - zr volii
ii - . ' v s_ " ' ....?... .' . - '... .P;,."......
CI , e 8 Ime pr.rrwi pii'7,..e of a,.-15.., ,.,;,,,ans
is not to sell the merchandise at its la r market v....le

o g-; this - ,,'', 7 - . 2 : ', . t ,^
the t ,ir,n.: oils Sr . 3 , : '1,"% ex

t^r t E, ,-',
shc_'..! Le roport21 ,s tw,k;r, ,trii; 0,;,.. ..., in cili oil

en -1(.1,n, , r 's r 1

(P1 ' t ' ,
, -

clues should be tre7red ac cnrttibution-



Oa lines 1(a) through (I) do not report as a con-
tribution received the valde toy tkonated services
rendered to the organiration,or similar items (such

:he E;te u5e ul Lic .t...-. or'cluipuierit) lot wt. h

1
a charitable contribution deduction is not allowable

' ni t 50 .,1 !' '.." f H. I. , e'.. 0...W, (
th SPi.. 's nr lacy,' ,,s ro priy.lind hy inrforat At.;
0/ 0 44' ..A.u.1... 1 P. _ 1. g oridniza: ons tt.at ..re...--t f-ra ,r l' .- - t thof inrrat 0111'1'. '

. t, I 41,-. a

certain conditions are met) See the instructions for
line 74

A a . .ei 4- to
. ur

or more recfived directly or indirectly from
o p .1 '' , .r .

ur.u t ircm
each Demon

c,igan.zatial desc,..ed in .section 501(c)(31
.4- t 170, ' I f ,

1, (regarl.c.s uf
wh,-,h 1h 3 ^.` A

"- ./ r)
should only give this infornelltion for a person con.

I!, 1

tit 04.4 !."3 ,ear.
An organization should report the name and ad-

r )5 a r.v

nJt el_ re 4.1 :.- 7 ier 'rat w .tro'ds tort, b,..t cns
from re cornpensat on of employees and periodicagy
pais r-.-..! are ...ts to tha cr ganiza, ort to specify the
a:nounts Con"..':,-M1 cy a Xlrticular employee Lnless
the organization has actual knowledge that a ()at-
tic. .2- 3 ..t.) :r, i 1r: :tan V.,....) Card rcie
than 2 derce t ir .1410.,C.....e1 Me organizat,on should
:apart ..1 y t. a 1.1:74 ...1 address ol the emavier
ar j - . -^ i' a- ..'' ; ..! i

In determining whether a person has contrihoted
1 11.I . 1.

a. . .16%a 1,J.I. ,.....t1 person. .....40Iale .:....1

1 r;" ! *, :, 5 ...I -:: ta 'ol.',.! ,1 Iess
SI.C"..: If a ca.,tr.a.,tr)n is m the form of PropertY
and the lair market value can be molly determined

... ni.J-...: ,-;..o1...l Lrs for seuaritle5), the ca
scr,.: an arii !a :' rirlie .S'un hlt st he 7 .en, othi,r
iv,.: , 3 may ....a 3M cs. mared value
IPe teen "orsan" :fir: :In individuals, fiduciaries

O ' -. r , ,:. ;_,:mar, t*...3,s 3 .
eze--72: c-garzar ons

c-i-,,n:.lans deur:- :ad 1 section 501(c)(1), 501
(c)(3). 501(c)(10). or 50lic)(19) that receive emi-
t: .2 S 2 --",....; :,-. tt; Cs-d ecl.._ y 'sr l-d
p. , . es di-,....: -..0't io. sect c 's 170,:)(1) 2O5: 3)(1).
or 2'....'.30). rust attach 3 sche.!-'e for ail ; its

'r '"- "Y ,. P--,,-. I s` -,
ir ,i tlfi -: ..n : : r.! or, (t1 e zni.,....t of
5, 4 "r ..., ", , ." `-. ,t, ',) :."'' isruflr p._.:ne
to.. ,., - -- :), -,.......t A is z,,,, a-J
(LI) Ire spe<ir : 2250 'n wnch such omount was put
F ar _II _ : t .i:t a 't s.,ch ; ,-cas.-, the ;.'.'ga
n , . . :,.., i -, r 2' Cuot .1. t'.e a c.,.,2 a

I St . ce ",e Jr-a-at is ca-nmin&a vai;t1
.2 3 c '..;; 7 pubes) II tn.:: c.art; : oi

or ht:-,..2.t . I.J...`,- 2.! 'u a 'cith..1 o ,1, 11o.1,
It 2 s,"- --...,t : ,a1 tte 'lone 0 tho , 1.15

1.1 . _Jr - t. a :2 ,. n c,i e L. ...)
Ition -- < ,:-) a s:e.c-.3- rf the r'3t,m;h.3 ... .. .1
t`e t.i 5 1,e .. 1 ttar ,-. or laq.:1.cit s a

t.,-a 1 , '. - s . -e Ltd rc" ir aro--' ,-;
, ,,eeivei leg a ch r.cc, ' i

wt.( n J e $1 . : 3:' ..11.;

IGrants equivalent to contributions.Serrion 501
ti. 12 .1 , i , , 1 -, ,) ,r.:at u.'s Pi - le
vane( i, e 2.2, _ 2 t, we'tare, uneroh'0,-Yq.

.i ' , . , , or srm I It to ' , '3!
Isome pe--.1.;:ed corn ai, - .-it of these benefits) to
plr' C *1 . ` : , # ,! ' I .-,, ' -% ..,- .

D It
t.ciprn's th41' ''v.'s to '' , de tl-se t..ne, ta s ch

, s d -.1 , .., , in
co- , , 1 i 2 1) ...oar:- 2 3, cont.

. I., .

WO J1 1 'J 3 I It a .,' . ...,

a grant is normally made to encourage the grantee
organization to qarry on certain programs.or.activities
to fJ'er s exempt purpnces It r ay tin -etl
terms and conditions imposed by the grantor to en
Sure that the grantee's programs nr acti..ties are con
ds.c.' 1 .-. - ,.,r r ',ie th ttie.iii tor ow
Mmv- 1"1.2 es P .ro of "e

its.r.L.ted Is und Of more specifiu ptO,c4.35
, `' - For er . 11,

Iraot would still be equivalent to a contribution
if o' nchrrmS a <erv.ce or o<r ,ces a wrrk

, . if
I " !ad .,e I

towefer, if the terms of a grant requ.re that a specific
Or o. a

,C,e L'1 IS tO Se. oe ....t J...:
mef reuds of "'It' g,,rtor rat-,tr to.71-

10 colder a direct benefit upon the gi/c,eral pi.c or

iotruir tnan btil(C)(3) organizations) tl;rt giant outs
. t

J..5, or r:, _ ,enu g

facts. In general, any payments made primarily to
- re

. .

as' pruduct ootained should not te treated as a con-

....It 4,1 Ge..C1,41.1 in sei.t.on *..1111.114) mane.. a
y 11'0 ),..)71er irganizatr.in to 3 %:t ..de
surver L.:mg 3 scientific sarripi.rg method rhe par-
po,e 'if IS 'o d..terrrire .c.ar ..des on
va;.o..a 4r, which the erar.lor has an iNterest.
Pe ea.* Wars to use te sar:cy results .n plan-ing

s 'at the tTit jests.
c,:-.--.:cs 'he re-+. oia h',. Tat re that h I
make t..e survey does not represent a contr,bution
s -co the Sur f,;
pool pHrarly serve the dIrect and immediate reeds

-tore Irian incioental. Depending upon the facts, me
I r....et 're cc-t 's as e 're: pro-

-rn rever ,e fT,re :71 cr cti-or re.erue (Ire
.1) when they are taken into account as income

1..-011 eadIrtj lb the ;:e,s op-1.2M cl
-21 '; 'er the Lse or 't r"e :,.er

,ene:a.4 be treated as a Sanhoe prr,,..:ad for the
rn! old rred'a'e needs of 'he a -se Bus.- -I

. :2

SC ences Tenerally should not be treee1 1S 52tVn:
he ;leeds of the payer

wilt3S11 contributTins.Cnr c-s -ec-,
:rat _ ar !ash -41.iset

25 ot ne late of co;--i. Su' 21 Fo- mar'-etable
Sect. : es reg stered and 1 sted on a r-Iagr.,:ed socu-

, - -1 rnaret -c! r -- rn-
-; erue 31 the h,ecost ard -

s '5; :ha 3,.era.'e . -n ---2
ce-r al 2.2 c: - 2c

t 2:31-1 af :he Estat.a P 1 ',1
- -1 2a'e, z.ors, I .1 spa- .. es -It r",y

ed 13 Lletarma e 1,.0 _e ..zed
Is I ,,h,) . :an *Ct he

:.-errr---e.1, an appraised va...e s'Iduid be
..:, I

0'2 ary rc, cash ^ a- rh,t "13s
11 debt ottac:',i Ina,. 1 ed

c. " 3:1-C t-- , .r
n-

12 12 22 tht pro: rty Tr r. s C. be
.ed r I aed '7.1 as 3

. I -3 of sz.5.5_ ,

of ro--A.:1z -re ated b .s less tz- Ale rrcc-- the
5 lf re7"-',0 as -1 _- r

at 02 :.-s 1 :1 a 10_4
wag to c2.'ite deprcc.o Li, 2221 dep'e

1: Lain a !,m e of aa
asset _ -la ii n unrelated trade cr h s oe,,s

- ,11%, etc. fece., 1 1-, r-e
2 "al C.; c': .2.. 1

. fro- ` ; el,
--y ' . . ' --;

414. I -,*1 r :rat ate to b.: .1 on 1.-ow
A ropor'oti '-c, Cr,

g ,, eq. rece-.ed IC I in,. ).,d .1 5, ii115!).
Cmr.hir Q,31S, eclJteS ard 1- ide Lon
ti -Ca 25,11 1.1111 iv' ',,,,i. ,',u-aid Sloe(

)
5.7 I

exempt organizations that are not fundraising orga-
nizations (see instructions for line 1(c)), or affiliates

' ' -^^^- #-0, -strurt, f'r I no 1 '
I;. Mernu,., ip dt., ,ients thould uC

-ported on tine lta) to the extent they represent
oltr.ta.ads trom the puoIic r.er er n..1

Amuunts contributed by a enturer
ce -1 I , I I

. .

due tne CorN.e 13.,,driizial ott hir out- de
organization or individual use its name in a sales

-rnpa 115"^t ': '5
! . ...1

n jr" C ja 2,5 I t a .1 : it
product or service sold or for each occurrence of a

1(b). Cunuiou;ions, etc. recei.eLl tfuougn proles-
sremai t^ a are^ of r...
received trona the pt.bIic tniough any solic,te on cam-
::: .,1 . I 5, 1

fundraiser who is not an employee of tnat cream/a-
, . 1

UY.21 (1 4t
the mail campaign (or has employees who :tilted coo-
t, 1 7 3- 20 2.V.5
! '

e xpenses and employee salaries, and is paid a (at
that may be based on tte use of 'he I.st and

C 5 5 fc:' -1
reduced oy mailing list cherges andior (mut ex-
pel -45)

CJ not include on line 1(t) contritout-ons received
thro.0 se...c 'at on campaigns :Lae.: C'ed -I Inc o-ga
nizatian itelf. This applies even if one or more outside
furyl<ar.era r-ruide some ed,frrat, ..rd:rtio.
1,- r .-r..ces 3S 'ig L the i C' fl
13.7.,0 r"aa. j ccrdLcIcl t2j +he sri
bars of the soliciting organization.

1(c). Contrioutions, Cc. rect.-Jed as at atrnents
from fundraising organizations Enter tt 'etal of

through solicitation campaigns conducted by feder-
at:d age:lc ea ad sr a(

as 3 Unitsd Wcy z-d
ce rtain sectarian fedorarons) Jhese orrarintions
normally cend...Lt ft.7-draising campagos e.,tn:d a
s-c rret(op.:* -an 3'01 or :ere ,7_*t of a pi t cu'ar
State, and allot a portion of the net proceeos to each
pArt " :CI on rn the h, s <

ne:( ,:e :y odLal (io7.,: _ r :,c;ors
taken ;no accoLnt by the parl'I-;- t slnhat.ons
formula used

Ccrtnl-rit.rns from pat' c"' Y-d ps.b
orlian.za, ars ;,,,c a c r..7 3,;,,

agenc.es lust :'.csct tea cl I 52 e7c-1ei cri re
1;a) It the donor and donee o.;.,, :31 2-s are affili-
ate< trO Ual-e _Cut- ;0:1 5 1 75 Ctl
I ne 1,e)

1(d) Contributions, etc reu..eLl as g:Va.,- rent
grams a o -r . :o
crrtr ons' IS imt.,--!!:ly 2 ''^e
item A grant or other 3,-,me51 tir-1 J _ Th" 7' 21
Unit reure,ent3 a co-.:r c :,on f 70-0 et the'

ot to Lza'dIe : '
a sc....ce to, or rramta a - L :ct
benefit cf the cuc' c ra:har than -of "3. C :est
and ImroI ate -nods of '`e ;%-* ' of
tt.e experse Si 7... a rg sach e 512 - ,:y is

°la r.1.5" Cl

.5, eva.n^ S of Old
other d'," r ' rep
rese-t c

tl) A.r.o.nts o,id by a goer:cr.-- t Irr the
con<tEct m or the ma.rl'ee r7e t'a'p Hit
facw: es v.r,ICI 2

(2) Amounts paM uadar -t 7:0,5 _Cr; tO
az 1, -.es ' -e I - r

vide health c ire or d scrocr re3,dents

(a) Ll J y .03 e d

' 1 ir II _

gels t 2., a e tes ' :' 2,y
' :

NOtIld St' .1 aid r, - .r ,c1 to
the put -1

lfe) 0 ,er cnntr-bt.t.ons, e e -cr - t'
arnoc qui Lo ons, e*: 'm



other than those covered by lines 1(a)-(d). Contnbu. provide lowrental housing-to persons with low income
lions and grants from orvanizations affiliated with tha would get enmpt function income from such rentals

'donee organization should be reported on this line Renting office space or other facilities or equipment
A - iaa- nr ." I- &mild Inc' ' ') . . . -mot ila i, r A 1%0rue

atete. arid area cnapters the affiliates ol any of from an exempt function (and should be reported on
these chapters would Mclude both the national orva- line uniess the charge is matooally below the
a. aa... al ; ,pa .f

1 t
ooeleteo aeoocieoun wan tne otner (whether

' 'l

r /data, va..e rat the property, .intl !'ae le.401 fha
./ le_a h...1 Ii,, ri a

assist the lessee in carrying out its ex.mPt purposes

r
canu000 o, etc.tmtet the (Mel of toms olo.iid oe treated as exempt tunction int.ome

the contributions, gifts, grants, and similar amounts and reported on line 10
re:- -I ' oe liar ttoo '02 r-tr- 31 ,

. r ' I -
; toy su ono tl.".2 .A.J) I.ie..3 eApenes incohle uoPie-oltion it (hatr ations mew is recorded on the oro r,i IOn s books or

1,1 -- ..-. ..0.`,osSfr
Z.ai ot r :torn 5(c). Net tental incoms.Enter the difference be.
members aol f ites "O re sr-A ront ii c-s . and 5i0) Any oss oh.ulc ce -.3on

liroaff-a.!esUse the rationOle raplied in Revenue Rulines 54-565.
C . ;

mining this distinction these rulings state that dues

..... o ..2 peid as
than the monetary value of the benefits and pron-

. . als1 LI,
1 a. r )

Eoamples of such benetits and privileges include
sahscoptioni t Duel cation% rewsl.tters (meet Man

a 3:1. .t ,a
("0 orgarization). free Of redOced rate

is ,o,.-ocoed by the orgar noon,
re use of its faca ties, rnd discourits on articles er
serrs t`at con oe ciarc-a-ed y both me -aim ale
non:nerabers. Cther intengiole benefits, such as the
mil t atteed r000i-os .o't er hold of`ice m t'ra
(roc- or a sr -ction arisingr; i m-ter :f "-a c'f noy Tae dis
rtearoad in determining the value of the benefits of
r--

fnr rombe,ro.9 orenni-nt mils other than ,those
. r. ae ,:nera y

bennf-ts or considerzoon received in return for the
paymert of aaes, r. die, toe dues are not contr,
tot o-s This 3 part.au ary true with orgenizot,ons
described in section 501(c)(5), 501(c)(6) or 501(c)
(7). a,',104,11 tha tenefits accruing to members may
be sa-rooeat indirect

When a dues payment is made primarily to provide
. al suo.aol 0 of '1 r.: p

o' i .3Jul r ca tor the payor to deriaa cer- r e ,aortido-ar securily.
1P'n bleeds having more than ncroinal moretary The gross sa'as pros shcold be ertio?d co lire 7
voloe. that dues payment rewesents a contrittotion."---N). Part I. The cost or other basis, expenses, etc

oss deprec.at,on) shoold be totai'led a-d errred
on line 7;bI: arid !he ret gain or loss er'rred en
-e 7(c; Cac tal gains dividends, the vivant: on

snlre of ',Erni r,ains and meets `rcri a t.s

C301U ';ut.ors tiarn 'r ';
reputed al 7(a) a-d 7o..; and 'he ar,uice

i np.-;rtsei tloa total roya'ty ..-cume for the

-) C.. la:
mg for each asset sold or exchanged (whether or not

"e a ,i. rna I ee
-) *V.I.." '.tj

u.s.t. c rer basis, or if donated value at time ac
awed (state which); (d) expense of sale and cost of

ts 3"-f 3'1 f

; .

traded securities.--For soIes of poblicly
tr,ded securities through a brcker, an organization
oily noel 115 gr-iss sales price, the cost or ..orier Oasis,
and the expenses of sale on all securities sold and
report s.m f.nures in place of Vse re
Oc -g reouired 1, :me above paroiratii

Far p..-pc.:ns of th.s return, put,' 0 Zr.-.d secari
ties include common and preferred stock bonds (in.
cloe re eearnmental obligations) and rrootal fund
eloares that are Osted and regularly tre:11 In an over-

: , oo ao 6-1
and for which market quotations are poofished or

avanable.

An exempt organization may use average cost basa
reeort rig gain or loss from selet of senu ' es prn

Idad tee a.eraging ismeonfined to vies reneed kr
rorrat anal porooses only, For this pl.:pose, ir,fhen

.ecurities are sold, gain or loss may be computed by
amozo^o thf. IC M1 1011

r..s fact that ben.os. oease total value is "'are
tem a nommel amount. are aailahle to the does
p --haws chit Ciat 3e::1 s intent (and th.t of an,

is of -hit same -oss) an payine the duel was
to rec. ie :Lee Oener ,s Jr.! not to make a cortr
b_Oon

3

,ental 00-
t..1 s -...toect to tix under section 103

o ( e. ode x.--oos a--id on ti im related in
!.'000rted cn e 10) Prcgrorn related ie

ve P.! "al.2 r". a ar the o. moo purr,ase of
ai.comai.sia-g an exemot nuronse ro,sistent oith the

-.7 --r' ;a' on s -impt sr. tas, rather "'in 'ir
t' a " :'he ,^rt.,Ta trona r
to a ; an ese-iat parpase. shnald be ryportad
ci oer la ag are s af r loins

! .ns low i-'erest lonns 'o r`ritable
--s or -s of a 1 sastor 'oars

to _ .,;..nizeiors Ili 'oar, by a credit ur on
to .Pt members. loans to tatt,rersi diroctors and tru.,t
eac ,ta f "- I Ns Cal`'.?,./

4. Doideads.Eooer toe Iotal aiodond income for
yen. Woe no any camt al iins d vulends vah Lti

shc Ala be reoorsed on 1,1e 7 Dividends on stock that
ree'eeeet a program related invcsrmitnt (see lestrac
t-o r 1 tor d I oe rna 21 ci
lore 10.

5oal Cro-; rents --r-,r -rns, 11 iif rent
31 tc.,7,yre tor the ye-o from i stment pronirtv Do

e. 1.2
i" F cal .0 r "a ip..r. wr b

Stir ..1 be reported on column (C) of Parr III) For
exo floe an organi:at ne vier .! el oroit pa-,e is to

.s

descritied abo.e

8(n)-(c). Income from special fundraising even;
old activities.Enter on the apProPrafe th

n-s eiperses and net .:0-e from ail
ton at 'ar-tra srg everts ard es such as
d dances, carnr.als, ratt-es, Colo games, arid
I Air -) aoor sales of merchantse In themselves,

o .. es cniy Inc dentaily a conuplich 31 strpt
T°or -ale 'or pronary purpose is to rale

ft-^4; ,of`n (han contritu!.ons) to ' the ein-
e at ct...ties of the oiganizat al Ths is done sy

.)%'s Of servigps of more than nc rind! valLe
'is fa :he fie or pr,ce,,tba-rac) in return
'3f 3 1;,.1--..e It that yields revenue not s more than
the doect cost of the goods or services provided How-

a. Ile , structions for I le I 4 r reporting
rei.e.aas aid .voanses when the fecipaent,n.ganilation

'iS lull consideration, arlde'srtInn
N.:4 a ily nominal value. Contritrutions receoed
tf rni rt., al a spec-al fundr -.,ent (s.ch
al 1 canivai) shot. J be k.a., '01 on
line t

"Iraa a sche2-.le for hre 3 ,.'sc' he each
'oeilroong event or activity ccrdueted. and- r's 1-1 -rar cf ai:h

e J aj.ae us.ng
1-1 .-1 rr- t t more ,daLa th.t.L;t2,1

Any expense included on line 8(b) shoeld not oleo
ha oort...1 el line 9(b) 1-.0 in colt.mn (81 at Paie III

r, 9
o,o

(a)-(c). Gross p ofit on sales of inventory.
Infer the amount of ss sales (minus refurnt and
allowances); cost of goo s sold, and gross profit (or
1,..,/ )111 the sale 01,all inwrilt, y IlirniS, other Man
those eold in special fundraising events and activities
moorted nn Imp 8 These ;fp, allot), t-'1.; are eithor
produced by Ine orvanizatinn tor sale to othan or
II, u , C . ..,, al ./ I' ao Ior 1,' 10 1'..!
dons not irrlarin inaestmena, nil +,hich the n''1^,f1

;

. 1 . ,..., r , 0 0 ....: ,

°spline )). Sales revenue and the related cost oi
. goods sold should be reported on !Me 9, whether the
sa'a a! . --` i. a d. , ., ; .. ,,t ..

I ,-1 :r el ,1r 'itod fr ...
10. Program service revenueEnter the total ro
om ---v.-e reyo fro-, r i ll HI rt (-,

I. a . 'rid( i I, -,:- a ,l..) el O., t if,
program services re those activities cold,ictod an
orge..z...on on Amon its exempt status is bJseu
For ex-n-ale, a ha, i.tal ha ''.I "Pll'I :1 .-e li 3: to
its' :.`-a'gs f-ar rcau.al ser),ices ricther to be paid
r! -rrtny tf tee slt.rts or (`i- ---.- " ' -'-. " ' :
,i .I. ,,- ,. ler , a party ria. J ....r a a. ..o ;,:..i
parking lot fees, room charges, laboratory fees for
too-, Oil a:' i."s ar-d re':!--1 cn-,';'s .r ,e
(co or "05.1 -Pje r,..e aro ...- , ' *s.' '?..^.

activities would be listed in Part II alorio ooth snowing
the revenue from each However, sales of dugs and
pharma:n..:,cal s. aphes to r '' '''t fr1i -', f)
pat ert; ; 'are or :.:4:-), '".t .1 C.,I i, I . 4 ,;a7ls,
and other sales of inaentory .rems cans etent « o the
exempt function of the hospital v.ceOd be reported
on line 9 along with sales of inventory that are an
unreiated trade or buoneas.

Unrelated trade or business activities (not includ-
mg any spec el knii,aising :.e-rs or 2C:
generate fees for services moy also be pr.,orarn serv-
ice moo) es. A sociel club, tor exampie. shoal() re-
po/ as p-ogram service fev-,t fl'it 't.'i I
for the use of its tennis courts and gclf course bY
:.---..",...s he 5r. re r-tnrs sr -,,--....: : --a

era:s, at igua,iS ot me:. -c13, T.^.2 ic.., 6.1,.. . ....11

ter: the-r opcut-la d-,nande-ts or i._ 'a. I ,..-ie,
*mild also be reportable as prow= tar...,:t re.erIL.e

/ 11. Other revenue.Enter the amount from Part
II, . ne (o) roe fi,;.,te represents the ' -I a.come
from III so irc'es not r.ored !ay lires 1 ! rc.;h :0
Each of these reacnue producinO actoties most be

,listed in Pe/ II
IL ;oral rennue.o-C-oer -, a .. -: "c3 1111

throoth 11. If the amount .s 55 CIO ,-:t 'cos. see m
stoacticn D for informat.on abopt the simpi.' ett re
porting reouiremeot for small organizat,ors

ljnes 13 Through 16Expenses
The completed s hedule ct expanses in P ,ft III

.re 40 ,re,..tes the i-ipma. 01 : a a to r3-1 ---e
'he T r'al oto Jinn of 'Ines 13 Ir a_ n .:- 1^
.ci Part III, t is necessaly io au.: ; 'l? r a-2e ..:v

of 'he some atatect c'ass.fic,.l.cri , s..., , ., Ira,,al, ca
cupancy, etc ) to show the fu-..1,,a-it a.'',. 'i
raising, program services, or rr,:r --eat old gee
era!) Mr which they were oaid or t-ra..rred, re 1,c e.s
of rot-ether the expei ses woe l..,a -e.I o : if re
stricted Of onrestooted forols In ccrptiting lines 13-
16 of the Restrotod and tirra-tr i-i"nd -c,' --as -t :
nocessary to esevregatn thrse - 7.ls 'a --
ose

v r`a
,r,..,ly 1- ;Li...i f :sr"of funds solo -, r

;rid thnc. 1- -, a:yr . ---

. .,itio(1s that recort:4 ta'al r:,e- - .
r less 01 I-re 12 aa ri,,t ra-,- -1 'n , -; ., :01

umns iC) and (D) of P3rt III iO4 ;;;,..,.. tie .fo,rc:t
have to enter an amount on lines 14 and 15

13. Fundraismg.ln the Total colonn e-ter t!,..
amoont !nom corumn 101 of I-re :0 .

14. Program servises.ln the. Tn'al column, enter
the amount :ram oulumn (C) ot line 4'J

15. Mararment and general In the Tatif rot
rrna, a t,r t e .' -t f.cm---c,' . . .

IL Total expenses.ln !tie Total column, enter
the amourt frem culumn (A) of lire 40

lines 17 Through 20Fund Balances
17. Excess (deficit) for the year Enter Ina tail-

ference between hoe 12 and :, e 16 II One 16 is

:SI 3 tO-2 5

A
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greater than line 12, enter the difference in
parentheses..

II. Fund balances sr net worth, beginning of
yggy,-.Enter the' amount from column (A) of line 65,,,
or equivalent figure from financial records

19. Other changes in lund balances Or net worth.-
At' 1,-.h a sche"... 3-# c': .1 c1
balances oe net worth between the beginning and

.! '
dude adiustments of prior years activity and unreal-
ized gains and losses on investments carried at mar-
bet va' Tra-slers a-d wire
strir,d ldn't; t,0 ,/1 the ilr'trictrd ard
Unrestricted columns ity organizations that elect to
complete those columns), but the net effect of such
transitr. wculd --0- in trl Tril co rill

20. Fund balances or net worth, end of year.
Enter the total of lines 17, 18 and 19 The figure in
Hie Total column should equal the amount reported
in colemn (13) of line 65, or equivalent figure from
financial records

Part ILProgram Service
Revenue and Other Reyenue

L.st each r,-, p -g vorram semce act.v-
dy and each "other" activity as described in the in-
structions for lines 10 and 11 Enter the gross revenue
(V'a' ,s, : expenses)
from each sucn activity in tne proper column and
report the total of each column on lines (f) and (t)
of Part II and on lines 10 and 11 of Part I, as appro-
priate

Part In.Allocations of -

Expenses by Function
Part III reflects the organ zation s expenses by

biect classificat'on (Sala' us. pyrit.rg, postage, and
upplies) allocated into the three functional areas:

nd'a Sirg fro _ '5 `, r.', ,- ces (cch.^..ri
.0), and management and generar (column 0)).
,t.ese functional areas are exp:ained below Any ex-
pense item required to be reported on lines 5(b), 7

11(b), or 9(b) in Part I should not be reported
in Part III.

Organizations should follow their normal method
of accounting in reporting total expenses paid or in-
curred in column (A) If the filer's accounting system
does rot separate e.,t.-,ses into catgorie., that are
readily compatible with columns (8), (C) and (D),
any reasonable rrlskod may he used to allocate ex-
penses among the three categories. Figures should be
atcurate if presse f s.res ca-ot be determined

Expenses solely for a spec.f'c tunction should be
reported lo the column appropriate for that friction.
CxPees (surh is e" -:s s-oa, es) that are for sev
eral f..,nct.ons a us an expense of the
separate Lict c-s en I`, bas s of tha t -re de.oted
by each of the or -a .2.r-a sna.ed erpenses (sch
as occupancy, soOi es and drirreciat.on of furniture
and fixtures) must be a, acuted among columns (8)
(C) and (D) us r g an a .7.,ts` J'n t-sis for eacn type
of cost wh.Ie o'her stored menses should be re
por'ed in column 10) oe y The i^structions for the

!,a.duaI colurrns d scess th,s

na Indirect Expenses
Lxre' s :63t ey

-s-s varie,1 '..-^ a, cc-cal
dt t' 17 and tl o' ^t
case ot ro .e t 'a) Mat are rea ocared
to the program services ird ot-er funLtienal areas of
the ory,irt,..0 (In in a 5 I s'hp or r rr ;It:roe st.rs
t"'. -1 1 eas,us " I ergo -os ii t..e
follorving manner re menses of these indirect costS :

Mara,..ment and r.-erll eirense C0h.rnri ri Put lir
a I - i 1`,11

COlu 'I I ire . I'e '3 he a,rox...icutit f, ' ' 'a 7 5'
3 . ' C

ii tt. 2 C- r' It:C:15C itl
row

6

"Of ' 'NO 01 101,
.'111 PJAe,.er,

2.4)

allocation is made to any of the expense areas in Part
1 (such as the expenses attnbutable to special fund-
raising evo-ts and actirities), the decrea-A in the
Management and general expense column attributable

.to that allocation must also be reflected as a decrease
in the Total column This would prevent the reporting
cf ". Pyt I 4 Pei Ill

The above instructions can be illustrated by the

,

$1Uu,u2ji-.) of expenses of an indirect cost center that
are to be allocated in full to other functions. The
total rf :1 39 of column Ins xvm.:'d
1- -e the allocy; nns wer As.

tr.at (of the Uld0.(JUJ tutal cuenses
of the cost cefiter) was allocable to fundraising.

to trt' p,-ram sftrices. !i' -1 to
management ario general functions and $5,i,l10 to
special tundra sing everts end act t:es. To report
this in Part III under this alternate method*

(1) i-d :are tt.e cost center, the expenses of
which are being allocated, on line 37 ("Allocation
of (say: l. erse-sas ')-.

(2) Enter a aecrease of 15,000 on the same lone
in the Total column, representing the expenses al-
ready reported .n t:te expense column otNii.te 3 in
Par: !,

(3) Enter $10.000 on the same line in the Fund-
raising column,

1.10 cn the same line in the Pro-
gram services column;

(5) Enter a oecrease of $85,000 on the same line
in the Management and general column,represent-
mg the o"ccations to functional areas other than
management and general.

After these allocations were made, the total of
lire 40 cf cc .-n (D) would be $65,000, cons.sting
of the S!.0 ":0 atts'regate amount and the $15 On
allocation of the aggregate cost center expenses to
ma-agement and gereral.

Te ot^ e is an example of a simple one step
_ as. csed to shco hoa to report the
allocahon in Part III This reporting method would
actually be needed more in the case of multiple step
allocations in which two or more cost centers are
involved The total expenses of the first would be
allocated to the other functions, including* alto-
-at= of part of these expenses to the second cost
'enter. The expenses of the second cost center would
:hen be o*ed to elter functio's a^cf any re-
-nailing cost centers to be allocated, and so on The
-tester the nun-ter of these cost centers wh.ch are
...located out. the more difficult it would te to pre-
erve !he of the obAct classitication (sal-
lies, interest es etc ) of the expenses of each
,ost center The repo,ting method descrioed abme
avoids th s Proolem

Column (4) Ta'al -Co'..mn (A) is the fatal of
colcres .E' CC), e-d (C) for each lire item irt. Part
III " `e af those eyrunses recorted
en Iires Dial 7.::, :1,a), and 9,b) of Purt I, ail of
the eiaenses c: i or incs,rsed by the organ :at.on
l';'cl-d-g co-" !:_* ces a ,arded and deprec.a4 on
ec'denses, a-.) be reported in column (A)

Colurns (8). Fundrais ng -Fundraising menses
include the tc'al costs of soliciting (rest: eted and
unrest rte.!) ' ors g fts, grants, etc Ecth
C.rest a-1 u.t excelses, mcluding
amounts of oi.e:head and other shared costs. snould
be , cc .7.1 (8) Expenses rru ,.. red in

a: 'undiaisi' eerts and ac
t . rus 2- 2 rc"I's b F ear-
n s e'c eat be reported in P.rt Id, but
should be reps *ea on line 8(b) of Part I See the

3 f r the rupcftieg of ie.:a-.
a-I f 0-1 rp2,.Ji fuedralsrr g erents and
act . ' es

(C) Program services.-Pr.);rarn serv
"- . c)e '10,C I tsv -3

t e, s

rartrnd these menses it does not matter whetiter" ir;11'0%, ')
or i .; (.3 .* '

.nc ,v,v P

s ".
p 021 la

nr

l.aii Li
7 C

:e 0 rasJ j If:,
r 4 )
t) )

that constitute the performance of an exempt func-
tion (as well as advertising) and income from which
is taxable as unrelated business income

When an organization receives a grant requiring
it to conduct research, produce a work product or
perform a service either to mcd the :;,citic needs

t'y grantee or fro the dor rt 'se"' c'
the costs incurred represent program service ex

, , if the ;," :
contribution on line I.

Column (0). Management and general.-This col-
umn is to tie used to report those etY,t"--.... 'hit re

e to the over-ril _maw-met-I
tne organization, ratner than the c,rect s..perdision
or conduct of fundraising activities or ()ma'am serv
res Cpeeific tires of exp. , ,! r
ported heft include those tor meetings ot tree board
of directors or similar group. comm ttee and stall
meetings, general legal services. accounting, per
scnnel arid other central.:ed fu:c:crs, a..ct ting, in
vestment expenses other than those relating to rental
.--nme (Iin 5ito) rseeeral I a p-P
melon, publication and distribution' of an annual
report, and office management However this is true
o- y for expen5es of a general r- ev
vnses incurred for special meet-L: or c-her act...
ties dealing with fundraising or specific program
services.

Salaries of officers and their str's s--1 rc.ated
expenses should be allocated to program services and
fundraising on the basis of the officers' time devoted
to those functions Only the remainder should be re
ported as management and general expe^ses.

21. Contributions, gifts, grants, and similar
amounts awarded.-Attach a schedule to us bPort con-
tributons. gifts, rants. scho.arsh co, et: shooung
(a) each class of activity; (b)'sepa,ate total for each
activity; (c) name and address of donee and amount
of distribution to donee; and (d) relc.cnsh,p of
donee if related by blood, marriage, adonf,on or ern
piorrent (Includ.og ch Idren of to any
person or corporation having an interest in the or-
ganization such as creator, doror, daector, trustee,
officer, etc Activities should be cldss fed atcording
to purpose in greater detail than merely saving chari-
table, educational, religious, of scientific. For exam-
ple, payments for nursing service. or laboratory con
structon, for fellowships, or for assistance to in-
digent 'families should be 'den! f .d For payments
for assistance to maigent families, the ectrimy at the
individuals should not be given .

Although the actual distribution of cash, securi
ties or other prcorty is to be e-tred cn ':ne 21 of
column (C). the expenses for (he a _,- cns are rat
to te included on that I:ne, but thc he ertered on
lines 23 through 39 of column 10).

When the fair riarxet val..ra or r`e p"'::ity al the
time of disbursement is the mecs,,e el a ceohribu
:ion, the schi-dule rrust alSO sr c.rsc-,pt:on
of the coatributed property, (b) t:cs el the con
!sibuted property (c) the mett,00 e la determine
the 000k value, and (C) the date f.'4 " Ii suel
case the difference between fair ra vaiue and
book value should be shown in the tce.' 5 cl accnnt

22. Benefits disbursed to or for merribers.-07,,a-
nizations giving '.,e^e'its to rer'h:rs or doca.-,!..-ts
isuch as those aro o:Iaticns r s' an
.91(c)(8), 501(c)(9) or 501(c)(17) a sched
.. shamnq ,lfr,urlf Of (a) ce., "-SS t'O'
....licat,on or d 'y her,e' s.

r. f ts ;
nature) Do not report on tt,s -e the (est ol em
p'cvment reiateL bcCrts gisen (7'cfrs and em
p'avoes of t'e

23. Coinpnrisation of o";:c-s, c es'urs, and
trustees -Crier the tont rf c--!.110,,

J" re,S i ectO s a, a tr l'.c
name co -versal,on 3nd o".^r - r"

d _

in Part IV
I. 'I Or' 1 ,"'

. I ''e .1
to ta....n n; on f '

r
CH, F, r

is,Ls of r.,,U11,./ to Le rcuortad I e F65,Iitation
525, e at ri

Au .. ,1011., .. ryt

s ' e 'Y
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under section 501(c)(3), that pay salaries. wages.
or other componsation to officers or other employees

'1r ;',:e for Form: 141 aid 910 to
report social security, withholding, and Federal un-
emeloyment 134e5 Your exemption letter will state

c.idor,...'ion i.,ubiect to these talcs.
24 l r x. .1,-, a;a1 wages.-Enter tlie

...ri.yees not reported OM line 23
.c,

ne

qualified pension plans for the year Except for Sim.
ebbed Employee Pension Plans complete Form,5500,
`..'');-:- or -.` 77-'1 as aporox, ite. f-,r yoar r.',ri 37d

11 You hlie ner :nun VI
plan, compiete the appropriate form for each plan.
F. ;" s form on or hove the last day of the 7th

- me :h fe,',), r, re Cost of the p.an year.
26. Other emoloyee benelits.-Enter the amount

al ycur contributioas to employee beretit programs
(. , --...ya-,,,,, !,ralth .a-cl we'fare pirrrns) V- at,
era not an incidental part of a pension plan included
co I ne 25 A:so tee .,-,'''uctions for Form 5510

27 Payr.il oases.-E er t: l: amni.-.t uf F Ie.al,
State, and local payroll taxes for the year, but only
1- 'Ii,s t' I e r- -1Pd so "-e e-r -'orr '''h,s

,.:e ne n"-n. , 3 share of FICA o:,,,
tne rJIA tax. atate uoemplognierit comempszt,on
taxes, and other State and local payroll taxes. Do t
mr.,...;:e PUY.% A "1^'d f""Yr1 errit,-,es salar,es a l
1;4 ...: ...t.i. .0 1'.1 Y.. GQ4 ,..,,ernme1 units (su I as
Fe', a a od .2!ete ir-ome taxes and the employee's
share of FICA fax)

23 Fees for fundraising -Enter the amount paid
or incurred as fees to outside fundraisers for who-
tatinn crneaizos ronducted by thorn (the recemts aro
rep----rd on line 1:b)) Ai-o include fees paid or d ie
to f -n.,ii..ers for services such as providinn consult
mg services in connection with a solicitation cam.

co; d'.ic'ed by the organization Iseif.
29 0,er profexsionsl services -Erter the total ex

,. . , . :l r..... -...... . : s, g '2,:i% ac
counting, investment advice. medical and other pro-
les...oral sary cos nor reported on line '28. Oa rot in
elude amour's ;ie d to errp'oyees of your cnganiza-
tion

30. Interest -Enter the total interese.eenense. Do
not -.C:,..c'e any interest opense for rental, propeny
that is reported on line 5tb) .

31 0:;-u:;-y.---71 -1 +he total ?mount paid or
iscurrea tcr t e ,a of c** ce space or other facJi
ties, heat. I et, poaer. and other utilities (other
than that reported on line 34), outside Janitorial
ser.:ces and 5.- I-r ciroc,,s

32. Rental anJ --,e.ntenarcs of equipment -Enter
the total exoerse of 117* ng and roaintaming mile.
mord other !non automotive eniiipment'Include the

-..2r exne-...,) a'ong with all other
Juror:Ion' cp.rai -^, co;s

33 Poi " and erntlre -Ent r the tc+al 7,1
ir; 3-d ; .....s tor t ' ,ear 'Tom all ac: t es

:1 T,' ;0-c.-,e -CIer t .,: '031 t, e,,Nhone ex):^se
ICJ the ,' r ''''''11 r nenses may be includzil on

.e or 1 03 sea-aie'y On ooe 37
35 S. -' 2 --:,-der th., Val ccst of attire. c'ass-

'own ,,s,..: -,I and o:'-er sup:7"es t:srd during the
., -r 2s A --r- -ni by t",... eni-izoi,ol s rorrnal
- - -.1 -f ,..-:..,-,,, : L3f ',....../' 'S

36. Trakel -Enter the total of all trar1.exnerites
.1 ... ;e o.....i..... -,z :0,:s ol 11:: ao

37 C' :: e ; ,- -c; ;or ; e ;,:-.ii of ,O;

, r .1 .. -c '-- A I 2

A. ri,tal c.peoses before deprecrat,no.-Enter
311e r2ial ...t lines 21 throuki 37.

3" 2: ,:nol.in. den, n, etc -1 ,.ni.r r,ra
Qirs d ,' c '(on. r: '.31 .3 3 s ril-

th,!,
1.,...1u,.. y .2.24.,,en willow-it un) al 1.1.1;e-- If iC.: ...,', 1 4 :..-- 1 ..!'

. 01
- (al ^o--,i^t no of p- iy l',1 ; a lc

,,, ,- , I,- r
or at' w iie i 1 pr or years. ,v)

. , :...1
. t" ' 1 3r1 3, 5, 3

if line of tne iteprec, it on schn-fille)
a., n r 1) T I a on is claimed tor de

ut onbc,

40. Tetal.-Enter the total of lines 38 and 39. The
figures entered in columns (A), (8), (C), and (D)

tie reported on lines 16, 13, 14, and 15, re-
spectively, of the Total column in Part I.

Part IV.-List of Officers,
Directors, and Trustees

, r - and other Pay
S C. . cc 0.1 ts aoruci

accounting period (or during the calendar year end-
ing within such period) to the officers, directors, and

, ..1-1 prson has ,. v c- yonsiti eser
--idar to t'- i.c of ch'ice s, directors, or

trustees) of the organization.
Column (E), Expense account and other allow.

arcts.-E-ter only th.-.e a-nounts tat are induct
able in the gross income of the recipients (that is, re.
putted .a yea Leparete income tax returns) because
ro rg was given to the organization. allow-
ances or re.r.bursements were more than the ex-
oenscs .-c-irred by the pare in rendering services
1. s.i. ,zation, cr tor oth.er rear,un

Part V.-Balance Sheet

fre baiaoce sheet should agree with the books
of account or any differences should be reconciled.

Lines 61 through 65-Fund
Ba!ances and,Net Worth Section
Fund Accounting

Organizations that use fund accounting should
check the block in the left column and complete lines
61 1h-o..2)i 65. using the line item captons in that

u,nn Those organizations that do not use fund
ti.-1 should refer to the section labeled ' All

Others- for instructions for completing the net worth
(r.0) co;umn (lines 62 through 65) of the balance
sh.,! ae-1...nt rig is a proced,:re ardor which

o Iga r.;,oa segre:alcs its assets. es, end
fie worth into seperate funds eccording to externally
imposed restricLons -on the use of certain assets,
siimlar zasignat ons by the organization s governing
board, a,d other amounts that aro unresto-ted as to
use. Each fund is lite a separate entity ininat it has
a self-balancing set of accounts showing assets,
liabilities, equity (fund balance) "income," and ex-

1.1 tnese funds afe acua,ly paft of 3

vogue ert,iy. they are all included in that organiza-
tion s ow, financ.al statements. Similar accounts in
the vario,:s funds may or may,not be consolidated
in t-ose saer^ents according to the organiza+,on s
prs'ererce and Practice Parts I, Ill. ard V of this
kr," f .zr, regoire such consolidation, Rocog-
nition of the seoar.te funds aid the ret channes

-e -.ids dorirc laie yoar aCZCI7
pi .,"ei "oy 'he f'...rd balances section (kinas 61

,e) sr fie sheet

6:(411. Ceirent funds, unrestr,cted.-Enter the
feed per boons fcr re curieit cr;o:::;.c:ed

61(b). Come funds, restr.cted.---:-.1ter the total
tc ai-ces per books tar ail c.rrert restricted

knit;
62. Land, hu: rrogs and eguiorrrrit fund.-Enter

:ne :,.ra ca'anoe ',1'ef Peeks tcr oe aid, buddings
't ,er,nt,unc1

R3, f",arrie-t and sirtlilar "nrdc the total
rf '-r re re crcoir-

rent old :c-a er ilmJs The
arces cf the ann-,nty ad Ffe income funds may be

-^.'e t.f in 317e,' .nt) oi on line
54 s

64 `^r th froa"..-d i.-'onces
'or a I fu.las not :Lowed en I,nes 61

ttooi,rh :1
,1 I-a.i..:ces ,r 'e'al of l'res

GI ",:: -h 61 The t.';:'roh-- of 12 i or fic.,:e in
(. C ' Tc.' il cot
u. in F.rt I. I.,se Is >he e. t 1, lire in col-

! th ' I c 2i) of
a iui I, a .0 J.I I
66, T.lal ; ..b lties ar d fund h liaICes.-Erter the

htal of I nrs FO and 65 TI t fal now,t cc: al the
'or total 35 '1 r eilted on line 53 lor both

the beginning and end of year.

r

All Others
c ar.ro'inos that do not use fund accountiry

should e-heck the block in the right column and re
port their net worth on lines 62 through 65

62.,, Capital stock or trust princioal -For corr.,
iter tte 54;ance per woks 'in se capital s,to

acoounts representing the parv--or stated value (rl
,P1

:r a cu.., ut oo,
sued and, as yet uncanoelled. For trusts, enter the
amount in Vie trust principal or corpus account

F1 Pc;d-in or capital sorpius.-Enter the baler-
per -- 'or ail paid in Cnital ;n exces of per -

stated value tor all stock issued and, as yet. uncan
cer.nd P.'no organizations that record them in su,
mar-er shoald include any paid in capital rep-
senting donations from both stockholders and olhel .
(Nutt. this does not apply to ,section 501(c)(3) or
gan-rtions and most of the other crgarnza ons t
file this torm ) Any current )ear donations that wou;
be included in the total for line 63 must also be re
ported co n! 1, Part I

U. Retained earnings or accumulated income.-
For cc,rn--3' -s nter na ba'ah,ce a t''a rata.
earn s r ar acco-nt le the cnst of -

treasury stock held by tne corporation. For tros, .

enter the balance per books in the accumulated in
con cr s 'ar account.

65. Total net worth.-Enter the total c: lines -
through 64 The beginning cf the year f
umn (A) should be carried cner to the Total co..,a-
in Part I. I.ne 13. The end of year f.g.,e co:.
(8) should agree with the flure on 1.na 20 of .
Total column in Part

66. Tutai ',abilities and net worth.-Erter the to:
of lines 6) thJo-gh 65 That te'al mast al
figure for total assets reported on line 53 lor bo,1
the beg rin.ng and end of year

Part VI.-StOtemenIs
Regarding Certain Activities

67. Description of activities.--Give a brief descrip
tion cf each vgidicant proErarn service actis.ty
conducted during the year (these expenses are rr
ported in solumn (C) of Part III) S"orr the tot-
expenses paid or inclirred tor each such activity

the in:'-u-' e4s tar eel...on (C) of Port :II :-
discussion of program service activities.

U. Change in actorities.-Attach a statement c-
plaieing any significant changes in the nature c
type ot at' .11 es rat you cond.:t 'co

exempt our;c-e These3 new or mod fied actiy
wouid be tt ;se not listed as carrent or planned in
your acpi -ztion for recog- -m of ex amon-on'
t-c...e rot rs made k-ewn to lFiS by a ler
to YOUC k d,s:- rt d,iector or by an attachment
your reforn prior year 6:;.Jcs a:;c .

actiy,:ies or mca yieg c-ireht ones, any ma;or
gram a,...it:es at a e g to minated snculd a -
be ch:ciosod

Coevs in oroni: r g or governing docu-
menis.-At',..h a mitormod copy al any chai S'es lc
your artic .. s of incerporat Os, canstitet'an. truet
strume-.t or ()tau o;canii eg document, or to your
laws or oiher govcrn,ng dac n ,nt

A "crnformod copy is one that agrees with the
orignial docornent. and all amendments thereto :
tha cep.es are -ot sgool, t, ra,.st be aro,-
pani,d hy a +di ten decl,i JO

113 soyl ior tne organizstion, certifYing C1:1
they ale complete and accu'ate cco.es of I, e or.;
inal documents.

Chemically or photograoh,cally repca-ced
of arnees of irrorporrion shy., ing tf r-rti`,L
Lon of an appropriate Stale official need not be ac
comparuPd hy sach a deciarat 1 See R , F.

1°I.."; 1 2 a 768 tor ,JI
vilen a sicri number n$ of: r .

a L.sv *t a .e 11v,51 -7 o,'' ,.e..t
eocu rent should also be pro-. Jed.

iness ,n.
strac: cu i roi a iiccusc,n or .r1

come d Form 99.) T re -rents 1.

section `...01(c) organizations ha.ing such income

213-049-1 7



ILitems of income and expense reported on Form
r must also be reported on Form 990 when the

orranirition is ree.iired to We hnth forms
71. liquttiation, dissolution, termination, Or SUO

II. n 1 a '1 Irv' ,jo-, Ili fh ,ifl,,,v1',On re

trn1 In rn n- ,n the event nt a , noirlation dis

ntial contraction.See general instruction R for

soon. te:,r..rt,on. Or .....1.,..zur.1,41 co. Itacion
7? roi, 1 tn no nr-aolahonc A An, thr,

'...i k., , t , Ur 7- , . p C(/.,

ts of individuals who are also officers, directors,
trustees or members of any other organization .

A ,f r.-t i , r ',^1,i1 0 i f'-0 ^f f-,'"- . A '1liir
. it,--'eri .-liation

with one organization is nbt a condition of
- c" -, ',';`,,1,^1 For

,.! Cr

itamplu, .:....,-e Mat a r..,.sr 'y GI the mar Pus of.
istrt .11 501(r1'4) civil- orrianization are also n1Prfl
rs of a local chamber ot commerce described
' -n `.' , ',, (-3 -4. c 7:- ,,' ,ri

swer No to question 12 if there is no rey ire-
't. ' i te 3 1-' '.. "... . --",..r ,

# order to saaoly tor re--ersnip i !ne

ic. organization.

, .

- --ii c-...ide or
,

civic organization Jn the ahove example would still

1
..Ner 'No to r.".mst no 72 .vol if it was a member

, 1 of -, - ler 0,-3-'''a
ns

,

73. ExpenditL res tor political purposetAn 'ex

peril our for pr iral purpotes is ahy iroehdtture
Iorded to in'lLo-..e the s,e'ec' oi, nomInat .:,n els:
n. or appointment of any individual to any Fed-

i Tate cr :,-:l ;LL : c" -t or a couri
ca. cr -,:-.:at a1 or the e ,:f ch of Fi.r. doot.el ci
V r.e. r R'..,.:, It ... elei --: .'hr cr - :t s rzh 1-

Idual or electors are se'ected nominated, elected.

aPPoi.tted.
Al et:it-a '.iir 7-'....1 3 ,""*.-' 1 ,. i.11 ' j"

0.3, .1.:.ar.. --: . '. L - - =Y -,r d i
thi7h of va'ua It af-o i-ii-' des a co-tmcf promise.

trieement to maKe an expenditure, whether or not
ai y en'uicea., e
-Sest.co 5C1 ci o gr- ..2. a- 3re ri-daired to fi'e

Form 1120-PCL if toth "ie o-.ci.rt of their me-dr
tures for pc: t al ::_i,:to,es a-a the r ---.1 i7vestment

exceed Ir.? forlhe veer
'3 ", sop

arate segregated funds described on section 527(f)
(3) should refer to the instructions for Form 1120-
P01 for filing teluirementi

74. Donated services of facilities.Or,-,rwtions
that receive donated services or the use of facilitiAs
or ArtiiipmAnt At les: than r rnnf,1 ,-

reoort the value of curh item% Il ^art I or III
of this h.( I I,
Sr!'r ar-nr, ;at on.; nviv want tk, 1^i, 1.1

I 1. .

records showing the amount and total value of the
donated services or use of assets may enter that in-

. cn ri " pro. d

! th rr,,
or the reporting ot this information ) Also, estimates

be f..r. f. where thee is 3 c'o-'y 7' .1
:as, !or irg the v.:tie of co^. rd 4.7-. As or
facilities

75. Section 501(c)(5) or (6) orp,anizauons.--At
ief'..-ze ;- on,-,on or th

iic, or any seEmei of tne general pa'alic, t.;
mettars or referArdirms coh" ' ror-erto's

'L....-. s may Ur, .t

of an advertisement which urges or encourages the
lc cir',. c' a 'nr

cf .1,13 Lt. t

in any advertisement or other communication directed
at cem-. 'it c1 is an a.' -z, to

C. :1 c^ a 7.
refoiiiandum Any lobbying drected et t`ie trt-'ers
of the organization is not grassroots lootr,ing Looby.

d reeled at "Potential rnerners errp 7,0As pf
members, or st-ckholders of members vv7. a te
grassroots lobbying See section 1 162-20(c) oi the,
i^^.c T:x :_.ations for luir"^r d .c-:: a of

gras,-,,LotS :Lati,mg
76 Clubs erempt under section 501;00) A ..ic

co 50' fr"7) c':!'",'I'a'cn is pernit'td to re', .e
to 35 percent of its gross receipts. incluo,:g invest-

3 :au et:rpr
ca-t r7-e "Ial 15 p^ cer' cf ''a Z's
shcrA be deeived Porn the use of a soc.al
laciiitres or seridces by the gcneral plic

Gross are de' -:d for s p.
those rece pts from normal ahl us ral as of
the OA izhat is, those ectiorieS t h:s on.
ally conducted) mcludirg charges, era-hiss-7,s rem-
be a fee; L. -s

, nIA, w

f";
0.1 , ,)

6

(such as dividends, rents, and similar receipts), and
normal recurring capital gains on investments, but
excluding initiation fees and capdal contributions
trowevAr, whrire a club receives, ci. ,, JI an:bunts of
Income, such as from the sale of its rlubhouse or
similar I aril t/ that income r-it fin
in the formula that is, such unusual income lc hot

;.7 in, I., .11 I , I . .P

nr in the rerre,ttnd 1n, or 15 ,ntrnr,t
.

Of 'I '

no annual dues such tees will be included in their
grass receipts oreinartly initiation fees are excluded

t 7 3, p. l! It ireiro-t ia the Ca,?. ct
gross receipts derived from nonmemoer use ol a'\ ft:e farts aiA tei r'.!rren'ed
0 C!.1- n r.iithcr the ur, 1 s

for exempt status
tre app,iLatiora of the aboi,e rii, rs uues not af

to.' ri 1, ,:t status. the nf in^frnn
On .ne /b(G) must be re,:o..au on furin

390- T
. an or

ganization described in section 501(c)(7) is not
- r,,- 134 for .3^n t' - ""1-r

1..j6 dt .

tax year. .r., toverning instrume.d. L, or Jug
written policy statement provides for dtscriminalon
a- .t an/ on the tas,s cf c' o or

77. Section 501(c)(12) organizaticrs.For pur
poses of section 501ic)(12), the term "g:oss income
mrta-s ross receipts minus cost of goLds sold

In the case of a mutual or ccaptrat..e telephone
company. ''gross income" does not include amounts

cr ac:ri.ucl from arother 5 -7- , ),ry
for cuirp long distance ca: Li, Lan, or be

rntraers of the mutual or ccop_dt..0 tele
pf'-^e rompony

18. Public interest law firms.Pub,.c interest law
fi-s Aiem:' --Jer sriction 501':' --rit 7r S")f. vr41

.3:idcn a swiemei t that lia.s t-e 141

*a* on, or that ha .e been litigated c'_ 'he veer For
each case the statement must inci_ie a descrip
t.on of the matter in dispute and an etpianation as
to ho-v the litige,on wll benefit the pi,* ra-arally
See Rev Peoc 71-39, 1971-2 C B 5'5 Pt, firms
roLst also attach a report of all faus ahd re
covred See Re4 Proc 75-13, 1975-r, C B 662, for
; .:Jres tor 0-.e accepta^ce of -:y S !c25 '

A

7'31 011-i
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, 990 Return of Organizatimi Exempt from Income Tax
Elyeartmeet of the TIMM', Under section 50I(c) (except Islam lung benefit trust or private foundation),

Ce Lance alp

Interest Itexiseue sows. of the Internal Revenue ode or section 4947(a)(1) trust

For the calendar year 1981, or fiscal year beginning , 1981, and ending , 19r
A Employer Identificatton number (see instruction 1,)

use
IRS
labeL
Other-
wise,
please
print
or type.

Name of organization

Address (number and street) State registration number (see instruction D)

City or town, State. and LP code C If address changed check here . ij

D Check applicable boxExempt under section pb. o 501(c) ( ) (insert number), OR P. 0 section 4947(a)(1) trust
E Accounting method: 0 Cash 0 Accrual I0 Other (specify)
F Section 4947(a)(1) trusts filing this form in lieu of Form 1041, check here Po 0 (see instruction C. 10).

G Is this a group return (see instruction J) filed for affiliates? . . a Yes No I If "Yes" to either, give four, digit group exemption
Is this a separate return filed by a group affiliate? . . . . fl YeS No number (GEN) Po

Note:,,If you use a copy of this return to satisfy State reporting requirements, see instruction D.
0 Check here ii gross receipts are normally not more than $10,000 and do npt compete the rest of this return (see instruction 11(11)).

Check hers (gross receipts are norfnally more than $10,000 and fine 12 is $25,000 or less. Complete Parts I, Ill IV, VI, and VII and only the indicated ilems in Parts

It and V (see instructob 0 If line 12 Is more than 525,000. complete the entire return.

All section 501(0(3) organizations and 4941(a)(1) trusts must also compete and attach Schedule A (Form 990)

Wart I let
Statement of Support, Revenue, xpenses
and Changes in Fund Balances

VI

S.
IS
tea

1 Contributions, gifts, grants, and si

(a) Direct public support
(b) Indirect public suppori . .. .

(c) Government grants
(d) Total (add lines 1(a) through 1(c)) (attach sch u ctio

2 Progrr service revenue (from Part IV, lino (f)) .
3 Memgership dues and assessments
4 Interest on savings and temporary cash investments
5. Dividends and interest from securities .

6 (a) Grou rents ....
(b) Minus: Rental expenses
(c) Net rental inclme (loss)

(Al Total

These columns are optional
see frtstructione

(8) Unrestricted/
Expendable

(C) Restricted/
Nonexpendably

-V

7 Othir investment iricome (Descrjbe )
Secuntia Othee

II (a) Gross amount from sale of as-
sets other than inventorY .

(b) Minus: Basis and sales ex-.
penses

(c) Gain (loss) (attach schedule)
9 Special fundraising events and activities (attach schedulesee instructions):

(a) Gross revenue (not including $
of contributions reported on lin 1(a)) . .

(b) Minus: Direct expenses
(c) Net income (line 9(a) minus line 9(b))

10 (a) Gross sates minus returns and aflowances
(b) Minus: Cost of goods sold (attach schedule) .

(c) Gross profit (loss)
11 Other revenue (from Part IV, line (g))
12 Total revenue (add lines 1(d), 2, 3, 4, 5, 6(c), 7, 8(c), 9(c), 10(c), and II) .

13 Program services (from line 44(8))
14 Management and general (from line 44(C))
15 Fundraising (from line 44(D))
16 Payments to affiliates (attach schedulesee instructions) .
17 Total expenses (add lines 13. 14,15, and 16)

VS

C c
7

Lie

111 Excess (deficit) for the year (subtract line 17 from line 12) . .

19 Fund balances or net worth at beginning of year. . . . . .

20 Other changes In fund balances or net worth (attach explanation) .
21 Kind balances or net worth at end of year (add lines 18, 19, and 20)

For Paperwork Reduction Act Notice see separate instructions
343-046-1
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Farm 990 illtgo
Par 2

..-
EzaLLS Statement of If line 12, Part I is $25,000 or less, you should complete only column (A). if line 12 is more

Functional Expenses $25.000, complete columns (P), (5), (C), and (D).

DO not include amounts reported on line 6(b),
8(b). 9(b). 10(b). or 16 of Part f

(A) Total AD
erino's
Program

m
(C)

and
Managemgeneral ent (0) Fundraising

22 Grants and allocations (attach schedule) .

23 Specific assistance to individuals . . .

25 Compensation of officers, directors. etc.
26 Other salares and wages
27 Pension plan contributions
211 Other employee benefits
21 Payroll taxes'.. . -.
30 Professional fundraising fees
31 Accounting fees
32 Legal fees

i 33 Supplies
34 Telephone

.-.. 35 Postage and shipping
36 Occupancy
37 Equipment rental and maintenance,
36 Printing and publications
39 Travel
40 Conferences, conventions and meetings .

41 Interest ,

42 Depreciation, depletion, etc. (attach schedule)

43 Other expenses (itemize):

_
_

-

...

.
,

r ;7 ,
,/,,,/ 3,4

.

4...,
,

. ___
-.-

,

/ ////,(,,r,7

, ,
:4:,;A,, ,- A

.._ ......... -......-.....
.----

.....

7/,,T,T; ',7/w

.......... _____

________ _

44 Total functional expenses (add lines 22
through 43) ... -

. .

.
liirj z aement 01 rrogram ervices tenoere
Describe each significant program service activity and indicate the total expenses attributable to each. Include rele-

vant statistical Information, such as the number of clients, patients, students, or members served. Also indicate the

amount of grants and allocations that are included in the total expensesreported for that program.

Devises

(a)

(c)

(d)

1
.1

(e) Other program service activities (attach schedule)
aTotal (add lines (a) through (en (should equal line 44(8))

343-046-1



11

I

24784 Federal Reg;ster / Vol. 48, No. 84 1 f riday. .Llrts .981 ''t tices-

Form 990 (1981)

INI=MI=MaNIIii. 411111M011111... ea

Page 3

L. 0111 j Hogram Service Revenue and Other Revenue (State Nature) Program nervous
revenue Other revenue

(a) Fees from government agencies
(b)
(c)

(d)
(e) _

."-----.

\..
(f) Total program service revenue (Enter here and on Imo 2)
(g) Total other revenue (Enter here and on lone 11) .

--
_

t,Part Var If hne 12, Part I and line 59 are $25,000 or less you should complete only lines 9, 66, and 74 and, if yoJ do not use fundBalance Sheets accounting, 1111.33: If line 12 or line 59 is more than $25,003, complete the entire balanc3 sheet.

Note: Columns (C) and (D) are optional. Colurnns (A) arkit(B) must
be completed to the extent applicable.

Assets
45 CashNon interest bearing
46 Savings and temporary cash investments
47 Accounts receivable pp

minus aPowance for doubtful accounts lop
48 Pledges receivable ).

minus allowance for doubtful accoun
49 Grants receivable
50 Receivables due from officers, directors, rust

ees (attach schedule)
51 Otheir.otes and loans receivable )1.

minus allowance for doubtful accounts 81.
52 lnventones for sale or use
53 Prepaid expenses and deferred charges
54 InvestmentsSecurities (attach schedule)
er Investmentsland, buildings and equipment: basis

minus accumulated depreciation
56 Investmentsother (attach schedule)
57 Land, buildings and equipment: basis

Minus accumulated depreciation IP (attach schedule
58 Other assets:
59 Total assets (add lines 45 through 58)

Liabilities
60 Accounts payable and accrued expenses -. ..

61 Grants payable .
62 Support and revenue designated for future periods (attach sched.)
63 Loans from officers, director% trustees. and key employees (at-

_, tach schedule) --
64 Mortgages and other notes payable (attach schedule)
65 Other liabilities:
66 Total liabilities (add lines 60 through 65)

Fund Balances and Net Worth
Organizations that use fund accounting, check here h. 13 and

I complete lines 67 through 70 and lines 74 and 75.
67 Current funds
68 Land, buildings and equipment fund . .
69, Endowment fund .
70 Other funds (Describe hi- )

Organizations that do not use fund accounting, check here 8i- fl
and z.omplets Hiles 71 through 75.

71 Capital stout( oi trtzt $7.1:12- pal
72 Paid-in or capital surplus
73 Retained earnings or accumulated incomea

74 Total fund balances or net worth (see instructions)
75 Total liabilities and fund balances/net worth (see instruttions) . .

i .

y employ-

(A) Beginning
of year

End of year

(D) Total

(attach schedule

l
;

\. s

_

(C) Unrestricted/
E.pendatde

(0) Restricted)/
Nonespendab,e

t

_

343-045-1

I

-

1

I

1

i
1

1
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form 5110 ()Cel) Page 4

Part VIII List of Officers, Directors. and Trustees (See Instructions)

(A) Name and address
() Title and
time Spent
410 01400111

(C) Compensation
(If any)

(D) Contnbutions to
employee

benefit piens

po Expense account
and other

allowances

_.

_ r

_

11771VIII trther Information ,

76 Has the organization engaged in any activities not previously reported to the Internal Revenue
U "Yes," attach a detailed description oft ctivities.

77 Have any changes been made in the o I 'n r governing documents, but not reported to IRS?
If "Yes," attach a conformed copy of e g

_
72 (a) Did the organization haw unrel s s Inctime of $1,000 or more during the

(b) If "Yes." have you flled a tax return on Fo Exempt OrgviZation Business Income
(c) If the organization has gross sales or r us activities not reported on Form

explaining your-reason for not reporting the. F '.'eel%
79 Was there a liquidation, dissolution, termination, or A on on duringthe year (su

.If "Yes," attach a statement as described In the Instru i

1
$O Is the organization related (other than by auociation with a ide organialgion)

ship, governing bodies, trustees, officers, etc., to any other e pt r pt organization
Po,If "Yes." enter the name of organization

401check whether AA-.
el (a) Enter amount of political expenditures, direct or indirect, as described in the Instructions

(b) Did you file Form 1120-POL., U.S. Income Tax Return of Certain Political Organizations, for
12 Did your organization receive donated services or the use of materials, equipment or lacillities

tally less than fair rental value?
If "Yes," you may indicate the value of these items here. Do not include this amount as support
or as an expense In Part II. See instructions for reporting in Part III

$3 Section 501(c)(5) or (6) organizatlons.Did the organization spend any amounts in an attempt
-about-legislative matters or referendums (see instructions and Regulations section 1.162-20(c))?
If "Yes." enter the total amount spent for this purpose

114 Section 501(c)(7) organizations.Enter amount of:
(a) Initiation fees and capital contributions included on line 12
Qs) Gross receipts, included in line 12, for public use of club facilities (see instructions)
(e) Does the club's governing instrument or any written policy statement provide for discrimination

because of race, color, or religion (see instructions)?
Section 501(c)(12) organizations.Enter amount of:
(a) Gross Income received from members or shareholders
(b) Gross Income received from other sources (do not net amounts due or paid to other

against amounts due or received from them)
16 Public ielterest law firms.Attach information described ,in instructions.
17 List the States with v. hich a copy of this return is filed I. -r-
ib The books are In care of O. ___ .......... ........ Telephone No. )._....

. .6.4 lb.-

Service? , .

_

year covered by this return?

Tax Return, for this
990-1, attach a statement

instructions)?

through common m
(see instructions)?

.

.

year?.

amber.
. . .

FR

/f,
/l4

A

7A, 4 if4

exempt OR nonexempt.

ibis year?
at no charge

in Part I

to influence

against

lees

or at substan

7///

/e
,

public opinion

I

any person
. . .

.//.-//''
.,/,?;

///;,,,,/ /
e//1

rI5

,,,4

,
:

Plsass
Sip
Illne

Paid

Preparer's
Use Only

4

Under sonaltleo enury. I dictate that I haus Summed this ntliim. IncludIne accompanying schedules and statements. nd I. Slimiest f my knowledge and belief

it Is true mulct. 00 Oeciaratiaa el emperor ("et Uiia ..... 011 Is bated en ail information el which attnarer has any knowledge.

0°Signature of officer
Preparies
signature
and Sete

Date I 10'Titlit

-Firm s non,* (or
yours. if sell emplo,yd)>
and address

Int Doc_ at-111911Filed 4-0-11 ats ant,

SUING tool aeze-ol-C

ICheck if sod employed lei

ZIP code It.

*to. eartxterst /110110 otce twt-0-143-0411

r-s- I )
J y

3/1-046-1
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orders in this matter, including the date
of the hearing (if ordered) and any
postponements thereof.

For the Commission, by the Division of
Investment Management, pursuant to
delegated authonty.
Shirley E. Hollis,
Assistant Secretary.
pa Doe 61-13177 Flied 4-30-111. 5411 awl

BLUM COO( 11111110-01-M

.1

DEPARTMENT OF THE TREASURY

Internal Revenue Service

Art Adidsory Panel of the
Commissioner of Internal Revenue;
Availability of Report on Closed
Meetings

f

AGENCY: Internal Revenue Service,
Treasury.
acnopc Notice of Availability of Report
on Closed Meetings of the Art Advisory
Panel.

SUMMARY: The Report is now available.
Pursuant to section 10(d) of the

Federal Advisory Committee Act. 5
U.S.C. App. (1976); section 8d(3) of the
Office of Management and Budget
(OMB) Circular No. A-83 (3-27-74), as
supplemented; and section 12b of the
Department of Treasury Directive 10-
08.E (9-2-77): A report summarizing the
closed meeting activities of the Art
Advisory Panel During 1980. has been
prepared. A copy of this report has been
filed with the Assistant Secretary of
Treasury for Administrationand is now
available for public inspection at:
Internal Revenue Service, Freedom of
Information Reading Room, Room 1565,
1111 Constitution Avenue, NW.,
Washington, D.C. 20224.

Requests for copies, at 8.30 each,
should be addressed to: Director,
Disclosure Operations Division. Attn.:
FOI Reading Room, Box 388, Benjamin
Franklin Station, Washington. D.C.
20044.

This document does not meet thl
criteria for significant regulations set
forth in paragraph 8 of the proposed
Treasury dactive appearing in the
Federal Register for Wednesday, May
24,1978 (43 FR 22321).

For further information contact: Tom
Hartnett T.C.E:V, 1111 Constitution
Avenue, N.W., Room 5547, Washington,
DC 20224. telephone (202)-568-4427
(Not a toll free telephone number).
Roscoe L. Ester. Ir., .
Commissioner

Ire Doc_ In- 1114 ra. 4-30-81 GAS am/

IstuNo coot 4430-431-11

Form 990, Return of Organization
Exempt From Income Tax Under
Section 901(c) of the Internal Revenue
Code or Section 4947(aX1) Trust
AGENCY: Internal Revenue Service.
Department of the Treasury.
Arnow Notice of proposed revision of
Form 990 for 1981 and request for
comments.

sustmaar The Internal Revenue Service
is proposing for public comments a
revised Form 990 and instructions for
that furl. After considering all
comments and suggestions. the Service
will adopt the proposed form and
instructions for 1981, with any
appropriate changes resulting from the
comments.
DATE Written comments and
suggestions should be mailed or
delivered by June 30, 1981.
ADDRESS: Written comments and
suggestions should be mailed or
delivered to the Chairman. Tax Forms
Coordinating Committee. Internal
Revenue Service, Room 5577,1111
Constitution Avenue, NW.. Wasington.
D.0 20224.
FOR FURTHER INFORMATION CONTACT:
Mr. Robert W. Gardiner, Internal
Reveriue Service, 1111 Constitution
Avenue, NW., Washington. D.C. 20224,
telephone (202) 568-3137 (not a toll-free
telephone number).
SUPPLEMENTARY INFORMATION: Changes
to Form 990 and instructions are being
considered to allow the formlo be used
for both IRS and State reporting
purposes. The changes are necessary to
accommodate the specific needs of
States that require charitable and
certain other types of section 501(c)
organizations to file separate annual
financial reports with them. With these
changes. Form 990 would provide the
basic financial information needed by
most States to administer State laws
relating to nonprofit charitable
organizatiorts under their jurisdiction.
The uniform reporting and
recordkeeping requirements that would
result from the acceptance of Form 990
by the StateS In full or partial
satisfaction of their reporting
requirements would significantly reduce
the combined Federal/State reporting
burden on many organizations,
particularly those that now file different
fmancial reports with various States.

As to the reporting of support, revenue
and expense items, the proposed Form
990 is substantially similar to the current
form, which was adopted in 1979
following a solicitation of comments
form the public. Proposed changes in the
balance sheet section are more

r-
,) it

significant. but the changes make the
revised balance sheet more compatible
with the accounts normally maintained
by most Form 990 filers. Also, the draft
instructions would no longer require
schedules to be provided for any figures
reported in the beginning of year
balance sheet. The proposed form would
continue to require less information
from smaller organizations, and also
relieve them from haveing to complete
the fundraising expense column in the
Statement of Functional Expenses (Part

Copies of the form and instructions
that Incorporate the proOosed changis
follow this notice.

If the proposed form changes are
adopted without major revision, a
number of States have indicated they
would permit affected organizations_ to
satisfy part or all of their State filing
requirement by submitting a copy of the
Form 990 filed with IRS. These States
and the IRS will try to get other States to
accept Form 990 as their basic report
form. Any additional information
required.by a particular State that
accepts Form 990 would be reported on
that State's own supplemental
scheldules A group of States is drafting

- uniform schedules for supplemental
State reporting purposes,

Public Law 96-603 (signed December
28.1980) amended various returns filing
and reporting provisions of the Internal
Revenue Code. Pursuant to this law,
nonexempt charitable trusts described
in section 4947(a)(1) that are not treated
as private foundations are subject to the
same Form 990 filing requireMents as
section 501(c)(3) organizations for tax
years beginning after December 31,1980.
The Internal Revenue Service proposes
to ease the additional filing burden
imposed on these trusts by the new law
by allowing a nonexempt charitable
trust that files Form 990 with IRS to use
that form to satisfy its Form 1041 filing
requirement as well if the trust would
otherwise report zero taxable income on
its Form 1041. As a further result of this
law change, a Form 990, but not Form
1041 (if any), filed by a nonexempt
charitable trust will be made available
for public inspection under section
8104(b) of the Code in the same manner
as a Form 990 filed by an exempt
organzation described in section 501(c).

Representatives of the Charitable
Trusts and Solicitations Subcommittee
of the National Association of Attorneys
General and the Executive Committee of
the National Association of State
Charity Officials participated in the
development of the proposed form and
related instructions and will assist in
evaluating the comments received in
response to this notice. In future years,
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..; ar.d ott..,r S:a:e m,rcsentaht es willa:so ha. e an important rule in deciding
.. hc ther or not any changes should be
made to Form 990 or the instructions.
The Service's position. v. hich is shared
by the States that %ere involved in this
proposed revision. is that minimizing
future changes to the form is in the best
interests of the Service, the States, the
filing organizations and, ultimately, the
public served by these organizations.
Therefore, it is important that all filers,
return preparers and other interested
parties voice any concerns they may
have regading the proposed form and
instiondtions.

This document does not meet the
criteria for significant regulations set
forth in paragraph 8 of the Treasury
Directive appearing in the Federal
Register for Wednesday, November 8.1978.

tRoscoe L Elm fr.,
Commicsioner, Internal RevenueService.,
1111.1.140 COM 41130-01-111
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i Instructions for Form 990
li Return of Organization

Exempt from Income Tax
111 Under section 501(c) (except black lung benefit trust

or private foundation) of the Internal Revenue Code

,

or section 4947(a)(1) trust I.
Il(SeCtion referenCeS aro to the Internal Revenue ,Code, unless otherwise indicated)

Federal Register / Vol. 48. No. 84 / Friday. May 1. 1981 / NOtices

Divatrautrout fatalrovizary
Internal Revenue Service

I 1_iwwwfworworrrowooftworormr00400***~~0~40,

1

I General Instructions

1.1

A. Who Must File Form 390.-Except for
those types of organizations listed in in-
struction B. an annual return orr, Form 990
le required from every organization exempt
from tax under section 501(a). Including
foreign organizations and cooperative serv-
ice organizations described in sections 501
(e) and (f).

For tax years beginning after Decem-
ber 31, 1980, any nonexempt charitable
trust (described in section 4947(a)(1)) not
treated as a private foundation is also re-
quired to file Form 990 if its gross receipts
are normally more than $10,000. See In-
struction C.10 for information about Ms'
Wale relief from filing Form 1041.

If your application for exemption is
pending. wnte "APPLICATION PENDING"
at the top of page 1 of the return and com-
D iets the return In the normal manner.

if you meet the terms of item 11 in in-
struction B below, we ask you to file any-
way if we sent you a 990 Package with a
Oreaddressed mailing label. Attach the
label to the name and address space on
the return, check the first box in the
area above Part!. sign tbe return, and send
4 to the service center for your area. This
will help us ufadate our reco ds. and we
will not have to contact you later asking
Why no return wart filed.

OreanIzations Not Reo Ired to File
Form 990.-FOr State filing purposes, see
instruction D. The following types of orga-
nizatIons exempt from tax under section
501(a) do not have to file Form 990 with
IRS:

1. A church. an Interchurch organize-
bon of local units of a church, a convention
Or associ4bon of churches or an integrated
auxiliary of a church (such as a men's or
wornen's organization, religious school,
Mission society, or youth group).

2. A school below college leVel affiliated
with a Church Or operated by a religious
Order.

3. A mission society sponsored by or
affiliated with one or more churches or
church denominations, if more than one-
half of the society's activrties are con-
ducted in, or directed at persons In, foreign
countries.

4. An exclusively religious acttvrty of
any religious order.

5. A State institution whose income is
excluded f-nin :rr so income under section
1'15.

6. An organization described In Section.
501(c)(1). Section 501(c)(1) organizations
are corporations organized under an Act of
Congress that are:

(a) instrumentalities of the United
States, and ro

ei) exempt from Federal income taxes
(Wider such Acts as amended and supple-
mented).

7. A private foundation exempt under
section 501(c)(3) and described In section
509(a). (Required to file Form 990-PF, Re-
turn of Private Foundation Exempt from
Income Tax.)

8. A black lung benefit trust described
In section 501(c)(21). (Required to file
Form 990-BL. Information and Initial Ex-
cise Tax Return for Black Lung Benefit
Trusts and Certain Related Persons.)

9. A stock bonus, pension, or profit-
sharing trust which qualifies under sec-
bon 401. See Form 5500. Annual Return/
Report of Employee Benefit Plan.)

10. A religious or apostolic organization
described in section 501(d). (Required to
file U.S4Partnersh.iti Return of
Income

11. An organization whose gross re-
ceipts are normally $10,000 or less: but
see instruction A, paragraph 4. Gross re-
ceipts are the sum of lines 1(d), 2. 3. 4.
5, 6(a), 7, 3(a) (both columns), 9(a), 10
(a). and 11 of Part I. The organization's
gross receipts are the total amount It re-
ceived from all sources during its annual
accounting period, without subtracting any
costs or expenses.

However, If a local chapter of a section
501(c)(8) fraternal organization collects ,
insurance premiums for its parent lodge
and merely sends those premiums to the
parent without asserting any right to use
the funds or otherwise deriving any benefit
from collecting them. the local chapter
should not include the premiums In its
gross receipts. The parent lodge should
report them instead.

An organization's gross receipts are con-
sidered to be $10,000 or less if the orga-
nization

(a) up to a year old and has receiJed,
or donors hay _pledged to give, $15,000 or
less during its first year;

(b) between 1 and 3 years old and aver-
aged $12.000 in gross receipts during each
of its first 2 tax years: or

(c) is 3 years old or more and averaged
$10.000 or less In gross receipts for the
ImMediately preceding three years (includ-
ing the year for which the return would

be filed)4 your gross receipts are $10.000
or less. sEe the fourth paragraph of Instruc-
tion A, above.

C.,Other Forms You May Need to FIN.-
1. Schedule A (Form 990).-Filtid with

Form 990 for a sectron 501(c)(3) organiza-
tion that is not a private foundation (in-
cluding an organization described in sec-
tion 501(e) or 501(0). Also filed with Form
990 for a section 4947(a) 1) trust net
treated as a private founds

2. Form 990-T.-Filed se retie)/ for
Organizations with gross incom f $1 000
Or more from business unrelated to the
organization's exempt purpose. For details
See the instructions for Form 990-T or
Publication 593, Tax on Unrelated Busi-
ness Income of Exempt Organizations. Pub-
IltatIon 598 Is available free froM IRS.

3. Forms W-2 and W-3.-Employee's
Wage and Tax Statement, and Transmittal
of Income and Tax Statements.

4, Form W-2P.-Statements for Recip-
ients of Periodic Annuities, Pensions. Re-
tired Pay. or IRA Payments.

5. Form 1096.-Annual Summary and
Transmittal of U.S. Information Rehims.

6. Font 11'499.-DIY, INT, MED, MISC.
DID. PAIR, ft, AND NEC.-Information re-
turns for reporting Dividends, Interest,
Medical and Health Care Payments, Mis-
cellaneous Income. Original Issue Div
count, Patronage Dividends, Lump-sum
Distributions from Profit-Sharing and Re-
tirement Plans/and Nonemployee Com-
pensation.

7, Form 340.-Used to report unem-
ployment tax paid by an employer.

8. Form 941.-Used to report social
wordy and income taxes withheld by an
employer.

9. Form 5500, 5500-C, 5500-G, or
5500-R.-Used to report on employee
benefit plans.

Employers who maintain pension, profit-
sharing, or other funded deferred compen-
sation plans (except Simplified Employee
Pension plans) are generally required to

.. file one of the 5500 series forms specified
in the following paragraph. This require-
ment applies regardless of whether the
plan is qualified under the Internal Reve-
nue Code and regardless of whether the
deduction is claimed for the current tax
year. The Employee Retirement Income
Security Act of 1974 imposes a penalty for
late filing of these forms.

The forms required to be filed are:
Form 5500.-For each plan with 100 or

more participants.
Form 5500-C or 5500-R.-For each

plan with fewer than 100 participants.
Form 5500-0.-For each church pen-

sion benefit plan not electing to be coy-
ered under section 410(d) and for each
government pension benefit plan regard-
less of the number of participants.

Only one return Is required to be filed
for a plan for a controlled group of cor-
poratrons or a mulhemployer-collectively-
bargained plan. Individual participating or
Contributing employers artnot ztquired to
file separately. )

10. Forin 1041.-Required of section
4947(a)(1) trusts that also file Form 990.
However, for years beginning after Decem-
ber 31, 1980, any such trust may use the
filing of Form 990 to satisfy rts Form 1041
filing requirement under section 6012 If
the trust has zero taxable income under-.
subtitle A of the Code. If this condition is
met, check box F on page 1 of Form 990

343-0474
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and do not file Form 1041, but complete
"-* Form 990 in the normal manner. A section

4947(a)(1) trust that-normally has gross
receipts of not more than $10.000 (see in-
struction B(11)) and has zero taxable in-
come under subtitle A must complete only
the following items on Form 990: ridme, ad-
dress, employer identification number, the
section 4947(a)(1) block in box 0, box F.
the first block in the shaded "area above
Part I, and theygnature block on page 4.

tPD. Us* of Form 990 to Satisfy State Re-
porting Requirements.Some states and
local government units will accept a copy
of Form 990 and Schedule A (Form 990) in
place of all or part of their own financial
report forms. At this Ume, the substitution
applies primarily to section 50I(c)(3) or-
ganizations, but some of the other types of
section 501(c) organizations are also4af-
footed.

If you intend to use Form 990 to satisfy
State or local filing requirements, such as
those arising under State charitable solid-
tatioh acts. note the following:

1. You should consult the appropriate
officials of all States and other jurisdictions
In which you do business to determine
their specific filing requirements. "Doing
business" In a jurisdiction may include any
of the following: (a) soliciting contributions
or grants by mail or otherwise from indi-
viduals; businesses, or other charitable
organizations; (b) conducting programs;
(c) having employees within that jurisdic-
bon; or (d) maintaining a checking account
or owning or renting property therein,

2. Some or all of the dollar limitations
applicable to Form 990 when filed with IRS
may not apply when using Form 9911 In
place of St4te or local report forms. Ex-
amples of IRSdollar limitations that do not
meet some State requirements are the
$10,000 gross receipts minimum that
elves 'ma to an obligation to file with IRS
(see instruction 13(11)), the short reporting
format explained in instruction I for orga-
nizations that report total revenue of
$25.000 'or less on line 12, and the
$30.000 minimum for listing professional
fees in Part II of Schedule A (Form 990).

3. State or local filing requirements may
require you to complete additional lines
and columns of Form 990 and to attach to
Form 990 one or more of the following: (a)
additional financial statements, such as a
complete analysis of functional expenses
or a statement of changes in financial po-
sitiOn; (b) notes to financial statementx
(c) additional financial schedules; (d) i le
port on the financial statements by an in-
dependent accountant and (e) answers to
additional questions and other informa-
tion. Each jurisdiction may require the ad-
damns! material to be presented on forms
they provide. The additional information
does not have to be submitted with the
Form 990 filed with IRS.

4. Even if the Form 990 you file with IRS
Is accepted by IRS as complete, a copy of
the same return filed with a State will not
fully satisfy that State's filing requirement
If required information is not provided. In-
cluding any of the addrtional information
discussed above, or the State determines
that the form was not completed in accord-
once with the applicable Form 990 instruo
tions or supplemental State instructions..
In that event, you may be asked to provide
the missing information or to submit an
amended return.

S. If you submit supplemental Infor-
mation or file an amended Form 990 with
IRS. you must also furnish a copy of the in-
formation or amended return to any State

2

with which you filed a copy of Form 990
Originally to meet that State's filing require-
ment.

6. Most States require that all amounts
be reported basedgIllo the accrual method
of accounting,

7. The time for filing Form 990 with IRS
differs from the time for filing reports with
some States.

State Registration Numbei.Insert the
applicable State or local jurisdiction revs-
tration or identification number In box El
(In the heading on page I) for each juris-
diction in which you file Form 990 in place
of the State or local form. When filing in
several jurisdictions, prepare as many
copies as needed with box B blank. Then
e nter the applicable registration number on
the copy to be filed with each jurisdiction,

E. Other Forms as Partial Substitutes foe
Form 990.For a labor organization that
files Form LM-2, Labor Organization An-
nual Report, or the shorter Form LJuli.3
with the U S. Department of Labor (DOL).
You can attach a copy of the completed
DOL form to provide some of the informa-
tion required by Form 990,

For an employee benefit plan, you may
be able to substitute Form 5500, Annual
Return/Report of Employee Benefit Plan.
or Form 5500-C for part of your Form
990. You can make the substitution if the
organization filing Form 990 and the plan
filing Form 5500 or 5500-C meet all the
following tests:

(a) The Form 990 filer Is organized
under section 501(c)(9). (17), (18), or
(20).

(b) The Form 990 filer and the Form
5500 filer are identical for financial report-
ing purposes and have identical receipts,
disbursements, assets, liabilities, and
nutty accounts.

(c) The employee benefit plan does not
Include more than one Action 50I(c) or-
gltszation, and the section 501(c) orga-
nization is not a part of more than one
e mployes benefit plan.

(d) The organization's accounting year
and the employee plan year are the same.
If they ars not, you may want to change
the organization's accounting year, as ex-
plained in instruction F, so it will coincide
with the Plan year.

Whether you file Form 990 for a labor
organization or for an employee plan, the
areas of Form 990 for which other forms
can be substituted are the same. These
areas arIC

Part I, lines 13-15, (but complete lines
16 and 17);

Part II; and
Part V.,
If you substitute Form LM-2 or LM-3

for any items on Form 990, you will need
to attach a statement to reconcile the die-
bursements shown on the DOL forms and
the total expenses on lino 17 of ForM 990.
The reconciliation is necessary because
the cash disbursements section of the
DOL forms includes non-expense Items. If
you use Form LM-2. be sure to complete
its separate schedules of expenses.

F. Accounting Period Covered.Base
your return on your annual accounting pe-
riod (fiscal year) if ono is established. If
not, base the return on the calendar year.

Your fiscal year should normally be
selected to coincide with the natural op-
erating cycle of your organization; it is
not necessary that your fiscal year end on
December 31 or June 30.

The 1981 FOrm 990 should be used to

report on a calendar year 1981 accounting
period or a fiscal year beginning in 1511.

For a group return, see instruction J.
To change your accounting period, file

Form 1128, Application for Change In Ac.
counting Period.

G.,,When and Where to Flle.File Form
990, by the 15th day ortheilfth month
after your accounting period ends.

To request an extension of time to file,
send in Form 2758, Application for Exten-
sion of Time to File.

It the organization Is liquidated, dis-
solved, or terminated, file tho return by
the 15th day of the fifth month after the
change.

Send your return te the
It tour principal attic* Internsl Revenue,

Is 10Cated in- Center Itelew

Connecticut. New
Hampshire, Maine,
Massochusetts. Rhode
Island, or Vermont

Andover, MA 05501

Alabama, Florida. Georgia,
Mississippi, North
Carolina. SOuth Carolina,
or Tennessee

Atlanta, GA 31101

Ar.iansas, Colorido .
Kansas, Louisiana, New
MexiCO. Oklahoma. Tees,.
or Wyoming

Austin. TX 73301

Indians, Kentucky,
Michigan, Ohio, or Wad Cincinnati, OH 45999
Virginia
Aruona, California,
Hwlii. Nevada. or Ultras Fresno. CA 935511

New Jersey or New York Holtsville, NY 00501

Iowa, Missouri. Kansas City. MO 64999r Nebraska
Alas.& Idaho, Minnesota,
Montana, North Dakota,
Oregon. SOuth Dakota.
Washington. or Wisconsin

Ogden, UT 114201

-1111.Deiewere. Maryland.
Pennsylvania. Virginia,
District Of Columbia, Philadelphia, PA 19255
any U S. PO ifin, Or
foreign country

H. Penalties.Under section 6652(d)-p
a penalty of $10 a day, up to a total of
$5.000, may be charged when a return is
filed late, unless you can show that the
late filing was due to reasonable cause.
The penalty may also be charged if ad
Incomplete return is filed, since filing such
a return does not satisfy an organization's
filing requirement. To avoid filing an in-
complete return, we urge you to make an
entry in each part of all required line items
on Form 990. Enter "N/A" if an item doeS
not apply or "-0" if an amount is zero.

If a complete return is not filed, IRS may
write th give you a fixed time for filing.
After that period expires, the person failing
to file the return will be charged a penalty
of $10 a day, up to $5,000, unless he or
she shows that not filing was due to rea-
sonable cause. If more than one person
Is responsible, they are jointly and individ-
ually liable for the penalty (section 6652
(d)).

There also are penaltiesfines and im-
prisonmentfor willfully not filing returns
and for filing fraudulent returns and state-
ments with IRS (sections 7203, 72 , and
7207). States msy impose additio I pen- .
alties for failure to meet t mato
filing requirementS.

I. Short Format for Small Organize-
tions.If your total revenue on line 12,
Part I is $25,000 or less and your gross
receipts are normally more than $10,000,
you need not complete all items on the
Form 990 you file wrth IRS. (Gross receipts
are explained in instruction B(11).) In that
case, you are not required to complete
lines 13, 14, and 15 of Part I and columns
(B). (C). and (D) of Part II. B. sure to

7.*
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check" the second box In the area above principal office IRS will advise you which
Part I to indicate that you did not have to number to use.
complete all items. 2. Accounting Method In box E on

Also, organizations that report total reve. page 1 indicate the method of accounting
nue of $2,000 or less on line 12 and used in preparing this return. Unless the
total assets of $25,000 or less on line 59, Specific instructions say otherwise. Use thePart V are required to complete only lines same accounting method on the return to59, 66, 73 (if they do not use fund ac. figure support, revenue, and expenses that
counting), and 74 of the beginning and you regularly use to keep the organiza-
end of year balance sheets in Part V. tion's bocks and recorch. To be acceptable

for Form 990 reporting purposes, however.J. Group Return.A central, parent, or the method of accounting used must"like" organization can file a group return ic early reflect income. Most States that ac.on Form 990 for two or more local orga.
cept Form 990 in place of their own formsnizations that are:
require that all amounts be reported based1. affiliated with the central organiza- on the accrual method of accounting. Seebon at the time Its antal accounting _Artstruction O.peribd ends.

- 3. Legible Form 990 for Public frispec2. sublect to the central organization's hon.All information you report on orgeneral supervision or control,
3. tax exempt under a group exemption

letter that is still rn effect, and
4. have the same accounting period as

the central organaation.
If the parent organization is required to

file a return itself (see Instruction B for a
list of organizations not required to file),
rt must file a separate return and may not
be included in the group return.

Every year, each local organization must
atithonze the central organization in wrrt
ing to include it in the group return and
must .citclare, under penalty of penury,
that the authorization and the information
rt submits to be included in the group re-
turn' are true and complete.

If you prepare a group Form 990, attach
schedules showing (1) the total number of
local organizations included and the name,
address, and employer identification num.
bar of each one: and (2) the same informa-
tion for those not included When you pre-
pare the return, be sure not to confuse the
four-digit group exemption number (GEN)
in box G. page 1, with the rine-digit em
Player identification number in box A. If
none of the local organizations covered by
the group return has more than $25.000 In
total revenue (line 12, Part l). you may use
the short format described in instruction
I. If each local orlitartion Included in the
grolop return also ha $25,000 or less of
total assets, the short format instructions
for completing the balance sheets in Part V
also apply to the group return.

K. Organizations In Foreign Countries
and U S Possessions.Report amounts in
U S. dollars and state what conversion rate
you use Combine amounts from within
and outside the United States, and report
the total for each item All information
must be given in the English language

L Completing Form 990.
1. LabelNaine, Address. and Ern.

Oloyer Identification Number If we
mailed you a 990 Package with a pread.
drkssed mailing label, please attach it in
the name and address space on your re .
turn. your using the label helps us avoid
errors in processing your return. If anyinformatiOn on the label is wrong, draw aline through that part and correct it Check
bolt C on page 1 if the preaddressed label
did riot reflect your current address or, if
You were not mailed a 990 Package, your
current address is different from the ad-dress listed on the previous Form 990 youiked.

You should have only on Federal ern.
0/0Yer identification number If you have
More than one and have not been advised
'Much to use, notify the service center for
VOW aiea (from the list in instruction G).
Tell them what numbers you have, the
Ilarne and address to which eachgiimb.er
liras ass,gned, and the address VP your

with your Form 990. including altach-
ments. fill be available for public Avec-
bon. except the list of contributors re-
quired for line 1(d), Pert I. Please make
sure your forms and attachments are clear
enough to photocopy legibly.

4. Signature In order to make the re-
turn complete, an officer authorized to sign
ct must sign in the space provided. For a
corporation, this officer will be the prem.
dent, vice president, treasurer, assistant
treasurer, chief accounting officer, ior other
corporate officer, such as a tax otficer. A
receiver, trustee, or assignee must sign
any return he or she files for a corporation.
For a trust, the authorized trustee(s) must
sign.

If the return was prepared by an in-
dividual, firm, or corporation paid for pre-
paring it, the paid preparer's space must
also be signed For a paid firm or corpora-
tion, sign in the firm's or corporation's
name Leave the paid preparees space
blank if the return was prepared by-a regu.
lar employee of the filing organization.

Specific Instructions

In GeneralYou may show money
items as whole-dollar amounts. Drop any
amount less than 50 cents, and increase
any amount from 50 through 99 cents to
the next higher dollar.

You must complete all items unless you
can use the short format described in in.
struction I, Otherwise, you may be
charged a penalty as exillained in instruc-
tion H To avoid filing an Incomplete re-
turn. we urge you to enter "N/A" if an
Item does not apply to you, or "-0" if an
amount is zero.

Unless you are permitted to use certain
Oepartment of Labor forms or Form 5500
series returns se partial substitutes for
Form 990 (see instruction E), do not leave
blank any applicable lines or attach any
other forms or schedules instead of enter-
ing the required information on the ap-
propnate line on Form 990.

If you need more space for any part or
line item, attach separate sheets on which
you follow the same formatireeeinTrike
as on the printed form. Show totals on the
printed form. Be sure to put the organiza-
tion's name and employer identification
number qn the separate sheets and iden-
tify the part,or line items the attachments
support.

Part 1.StatenAnt of Support, Reve-
nue, a Expenses and Changes in
Fdb alances

All organizations 'filing Form 990 with
IRS or any State must -omplete column
(A) and the items to the left of it. Columns
(13) and (C) are optional for reporting to

24773
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IRS, although some StateS that accept
Form 990 in place of their own forms may
require these columns to be Completed on

- the Form 990 filed with them. (See in-
struction 0.) .

Columns (B) and (C).The following In-
structions apply if you use columns (11)
and (C). In preparing a Form 990 to be
filed with IRS, you may complete what
items you choose in columns (B) and (C).
rather than all applicable lines In these
two columns.

Columns (8) ind (C) are to let you Indi-
cate any externally imposed restrictions on
how and when certain funds can be used.
The amounts are a breakdown of the infor-
mation you must report in Column (A) and
the items to the left of it. The combined
column (B) and (C) amounts for any line
should equal the amount on the left.

If you use columns (B) and (C), cross
out the inapplicable words in the headings
tO show whether you are reporting unre-
stricted and restricted amounts or expend-
able and nonexpendable funds.

Use the Restricted column to reflect any
externally imposed restrictions on ple use
of contributions, gifts, grants, endown-
ment inCome, and other amounts the
organization received in the current year.
Also use that column to summarize the use
off4estricted fonds received in the current
ye* er in any earlier year The term "ex-
ternally, imposed restrictions" pnmanly
refers to those imposed by donors and
grantors for use of their separate contm
butions and grants and, in the case of en-
downment gifts, for use of the income
earned by those funds. The term also ap-
plies to restrictions imposed by any applic.
able State or Federal statute or to regula-
tions issued by an administration agency of
a State Of the Federal government. For
example, the laws of some States permit
nonchantable organizations. to conduct
certain types of special fundraising events
only if the proceeds are used for cha'ritable
or other specified purposes. An appropria.
tion of funds made at the discretion of the
organization's governing body is not an
externally imposed restriction. A donor-
imposed restriction can specify either how
the funds are to be used (for scholarships.
for example) or when they are to be used
(for example, a fixed term endownrafent).
In the case of non cash contributions par-
ticularly, the donor may designate that the
organization may not dispose of the prop.
erty and use the proceeds for a certain
period or time.

When an externally imposed restriction
on the use of funds lapses, use line 20,
Part I to report the transfer to an unre.
stncted fund. Enter a decrease in ths
amount involved in the Restricted column
and a corresponding increase in the Unre-
stricted column. The . offsetting entries
would result in a' 0-- entry on line 20 of
column (A). Also reflect the change' on
lines 67-70 in the fund balance section inPart V of the return Oo not show the
transfer as an item of support or revenue
on linei 1-12 of Part V. since they are for
reporting the initial receipt or accrual of
restricted and unrestricted amounts. Any
portion of the funds utilized by the unre.

,stricted fund in the current year.would
be reported as a current year expense in
the normal manner.

_

These instructions also apply to expend-
able and nonexpendable funds. Expend-
able funds include both unrestricted and
donor-restricted amounts that may be
spent for current activities. For example, if
a donor earmarks a contribution to be usedfor holarships, that contribution (al.

343-04 A 3,
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though restricted as tO II specific use)
would be expendable. If the donor indi-
cates that the contribution should become
part of the permanent endownment that
contribution culd be nonexpendable. This
Is true whether or not the donor desig-
nated 4 ..pectiic program to be supported
ultimately by the contribution or by the
Income earned on those funds. That In-
come itself would be tr arately ast
expendable or nonexp

ar
a pending

upon whether the donor sp fled when
the organization could use the income.

Contribidlons. Gifts. Grants, and Simi-
lar Amounts Recsived.On lines I(a)-(c),
report amounts received as voluntary con-
tribution% that is payments, or the part
of any payment for which the payer
(donor) does not receive full consideration
from the recipient (donee) organization.
(For grants see "Grants equivalent to con-
tributions.") Report all expenses of raising

' contributions in column (D), Part II.
On line 9 report Interne from special

fundraising events and activities such as
dinners, door to-door sales of merchandise,
carnivals, and bingo games. However.
when the buyer pays more for such goods
or services than their value, report the ex-
cess on line 1(a) as a contnbution repre-
senting vett public support.

This ually occurs when organizations
seek sup rt from the public through so-
licitation ptograms that are in part special
fundraising events or activities and in part
a solicitation for contributions. For exam-
ple, an organization announces that anyone
who "contributes" at least $40 can choose
a book worth $16 retail. Those who paid
$40 and chose to receive the book would
to both buying the book and making a con-
tribution. Each such buyer's contribution,
reported on line 1, would be $24. the
amount by which the buyer's payment is
More than the merchandise's fair market
value. (Revenue Ruling 67-246, 1967-2
C.B. 104, explains this pnnciple in detail.)
A buyer who paid more than $40 would PaY
the same amount for the book, but would
have made a larger contribution. The pri-
mary purpose of such solicitations is not to
sell the merchandise at its fair market
value (even though this might produce a
profit), but to receive the contributions.
Therefore, all the expenses incurred, ex-
cept those attributable to the merchandise
furnished the buyer, should be reported as
an expense to raising contributions (fund-
raising expense) in column (CI). Part IL
The revenue ($16 per book) and the ex-
penses relating to the sale of the merchan-
Vise would be reported on fine 9 as reve-
nue and expense of a special fundraising
event .

If the organization provides merchandise
of only nominal value, report the ntire
receipts on line 1(a) as contnbution (di-
rect public support) and report all the re-
lated expenses In column (D), Pert IL

The differentiation between revenue and
contnbutions denved from special fund-
raising events is particularly Important for
any section 501(c)(3) organization that
claims to qualify as a publiclylsupported
organization described in section 170(b)(1)
(A)(vI) or 509(8)(2). In the public support
computations under these two sections,
the revenue portion may be excluded en-
tirely, treated as public support. or, If it
represents unrelated trade or balms* In-
come, treated as non-public support. Sec-
tion 501(c)(3) organizations must tom-
puts the amounts of revenue and contd..
buttons from fundraising events in accord-
ance with the above instructions irt pre-
paring the support schedule in Part IV of
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Schedule A (Form 990). The support
schedule generally includes only the four
preceding years, but includes the Current
year as well if there have been material
changes in the organization's sOurces of
support In that year.

See the line 3 Instructions for Informa-
tion about membership dues that should
be treated as contnbutions.

Section 501(c)(9), (17), (18), and (20)
organizations provide life, sick, accident.
welfare, unemployment, pension, group
legal services, or similar benefits or a
combination of these benefits to partici-
pants. When such an organization receives
payments from participants or their em-
ployers to provide these benefits, report
the payments on line 2 as program serv-
ice revenue, rather than on line 1 as
contributions.

In Part I, do not include the value of
services donated to the organization, or
items such as the free use of matenals,
equipment or facilities, among the contri-
butions received. See the instructions for
Part III and for Part VII, line 82 for the
optional reporting of such - amounts in
Parts III and Vil under certain circum-
stances.

Grants equivalent to contributions.On
line 1 report grants to the organization
that are equivalent to contnbutions. Such
grants are norrnally made to encourage the
grantee organization to carry on programs
or activities that further its exempt pur-
poses. The grantor my set conditions to
ensure that the grantee's programs con-
form to the grantor's own policies. The
grantor may specify which of the recipi-
ent's activities the grant may be used for,
such a( a voter registration drive or re-
storing a historic building.

A grant is still equivalent to a contribu-
tion if the grantee performs a service or
produces a work product that benefits the
grantor only incidentally. (See examples in
line 1(c) instructions, below.) However, if
the terms of a grant require that a specific
service, facility, or product be provided the
grantorthe purpose of which is to serY
the direct and Immediate needs of that
grantor rather than primarily to confer a
direct benefit upon the general public or
that segment of the public served by the
organizationthat grant does not repro-
sent a contribution, but a payment for serv-
ices. In general, any payments made
primaray to enable the payer to realize or
receive some economic or physical benefit
as a result of the service. facility, or prod-
uct obtained should not be treated as con-
tnbutions.

For example, a public interest organiza-
tion descnbed in section 501(c)(4) makes
a grant to another organization to conduct
a nationwide Survey, Nsing a scientific
sampling method. The s rvey is to deter-
mine voter attitudes on i ues in which the
grantor has an interest. The grantor plans
to use the resulb in planning its program
for the next 3 years. Under these circum-
stances, the grant to the organization mak-
ing the survey is not a contribution, since
conducting the survey and furnishing the
report pnmarily serve the grantor's direct
needs and beneflt the gantor more than
incidentally. When the gran** reports the
grant as iname, it should be treated as
either program service revenue (line 2) or
other revenue (line 11), not as a contribu-
tion.

If research is done to develop prod-
duds for the payer's use or benefit, treat rt
as serving the payer directly. Basic re-
search or studies in the physital or social
sciences generally should not be treated as
serving the payer's needs.

See section 1.509(a)--3(g) of the In
come Tax Regulations for information
about determining whether a grant repre-
sents a contribution reportable on WW1
or a revenue item reportable elsewhere
on Form 990.

Non-cash contributIons.To report con-
tributions received in a form other than
cash, use the market value as of the date
of contribution. For marketable securrbes
registered and listed on a recognized secu-
rities exchange, measure market value by
the average of the ,highest and loweSt
quoted selling prices (or the average be.
tween the bona fide bid,and asked prices)
on the contribution date. (See section
20 2031-1 of the Estate Tax Regulations
for this general rule, exceptioos, and spe
cial rules that may be applied to determine
the value of contributed stocks and bonds.)
When market value can not be readily dr
termined, use an appraised value.

To determine the amount of any non-
call) contribution that has an outVanding
debt attached, subtract the debt from the
property's fair market value.. Record the
asset at its full value; record the debt as
a liability in the books of account

Line 1(a).Direct public supportEn-
ter the. total contributions, gifts, grants,
and bequests that the organization re-
ceived directly from the public. Include
amounts received from individuals, trusts,

'' corporations, estates, and foundations.
Also include contributions and grants from
public charities and other exempt organiza-
tions that are neither fundraising orga-
nizations nor affiliates of the filing orga-
nization. (See Instructions for line 1(b).)
Report membership dues and assessments
on line 1(a) to the extent they represent
contributions from the public rather than
payments for benefits received (see the in-
structions for line 3) or payments from affi-
liated organizations. Report government
grants on line 1(c) if they represerit contri-
butions or on line 2 or 11 if thiey represent
fees for services.

Amounts contributed by a commercial
co-venturer should be reported on line 1(a)
as a contribution recetved directly from the
public. These are amounts due the donee
organization for letting an outside orga-
nization or Individual use its name. in a
sales promotion campaign In which the
donor advertises that it will contribute a
certain dollar- mount to the named donee
organization fulj each unit of a particular
product or selvice sold or for each oc-
currence of a specified type.

Contributions received through special
fundraising events should be reported on
line 1(a).

Line 1(b).Indlrect public support
Enter the total contnbutions received In-
directly from the public through solicita-
tion campaigns conducted by federated
fundraising agencies and similar fundrair
ing organizations (such as a United Way
organization and certain sectarian federa-
tions). These organizations normally con-
duct fundraising campaigns within a sin-
gle metropolitan area Of some part of a
particular State, and allocate part of the
net proceeds to each participating organi-
zation on the basis of individual donors'
designations and other factors.

Also include on line 1(b) amounts con-
trlbuted by other organizations closely as-
sociated with the reporting organization.
This would Include contributions received
from a parent organization, subordinate, or
another organization having th same
parent. National organizations that share
in fundraising campaigns conducted by
their local affiliates should report the
amount they receive on line 1(b).

Nor
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1.1n 1(c).Govemment vants,--The
tructions under the heading ''Grants
invalent hi contributions." apply to this
m in particular. A grant or other pay-
nt from a governmental unit represents
contribution if its primary purpose is

to enable the donee to provide a service
to. or maintain a facility for. the direct

Ipnefit of the public rather than to serve
direct and immediate needs of the

ntor (even if tha public payS part of the
ense of providing the service or facility).

Following ars examples of governmental
nts and other payments that represent

ntnbutions:
1. Payments by a governmental unit for

1

construction or maintenance of library
or hosprtal facilities open to the public.

2. Payments under government pro-
lidms to nursing homes or homes for the

In order to provide heatth cars or
er services tO their residents.
3. Payments to child placement or child

guidance organizations under government
igrams serving children in the commie

. The general public gets the primary
direct benefit from these payments
any benefit to the governmental unit

Reed would be indirect and insubstantial
as compared to the public benefit.

1(d).Total contributions, etc.
r the total of amciunts reported on
1(a) through (c).

Schedule of conlibutors (not open to

1
ehe instruction)Attach a schedule
ng contributors during the year who

the organization, directly or indirectly.
ey. securities, or other property worth

at least $5.000. Show each person's name
and address, the total amount received.

I the date received. "Person' means an
vidual, fiduciary, partnership. corpora-
, association, trust, or exempt orga-
tion.

In determining whether a contributor
at least $5,000. total that person's
of $1.000 or more. Do not include

Iler gifts. If the contribution consists
roperty whose fair market value can
determined readily (such as market

quotations for securities), describe the
erty and list its fair market value.
rwise, estimate the property's value.
an employer withholds contributions
employees' pay Old periodically gives

.them to the organization, report only the

.employer's name and address and the to-
ount given, unless you know that

icular employee gave enough to be
k d separatefy.
f the organization meets the terms of
either of the following exceptions. some' melon in your schedule wilt vary

that described above. It no one con-
ted the reportable minimum, you do
need to attach a schedule.

Exception 1: Organization described in
Nction 501(0(3) that meets the 33IA%

InD3 rt test of the regurations under sec
170(b)(1)(A)(vi) (Whether or not the
izatton is otherwise described in sec-

170( b)(1 )(A)).
In your schedule, give the Information

11.
ribed above only for contributors

gifts of $5.000 or over are more. 2% of the total gifts (reported on
1 1(d)) the organization received duting
win year.

caption 2: Organization described In
on 501(c)(7), (8), (10), or (19) that
ed contributions or bequests to be
orgy as described in sections 170(c)

. 2055(a)(3), or 2522(a)(3):
' The schedule should list each person

II

gifts total $1,003 or more during the
calve the donor's name, the amount

given ,. the glit's SPCific Purge's, and the
specific use to which R was put. If an
amount is set aside for a purpose de-
scribed In section 170(c)(4), 2055(8)(3),
or 2522(a)(3), explain how the amount is
held (for instance, whether It is mingled
with amounts held for other purposes). If
the organization transferred the gift to an-
other organization, name and describe the
recipient and explain the relationship be-
tween the two organizations. Also show the
total gifts that were $1,000 or less and
were for a purpose described In section
170(c)(4), 2055(4)(3), or 2522(8)(3).

NOTE: If you file a copy of Form 990 with
any State, do not attach the list oO con-
tributors ,dlscussed above unless the list
is specifically required by the State with
which you are filing the return. States that
do not require the information might never-
theless make it available for public inspec-
tion along with the rest ot the return.

fine 2.Program sarvics revenue.-.-
Enter the total program service revenue
from Part IV, line (f). Program services are
primanIr those that form the basis of an
orgamPtlon's exemption from tax. (See in-
structions for Part II, column (B).) For ex-
ample, a hospital would report on line 2 all
of Its charges for medical services (whether
to be paid directly by the patients or
through Medicare, Medicaid, or other third-
party reimbursement), hospital parking lot
hm, room charges, laboratory fees for hos-
Dotal patients, and related charges for serv-
ices. Each of those revenue-producing Pro-
gram service activities, and the revenue
from each, would be listed in Part IV. How-
@Ver. Sales of drugs and pharmaceutical
supplies to patients not included in the
basic room charge, the sale of gift shop
items, and other sales of inventory items
consistent with the exempt function of th
hospital would be reported on line 10.
along with any inventory sales that are an
unrelated trade or business,

Other examples of program service reve-
nue are tuitron received by a school, reve-
nue from admissions to a concert or other
performing arts event or to a museum, roy-
alties received as author of an educational
publication distributed by a commercial
publisher, interest income on loans a credit
union makes to its members, payments re-
ceived by a section 501(c)(9) organization
from participants or employers of partici-
pants for health and welfare benefits cov-
erage, insurance premiums received by a
fraternal beneficiarY society, and registra-
tion fees received in connection with a
meeting or convention.

Program servic: revenue also includes
Income from program-related investments,
which are investments made for the pri-
mary purpose of accomplishing an exempt
purpose consistent with the investing orga-
nization's exempt status, rather than to
produce income. Examples are scholarship
loans a d low Interest loans to charitable
organ ons. indigents, or victims of a
disaste . .. .

Unrelated trade or business activities
(not Including any special fundraising
events or activities) that generate fees for
services may also be program service ac-
tivities. A social club, for exarnple, should
report ai program service revenue the fees
it charges both members and nonmembers
for the use of its tennis courts and golf
course-

Lino 3.Membershlp dues and assess-
ments--Enter members' and affiliates'
dues and assessments that ars not con-
tnbutions. Duos t- n charitable organiza-
tion are a contribution to the extent they
are more thi. i the monetary value, of
membership benefits to the dues payer,
whether or not used. (See Revenue Rulings

54-565, 1954-2 C.B. 95. and 68-432,
1968-2 C.B. 104.)

Examples of such benefits include sub-
scnptions to publications. newsletters
(other than one about the organization's
activities only), free or redured-rate admis-
'Ions to events the organization sponsors,
the use of its facilities, and discounts on
articles or services that both members and
nonmembers can buy. In figuring the value
of membership benefits, disregard other
intangible benefits, such as the right to
attend meetings, vote or hold office In the
organization, and the distinction of being a
member of the organization.

When a member pays dues primarily to
support the organization's activities, rather
than to derive benefits of more than nomi-
nal monetary value, that dues payment
represents a contribution. The availability
of benefits worth more than a nominal
amount shows that the Intent in paying
the dues was to receive those benefits and
not to make a contribution.

For membership organizations other
than those described in section 501(c)(3),
members generally receive benefits or con-
sideration in return for dues; therefore.
duel in that situation are not contribu-
bons and should be reported on line 3-This
is particularly true of .organizations de-
scribed in sections 501(c)(5), 501(c) (6) or
501(c)(7), although benefits to members
may be indirect

tine 4.Interest on savings and tem-
porary cash Investments.Enter the
amount of Interest income from savings
and temporary cash investments. See the
Instructions for line 46 for definrtions. 4--

Line 5.Dividends and Interest from se-
Curtties.Enter the amount of dividend
and interest income from debt, and equity
securities (stocks and bonds) of the type
reportable on line 54. Do not Include any
capital gains dividends reportable on line 8.
See e instructions for line 2 for reporting
IncOme from,program-related investments.

Line 6(a).Gross rents.Enter the
gross rental income for the year from in-
ves ment property reportable on line 55.
Do not include amounts that represent in-
come from an exempt function (program
service) which should be reported on line
2 (and the related expenses which should
be reported in column (8) of Part II). For
e xample, an organization whose exempt
purpose is to provide low rental housing to
Persons with low income would receive ex-
empt function income from such rentals.
Renting office space or other facilities or
e quipment to unaffiliated exempt organiza-
tions is not income from an exempt func-
tion (and should be reported on line 6(a))
unless the charge is well below the fair
rental value of the property, and the
lessor's purpose in charging less than the

*fair rental value was to help the lessee
carry out its exempt purpose. Only for pOr-
posses of completing Form 990. treat in-
come from renting property to affiliated ex-
empt organizations as exempt function
Income (program service revenue) and
report R on line 2.

tine 6(b).Rentft expenses.Enter
the expenses paid or incurred for the in .
come reported on line 5(a). Include de-
predation if rt is recorded In the organiza-
tion's books and records.

tine 6(c).Net rental income (loss).
Subtract line 6(b) from 6(a). Show any loss
in parentheses.

Line 7.-4)ther investment income
Enter the amount of investment income
not reportable on lines 4 through 6 and
describe the type of Income In the space
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provided or in ansattachment, The Income
should be the gross amount derived from
investments reportable on lire 56. Include,
tor example. royalty Income from mineral
interests owned by the organization. How.
ver, do not include incom froin program-
related investments (se* .instructions for
line 2). Also exclude unrealized gains and
losses on Investments carried at market
value (s instructions for line 20).

Lines g(a)(c).Capital gainS.Attach
a schedule listing each asset sold Of eat
changed. Show for each one: (a) date ac-
guyed, how acquired, date sold, and tO
whom sold; (b) gross sales price; (c) cost,
other basis, or if donated, value at time
acquired (state which); (d) expense of sale
and cost of improvements made after ad

' quirsd and (a) if depreciable property, de
preciation since acquired. The schedule
should show security transactions separate
from the sale of other assetS.

Publicly traded securities.For salY of
publicly traded secontles through a bro
you may total the gross sales price the
cost or other basis, and the expens of
sale on all such securities sold and r port
lump-sum figures in place of the de it
reporting required in the paragraph a vS.

For this return, publicly traded sec Ries
include common and preferred stock,
bonds (including governmental oblige-
tions) and mutual fund shares at ere
listed and regularly traded In an er-thm
counter market or On an establis ed
change and for which market qu ations
are published or otherwise readl
able.

You may use average cost basis to gure
the organization's gain or loss fro sales
of securities, to be re:aorted on For 990.
For this purpose, when securities a sold,
you May figure gain or loss try co paring
the salts price with the average c t basis
of the particular security. Do not se aver .
age- cost basis to figure gain or ss from
security sales reportable on F. 990T.

Report all sales of securities on lime
8(a)(c) in the column wrth that ading.
Use the "Other" column to re, sales
of all other types of investments (such as
real estate, royalty interestsPer partnership
interests) and all other capital assets (such
as program-related investments and fixed
assets used try the organization In its regu-
lar activrtaes).

Enter the gross sales price on line 8(a),
Part I. Total the cost or other basis (less
&Predation), and selling expenses and
enter the result on line 8(b). Enter the net
gain or loss on line 8(^, On lines 8(a) and
(c) report capital gains dividends, the or's.
nization's share of capital gains and losses
from a partnership, end capital gains dis-
tributions from trusts. Indicate the lource
on the schedule described above.

Add the gain and/or loss figures re-
ported in the "Secuntir:" column and the
"Other" column on line 8(c) and report
that total on line 8(c) in the "Total" col-
umn. Do not include any unrealized gains
or losses on securities carned at market
value in the books of account. See the In-
structions for line 20.'

Linos 9(a)(c).Speclel fundraising
events and actIvrties.On the appropnate
line enter the gross revenue expenses, and
net income from all special fundraising
events and activities such as dinners,
dances, carnivals, raffles, bingo games, and
door to-door salmi of merchandise. In
themselves, these activities only inciden-
tally accomplish an exempt purpose. Their
sole or primary purpose is to raise funds
(other than contributions) to finance the
organization's exempt activities. This is
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done jay offering goods or services of more
than nominal value (compared to the price
charged) In return for a payment higher
than the direct cost of the goods or serv-
Ices provided.

These events sometimes generate both
contributions and revenue. When a buyer
pays more than the value of the goods or
services furnished. report that excess on
line 1 as a contribution and report the
value of ths goods or services on line 9 aS
gross revenue. See the -instructions for
line 1.

Attach a schedule listing the three lart
e st special events conducted, as measured
by gross receipts. Describe the type of
e ach of these three events and indicate
for each event the gross receipts:the
amount of contributions Included In grosS
receipts (ses Instructions above), the gross
revenue (gross receipts less contributions),
the direct expenses, and the net income
(gross revenue less expenses). Furnish the
same Information in total figures for all

'other special events "held that are not
among the three largest. Indicate the type
and number of the events not listed indi-
vidually (for example, 3 dances and 2
raffles).

If the above schedule Is prepared In
columnar format, the total of the gross
revenue column will be the amount report-
able in the column on line 9(a); the totals
of the clirect expense column and the net
Intorno column will be the amounts* re-
portable on lines 9(b) and 9(c) respec-
tively; and the total of the contributions
will be the amount that should be entered
in the parentheses outside the column on
line 9(a). The latter amount should also
be combined with all other direct public
support and reported on line 1(a).

If you Include art expense on line 9(b),
dO not report it on line 10(b) or in Part II.

Lines 10(a)(c).Gross profit on sales
of inventory.Entsr the gross sales
(minus returns an] allowances), cost of
goods sold, and gross profit (or loss) from
the sale of all inventory items, other than
those sold in special fundraising events
and a ies reported on line 9. These
invento ems aro ones the organization
either s to sell to others or buys for
resale. latter does not include invest-
ments on which the organization expected
to profit by appreciation and sale. Report
sales of investments on line 8. On line 10
report sales revenue and the related cost
of goods sold, whether the sale of the
merchandise involved is an exempt func-
tion or an unrelated trade or business.

Liamount

from rt IV. line (g). This figure
ne 11.--biher revenue.Enter the

represents the total income from all
sources not covered try lines 1 through 10.
Each of these revenue-producing,activities
must be listed in Part IV. Income report-
able on line 11 would include interest on
notes receivabl not held as investments,
Interest on loans to officers, directors,
trustees, key employees and other am-
ployees, and royalties that do not contl
tuts Investment Income or program se
ice revenue.

Line 12.Total revenue.Enter the
totafr of lines 1(d) through 11. If the
amount is $25,QOO Of less, see Instructon
I about the sflOr format for small orga-
mations.

Lines 13 through 5.Program serv-
Ices, management and\vral, and fund-
raising expenses.Orga izabons that re-
port more than $25,000 of total revenue
on line 12 should complete Part II and
then come back to lines 13 through 15.
Enter the appropriate amount from the

column (8), (0), and (D) totals, reportid
on line 44. Part II.

If line 12 is $25,000 or less, you do not
have. to nter an amount on line 13, 14,
or 15 of the Form 990 you file with IRS.
However, see Instruction D if you use a
copy of Form 990 for State reporting pur-
poses.

Line 16.Payments to affillates.This
expense classification Is used to report
certain types of payments to organiza-
tions "affiliated with' (closely related to)
a reporting ageney. Predetermined quota
support and dues payments (excluding
membership dues of the type described
below) by local agencies to their State or
national organizations for unspecified
purposes, I.e., general use of funds for the /
national's own program and support serv-
ices,'are to be reported on this line. Pur-
chases of goods or services from affiliates
are not reported here but as expenses in
the usual manner.

In addition to payments made directly
to affiliated organizations, expenses in-
curred in providing goods or services to
affiliates may be reported on line 16 if:
(1) the goods or services provided are not
related to the program services conducted
by the organization furnishing them (for
example, where a local organization in-
curs expenses in the production Of a so-
licitation film for the State or national or-
ganization); and (2) the costs involved are
not connected with the management and
general or fundraising functions of the re-
porting organization (for example, where
a local organization furnishes a copy of
its mailing list to the State or national or-
ganization, the expense of preparing the
copy provided may be reported on line
16. but none of the expenses of preparing
and maintaining the local organization's
master list). .

Federated fundraising agencies (see in-
structions for line 1(b)) should Include in
their own support the full amount of con-
tributions received in connettion with a
solicitation campaign they conduct even
though donors designate specific agencies
to receive part or all of their individual con-
tnbutions. These fundraising organizations
should report the allocations to participat-
ing agencies as awards and grants (line
22) and quota support payments to their
State or national organization as payments
to affiliates (line 16). .

Voluntary awaris or grants made by the
reporting agency to its State Of national
organization for specified purposes should
not be reported here but on hne 22, awards
and grants. -

Membership dues that represent
amounts paid to procure general mem-
bership benefits, such as regular services,
publications and materials, from the( or-
ganizations should be reported 4 "other
expenses" on line 43. This woul be the
case, for example, where a charitable or-
ganization pays dues to a trade associa-
tion compnsed of otherwise unrelated
members, all of which solicit contributions
by mail or telephone. Dues payments try
the local charity to its affiliated State or
national (parent) organization would usu-
ally be reportable on line 16.

NOTE Properly distinguishing between
payments to affiliates, and awards aril
grants is especially important if you use
Form 990 for State reporting purposes, as
discussed In instruction D. If you use Form
990 only for reporting to IRS, payments
to affrliated State or national organizations
that do not represent membership dues
reportable on line 43 (see instructions in
the preceding paragraph) may be reported
either on line 16 or on line 22 and ex
plained In the requ.red attachmeot

.

4
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line 17.Total expenses.--Organiza-

11

Itns reporting $25,000 or less on line 12,
ter the total of line 16 and line 44, col-

mn,(A). Other organizations', enter the to-
I of lines 13 through 16.
lines 111 through 21.Fund Balances

or Net Worth. _

"sun. It Excess (deficit) for the
ar.Enter the difference between fines

12 and 17. If line 17 is more than lin 12,
enter the difference in parentheses.

orUne 19.Fund balances net worth,

Fluinning
of year.Enter the amount from

mn (A) of line 74.
We 20.Other changes in fund bal.

ances or net worth.^Attach a schedule ex-
plaining any changes in fund balances or
et worth between the beginning and end

thf e year that are not accounted for by
he amount on line 18. Amounts to report

. re inclu le adiustrnents of earlier years'
activity and unrealized gains and losses

1 n investments carried at martiet value.
t f you use the Unrestricted and Restricted

olumns, show transfers between unre-
toted and restricted funds. The net el-

.

of such transfers would be -0- In the
Total column.

Line 21.Fund balances or net worth,
of year.--Enter the total of lines 18,

9, and 20. The figure In the Total column
uld equal the amount reported in Col-

umn (B) of Imo 74.

t art 11.Statement of Functional
j penses

,

"4 Organizations that report total revenue
4 of $25,000 or less on line 12, Part I arei required to complete only column (A) of

rt II on the Form 990 the file with IRS
See instruction f). Tho org mations,
owever, may be requir d to co Witte all

of the columns in Part II for a rm 990
flled with one or more States (see instruc-
ion D).

1
Part II reflects the organization's ex-
nses by object classification (salaries.

4 gal fees, supplies, etc.) allocated into
1 three functions: program services (column

(El)); management and general (column
C)): and fundraising (column (D)). These
notions are explained below in the in-

tructions for the columns. Do not include
in part II any expense items you must re-
Dort on lines 6(b), 8(b), 9(b), 10(b). or
6 In Part I.

For reporting to IRS only, use the or-
anization's normal accounting method to
port total expenses in column (A) and to

segregate them Into functions under col-
umns (8), (C). and (10) (but, see instruc-
ons 1 2 and D) If the arcounting system
oes, not provide for this type of segrega-
on, a reasonable method of allo:ation
ay be used. The amounts reported

should be accurate and the method of al-
'Matron documented in the organization's

ords.
Expenses which are directly attributable
a particular functional category must be

reported in the appropriate column. Ex-
Penses whirli relate to more than one tune-
onal category generally should be alio-
ted. For example, allocate employees'
lanes on the basis of each employee's

me For some shared expenses such as
occupancy, supplies, and depreciation oftOca equipment, use an appropriate basis

each kind of cost. However. you should
ort some other sheed expenses in coi-
n (C) only The Column instructions be-
discuss allocating expenses.

Column (A).Column (A) is the total of
olurnns (B1, (C). and (0) for each line

m in Part II Except for expenses you
il on lines 6(b). 8(b), 9(b). 10(b). and

of Park!. yOu shOuld use column (A) to

report all expenses the organization paid
or incurred.

(8).Program services are
mainly those activItles which the reporting
Organrzation was created to conduct and
which, along with any activities com-
menced subsequently, form the basis of
the organization's current exemption from
tax. They may be self-funded or funded
out of contnbutions, accumulated income,
investment income, or any other source.

Program services can also Include the
organuation's unrelated trade or business
activities. For example, publishing a mag-
azine is a program service even though it
Contains both editorials and articles that
further the organization's exempt purpose
and advertising, the income from which
Is taxable as unrelated business Income.

It an organization receives a grant to do
research. Produce an item, or perform a
service, either to meet the grantee's spe-
cific needs or to benefit the public directly,
the Costs incurred represent program serv-
ice expenses. Do not treat these costs as
fundraising expenses, even if you report
the grant on line 1 as a contribution.

Column (C).Use column (C) to report
the organization's exPenses for overall
management and functioning, rather than
for fts direct conduct of fundraising activi-
ties or program services. Overall manage-
ment usually includes the salaries and ex .
penses ofithe chief officer of the organiza-
tion and that officer's staff. If part of their
time is spent directly supervising program
services and fundraising activrties, their
salaries and expenses should be allocated
among those functions. Other expenses to
report In column (C) include those for
meetings of the board of directors or sim-
dar votcx committee and Staff meetings;
general legal services; accounting, audit-
ing, personnel and other centralized serv-
ices: investment expenses (except those
relating to rental income and program-
related incomereport rental expenses on
line 6(b) and program-related expenses In
column (8)); general liability insurance;
preparation, publication, and distribution
of an annual repcd; and office manage-
ment.

However, you should report only gen-
eral expenses in column (G.). Do not use
rt to report costs of special meetings or
other activities that relate to fundraising
or specific program services.

Column (D).Fundraising xpenses
represent the total expenses incurqd in
soliciting contributions, gifts, grants, etc.
Report as fundraising expenses all ex-
penses, including allocable overhead
costs, incurred in: (a) publicizing and con-
ductiog fundraising campaigns, (b)
ing bequests, grants from foundations or
other organizations, or government grants
reportable on line 1(c); (c) participating
in federated fundraising campaigns; (d)
conducting special fundraising events that
generate Contributions reportable on line
1(a) in addition to revenue reportable on
line 9(a) (but any expenses attributable to
that revenue should be reported on line
9(h): and (e) preparing and distributing
fundraising manuals, _Instructions and
other niaterials.

Allocating Indirect Expenses.Colleges,
universities, hospitals end other organiza-
tions that accumulate ihdirect expenses in
v3nOUS cost centers (such as the expenses
of operating and maintaining the physical
plant) that are reallocated to the program
services and other functional areas of the
organization in a single step or in thultiple
steps may find it easier to report these ex-
penses in the following optional manner

First, the expenses of pese indirect
cost centers may be reported on lines 25

4

through 43 of the management and gen-
eral expense column in Part II, along with
the expenses properly reportable in that
column.

Second, allocate the total expenses for
each cost center among program services,
managementpnd general, and fundraising
as a separate ttem entry on line 43, Other
expenses, for each cost center. Enter the
name of the cost center on line 43. If any
of the cost center's expenses are to be
allocated to the expenses listed in Part I
(such m the expenses attributable to spe-
cial fundraising events and activities).
enter these expenses as a negative figure
In columns (A) and (C). This prevents re-
porting the same expense on both Parts I
and II. If part of the total cost center ex-
penses are to be allocated to columns (B),

ogram services, and (0), Fundraising,
enter these 'expenses as positive amounts
In these columns and as singfe,negetrve
amounts in column (C). Do not make any
e ntries in column (A), Total, for these off-
setting entries.

The above instructions can be -Iffus-
trated by the following example. An orga-
nization reports $50,000 of actual man-
agement and general expenses and $100,-
000 of expenses of an indirect cost center
that are to be allocated In part to other
functions. The total of.lines 25 through 43
ot column (C) would be $150,000 before
the allocations were made. Assume that
$10,000 (of the $100,000 total expenses
of the cost center) was allocable to fund-
raising, $70,000 to various program serv-
ices, $15,000 to management and general
functions and $5,000 to special fundrais-
ing events ani activities. To report this in
Part II under this alternate method:

(1) ingicate the cost center, the ex-
penses of which are being allocated, on
line 43 "Allocation of (specify) ex-
penses-);

(2) Enter a decrease of $5,000 on the
same line irr the Total column, represent-
Ing the special fundraising event expenses
already reported on line 9(b) In Part I;

(3) Enter $70,000 on the same line in
the Program services column;

(4) Enter $10.000 'on the same line in
the Fundraising column;

(5) Enter a decrease of $85,000 on the
same line in the Management and general
column, representing the allocations to
functional areas other than management
and general.

Atter these allocations were made, the
column (C) total (line 44(C)) would be
$65,000, consisting of the $50,000 aggre-
gate amount and the $15.000 alloc:ign
of the aggregate cost center expens o
management and general.

The above is an example of a simple
one-step allocation that was-used to show
how to report the allocation in Part IL
This reporting method would actually be
needed more in the case of multiple step
allocations in which two or more cost cen-
ters are involved. The total expenses of
the first would be allocated to the other
functions, including an allocation of part
of these expenses to the second cost cen-
ter The expenses of the second cost cen-
ter would then be allocated to other func-
tions and any remaining cost centers to
be allocated, and so on. The greater the
number of these cost centers which are
allocated out, the more difficult it would
be to preserve the identity of the object
classification (salar.es, supplies,
etc.) of the expenses of eacn Cost center
The reporting method described above
avoids this problem.

343-047-1 7

;

f



24778 Federal RegisLer "."'i a.4- / Friday. May 1. 1981N.L)aes
.41MIN

NOTE: The above Inseructions are In-
tended only to facilitate the reporting of
indirect xpenses by both object classifi-
cation and function. They do not in any
way sanction the allocation to other lune-
lions of expenses properly reportable as
management and general expenses.

Line 22.-Grante and allocations.-
Enter the amount of awards and grants to
individuals and organizations selected by
the filing organization. United Way and
similar fundraising organizations should
include allocations to member agencies.'
Voluntary awards and grants to affiliated
organizations for specific (restncted) pur-
poses or projects also should be reported
on line 22. but not required payments to
affiliates reportable on line 16.

Scholarship, fellowship end research
grants to individuals should be reported
on line 22. Certain other payments to or
for the benefit of individuals may be re-

. portable on line '23 instead. Seer-the
instructions for line 23 for specific
information.

Only the amount of actual grants and
awards should be reported on line 22. EX-
penses Incurred in selecting recipients or
monitoring compliance with the terms of
a grant or award should be reported on
lines 25 through 43.

Attach a schedule of amounts reported
on line 22. Show. (a) each class of activity;
(b) separate total for each activity; (e)
donee s name and address and the amount
given; and (d) relationship of donee if
related by blood, mamage, adoption, or
mployment (including employees' chit-
.dren) to any person or corporabon with
an interest in the organization, such as
a creator. donor, director, trustee, officer,
etc.

On the schedule, classify activities In
- more detail than in such broad terms as

charitable, educational, religious, or scien-
tific. For example, identify payments for
nursing services, laboratory construction,
or fellowships.

If the property's fair market value
when the organization gave it is the
measure of the award or grant, also show
on the schedule: -descnption of the prop-
erty; its book value; how the book value

.was determined; and the date of the gift.
Any difference between fair market value
and book value should be recorded in the
organization's books of accsunt.

Line 23.-Specific assistince to WI-
viduals.-Enter the amount of payments
to or for the benefit of particular clients
or patients, including assistance rendered
by others at the expense of the filing
organization. Do not include grants to

I other organizations that select the person
or persons to receive the assistance
available through the use Of the grant
funds. For example, a paymlillt to a hospi-
tal to cover the medical expenses of a par-

; ticular individual should be reported on
line 2.3, but not a contnbution to a ftbspi-
tal to provide some service to the general
public or to unspecified charity patients.
Also, do not include scholarship, fellow-
ship or research grants to individuals
ven though selected by the grantor
organization. Report these grants on line
22 instead.

Attach a schedule showing the total
payments for each particular class of
activity, such as food, shelter and clothing
for indigents or disaster victims; meilical,
dental and hospital fees and charges; and
direct cash assistance to Indigents.

Line 24.-fleneflts. paid to. 'or for
members.-For an organization giving

343-047-1

benefits to members or dependents (such
, as organizations exempt _under section
501(c)(8). (9). or (17)). attach a schedule.
Show amounts of: (a) death, sickness,
hospitalization or disability benefits; (b)
unemployment compensation benefits;
and (c) other benefits (state their nature).
Do not report on this line the cost of am.
ployment.related benefits the organiza
tion gives its officers and employees. R.
port those expenses on lines 27 and 28.

Lino 25.-Compensation of officers,
directors, and trustees-Enter the total
compensation paid officers, directors, and
trustees for the year. In Part VI list each
one's name and compensation (if any),
along with the other information requested.

Each person you lirt should report this
compensation on his or her income tax
return, unless the Code specifically ex .
eludes any of the payments from income
tax. Publication 525, Taxable and Nontax-
able Income, may be helpful and is avail.
able free from IRS.

You must file h:irm 941 to report income
tax witholding and social security taxes,
and must also file Form 940 to report
Federal unemployment taxes, unless the
organization's exemption letter states that
it is nbt subject to these taxes.

Line 26.-Other salaries and wages.-
Enter the total of employees' salaries not
reported on line 25.

Line 27.-Pension plan contributions.-
Enter the employees share of' contribu-
tions that the organization paid to quail-
fired and nonquelified pension plans for the
year. Except for Simplified Eftiployee Pen-
sion (SEP) plans, complete Form 5500,
5500-C, 5500-R. or 5500-G, as appropri.
ate, for your plan and file as a separate re-
turn. If you have more than one plan, com-
plete the appropriate form for epch plan.
File the form by the last day-of the 7th
month after the plan year ends.

Line 28.-Other employee benefits.-
Enter the amount of your contributions to
employee benefit programs (such as in-
surance. health end welfare programs)
that are not an incidental part of a pension
plan Included on line 27. Also see
instructionS for Form 5500.

Line 29.-Payroll taxes-Enter the
amount of Federal, State, and local PO.-
roll taxes for the year. but only those taxes
that are imposed on the organization as an
employer. This would Include the employ-
ees shace of FICA taxes, the FUTA tax,
State tfnemployment compensation taxes,
and other State and local payroll taxes. Do
not include taxes withheld from em-
ployees' salaries and paid over to the van-
ous governmental units (such as Federal
and State income taxes and the em-
ployees' shares of FICA tsx).

Line 30.-Fees for fundraising.-Enter
the organizabon's fees to outside fund.
raisers for solicitation campaigns they
conducted, or for providing consulting
services In connection wrth a solicitation
of contributions by the organization itself.

Lin* 31.-Accounting --Enter the
total accounting and such ing fees charged
by outside firms and individuals who are
not employees of the reporting organiza-
tion.'

Line 32.-Legal fees-Enter the total
legal fees charged by outside firms and
Individuals who are not employees of the
reporting organization. Do not include
any penalties, fines or judgments imposed
against the organization as a result of any
legal proceedings. Report those expenses
on line 43, other expenses

Line 33.-Supplies.--Enter the total for
office, classroom, medical, and other sup-
plies used during the year, as determined

by the orrnization's normal method of
accounting for supplies.

Line 34.-Telephone.-Enter"the total
telephone, telegram and similar expenses
for the year.

Line 35.-Postage and shipping.-Enter
the total amount of postage, parcel de,
livery, trucking and other delivery ex.
penses, Including the cost of shipping
materials.

, Una 36.-Occupancy.-Enter the total
amount paid or incurred for the use of
office space or other facilities, heat, light.
power, and other utilities (other than those
reported on line 34), outside janitorial
services. mortgage interest, real estate
taxes, and similar expenses. Do not In-
clude depreciation (reportable on line 42)
or any salaries of your own employees
(reportable on fine 26).

Line 37,-EquIpment rental and mainte-
nance.-Enter the cost of renting and
maintaining office equiprnjnt, except for
automobile and truck exJnses reportable
on lines 35 and 39.

' Line 38.-Printing and publications.-
Enter the printing and reiated costs of
producing thereporting organization's own
newsletters, leaftets, films and other In-
formational materials. (However, do not
include any expenses, such as salaries or
postage; for which a separate line is pro-
vided in Part II.) Also include the cost of
any purchaSed publications. .

Line 39.-Travet-Enter the total travel
expenses, including transportation costs
(fares, mileage allowances and automobile
expenses), meals and lodging, and per
diem payments.

Line 40.-Conferences, conventions and
mee gs.-Enter e total expenses in-th
cur by the organization ln conducting
m tings relating to its activities,. Include
such expenses as the rental of facilities,
speakets' fees and eipenses and printed
materials, but not the salaries and travel
expenses of the rePorting orginization's
own officers, directors, trustees and em-
ployees who participate. Also include the
registration fees (but not travel expenses)
paid for sending any of the organization's
staff to conferences, meetings or co'nven-
lions conducted by other organizations.

Lire 41.-Interest.-Enter the total In-
teresrexpense for the year, excluding any
interest attributable to rental property (re-
ported on line, 6(b)) or any mortgage
interest treated as occupancy expense on
line 36.

Line 42.-Depreciation, depletion. etc.-
If your organization records depreciation,
depletion, and' similar expenses, enter the
total for the year. Include any depreciation
(amortization) of leasehold improvements.
If you record depreciation, attach Form
4562, Depreciation, or a schedule showing:
(a) description of. property; (b) date ae.
quired; (c) cost or other basis (exclude
land); (d) depreciation allowed or allowable
In earlier years; (e) method of compute."
bon; (f) rate (percentage) or life (years);
and (g) deprecation this year.

If you claim a-deduction for depletion,
attach a schedule explaining the dedue.
tion. ,

Line 43.-Other expenses.-Indlcate
the type amount of each significant es .
pense for which a separate line Is not
provided. Report all other miscellaneous '
expenses as a single total. Expenses that
might be reported here include investment
counselling and other professionaLtees
not reportable on lines 30 through 32;
penalties, fines and judgment's; unrelated
business income taxes, and real estate
taxes not attributable to rental prcperty or
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reported as occupancy expenseikAttach a
itedule if more space is needed.
Some States that accept Form 990 In
tisfaction of their filing requirements

may require thaecertain types of miscel-
laneous expenses be itemized regardless

irtddamount. See Lnstruction D.

Line 44.Total functional expenses:
fines 22 through 43 and enter the

tals in cofumns (A). (B). (C), and (D).
Report the column (B) total on line 13 of

rt I. the column (C) totai on line 14. and
ifcolumn (D) total on line 15.

art III.Statement of Program Serv-
ices Rendered

,

kaProvide the information specified in the
nstructions above line (a) of Part III fOr

ch of the four largest program service
ctrvities (as measured by total expenses

incurred) that were conducted Dy the filingitanizabon. tf part of the total expenses
f any program service conSists of grants
nd allocations reported on line 22, indi-

e the amount of the grants and alloca-
tions In the narrative description of that
program.

c
boAttach a schedule that lists the organi-

n's other program service activities
d the total expenses incurred in con-

ion with each. The detailed informa-
tion required in Part III for the four largest
activities is not required for the activities

lied on the attached schedule.
portIf the organization res on line 82

e value of any donated services or use
of materials, equipment or facilities it re-
famed, It gin also indicate in Part III the

ionount received and utilized in connection
th specific program service activities.
wever, the applicable amounts should
disclosed only on the lines for the nar-

rative description of the appropriate pro-
gram services and must not be included

I the expense column in Part III.

rt IV.Program Service Revenue
and Other Revenue

IList each revenue-producing program
rvice activity and each "other" activity
described in the Instructions for lines
and 11. Enter the gross revenue (that

is, without subtracting any related ex-
penses) from each such activity in the

I
oper column Line (a) is to be used only
r reporting fees from government
encies that do not constitute grants
portable on line 1(c) of Part I. Report

the total of eich column on lines (f) and
i) of Part IV and on lines 2 and 11 of
rt I.

rt V.Balance Sheets
All orginizations must complete columns

tm) and (B) to the extent applicable.
alter organizations fifing Form 990 w.tia
are not required to complete all line
s in those two-columns, as explained

by instruction I and the information in
the Part V heading on page 3 of the

Columns (C) and (D) are optional for
rting to IRS, although some States

t accept Form 990 in place of their
own forms may require that those columns

completed on the For'm 990 filed with
m Some States may also require
aller organizations to complete the im-

balance sheet instead of only those
nes specified in instruction I. See instruc-

tion D for more information about corn.icting a Form 999 to be filed with any
te or 'ocal government agency.
hen any fine item in Part V calls for
hedule to be attached, a schedule is

required only for the end of year balance
sheet figure reported in column (B).
Similarty, when space is provided to the
left of column (A) for reporting any re-
ceivables or depreciable assets and the
related allowance for doubtful accounts or
accumulated depreciation, enter the end of
year figures.

Line 45.Cash non-Interest bearing.
Enter the aniount of cash on deposit in
checking accounts, deposits In transit,
change funds, petty cash funds, or any
other non-interest beanng account. Do not
include advances to erriDloyeeitscropofficers

poor refundable desits paid suppliert
or others.

Line 45.Savings and temporary cash
iMiestments.Enter the total of cash in
saIings or other interest bearing accounts
and temporary cash investmentS, such as
money market funds, commercial paper,
certificates of deposit, and U S. Treasury
bills or other governmental obligations
that mature in tess than one year.

!Me 47.Accounts receivable.Enter
the total accounts receivable (reduced by
the corresponding allowance for doubtful
accounts) that arose from the sale of
goods and/or the performance of services.
Clalmt against vendors or refundable de-
posits with suppliers or others may be
reported here if not significant in amount
(Otherwise, report them on line 58, other
assets.) Any receivables due from officers,
directors, trustees, or key efhployees
must be reported on line 50. Receivables
(Including loans and advances) due from
other employees should be reported on
line 58. -

Line 48.Pledges receivabte.Enter
the total pledges receivable recorded as
of the beginning and end of year, reduced
by the amount of pledges estimated to be
uncollectible.

Line 49.--1rants receivable.Enter the
total grants receivable from governmental
agencies, foundations, and other organi
zations as of the beginning and end of the
year.

Line 50.Receivables due from officers,
directors, trusees, and key employees.
All receivables due from otficers, directors,
trustees, and key employees and all
secured and unsecured loans to such
persons must be reported on line 50 and
in an attached schedule described below.
The terro "key employees" refefs to the
chief administrative officers of an
organization (such as an executive director
or chancellor), but does not include the
heads df separate departments or smaller
units within an organization.

In the required "selledule, report each
loan separately, even if more than one loan-
was made to the same person or the same
terms apply to all loans made.

Receivables that are subject to the same
terms and conditions (Including credit
limits and rate of interest) as receiv ;ties
due from the general public and that arose
during the normal Course of the organiza-
tion s operations may be reported as a
sinitA total for ail the officers, directors,
trustees, and key employees. Travel ad
vances made in connection with official
business of the organization may also be
reported as a single total.

However, salary advances and other ,
advances for the personal use and benefit
of the recipient and receivables subject to
special terms or arising from non-typical
transactions must be reported as separate
loans for each officer, director, etc.

Attach a schedu'e that shows the fol-
lowing information (preferably in columnar
form) for each loan or other receivable
outstanding at the end of the year that

must be reported separately in accordance
with the above instructions:

(a) Borrower's name and title;
(b) Original amount;
(c) Balance due;
(d) Maturity date;
(e) Repayment terms,
.(f) Interest rate;
(g) Security provided by the borrower;
(h) Purpose of the loan; and
01 Description and fair market value

of the consideration furnished by
the lender (for example, cash
$1,000; or 100 shares of XYZ, Inc.
common stock$9.000).

The above detail is not required for re-
ceivabfes or travel advances that may be
combined and reported in total (see above
instructions), but report and identify
those totals separately in the attachment.

Line 51.Other notes and loans re-
celvable.Enter the combined total of
notes receivable and net4pans receivable.

Notes recervable:Enter the amount of
all notes receivable not listed on line 50
and not acquired as investmentS. Attach

schedule similar to that called for in the
instructions for line 50. The schedule
should also Identify the relationship of
the borrower to any officer, director,
trustee, or key employee of the organiza-
tion.

For a note receivable from another
organization exempt under the same para.
graph of section 501(c) as the filing ()rpm.
zation list only the name of the borrower
and the bafance due. For example, a section
501(c)(3) organization would have to pro-
vide the full details of a loan to a section
501(c)(4) organization, but would have to
provide onty the name of the borrower and
the balance due on a note arising from a
loan to another section 501(c)(3) organi.
zation.

Loans receivable.Enter the gross
amount of loans receivable, less the al-
lowance for doubeftif accounts, arising
from.the normal activities of the filing
organization (such as loans by a credit
union to its members or scholarship loans
by a section 501(c)(3) organization). A
schedufe of these loans is not required.

Loans to officers, directors, trustees,
and key employees must be reported on
line 50. Loans to other employees should
be. reported on line 58.

Line 52.Inventories for sale or use.
Enter the amount of materials, goods and
supplies purchased or manufactured by
the organization and held to be Sold or
used in some fOure period.

Line 53.Prepaid expanses and de.
ferred charges.Enter the amount of
short term and long-term prepayments of
expenses attributable to one or more
future accounting periods. Examples in
clude prepayments of rent, insurance, and
pension costs, and expenses incurred in
connection with a sol citation campaign to
be conducted in a future accounting pericd

L I n 54.Investmentssecurities.
Enter the book value (which may be
market value) of securities held as invest.
ments and attach a schedule that lists
each security he'd at the end of the year
and indicates whether'the security is listed
at cost (including the value recorded at the
time of receipt in the ,case of donated
securities) or end of year market value.
Debt secunties of the Li S. government
may be reported as a sing'e total rather
than rtemized. Obligitions of State and
municipal governments may also be re-
ported as a lump-sum total, do not com-
bine these with U S government obfga-
bons, however

343-041-1 9
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Line 55.-Imestments---4and, buildings
and equipment.-Enter the book value
(cost or other basis less accumulated de-
preciation) of all land, buildings and
equipment held for investment purposes,
such as rental properties. Attach a sched-
ule listing these investment fixed assete
held at the end of the year.

Line 56.-Investments-other.-Enter
the amount of all other investment hold-
ings not reported on line 54 or 55 and
attach a schedule of these holdings as of
the end of the year. Do not include pro-
gram related investments (see instructions
for line 53). .

Line 57.---Land, buildings and equip-
ment-Enter the book value (cost or other
basis less accumulated depreciation) of all
land, buildings and equipment owned by
the organization and not held for invest-
ment. This would include any Property,
piant and equipment owned and used by
the organization in conducting Its exempt
activities. Attach a schedule listing these
fixed assets held at the end of the year.

Line 511.-Other asset&-list each
category of assets not reportable on lines
45 through 57. Attach a separate schedule
if more space is needed.

One type of asset reportable on line 53
would be programrelated investments,
which are investments made ftrimarily tO
accomplish some exempt purpose of the
filing organization rather than to produce
income.

Liao 53.-Total assets.-Enter the total
of lines 45 through 53.

Line 60.-Accounts payable and accrued
expenses.-Enter the total of accounts
payable to suppliers and others and se
mad expenses, such as &lianas payable,
accrued payroll tax's, and interest pay-
able.

Une 61.-Grants, payable.-Enter the
unpaid portion of grants and awards that
the organization has made a commitment
to pay other organizations or individuals,
whether or not the commitments have
been communicated to the grantees.

Una 62.-Support and revenue desir ,
noted for future perlods.-Enter the
amount of contributions, governmental
fees or grants, grants from foundations or
other organizations, and other fees and
support that contributors or grantors have
designated as Fiayeble for or applicable to
one or more future years, either by the
terms of the gift or by the terms of the
contract or other arrangement. Do not in-
clude any amounts restricted for future
use by the filing organization's own gov-
erning body. Attach a schedule listing the
total amount of each contribution or grant
designate"l for one or more future periods
and showing the amount applicable tO
each future period.

Line 63.-Loans from officers, directors,
trustees and Jcey employees-Enter the
unpaid balance of loans received from off-
ficers, directors, trustees and key employ-
ees (see the Instructions for line 50 for
definition). For loans outstanding, at the
end of the year, attach a schedule that Pro'
vides (for each loan) the name and title
of the lender and the Information listed
in Items (b) through (I) of the Instructions
for line 50.

Line 60.-Mortgages and other notes
payable.-Enter the amount of mortgages
and other notes payable at the beginning
and end of year. Attach a schedule Show-
Ing, as of the end of the year, the total
amount of all mortgages payable and, for
each non mortgage note payable, the
name of the lender and the other infor-

10 343-047-1

mation specified In items (b) through (l)
Of in_truction 50.

Line 65.-Other liabilities.-List and
show the amount of each liability not re-
portable on lines 60 through 64. Attach a
separate schedule if more space Is needed.

Line 66-Total liabilities.-Enter the
total of lines 60 through 65.

Unes 67 through 74.-Fund Balances
and Net Worth-

Organizations using fund accounting,-
If the organization uses fund accounting,
check the box above line 67 and complete
lines 67 through 70 to report the various
fund balances. Also complete line 74 to re
port the sum of the fund balances and
line 75 to report the sum of the total lia-
bilities and fund balances.

Organizations not using fund acc nt-
ing, see the instructions under that h act-
ing (below) for completing the net wo
section. tinder fund accounting, an orga-
nization segregates its assets, liabilities,
and net worth into separate funds accord-
ing to externally imposed restnctions oft
the use of certain assets, similar designa-
tions by the organization's governing
board, and other amounts that are unre-
stricted as to use. Each fund is like a sep-
arate entity In that It has a sell-balancing
sat of accounts showing assets, liabilities.
equity (fund balance) "income and ex.
penses. Since these funds are actually
part of a single entity, they are all in-
cluded In that organization's own financial
statements. Similar accounts In .the vari-
ous funds may or may not be consolidated
In those statements according to the or-
ganization's preference and practice. Parts
I, II, and V of this form, however, require
such consolidation. Recognition of the Sep-
orate funds and the net changes within
the various funds during the year is ac-
complished by the fund balances section
(lines 67 through 70) of the balance sheet.

Some States that accept Form 990 as
their basic report form may require a sera-
orate statement of changes in fund bal-
ances. See instruction 0. .

Line 67.-Current funds.-Enter the
sum of the fund balances per books of
the current unrestricted fund and the cur-
rent restricted fund.

Line 63.-Land, building and equipment
fund.-Enter the fund balance per books
for the land, building and equipment fund
(plant fund).

Una 69.-Endowment fund.-Enter the
total of the fund balances for the Perma-
nent endowment fund and any term en-
dowment funds. Annuity and life income
fund balances may be reported here if not
significant in amount or on line 70. Do not
include the fund balances of any quasi--
endowment funds (funds functioning as
endowment) or other internally designated
funds.

Line 70.-Other fund&-Enter the total
of the fund balances for all funds not re
ported on lines 67 through 69. Indicate the
type of fund in the space provided or on.
an attachment if more than one fund is in-
volved. On the atttachment, show the be-
ginning and end of year fund balance for
each fund listed.

Organizations not using fund account-
Ing.--i-lf the organization does not use
fund accounting, check the box above line
71 and report net worth account Oalances
On lines 71 through 74. Also complete
line 75 to report the sum of the total li-
abilities and net worth.

Line 71.-Capital stock or trust print-
paL-For corporations, enter the balance
per books for capital stock accounts. Show
par or stated value (or for stock with no
par or stated value, total amount received

51i

upon issuance) of all classes of stack Is-
sued and, as yet, uncancelled. For trusts,
enter the amount in the trust pnncipat or
corpus account.

Une 72.-Paid-in or czpital surplus.-
Enter the balance per books for all paid-
In capitial in excess of par or stated value
for all stock Issued and, as yet, uncan-
celled. If stockholders or others gave do-
nations that the organization records as
paid-in capital, include them here. Any
current year donations you include on line
72 must also be reported in Part I, line 1.

Line 73.-Retained earnings or accumu-
lated income.-For a corporation, enter
the balance in the retained earnings or
similar account, minus the cost of any cor-
porate treasury stock. For trusts enter the
balance per books in the accumulated in-
come or similar account

Line 74.-Total fund balances or net
worth.-For organizations that use fund
accounting, enter the total of lines 67
through 70. For all other organizations,
enter the total of lines 71 through 73. The
beginning of the year figlire in column (A)
should be carned over to the Total column
in Part I, line 19. The end of year figure
in column (13) should agree with the figure
on line 21 of the Total column in Part I.

Line 75.-Total liabilities and fund
balances/net worth.-Enter the total of
lines 66 and 74. That figure must equal
the figure for total assets reported on line
59 for both the beginning and end of year.

Part 1/1.-List of Officers, Directors,
and Trustees-

1.1st each of the organization's officers,
direct-trs, trusteei'and other officials with,
similar responsibilities. Show the compen-g
sation, if any. the organization paid each
one durum the period covered by the
return.

Column (E).-Enter amounts that the
recipients must report as income on their
separate income tax returns. Examples in-
clude amounts for which the recipient did
not account to the organization, or allow-
ances that were more than the payee spent
on serving the organization.

Part Vit.-Ohs; Information-
Line M.-Change in activitles.-Attach

a statement explaining any significant
changes in the kind of activities the orge
nizatien conducts to further its exempt
purpose. These new or modified activities
would be those not listed as current or
planned in your application for recognition
of exemption; or those not already made
known to IRS by a letter to your key distnct
director or by an attachment to your re-
turn for any earlier year. Besides describ-
ing new activities or changes to current
ones, also descnbe any major prograM
activities that are being discontinued.

Une 77.-Changes in organizing or gov-
erning documents.-Attach a conformed
copy of any changes to the articles of In-
corporation, constitution, trust instrument,
or other orpnizing document, or to the
bylaws or other governing document

A "conformed" copy is one that agrees
with the onginal document, and all amend-
ments to it. If the copies are not signed,
they must be accompanied by a written
declaration signed by an officer authorized
to sign for the organization, certifying that
they are complete and accurate copies of
the original document&

Photocopies of articles of Incorporation
showing the certification of an appropriate
Mete official need net be accompanied by
such a declaration. See Rev. Proc. 68-14,
1958-1 C.8. 768, for more information.

4
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''. When a number of changes are made,
d a copy of the entire revised organlz-
Instrument or governing document

4t Use -78.--Unrelated business- in-
Come.See general instruction C.2 for a

scricition of unrelated business income

I
nd the Form 990-1 filing requirements for

ton 501(c) organizations having such
ncome. Items of income and expense re-
ported on Form 990-1 must also be re-

fled on Form 990 when th organize-
n is required to file both forms.
1.1ns 79.Liquidation, dissolution. Ur-
ination, or substantial contraction.If

there was a liquidation, dissolution, ter-
mination, or substantial contraction, at-

Frh a statement explaining which took
aci.
For a complete liquidation of a corpora.

Ibon or teiimination of a trust, write "Final
Return" at the top of the organization's
orm 990. On the statement you attach,
ow whether the akrets have been dis-
buted and the date. Also attach a cer-
lied Copy of any resolution, or plan of

liquidation or termination. etc . with all
mendments or supplements not already

led. In addition, attach a schedule list-
g: the names and addresses of all per-

1

ns who received the assets distributed
n liquidation dr termination, the kinds of
assets distributed to each one, and each
Users fair market value.

A substantial contraction Is a partial
iquidation or other major disposition of
uets, except transfers' for full considera-

tion or chitributions from current Income.
A maior distribution of assets means any

isposition for the tax year that is:
(a) at least 25% of the fair market

alue of the organization's net assets
when the tax year began; or

(b) one of a series of related disposi-
ons begun in earlier years that together
d up to at least 25% of the net Wets

he organization had at the beginning of
he tax year when the first disposition in

the series was made. Whether a major dis-
position of assets took place through a
enes of related dispositions is determined

by the facts in each case.
Line SO.Relation to other organiza-

thins.Answer "Yes" if most of the orga.
nization's governing body, officers, trust-

1 ees, or membership are also officers, di-
ectors, trustees, or members of any other
organization.

Disregard a coincidental overlap of
membership with another organization
(that is when membership in one orga-
lwnization is not a condition of membership

ith another organization). For example.
assume that a majonty of the members of
a section 501(c)(4) civic organization also
belong to a local chamber of commerce
described in Section 501(c)(6). The civic
rganization should answer "No" on line

80 if it does not require its members to
belong to the chamber of commerce.

Also disregard affiliation with any state-
wide or nationwide organization. Thus, the

ic organization in the above example

341-047-1

would dal answer "No" On line 80 even
if it be:onged to a State or national federa-
tion of similar organizations.

line-$1.Expendlturss for political otr-
poses.A political expenditure Is one in-
tended to influence the selection, nomina-
tion, election, or appointment of anyone to
a Federal. State, or local public office, or
office In a political organization, or the
election of Presidential or Vice Presidential
electors. Whether the attempt succeeds
dOes not matter.

An expenditure includes a payment, dia.
tnbutlon, loan, advance, deposit, or gift
of money, or anything of value. It also in-
cludes a contract, promise, or, agreement
to make an expenditure, whether or not
legally enforceable.

Section 501(c) organizations must file
Form 1120-POL if their political expenses
and their net investment income both ex-
ceed $100 for the year. 11111,

Section 501(c) organizations that main-
tained separate segregated funds de-
scribed in section 527(0(3) should refer to
the instructions for Form 1120-POL for fil-
ing requirements.

Une 82Donated services or facill-
ttes.Slnce Form 990 is open to public
Inspection, you may want the return
to show con.nbutions the organization re-
cowed In the fOrm of donated services Or
the use of materials, equipment or facili-
ties at less than fair rental value. If so, and
If the organization's records either show
the amount and value of such items or give
a clearly objective basis for an estimate,
you may enter the Information on line 82.
IRS does not require any organization to
keep such recOrds. Do NOT include the
value of such items in Part 1 or II or In the
expense column in Part Ill. However, you
may indicate the value of donated serv-
ices or use of materials, equipment or
facilities in Part 1 II In the narrative die,
scnption of program services rendered.
See the instructions for Part III.

Una 83.SectIon 501(c) (5) or (6) or-
\ ganizations.Attempts to influence the
opinion of the general public% or any seg-
ment of the general public, on legislative
matters or referendums constitute grass-
roots lobbying. Such lobbying may be ex-
plicit as in an advertisement that urges the
public to contact legislators for the pur- .
pose of proposing, supporting, Of opposing
legislation. Grassroots lobbying may also
be implicit in any advertisement or other
communication directed at the public if the
communication Is an attempt to mold
public opinion on a legislative matter or
referendum. Any lobbying directed at the
members of the organization Is not grass.
roots lobbying. Lobbying directed at
"potential" members, employees of mem-
bers, or stockholders of members would
be grassroots lobbying. See section 1.162-
20(c) of the Income Tax Regulations for
a disci.ssion of grassroots lobbying.

Une 84.Section 501(c)(7) organize-
tlons.A section 501(c)(7) organization
may receive up to 35% of its gross re-
ceipts, including investment income, from

COVIIMOO P1UNI1NO 11111-0-34 *047

sourceS outside rts membsership and re-
main tax exempt. Part of the 35% (up to
15% of gross receipts) may be derived
from public use of a social club's facilities.

For this purpose, "gross receipts" are
the club's income from its usual activities.
The term Includes charges, admissions,
membership fees, dues, assessments, in-
vestment income (suc'h as dividends,
rents, and similar receipts), and normal
recurring capital gains on investments.
Gross receipts do not include Initiation fees
and capital contnbutions, or income such
as from the Club's selling its clubhouse.
Although gross receipts usually do not
Include initiation fees, these should be In'
cluded for college fraternities or sororities
or other organizations that charge mem-
bership initiation fees, but no annual dues-

If the 35% and 15% limits do not affect
the club's exempt status, Include the in-
come from line 84(b) on the club's Form
990-1,

Section 501(1) provides that, for tax
years beginning after October 20, 1976, a
section 501(c)(7) organization cannot be,-
exempt from Income tax if any wntten
policy statement, including the governing
instrument and bylaws, provides for dis-
crimination on the basis of race, color, or
religion. Public Law 96-601 (enacted
December 24, 1980) amended section
501(i) to allow social clubs to retain their
exemption under section 501(c)(7) even
though their membership Is limited (in
wnting) to members of a particular religion
if: (1) the social club Is an auxiliary of a
fraternal beneficiary society which Is
exempt under section 501(0(8); or (2) the
social club's membership limitation is a
good faith attempt to further the teach-
ings or principles of that religion, and the
limitation Is not intended to exclude in-
dividuals of a particular race or color.

Line 85.Section 501(c)(12) organiza-
tions.For purposes of section 501(c)
(12), the term "gross income" means
gross receipts minus cost of goods sold.

For a mutual or cooperative telephone
company, "gross income" does not in-
clude amounts received or accrued from
another telephone company for complet-
ing long distance calls to or from or be-
tween the telephone company's members.

Line ad.Public Interest law firms.
For a public interest law firm exempt
under section 501(c)(3) or 501(c)(4), at-
tach a statement that lists the cases in
litigation, or that have been litigated dur-
ing the year. For each case, describe the
matter in dispute and explain how the
litigation will benefit the public gonerally.
See Rev. Proc. 71-39, 1971-2 C B 575.
Also attach a report of all fees sought and
recovered. See Rev. Proc. 75-13, 1975-1
C. eBs.. 662, about acceptance of attorney's

Line 117.List of States.LIst each
State with which you are filing a copy of
this return In full or partial satisfaction of
State filing requirements.

11
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i 6011 Executive Boulevard

informatics Inc I Rockville .

,. Maryland 20852
*As W (301) 770-3000

c-arch 27, 1981

Director, IRS Service Center
Philadelphia, Pennsylvania 19255

Dear Sir:
1

I would like to request from your office, copies of the latest return of
the Public Inspection version of Form 990 filed for the enclosed list of
organizations.

We are aware that we will be charged $1.00 (one dollar) for the first page
and 100 (ten cents) for each subsequent page in reproduction costs.
Please do not send copies of reference materials, send only the Form
990.

If you have any questions, please feel free to call our toll-free number,
(800) 638-6595, and ask for Sandra Daughton or John.. Francois. Thank
you very much for your assistance.

Sincerely,

/
Charles A. DarW
Project Director

-4
CAD/els

r

...MIT

c



Page 1 of 1

Mailed: 3-27-81

ANDOVER MA ( 23 )

Boston Ballet,Inc. MA 042312734

Boston Visual Artist; Union Inc. MA 042530266

Chamber Music Society MA 237296008

Childrens Dance Theatre of Concord MA 042581593

Childrens Theatre of'Portland Maine Inc ME, 010211786

Connecticut Opera Assoc. Inc. CT 060600104

Currier Gallery of Art NH 020223322

Dance Gallery Assn. MA 910934551

Dance in Maine ME 010347213

. Essex Institute MA 042104174

John Oliver Chorale Inc. MA 042627738

Museum of American Architecture Inc. MA 042673583

Museum of Fine Arts MA 042103607

Nashua Symphony Assoc. NB 026012500

New England New Media Inc. VT 030263396

Psaindrome Productions Trust MA 237357936

Penobscot Marine Museum ME 016015647

Portland Stage Company Inc ME 510143171

Rhode Island Philharmonic Orchestra RI 050267451

Theatre Workshop Boston Inc. MA 046144726

Tomaquag Indian Memorial Museum The RI 050352796

VT 237352665Two Penny Circus, Inc.

MA 237247980
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Mailed : 3-27-81

1
ATLANTA, GEORGIA

Alabama Shakespeare Festival Inc .

Alice People Inc

Arts.Festival Association of Atlanta Inc

Atlanta Arts Alliance Inc/Atlanta
Children's Theatre

Charlotie Chamber Music Workshop

Florida Studio Theatre Ind

Huntsville Symphony Orchestra Guild Inc

Macon County Fine Arts Manifesto Inc

Metropolitan Museum and Art Center Inc

Mississippi Opera hpsociWon Inc

Montgomery Museum of Fine Arts Association

Raleigh Chamber Music Guild

Theatre of the Stars Inc

Womans Art Inc

ga

Page 1 Of 1

(14)

AL 630652734

FL 510166803

GA 586013576

GA 580633971

NC 581319198

237362760

AL 237185762

AL 630739544

FL 591052749'

MS 237113188

AL 636049847

NC 566062669

GA 581049973

TN 581379475

)
PS,



IIMailed: 3-27-81

1
AUSTIN TX ( 20.)

/ Page 1 of 1

Arkansas Opera Theatre Inc AR 237386026

11 .ArtspaCe Incorporated NM 850257757
,..

Baton Rouge Symphony Association LA 726001959

II J8razosport Museum of Natural Science TX , 741736046
_

, II, Center for New American Media Inc "-q
LA. 720860902

..

,

'Colorado Chorale CO 846677998
,

IIContemporary Arts Association of Houston TX 741093771

Denver Art Museurn Inc
.

CO
.

846038241

II Fine Arts Center of Hot Springs Arkansas AR 237374158

II Garland Symphony Orchestra Association Inc TX
k

751592443'

Kanza Society Inc KS 480859735

ILawton Philarmonic Society Inc : OK 736103649

Lubbock Cultural Affairs Councils Inc TX 237015858

11 Music Theatre of Wichita Inc KS 480785658

IINorman*Arts and Humanities Council OK 731051578

Oklahoma County Historical Society OK Ths731045941

I .3r1 Angelo Symphony Society TX 756003857

,

II

Soutwest Center for Educational Tertvi>lon TX

-
.

.

741902336

Texas Arts and Crafts Foundation
.

TX 2 237448955

II-Tulsa Opera Inc OK 730643311

trg

11.

4
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tailed: 3-27-81

11 Cantata Academy of Metropolitan Detroit

IICincinnati 1,111eum of. Natural History

Elkhart Symphony Society Inc

CINCINNATI, OHIO i' 14 )

IIIndianapolis Museum of Art

IIJ B Speed Art Museum

Kenneth Jewell Chorale

II,

Michigan Museums Associations

National Band Camp Inc

II4 New Organization for the Visual Arts

IIOhio Chamber Ballet

Opus I Chamber Orchestra

I Peninsula Arts App l irecaton Council% .

11

Rebirth Inc (dO Strata Associates)

Yoting Audiences of Indiana Inc

1

Page i or 1

/

MI 237063315

OH 310559889

IN 510181701

IN 350867955

KY . 610444823

MI 386107367

MI 237289158

IN 356041994 %

OH 341126333

OH 341110139

OH 341175524

MI 237322412

MI 382204857

sIN 351148812



Mailed: 3-27-81

FRESNO ; CA ( 34 )

Page 1 of ,2

American Harp Soc'iely Inc. , CA 237155500

Los Angeles Chapter

Ballet West UT 870264274

Blake Street Hawkeyes, The CA ip42422403

California Chamber Symphony Society of Ca. CA 952157058

Caimel Bach Festivil Inc CA 941434628

Centro Cultural de la Raza Inc. CA 953010728

Choreographics, Inc.
CA 942495945

Coleman Chamber Music Assoc. of Pasadena Ca. CA 951579032

Craft and Folk Art Musuem Incorporating CA 237442244

the Egg an

For the Love of Jazz NV 880146956

Hawaii Film Board' HI 510160346

Kalihi Paladt<ulture and Arts Society Inc. HI 237154899

Kronos Performing Arts Assoc. CA 237444956

Raza Silk Screen Center Inc. CA 942239193

Les Nickeletts Inc. CA 510203843

Living Gallery Inc CA 953202481

Long Beach Symphony Assoc. CA 956004958

Los Angeles Institute of Contemporary Art CA 237374150

Los Angeles Master Chorale Assoc. CA 952315681

Margaret Jenkins Dance Studio Inc CA 942287039

Maturango Museum of Indian Wells Valley CA 952232881

Meadows Playhouse NV - 510189702

Neighborhood Teenage Music Center CA 953173851

Pacific Coast Performing Arts Foundation CA 237389154

Pilipino Creative Center Inc CA 942220191



Page 2 of 2

San Francisco Arts and Letters Foundation CA 237405262

San Francisco Ballet Assoc. CA 941415298

San Francisco Museum of Art CA' 941156300

Santa Barbara Symphony Orchestra Assoc. CA 952104089

Tempe Historical Society AZ 860268334

West Coast Theatre COmpany Inc CA 952775551

William Hall Chorale CA 956196035

World Print Competition CA 942212815

Youth Music Foundation Ltd. NV 942439697



IMailed: 3-27-81 HOLTSVILLE, NY (50)

Afro-American TotallTheatre Arts Found. Inc

Amas Repertory. Theatre Inc

IIAmerican Dance Guild

American Mime Inc

IIArt Without Walls Free Space Inc

11

Balkan-Arts Center Inc

Brooklyn Arts and Cultural Association Inc

IIBuffalo Fine Arts Academy

s

Catskill Symphony'Orchestra

IICenter for Building Conservatlon

Center for Positive Thought Inc

Circle Repertory Theatre Co. Inc

IICivic Musical Society Of Utica Inc

Composers Forum Inc

IIConcerted Effort Inc

Don Wagoner Foundation Inc

Dance Theatre Foundation
Double image Theater Inc

IIFoundation for Baroque Music Inc

Foundation for the Community of Artists Inc

IFranklin Furnace Archive Inc

IIGallery Association of New York State Inc

Greater Paterson Arts Council

IIHaleakala Inc

Hieronymus Foundation Inc

IIHudson River Museum at Yonkers

II

Institute for the Development of
Evolutive Archite

Jazzmobile Inc

page i. or

NY

NY

NY

NY

132683867

237057226

237009390

237126812

Ny 237344352

NY 237379877

NY 237072915

NY 166001555

NY 237444664

NY 152972751

NY 160990006

NY 132731729

NY 160905982

NY 237126815

NY 222270536

NY 237218905

NY 132584273
NY 510196970
NY 136160981

NY 237120575

NY 132879766

Ny 16099235$

NJ 222208466

: NY 132829756

NY 133040719

NY 136115651

NY 160179619

NY .132614483



p.

IIJewish Museum

IILake George Arts Project Inc

Middlesex County Regional Council for
IIthe Arts

Millennium Film Workshop Inc

II
Museum of Broadcasting

Museum of Modern Art

II Museum of the City of New York
,k

II

Naumburg Orchestral Concerts Inc
New Amsterdam Anriversary Foundation,Inc
New Day Repertory Company Inc

IIOriginal Ballets Foundation Inc

Other Theatre Inc

IIOutcat Productions Inc

IPro Arte Chamber Orchestra of New York I9c

Rensselaer County Junior Museum

IRiverdale Choral Society

Sea Cliff Chamber Players Inc

IISolomon R Guggenheim Foundation

IIStreet Theater Inc

Syracuse Society for New Music Inc

IIilletchester Chorale Inc

5 by 2 Dance Company Inc

II

NY

NY

NJ

NY

,

page 2 of 2

136146854

141596748

222014553

237003128
0

NY
,

132805582

NY 131624100

NY 131624098

NY
NY

h 131924971
510139233

NY 222281154

NY 132773475,

NY 136216301

-NY 237375785

NY 237359744

NY 141443197

NY 23725940

NY 112346771

NY 135562233

NY 132686036

NY
,

510198960

NY 237026863

NY 132763810



Mailed: 3-27-81 Page

KANSAS CITY, MO ( 9 )

Art Institute of Chicago IL 362167725

Eileen Boevers Performing Arts Work. IL 362993969

Ensemble Espanol °IL 510192548

_Imagination Theater Inc IL 362808346

Metro Theater Circus MO 237309552

New Wave Corporation MO 431026021

St. Louis Art Museum MO 436055644

St. NiCholas Theater Company IL 237%381147

Travel Light Theatre Company 237402425

.01

r!
0 , )

4.

1 of 1



Mailed: 3-27-91

OGDEN, UTAH ( 22)

Page 1 of 1

Allied Arts of Seattle Inc WA 910847034--,

Artreach Milwaukee Inc WI 510188160

Commedia Inc MN 411274849

Compas Inc MN 44g28092

Cooperative Arts Council of Clark County WA 510169447

Duluth Art Institute Assoc. MN 410945449

Fresh Air Inc MN 237401827

Guthrie Theatre Foundation MN 410854160

Intiman Theatre WA 237328597
,

Oregon Coast Council of the Arts OR 930696250

People's Theatre Inc ' WI 510178285

Play Wrights Lab
10

Inc. MN 416170139

Portland Art Assoc. OR 930391604

Rochestra Civic Music Guild MN 510158995

Saint Paul Chamber Orchestra Society MN 410829498

Seattle Art Museum WA 910640788

Seaitle Repertory Theatre WA 910756535

Society of Fine Arts Inc. MN 416'045451

Spokane Jazz Society WA 510185433

Tacoma Actors Guild WA 911022378
<

1.)0 Dakota Theatre 'Caravan Inc SD 460353726

Walker Art Center Ind MN 410693929



II Mailed: 3-27-81

I.

PHILADELPHIA, PA. (17)

Page 1 of 1

Abington Art Center' Inc PA 231633530

Adhibit Committee Inc DC 237303125

American Women Composers Inc DC 521090412

BaltiMore Symphony Orchestra Assoc. Inc. MD 520629696

BerkcCommunity Telston PA 232016837

Carter Family Memorial Musid Center Inc VA 541119044

Fairmount Park Art Association PA 2313676311

Music at Gretna Inc PA 232137025

National Federation of Community Broad- DC ' 521060366'
casters /nc

Orchestra Society of Philadelphia PA 236408772

Philadelphia Art Alliance. PA 231352276

Photoimagers Guild PA 251379752

Pittsburgh Chamber Music Society Inc. PA 256067677

Skye pictures Inc DC 510204564

Strand-Capitol Performing Arts Center Inc PA 232053382

Virginia Beach Arts Center VA 237112328

DC 530246894Washington Drama Society Inc
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QUESTIONNAIRE COMPLETION GUIDES

ASOL Completion Guide

ASOL Questionnaire and Definitions

OA Completion Guide

OA Questionnaire and Definitions

TCG Completion Guide

TCG Questionnaire and Definitions
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. 4-

1

*



1

1

QUESTIONNAIRE COMPLETION GUIDE

FOR MEMBERS OF THE

AMERICAN SYMPHONY ORCHESTRA LEAGUE

The enclosed questionnaire for the NEA's Annual Economic Data Series has

been designed and pretested to request %information in a manner compatible, to the

extent possible, with current recordkeeping and accounting practices of performing
arts organizations. The data items and definitions contained in the annual

G,
membership surveys of several key service organizations, including the American
Symphony Orchestra League, have been closely examined for their potential

usefulness in meeting the NEA's data needs. In many cases, these items and
definitions have been incorporated directly or with only slight modification into our
questionnaire.

This guide has been provided to assist you in identifying ttiose items on the

ASOL Comparative Statistical Report for the 1979-80 season 'which are parallel to-
items on our questionnaire so that its completion can be less burdensome to you. The

attached pages depict the relevant items from our questionnaire with the

comparable item numbers from the ASOL questionnaire indicated in the appropriate

boxes. At the bottom of each page tre footnotes which explain any pecularities.

Please complete this questionnaire -as fully as you can. Read our
definitions carefully, especially for the comparable ASOL items, which appear in this
guide. In many cases an ASOL item is a source for more Itt4n one of our items
(indicated by -arrows) and needs to be split accordingly. In some cases, we are
uncertain of where a data item may have been reported for ASOL and have indicated

this by the addition of a question mark. It may be helpful to you to keep a copy of--
ASOL's definitions handy for comparison.

We hope 'this material will facilitate the completion of our fxs If yoU

have any questions, please call (toll free) and one of our staf will be

happy to help you.
.01



(7.) PERFORMANCES Bs! YOUR ORGANIZATION'S PERSONNEL

Horn e In-Residence

SUBSCRIPTION
SERIES

SC1400 Li
YOU TH

OTHER
PAID

Number at
Rerformances Incomefl` (*-./

Subscription
Ticket Sales
Single 'ticket
Sales

Ticket Sales

--ifirrarty (4)Payment

Ticket Sales

FREE/DONATION REQUESTED

roTAL HOME/
N-RESIDEN CE

OIJTF-f

ALL OTI-IER
TOUR

TOT AL
:-JUR

Aiir-tpresar oibookea-In

ross Income:( 41

(

Third-Party
Payment I Ti

Ticket Sales
(boxes
and .)

--1.1717t-PVty Payments
(boxes and .1 k7-
Ticket Sales

Mir-a PErty
Payment L7/

Subscription
Ticket Sales
single Ticket

Sales
Third Party
Payment

Ticket Sales
(boxes and

Number of
Tickets/Seats
Soid

/Fr 1st sti,a.r7)Abo
1L2) 115 S a .2403,1.447,

.LL$ 1.r, ar ($9

Attendance

CS)

All, 21.7 IL,,j) elre,thr.. 141
LP, ,

$
1

1$1? V / z.
1 ,

3.24, 22j zi,17),v,1 A ill , 1 J.41 , JaVii// ,/ /
/ A /12 i4.: Aide 'JP!, Ali

' I
73.(4)

Third Party Payments
;boxes and ./C4)

33
I j
1- - - -

7.2. '1

IMPRESARIO/ BOOKED-(N

Expenses:I /70

2101 )
2%0) .ag

1 $ sit'itf)
,u) ml $ Y),43;44, I

y7 Cr fr

S-3

PERFORMANCES

5

$

;dere any ,P1 te tour performances in box above given in a foreign country toutside the U.S.)"

No (sK,p to ttem 4. ) I

How many' . ....... A? iv I
Foreign our Performances

?sitiolle s...1.4-vat.i. 5141-* 4he re.i IserhretivanteJ ewe& a n these brier.
"r4 f.c.clisle cle4 cf +h e *v11.0001/ *axes -cro.,,,si-hese 41; 44..rej .

100.4, 44,4* e etiv ;4.e ct.:4e....4dolex%-ce -Ai LAres 4lcke4'"e.0( '4-7 e
4 in d O +1sY 4..-t+t h el 4 e p. ee r lea earok-o.elled pe11rF1e4mee-0'4s with f0);*'NLOte-IS Pie"Je ta-h-eLe-F oat-of itese '4;.31.0-es 4litts4Ance.FierEPeirariorihArieicr.
ri,e Its L- I fres Lt.-Idler- 'file heatmc GeA.v7s/41u bettrovs3pEipc c city ice's REOuhen) Ilee4' '14-4 4//6 Cgdegi 44-3he repr , io 4-), TA ,r4 r9 A eAri boxes et J7 ve - These,I 14 de Area s 745 -77, 7P) 71)11 41 1(.1)p-sir,/ F`G.)1); It tamed re).
Tie 4..rraws tvssi r.oe 464_4 sonne s;"51e. 1-ic-Ice+s satb.se esrh. .1 terser perPorh*hces Ye plc/Jed oft hse se lifte,3 Zie peas 4/e god:iv/La ze0.444- hA o.r1 e 4, Nen, lee le La, tAilefloq- NS ie Tint'étri- Saltsn

e ?az_ Comte-v-1-s /s 444,, here .

r 3



1

FILM. RECO/WING AND ELECTRONIC t.1=11A ACTIVITIES

'\..1.1-91- Chat was the total number of films produced in which your
organisation participated during that year' . .

\.12) What was Wie total manor of recording sessions in which
mur organisation participated, .

What was the total number of rsdioi tetsvision concerts or
Productions toed and released"

Furns

3 / 7
Recoroing leasions

Zof #31,31
RadloiTeleVISIOn
PrOdUCt:ons

es1

PERFORMING AR ITS TS

17.) Please complete for the fiscal year reported the following chart on the numbers of performing artists who usually
participated on stag. with your troupe/company/orch -,atra, under etch of the following employment arrangements.
(Exclude any "supporting" artists described in Items 1-34 throulth('39) below.)

Seasonal/Full Time: those employed full time and paid for the entire season (or year-rbund), paid either on salary
or on a weekly basts.

-

Part of the Season/Part-Time: thostemployed less than full time and paid on a weekly basis.

sobbed-in/Per Service/Per Performance: those employed less than full time and paid on a per service, per
performance or.per production basis.

(NOTE: These categories are intended to oe mutually exclusive. (f any one artist was paid for part of the siear
on both a part-time/weekly basis and per service basis, place 'that artist in the per service category. Likewise,
if any one artist worked under a union agresement for one performance and not under a contract for another performance,
place that artist in the non-uruon category.)

Volunteers: include only those who received no payment for performances during the vear. If you paid an artist
or some performances and not for Others, induoe that artist in the part time or per-service category, as appropriate.

k..i.uest Stars: those who are not regular members of your troupe, company, or orchestra to whom you pay a premium
i'7(737---itierr performances in your productions, concerts, and programs. (Exclude artists who appear as part of
an impresario/booked-in event.)

PERFORMING ARTISTS

Union

Seasonal/Full Time (Salaried or Paid Weekly)

Part of the Season/Part Time (Paid Weekly)

Jobbed-in/Per Service/Per Performance

Volunteers

Cwest Stars/Performers (Supernumeraries)

6

Non-Union Total

1:1-vik-"*1 v.-4 1
3 5 55" 3sr.f.7e

PC.......- /

I
;) ;)



COM PENSA TION PAID ro PERFORMING PERSONNEL,,
40, Please complete the following crilirt,A total com sation paid during the fiscal year reported to the performing
---.1 personnel described above in Items (3.2.1) through

Complete the column appropriate for yourparticular art form according to the following definitions and instructions.

Compensation: Include all salaries and wages, per chems, vacation pav, overtime, extra services, electronic
media guarantees, payroll taxes and fringe benefits, such as health and workmen's compensawn, insurances,
unemployment compensation, pension fund obligations and any perquisites.

PertormnI Artists: Total expense for Personnel included in Item ;32. , boxes and (weekly) and
box per service).

Guests: tal expense (fees, per diem, and any travel or overhead) for those personnel included in Po;

Secuon I I, item per the instruction s f ound there..)
of Item 3 ' (Exclude payments to ar sts who appeared in booked-in/impresario events.) These expenses
are to be ported sr,

InstrumenjOists: (fees, per diems, and any travel or overhead) for those personnel includedin terns I li tnrough above.
s-1 , e

Choral/Dance Groups: Total expenses for ctoral groups o erated in house and for those groups (choral and
dance) brought in from the outside (Items N.) through 39. above). Include payments (If applicable) tp choral
directors, choreographers, piani:ts, etC. cOnfiected with... ose groups.

enefits: Please report the amodit di the total compensation figures for performing artists xi boxes
througn , which represents benefits to those personnel. ,

',1enefits" include employer's share of payroll taxes and FICA, health insurance, workmen's compensation,
Inemplovment compentation, pension fund, and any perquisites.

If your records ao not snow benefits separately and you ,:annot specif y the amount of me total which represents
benefits, please check the box below the appropriate art form.

Per Diems/Transportation: Please report, if possible, :he amount of the total compensaftion figures for performingarnsts in ooxes througn , which represent per diems and any transportation/travel expenses paid/reimbursed
:0 thdse personnel.

If your recorth do not show such items separately and you cannot specify this amount, please cgukithe box
Delow the appropriate art form.

8

V

COMPENSATION PM13 TO PERFORMING PERSONNEL

Orchestra
Performing Artists
(excluding guests)

Guests

Instrumentalists
(:iet sec t.

C.horal roups (In-House")
A

Choral/ Dance GrouDs
(from Outside)

TOTAL

Benet ts: ,

(Performing Artists)

Cannot Specif y:

Per DLems/Transpor-tation
(Performing Artists)

Cannot Specif y:

s 134.47(in)

(Out)

Is 133, s3y $

?Ale%

7 /4,0 4.711

r.le expenses reported here should match those reported in Section III, Item(D, pox .

peC diabfti exP,04.4")1-3-
42/ J- boxes

a/se lb be attoce,Ied 4ke



1

AGES AND PAID WORK WtEllt5 FOR PERFORMINGARTISTS

ORCHESTRA I

Players Paid On"
eekl y 'Basis

4 5. 4,, U 36plicable, wkat was the amount paud to each player at an
electronic media guarantee'

Minimum Percentage
Wepicly' of Players
Salary at Minimum

Average
,Weekly
Salary

Total Number Total Number
Pald ot Actual

Weeks Services Used

I 3-.2-G I la -v 3 2 7

a%

On
A

Playellrd
P vice basis

Minitpum Number
Scale Per

a°
Players Who.

Avetage Total To tfl Number
Paid.Per Player alof Actu Services

.' . ' Concert ArePaid ' Per Season Used
,

Union-Scalf

333

334i
Guarantee,

'

Union
$ 306

Non-UnA $ 39./
St. 43

What Nis' the totat nu;fiber a performance weeks (in which at least one
performance wee glven) duwing t`lat fiscal yew:"

ortance Weeks

s

r

a

A

.9

vt
V

6

e



50. NQMBER OF NON-PERFORMING PERSONNEL AND EXPENSES

Pro rarTs
Non-Performing
Artists

Production/
Technical

Publicity/Marke
Audience

.Developrhent/
Public Relations

House/Box Office

Other Program
Service Personnel
(Specify typesi)

Total Prbgram Serv

,lanagernent and
General/

dr7777irative

Fund Raising/
pevelopment

TOTAL

Number of

Number of Employees Employee
. -. ,........- . -. ...
(Fee-for-Service) Personnel Number of
Personnel F.xpense VolunteersFull Tirnel, Part Time Expense

$ S . )/(J /4
S

/ 43i ,
Pi Y -7

S

S I
I t 7

$ /Pi

S $

ice 5 . $

,

/ly
$ ies- $

. /7S'$ i
/71

I $ ad "
5 $ .

.
These figures .vill be combined in various ways to supply the personnel expense figures required in Section III, Item®

*These figures should be reported in Section IV, in boxes , and respectivery.

5 1. What amount of the total employee expense figure in box represents the
employer's share of payroll, taxes and benefits',

5Th2. What amount of the total employee expense figut*in box
reFesents per diems and travel expense reimbursements to employee46. .

5,i

11

Cannot Specify E

;rem 1,3;#74Msne

Not Applicable E

Cannot' Specify



INCOME - OPER A TING FUND

1. EARN D INCOME

Perf orrnances

At Home;In Residence

On Tour

Impresario/Booked-in (Net) (Lip e 0 lo;ne 70)

Total Performance Income (Add boXes through .)

Ticket Sales

Direct Fees

Third Part
Payments

Royalties, Residuals
Suosidiary Rights

Electronic Media .
Television0Racho 1 $ 4.57 6 7 1 $ G4i 6,

Audio/Recordings $ eil 5 7-0
Films $ $

1
Subsequent Stage Productions $

ISale/Rental of Media Products
I $ 1

Total Electronic Media Income (Add boxes through .) u_ I

Education

Formal Schools/Training Programs

Wvkshop/Master Classes/Artists-in-School, etc.
At Home

On Tour

Total Education Inclame (Add boxes through .)

Other Artistic Activisies (from activities specifiechn
Section II, Item 27 )

Ancillary Activities

Rental or Suolease a Space. Sets and Costumes:

Gross:1 5 ft.

Programs, Playbills, Ad,iertising:

Gross: $ 4, 97 Expenses: $

Expenses: $

Food. Parking, Concessions:

Gross:

Other AncIllary Income: (Specify)

Expenses:

Total Ancillary Income (Add boxes and .)

111.1 tr_rients

Dividends and Interest

Net Realized Gains/(Losses)

Proceeds From Sales of Assets N Capitalized

Other Investment IncoMe (S yi)

ewa rem*, af la shad" pvpiS
Total Investment Income (Add boxes through, .)

ther Earned Income (Specifyi)

Xa a tftae '44kaa, iiiaa4= 41,0;Pt-Puft

Third Party
Tuition Fees Payments

s erN

r
$

7r Net:

Neu'nY I $

Net:/7 $

TO AL E,ARNED INCOME (Add boxes , and .)

5 6

5
'Di

4



SUPPORT INCOME

Private Grants and Contributions

Individual Contributions

Membership (if considered support)

Business and Corporate Foundation Grants

Private Foundations

United Arts Campaigns

Fund Raising Events, Guilds, (Women's) guitillaries

Gross: $ /21.,LV; Expenses: I $

Other Private Grants and Contributions (Specify:)

L5Iper..443 t;,..e. late

Total Private Grants and Contributions (Add boxes through .)

Parent Organization Appropriation or Allotment

Government Grants and Contributions

TOTAL SUPPORT INCOME (Add boxes and

TorAL OPERATING INCOME (Add boxes and .)

a3

3. INCOME - OTHER FUNDS

Endowment Fund

Plant Fund (Land. Building, and Equipment)

Other Funds (Specif yi)

Total Income - Other Funds (Add boxes and .1

roTAL ORGANIZATIONAL INCOME (Add boxes - and .)

4. INCOME 9Y SOURCE

Private Sources

Bus/nes/Corporate Foundations I S 421

Prii;ate Foundations

Zvate Colleges and
Universities

Other (Specif yi)

- t

tNOTE" : I' ey- to r .d. nee ;In Come
co 4. +ra_c4 -Cee.5 Shea Id

4-1 54 lot kll 0 ea...teat ; n here,
a poss;b le . 'These ineltae
4-h e Anota;n5 11;ses:

IO) it,

47, T1) 5s, st, altA

4.

Net:

sill /AL
P.r

5 11.3

Cweck -c.or- tolitikr
+1.ese 4-i564res
3 li a LA14 Alla be
4llot-4,44A 14elia0-

Public Sources

NeA Program Grant

NEA Challenge Grant (only
portion received during the
fitcal vear)

CETA (payments you receive-
to pay any CETA employees)

Other Federal (IMS, NSF, .
NEH, etc. )

State Government Sources
(Include State Arts Agencies.)

Public Colleges or Universities

2.2 431

ip$ wi, 1)/AS

Local and Regional Government 145
Sources 141

Local School Boards $ 49,

5 i f

41'



10

0

1

EXPENSES
1 Include ail tunas.)

(") ALLOC ATION dY F1.;NC TION

,, 0 ,
Progcam
Services

(EN,

Firnd
Raising

D
,......

Management
and General

/"....'
, A ;

Tat&

'Personnel

All Personnel,

Occupancy

Rent/Facility Lease

Maintenance

Mortgage

Othir Occupancy

Other

Professional Fees '

F.quiment

supplies

ora Printing and Postage

Telepnone

Travel

Interest

Other (Specs(

lye Mei
e447,L,

dAter 40

TOTAL (Before Depreciation)

Depreciation

TOTAL EXPENSES

'sr )747 $ If!) /15
/43, /44-1/4?
,111.1 117

5 5 ,5 5" /17
5 $ ,$ r rt

s I41 154
5 i 5

$

5

5So

5 S 5

$ $ In 11.0 /1A .
5 , try 5

T5 5 iys :
.24,6

S
5 irf 5

$ $

lel _L
S z...,$

5
ism tima )571

$ I &4 1: 5
5 ! 5 ,243

$ S /44 5 /t2. 5

5 /VP 5 5 /9 }
s 1m/7 .

r# 11,144,16 11 ,7.7
?) f elf

I$
1

5

$ $ f;t1 'it 14411 $ " V oi.0 V

$ 5 5

,5 5 , $

5 5

LLOCATION OF PROGRAM SERVICE EXPENSES

Personnel

Non-Personnel (Speclf v:)

Performancei
Production

"431144_1P rbil.I ri ) ltd.

444 'I oi411)445 I'M' s'i6)117

44 arte*,;;;" 141,144.,
Pt I, )4).

aase ofie

Fete. it 14.41

S

1+1,41;evio * Try.. 11 Irv:37 irta.,

AII Otller ComPfned Pit, st9,/*/.

Education

-7

/ I

-Other Program
Services

5 1431/4r, 1147

.1=11111.

A/p-TE : /9 SO A.. F)ceerae 111.1e-S /3-k)
have no+ keen .11,elk4ed 4beve b werecattre_ *Ae4i
owt- tad r I 41. Lt. aie.. 2. .

Alf +he ill-r-a4144Afre. ?ace 4 //am.ls
1771 ili For..-rftefo.

174,)1731 /79, /7 r1 /74. avid 4.7

4- 5



Thy_ FI,ND BALANCES AND ASSETS

Please complete the folloJring chart on fund baances and assets as defined below. jour or anLzation did not
follow fund accounting, complete only column A Otherwise, complete Columns( A )throuh E ror-rTsir year
end fiscal statements tor the fiscal year reportern this questionnaire. Fund activity should be-reflected in your
"Statement of Changes in Entity Capital" or "Statement of Changes in Fund Balances." Assets are found on the
Balance Sheet for the fiscal year reported and for the previous fiscal year.

Funds: See Item (Dot this Section, INCOME - OTHER FUNDS, for definitions of the funds reouested.

Incomes Transfer the figures from Item®, boxes through as appropriate, entering the total from
box into box .

Expenses: Tranijer the jtal figure from box into box and allocate that amount to the appropriate
funds. Items (5 and 6 above e intended to rejlect expenses by functional activity without regard
to the fund frotrr which ey wer financed. Item (3 'below is intended to reflect the we of resources from
various funds in order to more f ly complete the Pteture of your organization's fiscal activity for that year.

Surplus/(Deficit): This is the difference between Total Income and Totar Expenses. (Subtract box from
box .) If the dafference is a negative figure (i.e., a deficit), enclose it in parentheses.

Fund Balances (Becnninic of Year)t For those organizations which do not follow fund accounting, this is equivalent
to the "accumulated sutplus or deficit at the beginning of the fiscal year" figure in your financial statements.
Other terms used are "Net Worth" or "Entity Capital." "Beginrung of Year" figures are the same as those for
the previous fiscal year's (End of Year) figures.

Capital Additions and Excess from CuifEent Operations (Transfers or Other Changes in Fund Balances): Two
spaces are provided. II included in your financial statement, please report transfers of the excess trom current °
operations or capital additions to current operations or other amounts such as adjustments of prior year's activities
and unrealized gains/(lOsses) on investments carried at market value. Transfers between funds should be reporIeo
mder the appropriate funds, enclosing the "transfers out" (reduCtion amounts) in parentheses. Note that such
transfers between funds cancel each other out (i.e., have a net effect of zero) in the total figure in Column .

Fund Balanck(End of Year): This is the sum/(dafference) of the Surplus/(Deficit) Fund Balances (Beginning
of Year), and Transfers Between funds (or Other Changes) in each column.

Total Assets: If your finan ecords and reports are on a cash (not accrual) basis, this does
not apply to you. Skip to Item 8 .

.)rc [income

Expenses

'Surplus/(Deticit)

Fundtalances
(Beginning of Year) -

Excess from Curren'
Operattons and Capital
Additions (Transfers or other

`changes in Fund Balances

Fund Balances
(End of Year)

Total Assets
(Beginning of Year)

Total Assets
(End of Year)

Total

Operating Fund
(Current Unrestrictel
and Restricted funds)

Plant
Fund

Endowment
Fund

All Other
Funds

$ . $ $

$
N.1 k t . $

s $ s
,.

$ s
eqo 7

s $ $

,

$
$ ./Z I $ s

s
$ .2-4 9 s s s

s
$ 2/4 $

$ $ s s S

$ $ $ $ $

s
.

$ $ is. $

cd-14.se ue 1"Ave 1.14,4 44) he+ IbleoMe_ &Kist
pefrue j.creJ e. +ke. se_ lid "kat II (A4,1/ nil 4laje.,4
OLA V AS" 1. +4 II were r, si-Ae 41'4ere i ee be Avee4.1

(i.e. Y-se sapplmsfrie140.1) ro "A ;1
.`



SECTION IV

(OPTIONAL)

VALUATION OP IN-KIND/VOLUNTEER SERVICES, FACIUTIES, SPACE. AND MATERIALS

denoted services and name or funds expended on behalf of an organization by a parent organization constitute
a significant portion ad arts and culture/ organizations total base of support. The ornation of information on these items
from financial and operationag stater's/bus UndOhyaluill the total effort required to provide services prid products to the
Mix. This Ls especiall' true for organizations supported by university or a municiplity whicIllAvidos physical facilities,
utilities, regular custbdsal Or professeenal services. etc. This section represents an et fort to account for and valuer such
SOT0KOO end contributions, Some organizations may include some cd tho item. requested below on their financial statements.

If possible, please complete the following section on in-kind and volunteer services and contributed facilities, space,
and materials. TO be Indlined On an audited financial statement, in-iund and donated services must meet ALL of the
following conditions+

o They must be an essential part of the organization's and if not donated, would be performed by paid
staff, or pull be purchased or paid for.

o There Ls cieerly an obiective bests an which te value them.

o The ameunts uwalved must be such thet their omission would matirially distort the organization's financial
statements.

Therefore, ii your financial statements do not include opkind services and contributed items, please use the above criteria
to determine whet Mould be included in the to/lowing items.

Please complete the foilsman, chart on the total number of volunteer staff and the total time they contributed
in hOUrs for that fiscal year. Include CETA personnel who were paid directly by another organization. See the
instructions in Section U, PERSONNEL, for definitions of the functional areas listed below.

Program Services
per f ormors, teachers1

Fund Raising

Management and General

Ancillary (concession sales, etc.)

TOLL

Total
Number of Number of HOW'S
Volunteer Contributed by ,
Staff Volunteers

(.7. At what hourly retell/ would you v+lue In* time of your volunteer Ord('

Type of Volunteer Rate

Please complete the following chart on the estimated value of in-kind contributions for the fiscal year reported.
If possible, allocate the velum for each type of contribution according to the appropriate functional category.

IDonated Facilities and Space,
Rental Allowances, Utilities,
Maintenance Services, etc.

i Donated Materials

Services of Volunteers

Total
Program
Services

Fund Management
Raising and General Ancillary

12.8St s

Is any of the information in Items°, 0 , or 0 above reflected in your (audited) financial statement for
the fiscal year reported?

CI Yee No (Skip to Item° )
Which information is included' "11

Spe e'vr5 i C-11. t d vet con L'irse Sa-P

Did you keep (detailed) records on any of this information"

Yes

On which irdormation"

No (Skip to Message below Item I

THANK YOU FOR YOUR TIME AND PARTICIPATION. Please return the completed form in the postage paid envelope
provided to.

Economic Data Series
Informatics Inc
40 I I EMOCUSPIO boulevard
Rockville, Maryland 20872

* Add 1.)1 e Ye 41`1 .-k l'Avet le.r v i.tes .)etr.. er h ;e h were rid+
1ft 0.49.0./. tat OL4P & & 4 I+ 4'es4i &dery .1/4 t.4.e.1 visite 41re, Ma rep4-

1.1. P 45e- icsoi- 49 4 gsl1/40*"*",re. where V-441
it170.1 wag retym teal

a 5 6
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1

IIAMCRICAN SYMPHONY ORCHESTRA LEAGUE COMPARATIVE STATISTICAL REPORT 1979-80 SEASON

ORCHESTRA

II MAILING ADDRESS

CITY

Fiscal Year Ends:
Month Day

MANAGER

HOME HALL

STATE ZIP PHONE( )

I. PERFORMANCE ACTIVITIES OF OWN PERSONNEL

11 A. PERFORMANCES IN HOME METROPOLITAN ARES

**ROUND OFF TO NEAR= DOLLAR**

II1 Regular Subscription Series Subscription Tickets. . . 1

2 Single Tickets 2

3 Total 3. .

4 Special Series Under Orch's Auspices . . . .Subscription Tickets. . 4

1/5 Single.Tickets 5

' 6 Total 6. .

7 Special Concerts Under Other Auspice% Total 7. .

8 Special Choral/Ballet/Opera Performances . .Subscription Tickets. . 8
9 Single Tickets 9

10 Contract Fees 10

II

Tcital 11.
12 Child/Youth/Student Concerts Subscription Tickets. . .12

.

13 Single Tickets 13
14 Contract Fees . . ; _.I . 14I 15 , Total 15.`.
16 Chamber Orchestra Concerts Subscription Tickets. . .16
17 Single Tickets 17
18

19

Contract Fees
Total

18

19. . .

20 Ensembles *- Subscription Tickets. . .20 -,
21 A Single Tickets 21

II 22 Contract Fees. 22
23 . Total 23. .

24 Summer Subscription Series Subscription Tickets. . .24
II 25 Single Tickets 25
II 26

. Contract Fees 26
27

. Total 27. .

28 Other Summer Concertl , Single Tickets 28
29 Contract Fees 29
30 Total
31 All Other Single Concerts Single Tickets 31

II 32 Contract Fees . . . ,.. .324II 33 - Tdtal 33. .

14

34 TOTAL: Performances in ,Home Metropolitan Area
.

Jor

34. .

51 0



35

36

37

38 Child/Youth/Student Under Orch's Auspices.

39

40

41 Subscription Concerts Under Other Auspices
42 Child/Youth/Student Under Other Auspices .

43 Tou-s: Foreign

44 Tours: Domestic
45 Chamber Orchestra Concerts . ...... .

4/

48

19 Fnserblw;
50

51

52

53 Summer Subscri tion Series
54

55

56

57 Other Summe
58

59

60 All Other Runout,Concerts
61

62

**ROUND OFF TO NEAREL7 DOLLAR**

PERFORMANCES OUTSIDE HOME METROPOLITAN AREA

Subscription Concerts Under Orch's Auspices.Subscriptian Tickets. . .35

Single Tickets 36

Total 37 .

.Subscription Tickets. . .38_
Single Tickets 39

Total 40. .

. .Total . 41. .

. Total . . . 42. .

Total 43. .

Total 44. .

.Subscription Tickets. . 45

Single Tickets 46

Contract Fees. 47

Total 48. .

Subscription Tickets. . 49

Single Tickets 50

Contract Fees 51

Total 52

Subscription Tickets. . 53

Single Tickets 54

Contract Fees 55

Total 56

Single Tickets 57

Contract Fees 58

Total 59. .

Single Tickets. . . 60

Contract Fees 61

Total 62.

Page 2

ncerts

s'c)

63 TOTAL: Perfor7ances Outside Home Metropolitan Area 63. .

64 TOTAL INCOME FROM PERFORMANCES IN,4 OUTSIDE HOME METRO AREA 64. .

C. BROADCASTING (RADIO AND TELEVISION) AND RECORDING lcOME

11
65 Radio: Fees

66 Radio: Fees for Repeat Sales of Finished Product 66

67 Television: Fees 67

11

68 Television: Fees for Repeat Sales of Finished Produtt 68

69 Recording: Reimbursement for Recording Sessions 69'

70 Recording: -Royalties 70

II 71 'TOTAL INCOME FROM BROADCASTING (RADIO & TELEVISION) AND RECORDING 71

4 '
. .,

D. EARNED INCOME TO UNDERWRITE PENSION FUND OBLIGATION

11

I72 Yension Fund Concert(s) Income . l 72

73 Tape Syndication Income 73
74 Other Income

ili

74

75 TOTAL INCOME TO UNDERWRITE 'THE PENSION FUND 75
,

.5



"ROUND OFF TO NEAREST DOLLAR"

E. GRANTS/ALLOCATIONS -- SPECIFIC SERVICES REQUIRED

Tax-Supported Grants/Allocations by:

76 City(s) 76
77 County(s) 77
73 State (Exclusive of State Arts Council) specify'department 78
79 State Arts Council(s)

4 79
80 National Endowment for the Arts/Canada Council 80
81 Money Required to Match' Treasury Funds (Non-Add Item) 81
82 Other Federal Agencies/Departments miecify 82
3 Board(s) of Education 83

84 Other Public Agencies 6.,trec,.:":i 84

85 TOTAL TAX-SUPPORTED GRANTS/ALLOCATIONS (SR) 5

Page 3

86( Individuals ana Individual/Family Foundations 8
27 National Foundations 87
33 Business and Industrial Firms ,or Foundations 88
89 Other Grants 89

90 TOTAL GRANTS FROM FOUNDATIONS AND OTHER SOURCES (SR) 90

91 TOTAL GRANTS/ALLOCATIONS -- SPECIFIC SERVICES REQUIRED 91

92 1TOTAL INCOME FROM PERFORMANCES ACTIVITIES OF OWN PERSONNEL 92
(Lines 64, 71, 7E 'and 91)

II. OTHER EARNED INCOME

93 Impresario Activities 93
94 Educationa1 Projects: Youth Orchestra 94
95 Educational Projects:, Other 95
96 Printed Program Income 96
97 Printed Program Franchise Income

97
98 Hall Rentals and Subleases v98
99 Miscellaneous Earned Income 99

100 TOTAL INCOME rROM OTHER ACTIVITIES 100

101 TOTAL EARNED INCOME (Lines 92 and 100) 101

102 Percentage or Earned Income to Gross Expenses 102 s%

5



1
**ROUND OFF TO NEAREST DOLLAR**

III. SUPPLEMENTAL INCOME

II F. GRANTS/ALLOCATIONS -- NO SPECIFIC SERVICES REQUIRED

103 City(s) 103

104 County(s) 104'

105 State (Exclusive of S'ate Arts Council) specify department 105

106 State Arts Council(s) 106

II107 National Endowment for the Arts/Canada Council 107

108 Money Required to Match Treasury Funds (Non-Add Item) 108

109 Other Federal Agencies/Departments specify 109

II 110 Board(s) of Education . 110

II 111 Other Public Agencies specify 111

112 TOTAL TAX-SUPPORTED GRANTS/ALLOCATIOA (NSR) 112

II113 TOTAL GRANTS/ALLOCATIONS -- NO SPECIFIC SERVrCES REQUIRED 113

il G. INCOME FROM OVESTMENTS, ENDOWMENTS AND BANK INTEREST

I/ 114 Gain (-Loss) from Sale of Securities 4 114

115 Income from Endowment Funds Including Board-Designated Funds 115

11
116 Income from Other Investments and Bank Interest 116

117 TOTAL INCOME FKOM INVESTMENTS, ENDOWMENT AND BANK INTEREST 117

IIH. INCOME FROM ALL FUND-RAISING ACTIVITIES

-118 Fund-Raising Income:
II119 Fund-Raising Income:
120 Fund-Raising Income:
121 Fund-Raising Income:

II 122 Fund-Raising Income:
II 123 Fund-Raising Income:

124 Fund-Raising Income:
125 Fund-Raising Income:,
I126 Fund-Raising Income:
127 Fund-Raising,Income:

W

Page 4

Individuals 118
Labor Unions 119

Individual/Family Foundations 120

Business/Industrial Firms and Foundations 121

National Foundations 122

United Arts Funds 123

Women's Associations or Auxiliaries 124

Other Support Groups or Auxiliaries 125

Other Revenue Generating Projects 126

Other Sources specify 127
128 Fund-Raising Income: In-Kind and Donated Services/Facilities specify. . 128

II129 TOTAL INCOME FROM ALL FUND-RAISING ACTIVITIES 129

13b TOTAL SUPPLEMENTAL INCOME (Lines 113, 117 and 129) 130

II101 TOTAL EARNED INCOME * 101

11

131 TOTAL INCOME FROM ALL SOURCES (Lines 101 and 130) 131



"ROUNITOFF.TO NEAREST DOLLAR** Pagel 5

IV. GROSS EXPENSES

I/ I. ARTISTIC PERSON9EL EXPENSE

II132 'Orchestra and Regular Conductor(s) Salaries 132

133 Orchestra and Regular Conductor(s) Payroll Taxes and Benefits 133

134 Ampal Orchestra Pension Fund Obligation , . . . 134

II135 Guest Conductor(s) and Artists (Excluding Impresario Artists) 135

136 Resident Choral Grc.up 136

137 Resident Ballet and Opera Groups . 137

II138 TOTAL ARTISTIC PERSONNEL EXPENSE 138

J. EXPENSES TO GENERATE INCOME FOR PENSION FUND OBLIGATION

il139 Pension Fund: Concert(s) Expenses 139

140 Pension Fund: Tape Syndication Expenses 140

141 Pension Fund: Other Expenses .... 141

11142 TOTAL EXPENSES REQUIRED TO GENERATE INCOME FOR PENSION FUND OBLIGATION. 142

K. CONCERT PRODUCTION EXPENSE

11143 Concert Production Personnel Salaries 143

1-44 Concert Production Personnel Payroll Taxes and Benefits ., 144

145 Music Purchases and Rentals 145

146 Music Royalties, Fees and Licenses s
146

147 Music Commissioning and Arranging 147

148 Insurance Expense for Concert Production 148

11149 Hall Expense for Performance (Exclusive of Box Office). . . 149

150 Box Office: Salaries 150

154 Box Office: Payroll Taxes and Benefits 151

11152 Box Office: Other Expenses N 152

153 Summer Facility Operations Expense 153----ft--------

154 Summer Residency: Rer Diem and Transportation Expenses 154

, 155 Runout Concerts: Per Diem and Transportation Expenses 155

11156 Tours, Foreign: Per Diem and Transportation Expenses 156

157 Tours, Domestic: Per Diem and Transportation Expenses 157- ,

158 Admissions and/or Sales Taxes Paid on Tickets Said: 158

11159 M\Jsical Instrument Maintenance, Rental, Tuning and Cartage 159

11160 Travel Allowance Expense for Imported Musicians 160

1,61 Other Concert Prpduction Expenses 161

11162 TOTAL CONCERT PRODUCTION EXPENSE 162

L. . BROADCASTING (RADIO'AND TELEVISION) AND RECORDING EXPENSE

11163 Radio: Fees to Orchestra, Conductors and Guest Artists 163

164 Radio: All Other Costs 164

11

165 Television: Feestto Orchestra, Conductors and Guest Artists. .. . . 165

166 Television:, All Ither Costs 166
..

167 Recording: Fees to Orchestra, Conductors and Guest Artists 167

168 Recording: 'All Other Costs 168

II169 TOTAL BROADCASTING (RADIO AND TELEVISION) AND RECORDING EXPENSE . . . . 169

/
r-



**ROU::p OFF :C ;;EARE3T DOLLAR** Rage 6

M. OTHER EXPENSES

I/ 170 Impresario Activity Expenses 170
7'

171 Educational Projects: Youth Orchestra Expenses 171

172 Educational Projects: Other Expenses 172

II173Printed Program Expenses 173

174 Printed Programs': Commissions Paid on Advertising 174

175 Hall Expenses Exclusive of Direct Performance and Box Office Expens'es. 175

,176 Miscellaneous Expenses 176

II 177 TOTAL EXPENSES FROM OTHER ACTIVITIES 177

N. DEVELOPMENT AND FUND-RAISING EXPENSES

178 Development and Fund-Raising Salaries 178

179 Development and Fund-Raising Payroll Taxes and Benefits 179

II180 Professional and Consultants Fees 180
181 Development and Fund-Raising: Printing.and Postage 181 .

182 Development and Fund-Raising: Data Processing,Expense 182

I
183 Expenses for Other Revenue Generating Projects 183
184 Other Development 3nd Fund-Raising Expenses 184

185 TOTAL DEVELOPMENT AND FUND-RAISING EXPENSES 185'

IIO. . ADVERTISING, PROMOTION AND MARKETING EXPENSES

il136 Advertising, Promotion and Marketing Salaries 186
187 Advertising, Promotion and Marketing Payroll Taxes and Benefits 187
188 Professional and Consultants' Fees' 188
189 Advertising, Promotion and Marketing: Printing and Postage 189_

II190 'Advertising, Promotion and Marketing: Data processing Expense, 190
191 Media Advertising Expense . . 191

192 Other Advertising, Promotion and Marketing Px0ense 192

11 193 TOTAL ADVERTISING, PROMOTION AND MARKETING,EXPENSES 193
,

P. GENERAL AND ADMINISTRATIVE EXPEtiSES

,

II 194 Administrative Staff Salaries 194
195 Administrative Staff Payroll Taxes and Benefits 195
196 Lev1 and Accounting Expenses 196
II197 Rent Expense for Office Space 41. ,197

198 Office U,tflities Expense . . , 198
,

199 Insurance Expense (Excluding Concert Production Insurance) 199
II 200 Office Supplies, Copying, Postage and Equipment Expenses 200
II 201 Telephone, Telegraph and Telex Expenses . 201

202 G & A: Data Processing Expense 202
11203 Interest Expense 203
204 Other General and Administrative Expense 204

205 TOTAL GENERAL AND ADMINISTRATIVE EXPENSES N_ 205

II206 TOTAL GROSS EXPENSES (Lines 133, 142, 162, 169, 177, 185, 193 and 205) . 206



.$

"POUND OFF TO NEAAST DOLL'AR"

SURPLUS OR (-DEFICIT) AND UNRESTRICTED SUND BALANCE

11 206 TOTAL GROSS EXPENSES 206

131 TOTAL INCOME FROM ALL SOURCES 131

II207 SURPLUS OR (-DEFICIT) FOR THE CURRENT SEASON 207

208 UNRESTRICTED FUND BALANCE AT THE BEGINNING OF THE 1979-80 SEASON . . . 208

II209 ADDITIONS TO THE UNRESTRICTED FUND BALANCE opecif'y 209

210 DEDUCTIONS FROM THE UNRESTRICTED FUND BALANCE opcc- 210-

II211 UNRESTRICTED TUND BALANCE AT THE END OF THE 1979.-80 SEASON 211

Page 7

. ,

*** L 2' -3

, an .zr.an,zt:on.

11 $

II
\ OPERATIONAL DATA

II. POPULATION

\ 212 City Corporate Population 212

\I 213 Metropolitan Area Population

.

213

II. CONCERT HALL DATA

11 214 Seating Capacity(s) Of Hall(s) for Regular Subscription Series 214

.215- Seating Capacity(s) of HallW for Major Summer Concert Series 215.
,

4 \ 216 Umber of Stage Hands Required for Regular Sybscription Concert 216

Ilk .

217 Number of Stage Hands Required for Major Summer Concert 217

II\
\ 4

11
i

.

.
1



A

II

to.

Page 8

IIIII. NUMBER OF PERFORMANCES AND ATTENDANCE

IN HOME METROPOLTIAN AREA a

By Full Orchestra

II

Number of Total

Concerts Attendance

Regular Subscription Serie5 218A______ 256

Other Non-Summer SubscriptIon Series 219.. 257

All Other Home Concerts 220 11, 258

Child/Youth/Student Concerts 221 . 259
$

Summer 'subscription Series . 222
.

260 .

Other'Spmmer Concerts k 223 _ 261

Total's
. 224 262

By Chamber Orchestra
-Chamber Orchestra: Subscrjption Clkcerts 225 263

Chamber Qrchestra: Other Home Concerts 226 264

Chamber Orchestra: Child/Youth/Student Concerts. . 227 265'

Totals . 228 266

By.Ensembles .

Ensembles: VubsCription Concerts 229 267

Ensembles: either fine Concerts 230 268

Ensembles: Child/Youth/Student Concerts . 231 20
Totals 232 276

.
a

Totals for Concerts in Home Metro Area 233
>

271 .

Free Home-Concerts 234 272

Special Constituencies (Except Child/Youth/Student) 235 273 lp

IIOUTSIDE HOME METROPOLITAN.AREA

.

By Full Orchestra

..

Non-Summer SubsCription Series OHMA 236 274

Runout Concerts, Regular 237 275
Runout Concerts, Child/Youth/6tudett. 238 276
Tour Concerts, Foreign

.
239 277

Tour Concerts, Domestic 240 . 278
Tour Concerts, Child/Youth/Student 241

.
-279 .

Summer Subscription Series 1 242 280
Other Summer Concerts, 243 28J

Totals . , 282.244

By Chamber Orchestra
Chamber Orchestra: Subscription C.oncerts 245 283-
ChaMber Orchestra: Other Single Concerts 246 284
-Chambee Orchestra: Child/Youth/Student Concerts. . 247 285

Totals \-. 248 286

By Ensembles
Ensembles: Subscription Concerts 249 287
Ensembles: Other Single Concerts 250 o 288
Ensembles: thild/Youth/Student Concerts 251 289

Totals 252 290 -

Totaks for ConCerts Outside Home Metro Area . . . 253 291

Free Concerts OHMA 254 292
Special Constituencies (Except Child/Youth/Student) 255 293



Page 9

9

*IV. .ASEASON SUBSCRIPTIONS TO REGULAR SERIES CONCERTS-

11294 Total Seats Sold by Subscription: 'Adults 294

295 Total seats Sold By Subscription: Students/Senior Citizens. 295

11296 TOTAL NUMBER OF SEATS SOLD.BY SUBSCRIPTION TO REGULAR SERIES 296

1

, 1
,

Series Name
.

Number of Concerts
''.--%-- in eries

,

Number
Tickets

Adult

of Season
Sold

Stu/SrCit

1

.

Totll
= of Sub.

Adult

Number of
Seat's Sold

Stu/SrCit
_

.

,

.

..

l

)
.

.
.

.

,

.

.

.

.

a

.

L.

.

.

,)

le .

_

,

.
.

/-

1

,

,. . _

.

.
.

A

.
.

.

.

.
r, . .

. .

'

' . .

.

'.-

.

s

.

TOTALS - XXXXXXXXV(XXXXXXX , XXXXX XXXXXXXX
.

Rep.ort on, Line:

,

294 295

e



V. NUMBER OF GIFTS RECEIVED FROM .60-RAISING ACTIVITIES

II 297 'Individuals I-

..

4 298 tabor Unions . . . .

'. i 299 Individual/Family Foundations 4\
,

II300 Business and Industrial ,Firms or Foundatiops* ,.

301 National Foundations
A

302 United Arts Funds'

303 Women's Associations or Auxiliarie;
304 Other Support Groups or Auxiliaries

, .

, 305 Other Reveque Generating Projects .

306 Other.Sour6e4 specify
II307 In-Kind and-Donated Services and Facilities

308 TOTAL.NUMBER OF GIFTS RECEIVED FROM FUNO-RAISiNG ACTIVITIES:

II VI. BROADCASTING (RADIO AND TELEVISION') AND RECORDING
, . .

309 -Radio: Num.ber of Concerts Taped Tnd Released
li 310 Radio: Number of -Commercial Stations Carrying Programs
II 311 Radio: Number of Public Stations Carrying Programs

312 Radio: Number of Programs Syndicated
313 TeleviSion: Num6er of Concerts Taped and Released
,314 Television: Number of 'Commercial Stations Carrying Programs
J15 TelevisiOn: Number of Public Stations Carrying Programs
316 Television: Number of Prograns 5yndicated

11

317 Recording: Number 0' Recording Sessions
.

318 Recordi!ig: ,Company(s) with which Orchestra Records
.

. e

VII. ORCHESTRA TRADE AGREEMENTS - 19.79-80 SEASON

.

319 Date Ofthestra Agreement Expires (Month/Day/Year)
320 Number of Years Current Agreement Covers

'1 321 Total. Number of Players' Regularly Under Contract

., .

,

, . .

c,. . .

297

ya.ge 10

298

299

300
301 W
302'
3C

. 304

305

306

, 307

, . . . . . 308

309
310)

311'

312

313

314

315

316 ,

317

.

319

de
, . . 320-

321 1

322 Number of Women.Players in Figur4 Above (Line 321) 322
_323 Number of Minority PlayQrs in-Figure.Above (Line 321) 323

II..FOr Players Paid on a Weekly Basi
. 1

324 Number of Players Under Contract . f 324,

11325 Number of Paid W eks 325
326 Minimum Salary P r Week 326
327 Average Salary P r Week 327

I.11328 Percentage of Players on Minimum Weekly Salary .. 328
11329 Number clf Services Per Week as Specified in Contract . . 329

-130 Nurpber of Weeks Paid Vacation 330
Number af Dayt Off Per-Week as Specified in Contract

332- Number of Services,Per Season as Specified in Cdntract
. . . .,331

. 332
- 333 _Total Number,of Actual- Services Used , ... 333

334 Electronic'Media Guarantee (EMG) for Season
.

334
,

,

3 7 I



Fd+r Players PaidfOrT a Per-Service Basis
,

II 335 Number of Players Under Per-Servicq Contract 335- .

,

II 336 Number of Players Who are Paid on 1 Per-Service Basis 336

, 337 Number of Players Under Per-Service Contract Paid Union Scale 337

338 Minimum Ccale Per Rehearsal: Union

339 Minimum Scale.Pe Rehearsal: Non-Union

338

339

340 Minimum Scale Per Concert: Union *0
341 Minimum Scale Per Concert: Non-Union 341

II 342 Average Total Paid Per Player Per Season: Union -342

II 343 Average Total Paid Per Player Per SeasOn: Non-Union 343

344 Number of Services Per Season Specified in Contract 344

I345 Total Nufter of Actual Seftices Used 345

Tours and RAouts
. *

II346 Runouts: Per Diem Allowance
.

346

347 Tours, Domestic: Per Diem Allowance if Hotel is Includpd 347

A 348 Tours, Domestic: Per Diem Allowance if Hotel is Not Included 348

349 Tours, Foreign: Per Diem Allowance if Hotel is Included
350 Tours, F reign: Per Diem Allowance if Hotel is Not Included

349

350

Page 11

Please enclo'se a copy of Your audited financial statemen't
!or the 1979-80-season. Thank you.

PLEASE RETURri'ONE GREEN INK COPY OF THE COMPLETED COMPARATIVE STATISTICAL REPORT TO:

Comparative StatiTtical Report
American Symphony Orchestra League
P. O. Box 669
Vienna, Virginia 22180

1

IiIIFORTANT! Did'you round off your figures to the nearest dollar?

I I

Li

Enclosed is a copylbf our-financia7 statoment for 1979-80.

Wei will 4prward a copy of our financial statement for 2979-80
a.3.soon a's we receive it from our auditor.

Enclosed are copies of our 1979-80 season brochures.

4t
If you should have any owstions about the Comparative Statistical Peport, caZZ

the Research and Reference Department: (703) 281-1230

5 73
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COMPARATIVE STATr6TICAL REPORT GUIDELINES - 1979-80 SEASON

I. PERFORMANCE ACTIVITIES OF OWN PERSONNEL

A. PERFORMANCES IN HOME METROPOUTAN AREA - Include gross income (fncluding
admissions and sales taxes collected) from subscription and single ticket
sales, and contract fees paid by presenters, for performances in the,or-
chestra's home metippolitan area that use members of the orchestra.only.
,Do nbt include grants for services from any source, nor reimbursement for
electronic media services or income from pension fund concerts. These ,

items should be reported in sections C, D, and E below. Show resold tick-'
ets as single ticket sales in the appropriate category. Orchestra§ that
sell Individual and Family membership that include tickets to performances
should show the value of the ticket portion of the membership on the ap-
propriate line(s) in this section. The remaining portiomof the member-
ship fee is a donation and should be recorded in section 171 below.

1- Regular Subscription Series - Ticket income from the main concert series.
3 Income from concert series that duplicate programs presented as part of

the larger Regular Subscription Series shiuld be included here.

4- Special Series Under OrchPstra's Auspices - Ticket income from all other
6 concert series presented under the_orchestra's auspices during the same

period of the year as the Regular Subscription Series, e.g., Pops, Pro-
menades, Family Concerts, etc. Do not include concert series that are
primarilv child/youth/student, summer, chamber orchestra or ensemble
concerts.

JP'

7 Special Concerts Under Other Auspices - Fees received by the orchestra
for performances for which the orchestra is contracted and presented by
management other,than it*wn. Do not include Child/youth/student, summer,
chamber orchestra or ensemle concerts.

8- Special Choral/Ballet/Opera Performances - Ticket income aril/or contract
11 fees from performances with these groups that cannot be includedlbove.

Include any income 'received for performing as a "pit" orchestra or in
accompaniment wiih choral, ballet or opera performances presented by the
orchestra association. Do not include child/youth/student, summer, chamber
orchestra or ensemble concerts.

12- Child/Youth/Student Concerts - Include ti et and/or contractural income
15 from all youth concerts performed by full or split/chamber orchestra or

ensembles throyghout the season. Grants underwriting these service9hould
not be included here but in section E. Do not include concerts by youth
or training orchestras.

16- Chamber Orchestra Concerts,- Ticket income and/or contractural fees for.
19 all chamber orchestra concerts except child/youth/student concerts. These

services must be performed by the orchestra's own personnel. Independent
chamber orchestras shouZd net include performances here, but in the appli-
cable categories above or below.

r -f
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Page 211r

ir
20- Ensembles - Ticket income and/or contractural fees for all types of ensem-
23 ble performances, except child/youth/student and summer concerts. These

services must be perforthed by the orchestra's own personnel and any com-
pensation must come from the orchestra.

24- Summer Subscription Series - plies to series concerts by full orchestra
27 , or ensembles, held between the 1cd of the Regular Subscription Series in

the spring and the beginning of he next Regular Subscription Series the
following autumn. Do not includ child/Youth/student concerts.

28- Othtr Summer Concerts - Income from tickets and/or contractural fees for
30 any summer concert not presented as part of an orchestra's series, or

which there at no subscription tickets available. Do not include child/
youth/student concerts.

31- All Other Single Concerts - Income from any performances in the orchestra's
33. home metropolitan area not included in any category above. Income from

pension fund concerts should be included in section D below.

B. PERFORMANCES OUTSIDE HOME METROPOLITAN AREA - rnclude gross income (in-
cluding admissions and sales taxes collected) filikm subscription and -

-single ticket sales, and contract fees paid by presenters, for perfor-
mances outside the orchestAp's home metropolitan area that use members of
the orchestra only. Please provide ticket/contract income foreach ca-
tegory 4s requested on the form. Do.not include grants for service's from
any source, nor reimbursement for electronic media seryicei. These items
should be reported in sections C and E below.. Show resold tickets as
single ticket sales in the appropriate category. Orchestras that sell,
Individual or Family memberships that include-tickets to the performances
should show the value of tqe ticket portion of`-the membership on the ap-
propriate line(s) in t s section, and remaining portion, which is con-
sidered a donation, section H below.

35- Subscription Concerts Under Orchestra's Auspices - Ticket income from
37 subscription concerts presented by the-orchestra outside its home metro-

politan area. Do not include concert series that cire primarily child/
youth/student, sumer, chamber.orchestra or ensemble concerts.

38- Child/Youth/Student Concerts Under Orchestra's Auspices - All youth concert
40 activity presented by the orchestra outside the home metropolitan area,

incZuding summer concerts but excluding tour concerts.

41 Subscription Concerts Under Other Auspices - Fees received by the orchestra
for subscripttipn concerts outside the home metropolitan area that are con-
tracted and ftesented by management other than its own. DOP not include
concert series that ,024e primarily child/Youth/student, summer, chamber
orchestra or ensemble concerts.

42 Child/Youth/Student Concerts Under Other Auspices - All youth cucert ac-
tivity outside the home metropolitan area that is contracted dnerpresented

: by manag,ement other than its own, including summer concerts b7it excluding
tour concerts.

r-
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43 Tours: Foreign - Gross tour receipts (less tour agent fee, if any) for
tour performances_ presented outside the United States or Canada, if ap-
plicable.

44 Tours: Domestic - Gross tour receipts (less tour gent fee, if any) for
tour performances presented outside the home metropolitan area but within
66 United States or Canada (if applicable). Include any child/you
student doncerts performed on tour.

. .45- Chamber Orchestra Concerts.- Ticket income and/or contractual fees for all
48 chamber orchestra concerts, except child/youth/stud n concerts, presented

outside the orchestra's home mbtropolitan area. 1 endent chamber or-
chestras should not include performances here tirt,in .e applicable cate-

,gories above-or below.

49- Ensembles - Ticket income and/or contractural les for all types of en-
52 0 Semble performances outside the home metropolitan area, except.child/youth/

student concerts. These performances must be performed by the orchestra's,'
own personnel and any compensation must come from the orchestra.

534 Summer SObscription Series - Applies to series concerts outside the home
56 metropolitan area performed between the end Pf the Regular (home) Sub- -

scription Series in the spring and the beginning of the next Rqgular
(home) Subscription Series the followihg autumn. Do not.incZude child/
youth/student concerts.

57- Other Summer Concerts - Ticket income and/or contractural fees fqr any
r 59 summer concert not presented as part of an orchestra's series. 5a not

include chiZd/youth/student concerts.
.0"

60- All Other Runout Concerts - Ticket income and/or coneractural fees from

II

62 any performances outside the home metropolitan area not included in any
other section B category.

*
' C. BROADCASTING (RADIO RND TELEVISION) AND RECORDING INCOME

%

A

65 Radio: Fees - Fees and other income received by the orchestra for the
initial sale of broadcast rights (live or tapes) to performance(s) by the

II
orchestra or its subsidiary ensembles. Db not include income*restricted
to the inclusion in the players' pension PRnd, which should be recorded
in section D below. 04 '

1

I

66 Radio: Fees for Repeat Sales of Finished Product - Fees and other income
received by the orchestra for additional sales of broadcast rights to the
performances*tncluded in line 65. Orchestras whose broakasting agreement
provide for essentially simultaneous release to all all stations covered
by the agreement should enter the revenue' received on line 65. Do not
incZude income restricted to inclusion in the players' pension fund, which
should be entered in section D below.

Televi.sion: Fees - As for radio, line 65 above.

68 TelevisionlFe& for Repeat Sales of Finished Product 2As for radio,
line 66 above.

t'""
0,1 1
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REST COPY AVAILABLE

D; EARNED INCOME50411OERWRITE,PENSION FUND,OBLIGATIO4--
-- _,_ _,,,:e-IE: c...--.:-:, -.., _--::: L--..::.,-_ ...--

72 Pension Fund C9ncert(s) Income - Gross revenue generated by pension fund
concerts which will underwrite the orchestra's pension fund obligation.

Y. __ ,. ,

Tape Syndication-income-= Gros-revenue generated by the syndication of
dfibrOdcast-tapes'of Orchestra performances wh4ch,,directly-underwrite the
orctiestras pension fund-obligation.

.

.
74- Gther_LIncome=±_AnyAKIgIttional revenue generated by-acttvities which bene-
- fft-the orthettre§-pension fund:obligation. / : - --_

,c ;.-, ,1 ,-...7.1-..., ,-. :.,T.e MEtri..... Zs.'

-E. 'GRANT-5/ALLOCATIONS---;VEGIFIe'SERVICES:REQUIRES7 -:a2 s
77---e:

Tax-Supported Grants/Allocations - Report all grants and allocations re- -# -
. .,

Cetved from governmental-or-other tai--Supported_sources for specific ser-.

vices, includiog the'underwriting of performances by the orchestra and its

, subsidiary ensemblgs arid for the employment of administrative staff. ,

. ,

76 City(s)

11
77 County(s)

78 State,(Exclusive of State Afts Council),- Include grants received directly

II

from the state legislature which are not passed throygh the state arts
council, and grants from any other state governmentalagency, such as the
department of education, tourism, etc. Specify the amount of the grant(s)
IIand ihe-dePartMents or sources of-the-funding. =-:

79 State Arts Council(s) - Include-all grants received from the State Arts
.

Cauncil fo lv. performances of the orchestra and its subsidiary ensembles and

11
Special grants for employment of administrative staff, consultants or for
special projects. . ___

I.

80, National Endowment for the Arts/Canada CoUncil - Include all grants re-
ceived from National Endowment Program (or Canada Council, if applicable),
including Music, Music ReSources, Music Commissioning, Dance Touring Pro-

.

gram, etc. Please identify the program and the ameint of each grant if
more than one is reported.

81 Money Required to Match Treasury Funds (Non-Add Item) - Please indicate
the amount of funds that had to be raised to match any treasury funds
wh..milly-have been a_part_af_youn NEA OrchestraVant.

,e1.2 Other F2deral.Agencie;/Departments - Include grants, including CETA fund-
ingifeceived for the employment of musiciSns and adminis-trative staff
personnel regardless of the local governmerl,t agency handling the distribu-

-tion of the funds. Inciude any other federal grants frdm any federal
department for the specific employment of the orchestra and its subsidi-
ary ensembles, and administrative staff. Specify the funding agencies

amppnts of the §rants. _

83 AdardW of Edueatinn - Tnrludp any grints_franLiafial boards of education
for the underwriting of performances by the orchestra and its subsidiary
ensembles.



II

, I

84 Other Public Agencies - Please include grants received from any public
agency not coveredebove. Please specify-the agencies and the amounts
of the gconts.

86 Individual and Individual/Family Foundations - Grants reeived from in-
dtviduals end individual/family foundations lor underwriting of specific
services of the orchestra and its subsidiary ensembles or for the employ-
ment of administratiwe staff, consultants or for special projects.

87 National Foundations - Grants from national foundations that fulfill the
conditions for line 86, above.

88 Business and Industrial Firms or Foundations - Grants from business and
industry sources received either directly from the Company/corporation or
through its foundation for underwriting specific services as outlined Aoir

'line 86 above. The Bell System's "American Orchestras on Tour" grantir
should be recorded on this line.

89 Other Grants - Specify any other grants and their sources, received for
the underwriting of specific services as outlined on line 86 above.
Music-Rerformance Trust Fund_(MPTF) grants should be recorded on. this line.

11 . OTHER EARNED INCOME

93 Impresario Activities - Income from the sponsorship of performances by
artists and performing groups not in the regular employ of the orchestra,
including rock groups, recitalists and visiting orchestras.and cianCe

94 Educitional Projects: Youth Orchestra - Income from the performances
and activities of a youth or training orchestra sponsored by the orchestra
essociation. Include tuitions and fees and any ticket ncome generated
by--6oncerts.

95 Educational-Projects: Other - All income derived from all othe /. educational
activities, excelA concerts by the orchestra's own personnel for young
people. Include income from master classes, young artists' competitions,
music schools, etc.

96, Printed Program Incomdr- Gross income from the1e of programadvertising,
excluding advertisipg agency commissions but including advertising reprer
sentatives' commissions. Also include income from the sale of programs.

97 Printed Program Franchise Income - Gross income from payments made to the
orchestra for franchise arrangements in connection with printed programs.

98 Hall Rentals and Subleases - Gross income from rental and/or subleases of
performance or rehearsal halls owned, operated or dontrolled by the or-
chestra association.

t
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99 Miscellaneous Earned Income - Any additional earned ineome not involving
services f the orchestra persorinel including egressions, commissions
receiv d from concessiod sales, parking and gfft shop, but not including-
income which woyld qualify as fund-raising. Do not 7:noludc bank interest

II
or any other investment income, including rental income from properties
owned. Specify sources of this miscellaneous income at bottom of the
page or on.a separate ,sheet.

II102 Percentage of Earned Income to Gross Expenses - Line 101 divided by line
206 and then'multiplied by 100. Please round off to the nearest whole
IIpercentage, e.g., 42%.,

I I I , SUPPLEMENTAL INCOME

II
\

,

F: GRANTS/ALLOCATIONS -- NO SPECIFIC SERVICES REQUIRE4'- Include all grants

11

money raised to match the Challenge Grant should be recorded on line 108.
The value of donated or in-kind services or facilities received from

but rather for the general support ofsthe orchestra association's activi-

1

ties: NEA Challenge Grant monies should be recorded on line 107. The

governmental sources should n,be included on the apopriate line in this1

from governmental agencies which were not give forih, r specific purpose,

section, provided that such donated items meet the criteria includqii in
the Guidelines in section H below., Indicate the nature of such dorlIted
IIand in-kind items at the bottom of the page or on a separate sheet.

G. INCOME FROM INVESTMENTS, ENDOWMENTS AND BANK INTEREST 1

1

114 Gain (-Loss) from Sale of Securities - Realized gains or losses on the
sale of securities and other holdings, and unrealized gains or losses if
your auditors choose to recognize this on an annual basis.

115 Income from Endowment Funds Including Board-Designated Funds - jpcome
from endpment funds, including board-designated endowment funds, net
of any 4plicable advisory fees, regardless of where they are reported

--oh-the audited statement.

116 Income from Other Investments and Bank Interest - Income from any other
*investments including certificates of deposit and treasury bills, held
apart fr0t an endowment fund, and bank interest earned on any savings
accounts that are held apart from an endowment fund. Also include any
ihcome from rental properties held part from an endowment fund.

H. INCOME FROM ALL FUND-RAISING ACTIVITIES

Gift categories are largely self-explanatory. Please'indicate the number
of gifts received in each category on page 10, lines 297-308.

118 Individuals - Orchestras ;Mich sell Individual or Family Memberships which,
include tickets to performances should record the value of th4:44cket
.portion of the membership on the appropriate subscriptisr ticket line in
sections A or B above. That part of the membership income which is con-
sidered a donation should be included on this line.

rOS
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119 Labor Unions Do not include Music Performance Trust Fund (MPTF) grants
%

on this tine,-but.on,line 89 above.

124 Women's, Associationor.uxiliries - Gross income or gift made to the

orchestra-Of appliObie), which was generated by the activitiesand

projects,of the Womy's Association. If the Women's Association sponsored,

planned and operated,a fund-raising marathon, phonathon, etc., please in-

clude the proceeds on line 126 below, but specify if this was an activity

of the Women's Association, and this willbe footnoted.

.125 Other Support Groups or Auxiliaries - Gross income or,gift made to the

orchestra (if applicable), which was-generated by the activities and

projects of other support groups and auxiliary groups of the orchestra,

including junior cammittees, men's fssociations, etc. Specify the groups

and the amount of the gifts if morefthan one group is involved.
-

126 Other Revenue Generating,Projects - Gross incOme generated from any)other

fund-raising projects operated primarily by the arches-tr4 or board of

directors, e.g., a marathon, phohathon, etc. Do not inClude the value

of donated services and goods used as premiums for these activities.

128 In-Kind and Donated Services/Facillties -,Ttlese should-be recorded on

line 128 and the corresponding expense should be repartedon the appro-

priate line in the expense sectipn of this report (e.g., if your annual

auait is done for free, indicate the'value on 128 and on line 196 under

General and Administrative Expense).

In-kind and donated services and facilities, to be considered as gifts

to the orchestra, must meet all of the fdllow4ng conlitions.

1. The services and facilities must be a/I-essential eart of th

orchestra's efforts, and if not dhnated,'would be pell'ormed bY'

paid staff or"would be purchased or paid for.

There is clearly an objective basis on whiC4 tO value these

services or facilities.

3. The amounts involved must be such that theirlAmission would

) materially, distort the orchestra's financial statements.

f°

All i and donated services and facilities must,be certified by your

audit:Oil included in the annual report. Smaller orchostras which do

not u go an annual audit must list the type and aio7llar value of such

service#acilities at the bottom of the page or on a separate sheet.
... .
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IV, GROSS EXPENSES

I. ARTISTIC PERSONNEL EXPENSE

132 Orchestra and Regular Conductor(s) Salaries - Gross payroll for all or-

chestra personnel (regular and extra) And regular conductor(s) including

the Music Director, Principal Guest Conductor, Resident Conductor and

Associate or Assistant Conductor(s). Include vacation pay, overtime and

extra services. Do not include travel payments or reimbursement made to
imported musicians, but include this on line 160 below, or electronic
media guarantees, which should be included on lines 163, 165 or 167 Wow.
If orchestra personnel are paid hourly wages or honoraria, include on

this line.

133 Orchestra and Regular Conductor(s) Payroll Taxes and Benefits - Include

employer's share of FICA, health insurance, workmen's compensation in-
surance, unemployment compensation insurance and any other benefits, in-

cluding perquisites. Do not include pension fund payments or travel

payments or reimbursement made to imported musicians.

134 Annual Pension Fund Obligation - Include the expense of the orchestra's
obligation to the pension fund for the year.

135 Guest Conductor(s) and.Artists - Total payments, including fees and ex-
penses made to guest conductors and artists who perform with the orchestra,

including outside choral, ballet and opera groups. Resident companies'

expenses should be reported on lines 136 and 137 below. DO NOT INCLUDE
THE EXPENSE OF ARTISTS PRESENTED AS PART OF All IMPRESARIO ACTIVITY OR

SERIES.

136 Resident Choral Groups - To* payements and expenses generated by choral
groups operated by the orchestra. DO NOT INCLUDE GUEST CHORAL GROUPS.
Include the expenses of thp choral 'directors and pianists.

137 Resident Ballet and Opera Groups - Total payments and expenses generated

by ballet and opera roupi operated by the orchestra. Include payments

made to directors and pianists.

J. EXPENSES TO GENERATE INCOME FOR PENSION FUND OBLIGATION

139 Pension Fund: Concert(s) Expense - All expenses related to the production
of pension fund concerts,'including production costs, advertising and pro-
motion, printing and conductors' and guest artists' fees and expenses.

140 Pension Fund: Tape SyndicWon Expenses - Direct costs related to the
production and syndication of tapes, the revenue of which will directly
benefit the pension fund.

141 Pension Fund: Other Expenses - Any additional expenses incurred in the
funding of the pension fund obligation. 4

V



X. CONCERT PROUCTION EXPeNSE.
ce-

143 Concert'Production Personnel Salaries - InClude the non-playing portion
'Of salaries and fees for lihrarian(s) and personnel manager, if meffibers

of the orchestra, or th'e gross salaries of the librarian(s) and person-

nel manager if they are not. Also include the salarejes of staffst4(ge

,
manager and other stage ancrtechnical personnel who are not included -

under hall expenses for performances on line 149 below.'.

144 'Concert Production Personnel Payroll TaZes and Benefits - Include em-
..ployer's shareof FICA, health insurance, workmen's compensation in-
surance, unemployment compensation insurance and any other, benefits'for

concert production personnel reported on line 143,above.

V

*age 9

145' Music Purchases and Rentals - Expense of purchasing or renting music, in-

cluding shipping. D6 not.include music royalties or 'licensing fees that

might be charwd with the iiental music. .

Air
'1146' Music Rglajties, Fees and Licenses - Payments for ASCAP, BMI or SESAC

licenses a well as any royalties paid directly to a composer.
,

147 Music Commissioning and Arranging - Total payments ma.de for the commis-

sioning of musical works, including fees, copying costs, arranging and

other costs.

148 Insurance Expense for Concert Production - Include ihe portion-of insuranee

expense which is directly related to concert activities of the orchestra
or subsidiary ensembles, inclUding general liability insurance and in-

surance on musical instruments.

149 Hall Expense for Performance (Exclusive of Box Office) - Gross hall ex-
, pen§es for rehearsals and performances of the orchestra and subsidiary

ensembles, exclusive of al/ box office expenses and exclusive of the'
cost of spaca used for the orchestra's adMinisrative offices. 'Include
the cost of stage hands and ushers not regularly employed as staff members.
Orchestras tnat own, operate or control their halls should record over-

head cOsts'not directly related to performances, Including maintenance,
utilities and depreciation of the hall on line 175 below.

150 Box Office: Salaries - The gross salary-e0wage expense of box office
personnel paid directly by the orchestra.

, 151 Box Office: Payroll Taxes and Benefits - Include employer's share 'of-
, ( FICA, health tpsurance, workmen's compensation insurance, unemployment

II--

compensation insurance and any other benefits for box,office personnel
reported.on line 150 above.

152 Box Office: Other Expenses - All Other eXpenses related to the operation

of the box office of the usemof services of the box office, including
fees and-commissions paid on ticket sales.

A

A,

."

A

.
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153 -Sunir FacT1itj Operatits Expense - The expense to the orchestea of
operating a "summer!' home for summer conderts and activities.

154 Summer Pesidenci`. Per Ci,27 and Tran-Tortation Expenses - The expense of

of transportation and per diem payments made to musicians for residency
1We-aFilimber festtva1 crr Thome---.7" =c'74 7?7"

-

. 155 .Runout Concerts: Per Diem and Transportation Expenses - Include.all
transportation costs andixr diem payments made to musicians for-runout.

12;ertortaancts_.:-

156 Mmet,--Foreignl- T9er4Diem aneiransportatign Expenses *Include all trans-
portation costs and per diem payments made-to musicians for tours outside
the United States, or,Canada, if applicable,

t?,

157 Tours, Domestic: Per Diem and Trans.portation Expenses,- Include all
transportation tosts and per diem payments made to musicians for-tours
inside the United States, or Canada, if applicable.

158 Admissions and/or Sales Taxes Paid on Tickets Sold - The amount remitted
to taxing bodies (city, county, state) for taxes charged on tickets sold.

159 Musical Instrument Maintenance, Rental, Tuning and Cartage - All expenses
related to the maintenance and cartageof instruments owned by tiqe or-
chestras, and any rental or cartage expenses related to the rental'of
musical instruments.

160 Travel Allowance Expense for Imported Musicians - Any travel allowances
or.reimbursement of travel expenses made to mmsicians from another Com-
munity for travel and/or mileage to perform with the orchestra for any.
concerts. Do not include travel expenses for guest artists or conductors.

161 Other Concert Production Expenses - Include all costs related to ticket
printind and any other concert production costs not covered on any lime .

above. . Do not include any costs assignable to impresario activities or
any capital purchases; A

L. BROADCASTING (RADIO AND TELEVISION) AND RECORDING EXPENSE 4

163 RadiO: Fees to Orchestra, Conductors and Guest glotists - All 'peyments
made to performing artists attributable to any radio broadcasting acti-
vities, excluding concerts benefiting the players' pension fund. Include
that portion of the electronic media guaraatee, if any, assignable to
radio broadcasjing activities.

164 4Radio: All:Other Costs - Any other expenses resulting friopm radio broad-
,

:casting operations, including any additional performance rights specifi-
y
cally required for broadcasting rights.

a

S 0
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165 Television: Fees to'Orchestra% Conductors and Guest Artists - As for

radio, line 163 above.

N-

166 Television: All Other Costs - As for raClio, line 164 above.

It

th Recording: Fees to Orchestra; Conductors and Guest,Artists - As for
radio, line 163 above.

-168 Recording: All Other Costs - As forradio, line 164 above.

M. 'OTHER EX.PENSEk/

170 Impresario Activity Expense-- All expenses related to the presentation
of impresario activities:including production costs, artist(s) expense,
fees and hall osts.

171 Educational Projects: Youth,Orchestra E4enses - Include all expenses
related,to the youth or training orchestra sponsored by the orchestra
association, .indluding the non-playing portion of teachers' sal/Aries and

concert production expenSes.
.

172 Educational Projects: Other Expenses-- All expenses generated by any
other educational activitiks, other than a youlor training orchestra.

173 Printed Program Expenses-- Include all costs of printing.the concert
program, including annotations and program notes.

174 Printed Programs: Commissions Paid on Advertising - Include all commis-
sions paid tp advertising representatives for-the sale of advertisihg
in the program.

175 'Hall Expenses Exclusive of Direct Performance and Box Office Expenses -
All other costs related to the operation of a hallowned, operated or
controlled Iv the orchestra association, including overhead expenses,
and exclus'ive of space used for administrative offices.

176 Miscellaneous Expenses - All expenses related to the generation of income
recorded on line 99.

N. DEVEL6MENT AND FUND-RAISING EXPENSES

178 Development and Fund-Raising Salaries -.Gross payroll for all employees
lk involved in development and fund-raising activities of the oi.chestra,

including vacation piy and overtime. Do not include a pro-rated portion
of the general manager's salary.

1,79 Development and Fund-Raising Payroll Taxes and Benefits - Include employ-
er's share of FICA, retirement fund-contributions, health insurance,
workmen's compensation insurance, unemployment compensation insurance,.
and any other benefits.

180 Professional and Consultants' Fees.- 1ota1 expèçse of employing consul-
tants for fund-raising activities.

-181 Development and Fund2Raising: Printing and Postage - Total expenSe of
printing, postage and mailing services for fund-rais ng activities.

55,,
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182 Development and Fund-Raising: 'Data Processing Expense - All axpenses re-
lated to data procossing and.maintenance of mailing lists, either on an
in-house computer or through a service bureau or other facility. If the.

urvices are dohdt..2d, rie the fair-market value here and on line 128
above. If an in-house computer with multi-department use is employed,
include the pro:rated share attributabte-to development and fund-raising.

183 Expenses for Other Revenue Generating Projects - All expenses incurred
:- in-generating income reported on line-126 above.

784 Other Dei/elopment and Fund-Raising-expenses - Include all other develop-
mentand-fund-raising_expensis not reported above, including any travel
and hospitality re1ate0-to-develOpment and fund-raising activities.

ADVETISI174G, PROMOTION AND MARKETING

186 Advertising, Promotion and Marketing Salaries - Gross payroll for.all em-
ployees involved th advertising, promofion and marketing actiAties of
the orchestra, including vacation pay and overtime. Do not include a
Rro-rated portion of the general manager's salary.

187 Advertising, PrOTotion and Marketing Payroll Taxes an0 Benefits - Include
employer's share of FICA, retirement fund contribution, health insurance,
workMen's compensation iosurancl, unemployment compensation insurance4and
and other benefits.

188 Professional and Consultants' Fees -Jdtal expense of empkoying consultants
for advertising,'promotioniand marketing activities.

189 Advertising, Promotion and Marketing: Printing and Postage - Total expense
of printing, postage'a'nd mailing services foF the promotion of concerts,
including season ticket sales activities._

190 Advertising, Promotion-and Marketing: Data ?rocessing Expense - All ex-
penses related to data processing and maintenance of mailing lists, either
on an in-house computer or ihroUgh a service bureau or other facility.
If the services are donate45 include the fair-market value here and ow
line 128 above'. If an in-house computer with muitt-department use is
employed, include the Pro-hted share attributable to advertising, pro-

1motion and marketing.

191 Media Advertising - Include the cost of,
", \

dvertisfng and promotion pur-
chased on radio or television; or in news. ,,ers or magazines'. Include

any commi,s.5)ioP6 pkid. If the time or space is donated, please include
,

'the fair-mdrket value here and on line 128 above.

192 Other Advertising, Promotion and Marketi g Expense - Include all other
advertitino, pror.!otion and marketing e45enses not reported above, in-
cluding any travel and,hospitali y rel ted to these activities.

P. GENERAL AND ADMINISTRATIVE EXP SES

.194 Administr'ativv-St:aff Salaries - Gross payroll expense for all employees
not included in one of the categories above, including vacation and
overtIMe pdy.
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49

JP

4P

wwn (AL uie uop or payt 1 of the Com-
parative Statistical Report form,

215 Seatin_g Capacity(s) of Hall(s) for Major Summer. Concert Series - Indicate
seating capaci,ty of summer concert halls, or outdoor pavilions or °sheds"
where the orchestra performs its Major Summer Concert Series. If both

indoor and lawn seating are available, please indiate the number of seats
available for each area.

216 Number of Stage Hands Required for Regular Subscription Concert - Number
of stage hands required for a Regular Subscription Concert, including
house electrician(s).

217 Number of Stage H4pds Required for a. Major Summer Concert - Number of
stage hands required for a Major Summer Concgrt, including house elec-
trician(s).

o31
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Lines Lines

IIIN HOME METROPOLITAN'AREA

3 Regular Subscription Concerts 218/256
6 Special Series 1

219/257
II7 Special Concerts 220/.258
8 Spec: Choral - Subscription 219/25?
9-10 Spec. Choral - -Single/Contract 220/258
12 C4Y/S - Subscription 221/259

13-14 C/Y/S - Single/Contract 221/259 227/265
16, Chamber - Subscriptioh

.

17-18 Chamber - Other g56//g34

4

1
Page 15

II
III,NUMBER OF Ft'RFORMANCES AND ATTENDANCE /

Please record the number of concerts performed and the total attendance

II

--, for the categories listed below. If a concart is recorded iri Number of
Concerts column, a figure for attendance must also be included.

II
N

Do not include perfoAlances by youth orchestras or touring or=chestras,
even if they were presented on a subscription series or performed for
children's conderU.

.

,
.

. .

..

II
Please indicate the number of free 61..ricerts on lines 234 and 254, with
attendance figures, and the number orconcerts performed for special
constitueniies (excluding children's concerts), and the attendance.

11

Please specify the special conStieuency groups.-

, Please complete thefRerformance and Attendance section as follows:

11
Concerts/Attendance

If

Lines
. By rull By Cham

Lines Lines

IIIN HOME METROPOLITAN'AREA

3 Regular Subscription Concerts 218/256
6 Special Series 1

219/257
II7 Special Concerts 220/.258
8 Spec: Choral - Subscription 219/25?
9-10 Spec. Choral - -Single/Contract 220/258
12 C4Y/S - Subscription 221/259

13-14 C/Y/S - Single/Contract 221/259 227/265
16, Chamber - Subscriptioh

.

17-18 Chamber - Other g56//g34

4

ay Ensemb
Lines

4/

. 231/269.

's Ausp. - Sub. 238/276 247/2$5

251/289 )
431 'Tours: Foreign '239/277
44 Tours: Domestic 240/278
45 Chamber - Subscription 245/283

. ,46-47 Chamber - Other, 246/284

II 50-51 Ensembles - Other 249/287

49 Ensembles - Subscription 250/288

f56 Summer Series 242/280 J .

59 Other-Summer 243/281

II
62' All 'Other Runouts

.

237/275

I , (
59,,
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SEASON'SUBSCRIPTIONS'TO REGULAR 5ERIES'CONCERTS

294- This section refers tO subScription tickets sold for the Regular Sub-
296 scription (Mae) Series which are covered by line's 1, 214, 218 and 256.

Use the worksheet 'to figure.the number of seats sold by subscription.
Please indicate both adult and student/senior citizen tickets sold.

V. riUMBER OF GIFTS RECEIVED FROM FUtiD-RAISING ACTIVIES

, 297- Each entry made here sheild match the income shown on thetorresponding
308 line in section H. Refer to the appropriate pages of the Guidelines for

explanations of the various income/gift categories.

in 4 BROADCASTING (RADIO AND TELEVISION) AND RECORDING
'

The'definitions that follow.apply to both radio and television broadcasting.

Nubber of Concerts Tapes and Released - Include only those concerts whose
tapes were'actually released.

Number of Commercial Stations Carrying Prog'rams - Local and national

Number of Public &tations Carrying Prolrams - Local and national

Number of Programs Syndicated - Syndication can be either by the orchestr8-
itself or by an outside syndicator. Include gyograms whose syndication
income underwrites the pension fund.

317 Recording: Number of Recording Sessions - Including tll recording ses-
sions, whether or not the players were paid.'

318. RecohingAtompany(s) with which Orchestra'Records - Names of the record
comppies with whqch the oychestra generally records, whether by contrac-
tual or other agreement.

VII. ORCHESTRA TRADE AGREEMENTS - 1979-80 SEASON - Information requested in
this section that cannot be provided in the space allowed, should be added
on the back of the page or on tn additional- sheet.

Orchestrasithat pay all of their players on a weekZy basis, but use same
extra players-who are not under contract, should enter the union scale
figures for the extra players in the per-service section.

Orchestras that employ a core orchestra, paid on a weekly basis, and pay
the balance of the players on a per-eerAce basis, should enter data in
both 'sections,.

Orchestras that do not pay most of their players, but do pay some of them
or employ paid muOcians on occasion, should enter data in the per-service
section.

11
1 .

5!1.)
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319 Date'Orchestra Agreement Expires (Month/Day/Year) - Expiration date,of
the contract that was in effect fOr the 1979-80 season.

320 Number of Years Current Agreement Covers - Length hf current agreement

. 321 Total Number of Players Regularly Under Contract - Total number of
\J players under a weekly contract or a per-service,contract, or both. The

total should_equal the sum of lines 324 and 335, excluding extra players

2 4
122 Number of Women Players in Figure Above (Line 321)

323 Number of Minority Players in Figure Above (Line 321) - Total number of
'players who are lrack,--Hispanit-;-Aslail/PatiTic Islander)or American
Indian/Alaskan Native. Please indicate the number who fall into each
category on the back of the sheet.

For Players Paid on a Weekly Basis

327 Average Salary Per Week - Gross orchestra payroll (onl for those
players paid on a weekly basft, and excluding conducto s) an0 extra
players), including vacation pay, overtime and extra se cds, but

. excluding electronia media guarantee, divide by the num aid weeks.

334 Electronic Media Guarantee (EMG) for Season: The EMG paid per player
per season.

For Players Paid on a Pev-Service Basis

335 Number oflelayers Under Per-Service Conti/act - Total number of players,
whether,paiyi or not, who regularly,perform,with the orghestra.

336 Number of Players Who are Paid OQ a Per-Service Basis - Total number of
players actually paid a wage or honorariuM for performing with the or-
chestra. DO not include playfrs wpo are paid only a travel allowance
or mileagt reimbursement.

342- Ave'rage Total Paid Per P14yer Per'Season - Do not include travel allowances
343 .or-mileage reimburseffients when figuring 4e average totalpaid per player

per season: /

P' A



BEST COPY AVAIABLE

_ INDEX OF SELECTED INCOME_AND EXPENSE-ITEMS -

The incOme arid expense items listed bel w have caused problems in. the

past for tkose completing thé_Comparative Statistical Report for
placEment. -Please-eumitt-tfte-buty-df-the-Guidelines if you should
-have any further questions. -- _

_

-.INCOME

:

ftem Line
_

- ank -I nterest . : . z.. . , . - .: i-r -- .--: : :-.--c- ..-a. 11 6.. ... _. _

LBell-_System, AmeriL4LOrchestras onjour .,__,_4_, f
. 88 .

au- Grants, Adminfltntive Staff 82
CETA Grants, -Musician 82 .

Marathons
Music Performance Trust Fund (MPTF) Grant .1 . . .. .......1.89
National Endowment for the Arts, Challenge Grant fl07
National Endowment for the Arts, Project Grants . . .-. . . , .80

, -._ . ,Phonathon 126
Radiothon 126
Volunteer Croups, Women's Associations I 124
Volunteer Groups, Men's and OtRers 125
Y040 Orchestra Acti.vities

_ ____

. . ,
94

_EXPENSE- - _
_ _

1
, .

_.
.4

.Item
7' _ Line

Choral Groups, as Guest Artists 115
Choral Groups, Residept

. 136
-17ate-FTcyce ss i ngTildvertistufand-Prtunatton , 0 . . 190
AitaProcessing Development-and Fund-Raising . . . , . . . . 182

ta Rrocessing, Administration 202
xpense, for Orchestra Performances 149

Hall Expense, for Impresario Activities /170
-Hall- Expense,-Overhead for Orchestras Owning a Hall 175
Insurance, for Orchestras Owning a Hall 175
Insurance, Musical Instruments 148
Insurance, for Orchestra Performances 148
Insurance, Office Equipment 199
Interest on Loans 203
Licenses, ASCAP, BMt and SESAC 146
Licenses, Business

\-:
204

Licenses, Solicitation 184
Maintenance Fund Expenses 178-184
Mailing Expense, Advertising and Promottn 189
Mailing Expense, Administrative . . . , , 200
Mailing ExpenseFund-Raising 181

Mail'ing EttRense, Season'Subscription Cam aign 189
(

1

44.

59,1)
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0
Print-16g, Administrative 200

--Printing, Advertising and Promo i n 189

Printing, Fund-Raising 181

Printing, Programs A, 173
Printing, Season Subscription Campaign i 189

.

Youth Orchestra 171

,,,,s.

I.

4
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QUESTIONNAIRE COMPLETION GUIDE

FOR MEMBERS,OF

OPERA AMERICA `-

The enclosed questionnaire for the NEA's Annual Economic Data Series has

been designed and pretested to reque;t information in a manner compatible, to the

extent possible, with current recordkeeping and accounting practices of performing

arts organizations. The data items and definitions contained in the annual
membership surveys of several key service organizations, including Opera America,

have been closely examined for their potential usefulness in meeting the NEA's data

needs. In many cases, these items and definitions have been incorporated directly or

with only slight modification into our questiqnnaire.

- This guide has. been provided to assist you in identifying those items on the

OA Professional Opera Survey questionnaire for 1979-80 whidh are parallel to items

on our questionnaire so that its completion can be less burdensome to you. The

attached pages depict the relevant items from our questionnaire with the

comparable item numbers/from the OA questionnaire indicated in the appropriate

boxes. At the bottom of each page are footnotes which explain any pecularities.

..(1Please complete\tis questionnaire as fully as you can. Read our

efinitions carefully, espeCially for the complrable OA items which appear in this
guide. In many cases an OA item is a source for more than. one of our items
(thdicated tiy arrows) and needs to be split accordingly. In some cases, we are

uncerthin oforhere a dataltem may have been reported for OA and have indicated

this by the addition of a questiollmark. It may be helpful to you to keep a copy of
OA's definitions handy for comparison.

We hope this material will facilitate the completion of our form. If you if

have any questions, please call (toll free) and one of our staff will be ^

happy to help you.,



PERFORCIANCES BY YOUR ORGANIZmiorps PERSONNEL

Home/ In-Residence

SUBSCRIPTION
SERIES

'SCHOOL;
YOUTH

OTHER
PAID

Suoscription
Tic,cet Sales
Single-Ticket
Sales

Number of
Number at Tickets/Seats
Pertormances Income Sold A,ttendance

, ,C9

Ticket Sales (11 /V,
$ 1 1- 41,112'

--Mir-a:Party 1 rl s
Payment Pr

Ticket Sales / 7r, In; l' $ 5; /3 1

Third-Party 4.
'//' /Al

Payment
Of, 110, 1-$
/r. I., .1t3 445 14 4) 1

14/1

/73,
71,4 1"/ er

5 s

FREE/DONATION REQUESTED

TOTAL HOME/
(N-RESIDENCE

Tour

SCHOOL/
YOU TH

Titket Sales
(boxes ,

and 77
-fRii711517:ty paymenis ,

(boxes and .)

Ticket Sales

' Party
Paymenf

Subscription
ALL )THER Ticket Sales
TOUR SingleThcket

Sales.

TOTAL
TOUR

Third Party
Payment

Ticket 5ales
(boxes , and

-T1sP17"n"Rarty Payments
(boxei and .)

-rIA 117.0 tjo

1745 in $ 1

IMPRESARIO/BOOK IN PERFORMANCES

11 Impresar,o/ Booked-In

(GrossIncomed S Expensesd 5

TOTAL

Or here

I (Net)
$

"Third pArt) f4L., ON es is _610104 lel'''. +6 41-A44 4-4e OA
likes.* of) rIA;re iet re. in .r4rue3...1 * C 1w die +))ese. gp 34 le

v. ?er-4 r rs-tetwer 1.1% he, 11.7e. fd 1-4 A.rest
lve Ask Alb" thei", re ra. rtad-1 . -Pere 44e, ;II "rata, be rtetlestra-ri ;t*

pe ss; A-001:7 at.,- re e Avis; iv de u si;..dse` t
**le iteke-t (gale

. . .NerrE : T4, cute) rh. op ; 4 ou. 1," lfrallyst..te.t1 en-r IVe. hA ve Detchele4 01 ret .14.5 Iv / l'il. .
Ser v tee.S rell4 1 re 4 - AS eLAr pied al eanke .4-soniper hr r4.gees 70,. be
the./14404 4.10,set) IV Aeredds OA Jur in r rirede4.4.. vak. A, -um titer
v.he on 4.c saff40.-1 ;pi esole

J
r7,4 i be i;,/-1«.4 9.0C abire. S l'n ce. we ave.

ekble 4a cteed-tord- 40,- 04 We res,ee. you pie i5Plore Jur i.n -
sfi e.0-4, 411f 4//addi 71-41 e ..1- /I-kelt-(re ILS earl ,.., oil : ; e. le4re. . , / ,15 riAnek 41/4 ler-wets. rere erbeda az trf )44, h.-4 "A r 15 pad rd.)

4 A41 ;lie /idol e ?St div.7 144-ear r ralyeee' ;r1 ea swe .
. .(0 0 4 +tele+ th eaAie -41.,e1 met sidle, Aill "..r.Sions -4g1.xes, 140Aeye we 1,40e 59 3rela...dt4 440 'Nes je goo, ;Afoot . .7/Pr ee 11 hi ed.:// everea,e_zi. i 4 ea», e. 74 At /3".

q
I lmre ur ir s Ara', e401'") 0,. we Ake eme 11344..e, ed, 4 se 4 ,dle Id 4 die_, di rip:I:A.0ktbit-xel. Be g444_. 1-fo rponie, "Air 71 0. rheadmii.V fstr Axer /4)tek CS'an IN r Ada..... I Tr in. .
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SUBSCRIPTION SERIES PERFORM OkNCES

IF YOU OFFERED NO SUBSCRIPTION SERIES DURING THE FISCAL YEAR REP0RTE9 CHECK
THIS BOk I: AND SKIP TO ITEM

®Please complete the following chart for the fiscal year reported on the nu r of tickets/seats available, the
Qumber sold, and the prices by different locations in the hall (your home t eatre) in which your primary subscription
series took place as instructed below.

Price Per Performance: Enter the single performance ticket price (without any subscriber iiidcount) charged for
eacn seating area. (11 prices vary by day of the week or by number 31 tigifirmances in the slries, show tpe highest
hign and lowest low for these locations.)

Tickets/Seats hivailable Per Performance: Enter the number of tickets/seats available per performance at each
price rate. (if the number of seats varies, use the highest number normally available.)

(NOTE: This chart assumes you perform your series in a hall with an orchestra and a balcony, etc. If that is not
the case, pll in the most expqnsive ticket you offer to your primary series in the "highest orchestra" box and the
least expensive in the "lowest orchestra" box.)

,1

Box Seats

Highest Orchestra

Lowest Orchestra

Highest Balcony/Gallery/
..lezzanine/ Loge

Lowest Balcony/Gallery/
Mezzanine/ Loge

Rate ai Which Greatest Number of
. Tickets were Available

Price
Per Performance

Number of Tic setSi
Seats Available
Per Performance

Nverage Number ot
Tickets/Seats Sold
Per Performance

$ X /0 2 AS-

S ,z. // ; : A / F
,

1 0

5 A./2- I A/7 I

5 2/3' .2 /t
,

$ A1
s .L.2.0 AA/

For your primary subscription series, what was the total number of
tic ets/seats normally available per performance

I
/4 4 .
Total tickets
rer Performance

c. .1...) What was the total number ot tickets/seats available for all subscription
series performances.for that fiscal year,

i

(..

w

`.

149
Total Tickets
kll Series

..

to

1

I
1 ,

5 9 .-y

I 41

1



PERFORMING ARTISTS
r""..
( 32.) Please complete for the fiscal year reported the following chart on the numbers of performing artists who usually

participated on stage with vour troupe/company/orcnektra. under mcn ot the folloy.ing emoloyment arrangements.
(Exclude "suptiorting" artists descrioed in Items 34. through139.1 oelow.)

Seasonal/Full me: those employed full time and paid for tne entire season (or year-round), paid either an salary
or on a weeily.3is.

Part of the Season/Part-Time: those employed less than full time and paid on a weekly basis.

Jobbed-In/Per Service/Per Performance: those employed less than full time and paid on a per service, per
performance or per production basis.

(NOTE: These categories are intended to be mutually exclusive. If any one artist was paid for part of the vear'
on both a part-time/weekly basis and per service basis, place that artist in the per service category. LikeAie,
if any one artist worked under a union agreement for one performance and not under a contract ther performance,
place that artist in the non-union category.)

Volunteers: induake only those who received no payment for performances (during the year. J1 you paid an artist
for some performances and not for Others,incluoe thAt artist in the part time or per-service ategory, as appropriate.

Guest Stars: those who are not reastar members of your troupe, company, Or orchestra to whom you pay a premium
TFel-077m r performances in your productions, concerts, and programs. (Exclude artists who appear as part of
an impresario/booked-in event.)

PERFORMING ARTISTS

Seasonal/Full Time (Salaried Or Paid Weekly

Part of the Season/P Time (Paid Weekly)

Jobbed-in/Per Sen., Per Performance

Volunteers

Guest Star;/Performers (Supernumeraries)

Union Non-Union Total

ao,

61) ii

a
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COMPENSATION PAID TO PERFORMING PERSONNEL

40. Please complete the following chartyv. total cornsation paid during the fiscal rear repdrted to the perforryung
personnel described above in Items 5 through 39.

-Complete the column appropriate for your parucular art form according to the following definitions and instructions.

Compensation: Include ail salanes and wages, per diems, vacation pay, overtime, extra services, electronic
media guarantees, payroll taxes and fringe benefits, such as health and workmen's/compensation, insurances,
unemployment compensation, pension fund obligatIons and any perquisites.

Performin Artists: Total expense for personnel included in Item , boxes and (weekly) and-7- -box pet service).

Gu peests: tal expense (fees, r diem, and any travel or overhead) for those personnel included in box
of Item (Exclude payments to ar mts who appeared in booked-in/impresario events.) These expenses
are io be ported in Section II, Item 1. per the instructions found there.):

Instrumeti istir Total xarse (fees. per dierns, and any travel or overhead) for those personnel included
iii=ns -N.ougb Sbove.

.

4,

Choral/ e Grou. Total expenses for c oral groups o eraJ in house nd for those groups (choral and
dance ht in rom the outside (Items , 7. through 9. above). Include payments (if applicable) to choral

a

directo choreographers, pianists, etc. co ected with ose groups.

Benefits: Pleve report the amount of the total compensation figures for performing artists in boxes
through , which represents benefits to those personnel.

"Benefits" include employer's snare Of payroll taxes and FlCt,, health insuranCe, workmen's compensation.
peunemployment comnsation, pension fund, and any perquisi es.

If your records do not strow benefits separately and you cannot specify tike amount of the total which represents
oenef its, please check the box below the appropriate art form.

Per Diems/Transportatiom Please report, if possible, the araount of the total compensation figures for performing
artists in boxes through. , which represent peetbems and any transportation/travei expenses paid/reimbursed
to those personnZ7

If your records do not snow such items separately and you cannot s y this amount, please check the box
below the appropriate art form.

COMPENSATION PAID TO PERFORMING PERfoONNL

Performing Artists
(excluding guests)

Guests

Instrumentalists

Choral Groups (InTilottel

Choral/Dance Groups
(from Outside)

.r TOTAL

Benefits:
(Performing Artists)

Dance/Opera/
Musical Theatre

Cannot Specify:

Per Diems/Transportation
(Performing Artists)

Cannot Specify:

S.

e.

rchestra Theatre

$

$

$ n

,

$ (Out

$

$

is

.

I $

IS

.

$ I

11

I

The expenses reported here should match those reported in Section III, Item

I

, box



NUMBER OF NON-PERFORMING PERSONNEL AND EXPENSES

Pro ra_ervices

Non-Performing
Artists

Production/
Technical

Publicity/martan
Audience

/ Development/
Public Relations

House/Box Office

Othtir Program
Service Personnel
(Specif y ;floes:)

Total Program Serv

Nana ement and
eneral
dministrative

Fund Raising/
kreli_ar_nent

TOTAL

Number of
Per Service Per Service

Number of Em lovees Em loyee (Fee-for-Service) Personnel Number of
Full Time

(I)
Part Time Ex Pen"

(1) (14)
Personnel

ca .)
Expense Volunteers

,
ik Art $ 1 1., M 14%.. $ Pr, 17 1, ik

* ,c 1 $ 44 ; 47 * $ 4s- lit

V () ,'-0 $ 6". doy le c..) /04
$ 1 * rt)

s) 4'*(3)
i

* l..9 C s)

ice $ **CV

i,k (s) Ae 1-) $114;mi IP c 3) . ..

* 0) it ( 3) vE
$
4// / i g) /o/ 0 ,*(3)

_ .

5 $ .

These figures will be combined in various ways to supply the personnel expense figures required in Sectiqn III, Itern(1)

...These figures should be reported in Section IV, in boxes , and respectively.

51. What amount of the total employee expense figure in box represents the/ employer's share of payroll taxes and benefits'

What amount of the total employee expense figure in box
represents per diems and travel expense reimbursements to employees" . .

$ f;, 47) /4°//44,

Cannot Specify C

Not Applicable Ell

Cannot Specify E

/OP, /I (i4)

TrNe 41. 4. e tire -r-ou4,4 fel 3-he a ha P-1- 4.4" +he -11-0p 14

page G. f-- nlrtgr',e . 5-pec.14e noier -co 11 a 14)
, . .(I) It 1110,e is eell4 wet /emit te ea.soe,

(ia) 0 A cpi bi n4.7 +hese 41.4.J 0 p eat-so rt ne- I C.IL.4.eyr rt e
-41;eie. ifer- proels.4.1.t1;e., W firelIer 41i See `14,1iq.5 seeevedleli.

poseslele .

(13 We are Lance-64+ 4.401 bau..* whe:tv,e v or h.+ r.Airlorb s
repece.ftleA 1,1 flue Co/68 re^ In ear./ evei )140;in siveneleiti pd,
4i hg.t tf abat 1i.evc /eNCluele 4. 4/1 .ol.hea now-pe-4.64,..1
?erteenhe I tvricla *11.IS 6401/..t. "lease ella eat...7'e serf-s 7LAte.
4.11r. f3re.. (....4-elev:se, as re 91...esie-4 *et &dove

(V) Tele ber.e4.r ist ifte-het ;r) ex-fe4:3
PArre_r &leave, where cx.prrepr'seie.
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EARrIleD INCOME

'10

'INCOME - OPERATING FUND

Perf ormances

At Home/In Residence

On Tour

Impresario/Booked-in (Net)

Total Performance Income (Add boxes through .)

Electroruc Media

Television/Radio

Audio/Recordings

Films

e Productions

Sale/Rental of Me Products

Total Electronic Metha I ome (Adroxes through .)

Education

Formal Schools/Training Programs

Workshop/Master Classes/Artists-in-School, etc.
At Home

On Tour

Total Education Income (Add boxes through

Other Artistic Activilips (from activities specified in
Section II, Item 27 )

Ancillary Activities

Rental or Sublease of Space. Sets and Costumes:

Gross: $ 90,v I

Programs, Playbills, Advertising:

Gross:

Food, Parking, Concessions:

Gross:

$ 9.5"

$

Other Ancillar Income: (Specify)

7-irc Party
Ticket Sales Payments

$ wlk
.

Direct Fees

$.19, 3/

$ 13 $

Is

Tuition Fees

Royalties, Residuals
Subsidiary R ghts

$ fa) f.Z

S"

3s?
Third Party
Payments

Expenses: I $

Expenses: I $ Oh/ PIA

Expenses: $

Total Ancillary Income (Add boxes ` and .)

Investments

Dividends,and Interest

Net Realized Gairts/(Losses)
^°.

Proceeds From Sales of Assets Not titptalized

Other Investment Income (Specifyi)

Total Investment Income (Add boxes through .

Other Earned Income (Specifyi)

I 1* (ipegi
(spossi4 )

TOTAL EARNED INCOME tAdd boies and

Net: I $

Net: $

Net: I $

fie

$ 44)47 -#1

* OA livse, 3 wIt possibt5 arefetin et..moi waks wk,dr wi b e
f efsdit r4.40 41.4.* 4.5 Ind/ eit-Ite it litkesee. 40,4 oafs
"Dae- +11 44:Acirtio4GLI Cie:1-461 c_..4"-/Pleset) +h-ege -t-jEcti 'Pt .5i.treS'

ie.., -4-kae.

--t

bO -
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SUPPORT INCOME

Pnvate Grants and Contributions

Individual Contnputions

Membership (if considered support)

Business and Corporate Foundation Grants

Private Foundations

United Arts Campaigns

Fund Raising Events, Guilds, (Women's) Auataries

Expenses: $ 13? Net:Gross: $

Other Private Grants and Contnbutions (Specilyi)

* 57 , (sPee;6 4"e/444'0 S 601 Go

Total Private Grants and Contribunons (Add boxes through .)

Parent Orgaruzanon Appropnation or Allotment

Government Grants and Contributions

TOTAL SUPPORT INCOME (Add boxes and .)

TOTAL OPE1ATING INCOME (Add boxes and 3

INCOME - OTHER FUNDS

Endowment Fund

Plant Fund (Land, Building, and Equipment)

Other Funds (Specifv:)

Total Income - Other Funds (Add boxes , , and .)

TOTAL ORGANIZATIONAL INCOME (Add boxes and .)

INCOME BY SOURCE

Public SourcesPrivate Sources

eusiness/Corporate Foundationfi

Private Foundations

'NEA Progra;n Grant

NEA Challenge Grant (only
portion received during the

$ rgfr'ip

$ ?

21)3r Frivate Colleges and f:scal %ear)
Universities

Other (Specif yi)
CETA (payments you receive
to pay any CETA employees)

Other Federal (IMS, NSF,
NEH, etc.)

State Government Sources
(Include State Arts Agendies.)

to.
Public Colleges or Universities

Local and Regional Government
Sources

Local School Boards

$

Car;44,
ei ess CETPa

63, Of
(less Moo)

$ eof

70

eiie are LA/KeeAein;fr, cohere prlret-te_ oire_

loeIrk5 hqarfed 44 ue 0A ,e_xce10 p.6151P41.
OK ble go.

are re1',esi "-telpe delitt,/
'41%4" ; 'le re 1 4)0.e. sor.)e mint j nay apihe
broke., odd ctinDaae s n 4 I ies./04 6,9

6 '

* toe- oeu.43+ k--Ykoaa The_ spe&L ka /Ia' L44I A lime to I ef.t-

OA lAes it it i, nalPe I SMX4 ob. ie. strii-e-e ettati e exc /44de
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1

IT) ALLOCATION BY FUNCTION
I ;

Personnel

All Personnel

Occupancy

. Rent/Facility Lease

Maintenance

Mortgage

Other Occupancy

Other

Prot essional Fees

Equipment

Supplies

Printing and Postage

Telephone

Travel

Interest

Other (Specify:)

Aoyd.We's

TAst.ty&kct

eIl;

0?;SSI4AJT4.41%

&liner

TOTAL (Before Depreciation)

Depreciation

TOTAL EXPENSES

EXPENSES
(Include all funds.)

; A

Total

I 'Th,22
Program
Services

Fund
Raising

(1))
Management
and General

5
4) 1 4:103 & f?!.04

di.; 13V

$ ' $ leti,i XX $ $ 1900 -

$ $ i $ ,$,,,7 ..
, $ , ,
$ $ ,..., iS
$ $ 15, 1.2y 5 !'s

$ $ atr ! $ /4/
5 $ lot, ill H

5
,.

3,114
5

II -
, $ IY?

$ $ 4,5 $

$
i s $1Y1

5 5 ao )1.1-7 i $
S

$ S $ I $1.r.l..

5 $117 Nr $

5 ;bur $ - i 5 Ay/

s $ /1/, / 31,iii- s
143 , $

$ $ 1.1-.c., $

$ $ ba,,Pess $ 127 ,131 s Is71

$ s 5

_

I $

$ $

$ ). $
; 5

6. ALLOCATION OF PROGRAM SERVICE EXPENSES

Personnel

Non-Personnel (Specify:)

nuSle., roj4 ihés.
Ad verAs;n3 i

Sox Ate
!

ilegt(,bh...s r
ofii.m.1,711-40e; 1

,. All Other Combined il

Pert orrflance/
Production

/11 107,1!r

sari Ilejrvy
$

$1.1-6i-uitish)

$ 127

Ate, lCe

Education
Other :;rogram
Servic s

','id 134,

Ifs

Ow.

OF'

I JO> .4.41/ 42.A..d / v 4 dit.re A 74 .IA C /Aid de 4e4Auts- 6 0 ,--Am -re: o4- /Ines
N neffe4i oat ' da., be.b- gon

.., hwere Pie in com,a ride.be eause 4-34e.,
. -* .6e ritre 47, ; 4. Pude- b.ple.. Is 2 er he Pe_ As aSe p ar &Ye tine- rie-eil

5.° 4411A- We- fee >Lhe.. et.c N. 4. I el e Mt i- 4,4 kre 120e c a . d ...,i .r.rele.tv.
*Aces. Also we_ rieed 1. , ,erto,..) .1?e 4-Afe .1.11.6,covf- s-pee)cieot ar
Int/Whe got Lmie. 4,1 ( ;bi- k 4,4 eert TCihr at "hint.") As re )t te ate .01 a444.0 he re41rea4 ics As,. ex perts:e ?ttes., . 2-A .r., , pi e4 se_ cii)k.oLdi a-Mezte. ilk i lica.Ateitif am ,..k 14A loonA. 14.0...4 pil. Ie Isso..1....



F.scal Year End.ng

7.1 FUND SA'- ANCES AND ASSE7S

:3113.0"; 4r t on L c nafa-ces and assets as ceirleo ow. ir7ar,.:31 31-1
follow '.,nd ,rtt.tt int;17,, )n, S Obner vise, comptete Ooli-nrs th,oign, E
eta satements r ree ea- reported ,n tn:s questionnaire. Find ac:Ivirt, should be-ret:ecteo n vour
'Statement ot r.r.titr Camtal" or "Statement of CI,anges .n ..inc1Ba.ances." Assets are fo..,nd on 'net-
Balance Sneet far tne fiscal year reported and for the previous fiscal )ear,

Finns: See ;tem, 5; of this Section, INCOME - OTI-14R FUNDS, for ceinitions of tne funds requested.,

Inc Yne: Transfer the figurestOrn Item 71/Oozes tnrough as appropriate, entering the total from
box itto box .t

Expenses: Tranaker the,Is/al f.gure from box into box and allocate that amount to the appropriate
funds. Items (5 and 6, aoove are intended to reilect expenses by functional activity without regard
to the fund frorrewhich tic ey 4ere financed. Item (a ;below is intended to reflect the use of resources from
various funds in order to more fully complete the pItture of your organization's fiscal activity for that year.

Surolus/(Deficit): This is the difference between Total Income and Total Expenses. (Subtract box from
box .) If the ddference is a negative figure (i.e., a deficit)enclose it in parentheses.

Fund Balances (Beginning of Year) For those organizations whh do not follow fund accounung, this is equpialent
to the "accumulated surplus or deficit at the beginning of the fisai,ytar" figure in your financial statements.
Other terms used are "Net Worth" or "Enuty Capital." "Beginrung of Year" figures are the same as those for
the previous fiscal year's (End of Year) figures.

Caoital Additions and Excess from Current Operations (Transfers or Other Changes in Fund Balances): Two
spaces are provided. If mduded in your financial statement, please report transfers of the excess from current
operauons or capital additions to current operations or other amounts such as adjustments of prior years activities
and unrealized gains/(losses) on Investments carried at market value. Transfers between funds should be reported
under the appropriate funds, enclosing the "transfers out" (reductic n amounts) in parentheses. Note that such
transfers between funds cancel eachother out (i.e., have a net efftct of zero) in the total figure in Column .

Fund Balances (End of Year) This is the sumgclifference) of the Surolus/(Deficit), Fund Balances (Beginning
o Yeari, and Transfers Between funds (or Other Changes) in each column.

Total Assets) U your organizatl's financial records and reports are on a cash (not accrual) bails, this does
not apply to you. Skip to Item

Income

Expenses

Surplus/(Deficit)

Fund BaLlinces
(Beginning of Year)

Excess from Current
Operauons and Capital
Additions (Transfers or other
changes in Fund Balances

Fund Balances
(End of Year)

Total Auets
(Beginrunlbof Year)

Total Amen
(End of year)

4

Total

Operating Fund
(Current Unrestricted
And Restricted funds)

e
Plant
Fund

Endowment
Fund

All Other
Funds

s
, - $ 73 $ $ $

$
$ /I 7 I

s s s

s $ $
,s

$

$ $ / J-7 s s s

s / 4 0 s $ $ ..s

$ $ I 4, / s $ ', s

$ $
>

I

$ $ $ , $ '

,

$ $ $ \ $ $

4



ow

ir.c.not4 IV
(OPTIONAL).

VALOATION OF IN-KIND/VOLUNTEER SERVICES. FACILITIES, SPACE, AND MATERIALS

In-kInd and donated services and items at funds experided/p behalf of an organization by a parent organization constitute
a significant penes rtd arts and cultural arganiastieney telER base of support. The omission al information on these items
from financial Owl speratienal statements under-values the tetal effort required to provide services and protects to the
milk. This is especially true for organizations supported by university or municipality which provides physacal facilities,
utilities, regular custodiai or professional services, eic. This section represents an effort to account for and value such
services and centributiens. Same organizatiens may include Same of the items requested brow on their financial statements.

If peesible, please complete the following section on us-kind and volunteer VIITVICee and contribut =lines, space,
and materials. To be included on an audited financial statement, in-kind and donated services musf meet ALL of the
following cenditienes

o They must be an essential prt oil the organization's efforts, and if not donated, would be performed by paid
staff, er would b purchased or paid for.

There is early an objective basis on which tO value them.

o The amounts involved must be such that their omission would materially distort the organization's financial
statements.

Therefore, 11 yeur fhencial statements de not Incluse in-idnd services and contributed items, plea.* UN the above tens

I to determine what should be included in the fellowing items.

0 Please complete the following chart on the total number of volunteer staff and the total time theycontributed,
in holes fr that fiscal year. Include CETA personnei who were paid directly by another organization. Set the
instructions in Section lI, PERSONNEL. for definitions of the f unctienal areas listed below.

Ii
0

0

0

Program Services (e.g.,
performers, teachers)

Fund Raising

Management and General

Ancillary (concession Wel. etc.)

Total

Total
Number of Number of Hours
Volunteer Contributed By
Staff Volunteers

*1 AV.3
1

At what hourly rates) would you value the time of your volunteer staff'

Type of Volunteer Rate

! $

$

s

Please complete the following chart on the estimated value of al.1untl contributions for the fiscal year reported.
If possible, allocate the values for each type of contribution according to the aisproprate functional cateltory.

Services of Volunteers

Donated Facilities and Space.
Rental Allowances, Utdities,
Maintenance Services. etc.

Donated Materials

Total
Program
Services

Fund
Raising

Management
and General

S. $ S S

s

Is arly of the information in Iterns0, , or 0 ;Dove reflected in your (audited) financial statement for
the fiscal year reported,

0 Yes 0 No (Skip to Item ()
eluch information is includea?

Did you keep (detailed) records on any of this information?

0 Yes Ne (Skip to Message below item 0 )

On wh4ch information',

THANK YOU FOR YOUR nue AND PARTICIPATION. Please return the completed form in the postage paid envelope
provided tot

Economic Data Series
Informatics Inc 4fiat I Executive Boulevard
Rockville. Meryland 20*32

.2

11

/1/4)k Ado(
61 ON lute-A.6i -

Praire. ft 1.4 ir
Vieuntot ft

01.,e *ricise,
Ards* u.r it a+

tested an
4+1e elr pense

11 Be sure 71D isle heakt 441e tee luni-eyer re freseff Aka ;bp Ahr exvlagee
e 114,4- cd- 12) pm, 4 Zig
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GUIDELINES:

r
The OPERA America Fiscal Survey is -a study of operating income and expenses r

II
which includes all funds, whether restricted or unrestricted that are .

considered part of the current actiVity of the opera company. Do not include l
Ifunds for plant, building, endowments, or any other funds not used for

r

II

operations .

.

There is a special section of the survey (lines 167-170) to 1 istj such non-

II

operating funds and their amounts.

IrL4
,-

If you have a quesilon concerning whether to include a certain fund or
on any other aspect ot the survey, please call Dean Stein at OPERA America

iII
(202) 347-9262 in advance of completing the questionnaire.

I

INCOME

10P
[11il I. Earned Income

II

A. PERFORMANCES IN HOME METROOLITAN AREA - include gross income (including
admissions and sales taxes collected) from subscription and single ticket L
sales, and contract fees paid by the presenters, for performances in the

II

I
opera company's home metropolitan area. Do not include grants for
services from any source, nor reimbursement for electronic media services. [
These items should be reported in sections C, F, and G below. Show resold
tickets as single tilket sales in the appropriate category. Opera

.II
companies that selrindividual and Family memberships that include i.
tickets to performances should show the value of. the ticket portion of

II

the membership on the appropriate line(s) in this section. The remiining
portion of the membership fee is a donation and should be recorded in Section
F below. [

1
- Regular Main Season Subscription Serjes - Ticket income from main

3 subscription series.

4- Other Performances Ticket Income - Ticket income from all recitals,
[

,

6 special concerts and lectures. ,

7- Child/Youth/Student Performances - include ticket and/or contractual
[,9 income from all youth performances throughout the season. Grants under-

writing these services from public-school systems should not be included

,

.
here but in SectidSIF and G.

[
10- Summer Festival Series - Ticket income from summer festival performances
12 that are not a part of the main subscription series.

.

[
13 All Other Performances - Income from any performlNes In the opera company's

home metropolitan area not included in any category above. Opera company's
that sell tickets to special benefit performances should show the value

, [of the ticket in this section and the remaining portion which is considered
a donation in Section F below. _

I"

r

E3 0



QUESTIONNAIRE:

I.

' it

FI8tAL SURVEY

COMPANY: c FISCAL YEAR ENDING:/ / /

, -

List the name, title/position, and telephone of the person responsible for the completion

of this quest*rnaire.
-
NAME:

TITLE/POSITION:

TELEPHONE:

INCOME -

I. EARNED INCOME **-ROUND OFF TO NEAREST

..-

Subscription fickets 1

SIngle Tickets 2

DOLLAR**

A. PERFORMANCES IN HOME METROPOLITAN AREA

1 Regular Main Season Subscription Series . . .

2

3 Total 3. .

4 Other Performance Ticket Income Subscription Tickets 4 _______4_

54. Single Tickets . 5

6 Total 6. -.

7 Child/Youth/Student Performances Subscripfion Tickets 7

8 Single Tickets 8
,

9
.--

Total 9. ..

10 Summer Festival Series Subscription Tickets 10

11 Si2gle Tickets- 11

12 Total 12. .

13 All Other Performances - specify Single Tickets 13'

14 14TOTAL: Performances in Home Metropolitan Area
Inlimmormaramasoms



Page 2A

B. PERFORMANCES OUTSIDE HOME METROPOLITAN AREA - Include gross income
(including admissions and sales taxes-collected) frqm subscription and
single ticket sales and contract fees paid bypresenters, for performances
outside the opera company's home metropolitan area. Please provide
ticket/contract income from each category as requested on the survey.
Do not include grants for services from fny sourceshenor reimbursement
7&,. electronic media services. These itins should Ee reported in Section ,
C, F, and G below.

15- Subscri tion erformances r Ticket income from subscription series presented
18 by the opera c ny outside its home metropolitan area. Do not include
series that are imarily child/youth/student or special summer performances.

19- Child/Youth/Student Performances - All youth and student production
22 activity presented by the opera company outside the home metropolitan

,area.

23- All Other Performances - Ticket income and/or contractual fees from any
26 performances outside the home metropolitan area not joicluded in any other

Section B category.

C. BROADCASTING (RADIO AND TELEVISION) AND RECORDING INCOME

ci
29 RadiO: Fees - Fees and her income received by the opera company for the

initial sale of broad st rights (live or tapes) to performance(s) by thez
'-opera company.

30 Radio: Fees for Repeat Sales of Finished Prdduct - Fees and other incon
received by the opera company for additional sales of broadcast rights to
the performances included in line 29. Opera companies whose broadcas ing
agreement provides for essentially simultaneous release to all stations
covered by the agreement should enter the revenue received on line 29.

31 Television: Fees - As for radio, line 29 above.

32 Television: Fees for Repeat Sales of Finished Product - As for radio,'
line 30 above.

D. !Nan wm INVESTMENTS, ENDOWMENTS ANli BANK INTEREST

36 Cain (-Loss) From Sale of Securities - Realized gains or losses on the sale
of securities and other holdings and unrealized gains or losses if your
auditors chgose to recognize thts on an annual basis.

37 Income from Endowment 'Funds - Income from endowment funds, net of any
applicable advisory fees.

38 Income from Other InVestments and Bank Interess - Income from any other
investments including certificates of deposit, lAlasury bills, and money
market funds, held apart from an endowment fund, .Triff bank interest earned
on any iavinys accounts that are held apart from an endowment fund.
Alsoinclude any income from rental properties held apart from an endowment
fund.

611

at



COMPANY:

-

a: c

ou-t-s!ce opera comoarv's no.me _

_= :FISCAil-YEAR ENDING:-.1 f

B. PERFORMANCES OUTSIDE HOME METROPOLITAN AREA **ROUND OFF TO NEAREST DOLLAR**'

15

16 --

17

18

19 Child/Youth/Student Perfdrmances

20

21

'22

i.Subscription:Tickets 19.

Single Tickets 16

Contract Fees 17

Total_ _ 18.

Subscription Tickets 19

Single Tickets 23

1Contract Fees 21

Total 22.

23 All Other Perfbrmances --spe-cify -Subscription Tickets 23

24 Single Tickets (24
.

_

25 7....ii., :- cr:---...az-- :-..-1,
: Contrect Fees 25

'726 Total 26. .

7 -TOTALLELBEDEMANCES 0111111LHOME METROPOLITAN AREA
-. 27. .

TOTAL INCOME FROM PERFORMANCES IN AND OUT HOME METRO AREA 28. .

C. B CASTING-(Radrol,l'eleVisron) iNU RECORDING INCOME

29 adio: Fees.- . , . , _ 29

30 Radio: Fees for Repeat Sales of Finished Product 30

31

if111111MNIMMIlf=

31 Televi-stortr Fees

32 Television: Fees for Repeat Sales of Finished Produce 32

33 Recording: Reimbursement for Recording Sessions 33

34 Recording: Royatties_ 34

35 TOTAL INCOME FROM BROADCASTING. (RADIO .6 TV) AND RECORDING INCOME 35. .

D. ,INCOME FROM INVESTMENTS,_ENDOWMENTS AND BANK INTEREST

36 GairilLossY From Sale of Securities 36

Income From Endowment Funds 37_ _ _

38 Income-r..com Other Investment's and Bank Interest OOOO.__ . _38
39 TOTAt INCOME FROM tNVESTMENTS, ENDOWMENTS AND BANK-. . . 39. smormummotsnas
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Page 3 A

s'

r. OTHER EARNED INCOME

40 Hall Rentals and Subleases - Gross income from rental and/or subleases of performance or
rehearsal halls own d, operated or céntrolled by the opera association. i

41 Sale or Recital of

etc. which are the
sets and costumes.

Is - Income derived from the sale or rental of costumes, sets, se
ty of the opera company. Include gains of losses on capitalized

1

42 Llbretto/Poster Salesl:kft Shops/Catalogue Sales - Gross income derived from the sales,of
libretti, posters as well as catalogue and gift shop activities.

4.
43 Concession Activities Gross income.derived from sale Of food, liquor, snacks and beverag

sold on theatre premises.
1

44 Printed PrograMrAdvertising - Gross income from the sale of program advertising excluding
advertising agency commissions

45 Sale of Printed Programs - Gross income generated from the sale of programs.

46 Consulting Fees - Income from professional fees for consulting bytadministrative, producti
and artistic staff.

47 Miscellaneous Earned Income - Any additional earnel incomd not included inany category ab
Specify sources of this miscellaneous income at bottom of the page or on a separate sheet.

II. Support Income

F. PRIVATE SUPPORT - Contributions received for use by the opera company in current operation
Include funds received froMAlenefits and fund-raising events.

s-

50 Individual Contributions - Opera companies which sell Individual or Family)lemberships whi.
include tickets to performances should Iecord the value of the t.icket portion of the
membership on the appropriate subscription ticket line in Sectiths A or B above. That par
of the membership income whi is considered a donation shouTa be included on this line.

Allocations from Guild A tivities - Gross income or gift made to the opera company (if app'
e), which was tedepy the activities and projects of the)opera guild.

58 Other Su ort Grou s o Auxiliaries - Gross income or gift made to the opera company (if
app icable which was nerated by the activities of other support or auxiliary groups
of the opera company.

59 Other Revenue Generating Plyojects - Gross income venerated from any other fund-raising
projects operated by the opera company or Board of Directors, i.e. benefits, galas, etc.

61 In-Kind and Donated Services/Facilities - These should be recorded on line 62 and the
corresponding expense should be reported on the appropriate line in the expense section
on this report.

to an opeu company, muAt meet att olS the Ottowing conditiona.
In-kind and donated Aertuica and 4acititieA, to be conaideted

1. The AeavideA and pteititieA muAt be4eAAentiat pant oi5 the opeaa
company'A WoatA, and 1.6 not donated, woutd be peqoamed by paid
Atal515 04 woutd be punchaaed oa paid Oa. f

2. Thete iA cteatty an objective betAiA on which to vatue theAe Aertvica
04 15acititia.

3. The orounts invotved muAt e auch thein omigeAion would matetiatty
'diAtoitt the opeaa company 6i ciat AtatementA.

Att in-kind and donated. Aetvic and ISacititieA muAt be ceated by you4
auditou and inetuded in the annuat itepott.

I



II

II

IIICOMPANY:

!II

Nr

ea5e,

FISCAL YEAR ENDING: j / / J
St7.!

1_ c.

**ROUND OFF TO NEAREST DOLLAR**

-: - : .... : =---- := . -: E-:--- .7-= -- :- :. ..7-.7.ss rncr.me cerivec -1-.:..r trle sa.es

111

E. OTHER EARNED INCOME-. ,_ ...G,, al ca:...c,c.,., a-.c. c -: snar, activities.

40 L.-HattRentals And Sub 1 ea_ses_v . ._ . OOOO OOOOOO 40
-:-..---. :t- '"t7 -..:: SE e 7.- 13::. licL.:-- sraz) arc cv-:

41
41 Sa fe or: ReWfal: -of :Mater-I-el s

42

43

44

45

46

47

48

Libretto/Poster Sales/Gift Shops/Catalogue Sales OOOOOO . . . 42

Concession Activities
49

Printed-Program Advertising
44

Sales of Printed Programs .
45

Consulting Fees
-46

Miscellaneous Earned Income
47

TOTAL EARNED INCOME FROM OTHER ACTIVITIES (Lines 46=48) 118;

49 TOTAL EARNED INCOME (Lines 28, 95,19, 48)..

II: pPPORT. INCOKE

-

F. PRIVATE SUPPORT

- _

49

cce-E7

50 Indimidual Contritutions .-1 .50

--," -

51 Laboe-Un1414-(speci,fy) A _

52 Individual/Famyy Foundations
52

_ E

53 Corporate Foilndations'

54' Local/Regional Corporate Contributions . .

_ _

. . -;,.' .

55 National Corporate Contributions

56 United Arts Funds

57 ArTddifibrii-from Gullet-Activities . . ......
58 Other Support Groups or Auxiliaries

59 Other Revenue anerating Projects

Other Sources (specify)

61 In-Kind and Donated Services/Facilities .

62 TOTAL PRIVATE SUPPORT

54

55 .

56

58

60

61

Isorslonaratanratax.



1 ,

G; 'GOVERNMENT G TS/ALLOCATIONS - RePort all grants and allocations received from govern-

', mental or other tax-support sources.

11 63 ci_t_x

64 ,County(s),

State/PrOvince (Exclusive of State Arts Council) - Include grants received directly from

the state/province legislature which are not passed through the state arts council, and

IIgrants from any other state governmental agency, such as the Department of'Education,

etc.

66 State/Province Arts Council

11 67 National Endowment for the Arts/Canada Council -.Include all grants received from all

National Endowment Programs (or Canada CounCil, if applicable). Please identify the

program and the amount of e ch grant'if more than one is reported.

nts - Include gran'ts, including CETA fundrng regardless
andling,the distribution of the funds. Include any

eral department. Please specify the funding agencies

68 Other Federal Agencio/Depa
of the loca4 government agen
other federal grants from any,

and the amounts.

II 69 Board(s) of Education - Include any grants from tout, boards Of educatiOn for-the
underwriting of performances by the opera company or a subsidiary,company.

...---.
.

11

70 Other Public Agencies - Please Include grant's received from any public agency not
covered above. ,Please specify the agencies and the amounts of the grants.

EXPiNSES

III. Personnel ExpendLtures

4

11 H.I. PERFORMING ARTISTS AND OTHER ART ,.. RSONNEL - For each of the catelories contained

in lines 74 - 93, please different between remuneration paid in the Torn of

salaries and in the form'of arilstic fees. In addition to guest artists, include
resident artistic personnel who.were either on staff or under contract with your

company. ;Tor salary categbries, include gross piyroll, vacation pay and any overtime.

, A

Performing Artists Payroll Benefits - Include employers share of FICA, health insurance,
workmen's compensation insurance, unemployment compensation insurance, and any other

1
.

benefits. Do not inctude tuvet payments.o4 neimbunzements.184

11 85

I/

1/

Artistic Staff - Include on the correct linel gross salaries or fees paid to music
d rectors, artistic directors, artistic assistants, coapes, Accompanists, music

librarians and any other areistic poirtions not included in one of the categories

on lines 87 - 92.

Other ArtisticPersonnel.Payroll Benefits - Include employers share of FICA, health
Insurance, workmen's compensation insurance, unemployment compensation insurance,

.

and any other'benefits for personnel reported on linese, 89, 91.



COMPANY:a c tner tax-subbor- so.rces. FISCAL YEAR ENDING:

4,

ll 1111
**ROUND OFF TO NEAREST DOLLAR**

i
,

G. iliNtRiiMENT GRANTS/ALLOCATIONS

c r c-*7i63

*kV"! 'Cv-: ,ec.scazure -- :- ar , :assec zlroucr tre s:a:t 64
64;;Lpurly.01.

ill
65-State/ProvImce (Exclusive of State Arts Councils) 65

66 State/Province Arts Council .. 66

01
s.

67 Nation;i- Endowment for ihe Arts/Canada Council 67

68 Other Federal Agencies/Departments-fspecify)
68

0
69 Board(s) of Education

70 Other Public Agencies (specify)

_

70

71 Total Government GraniS/Allocations . .

:

,-, - . . ... . . .71

72 TOTAL SUPPORT INCOME (LINES 62 and 71). 72

mw............m.....

,

49LTOTAL EARNED INCOME
49

II
73 TOTAL tNCOME-IROtt ALL: SOURCES (LINE1,19:;and _72)-- -"-' 73

-,,

-

- _Ilk. -PERSONNEL EXPENSES

H. PERFORMING ARTISTS

,

FEES SALARIES

74 SIngees: Princrpars -and Other Roles 74 75

76 Singers: Chorus 76 77

78 Conductors
278- 79

:#

80_10irch4stea..11.duLciafts.sc.._e

82 Deincers, trO'Ads,lEtc.-= -

.,-.,

:JIA

-,. s- e.;-; :-:..z 7.:Ai :7:7-

81

83

84 Performing Artists Payroll Benefits.
84

:11

_

L. OTHER ARTISTIC PERSONNEL":

. 85 Artist1c_ Staff-, -_. 85 -,- ,-- 86

87 Stage Directors 87' 88
:-

J1/

59cOesIgneri- -,=: 89 90

91 Choreographers . 91 92

31

93 Other Artistic-Personnef ienefits -,_--

94 TO AL ARTIST C PERSONNEL (LINES 74 - 93)

-.-- 93

94 ................,

311
6 1



4_

Page SA

J. PRODUCTION/TECHNICAL PERSONNEL

a.

95- Production/Technical Personnel - Include on the
98 correct lines, gross salaries or fees paid to technical director, stage

manager and assistants, production coordinator, stage crew, wardrobe,
makeup, assistants and secretaries and clerks with production responsibilities.

"97 Production/Technical Personnel Payroll Benefits Include
-same items as listed for line '84 With regard to Production/Tednical
Personnel listed on line 96.

K. 41EVELOPMENT AND FUND-RAISING SALARIES - Gross payroll for all employees
involved in development and fund-raising activities for the opera company
including vacation pay and any overtime. Do not inctude a pro-rated
portion of the general managers salary.

100 Development and Fund-Raising Payroll Benefits - Include same
items as iisted for line 84 with regard to salaries listed on line 99.

101 Professional and Consultant's Fees - Total expense of employing consultants
for fund-eaisingactivities.

L. ADVERTISINd, PROMOTION AND MARKETING PERSONNEL N

103 Advertising Promotion and Marketing Salaries - Gross payroll for all
employees involved in advertising, promotion and marketing activities
of the opera company including vacation pacrand any overtime. Do not
include a pro-ra500 portion of the general managers salary.

104 Advertising, Promotion and Marketing Payroll Benefits -

Include same items as listed for line 84 with regard to salaries
listed on line 103.

105 Professional and Consultant's Fees - Total expense of employing con
for advertisin promotion, public relations and marketing activiti s.

M. SUPPORT PERSON

107 Support Staff Salaries - Gross payroll for box office manager and4ossistants,
ticket office personnel, house manager, assistants and ushers. Include
only those salaries that are paid directly by the opera company.

1C8 Support Staff Payroll Benefits - Includ same items as listed
for line 84 with regard to salaries listed on line 107.

110 Administrative Staff Salaries - Gross payroll expense for all employees
not included in one of the categories above, including vacation and any
overtime pay.

111 Administrative Staff Payroll Benefits - Include all items as
listed for line 84 with regard to salaries reported on line 110.

de ,

f; 1



a.

aws

1

COMPANY: FISCAL YEAR ENDING: / / / (

J. PRODUCTION/TECHNICAL PERSONNEL

95 Production/Technical Pecsonnel'

917 -Production/Technical Personnel Payroll
Benefits

98 TOTAL PRODUCTION/TECHNICAL PERSONNEL

111 K. DEVELOPMENT AND FUNDRAISING PERSONNEL

99 Development and Fund-Raising Salaries

100 Development and Fund-Raising Payroll .

Benefits

111 .101 Professional and Consultant's Fees

102 TOTAL DEVELOPMENT AND FUND-RAISING PERSONNEL

II

**ROUND OFF TH NEAREST DOLLAR**

FEES

95

L. ADVERTISING, PROMOTION, PUBLIC RELATIOV AND MARKETING PERSONNEL

103 Advertising, Promotion, Public Relationi
and Marketing Salaries

.

103

104 Advertising, Promotionr-PublIc Relations
iand Marketing Payroll Benefits 104

II 105 Professtonal and ConsAtants.Fees 105

ill

106 TOTAL ADVERTISING, PROMOTION, PUBLIC RELATIONS
AND MARKETNG PERSONNEL 406 ..

!II M. SUPPORT PERSONNEL

107 Support Staff.Salaries 107°

III108 Support Staff Payroll and Benefits 108

109 TOTAL SUPPORT PERSONNEL IP 109 ..

9)SALARIES

97

98

99

111=111MMINIIMIlliiii111113111211

III N. ADMINISTRATIVE PERSONNEL

110 Administrative Staff Salaries 110

111 Administrative Staff Payroll Benef1444 111

112 TOTAL ADMINISTRATIVE PERSONNEL 112

113 Total Personnel Expenditures

(Lines 94, 99, 103, 107, 110 and 113; 113 ..

E313
A

IAMMSAMMAMMWAS1171

MMEMIBIAIRIAWilAWS.
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Pl. Non-Personnel Expenses

li4 Scenery and Pro s - Include all expenses associated with building and/or
- re tng scenery and props. Do not inctude costs included in transporting

s nery and props.

115Costumes/Wigs/Makeup - IntluAe all expenses associated with building and/or
renting costumes, wigs and makeup.

116 Music Purchases and Rentals - Expense of purchasing or renting music,including shipping. not include MU44.4. xoyatta.a'ox ticenaing 6ee4that might be-c.hanged -the tentat-mu-Sic.

117 Music Royal ies, F401 and Licens4- Payments.to publishers and agents for- licenses s well as any royalties paid directly to a composer.
164

118 Music to ssioning and Arranging - Total payments made for the calMissioning
of musicaNprks, including fees, copying costs, arranging and other
costs.

119 Technical Materials/Equipment Rental - Include all expenses for lighting
equipment, projection equipment, screens, shop materials, etc. Do nat
include expenses for equipment that has been capitalized.

120 Freight/Hauling - Include all expenses associated with drayage of sets.costumes, etc.

121 Hall Expenses for Performance - Gross hall expenses for performances
. of the opera company ind subsidiaries, excluaive att box office

expenaea and exctuaive 06 the coat o apace used Ifox the operca'a
adminiatAative o6tiice4. If the theatre is owned or controlled bylthe opera,prorate the portion of rent or mortgage payments which would covertheatre rent.fkly

122 Hall and Other Space Expense for Rehearsal Gross expenses for rehearsalin theatre.or any other rehearsal space.

123 Other Production Occupancy Expense - Include overhead costs directlyrelated to production such as maintenance and utilities. If applicable,also Include the cost of stage hands and ushers not regularly employedas staff members.

124 Box Office Expense - All gross expenses attributable to box officeoperations including the printing of tickets, telephone, etc.

25 Insurance ExPense for Opera Production - Include the portion of insuranceexpense which is directly related to production activities, Ancludinggeneral liability insurance-and costume and set insurancia

126 Admissions and/or Sales Tax Paid on Tickets Sold - The amount remitted totaxing bodies (city, county, staterTor taxes' charged on tickets sold.

127 Travel, Housind and Per Diem - All travel expenses or reimbursement of travelexpenses made to artistic and production personnel for fravel and/or mileage,

I/

housing expenses and any per diems paid for artistic and prodUttion personnel.

128 Other Production EXpenses - Include; all other production costs notcovered on ani line above. Do not include any capital purchases.1



ilCOMPANY:

IINUMBER OF-iAPLOYEES

ios

FISCAL YEAR ENDING: / ,/ / /

**ROUND OFF TO NEAREST DOLLAR**

-Performina Production

Iknployee Type .. 'Administrative Artistic Artistic Technical
.

TOTAL

_Season

tart-time/per production

Total Paid Employees
,

"Volunteers _.)

.
.

IV. NON-PERSONNEL EXPENSES

O. PRODUCTION-EXPENSE

114 Scenery and Props 114'

115 Costumes /Wigs/Makeup 115

116 Music Purchases and Rentals 116

117 Music Royalties, Fees, and Licenses 117 .

1:::-/Music Commissioning and Arranging 118

1 Technical Materials/Equipment Rental 119

120 Freight/Hauling 120

121 Hall Expense for Performance 121

122 Hall and Other Space Expense for Rehearsal 122

123 Other Production.Occupancy Expense 123

124 Box Office Expense 124

125 Insurance Expense for Opera Production 125

126 Admissions and/or Sales Taxes Paid on Tickets Sold
.1

127 Travel, Housing and Per Diem 127

128 Other ProduCtion txpenses (specify) 128

129 TOTAL PRODUCTION EXPENSE (Lines 114 - 128) 129

(
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P. BROADCASTING (RADIO AND TELEVISION) AND RECORDfNG EXPENSE

130 Radio: Fees to Performing Artists, Conductors and Orchestr:s - All payments
made to performing artists attributable to any radio broadcasting activities.

131 Radio: All Other Costs - Any other expenses resulting from radio broadcasting
activities including any additional performance rights specifically required
for broadcasting rights.

132 Television: Fees to Performing Artists, Condlors and Orchestra -
As for radio, line 130 abcOe

133 .Television:,All Other Costs - As for radio,. line 131 above.

134 Rec rding: Fees to Performing Artists, Conductorsland Orchestra -
As or radio, line 13g above.

13 ecording:, All Other Costs - As for radio, -line 131 above. 1

Q. DEVELOPMENT AND FUNDRAISING EXPENSES

137 Development and Fundraisin General Ex enses - Include expenses directly
assoc ted with development and fundraising including printing,.postage,
te1epho7malflng service, data processing and travel.

138 Expenses for Other Revenue Generating Projects - All expenses incurred ,

in generating income reported on line 59.-

139 Other Development and Fund-Raising Expenses - Include all other development
and fund-raising expenses not reported above.

R. ADVERTISING, PROMOTION, PUBLIC RELATIONS AND MARKETING EXPENSES APP

141 Advertising, Promotion, Public Relations and Marketing Aeneral Expenses -
Include expenses directly associated with admertising, promotion, public
relations and marketing of productions, subscription campaigns, etc.,
including printing, postage, telephone, mailing services and data processing.

142 Printed Program Expense - Inclucie all costs of printing houseiand
souvenir programs including program notes.

143 Media Advertising Expense - Include the cost of all advertising or promotion
purchased on radio or television or billboards or in newspapers or
magazines. If the time or space is donated, please include the fair
market value here and on line 61 above.

144 Other Advertising, Promotion, Public Relations and Marketing Expen )ses -
Include all other advertising, promotion, public relations and rketing
expenses not reported above.



COMPANY: FISCAL YEAR ENDING: / / / /

- **ROUND,OFF TO NEAREST DOLLAR**

P. BROADCASTING (RADIO AND TELEVISION) AND RECORDING EXPENSE

130 Radio: Fees to Performing Artists, ConductOrs and Orchestra 130

131 Radio: All Other.Costs .

2.
132 Television: Fees to Performing Artists, Conductors an

Orchestra

,133 Television: All Other Costs

134 Recording: Fees to Performing Artists, Conductors, and.
Orchestra

135 Ilecording: All Other Coits

136 TOTAL BROADCASTING (RADIO AND TELEVISION) AND RECORDING
EXPENSE

IIQ. DEVELOPMENT AND FUNDRAISING EXPENSES

137 Development and Fund-Raising General Expenses

138 Expenses for Other Revenue Generating Projectsii
139 Other Development and Fund-Raising Expenses (specify)

111
140 TOTAL DEVELOPMENT AND FUND-RAIS1NG NON-PERSONNEL EXPENSES

IIIR. ADVERTISING, PROMOTION, PUBLIC RELATIONS AND MARKETING EXPENSES

441 Advertising, Pnomotion, Public Relations and
Marketing General Expenses 141

III 142 Printed Program Expense 142

.-

143 Media Advertising Expense 143

144 Other Advertising, Promotion, hblic Relations and
Marketing Expense (specify) 144

I 145 TOTAL ADVERTISING., PROMOTION, PUBLIC RELATIONS AND
MARKETING NON-PERSONNEL EXPENSE 145. .

131

132

133

134

135

136. .

137

r'38

139

140. .

WENNIMINE110111Biallille

7.



Page 8 A

11 .S. GENERAL AND ADMINISTRATIVE EXPENSES

II

146 Rent Expense for Office Space - Total expense for the rent of administrative

office space. If the office space is owned or controlled by the opera,

pro-rate the portion of the rent or mortgage Oayment which would cover

office rent. If the office is donated, include the fair-market value here

IIand on line 61 above.

147 Office Utilities Expense - Include the expense of gas, electricity,

11

heating oil and water if not included In rent expense. Do not inctude

tetephone expen4e.

II

148 General Office Supplies - Include the costs of paper and stationery,,

general office supplies, administrative postage and equipment rental,

printing and copying costs.

!F

149 Telephone, Telegraph, and Telex - Include all costs of these services for
46,

1
general and administrative purposes.

II

150 Legal and Accounting Expenses - Fees for legal, accounting and auditing

services. If the services are donated, include the fair-market value here i

and on line 61 above. ,

11
151 Insurance Expense (Excluding Production Insurance) - Include the cost of

i

insurance directly related to the operation of,the office, e.g. fire and

theft, general liability and bonding. Ar

II152 Interest Expense - Total cost of borrowing money, either on a long-term

or short-term basis.

II153 Depreciation Expense - As determined by Auditor.

154 Other General and Administrative Expenses - Include all dues to professional

II

organizations (e.g. OPERA America), newspaper and magazine subscriptions,

'attendance at conferences and workshops, administrative staff travel and

per diem and any other miscellaneous txpenses.

IIT. SURPLUS OR (-DEFICIT) AND UNRESTRICTED FUND BALANCE

I/

1c8 SURPLUS OR (-DEFICIT) FOR THE CURRENT SEASON - Difference between

gross income agd gross expenses for the current season.

II

II

159 UNRESTRICTED FUND BALANCE AT THE BEGINIiING OF THE 1979-80 SEASON -

The Accumulated surplus or deficit in all unrestricted funds at the end

of the 1978-79 season.

160 ADDITIONS TO THE UNRESTRICTED FUND BALANCE - Tot 1 additions made to all

unrestricted funds which did not pass through Th4 Statement of Activity

in the audited, financial statement. Specify the e additions.

161 DEDUCTIONS FROM THE UNRESTRICTED FUND BALANCE - Total deductions made

from all unrestricted funds which did not pass tlrrough the Statement 62.1
of Activity in the audited financial statement. Specify these deductions.

11 162 UNRESTRIrTED FUND BALANCE AT THE END OF THE 1979-80 SEASON - Sum of lines

.158,159,160 and 161. If line 161 does not agree with your audited financial



ICOMPANY: FISCAL YEAR ENDJ'NG:

** ROUND OFF TO IlEAREST DOLLAR**

S. GENERAL AND ADMINISTRATIVE EXPENSES,

II146 Rent Expense for Office Space 146

147 Office Utilities Expense 147

II148 General Office Supplies 148

149 Telephone, Telegraph, Telex Expense .
149

150 Legal and Accounting Expense 151

151 Insurance Expense (e4p1uding production insurance) 151

152 Interest Expense 152

153 Depreciation Expense
.

153

154 Other/General and Administrative Expense 154

II155 Total.General and Administrative Expense 15

156 TOTAL NON-PERSONNEL EXPENSE

II ,s\ (LINES 129, 136, 140, 145, and 155)

-1 TOTAL GROSS EXPENSE (LINES 113 and 156)

T. SURPLUS OR (-DEFICIT) AND UNRESTRICTED FUND BALANCE

156. .

157. .

73 Total Income from All Sources 13

157 Total Gross Expense 157

158 Surplus or (-Deficiti for'the Current Season 158

159 Unrestricted Fund Balance at the Beginning of the

1979=80 Season 159

160 Additions to the Unrestricted Fund Balance 160-

161 Deductions From the Unrestricted FundiBalance 161

162 Unrestricted Fund Balance at End of 1979-80 Season 162

163

164

165

166

If Line 162 does not agree with your audited fund
balance, please attach an explanation.

Other Fund Balances End of Year

Board Donor

Designated Destanated
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V.A. NUMBER AND TYPES OF PERFORMANCES

Main Season - Include all productions that comprise the opera company's major/
primary performance activity. For Total Attendance, include total number of
individual seats sold both through subscription and single ticket sales.
Companies that only perform in the summer or are festivals should list their
activities on this line.

Off-Season and/or Festival - Include any other fuil-sclae production activity
not includeld on lines 167,.179, and 184.

Special Recitals or Concerts - Include only those non-staged performances for
which admissions is charged:

--

Touring: Fuly Staged - Those performances which include full-staging and
orhcestra. vo not include child/youth/family performancdi (those perfor,mances
specifically designated for youth and/or families) or Educational perfO'rmances
on this line.

Touring: All Other - Include all touPing aLvity not included on lines 169, .176
and 187.

Child/Youth/Family - Include all performances targeted for youth and/or families.
Do not include educational performances.

Education - Include all performances with educational components. These may
nclude jn-school or in-house performances.

. .

Previews - include all pre-performance lefturss with or without singers.

Other - Performances not included in any category abt. Please specify the type '

7-737rfor ma n c e .

195 Total Attendance - This number shouldwpflect total attendancà for all events,
paid and non-paid.

9

I



OPERATIONAL SURNIXY

I S

COMOANY:

-

FCSCAL YEAR ENDING: / / / /

.

f.: F::""T" 7 E"T 'tr.': T F"""1".7 '-"T'

1111. NUMBER AND TYPES OF PERFORMANCES
/ -

,:---:i-.E- ,-:
_.# of' __ ____Total_i of Total

.

;.:.
.

!lc: --: ..:t: :-
-:=----"i- --PrOckiiiicini PeFforMinCes ---AttenVirice

..-e: :E ! 7' .7":!"- "' nc.Q:e c,.17rie -s::+-....-:184.--:,--.a-L., -c-

Mtin Season: _ ; _.

I III

Off-Season and/or Festival 168

Special Aecttals or Concerts

I I

Touring: F ly Staged 169

Touring: All her 170

Chi1d/Youth/Farnil

I 11 Workshops/Lecture- emonstrations

Aged/HandLcapped L_

II Education 171

Prey ews
.__

1 II
Other peCa0 . 172

---..;,-

:
174 185

__

175 186

-- 176 . 187

177 188

, 178 189

179 190

180 191

181. 192

182 193

-7 183 194

TOTAL ATWNOANCE DURING FY 80 (1979-80 Season)
.... -05

; I 01d any min season production receive more performances

than the other productions in your main season? Yes 1--7

1 II
If so, 14st-these-works and the total number of

performances of each.

II

1 i

I I

I
I I

I I

I I

4,

No /-7

".

fi

z

er%

9
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B. SUBSCRIPTION

Ik.)
-

IND - - -

S,

196 Seat,ing Capacity of-Maln teason Performance Hall - The total number-of available

seats in the performance hall

197 Seating Capacity of Off-Season and/or Festival Performance Hall - The total

number of available seats in the performance hall. If the hall used is the same

as fer the main season, use the identical capacity as on liner 196. If no such

performances are staged, leave line blank._

198 Total Number of Seats Available for Main Season - Line 167 X Line 173 X Line 196.

199 Total Number of Seats Available for Off-Season and/oF Festival - Line 168 X

Line 174 X Line 197. ,

200 Number of Subscriptions Sold to Complete Main Season - One subscription means a

"package" sold that includes one ticket to everyipera offered in the opera company's

main season.

201 Numberof Mini/Partial Subseriptions Sold to Main Season - Subscription "packages"

sold consisting of one ticket to fewer than all the operas offered in the main

season, such as season samplers, half-season, short-season, and other special

packages. f
b,

202 Number of Off-Season Ohd/or Festival Subscriptions Sold - Subscription "packages"

sold that include one ticket to every opera in the company's other opera perfor-

mance series apart from the main season, such as summer festivals, Verdi Festivals,

Wagner Festivals.
-

203 Percentage of Main Season Capacity Sold by Full-Season Subscription -

Line 200 X Line 167

Line 198
e'

204 Percentage of Main Season Capacity by Ai/Partial Subscription -

Line301 X Line 167
Line 190

II
-\ 205 Percentage of Off-Season and/or Festival Capacity Sold by Subscription -

Line 2Q2 X Line 168
Line 199



1111. SUBSCRIPTION

I 196 Seatl-ng Capacity of Main Season Performance Hall 196

11 197 Seating Capacity of OffrSeason and/or Festival

1
I, Per.fprmmnce Hall

197

II198
Total Number of Seats Availid#1 for Main Season

198

1_5".

ill. 199 TOW Humber of Seats Available for Off-Season

and/or Festival
199

II 200 Number of SUbscriptions
Sold to Complete MaineSeason

,

200

1
201 Number of Mini/Partial

Subscripilons sold to Main Seascp 201

II, 202 Number of Off-Season and/or restival Subscriptions Sold
202

11111 203 Peratntage of Main Season Capacity Sold by Full

. Season Subscriptions
-)

203

11

204 Perentage of Main Season Capacity Sold by Partial/Mini

Subscriptions
204

205 Per4Sh-tage-;of
Off-Season and/or Festival Capacity Sold ,

1111
elx Subscription..._

205

FISCAL YEAR ENDING: / / /

10

1111C. LANGUAGE

Total Number of Main Season Performances

I
206 in Original Language

206

"- :20Z-in English Translation
.

207

11 ,

Total Number of Off-Season and/or Festival Performances

208 In Original Language
208

209 In English Translation
209

41

4.111

.
...

,

))



D. 'PLANNED PRODUCTIONS AND PERFORMANCES

I. 1 8 -81 MAIN SEASON PRODUCTIONS

I I

Ii
I II

411

'FISCAL YEAR ENDING: / /

(Pleaseslist)

. 4 of Performances
,

.

.

.

,

.

.

44

_.

(Attach an additional sheet if necessary)

(Please list)
# of Performances

, ...

,

4 .

1
...,

,

,

e
, J

8l-82 OFF-SEASON AND/OR FESTIVAL

,

.

.

(Attach an additiOnal sheet if..necessary)
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E. TICKET PRICES

Complete the following questions for FY ao (1979-80 Season) based on, the

Aumber of tickets-you-indicated asavailable on Line 196 and-on-thrtces

by different locations in the main-season performance hall.

Price Per Performance - Enter the single performance ticket price (without any

subscriber discount) charged for each seating area. (If prices vary by day of

,
the wAk or by number of performances, show the highest high and-the lowest low'

for the locations.)

Ttcket/Seats AvaTrabTe Per Performance - Enter the number of tickets/seats

available per performance at each price rate (If the number of seats varies,

use the highest number normally available.)

Price Category and Seating Location in Which Greatest Number of,Tickets Viere

Available - For the location in the opera company's main season performance hall

'which has the greatest number of tickets/seats available per performance, please

indicate the price per performance in that lemation-(line 220), the number of

seats available in that lo6at1on (line 221) and.the name of that location

(line 222).

411,

AIA

J..



I
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-

a 12

OICOMPANY:
FISCAL YEAR ENDING: /

-- :

z.c:-:. ez,,, 7:-i -: ;,..,

01
I. PROPOSED 1982-83 MAIN SEASON

p.

(Please list)
# of F'erformances

.

.

_ _

_

1982-83 OFF-SEASON AND/OR FESTIVAL

)11 .

E. TICKET PRICES

(Attach an additional sheet if necessary)

:I! Box Seats

1111

Highest Orchestra

Lowest Orchestra

1

Highest Balcony/Mezzanine/Loge

Lowest Balaony/Mezzanine/Loge

Pri.ce Category and Seating Area

In Which Ureatest NLmber of Tickets

Were Available

Seat Lastion

Do You Provide a Discount for or Tickets

td Regular Season Productions for

Students

Handicapped

Senior Citizens

J

Price per
Performance

Number of Tickets/

Seats Available
per Performance

21.0. 215

211 216

212 217

213 218

214 219

220 221

222 ,

Yes No / // /

Yes 1 ---7 No i-'-7

Yes /---7 No /--77



a

1110MPANY:

FISCAL YEAR ENDING: /

II.
COMPANY DESCRIPTION INFORMATION

1

1

II
II
II
II

II
II
II

Now many years has your company been in existence, i.e.

the 1981-82 season will be your season.

Name of performance house for primary activity:

Do you have an apprentice and/or training

program for young sers

Now may.a young singer audition for your company?

MEDIA BROADCAST ARRANGEMENTS (1980-81 Season)

Number of operas broadcast on radio locally/regionally

Number of operas broadcast on radio nationally

Number of operas broadcast on television locaily/regiollally

Number of operas broadcast on television nationally'

Estimated total radio audience:

Estimated total television audience:

What is your Fiscal Year 81 11980-81 Season) operating

budget?

What is your projected Fiscal Year 82 (1981-82 Season)

budget?

What is your estimatedOlain season total paid attendance

for the current seSson (1980-81)1

What is your estimated off-season and/or Festival pai

attendance for the current season (1980-81).7

What is your estimated total attendance for all even s

paid and non-paid, for the current season (1980- 1)?

7



14

ill
I COMPANY:

FISCAL YEAR ENDING: / / / /

11

v.

1
G. BOARD OF DIRECTORS

111 223 Are directors
responsible for fundraising as a

,

criteria for membership?
Yes ./ / No /--7

11
224 If yes, what minimum amou L is required?

I
225 What percent of private su

1
... rt (individual and

1111

corporate) was contribu d .y members of the Board?

TOTAL number of members o t e Board:

il

M e
226

le

l acks
,

H spanics

H ndicapped

227

228

229

230

------

1/ H. GUILDS

sJ
mli

231 Does the company use g Id members to

,

Atypent professknal staff?

232 Does a representative of the guilerve on the

IIIBoard of Directors?

:II

233 Is a specified $ amount expected as contribution

234 Is the guild responsible for its own treasury?

from the guild in each fiscal year:

/I

( budget is set up),

235 Is the guild free to commit funds for its own

activities?. (In line with budget)

A

i

I

!!

4.

Yes' /--7

Yes /--7

yes 7--7

Yes /7

Yes I-77

236 Please indicate if,the guild organizes the

following activities:

Balls/Galas/Fashion Shows

Production aids

Children's literature

Gift Shops/Concessions

Other (Specify)

236

,

237

238

239

24o

G3,,

No

No

No

No

/--7

i-7

1/

/7

No LT
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COMPANY:
FISCAL YEAR ENDING: / / / /

241, Does the company obtain the.assistance of other

volunteers in addition 10 guild members?

242 If yes, approximately how many volunteers

were utilized during.the 1979-80 season? 242

Yes /-7 No /-7

243 .Approximately how many hours of service

were donated by all yolateers during the

1979-80 season?
243

I. Please enclose an organizational chart that describes the staff positions within

your opera company along with a brief description of each position.

Example: Managin Director

1

Artisti Director

1 1 1

4,
1 i

Business Development Audience Production Technica
_

Manager Director Development Manager Director

Director

J. Please enclose a complete staff list for your company including names and titles.

Ptea4e encto4e a4copy oti you/t audited
iinanaarztatement 4ok the 1979-80

4ea4on. Thank you. *

Please return this copy of the completed
Professional Opera Survey to:

Professional Opera Survey

OPERA America
1010 Vermont Ave., NW, #702
Washington, D.C. 20005

(202) 347-9262
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COMMENTS AND/OR QUESTIONS
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QUESTIONNAIRE COMPLETION GUIDE

FOR MEMBERS OF THE

THEATRE COMMUNICATIONS GROUP

The-epclosed questionnaire for the NEA's Annual Economic Data Schas

been desigiled and pretested to request informatioh in a.manner compatible, to the

e1.743nt possible, with current recordkeeptng and accounting p4;actices of performing

arts organizations. The data items and definitions contained in the annual

membership surveys of several key service organizations, including the Theatre
Communications Group, have been closely examined for their potential usefulness in

meeting the NEA's data needs. In many cases, these items and definitions have been

incorporated directly or with only slight modification into our questionnaire.

This guide has been provided to assist you in identifying those items on the

TCG 1980 Survey questionnaire which are parallel to items on our questionnaire so

that its completion can be less burdensome to you. The attached pages depict the

relevant items from our questionnaire with the comparable item numbers from the

TCG questionnaire indicated in the appropriate boxes. At the bottom of each page

are footnotes which explain any pecularities.

Please complete this questionnaire as fully as you can. Read our

definitions carefully, especially for the comparable TCG items which appear in this

guide In many cases a TCG item is a source for- more than one of our items

(indicated by arrows) and-heeds to be split accordingly. rn some cases, we are

uncertain of where a data item may haVe been reported for TCG and have indicated

this by the addition of a question mark. It may be helpful to-you to keep a copy of

TCG's definitions handy for comparison.

We hope this material will 'facilitate the completion of our form. If you

, have any questions, please call (toll free) and.one of our staff will be

happy to help you.

G3



0 PeRFORMANCES BY YOUR ORGANIZATION'S PERSONNEL

Home/ In-Residence

SUBSCRIPTION
SERIES

Suoscription
Ticket Sales
Single tcket
Sales

Numoer of
Number of Tie<et4Seats
Perf orm antes Income Sold

1 +
I $ to2 - - - - - - - - - -

C 5 lit I>

ittendance

SCHOOL/ Ticket Sales

a
$ p2. I 57,

YOUTH
NT+.

(11101),

-Tg--Party
$ 111°5-F kvZ -Ft'

OTHER Priacykrne et Sal es
P AID

---111/ Third-Party 4
t

7C*
Payment /4- 4reft 5

LjO"r0101
FREE/DONATION REQUESTED 4 blIVIt)

TO T A L HOME/
IN-RESIDENCE

Ticket Sales
(boxes
and 71-

-fruTc-l-rgty Paymenis
(boxes and .)

Tour

SCHOOL/ Ticket Sales
YOUTH ilia Party

Payment

A L L OTHER
TOUR

TOTAL
rouR

Suascription
Ticket Sales
Single Ticket

Sales
Third Party
Payment

Ticket Sales
(boxes and .

Third Party Payments
lboxes and .)

s ad Z.
41C $ .

( 4-.1%
1 )

)

E qtfv474 I0u.
loft f)

IMPRESARIO/ ED-IN PERFORMANCES

ill Impresario/Booked-In

tGross Incomed S 123 l'Expenses:

TOTAL

(727
°E.

left

(less se..kequaotAA k

41 c, (Net) I q

I s C, is "AV
ere any of the tour pertormances in box above given in a foreign country (outside the

Yes 40 No (Skip to Item

How many' I
Fortign Tour Performances

a

-go ons,:yr ct;P- tr 'met beramanTa a/tatset 0 IS. 1.4 DLL r +r J Gel .1 I -
er+.,r),NItrite4 ks se? ar-44.4"e orpt st.tisser:p-hir, ser:les otaui aS poss,bk,

etc-etwiy . "rileref-ore , taht.ere yogril. le 1:1-Mese Ai. kres thus-t ée saii-ac-
tee, om....4 64 1-he TrCC 4V3eAres

et- .1e 1 A -L ve .4.rrows grid Ti.e,07;re
Mitres.

Also no4-e s4;r10+te hell-week, pai.l. *ree er 0" 6.14 Pi et s .
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PRODUCTION5

Please complete the following on the numbers or productions given during the fiscal year reported, as defined

under the art form headings most appropriate to your organization.

Theatre

g. Total number of different full-length'works/productions presented during
the fiscal year reported. (Count a grouping of one-act plays, presented
on a single program as one production')

h. Number of productions mounted and taken on tour

15 A
Total Productions

II+ A 1

Tour Productions

SUBSCRIPTION SERItS PERFORMANCES

IF YOU OFFERED NO SUBSCRIPTION SERIES DURING THE FISCAL YEAR REPORTED, CHECK

THIS BOX SAND SKIP TO ITEM

Please complete the following chart for the fiscal year imprted on the number of tickets/seats available, the
number sold, and the prices by ddferent locations in theliffl (your home theatre) in which your primary subscription
series took place as instructed below.

Price Per Performance: Enter the single performance ticket price.(without any ,subscriber discount) charged for
each seating area. (If prices vary by day of the week or by number oThriertormances in the series, show the highest
high and lowest low for these locations.)

Tickets/Seats Available Per Performance: Enter the number of tickets/seats available per performance at each
price rate. (If the number of seats /arms, use the highest number normally available.)

(NOTE: This chart assumes you perform your series in a hall's/1th an orchestra and a balcony, etc. If that is not
the case, fill in the most expensive ticket you offer to your primary series in the "highest orcnestra" box and the
least expensive in the "lowest orchestra" box.)

Box Seats

Highest Orchestra

Lowest Okhestra

Hignest Balcony/Gallery/
Mezzanine/Loge

Lowest Balcony/Gallery/
Mezzanine/ Loge

Rate at Which Greatest Number of
Tickets were Available

Price
Per Performance

Number of Tickets/
Seats Available
Per Performance

Average Number of
Tickets/Seats Sold
Per Performance

$ el

IV
4 ig

,9 For your primary subscription series, what was the total number of
tickets/seats normally available per performance'

7. What was the total number of tickets/seats available for all subscription
series performances for that fiscal year'

I 3. What was the range of discounts (in percents) offered to your
primary series subscribers'

II $1sees
Total Tickets
i-er Performance

*11.E14-5
Total Tickets
All Series

Q6 to '

ite fro", SckeehJe 4)ERfOgihAAJCE 5PAce(s) i,iraErluz (f seats)

63



ORGANIZATIONS WITH NO SWISCRIPTION SOO

What was the range ed ticket prices te all performances tor that fiscal year (excluding admission tax...discounts.

complimentary meets or abriermallY rosh Won such as those for sales or benefits) for which your organization

said tickets?

to
ow Price

PERFORMING ARTISTS

Please complete for the fiscal year reported the following cnart on the numbers of performing artists who usually
participated on stage with your troupe/company/orchmra, under eAch of the following employment arrangements.
(Exclude any "supporting" artists described in Items (34.) throu oelow.)

Seasonal/Full Time: those employed full time and paid for the entire season (or year-round), paid either on salary
or on a weeidy basis.

Part of the Season/Part-pmes those employed less than full time and paid on a weekly basis.

lobbed-in/Per Service/Per Performances those employed less than full time and paid on a per service, per
performance or per production basis.

(NOTE:, These categories are Intended to be mutually exclusive. If any one artist was paid for part of the year
on both a part-time/weekly basis and per service basis, place that artist in the per service category. Likewise,
if any one artist worked under a union agreement for one performance and not under a contract for another performance,
place that artist in the non-union category.)

Volunteers: indu nly those who received no payment for performances during the year. If you paid an artist
Toi-737.--rle perform s and not for Others, incite that artist in the part time or per-service category, as appropriate.

Guest Stars: those wh are not regular members of your troupe, cornpan orchestra to whom you pay a premium
---fcTrteir performances in your productions, concerts, and programs. (Esc ude artists who appear aS part of
an resario/booked-in event.)

PERFORMING ARTISTS

Seasonal/Full Time (Salaried or Paid Weekly

Part of the Season/Part Time (Paid Weekly)

Jobbed-in/Per Service/Per Performance

Volunteers

Guest Stars/Performers (Supernumeraries)

"SU PPOR TING" PER FORM ER 5

The following is divided into two sets of questions on numbers of "sup ting" performers for dance, opera/musical theatre
and for orchestras. "Supportm " rformers are those who accompany clior supplement the on-stage activities of the
personnel represented in Item 2. soave.

Union Non-Union Total

6
7

Please complete the following for the fiscal year reported as instructed

o Dance/Opera/Musical Theatre - Complete Items through

a Orchestra - Complete Items through

o Theatre - Include all performing personnel in Item ® above and Slop to Item ;(7)

r vo. c (.4.r., " keoLdEd " 4*- A e4-0.0.3



1

COMPENSATION PAID TO PERFORMING PERSONNEL

/"-
Please complete the following chart_K total com sation paid during the fiscal year reported to the performing
personnel described above in (terns (75 through

Complete the column appropriate for your particular art form according to the following definitions and instructions.

Compensation: Include all salaries and wars, per diems, vacation pay, overtime, extra services, electronic
media guarantees, payroll taxes ana fringe benefits, such as health and workmen's compensation, insurances,
unemployment compensation, pension fund obligations and any perquisites.

Performing Artists: Total expense for personnel included in Item , boxes and (weekly) and
btx (per service).

Guests: tal expense (fees, per diem, and any travel or overhead) for those personnel included in box
aTtTrn (Excludepavments to ariots who appeared in booked-in/impresario events.) These expenses
are to be ed in Section U. Item(.1)per the instructions found there.)

Instrumen ists: Total xpense (fees, per dierns, and any travel ;)r overhead) for those personnel included
in Items ' 4.Frough above.

Choral/Dance Groups: Total expenses for cWral groups o erated in house and for those groups (choral and
dance) brought in from the outside (Items .7.) through 9. above). Include payments (if applicable) to choral
directors, choreographers, pianists, etc. cilSected with ose groups.

Benefits: Please report the amount of the total compensation figures for performirk artists in boxes
ii7oriih , which represents benefits to those personnel.

"Benefits" include employer's share of payroll taxes and FICA, health insurance, workmen's compensation,
unemployment compensation, pension fund, and any perquisites.

If your records do not show benefits separately and you cannot specify the amount of tne total which represents
benefits, please check the box below the appropriate art form.

oar

Per Diems/Transportation: Pleas. report, if pouible, the amount of the total compensation figures for performing
artists in boxes through , which represent per items and any transportation/travel expenses paid/reimbursed
to those personn77

If your records do not show such &terns separately and you cannot specify this amount, please check the box
below the appropriate art form.

COMPENSATION PAID TO PERFORMING PERSONNEL

Da
Mu

Performing Artists
(excluoing guests(

Guests

Instrumentalists

Choral Groups (In-House)

Choral/Dance Groups
(from Outside)

TOTAL

Benefits:
(Performing Artists)

CaRnot Specif y:

Per Diems/Transportation
(Performing Artists)

Cannot Specify:

e/Ogeraa/tre
Orchettra

S

5 $

5

$ (Ini

' (Out)

; $

y0
$

The expenses reported here should match those reported in Section III, Itern(), box .

Theatre

1$ .21

3.4 I

4 'lc rsoi's1.1101

NOTE: 'For 4-1.1 ea+ve ev-P0rrn;n1 rers are aci-ors bin .



WAGES AND PAID WORK WEEKS FOR PERFORMING ARTISTS

THEATRE

41. ) Actors

49.

Mainstage Union

Non-Union

Othen Union

Non-Union

Minimum
Weekly
Salary

Number of
Acton at
Minimum

*V

f
Maximum
Weekly
Salary

Total Actor
Paid Weeks

$ $

$ $

$
1 $

$ a $

What was the total number of performance weeks (in which at least one
performance was given) during that fiscal year', I A. t3

Performance Weeks

50. NUMBER OF NON-PERFORMING PERSONNEL AND EXPENSES

Pro rari_L._IS_ervices

Non-Perf orm ins
Artists

Production/
Technical

--vo Publoty/Marke
Audienc
Development/
Public Relations

1

House/Box Office

Other Program
Service Personnel
(Specify typess)

Total Program Serv

vtanaiternent and
General/

drr-r7Glrative

Fund Raisine
DeveloPment

TOTAL

Numoer of

Number of Employees
. -. .......__ .... __... _

Employee (Fee-for-Service) Personnel-
Expense Personnel Expense

Number of
Volunteers

Full Time Part Time

2 ii 2 r 5(;u1.-9) .25-

$ a 6 3 .2. S' $ .2-6 3 2 7

..... "4--- "'$ ------)

t *
ef

5 t 5 a
!t
z

1
i $

it..

1t
$

...

1
§

ice

,I
,Ir
ii

4
C.
NI

i.----- h
>is 2-61 $ .2.0 I

C
lb *

.,

$

A

$

1
..

Ir $ 'I. . $ . ../..-"4.1
$ .

These figures mill he combined in various ways to supply the personneLexpense figures required in Section UI, Item( ,

These figures should be reported in Section IV, in boxes and respectively.

TZ0 pvlinelpal 411;4e.reptees o cc..ur here,8
() 4.4 rt./IA/Ls+ se ..rkeI 4or ao,d `3obbe4-in

(per -Skrvie_e) erseone I,
.

(.1.) e' 6.ve "are de-I-Adel amd s/I3M-I1 AI fief-calf break-460-3 4-cp.-
Advb;In; etrach.oef personnel .

-re +he ewtent prssilde. 4-41.0, 1.14v reegirds , please 111 /C. as P'"44. de-44.!I
ONIe 444101.r. Lk*, 4.'1pmfeint ;airor-ft.let+iii:. Civ coolfailsor, 1.101-h other
Art3 ervoilaatians.

6.1



1

1

INCOME - OPERATING FUND'

LMNIED INCOME

Performances

At Home/In Residence

On Tour

Impresario/Booked-in (Net)

Total Performance Income (Add boxes through .)

Electronic Media

.Te levision/Radio
'Crary:

Audio/Recordings UO
Films

Subsequent Stage Productions

$ale/Rental of Media Products

Total Electronic Media Income (Add boxes through .)

Education

Formal Schools/Training Programs

Workshop/Muter Classes/Artists-in-School, etc.
At Home

On TOW

Total, Education Income (Add boxes through .)

Other Artistic Activities (from activities specified in
Section H, Item

Ancillary Activities

Rental or Subleue of Space, Sets and Costumes:

Grout

Programs, Playbills, Advertising:

/AP) /.17 Gross:
Food, Parking, Co2essions:

1.7-7 Gross:

Other Ancillary Income: (Specify)

Expenses: I $

1Thira Party
Ticket Sales Payments

S /0/
$ / 3

$

Royalties, Residuals
Direct Fees Subsidiary Rights

is
Third Party

Tuition Fees Payments

/17 *int
$ 10.1

$ lid S V..1
$ hod $ tic a

Expenses: i $

Ls

Net: $

Net: $

Expenses: $ Net: $

Total Ancillary Income (Add boxes d .)

Investments

Dividends and Interest

Net Realized Guns/(l.

Proceeds From Sales of Assets Not Capitalized

Other Investment Income if yi)

Tot Investment Income (Add boxes Ihrough .)

er Earned Income (Specif yl)

TOTAL E.ARNED INCOME (Add boxes af'd _.)

$ 34)

$ /3/

-e4:70sN

(less etruj poy-tton.
etse. tobtere 5ped-a+gal)

GENERPit. NOTE a Jr} "-Ger i-fewts i3o , .2-614 arta 331 ("Other"
cgot3erlas of, come 4.894 topeftses) , plemae exere'sse Care haw iiseve
ci.514kies Are 4.1I D era edit so -11,14e-t ei &Awe CAhrlts;16 4,es Hot 0e-t4tr anat
rest.4.1*; +1.4-4.).$ badamee kfteft Pftgach errr ed / 6



1

tot

3.

SUPPOR T INCOME

Private Grants and Contributions

Individual Contributions

Membership (11 consid

Business and Corporat

Private Foundations

United Arts Campaigns

Fend Raising Events, Guilds, (Women's) Auxiliaries

Gross:. $* Expenses) $

Other Private Grants and Contributions (Specily:)

Spec; fy riete 331'
IP

Total Private Grants and Contributions (Add boxes through .)

Parent Organization Appropriation or Allotment

Government Grants and Contributions

TOTAL,SUPPORT INCOME (Add boxes and .)

TOTAL OPERATING INCOME (Add boxes and .)

d support)

Foundation Grants

INCOME - OTHER FUNDS

Endowment Fund

Plant Fund (Land, Bunging, and Equipment)
1

other Funds (Specl/yt)

Total Income - Other Funds (Add boxe , and .)

TOTAL ORGANIZATIONAL INCOM4 (Add boxes and ./

INCOME BY SOURCE

Private Sources

Business/corporate Foundations

I 1 Sr$114.:IL
I

i 1 0 1 sil'Ast-

Private Foundations

,Frivate Colleges and
Universities

Other (Specify:)

Net:

$ 3 / 7

$ 3 /
3/

$ 3/-1-

$ 3.0°

$ 3 / 9

Public Sources

NEA Program Grant

NEA Challenge Grant (only
portion received during the

year)

OETA (payments you receive
to pay any CETA employees)

Other Federal (IMS, NSF,
NEH, etc.).

'State Government Sources
(Include State Arts Agencie )

Public Colleges or Unlyersities

Local ind Regional Government
Sources

Local School Boards

$ 3 el /

s

341

$ 310+311

105"
114
LI

-Pororh
to4,
113,
11,1

41

331 is 414 Ael Inert prirria-ri/ Jo A-Adot *04-4) in eerte.
',taste 0441-. 41r. At V-114.0 taod WO et a bee 40 tot 4.4a >Lite a mount S

1-C6 1;,4 13 , '64.4 9 1,44esi Jeeithser
014r ei most ionietaire

GENEiceL NOTE At nke x..A/ toe., E ye. so44ger
trf-Air th,"'"e. 441,5"res 0-e pa rle4 above a if haat rejard tohe.0-her

& reA Iloc4.07on

417.&rd ee,r4EA s pavrt! (4.)* ha.ve 14).),4
PO' 3"041 "T-Ce- ;71*1.f it) 1V14. C4#1,411 en -or- 6, peel reui.e lop jo'ip *kis. .14vert .

4
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Ja.LOC.ATION BY FUNCTION

Personnel

-MI Personnel

Occupancy

Rent/Facility Lease

Utilities

Maintenance

ortgagh

Other Occupancy

Other

Professional Fees

Equipment

Supplies

Printing and Postage

Telephone
el.

Travel

Interest

Other (Specif v:)

gh-ta_ th. es

TOTAL (Before Depreciation)

Depreciation

TOTAL EXPENSES

(

EX PENSES
(Include all funds.)

A

Total

(73'

Program
Services

Fund Management
Raising and General

Is ,f41.74. s 5,

s $ $ $

$ s $
i $

$ $ $ 1$
s $ $

s s s
,

s .20S

$ $ S - *$

s $ $

$ $ $ $

s $ is $

s S H $

s 5 s .

s $
!

, s
.

$ $

s s - $ 1 $

$ $ $ ! s

s s

$ s S s

S S
,

S $ ,, 5 ' $

s .2.4 7 $ is s

ALLOCATION OF PROGRAM SERVICE EXPENSES

Personnel

Non-Personnel (Specify:)

Ml Other Combined

Pert ormance/
Production Education

Other Program
Services

Use PO4_,-f3L
car" r

Ott-r 1\11 2RS Forw,
ate.

geto
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1

1

1

,...D
FUNDIBALANCES AND ASSETS

Please comOlete the following chart on fund tialances and assets as defined below. jf,your organization did not
fol_lol_w furintin. corrcolurnn A. Otherwise, complete Columns (A '1-through( E1/7orr"Fa7ear i
er-fiscaThstatements tor ttli----cal year reptm.mBin this questionnaire. Fund activa? should be-reflected in your
"Statement of Changes in Entity Capital" or "Statement of Changes in Fund Balances." Assets are found on the
Balaisce Sheet for the fiscal year reported and tor the'previous fiscal year.

Funds: See Item"Dof this Section, INCOME ,OTHER FUNDS, for definitions of the funds requested.
.._.i

. .
Incomes Transfer the figures from Item®, boxes through as appropriate, entering the total from
box into box .

Expensess TranAer the tal figure from box into box and allocate that amount to the appropriate
funds. Items (S; and 6 above are intended to rejlect expenses by functional activity without regard
.to the fund front' which ey were financed. Item (...2;below is intended to reflect the use of resources from
various funds in order to more fully complete the iattture of your orgasuution's fiscal activity for that year.

Surplus/(Deficith This is the difference between Total Income and Total Expenses. "(Subtract box from
box , .) If the differenCssis a negative figure (i.e., a deficit), enclose it in parentheses.

i .
Fund Balances (Beginning of Year): For those organizations which do not follow fund accounting, this is equivalent
to the "accumulated surplu77o;Teiicit at the beginning of the fiscal year" figure in your financial statements.
Other terms used are "Net Worth" or "Entity Capital." "Beginning of Year" figures are the same as those for
the previous fiscal year's (End of Year) figures.

Capital, Additions and Excess from Current Operations (Transfers or Other Changes in Fund Balances): Two
spaces are provided. If included in your financial statement, please report transfers of the excess from current
operations or capital additions to current operations or other amounts such as ad)ustments of prior year's activities
and unrealized gains/(losses) on investments carried at market value. Transfeh between funds should-be reported
under the appropriate funds, enclosing the "transfers out" (reduction amounts) iffparentheses. Ndte that such '
transfers between funds cancel e.iich other out (i.e., have a net effect of zero) in the total figure in Column

Fund Balances (End of Year): This is the sum/(ddference) of the Surplus/(Deficit), Fund Balances (Beginning
of Year), and Transfers Between funds (or Other Changes) in each column.

Total Auer?! your financial records and reports are on a cash (not accrual) basis, this does
lot apply to you. Skip to Item S . '

rcome

Expetir.

Surplus/(Deficst)

Fund Balances
(Beginning of Year)

Excess from Current
Operations and Capital
Additions (Transfers or other

changes in Fund Balances

Transfers Between Funds
(or other changes in fund
balances)

Fund Balances
(End of Year)

Total ASSets
(Beginning of Year)

Total Auets
(End of Year)

®%

Total

Operating Fund
TCurrent Unrestricted
and Restricted Einds)

Plant
Fund

Endowment
Fund

All Other
Funds

$ $ 33
_

$ $ $
_

$
$ 02.47 $ $ $

$ S $ 5 $

$
$ 1A0/

<
$

$
I/1042-

$ 5 5 5

S $ 5 5

$ $

t40
$

1,4coves;

A

> $ $ $

s $ $ $ $

It kave 4. IN et.u44.4-ect Ar4he F1sc41
%lei", r).r4?A% "%di( os,ja in.ra, 4:f-saws s 01-her AA ra ;o1 ad-
41+1..11 tht ervA.Ini -Atv-1411 kee14 tri 18,4rertect(0,,,
lAttA411) earriairteal 16 bIE S.t../eotent e J4p75 ih Ft" 84 kthlte..r lf

11%4 )1MP us.1-4.-lefyie.n+ a-Reoesiwz 51.4 pporot a mot Fiefeftses:*

64.)
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I.

1

1

1

1

. .
SECTION IV

(OPTIONAL)

s VALUATION OF IN-RIND/VOLUNTEER SERVICES. FAC1UTIES, SPACE, ANO MATERIALS

ko.iiind and donated services and items or funds expended en behalf of an organisation by a parent organisation constitute
sivalkent pertain el arteand Cultural ergeniastiater total base at swum% The omission of information on these items

Iron fusadoial and seeratianal statements under-values the total effort required to provide services and prockicu to the
public. This is especially one fer organisations supported by university er a muniapelity which provides physical facilities,
utilities, regular custodial er prefeeuenel services. sec. This section repretents an effort to account tor and value such
services and contributions. Sense organisations may inciude some of the ROM requested balms on their finencial statements.

If possible, please complete the follewine section an in-lund and volunteer services and contributed facilities, space,
and materials. To.be included en an audited financial statement, in-land and donated services must meet ALL of the
following condition's

o They must be an essential part of the organisation% effects, and if not donated, would be performed by paid
staff, or would be purchased or paid tor.

There is cleerly en *Maim basis an whidi te value them.

o The amounts involved must be suds thet their omusion would materially distort the organizationt financial
SteternentS.

Therefore, if yaw finandal statements de not inciude in-kind services and contributed items, plede use the above criteria
te determine what should be eh:hided in the following items.

0

Flaw complete the felliswing chart on the total number of volunteer staff and the total urn* they contribitted
In hours ter that fiscal year. Include CITA personnel who were paid directly by another organization. See the
untructiors in Section U, PERSONNEL, toe definitions of the functional areas listed below.

Program Services
performers, teachers)

Fund Raising

Management and General

Analliary icencession sales, etc.)

Total

Number a
Votunleer
Stall

27 ywnlabArhiq

Total
Number of Hours
Contributed ay
volunteers

2 7 1- 6+4. I I

At what hourly rands/ would you v410111 the timilOt your volunteer staff?

Type of volunteer Rate

I

1 $

$

Please complet& following chart on the estimated value of in-kind contributions tor the fiscal year reported.
It possible, allocate the valusj tor each type of contribution according to the appropriate functional category.

SIVVICIMI of Volunteers

Donated Facilities and Space,
Rental Allowances, Utilities,
Masntenance Services, etc.

Donated Materials

Total
Program Fund Management
Services Raising and General incillary

s s s S. s

s s $ ' 5 ., 5

$ s s s

3 3 1c4A..td t
#0 5'

$

k The -rc.c.- ifi) .e.3110.,r4.,, y.e.pettl-,3 -}-kese is"- S er-tO i CAP.3'

I 4 3 b n 4 he iin cAvn t. side, . r h e clia_p-t 4..bov e, r e...4 /e di- s. 1104A)
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1. Complete the questionnaire 4th data from your most recentlY completed

fiscal year. An audit for the same period must accompany this completed

form. If your theatre operates in conjunction with an arts institution,

museum or school, and you do not have a separate audit, please send tis

your theatre's internal financial statement.

2. Be certain to read thetURVEY instructions while answering the

questionnaire. 4

3. Please round off all figums to the nearest dollar, except for ticket

prices.

4. Use commas to separate hundreds from thousands, ihd do not change any

line items or the format of this questionnaire.

5. Please type the completed questionnaire and return to TCG, along with

your audit, by the above deadline. Be sure to make a copy for your files.

Mail the questionnaire and,audit to; David Visser, Theatre Communications

Group, 355 Lexington Avenue, New York, NY 10017.

SURVEY INSTRUCTIONS

SCHEDULE A: Income lytail .7

Instructions for SCHEDULE A are on p

SCHEDULE B: Income and Expenses

with the form itself.

The TCG SURVEY is a study of operating.income and expenses which includes

all funds, whether restricted or unrestricted, that are considered part of

the current activity of the theatre institution. Funds not to be included

are plant, building, endowmentpietc. There is a special section on the

questionnaire (lines 404-4071-dto list such non-operating funds and their

amounts. If you have a question on whether to include a certain fund,

please call David Visser or Nancy Kassak at TCG in advance of completeing

this section of the questionnaire.

Please note that the line, "Donated Services/Materials/Facilities" under

unearned income is for in-kind'contributions. The amount placed on this

line should be offset py an equal amount in expenses. You should only

include in-kind incom and,.expenses when they are included in your audited

statement. If meor -kind contributions were not included in your audit,

such as facilitidia do ted bY a university, footnote the source and estimate(

amount on line 408. 6,1 I.



":HEDUL7: C: Audic.nce and Production :Etta

: IV PERFORMANCE SPACE: Enter the names of all your perforning spaces

and the nurber of seats for each.

CCLUMN A: Le certain that the-_tokal number of productions is equ:valert

to the number of plays produced, except in the case cf a bill cf one-a:ts
which should be counted as one production. If one production was repeated

in another series, place that number under COLUMN E the second time yo...;

list it.

COLUMN B: Use only when a production was remounted from a previoA season,

goes out on tour following resident performances,,or when the prodUction

was already counted on another line in COLUMN A. 0

COLUMN C: Enter the total number of performances for each line.

COLUMN D: Enter the total attendance for each line.

COLUMN E: Calculate the seating capacity times the number of performances

for each series. Be sure to take into Ocount any change in seating

capacity for a specific production, as well as cases where more than one'
per7rming space was used for a given series.

COLUMN F: Compute the percent of available seats for whichlkickets were

sold for each series.

COLUMN G: Enter the number of subscribers holding season tickets to each
series, where applicable. Do not count the same subscriber twice on any
line even if the subsdibers were offered additional series as part of,'

or benefits from, another series.

COLUMN H: Compute the percent of available seat,s for which subscribers .
held tickets for each series, where-applicable. 1

COLUMN I: Enter the performing space for each line using the numerals
I, II, III and/or IV from the PERFORMZNG SPACE list on-Schedule B. If

more than one performing space was uSed foflone series, indicate all
applicable performing spaces on that line.

1 - 2 MAIN SERIES 1/1 and #2: If your theatre has only one mainstage
subscription series, complete only line 1, regardless of whether performances

11 liggicr=hpeacs:brillo)rt!or:: 7:: pol71.oercrio2ndgm:piancset;gileg:e: Nunl'orce) ffe*red

as part of the first mainstage series.

3 SPECIAL MAIN.PROD: Use only if youlproduced any special productions
on the mainstage that were not part of your mainstage subscriptifie series.

4 SECOND SERIES: Use for fully-mounted Play series that is not consideret
a mainstage series.

5 CHILDREN'S SERIES: Include productions'for young people on this line.
If your theatre solely produces plays for children, then place the
Children's Series on lines 1 or 2, as your mainstage activity.

6 - 7 OTHER: Use these two lines for events that cannot be placed on any
of the designated lines, and be sure to specify the names of the programs
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8 STAGED REAINGS: Enter only readings that were not fully mounted.

9 BOOMED-IN EVENTS: Include those theatr", dance, fil.m, music or other
events that your theatre sponsored but dio not produce.

11 Enter productions mounted for.your mainstage that also went on tour.

\
12 Enter non-mainstage productions first performed in your resident facility
that subsequently' went on tour.

13 Enter productions specifically mounted to tour. If any of thes4Vwere
later performed in yourxesident facility enter here, using Column A, and
on line 6 or lotabove, using Column B.

16-18 Complete these lines if you entered data on lines 11-14. The total
number of performances for lines 16-18 should agr-v with the total number
of performances on 'line 14 of the ON TOUR grid. Use zip code abbreviations
for touring activity locations.

19-21-Supply reques'ted information. .

22 Calculate potential box office income by adding total a'c.tual sub-
scription income to the face value of remaining sold and unsold single
tickets for the season.

23 Be sure to count performances in different locations that took place
during the same week as one. week. (Total weeks canaot exceed 52.)

24-27 Complete the pUMBER OF EMPLOYEES grid. Season employees are those
employed full-time and paid for the entire season or year-round. Part-time
and jobbed-in employees are all other paid personnel.

,

28 Indicate.the sum of all work weeks all actors were employed at your
theatre. For exampte, if 12 actors were each employed 10 weeks and 10
other actors were each employed 8 weeks, the total employment weeks would
be 200.

29 Provi4e the total amount of actors' salaries and fees paid for all
productions and programs.' Be sure to include fringe benefits. Exclude
stage managers' salaries. .

30 Indicate only those unions with which your theatre had a formal agree-
ment. (Note: *11 member theatres of the League of Resident Theatres
function uhder both LORT and SSD&C contracts.) If your theatre operated
under an agreement with a union but did not hire any union members this
year, still indicate the appropriate union; if your theatre'hired union
ptrsonnel but did not have a contract, d.o not list the union.

I(

6,1,y



EAPrEb INCCXE

101 SUBSCRIPTIOUS: Enter income from alliseason7ticket sales.

102 SINGLE-TICKETS: Enter income frOm all other ticket sales for theatre-'

produced productions.
(Touring-,fees and booked-in events income, holiever,

should be entered on lines 103-109)and 123.)

103-109 TOURING: Enter income from ticket sales, fees or "purchases of

services" by third-party funding sources according to the original sources.

110-122 EDUCATIONAL PROGRAMS: This item is broken into two categories

with sub-categories.or sour es under each. "Schools/Community Services"

is for artists-in-theschoo s and other educational programs designed

to serve schools and communi4ty institutions. "Training Programs" is for

theatre-operated
schools, c urses and training. Income from Tees and

tuition paid directly to your theatre should be entered on lines 1110 and/or

116, and "purchases of services" by third-party fundiAg organizations should

be entered on the appropriat lines, 111-115 under "Schools" and 117-121

under "Training."

123 BOOKED-IN EVENTS: Include all income from theatre, dance, film, music

or other projects which your
theatre'sponsored but did not produce. Do

nOt include rental of theatre space on this line (see line 129). Indicate

if a "Net" figure.

124 INTEREST AND DI IDENDS: Enter investment income applied to your

operating fund t*at was earned from funds not functioning as an endowment

fund (see line 125)

125 ENDOWMENT INCOM : Enter investment income from endowments (donor

restricted) or qua 1-endowments (board
designated) that were established

specificakly to pr vide income, where principal is maintained but interest

is available for operations.

126 ROYALTIES: Include all royalties and subsidiary rights paid to your

theatre from subsequent stage productions, films, television, recordings,

etc., of works originated by your theatre. Be sure to indicate the number

of properties and the number of sources in the spaces provided. Examples

of sources are theatres, TV/film producers, recording companies, etc.-

127 CONCESSIONS: Include income froth lobby bar and/or sale of all merchan-

dise including refreshments, posters, souvenir programs, tee-shirts, etc.'

Indicate if a "Net" figure.

128 ADVERTISING: Enter income from program and other publication ads.

Indicate if a "Net"- figure.

129 RENTALS: Enter income from rental and sale of sets, costumes, lights,

, theatre space, etc. 4

130 OTHER: Include all other earned income. Specify source(s).

EXPENSES

201-204SALARIES/FEES/FRINGE
BgNEFITS: Include all salaries and fringe

benefits using the following categories:
ADMINISTRATION - managing director,

busine33 manager, audience development and PR director, house manager, etc.:

6 OO
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EXPENSES (cont'd)

ARTISTIC - artistic director, Wroducticn manager, literary manager', casting
director, actors, stage managers, directors, designers, etc.; PRODUCT:C:7
TECHNICAL - technical director, scene and costume shop supervisors, prcp
masten, electricians, carpenters, sound engineer, etc.

205 ROYALTIES: Include those royalties paid to playwrights, composers,
lyricists, translators, adapters, etc: Be sure to enter the number of
properties,and scores on which royalties were paid in the space proyided

206 OTHER EXPENSES: Include all other expenses (administration, production,
etc.). Major', ca0Ital expenses should not be reflected; howevec, minor
.capital investtnents paid out of operating funds may be included on this
line if that is how?they were accounted for in your audit. Be sure to
insLude fund-raising expenses, excluding salaries, on this line. Do not At
subtràct fund-raising expenses from unearned income even if your audit
does so,

UNEARNED INCOME

.301-305 FEDERAL GOVERNMENT: Include all grants from the federal government.
Line 301 is for all National Endowment for the Arts (NEA) program grants,'
line 302 for NEA challenge grants and line 303 for National Endowment for
the Humanities (NEH) grants. Do not include CETA funds under this categary.
Also, "purchases of services" grants should not be included here, but .0,4
entered under the appropriate earned income programs on lines 103-122.

306-309 STATE GOVERNMENT: Include all grants from your state arts agency.
on line 306. Enter CETA monies that were dispensed to your theatre by a
state agepcy on line 307 if the monies were administered by your theatre
(selines 312, 327, 328 and 408). All other state grants enter on line 308.

,

310-313 CITY/COUNTY GOVERNMENT: Include grants and allocations on the
appropriate city or county lineS. Enter CETA monies dispensed to your
theatre by a city or county agency on line 312 if administered by your
theatre (see lines 307, 327, 328 ind 408).

314 CORPORATIONS: Refer to Schedule A, page 1, and enter total amount on
this line. Be sure to enter the total number of corporate sources in the
space provided.

315 FOUNDATIONS: Refer to Schedule A, page 1, and enter total amount or
this We. Be sure to enter the total number of foundation sources in the
space pro

t
ided. ,

316-318 ADIVIDUALS: Enter those donations given through a membership or
associate program where the individual receives certain benefits or services
on line 316. Corporate members should be included on line 314, "Corporations
4115t on lines 316-318. Enter contributions where no specified benefits or
services are provided to the individuals on line/17. Be sure to enter the
number of members and donors in the space provided.

319 FUND-RAISING,EVENTS/GUILDS: Include income from galas, berkefits, auc-
tions, volunteer organizations such as guilds, etc.

\320-324 UNITED ARTS FUND: Enter the amount of income originated from each
of the listed sources (estimate if necessary).

fi5
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325-331 DONATED SERVICES/MATERIALS/FACILITIES: Include all in-kind cOn-

tributions of serlfices, goods 4nd facilities under the listed sources if
they were included in your audited statement. Note that the total amount

should be offset in expenses. CETA-funded salaries included as donated
services in your audit, but paid directly to the personnel by a government
agency, should be entered on lines 327 or 328. Do not use these lines

for non-CETA funds. If your theatre operated in conjunction with a

university or museum, enter the in-kind contribution under "sheltering

organizations."

332 OTHER: Include all other unearned income. Specify source(s).

401 OPERATING FUND BALANCE AT BEGINNING OF YEAR: This figure should be

'the same as the end-of-year balance for operating funds in your audit from

the previous year. -

402 OPERATING FUND BALANCE ADDITIONS (DEDUCTIONS): Include interfund

transfers to or from the operating fund.

404=407 OTHER .FUND BALANCES END OF YEAR: List the names and amounts of all

non-operating funds such as endowment and plant funds, but be sure not to

include any capital assets (cost of your building, land and/or equipment).
Enter the amount of the fund under the appropriate heading, "Board Designated

or "Donor Restricttd." Be certain not to duplicate fund balances entered

here and on li/ne 403.

408 IN-KIND: If your theatre has not yet adopted the suggested AICPA guide-

lines for including donated services, materials and facilities as cash in
your audited statement, please indicate those significant in-kind contribu-
tions not reflected in'your audit including CETA funds if they were not

part ofthe audit. List source(s) and amount(s). These amounts should not

appear in any of the previous line items on this Schedule.
... _ _

409 FOOTNOTES: Write here any information that will help clarify any
Idifferences from the audited statement and indicate line # for reference.

Attach a separate sheet if necessary.

I
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I Tca SURVEY 1980

lot
StiocLT Toizel

1

Name of Theatre

SCHEDULE A: FINANCIAL DATA

INSTRUCTIONS

FCR OFFICE USE ONLY

1111,

1 2

fin
1111M,

3 i4 5 6

7177

DEADLINE:

1. Provide financial data for the most recently completed audited

fiscal year in ScheduJe A below; do not use budget projections. If

you do not have an audit by the above deadline, please refer to

your internal financial statements, but be sure to use actual rather

than estimated figures.

2. Round off to the nearest dollar amount.

3. Be sure to include income from "purchases of services" by

government agencies, corporations and foundations for touring and

educational programs under earned income.

SCHEDULE A: FINANCIAL,PATA *

FISCAL YEAR: to
mo day yr ino day yr

- 1. TOTAL EARNED INCOME (includes ticket sales, touring
fees,.educational programs, interest, royaaties,

concessions, etc.)

2. TOTAL EXPENSES

3. EARNINGS SURPLUS (GA) (line 1 minus 2)

4. TOTAL UNEARNED INCOME (includes grants and
contributions, funOraising events, donated
services/materials/facilities, etc.)

5. TOTAL INCOME (sum af,lines 1 and 4)

A

6. INCOME SURPLUS (DEFICIT) (line 5 minus 2)

6r)
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1

I

1=Jai AUDIEIZE AND Ph0DUCTION DATA

PERF_CRMINI SPACE 0 SEATS

II

III

IV

A

no.MEE

IN RESIDENCE:

# ofi

Prod

# of
Repea
Prod

0 of
Perf

Total
Attend

0 of
Avail
Seats

Pd %
Cap

0 of
Sub

Sub %
Cap

1

Per :"

Spr-ce

I

1 Min Series 01 _

.,

2 Main Series #2

3 Special Main Prod

)

1,1 Second Series
..,

5 Children's Se es ,

6 Other (
),

7 Other ( )

8 Staged Readings

-.

9 Booked-in Events ./

,
,

0 TOTAL IN RESIDENCE
(Sum of 1-9) ,

"----')

-._./
_....,

ION TOUR:

111 Mainstage_ .
.

......-
.

12 Othe00 Resident
I Prod

NN
..

-- ,

,

t

/13 Prod Mounted
to Tour

, I

.

N
N.

1 cN
\_

)

114 TOTAL ON TOUR
(Sum of 11, 12, 13)

115 GRAND TOTAL
(Sum of 10 and 14)

.

..,

.

1116 Tours within the state: 0 performances
communities

Out-of-state tours:
communities

0 perforainces

names of states

65



(cont'd): AUDIENCE AND
PRODUCTION ACTIVITY

C.t- Inf.ernational tours: 0 prJrforrances

#omnunities
names of countries

=r
..fams80

11
11
°

1111111

Imm.mow.

ill MENNION.11.

II19 Mainstage single-ticket price range without discounts: $ - t

II20 Meinstage subscription ticket price range: $ $

21 Mainstacre subscription discount range: A -

II22 Season's potential gross from subscriptions and single-ticket sales Tor all resident

performances excluding booked-in events: t

23 Total number of weeks this year one or more public performances were presented:

#

wee

cv'DLOYEc'c:

Emolovee Type # Adr:inistrative

# Non-acting
Artistic 0 Actors

# Production/

Technical 4.7cte

24 Season

25 Part-time/Jobbed-in

II26 Total Paid Employees

27 Volunteers

1

1

1

28 Total actor employment weeks: weeks

29 Total actors' salaries/fees/fringe benefits: $

30 Unions which had jurisdiction over or had working agreements with your theatre duri

this year:,

USA

Equity
(type') (category)

ATPAM AFM

SSD&C IATSE tther (specify)

14,=1,..:1 1

Do you permit TCG to release this data to the NEA for: research purposes? yes no

Signature of Managing Director Date

*Name of person completing this questionnaire Title

(please'print)

Please return completed questionnaire by Monday, September 15th to David Visser,

TCG, 355 Lexington Avenud, New York, NY 10017

(;5,)

tr-
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SCHEDULE C: INCOME AND EXPENSES

EARNED INCOME

IImr .1111110, .111111, ., r---

101 Subscriptions
102 Single-Tickets

.

Touring:

103 Ticket Sales/Fees

104 Federal

105 , State

106 City/County
,

o

107 Corporations

108 Foundations

109 Total Touring (sum of lines 103-108) .

Educational Programs:
Schools/Community Services

110 Fees

111 Federal '

112 State
.

113 City/County
114 Corporations

115 Foundations
Training Programs

116 Tuition/Fees
117 Federal

118 State

119 City/County
120 Oorporations

121 Foundations
,

122 Total Educational Programs (sum of lines 110-121)

,

123 Booked-In Fvents
124 Enterest.and Dividends ,.

125 Endowment Income
126 Royalties (# Properties ) (1 Sources

127 Concessions )
si

128 Advertising
.

129 Rentals
,

130 Other (specify)
131 TOTAL EARNED INCOME (sum of lines 101,102,109)122-130)

EXPENSES
.

Salaries/Fees/Fringe Benefits:

201 Administrative
202 Artistic

203 Production/Technical
204 Total Salaries/Fees/Fringe Benefits (sum of lines 201-203)

205 Royalties (# Pfoperties ) *

206 All Other Expenses

.

207 TOTAL EXPENSES (sum of lines 204-206)

208 EARNINGS SURPLUS (GAP) (line 131 minus 207) )

65

41%
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SCHEDULE C (cont'd): INCOME ,AND EXPEJJSES

UNEARNED INCOME
,

Federal Govetnment:
301 NEA Programs
302 NEA Challenge gi
303 NEH

w

.1---4--,3°M.--)
305. Total Federal Government (sum of lines 301-304 - .

State Goverimiene*
.

306 , Stase Arts Agencies
.

307 CETA
308 Other .

309 f.ktal S Government (slam of lines 306-308) -
0- ,

CitgYtouhty Government:

'

310 City
311 0 County 0

_

312 CETA w

313 Total-CityiCountyvernment (sum of lines 310=312) A

.

..

-
314 CorporatiOns . . '" . (# ,Sources )

315,Foundati6ns (# Sources )
.

Indivi a s: '

316 Memb s (# Membeis )
,

317- Donors ( Donors )

318 To al Ind vidOals:(sum of lines 316-317) ..

319 Fundrais vents'/Guildi

United Arts Fund: -'

-

.320 Indi4idua1s ..

321 City/County
122 Corporations
323 Foundations
324 Total United Arts Fund,(sum of lines 320-323)

.

.

Donated Servites/Materials/Facilities:
<

325 Individuals ,

326 Corporations ,

327 Sxate CE-T.A '.

326 'City/County CETA
A

f29 'Sheltering Organizations
330. Other
331 Total Donated Services/Materials/Facilities (sum of lines 325-330)
332 Other (specify) 4

J

333 TOTAL-UNEARNED INCOME (sum of lines 3051309 313-315,318,319,324,331 332)
334 TOTAL INCOME (sum of lines 131 and 333),
335 INCOME SURPLUS (DEFICIT) (line 334 minus ;07)-:

401 Operating Fund Balance Beginning of Year
402.0perating Fund Additions (Deductions
403 Operqting Fund Balance End of

-4iXher Fund Balances
404

405
406

.407

408 In-Kind-
.--

End'of

ear (sum of
Board

Year- Designates1

line 3 5 401 40) 2
Donor ,,..

Restricted.

II 409 Fobtnotes:

II m

f; 5
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APPENDIX H

PROBLEMS OF DATA COLLECTION: SOME FINDINGS
FROM WORK ON THE "SEVENTIES DECADE STUDY"
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PROBLEMS OF DATA CQUECTION: SOME FINDINGS
FROM WORK ON THE "SEVENTIES DECADE STUDY"

by

Mary G. Peters

Under contract NEA PC 80-29 "Study of the Growth in Nonprofit Arts
and Cultural Organizations in the Decade of the 1970's", one of our tasks has
been to build a small data base of arts organizations in each of five disciplines
for a ten year time period, so that we can measure how much the organizations
have changed over the ten years. We are then extrapolating the findings from
the samples to make an estimate of the growth of the entire universe of
organizations in each discipline. This essay discuses two problenis we have

. encountered in using and/or building these small data bases for separate
disciplines. These problems result from fallacies in the data collection method-
ology that could and should be avoided in future data collections from arts
organizations.

To build our data bases we used data on individual organizations available
from various sources:

Discipline Sources

Symphony American SYmphony Orchestra League annual surveS7
(1970-1979)

'Ieatre Ford Foundation Study (1970-1974)

Theatre Communications Group annual survey
4 (1974-1980)

Opera Ford Foundation Study (1970-1974)
Opera America annual survey (1974-1979)

Dance F rd Foundation Study (1970-1974)
'udited Financial Statements (197or 1975-1979)

Museu ms Audited Financial Statements or Annual Reports
(1970-1980)

\-

A
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Because we were faced with integrating data for single organizations from
fr

two different source, we found two problem areas that created difficulties in
matching up the data:

1) Variations in or lack of definition of data items (especially in relation
to what was to be included) t-

.0',
- .._.

2) Variations in the definition of the organizational entity represented
in the data

Tlie result, in the case of the Seventies Decade Study, was that the way certain
items were reported. for a particular organization might vary from one data
source to another. This variance meant that identifying the part.of the difference
over the time span that was due to a true economk change versus the part
that was due to a change in definition was of crucial importance. This

,
identification task was laborious, but not impossible. Au...4dditional benefit of

this process was that it revealed some important potential problem areas that,
if not avoided, could render data collected in the future misleading or meaninglesh.

onThe, ly distallssie which we did not have to match data from disparate
sources (either two data: bases or differently prepared financial statements) was
symphony. Although the problems described below may also exist with the

withisymphcnies, they do not show up 'n the data base.

Definition of Data Items- t

Lack of item, definition or specific inclusion or exclusion of items signi-
ficantly-altered some data items. Where particular items have been defined,
even if that definition diffeifrom one data source to another, the differences
in definition can be accounted f or and the data adjusted.to make them equivalent

.,

. from one year to the next. Far example, a major problem was in the placement

of grants (especially government grants). In the Ford Foundation study there
_

were two places "a respondent could include a grant from government, either
under "grants for services required" which was part of performance incoine under

earned income, or under support income from government sources. Opera

America and TCG in their questionnaires had no instructions. They just ilsted
various data items. ,Since we had individual organization'data from both sources
foe operas and theatres, we made in-depth comp.arisons so that we could account

6611
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fox reporting differences. Out of 18 operas that we tried to match up, using
1974 data from both data sources, 9 reported government grants in different
places. One included a government grant in Ford and excluded it in Opera
America, one included the grant in Opera America and excluded it from Ford.
Tir other seven put their grants in a different place on the two questionnaires.
This same problem occurred in the 18 theatres we tried .to match. The TCG

questionnaire in 1974 also lacked definitions about the placement of government
monies and 6 were inconsistent from one questionnaire to the other.

'Another problem area was "corpus earnings" or Endowment Income. In

Ford this was defined as " ... income earned from endowment corpus funds,
capital, funds, or special funds that was used for operating income...". It was
placed after public and private support but ibefore the total for unearned (i.e.

Aupport) income. This varied from the current accounting convention (as of the
early 1970's) in which, if it was included at all in the "operating income", it

1was usually considered earned income.

\*Fnvestment earnings, thus destroying any comparability in earned and support
., In no other questionnaire were corpus earnings segregated from other

income totals between questionnaires.
411

..

The source of contributions was another problematic area. In both opera
and theatre the contributions from individuals, foundations and businesses were
hopelessly mixed up. The total of the three items, including united arts funds
contributions, matched in a majority of the cases. Lack of proper definition is
probably the root of the problem. Without definihg small family foundations
ana trusts as either "individual contributions" or "Foundation contributions", the
respondent is forced to make that .choice and can arbitrarily chose one or the
other. Furthermore, that choice may vary from year toyear. It is the variance
in what is included that destroys the meaning of the data. Un4ed Arts Fun§1

giving presents a similar morass. Two theatres listed a UAF gift in TCG as a
busines gift in Ford because a businew had given a contiibution that was
funneled through a UAF. Out of 10 theatres that reported the same figures
for private contributions, only 2 reported the underlying data items in the same
way on both questionnaires. r'
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For dance and museums, where we worked from audited financial state-

ments, we usually lacked any detail on the source of private contributions.
Major grants from foundations or businesses would infrequently appear, but more
often they would be lumped in with individual giving. Where we have data from
IRS form 991:1's we found t ha t the grivate giving is also lumped together. However,

grants from governmen 1 sources were usually segregated by the auditors. The

normal accounting convention has been to report all governemnt funds as support
income, even for "grants, with services required". The main problem that we
encountered with- financial statements was that sometimes there would be no
breakout between private and public (government) support. A single figure would
be regcrted for all grants and contributions.

The crclusion that we draw from this experience is that data items must
be well defined, and what is to be included or excluded must be stated. Other
crganizations that have been 13
co m e to this conclusion. TO11!

have made their questionnaires

ting financial information have obviously also
,d Opera America over the years since 1974

more detailed and have more carefully defined
data items. The IRS also has changed its form mainly to include more detailed
definitions.

...

Definition of the Organization
4

As we coopared data of individual organizations, especially theatres and
dance companies, we found another definitional problem: which part of the
oiganization in question are we measuring? Of the 18 theatres we compared
we found nine that had major differences that we should investigate. Of those
nine, three theatres' differences could be accounted for because they had reported
their conservatory/school financial figures in Ford and had excluded these in the
TCG survey. On neither Ford's form nor TCG's formi was it clear that one was
either supposed to include or' exclude affiliated actkities, such as the school-
Ford did have the instruction that the financial figures reported should match
the audited figures, and, in most cases, a school of the performing arts organi-
zation is included in the audited figures. It is interesting to note that by.1977
TCG had restructured the questionnaire and was asking for audited financial
statements to verify reported figures. We do not have individual data for 1977
but far the One later year for which .we do h.ave data41979), it is clear that
those three theatres have included their school Eiptivities.

666
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If one looks at totals for the organizations for each of the years for
which we have data for individual organizations (the Ford years 1970 through
1974, and the TCG years 1974, 1975, 1976 and 1979), we see steady growth
throughout Ford, a leveling off or decrease for TCG '74, '75, and '76, then a
big jump, from 1976 to 1979. It one looks at the "organization" without its
school figures for Ford years and TCG 1979, the picture reflects a more even
growth over the decade.

In dance, the problem was even more obvious. Because we had financial

statements, we could clearly see whether the dance or ballet company had
reperted their school in Ford. Our rule of thumb became "as reported in Ford,
93 we will do in 70's Decade Study". This school problem arose in seven out

of 15 modern dance and ballet companies. Only one, Martha Graham, presented

any problem. We had only the company's figtires and not the school's figures

for 1975. However, because of the reporting of beginning and ending fund
balances for 1974 and 1976, we could interpolate how the school had done (its
'dificit) and then estimate its tuition receipts and expenses.

The inclusion/exclusion of the school problem is syMptomatic of a larger

problem: what "part(s) of the organization should one look at? Nonprofit

organizations (and especially laiger arts and cultural organizations) usually do
not account for and repckt their finances in a single fund. Their financial

activity is split into funds accorcling to restriction or use. This problem exists

to a greater extent in museums, but also appears in the larger performing arts.
Most data collection§ in the past have requested information from the "operating

fund"' or from "all funds tried for current operations". The latter would include

restricted funds fcc current use, whereas the former dermition would most likely

exclude these funds.

However', many organizations have "endowment funds" and/or a "paint" or

"building fund", an "accessions fund". If one se only the "operating fund", one

might miss grants from NEA and others for pu ase of arts objects, for creation
of a special ballet program, fcc construction 41 renovation of facilities. One

frequently does not see maintenance and utility costs, nor the full measure of
_dap what an organizaticn can raise in contributions. It is more common tosee all

expenses contained in the "oberating fune. However, contriNions and grapts
usually will be understated---iforthe "operating fund" is seen.
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In creating a museum data base, we have data on five examples (out of

t 93 far), where the organization has reported a significant deficit in its

"operating fund" for most or all of the ten years. However, when the other
funds are included and the picture is of the entire organization, the income side
dramatically changes, and a surplus is- reperted. It is true that the board's
discretionary use of that other income may be very limited, and that the picture
is not as rosy as may appear on the surface. However, it is, also not the dismal
picture reflected by the "operating fund" deficit either. From reading the
director's or the president of the board's annual report (which we have for about
hilt of our organizations), it becomes clear that, in many cases, the board had
chosen to increase the endowment fund or raise money for a major construction
project, rather than raise,funds to cover.'the operating deficit.

Our conclusion from this is that to measure the economic activity of
larger arts organizations, one should look at the total organization, i.e. all funds,
and also look at the "endowment", "plan" and "funds used for current operations"
separately. As a footrtote, we suspect that the museum surveys done in the
past have signifiCantly undercounted the economic size of 'the museum industry

because they have only asked for .operating income (or did not specify this, in
which case they will have gotten only the operating income).

One other reconciliation problem we ,encounteredjin the theatre area was

with university affiliated theatres. The problem of measuring in-kind contri-
butions from parent, organizations has been recognized for the last several years

by TCG. It is not an easy problem to solve,- but is one thit can not be ignored
ir data collection. In our theatre sample we had three university affiliated
theatres all o ose datikiffered significantly between Ford and TCG in 1974.

Neither question e had addressed the problem, whictrleft the three respondents'

to grapple with the problem on their, own. All three resolved it in different
ways. However, by 1979, TCG had a questionnaire that took the in-kind services

into aecount and consequently, the three are reporting this non-cash economic
activity in a similar manner.

This same problem is a significant one in the museum field, but is not
insurmountable. The most difficult aspect of it is thlt such services are not
valued in the crganization's books. However, in collecting financial statements
from triiitrsity and state/municipal museums, I spoke with several directors or
businew officers the phone. They all have some estimate of the value of
the services they are currently receiving. However, recreating that data for

,

years past" was determined to be too difficult.

6 .1
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Resolution of the Problems for the Seventies Decade Study
.1-

)

For the three performing arts disciplines in which we matched data to
the Ford Foundation's data base, the reconcilation was as follows:

-

1

Dance: 15 organizations

It organizations were matched.
1 company had to have dale adjusted for one year

to account for reporting differences.
Opera: 24' organizations

11 matched for Major data elements.
9 were fully reconciled.
3 had arithmetic errors that we found and corrected.

2 had totals correct, but underlying data could 'WO
be reconciled.

2 had minor differences (under 2%) that could not
be reconciled.

2 had major differences (about 10%) that could not
be reconciled.

Theatre: 18 organizations (none matcRd exactly)
5 were fully reconciled.

4 had minor differences (under 2.5%) that could not
be reconciled.

7 had differences (up to 60%) that we identified
.... and adjusted. (These differences were due to

inclusion/exclusion of the conservatory/ school,
in-kinds from ..the university, or an accounting
mistake such as recognition of a grant.)

2 had major differences (10%) that could not be'
reconciled.

Conclusions

From this exercise of looking at the same organizations using different
4 ,

data sources, we strong recommend, that future data collection effons:
(1) have adequate detail for financial data,

(2) clearly define data items, especially what is to be included or-
excluded, ,1

(3), measure the full organ' tion (all funds) and ask for some fund

detail, especially on the income side: ,

* 660
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APPENDU I

ABSTRACTS OF REFERENCED DOCUMENTAT ON
AND REPORTS SUBMITTED SEPARATELY TO E

RESEARCH DIVISION

(1) Project Documentation

t

(2) Discussion of the Form 990 in Relation to the Ec. omic
Data Series (Draft)

(3) The Economic Censuses: A Report On Their Useful-
ness in Describing the Economic Activity of Arts
Organizations 4 ,
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(1)

PROJECT DOCUMENTATION

in an effort to organize our recordkeeping and to carefully
document project activities as they were carried out so that the final report
could be easily, accurately and thoroughly prepared, Informatics developed and
submitted, early in Phase I, a Project Documentation Outline, a copy of which

appears'on the next page. The only sections of this proposed documentation
which were completed prior to the decision to postpone data collection in
order to explore other approaches, were Sections 4 and 5: Data Collection

Procedures and Computer Processing, respectively.

Section 4 described the flow of information through the data collection process
beginning with the receipt of the grant applicant file from NEA through die

preparation of status reports. The narrative discussion covered the following

topics: V ...-

C..--

1) File Creation
2) Mai lout of Questionnaires to Eligible Applicants

3) Receipt and Control Subsystem
4) Manual Review and Edit

o Sorting Procedures
o Error Resolution

5) Nonrespondent Follow-up

6) Procedures for Maintaining Confidentiality of Data
7) File Updating
8) Status Reporting

' Also included in- Section 4 were detailed flowcharts of all

procedures and shells for various manual and automated records and reports.
i',
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Economic Data Series
For Arts and Cultural Organizations

Project Documentation Outline

SECTION 1 INTRODUCTION
1.1 Project Overview
1.2 Project Schedule

SECTION 2 PRETEST
2.1 Methodology
2.2 Results
2.3 Recommended Revisions

SECTION 3 FEASIBILITY STUDY
3.1- Data Series Requirements
3.2 Methodology
3.3 Cost Analysis
3.4 Recommendations

SECTION 4 DATA COLLECTION
4.1 File Creation
4.2 Mai lout of Questionn:aires to Eligible Applicants
4.3 Receipt/ Control Subsystem
4.4 Manual Review and Edit
4.5 Nonrespondent Follow-up
4.6 Procedures for Maintaining Confidentiality of Data
4.7 File Update
4.8 Status Reporting

SECTION 5 COM PUT-ER P)ROCESSIIJG
5.1 Universe Preparation
5.2 Automated Receipt/Control
5.3 Computer Edits
50 Err r Resolution
5.5 1ii1d Data File

SECTION gr-.

6.1
6.2
6.3
6.4,
6.5

ANALYSIS AND TABULATIONS
Data Analysis Plan
Table Shells
Tabulatiops
Universe Analysis
Analytical Report

iTPENDICES:
A Data Element Definitions'

Data PreparatiOn Instructions
C Collection Instruments

-D Project Control Forms
Project Status Reports
Tabulations

G Applicant File Layout/Description
H Data file Layout/Description

Computer Edit 'Specifications
Source Program Listings

K System JCL

6
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including:

I

,
Section 5 described procedures for all automated processing steps

1) Universe Preparation
i

o Selectfon of New Applicants

o Manual Screening of Applicants and Updating New
Applicant File

o Matching the Appjicant With The Appropriate Survey

Instrument

o Merging Files and Mai lout of Questionnaires
2) Automated Receipt/Control

o Computer Interfsce with Receipt/Control Operations
o Status Reporting
o Response Rate Reports

3) Computer Editing

o Specifications

o Data Preparation
o Editqrocedures

4) Error Resolution
5) Building the Data File e"---\

o Content

o Structure

e.

Also included were detalIed graphic representations of these automated features

and procedures.

These design materials were prepared, based uP'oniKe 'original
spe cifications and metho.dology set forth in the RFP. Major rpodifications to
specific details will be required to adapt these procedures to the revised data
collection methodology and instruments, but the steps in the process and the
overall design remain essentially the same. Relevant aspects of this documen-
tation have been included in the narrative of this Final Report in Section 2.3.

-,
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(2)

DISCUSSION OF THE IRS FORM 990 IN RELATION_

TO THE ECONOMIC DATA SERIES

Because there was great interest at NEA in the potential of the
IRS Form 991.4 a draft (May 1981) of a report on this data source was prepared

and submitted to the Research Divisiontat their request prior to the conclusion
of our assessment of the 990 and, in particular, of our completion of an
experiment with direct request to the IRS for 'hard copy' forms. The results
of the special hardcopy request are thoroughly documented in Section 2.6.1
of this Final Report.

below:

,

s

..

An outline of the structure of this draft report is presented-

A. The Form 990 - A Description

1

B. Disclosure Regulations
1. General

2. Hardcopy Availability

3. Automated Standard Extract
4. Automated Special Extract
5. Statistical Data

C. Special Hardcopy Request (Incomplete)

1. The New 990

2. Organizations-Which File

3. When Organizations File

4.. Completion Requirements 4,
5. Accounting Methods le. 7
6. Universe Coverage
7. Form 990 Content 1

Appended to the narrative were copies of the 1979 and 1981 forms and all
supporting schedules.

The most relevant aspects of the discussioe included in the daft
report have been incorporated into ihe narrative of this FAal Report in
Section 2.6.1, with the exception of the detailed description of the contents

,
of both the 1979 and-1981 (propoaed) forms. That discussion is included here
in this appendirsince it may be .of intierest to,the reader.,

. t ,
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Form 990 Content

4

The purpose of the Form 990 is two-fold: to monitor tax exempt orgaZzations

to determir ie compliance with #edera) laws and regulations and to provide an

inforniative report that can be rnade avarfable to the public. Federal laws and

regulations with which tax exempt organizations must comply cover funds solicited

from the public, lobbying expenses anainrelated business income. Consequently,

the Form 990 is detailed in these areas. This monitoring aspect is the reason

for the inclusion of some very specific items on the form.

The batic form for both the 1979 and the proposed 1981 versions is four

pages in length and contains four (five on the 1981 versiOn) financial stariements,

a "List of Officers,.Directors, Trustees and their mpensation," and a section

called "Statements of Certain Activities." This latt section is a set of questRons

included to determine whether the organization has ch ged activities, bylaws

or other, governing documentS, had unrelated business inc

expenditures, had received donated services or fadlities, an

statements contain the bulk of the data whic d be cons'

data collection effort. The discussion beim* will cover

relationship to general economic data needs.

or political lobbying

so on. srle financial 1;
eted for an economic

rsions and their

Figures 1-a and 1-b show the two version,s of the Statement of Support,

Revenue, Expenses and Changes in. Fund)Balances. ( e name of the statement

for the 1979 version contained "Revenue" but not " port." The change in name

clears up any possible confusion on the part of some respondentvabout whether -

or not contributions'are to be included. This statement covers Revenue and Support

in detail and summarizes Expenses and Fund'Balances, and is essentially the same

for both versions (although the order of items has been changed). The major

difference is in, the comprehensiveness of the definitions and instructions (which

grew from 6+ cQlumns in the 1979 version to 10Y2 columns in 1981). In factt only
. .

two line items have changed: "Royalties" (line 6-1979) has 'become '20ther-Invest-

men't Income" (line 7-1981) and "Payments to Affiliates" (line 16-1981) has been

added.



Both versions combine all government contributions together regardless

of source, i.e., Federal, State and Local government (line 1-c on the 1979 version

and line 1-d on the 1981 version).

N'Ari--additional problem with government monies is whether they are considered

contributions (i.e.,.support) or program service revenue (i.e., earned income).

The definition for both versions would suggest that all funds received from

government sources by arts organizations, with the possible exception of perform-

ances and workshops conducted in the schools, should be classified as contributions.

This is, of course, contrary to the reporting tradition in the performing arts (the

same problem also arose d4ing the pretett of the Economic Data Series question-

naire which specified placement of all government monies in one place). The

1981 version partially solves the problem in that the first line in Part IV (see

7 Figure 3-a) requests all program service revenue from government sources.

However, there still remains the problem of the speitic source level of that

government money (Federal, State, etc.).
'

The only other deficiency of the income side is in the lack of detail under

"program service revenue" and "other r,evenue," lines 10,,and 11 on the 1979 version

and lines 2 and 11 on the 1981 version. For regulation of fund raising, this lack

of detiil does not present a problem. For measuring economic activity, however,

it creates a significant omission of income specificity. Further explanation of

this problem is found below under the discussion of Figures 3-a, 3-b and 3-c..1

The second statement contained in both versions is the "Statement of Functional

Expenses," Figures 2-a and 2-b (called 'Allocation of Expenses by function' on

the 1919 version). This Statement is similar in both versions, although the aftange-

ment-of the columns has been changed (and improved) and some items have been

added in the 1981 version./ P.ostage and printing have been split apart in the 1981

version, legal-and accounting services have been given individual lines, and the

instructions specify that per diems are to be included in travel. In the 1979 version,

no mention was made of per diems.

12
6 74,



*Part HI

1979 Expenses

NOTE: If litie 12, Pott I s- $25,000 ur los% you stiouki complete onty the tine items For .

Allocation of Expenses by Function
columns (A) and (B), Part III. If line 12 is more than $25,000 you must com-

plete columns (A), (13),,(C), and (0)

Note: Do not Include amounts reported oh

line 5(b), 7(b), 8(b) 0r,9(b)'ot Part I.
0,) Total

,

(II) fundralslog
(C) Program

services

..

(0) Managemont
and general

21 Contribution!, gifts, grants and similar

amounts awarded (attach. schedule) . . .

22 Benefits disbursed to or for members . .

23 Compensation of officers, directors and,

trustees
,

24 Other salaries and wages . . 1 . . .

25 Pension plan contributions

26 'Other emPloyee benefits

.27 Payroll taxes
18 Fees forfundraising
29 Other professional services

30,Ipterest - ,

32 Occupancy
le
: 32 Rental and maintenance of equipment .

e .L 33 Printing and postage

: 34 Telephone
35 Supplies
36 Travel
37 Other expenses.(itemize):---------- ____ _

,.

fc
.

,

'

,

Ns..,

-.

,

.

I'

,

.

.

-,
-

,

'

,

. ,
'

...

.

..

,

op

.

2'

_ .....

.

'?

____

.._

.

,

......

.

,

__

r
..

38 'Total expenses before depreciation (add lines

21 through 37) le

39 Depreciation, depletion, e

.
If

.

,

40 Grand total (add 1ines138 d 39). Enter here

and onlines 13 throkh 1
.

,
1

Figure 2-a

1-3 67.1
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Fe,m 910 (1191)

Statement of lf line 12, Part I is $25,000 or less you should complete only column (A). If line 12 ifliare than

1981 Expenses

Pate 2

Functional Expenses $25,000; complete columns (A), (13), (C), and (D).

Do not include amounts reported line 6(b).

8(b), 9(b), 10(b), or 16 of Part I.

22 Grants and allocations (attach schedule) .

23,, Specific assistance to individuals . . .

24 Benefits paid to or for Members . . .

25 Compensation gel officers, directors. etc

.26 Other salaries and wages
27 Pension plan contributions . .°11.1111,4y

23 Other employee benefits . . .

29 Payroll taxes . . ..
30 Professional fundraising fees'

31 Accounting fees
32 Legal fees
33 Supplies
34 Telephone
35- Postage and shipping

36 Occupancy
37 Equrpment rental "and Aintenance

3111PrInting arad publications . . . .

39 Travel
.

40 Conference%
convenBons and meetings .

41 Interest
42 Depreciation, depletion, en. (attadh schedule)

43 Other expenses

(A) Total
(1) Program

sennon

7

awf

44 Total funitional expenses (add lines 22

-thwvgft 43) - * -

..

Figure 2-b

14 6 74

(C) Management
.and general

#AAVA
(12) Fundralvng
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-



.1

4

1 The one problem witfi this statement is in the lack of reference to payments
>-.

made to fee-for-service personnel. Without specific.mention made of this expense

in the instructions, arts organizations may consider it either a "wage and salary"

expense or an "other" expense, and there is no way to identify where it has been

placed.

Fig res 3-a, 3-h and 3-c contain relevant items,from the 990 forms on Program

Service evenue and Expenses. The 1979 version contains only one statement

concerning revenue, while the 1981 has two staterrenis: one on Revenue, one
. ,

on Expenses. Ekoth versions instruct the organizatiOng to fill in those programs

which generate the most revenue or have the largest expenses. This open-ended

format allows the organi3ation to present its activitiet in whatever manner it

deems best.. From an economic analysis standpoint, this free format may create

unusable data since it lacks uniformity. Unless specific types of activities are

.
zigorously defined, the dollar digures which are attached will have no meaning.

One can develop a descriptive picture from these statements, but no economic

data base can be built.

. .
_ ... .

, Figures fi.-a 'and 4- ntain ere Balance Sheet and Fund Balances sections.

The line items are' slight,ly different from those designed for the Economic Data-

Seri-ells, but are equally useful for measuring economicactivity. The only missing

item is the amount of income (coniributions) to the endowment and plant funds.

(The_discussion on this issue was covered above under Figures 1-a and 1-b.)

4

The other schedules and statements have a few feces of data that would

be useful for an economic picture. Schedule A (included in the Appendii), which

is required of all 501 (c) (3) organizations, has a list of the five highest paid

employee§ and the five highest paid fee-for-service personnel of those making

more ttan $30,000. This would provide some salary data at the top of the-py

scale, bu e rates. Form 990 (also in the Appendlc) would provide soAe
,

data on unreiatka business income. Not many arts organizations are currently
4,

15 6 7



FOrm 990 (1979)

1979 Program Service Revenue

1

QM= Program Service Revenue and Other Revenue (State Nature)

(a)
(b)
(c)

(d)

(1) Total program service revenue (Enter here and on line 10)

(g) Total other revenue (Enter here and on line 11)

Piogram service
revenu

Pag 2
Other revertu

p.

4

Ilia

(a) Fees from government agencies
.

(b) ......
(c ) _

ftl)

form 990 (1911)

Figure 3-a

,,1981 Frckgram Service Revenue
an. 3

EPaltiVie I-rogram Service Revenue and Other Reyenue (Stale Nature)
Procremsennca

et venu
Other revenue

(a)
e ar----

(1) Total program service reienue (Enter here and on line 2) . 4

(g) Total other revenue (Enter here and on tine II) .

Figure 3-b

1 981 Program Service Expenses

oPattll statement of Program Services Rendered

Describe each significant program service activity and hidicate the total expense's attributable to each. Include rele-

vant statistical Information, such as the number of clients, patients, students, or members served. Also indicate the

amount of grants and allocations that are included in the total expenses reported for that 'program.

Expenses

(a)

(b)

(c)

(d)

T

'
-

(a) Other program service activities (attach schedule)

a Total (add lines (a) through (e)) (should equal line 44(B))

Figure 3-c

16 6 7 6
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Form 990 (1979)

1979 Balance Sheet

1

Page 3

i1mer3 Balance Sheet
NOTE: if line 12, Part I is $25,000 or less you should complete only lines 53 and 60 and, if you el.p not use

fund accounting, line 64. If line 12 is more than $25,000 you must complete the entire balavste sheet.

'Assets'

41 Cash:
(a) tiSavings and interest-bearing accoUnts

(b) Other 1.

' 42 Accounts receivable ). tninus allowance for doubtful accounts IiI minus allowadie for doubtful accounts Ii.
43 (a) Notes receivable (attach schedule) II.

(b) Loans to officers, directors and trustees (attach schedule)

44 Inventories
45 Government obligations:

(a) U.S. and instruMentalities
(b) State and itseiubdivisions

46 Investments in nongovernmental bonds, etc. (attach schedule)

47 Investments in corporate Stocks (attach schedule)

48 Mortgage loans (number of loans II. .. .)

49 Other investments (attach schedule)
50 Depreciable (depletable) assets (attach schedule):

(a) Beginning assets minus accumulated depreciation 0.

(b) Ending assets Oe. minus accumulated depreciation )v. ........... .._
le

51 Land
52 Other assets (attach schedule)

(A) Beginning of
tax year

(5) End of
tax year

Iwo

53 Total assets

A

Liabilities

54 Accounts payable
55 Contributions, gifts, grants, etc., payable

56 Bonds and notes payable (attach schedule)

57 Mortgages payable
58 Loons from officers, directors and trustees (attach schedule)

59 Other liabilities (attach schedule)

60 Total liabilities
Fund Balances and Net Worth

Note: You must complete this section of the balance sheet based on the method of
accounting you normally use. Please check either "Fund Accounting" or "All Others"-

and provide the information requested under the method you have checked.

Fund Accounting
Check here 01' 0

61 Current funds:
(a) Unrestricted
(b) Restricted

62 Land, buildings an equipment

63 Endowment and similar funds

64 Other 11,

65 Total fund balances

MI Others
Check here 0

Capital stock or trust principal
1 .

Paid-in or capital.surplus .

petained earnings or acctifnulated income

TOtal net worth

66 Total liabilities and fund balances/net worth

.........

Figure 4-a
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198F Balance sheet

'r
If Line 12. Pa(t I and line 59 are S2.5 000 or less you should complete only lMes 59, 66, and 74 and, if yo, do not use knd

I ;7.7177 1 Balance Sheets accounting, line 73. If line 12 or line 59 is more than 925,003, complete the gre halancs sheet,

End of year

Note: Co/umns tc) and (0) are optional Collin:ins (4) and (6) must
be completed to the extent applicable.

111

1

45 Cash--Non-Interest bearing A- ssets

46 Savings and temporary cash investments .
47 Accounts receivable

a-Powance for doubtful accounts Pi.

48 Pledges receivable )1.

49 Grants receivable
50 Receivables due from officers, directors,

minus allowance for doubtful accaun

k

ust r employ-

ees (*tech schedule)
51 Other totes and loans receivable O.

minus allowance for doubtful accounts )
52 Inventones for safe or use
53 Prepaid expenses and deferred charpes-s
54 InvestmentsSecurities (attach schidule)
55 Investmentsland, bUildings and equipment: basis

minus accumulated depreciation 0.- (attach schedule

56 Investments---other (attach schedule).
57 Land, buildings and equipment: basis )1.

)runus accumulated depreciation 1a (attach schedule

58 Other assets:
59 Total assets (add lines 45 through 581. )0,

Uabilities

60 Accounts payable and accrued expense.S.

61 Grants payable
62 Support and revenue designated for future periods (attach sched.) .

63 Loans from officers, directors, trustees . and key ernployeer (at-

tach schedule)
64 Mortgages and other notes payable (attach schedule).,

65 Other .
66 Total liabilities (add lines 60 through 65)-

Fund Balances and Net Worth
Organizations that use fund accounting, check here )1.- 0 and
cdmplete lines 67 through 70 and lines 74 and 75.

67 Current funds

1

1

1,

1

1

1

1

(A) Beginning
of year (SI Total

(C) Unrestricted/
Eildendettire

(0) Restricted/
reanisecrendadi

68 Land, buildings and equipment fund . . . . ...
69 Endowment fund . . .

70 Other funds (Describe
Organuations that do not -use fund accounting, check here 0.

and complete lines 71 through 75..
71 Capital Mack o. tri.zz piu.c pal . . . .

72 Paid.ln or capital surplus
73 Retained earnings or accumulaled income
74 Total fund balances or net worP(see instructions)
75 Total liabilities and fund balances/net werth (see instructions) .

..[

S.

-hrr-

...

Figure 4-b
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reqUired to fill this out; but more will probably have to do so in the future as the

IRS tightens its requirements. In the "Statement Regarding Certain Activities"

(1979) or "Other Information" (1981), the option is provided for listing how much

the organization received in donated services, facilities and equipment. The

Form 990 specifically excludes this type of income and expense from the financial

statements, but provides this one line to show the value of these in-kind donations.

1+
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THE ECONOMIC CEICISUSES: A Report on Their Usefulness in Describing
Economic Activity of Arts Organizations

As a part of the Phase I extension, Informatics was contracted
to review the Economic Censuses of U.S. businesses conducted every five
years by the Census Bureau. The purpose of this review was to assess their
usefulness as a data source on arts and cultural organizatjons of interest to
NEA and to recommend modifications to the %questionnaires that NEA might
propose for the 1982 data collection cycle.

Through these censuses, the Bureau surveys establishments in the

mineral industries; manufacturing, wholesale and retail trades;,selected service
industries; commercial fisheries; transportation and construction. Among the

establishments surveyed are arts organizations. This report provided background

on the economic censuses by describing the process used by the Census Bureau;

it identified how the constituency of the National Endowment for the Arts
falls within the censuses; it outlined changes suggested by Messrs. Sheldon
Ziman and Michael Zampogna of the Census Bureau for the 1982 Census and
detailed proposed changes that the Endowment could recommend to the Census

Bureau. I

The review process identified two areas of deficiency in the

Census that impact the measurement of the economic activity of the arts
universe. One problem is in the universe surveyed by the Census. It (does

or may) exclude:
o government owned or operated organizations,

,

o small (under $10,000) organizations, especially those that
are not true organizations but are affiliated with another
nonprofit organization for Endowment application purposes,

and

o organizations whose primary activity is not arts-related,
e.g., universities that have theatres or museums.

,
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The other problem is that in Ole manufacturing and retail industries, the most
important meastre (value of production ind value of sales, respectively) is
not especially meaningful lo the arts. The more important measure for the

arts is that of total expenses.

included:

The modifications to the 1982 forms that were recommended

-

o Census of Mdiufacturers (printing, publishing, records and

tapes, etc.): possible addition of a question regarding tax

exemption

o Census of Service Industries (Performing Arts): many

wording changes to improve data quality and using a separate

form for "presenters" and "services allied to"

o Census of Service Industries (Amusement and Recreation,

i.e., Museums): many wording changes to improve data
qUality and changes to the questionnaire to matA the
performing arts questionnaire

o Census of Service Industries (Educational Servides): Addition

of a question to ascertain whether significant artistic
activities are being carried out under the institution's

lidagf., auspices
v

,

No mcidificati s were recommended to the Census of Distributive Trades
(Miscella etailing), the ,Census of Service Industries (Motion Pictures)

and the Census of Membership Institutions.
,

The Table of Contents from this report follows.

-/
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